
Agenda: Battle Creek City Commission
Meeting Date: September 3, 2024- 7:00 PM

Location: City Commission Chambers

Chair: Mayor Mark A. Behnke

Title: Battle Creek City Hall - City Commission Chambers - 3rd Floor

                                                                                                                                         
                                                                                         

INVOCATION

PLEDGE OF ALLEGIANCE

ROLL CALL

CHAIR NOTES ADDED OR DELETED RESOLUTIONS

PETITIONS COMMUNICATIONS REPORTS

INTRODUCTION OF ORDINANCES

15-2024 A Proposed Ordinance, #15-2024, amending Chapter 882 "Real Estate Taxation,"
by amending Section 23, modifying the terms of a Payment in Lieu of Taxes for
the Housing Development to be known as "Station Side Lofts."

16-2024 A Proposed Ordinance, #16-2024, amending Chapter 882 "Real Estate Taxation,"
by amending Section 22, modifying the terms of a Payment in Lieu of Taxes to
Northern Pines Apartments previously approved on October 17, 2023.

17-2024 A Proposed Ordinance, #17-2024, amending Chapter 882 "Real Estate Taxation,"
by amending Section 24, modifying the terms of a Payment in Lieu of Taxes for
the Housing Development to be known as "Manchester Place."

ADOPTION OF ORDINANCES

537 A Resolution seeking adoption of Proposed Ordinance #13-2024, amending Section 02,
Articles X and XVII, of Chapter 212, "Rules of Procedure of the Commission," regarding
Public Comment to ensure a better flow to the Business Meeting.

PUBLIC COMMENTS REGARDING CONSENT AGENDA AND RESOLUTIONS
NOT ON CONSENT AGENDA

(Limited to three minutes per individual)

COMMISSION COMMENT REGARDING MEETING BUSINESS

CONSENT AGENDA

Minutes:



Minutes for the August 20, 2024 City Commission Regular Meeting

Petitions, Communications, Reports:

City Manager's Report for September 3, 2024

Resolutions:

538 A Resolution seeking authorization to enter into a contract for License Plate
Recognition Cameras from Flock Group, Inc. in an initial 2-year amount of
$69,500.00.

539 A Resolution seeking acceptance of the qualifications-based proposal from C&S
Companies to provide general architectural/engineering services for the Battle
Creek Executive Airport at Kellogg Field.

540 A Resolution authorizing the City Manager to execute a Fourth Amendment to
Lease with New Cingular Wireless, PCS, LLC for use and access to property at
294 Kellogg Street. 

RESOLUTIONS NOT INCLUDED IN THE CONSENT AGENDA

541 A Resolution seeking acceptance of the lowest responsive, responsible bid for Air
Traffic Control Tower Rehabilitation project from Berglund Construction
Company in a not-to-exceed amount of $373,500.00.

542 A Resolution seeking authorization for the City Manager to execute a grant
agreement with Battle Creek Area Habitat for Humanity for the development and
resale of a single-family home to a low-income and moderate-income household at
273 W. Spaulding, Battle Creek, MI  49037, with federal HOME Investment
Partnership funding.

543 A Resolution seeking to approve Petition PSUP24-0002, a special use permit
request for the expansion of an existing gas station at 1439 W Michigan
Avenue in the B-1, Corridor Commercial District located at 1439 W Michigan
Avenue Parcel #4000-00-036-0.

GENERAL PUBLIC COMMENT

(Limited to three minutes per individual)

COMMISSION COMMENTS

ADJOURNMENT

It is the desire of the City Commission to encourage public expression in the course of its
meetings. Such expression can be integral to the decision-making process of the City
Commission. It is the intention of the City Commission to respect the rights of persons
addressing the Commission. Public comment periods are a time for citizens to make
comments; they are not intended as a forum for debate or to engage in question-answer
dialogues with the Commission or staff. Commissioners are encouraged not to directly
respond to speakers during public comment periods. At the conclusion of the speakers
remarks, the Mayor or individual Commissioners may refer a question to City staff, if
appropriate. Also, individual Commissioners may choose to respond to speakers during the
Commission Comment period. It is with these aims in mind, so as to promote decorum and
civility and an orderly process for conducting its public meetings, that the following rules
concerning public comments, consistent with applicable law, are adopted by the City
Commission.

         (1)   Persons attending a regular or special Commission Meeting shall be permitted to
address the City Commission in conformity with this rule. The opportunity to address the
Commission shall be limited to the following:



 
      (a)   Persons desiring to address the City Commission are encouraged, but shall
not be required, to fill out and turn in to either the City Clerk, Mayor, or presiding
Commissioner, prior to the meeting, a comment card disclosing the following
information: The person's name, address, and telephone number; the specific issue,
topic or resolution the individual wishes to address.
 
      (b)   During public hearings when scheduled, speakers may present facts and
opinions on the specific matter being heard by the Commission. A three-minute time
limit is imposed per speaker. In the discretion of the Mayor or presiding officer, the
time limit for individual speakers may be lengthened or shortened when appropriate.
 
      (c)  During the consideration of specific ordinances when scheduled, speakers may
present facts and opinions on the specific ordinance being considered by the City
Commission. Speakers addressing the City Commission during this time shall limit
their comments to the specific issue being considered. A three-minute time limit, which
may be lengthened or shortened by the Mayor or presiding officer when appropriate, is
imposed per speaker, per matter considered.
 
       (d)  During the public comment period on the consent agenda and resolutions not
on the consent agenda, each speaker may address the Commission once, regarding
anything on the consent agenda and resolutions not on the consent agenda, for a total
not to exceed three minutes regardless of how many consent agenda items or regular
resolutions the speaker is addressing, which time period may be lengthened or
shortened by the Mayor or presiding officer when appropriate.
 
      (e)   During the General Public Comment portion of the meeting, speakers may
address the City Commission on any matter within the control and jurisdiction of the
City of Battle Creek. A speaker shall be permitted to address the City Commission
once, for up to three minutes, during this portion of the meeting. 
 
       (f)     Applicants or Appellants, as defined below, or an attorney retained to
represent them, are not bound by the specific time limitations set out above but may
have the amount of time deemed reasonably necessary by the Mayor or presiding
official to present their case to the City Commission without violating the rules set out
below in sub-section 4(a) through (g), with which they are obligated to comply.
                (i) Applicant is defined an individual or business entity seeking a City
Commission final decision on a matter for which the individual has made application to
the City based upon a specific provision in a City Ordinance or state statute for
permission to take a specific action;
                (ii) Appelant is an individual appealing a decision of a City official or an
inferior body based upon a specific provision in City ordinances entitling the individual
to appeal the decision to the City Commission.
 

         (2)   An individual wishing to address the City Commission shall wait to be
recognized by the Mayor or presiding Commissioner before speaking. An individual who
has not filled out a card requesting to address the City Commission shall raise his or her
hand and wait to be recognized by the Mayor or presiding Commissioner before speaking
and shall identify themselves by name and address and, if appropriate, group affiliation for
the record.
 



         (3)  Speakers shall address all remarks to the Mayor, or the presiding Commissioner
or official, and not to individual Commissioners or staff members. Speakers shall not
address their remarks to members of the public in attendance at the meeting.
 
         (4)   A speaker will be ruled out-of-order by the Mayor or presiding Commissioner
and the Commission will continue with its business, and the speaker may be required to
leave the meeting after having been ruled out-of-order for a breach of the peace committed
at the meeting as permitted by the OMA, when the speaker violates above sub-section 3 or
the following: 

      (a)   Becomes repetitive or speaks longer than the allotted time;
 
      (b)   Attempts to yield any unused portion of time to other speakers;
 
      (c)   Engages in a personal attack upon a city employee, administrator or
Commissioner only if the personal attack is totally unrelated to the manner in which the
employee, administrator or Commissioner carries out their public duties or office;
 
      (d)   Uses obscene or profane language;
 
      (e)   Engages in slanderous or defamatory speech;
 
      (f)   Uses derogatory racial, sexual or ethnic slurs or epithets relating to any
individual or category of persons; or
 
      (g)   Engages in conduct that interrupts or disrupts the meeting.
 

         (5)   Individuals attending City Commission meetings or workshops, excluding City
staff, shall not pass the commission chambers bar upon which the podium is affixed (and
which divides the audience section from the well of the chambers) without having been
invided to do so by the Mayor or official presiding over the meeting, or after requesting and
explicitly being granted permission to do so. Any individual violating this sub-section will be
ruled out-of-order by the Mayor or presiding official and the individual may be required to
leave the meeting for a breach of the peace committed at the meeting as permitted by the
OMA.
 



Ordinance NO. 15-2024

A Proposed Ordinance, #15-2024, amending Chapter 882 "Real Estate Taxation," by amending Section 23,
modifying the terms of a Payment in Lieu of Taxes for the Housing Development to be known as "Station
Side Lofts."

BATTLE CREEK, MICHIGAN - 9/3/2024

The City of Battle Creek Ordains:
 
That Section 1. A proposed Ordinance, #15-2024, amending Chapter 882 "Real Estate Taxation," by amending
Section 23, granting a Payment in Lieu of Taxes (PILOT) to the Housing Development to be known as
"Station Side Lofts," as attached hereto and made a part hereof.
 
Section 2. Should any section, clause or phrase of this Ordinance be declared to be invalid, the same shall
not affect the validity of the Ordinance as a whole, or any part thereof, other than the part so declared to be
invalid.
 
Section 3. All ordinances or parts of ordinances, in conflict with any of the provisions of this Ordinance,
are hereby repealed, saving any prosecution, criminal or administrative appeal pending on, or violation cited
on or before the effective date of this ordinance, which shall remain subject to the ordinance provision
existing at the time of the alleged violation.
 
Section 4. Except as otherwise provided by law, this Ordinance shall take effect ten (10) days from the date
of its adoption, in accordance with the provisions of Section 4.3(B) of Chapter 4 of the City Charter.

Battle Creek City Commission
9/3/2024

Action Summary

Staff Member: William Y. Kim, City Attorney 

Department: City Attorney 

SUMMARY 
A Proposed Ordinance, #15-2024, amending Chapter 882 "Real Estate Taxation," by amending Section
23, modifying the terms of a Payment in Lieu of Taxes for the Housing Development to be known as



"Station Side Lofts."
BUDGETARY CONSIDERATIONS
The City Commission previously approved a PILOT for the Station Side Lofts housing development on
11/21/2023.  
 
A PILOT is essentially a tax exemption for a housing development, with the Developer/Sponsor being
responsible for making an annual payment as compensation for services provided to it, such as police and fire
protection and other essential services. Under the ordinance presented here, the property owner would be
responsible for annual payments of five percent (5%) of the "contract rents" for all income restricted units in
the development for fifty (50) years. "Contract rent" means the total collection of all payments from the
occupants of the development representing rents or occupancy charges, exclusive of utilities furnished to the
occupants by the Developer or Sponsor.  The duration of a PILOT may not exceed fifty (50) years.
 
This proposed PILOT would last the full 50 years, the length of the mortgage, provided the Sponsor
continues to meet the statutory requirements to be eligible for the abatement, as well as the requirements set
out in the proposed ordinance. After the PILOT expires, the property would be assessed at a normal value
and tax rate.

HISTORY, BACKGROUND and  DISCUSSION
This proposed development, now called Station Side Lofts, is proposed to take place at the former
Dolliver building site at 135 N Washington Avenue, near Fire Station 2. According to the Developer, the
approximately $15 million development will comprise up to 60 units in an up to 4-story, elevator served,
urban-style building. They indicate the project will have a plethora of modern and desirable amenities and
will also feature extensive energy-efficient features, including high-performance housing characteristics,
sustainable development characteristics, universal design features, and low-impact construction processes.
The Developer also indicates the building will feature extensive accessibility features to enable residents to
comfortably and securely live independently as they age.
 
The City purchased this site with ARPA funds, intending to use the property for housing. The Pivotal
group as Developer has put together a plan for financing the project and recently formed a Limited
Dividend Housing Association (LDHA) LLC to qualify to apply for the federally financed mortgage. The
Project will be developed and financed in multiple phases. Anticipated financing sources include Low Income
Housing Tax Credit (LIHTC) and a federally financed mortgage. The City Commission previously approved
the initial P ILOT ordinance on November 21, 2023.  
 
The proposed amendments extend the commencement and completion dates from December 2024 and
March 2026 to February 2026 and December 2027, and authorize the City Manager to extend those dates
for up to one year in the sole discretion of the City.  Extensions for those dates are needed to provide
sufficient time for the developer to secure the necessary approvals and credits from the Michigan State
Housing Development Authority (MSHDA) for Phases 2 and 3.  In addition, the minimum scope of the
development is reduced from 45 to 35 due to the projected availability of credits from MSHDA.  

DISCUSSION OF THE ISSUE

POSITIONS
The City Manager's Office staff supports this Ordinance Amendment.

ATTACHMENTS:
File Name Description



2024.08.20_882.23_Station_Side_Lofts_PILOT_Ord_Amend_-
_clean.pdf

2024.08.20 882.23 Station Side Lofts PILOT Ord Amend - clean

2024.08.20_882.23_Station_Side_Lofts_PILOT_Ord_Amend_-
_redline.pdf

2024.08.20 882.23 Station Side Lofts PILOT Ord Amend - redline

2024.08.20_Request_Letter_Overview_Updated.pdf 2024.08.20 Request Letter Overview Updated



882.23 EXEMPTION FOR STATION SIDE LOFTS. 

      An Ordinance to provide for a service charge in lieu of taxes for a housing 
development for low income persons and families to be financed with a federally-
aided Mortgage Loan pursuant to the provisions of the State Housing Development 
Authority Act of 1966 (1966 PA 346, as amended; MCL 125.1401, et seq) (the “Act”). 

   (a)   Purpose; City Authority and Findings of Fact. 

      (1)   It is determined that a proper public purpose of the State of Michigan and its 
political subdivisions is to assist in the provision of housing for its residents of low income 
and to encourage the development of such housing by providing for a service charge in 
lieu of property taxes in accordance with State law. 

      (2)   The City is authorized to establish or change the service charge to be paid in lieu 
of taxes by any or all classes of housing exempt from taxation under the Act, at any 
amount it chooses, but not exceeding the taxes that would be paid but for the Act. It is 
also found that such housing for low-income persons and families is a public necessity 
and that the City will be benefited and improved by such housing, and that the 
encouragement of the same by providing a certain real estate tax exemption for such 
housing is a valid public purpose. It is further found that the continuance of the provisions 
of this section for tax exemption and the service charge in lieu of all ad valorem taxes 
during the period contemplated in this section are essential to the determination of 
economic feasibility of the housing development that is constructed with financing 
extended in reliance on such tax exemption.  

      (3)  The City acknowledges that the Sponsor (as defined below) now has offered, 
subject to receipt of an allocation under the LIHTC Program by the Michigan State 
Housing Development Authority, and the maintenance of the same, to acquire and 
construct, own and operate a housing development identified as Station Side Lofts on 
certain property located at 135 N Washington Avenue in the City of Battle Creek to serve 
low income persons and families, and that the Sponsor has offered to pay the City on 
account of this Housing Development an annual service charge for public services in lieu 
of all ad valorem property taxes. 

   (b)   Definition of Terms. All terms in this section shall be defined as set forth in the Act, 
except as follows: 

      (1)   "Act" means the State Housing Development Authority Act, being Public Act 346 
of 1966, as amended. 

      (2)    "Authority" means the Michigan State Housing Development Authority. 

      (3)   "City" means the City of Battle Creek, a home rule municipality organized 
pursuant to Public Act 279 of 1909, as amended and located in Calhoun County, 
Michigan. 

      (4)  “Contract Rents” means the total Contract Rents (as defined by the U.S. 
Department of Housing and Urban Development in regulations promulgated pursuant to 
Section 8 of the U.S. Housing Act of 1937, as amended) received in connection with the 
operation of a housing development during an agreed annual period, exclusive of Utilities. 



      (5)   "Housing Development" means the multiple family housing development to be 
constructed in the City of Battle Creek at 135 N Washington Avenue, to be known as 
Station Side Lofts which shall contain up to 60 units, but not less than 35 units, for the  
Housing of Low-Income Persons and Families, and such elements of other housing, 
commercial, recreational, industrial,  communal and educational facilities as the Authority 
has determined improves the quality of the Housing Development as it relates to housing 
for Low Income Persons  and Families. 

      (6) “LIHTC Program” means the Low Income Housing Tax Credit program 
administered by the Authority under Section 42 of the Internal Revenue Code of 1986, as 
amended.  

      (7)   "Low Income Persons and Families" means persons and families eligible to move 
into the Housing Development under the provisions of Section 42 of the Internal Revenue 
Code of 1986, as amended, the units of which shall be rent restricted. 

      (8)   "Mortgage Loan" means any of the following: (i) A below market interest rate 
mortgage insured, purchased, or held by the secretary of the department of housing and 
urban development; (ii) A market interest rate mortgage insured by the secretary of the 
department of housing and urban development and augmented by a program of rent 
supplements; (iii) A mortgage receiving interest reduction payments provided by the 
secretary of the department of housing and urban development; (iv) A mortgage on a 
housing project to which the Authority allocates low income housing tax credits under 
section 22b of the Act; (v) A mortgage receiving special benefits under other federal law 
designated specifically to develop low and moderate income housing, consistent with this 
act;  or a loan or grant made or to be made by the Authority to the Sponsor for the 
construction, rehabilitation, acquisition and/or permanent financing of a housing 
development, and secured by a mortgage on the housing development. 

      (9)   "Sponsor" means Station Side Lofts Limited Dividend Housing Association LLC, 
which has or will apply for a Mortgage Loan to finance the Housing Development under 
this section and any entity that receives or assumes a Mortgage Loan for the Housing 
Development. 

      (10)   "Utilities" means charges for gas, electric, water, sanitary sewer service and 
other utilities that are paid by the Sponsor. 

      (11)   "Section 42" means Title 26 United States Code Section 42 of the Internal 
Revenue Code of 1986, as amended. 

   (c)   Applicable Class of Housing Developments. It is determined that the class of 
housing development to which the tax exemption set forth in this section shall apply, and 
for which a service charge shall be paid in lieu of such taxes shall be a housing 
development for Low Income Persons and Families that is financed with a Mortgage 
Loan. The tax exemption provided by this section shall apply, notwithstanding any 
language in Section 882.01 to the contrary, and the language in this section shall govern 
any conflict between this section and Section 882.01 so long as this section is in effect. 
Based on representations and warranties of the Sponsor, it is determined that the 

http://library.amlegal.com/nxt/gateway.dll?f=jumplink$jumplink_x=Advanced$jumplink_vpc=first$jumplink_xsl=querylink.xsl$jumplink_sel=title;path;content-type;home-title;item-bookmark$jumplink_d=michigan(battlecreek)$jumplink_q=%5bfield%20folio-destination-name:'882.01'%5d$jumplink_md=target-id=JD_882.01
http://library.amlegal.com/nxt/gateway.dll?f=jumplink$jumplink_x=Advanced$jumplink_vpc=first$jumplink_xsl=querylink.xsl$jumplink_sel=title;path;content-type;home-title;item-bookmark$jumplink_d=michigan(battlecreek)$jumplink_q=%5bfield%20folio-destination-name:'882.01'%5d$jumplink_md=target-id=JD_882.01


Housing Development subject to this section is a housing development eligible for tax 
exemption provided by Section 15a of the Act. 

   (d)   Establishment of Annual Service Charges. 

      (1)   The housing development to be known as Station Side Lofts and the property on 
which it will be located and constructed shall be exempt from all ad valorem property 
taxes as provided in below subsection (2) from and after the commencement of 
construction until this section 23 terminates pursuant to its terms. The City acknowledges 
that the Sponsor and the Authority have established the economic feasibility of the 
Housing Development in reliance upon the enactment and continuing effect of this section 
and the qualification of the Housing Development for exemption from all ad valorem 
property taxes and a payment in lieu of taxes as established by this section. Therefore, 
in consideration of the Sponsor's offer, subject to the receipt of an LIHTC Program 
allocation from the Authority to assist the Sponsor to purchase, construct, own, and 
operate the Housing Development, the City agrees to accept payment of an annual 
service charge for public services in lieu of all ad valorem property taxes. 

      (2)   Subject to receipt of a Mortgage Loan, the annual service charge to be paid in 
lieu of taxes shall be equal to 5.00% of the Contract Rents actually collected by the 
Housing Development during each operating year pursuant to the terms set out in below 
sub-section (g). 

      (3)   Nothing in this section shall be construed to exempt the Housing Development 
and property on which it is constructed from any special assessment for street or other 
public improvements or as a result of its location within a business improvement district 
authorized by Public Act 49 of 1999, as amended. 

      (4)   The determination of when each housing unit in the Housing Development is 
occupied by a tenant qualified under the definition of Low-Income Persons or Families 
shall be made for each year as of December 31st of the immediately preceding year. 

   (e)   Contractual Effect of Ordinance. Notwithstanding the provisions of Section 15a(5) 
of the Act to the contrary, a contract between the City and Sponsor with the Authority as 
third party beneficiary under the contract, to provide tax exemption and accept payment 
in lieu of taxes, as previously described, is effectuated by the enactment of this section. 
However, nothing contained in this section shall constitute a waiver of any rights the City 
of Battle Creek may possess or exercise under the provisions of Section 15(a)(2) of the 
Act, provided the exercise of such rights does not, in the opinion of the Authority, impair 
the economic feasibility of the Housing Development or the Mortgage Loan. 
Notwithstanding the contractual effect of this section, this section:  

      (1)   Shall be null and void if construction of the Housing Development has not 
commenced by February 28, 2026, or the Housing Development is not substantially 
completed by December 31, 2027. The City, by and through its City Manager, may extend 
these deadlines for up to one year, in the sole discretion of the City. 

      (2)   The service charge to be paid each year in lieu of taxes for the part of the Housing 
Development that is tax exempt, but which is occupied by other than Low Income Persons 
or Families shall be equal to the full amount of the taxes which would be paid on that 



portion of the Housing Development if the Housing Development were not tax exempt; 
and  

   (f)   Payment of Service Charge. The annual service charge in lieu of taxes as 
determined under subsection (d)(2) is payable to the City on or before February 14th of 
the year following the year for which payment is due. Failure to pay the service charge on 
or before February 14th of each year shall result in the service charge being subject to 
one (1 %) percent interest per month until paid. If any amount of the annual service charge 
or accrued interest shall remain unpaid as of December 31 of each year, the amount 
unpaid shall be a lien upon the real property constituting Station Side Lofts Housing 
Development upon the City Treasurer filing a certificate of non-payment of the service 
charge, together with an affidavit of proof of service of the certificate of non-payment upon 
the Sponsor with the Calhoun County Register of Deeds, and proceedings may then be 
had to enforce the lien as provided by law for the foreclosure of tax liens upon real 
property. 

   (g)   Duration and Conditions. Commencing in the tax year in which construction of the 
Housing Development has commenced, and ending with the tax year which is not more 
than fifty years after construction commencement, this section shall remain in effect and 
shall not terminate from the effective date hereof until the expiration of fifty years as 
provided above, provided that all of the following requirements are in existence and 
continue to be met: 

      (1)   The development remains subject to income and rent restrictions pursuant to 
Section 42; and 

      (2)   That the construction of the development has commenced and been substantially 
completed by the dates specified in paragraph (e)(1); and 

      (3)   The Mortgage Loan or grant from the Authority is outstanding. 

In addition to the foregoing, the Sponsor shall make all annual reports supporting its 
claimed annual contract rent and reduced rent allocation for the preceding annual period 
by February 14 of each year, and failure to do so shall result in a late fee of $50.00 per 
month, which amount shall accrue one (1 %) percent interest per month until paid. 

   (h)   Benefits. The Sponsor shall allocate the benefits of the tax exemption granted 
pursuant to this section exclusively to the Low-Income Persons and Families of the 
Housing Development in the form of reduced rent. Such benefits shall not be allocated to 
market rate persons or families. The Sponsor shall submit to the City, in its annual report 
documentation to verify Sponsor's compliance with this requirement. 

   (i)   Audit and Inspection of Records. Subject to any limitations imposed by law, the 
Sponsor shall provide to the City annually, with its payment in lieu of taxes, such 
accounting records, audits and financial reports as will allow the City to verify the 
computation of the annual service charge as provided by this section. The Sponsor shall 
maintain such records of rent or occupancy charges received and the occupancy of units 
in the Housing Development as will permit the City to verify which of the units in the 
Housing Development have been occupied by Low-Income Persons and Families. 
Subject to any limitations imposed by law, the books and records of the Sponsor 



pertaining to the Housing Development shall be available for review and audit by the City 
at all times. 

   (j)   Lien. Annual service charges as well as any late fees payable pursuant to this 
section shall be a lien on the Housing Development, and, if delinquent, shall be collected 
and enforced in the same manner as general property taxes. 

   (k)   Description of Development Site:  Parcel #52-2080-00-002-0, Located in the City 

of Battle Creek, Calhoun County, and legally described as: 

COLLEGE SUB COLLEGE BLK, EXC N 66 FT OF E 132 FT THEREOF. 

   (l) Severability. 

The various sections and provisions of this Ordinance shall be deemed to be severable, 
and should any section or provision of this Ordinance be declared by any court of 
competent jurisdiction to be unconstitutional or invalid the same shall not affect the validity 
of this Ordinance as a whole or any section or provision of this Ordinance, other than the 
section or provision so declared to be unconstitutional or invalid. 

  (m) Inconsistent Ordinances. 

All ordinances or parts of ordinances inconsistent or in conflict with the provisions of this 
Ordinance are repealed to the extent of such inconsistency or conflict.  

 

 

 

 



882.23 EXEMPTION FOR STATION SIDE LOFTS. 

      An Ordinance to provide for a service charge in lieu of taxes for a housing 
development for low income persons and families to be financed with a federally-
aided Mortgage Loan pursuant to the provisions of the State Housing Development 
Authority Act of 1966 (1966 PA 346, as amended; MCL 125.1401, et seq) (the “Act”). 

   (a)   Purpose; City Authority and Findings of Fact. 

      (1)   It is determined that a proper public purpose of the State of Michigan and its 
political subdivisions is to assist in the provision of housing for its residents of low income 
and to encourage the development of such housing by providing for a service charge in 
lieu of property taxes in accordance with State law. 

      (2)   The City is authorized to establish or change the service charge to be paid in lieu 
of taxes by any or all classes of housing exempt from taxation under the Act, at any 
amount it chooses, but not exceeding the taxes that would be paid but for the Act. It is 
also found that such housing for low-income persons and families is a public necessity 
and that the City will be benefited and improved by such housing, and that the 
encouragement of the same by providing a certain real estate tax exemption for such 
housing is a valid public purpose. It is further found that the continuance of the provisions 
of this section for tax exemption and the service charge in lieu of all ad valorem taxes 
during the period contemplated in this section are essential to the determination of 
economic feasibility of the housing development that is constructed with financing 
extended in reliance on such tax exemption.  

      (3)  The City acknowledges that the Sponsor (as defined below) now has offered, 
subject to receipt of an allocation under the LIHTC Program by the Michigan State 
Housing Development Authority, and the maintenance of the same, to acquire and 
construct, own and operate a housing development identified as Station Side Lofts on 
certain property located at 135 N Washington Avenue in the City of Battle Creek to serve 
low income persons and families, and that the Sponsor has offered to pay the City on 
account of this Housing Development an annual service charge for public services in lieu 
of all ad valorem property taxes. 

   (b)   Definition of Terms. All terms in this section shall be defined as set forth in the Act, 
except as follows: 

      (1)   "Act" means the State Housing Development Authority Act, being Public Act 346 
of 1966, as amended. 

      (2)    "Authority" means the Michigan State Housing Development Authority. 

      (3)   "City" means the City of Battle Creek, a home rule municipality organized 
pursuant to Public Act 279 of 1909, as amended and located in Calhoun County, 
Michigan. 

      (4)  “Contract Rents” means the total Contract Rents (as defined by the U.S. 
Department of Housing and Urban Development in regulations promulgated pursuant to 
Section 8 of the U.S. Housing Act of 1937, as amended) received in connection with the 
operation of a housing development during an agreed annual period, exclusive of Utilities. 



      (5)   "Housing Development" means the multiple family housing development to be 
constructed in the City of Battle Creek at 135 N Washington Avenue, to be known as 
Station Side Lofts which shall contain up to 60 units, but not less than 45 35 units, for the  
Housing of Low-Income Persons and Families, and such elements of other housing, 
commercial, recreational, industrial,  communal and educational facilities as the Authority 
has determined improves the quality of the Housing Development as it relates to housing 
for Low Income Persons  and Families. 

      (6) “LIHTC Program” means the Low Income Housing Tax Credit program 
administered by the Authority under Section 42 of the Internal Revenue Code of 1986, as 
amended.  

      (7)   "Low Income Persons and Families" means persons and families eligible to move 
into the Housing Development under the provisions of Section 42 of the Internal Revenue 
Code of 1986, as amended, the units of which shall be rent restricted. 

      (8)   "Mortgage Loan" means any of the following: (i) A below market interest rate 
mortgage insured, purchased, or held by the secretary of the department of housing and 
urban development; (ii) A market interest rate mortgage insured by the secretary of the 
department of housing and urban development and augmented by a program of rent 
supplements; (iii) A mortgage receiving interest reduction payments provided by the 
secretary of the department of housing and urban development; (iv) A mortgage on a 
housing project to which the Authority allocates low income housing tax credits under 
section 22b of the Act; (v) A mortgage receiving special benefits under other federal law 
designated specifically to develop low and moderate income housing, consistent with this 
act;  or a loan or grant made or to be made by the Authority to the Sponsor for the 
construction, rehabilitation, acquisition and/or permanent financing of a housing 
development, and secured by a mortgage on the housing development. 

      (9)   "Sponsor" means Station Side Lofts Limited Dividend Housing Association LLC, 
which has or will apply for a Mortgage Loan to finance the Housing Development under 
this section and any entity that receives or assumes a Mortgage Loan for the Housing 
Development. 

      (10)   "Utilities" means charges for gas, electric, water, sanitary sewer service and 
other utilities that are paid by the Sponsor. 

      (11)   "Section 42" means Title 26 United States Code Section 42 of the Internal 
Revenue Code of 1986, as amended. 

   (c)   Applicable Class of Housing Developments. It is determined that the class of 
housing development to which the tax exemption set forth in this section shall apply, and 
for which a service charge shall be paid in lieu of such taxes shall be a housing 
development for Low Income Persons and Families that is financed with a Mortgage 
Loan. The tax exemption provided by this section shall apply, notwithstanding any 
language in Section 882.01 to the contrary, and the language in this section shall govern 
any conflict between this section and Section 882.01 so long as this section is in effect. 
Based on representations and warranties of the Sponsor, it is determined that the 
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Housing Development subject to this section is a housing development eligible for tax 
exemption provided by Section 15a of the Act. 

   (d)   Establishment of Annual Service Charges. 

      (1)   The housing development to be known as Station Side Lofts and the property on 
which it will be located and constructed shall be exempt from all ad valorem property 
taxes as provided in below subsection (2) from and after the commencement of 
construction until this section 23 terminates pursuant to its terms. The City acknowledges 
that the Sponsor and the Authority have established the economic feasibility of the 
Housing Development in reliance upon the enactment and continuing effect of this section 
and the qualification of the Housing Development for exemption from all ad valorem 
property taxes and a payment in lieu of taxes as established by this section. Therefore, 
in consideration of the Sponsor's offer, subject to the receipt of an LIHTC Program 
allocation from the Authority to assist the Sponsor to purchase, construct, own, and 
operate the Housing Development, the City agrees to accept payment of an annual 
service charge for public services in lieu of all ad valorem property taxes. 

      (2)   Subject to receipt of a Mortgage Loan, the annual service charge to be paid in 
lieu of taxes shall be equal to 5.00% of the Contract Rents actually collected by the 
Housing Development during each operating year pursuant to the terms set out in below 
sub-section (g). 

      (3)   Nothing in this section shall be construed to exempt the Housing Development 
and property on which it is constructed from any special assessment for street or other 
public improvements or as a result of its location within a business improvement district 
authorized by Public Act 49 of 1999, as amended. 

      (4)   The determination of when each housing unit in the Housing Development is 
occupied by a tenant qualified under the definition of Low-Income Persons or Families 
shall be made for each year as of December 31st of the immediately preceding year. 

   (e)   Contractual Effect of Ordinance. Notwithstanding the provisions of Section 15a(5) 
of the Act to the contrary, a contract between the City and Sponsor with the Authority as 
third party beneficiary under the contract, to provide tax exemption and accept payment 
in lieu of taxes, as previously described, is effectuated by the enactment of this section. 
However, nothing contained in this section shall constitute a waiver of any rights the City 
of Battle Creek may possess or exercise under the provisions of Section 15(a)(2) of the 
Act, provided the exercise of such rights does not, in the opinion of the Authority, impair 
the economic feasibility of the Housing Development or the Mortgage Loan. 
Notwithstanding the contractual effect of this section, this section:  

      (1)   Shall be null and void if construction of the Housing Development has not 
commenced by December 31February 28, 20264, or the Housing Development is not 
substantially completed by March December 31, 20276. The City, by and through its City 
Manager, may extend these deadlines for up to one year, in the sole discretion of the 
City. 

      (2)   The service charge to be paid each year in lieu of taxes for the part of the Housing 
Development that is tax exempt, but which is occupied by other than Low Income Persons 



or Families shall be equal to the full amount of the taxes which would be paid on that 
portion of the Housing Development if the Housing Development were not tax exempt; 
and  

   (f)   Payment of Service Charge. The annual service charge in lieu of taxes as 
determined under subsection (d)(2) is payable to the City on or before February 14th of 
the year following the year for which payment is due. Failure to pay the service charge on 
or before February 14th of each year shall result in the service charge being subject to 
one (1 %) percent interest per month until paid. If any amount of the annual service charge 
or accrued interest shall remain unpaid as of December 31 of each year, the amount 
unpaid shall be a lien upon the real property constituting Station Side Lofts Housing 
Development upon the City Treasurer filing a certificate of non-payment of the service 
charge, together with an affidavit of proof of service of the certificate of non-payment upon 
the Sponsor with the Calhoun County Register of Deeds, and proceedings may then be 
had to enforce the lien as provided by law for the foreclosure of tax liens upon real 
property. 

   (g)   Duration and Conditions. Commencing in the tax year in which construction of the 
Housing Development has commenced, and ending with the tax year which is not more 
than fifty years after construction commencement, this section shall remain in effect and 
shall not terminate from the effective date hereof until the expiration of fifty years as 
provided above, provided that all of the following requirements are in existence and 
continue to be met: 

      (1)   The development remains subject to income and rent restrictions pursuant to 
Section 42; and 

      (2)   That the construction of the development has commenced and been substantially 
completed by the dates specified in paragraph (e)(1)commenced on or before December 
31, 2024 and has been substantially completed by March 31, 2026; and 

      (3)   The Mortgage Loan or grant from the Authority is outstanding. 

In addition to the foregoing, the Sponsor shall make all annual reports supporting its 
claimed annual contract rent and reduced rent allocation for the preceding annual period 
by February 14 of each year, and failure to do so shall result in a late fee of $50.00 per 
month, which amount shall accrue one (1 %) percent interest per month until paid. 

   (h)   Benefits. The Sponsor shall allocate the benefits of the tax exemption granted 
pursuant to this section exclusively to the Low-Income Persons and Families of the 
Housing Development in the form of reduced rent. Such benefits shall not be allocated to 
market rate persons or families. The Sponsor shall submit to the City, in its annual report 
documentation to verify Sponsor's compliance with this requirement. 

   (i)   Audit and Inspection of Records. Subject to any limitations imposed by law, the 
Sponsor shall provide to the City annually, with its payment in lieu of taxes, such 
accounting records, audits and financial reports as will allow the City to verify the 
computation of the annual service charge as provided by this section. The Sponsor shall 
maintain such records of rent or occupancy charges received and the occupancy of units 
in the Housing Development as will permit the City to verify which of the units in the 



Housing Development have been occupied by Low-Income Persons and Families. 
Subject to any limitations imposed by law, the books and records of the Sponsor 
pertaining to the Housing Development shall be available for review and audit by the City 
at all times. 

   (j)   Lien. Annual service charges as well as any late fees payable pursuant to this 
section shall be a lien on the Housing Development, and, if delinquent, shall be collected 
and enforced in the same manner as general property taxes. 

   (k)   Description of Development Site:  Parcel #52-2080-00-002-0, Located in the City 

of Battle Creek, Calhoun County, and legally described as: 

COLLEGE SUB COLLEGE BLK, EXC N 66 FT OF E 132 FT THEREOF. 

   (l) Severability. 

The various sections and provisions of this Ordinance shall be deemed to be severable, 
and should any section or provision of this Ordinance be declared by any court of 
competent jurisdiction to be unconstitutional or invalid the same shall not affect the validity 
of this Ordinance as a whole or any section or provision of this Ordinance, other than the 
section or provision so declared to be unconstitutional or invalid. 

  (m) Inconsistent Ordinances. 

All ordinances or parts of ordinances inconsistent or in conflict with the provisions of this 
Ordinance are repealed to the extent of such inconsistency or conflict.  

 

 

 

 



 

DELVIERED VIA EMAIL 
 
August 21, 2024 
 
Ted E. Dearing 
Assistant City Manager 
City of Battle Creek 
10 N. Division St.  
Battle Creek, MI, 49014 
 
RE:  PILOT Application – Pivotal Housing Partners – 135 N Washington 
 
Dear Mr. Dearing: 
 

Pivotal, a Cincinnati-based affordable housing developer with over 30 years of experience 
and more than 10,000 units developed, is proposing the "Station Side Lofts" development in 
Battle Creek, Michigan, to address the critical need for workforce housing in the area. This project 
will be located at the city-owned 135 N Washington Ave and will comprise up to 50 units in a 
four-story, elevator-served building, representing a significant $16 million investment. The 
development will target low- to moderate-income families, specifically those earning between 
30% to 80% of the local area median income (AMI), which translates to approximately $23,000 
to $62,000 annually. This includes essential workers such as firefighters, police officers, teachers, 
young professionals, and seniors on fixed incomes, who often struggle to find quality, affordable 
housing options. 

 
Pivotal will serve as the lead developer, property manager, and co-owner, partnering with the 
Battle Creek Housing Commission. The proposed unit mix includes 28 two-bedroom units and 14 
three-bedroom units, with average rents expected to be around $850 per month—well below 
market rate rents. The estimated per-unit development cost is approximately $375,000, and 
these below-market rents can only be sustained long-term with a tax abatement. Therefore, 
Pivotal respectfully requests a 5% PILOT, which is essential for the financial viability of the 
development and crucial for competitive scoring in the tax credit application process. 
 
The project promises to bring significant benefits to the city of Battle Creek, including the creation 
of over 125 construction jobs and two permanent on-site jobs for a property manager and a 
maintenance technician. Additionally, it will redevelop a vacant city-owned parcel into vibrant, 
aesthetically pleasing, tax-generating housing, directly addressing the urgent demand for 
affordable workforce housing in the community. The 5% PILOT will significantly lower operating 
expenses, enabling Pivotal to maintain affordable rents for those most vulnerable to 
homelessness and housing insecurity. The development will feature modern amenities, extensive 



 

energy-efficient features, high-performance housing characteristics, sustainable development 
elements, and accessibility features that allow residents to live independently as they age. 
 
Pivotal plans to apply for 9% funding through MSHDA on October 1, 2024, with results expected 
by the end of January 2025. Following that, the team aims to close on the parcel and break ground 
as soon as possible, with an anticipated construction start date in the fall to winter of 2025. 
Furthermore, Pivotal envisions Station Side Lofts as the first phase of a multi-generational, 100% 
affordable campus on the 135 N Washington Ave site, with plans to apply for additional phases 
in the April 2025 funding round. 
 
In summary, Pivotal urges support for the 5% PILOT request to deliver critically needed workforce 
housing in Battle Creek. With this support, Pivotal can bring this project to life, providing 
individuals and families with high-quality, affordable housing options that will enhance the 
community for years to come. 
 
Should any questions arise, please do not hesitate to contact me anytime at (513) 763-9543 or 
nick.klein@pivotal-hp.com 
 
Sincerely, 
 

 
 

Nick Klein  
 
Pivotal Housing Partners  
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Ordinance NO. 16-2024

A Proposed Ordinance, #16-2024, amending Chapter 882 "Real Estate Taxation," by amending Section 22,
modifying the terms of a Payment in Lieu of Taxes to Northern Pines Apartments previously approved on
October 17, 2023.

BATTLE CREEK, MICHIGAN - 9/3/2024

The City of Battle Creek Ordains:
 
That Section 1. A proposed Ordinance amending Chapter 882 "Real Estate Taxation" by amending section
22 entitled "Exemption for Northern Pines Apartments" as attached hereto and made a part hereof.
 
Section 2. Should any section, clause or phrase of this Ordinance be declared to be invalid, the same shall
not affect the validity of the Ordinance as a whole, or any part thereof, other than the part so declared to be
invalid.
 
Section 3. All ordinances or parts of ordinances, in conflict with any of the provisions of this Ordinance,
are hereby repealed, saving any prosecution, criminal or administrative appeal pending on, or violation cited
on or before the effective date of this ordinance, which shall remain subject to the ordinance provision
existing at the time of the alleged violation.
 
Section 4. Except as otherwise provided by law, this Ordinance shall take effect ten (10) days from the date
of its adoption, in accordance with the provisions of Section 4.3(B) of Chapter 4 of the City Charter.

Battle Creek City Commission
9/3/2024

Action Summary

Staff Member: William Y. Kim, City Attorney 

Department: City Attorney 

SUMMARY 
A Proposed Ordinance, #16-2024, amending Chapter 882 "Real Estate Taxation," by amending Section
22, modifying the terms of a Payment in Lieu of Taxes to Northern Pines Apartments previously approved
on October 17, 2023.



BUDGETARY CONSIDERATIONS
The City Commission previously approved a PILOT for the Northern Pines development on October 17,
2023.  
 
A PILOT is essentially a tax exemption for a housing development, with the Developer/Sponsor being
responsible for making an annual payment as compensation for services provided to it, such as police and
fire protection and other essential services. Under the ordinance presented here, the property owner would
be responsible for annual payments of two percent (2%) of the contract rents for all income restricted
units, which is anticipated to be all 62 units in the development for fifteen (15) years. Contract rent means
the total collection of all payments from the occupants of the development representing rents or occupancy
charges, exclusive of utilities furnished to the occupants by the Developer or Sponsor.
 
The duration of a PILOT may not exceed fifty (50) years. This proposed PILOT would last fifteen (15)
years, provided the Sponsor continues to meet the statutory requirements to be eligible for the abatement,
as well as the requirements set out in the proposed ordinance. After the PILOT expires, the property
would be assessed at a normal value and tax rate.

HISTORY, BACKGROUND and  DISCUSSION
Please see the attached request to amend the PILOT for Northern Pines Apartments, which proposes
construction of a 56-unit Permanent Supportive Housing Community.
 
Permanent Supportive Housing (PSH) is an intervention that combines affordable housing assistance with
voluntary support services to address the needs of people experiencing homelessness.  PSH is long-term
assistance meant for the most vulnerable homeless populations.
 
The Michigan Department of Health and Human Services Housing and Homeless Services Division
administers various PSH programs throughout the state via contracts with local non-profit organizations.
 
 The Developer/Sponsor, UP Holdings, LLC, proposes to build the Housing Development at an address
anticipated to be 240 E Michigan Avenue.  The request is for a 2% PILOT, which will be for fifteen years. 
 
The proposed amendments extend the commencement and completion dates from December 2024 and March
2026 to November 2026 and December 2027, and authorize the City Manager to extend those dates for up to
one year in the sole discretion of the City.  Extensions for those dates are needed to provide sufficient time for
the developer to secure the necessary approvals and credits from the Michigan State Housing Development
Authority (MSHDA). 
 
The owners anticipate applying for the Low Income Housing Tax Credit (LIHTC) program administered by
the Authority under Section 42 of the Internal Revenue Code of 1986, as amended, at the October 1, 2024
rounds. If approved for the LIHTC, the developer anticipates beginning construction in the Fall of 2025 and
substantial completion by late 2026 or early 2027.

DISCUSSION OF THE ISSUE

POSITIONS
The City Manager and Assistant City Manager support this Ordinance Amendment.

ATTACHMENTS:
File Name Description



2024.08.20_882.22_Northern_Pines_Apartments_PILOT_-
_CLEAN.pdf

2024.08.20 882.22 Northern Pines Apartments PILOT - CLEAN

2024.08.20_882.22_Northern_Pines_Apartments_PILOT_-
_REDLINE.pdf

2024.08.20 882.22 Northern Pines Apartments PILOT - REDLINE

PILOT_request_letter_082224.docx PILOT request letter 082224



882.22 EXEMPTION FOR NORTHERN PINES APARTMENTS. 

      An Ordinance to provide for a service charge in lieu of taxes for a housing 
development for low income persons and families to be financed with a federally-
aided Mortgage Loan pursuant to the provisions of the State Housing Development 
Authority Act of 1966 (1966 PA 346, as amended; MCL 125.1401, et seq) (the “Act”). 

   (a)   Purpose; City Authority and Findings of Fact. 

      (1)   It is determined that a proper public purpose of the State of Michigan and its 
political subdivisions is to assist in the provision of housing for its residents of low income 
and to encourage the development of such housing by providing for a service charge in 
lieu of property taxes in accordance with State law. 

      (2)   The City is authorized to establish or change the service charge to be paid in lieu 
of taxes by any or all classes of housing exempt from taxation under the Act, at any 
amount it chooses, but not exceeding the taxes that would be paid but for the Act. It is 
also found that such housing for low-income persons and families is a public necessity 
and that the City will be benefited and improved by such housing, and that the 
encouragement of the same by providing a certain real estate tax exemption for such 
housing is a valid public purpose. It is further found that the continuance of the provisions 
of this section for tax exemption and the service charge in lieu of all ad valorem taxes 
during the period contemplated in this section are essential to the determination of 
economic feasibility of the housing development that is constructed with financing 
extended in reliance on such tax exemption.  

      (3)  The City acknowledges that the Sponsor (as defined below) now has offered, 
subject to receipt of an allocation under the LIHTC Program by the Michigan State 
Housing Development Authority, and the maintenance of the same, to acquire and 
construct, own and operate a housing development identified as Northern Pines 
Apartments on certain property located at an expected street address of 240 E Michigan 
Avenue in the City of Battle Creek to serve low income persons with a disability and/or 
special needs and families, and that the Sponsor has offered to pay the City on account 
of this Housing Development an annual service charge for public services in lieu of all ad 
valorem property taxes. 

   (b)   Definition of Terms. All terms in this section shall be defined as set forth in the Act, 
except as follows: 

      (1)   "Act" means the State Housing Development Authority Act, being Public Act 346 
of 1966, as amended. 

      (2)    "Authority" means the Michigan State Housing Development Authority. 

      (3)   "City" means the City of Battle Creek, a home rule municipality organized 
pursuant to Public Act 279 of 1909, as amended and located in Calhoun County, 
Michigan. 

      (4)  “Contract Rents” means the total Contract Rents (as defined by the U.S. 
Department of Housing and Urban Development in regulations promulgated pursuant to 



Section 8 of the U.S. Housing Act of 1937, as amended) received in connection with the 
operation of a housing development during an agreed annual period, exclusive of Utilities. 

      (5)   "Housing Development" means the multiple family housing development to be 
constructed in the City of Battle Creek at an expected street address of 240 E Michigan 
Avenue, to be known as Northern Pines Apartments which shall contain 56 units for the 
Permanent Supportive Housing Community of Low-Income Persons with disabilities 
and/or special needs and Families, which includes one unit for on-site staff,  and such 
elements of other housing, commercial, recreational, industrial, on-site services, 
communal and educational facilities as the Authority has determined improves the quality 
of the Housing Development as it relates to housing for Low Income Persons with 
disabilities and/or special needs and Families. 

      (6) “LIHTC Program” means the Low Income Housing Tax Credit program 
administered by the Authority under Section 42 of the Internal Revenue Code of 1986, as 
amended.  

      (7)   "Low Income Persons and Families" means persons and families eligible to move 
into the Housing Development under the provisions of Section 42 of the Internal Revenue 
Code of 1986, as amended, the units of which shall be rent restricted. 

      (8)   "Mortgage Loan" means any of the following: (i) A below market interest rate 
mortgage insured, purchased, or held by the secretary of the department of housing and 
urban development; (ii) A market interest rate mortgage insured by the secretary of the 
department of housing and urban development and augmented by a program of rent 
supplements; (iii) A mortgage receiving interest reduction payments provided by the 
secretary of the department of housing and urban development; (iv) A mortgage on a 
housing project to which the Authority allocates low income housing tax credits under 
section 22b of the Act; (v) A mortgage receiving special benefits under other federal law 
designated specifically to develop low and moderate income housing, consistent with this 
act;  or a loan or grant made or to be made by the Authority to the Sponsor for the 
construction, rehabilitation, acquisition and/or permanent financing of a housing 
development, and secured by a mortgage on the housing development. 

      (9)   "Sponsor" means UP Holdings, LLC, which has or will apply for a Mortgage Loan 
to finance the Housing Development under this section and any entity that receives or 
assumes a Mortgage Loan for the Housing Development. 

      (10)   "Utilities" means charges for gas, electric, water, sanitary sewer service and 
other utilities that are paid by the Sponsor. 

      (11)   "Section 42" means Title 26 United States Code Section 42 of the Internal 
Revenue Code of 1986, as amended. 

   (c)   Applicable Class of Housing Developments. It is determined that the class of 
housing development to which the tax exemption set forth in this section shall apply, a 
Permanent Supportive Housing Community, and for which a service charge shall be paid 
in lieu of such taxes shall be a housing development for Low Income Persons with a 
disability and/or Special Needs and Families that are financed with a Mortgage Loan. The 
tax exemption provided by this section shall apply, notwithstanding any language in 



Section 882.01 to the contrary, and the language in this section shall govern any conflict 
between this section and Section 882.01 so long as this section is in effect. Based on 
representations and warranties of the Sponsor, it is determined that the Housing 
Development subject to this section is a housing development eligible for tax exemption 
provided by Section 15a of the Act. 

   (d)   Establishment of Annual Service Charges. 

      (1)   The Permanent Support Housing Community development to be known as 
Northern Pines Apartments and the property on which it will be located and constructed 
shall be exempt from all ad valorem property taxes as provided in below subsection (2) 
from and after the commencement of construction until this section 22 terminates 
pursuant to its terms. The City acknowledges that the Sponsor and the Authority have 
established the economic feasibility of the Housing Development in reliance upon the 
enactment and continuing effect of this section and the qualification of the Housing 
Development for exemption from all ad valorem property taxes and a payment in lieu of 
taxes as established by this section. Therefore, in consideration of the Sponsor's offer, 
subject to the receipt of an LIHTC Program allocation from the Authority to assist the 
Sponsor to purchase, construct, own, and operate the Housing Development, the City 
agrees to accept payment of an annual service charge for public services in lieu of all ad 
valorem property taxes. 

      (2)   Subject to receipt of a Mortgage Loan, the annual service charge to be paid in 
lieu of taxes shall be equal to 2.00% of the Contract Rents actually collected by the 
Housing Development during each operating year pursuant to the terms set out in below 
sub-section (g). 

      (3)   Nothing in this section shall be construed to exempt the Housing Development 
and property on which it is constructed from any special assessment for street or other 
public improvements or as a result of its location within a business improvement district 
authorized by Public Act 49 of 1999, as amended. 

      (4)   The determination of when each housing unit in the Housing Development is 
occupied by a tenant qualified under the definition of Low-Income Persons or Families 
shall be made for each year as of December 31st of the immediately preceding year. 

   (e)   Contractual Effect of Ordinance. Notwithstanding the provisions of Section 15a(5) 
of the Act to the contrary, a contract between the City and Sponsor with the Authority as 
third party beneficiary under the contract, to provide tax exemption and accept payment 
in lieu of taxes, as previously described, is effectuated by the enactment of this section. 
However, nothing contained in this section shall constitute a waiver of any rights the City 
of Battle Creek may possess or exercise under the provisions of Section 15(a)(2) of the 
Act, provided the exercise of such rights does not, in the opinion of the Authority, impair 
the economic feasibility of the Housing Development or the Mortgage Loan. 
Notwithstanding the contractual effect of this section, this section:  

      (1)   Shall be null and void if construction of the Housing Development has not 
commenced by November 30, 2026, or the Housing Development is not substantially 
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completed by December 31, 2027. The City, by and through its City Manager, may extend 
these deadlines for up to one year, in the sole discretion of the City. 

      (2)   The service charge to be paid each year in lieu of taxes for the part of the Housing 
Development that is tax exempt, but which is occupied by other than Low Income Persons 
or Families shall be equal to the full amount of the taxes which would be paid on that 
portion of the Housing Development if the Housing Development were not tax exempt; 
and  

   (f)   Payment of Service Charge. The annual service charge in lieu of taxes as 
determined under subsection (d)(2) is payable to the City on or before February 14th of 
the year following the year for which payment is due. Failure to pay the service charge on 
or before February 14th of each year shall result in the service charge being subject to 
one (1 %) percent interest per month until paid. If any amount of the annual service charge 
or accrued interest shall remain unpaid as of December 31 of each year, the amount 
unpaid shall be a lien upon the real property constituting Northern Pines Apartments 
Housing Development upon the City Treasurer filing a certificate of non-payment of the 
service charge, together with an affidavit of proof of service of the certificate of non-
payment upon the Sponsor with the Calhoun County Register of Deeds, and proceedings 
may then be had to enforce the lien as provided by law for the foreclosure of tax liens 
upon real property. 

   (g)   Duration and Conditions. Commencing in the tax year in which a certificate of 
occupancy for the Housing Development is granted, and ending with the tax year which 
is fifteen years after a certificate of occupancy for the Housing Development has been 
granted, this section shall remain in effect and shall not terminate from the effective date 
hereof until the expiration of fifteen years as provided above, provided that all of the 
following requirements are in existence and continue to be met: 

      (1)   The development remains subject to income and rent restrictions pursuant to 
Section 42; and 

      (2)   That the construction of the development has commenced been substantially 
completed by the dates specified in paragraph (e)(1); and 

      (3)   The Mortgage Loan or grant from the Authority is outstanding. 

In addition to the foregoing, the Sponsor shall make all annual reports supporting its 
claimed annual shelter rent and reduced rent allocation for the preceding annual period 
by February 14 of each year, and failure to do so shall result in a late fee of $50.00 per 
month, which amount shall accrue one (1 %) percent interest per month until paid. 

   (h)   Benefits. The Sponsor shall allocate the benefits of the tax exemption granted 
pursuant to this section exclusively to the Low-Income Persons and Families of the 
Housing Development in the form of reduced rent. Such benefits shall not be allocated to 
market rate persons or families. The Sponsor shall submit to the City, in its annual report 
documentation to verify Sponsor's compliance with this requirement. 

   (i)   Audit and Inspection of Records. Subject to any limitations imposed by law, the 
Sponsor shall provide to the City annually, with its payment in lieu of taxes, such 



accounting records, audits and financial reports as will allow the City to verify the 
computation of the annual service charge as provided by this section. The Sponsor shall 
maintain such records of rent or occupancy charges received and the occupancy of units 
in the Housing Development as will permit the City to verify which of the units in the 
Housing Development have been occupied by Low-Income Persons and Families. 
Subject to any limitations imposed by law, the books and records of the Sponsor 
pertaining to the Housing Development shall be available for review and audit by the City 
at all times. 

   (j)   Lien. Annual service charges as well as any late fees payable pursuant to this 
section shall be a lien on the Housing Development, and, if delinquent, shall be collected 
and enforced in the same manner as general property taxes. 

   (k)   Description of Development Site:  DESCRIPTION OF COMBINED PARCELS 0890-

00-001-0, 0890-00-003-0, 0890-00-004-0, 0890-00-011-0, 0890-00-012-0, AND 0890-00-030-1. 

LOTS 1 THROUGH 11, AND LOTS 28 THROUGH 30 OF THE ASSESSOR’S REPLAT OF 

BEACHES ADDITION, ACCORDING TO THE PLAT THEREOF RECORDED IN LIBER 9, ON 

PAGE 8 IN THE OFFICE OF THE REGISTER OF DEEDS FOR CALHOUN COUNTY, 

MICHIGAN. 

   (l) Severability. 

The various sections and provisions of this Ordinance shall be deemed to be severable, 
and should any section or provision of this Ordinance be declared by any court of 
competent jurisdiction to be unconstitutional or invalid the same shall not affect the validity 
of this Ordinance as a whole or any section or provision of this Ordinance, other than the 
section or provision so declared to be unconstitutional or invalid. 

  (m) Inconsistent Ordinances. 

All ordinances or parts of ordinances inconsistent or in conflict with the provisions of this 
Ordinance are repealed to the extent of such inconsistency or conflict.  

 

 

 

 



882.22 EXEMPTION FOR NORTHERN PINES APARTMENTS. 

      An Ordinance to provide for a service charge in lieu of taxes for a housing 
development for low income persons and families to be financed with a federally-
aided Mortgage Loan pursuant to the provisions of the State Housing Development 
Authority Act of 1966 (1966 PA 346, as amended; MCL 125.1401, et seq) (the “Act”). 

   (a)   Purpose; City Authority and Findings of Fact. 

      (1)   It is determined that a proper public purpose of the State of Michigan and its 
political subdivisions is to assist in the provision of housing for its residents of low income 
and to encourage the development of such housing by providing for a service charge in 
lieu of property taxes in accordance with State law. 

      (2)   The City is authorized to establish or change the service charge to be paid in lieu 
of taxes by any or all classes of housing exempt from taxation under the Act, at any 
amount it chooses, but not exceeding the taxes that would be paid but for the Act. It is 
also found that such housing for low-income persons and families is a public necessity 
and that the City will be benefited and improved by such housing, and that the 
encouragement of the same by providing a certain real estate tax exemption for such 
housing is a valid public purpose. It is further found that the continuance of the provisions 
of this section for tax exemption and the service charge in lieu of all ad valorem taxes 
during the period contemplated in this section are essential to the determination of 
economic feasibility of the housing development that is constructed with financing 
extended in reliance on such tax exemption.  

      (3)  The City acknowledges that the Sponsor (as defined below) now has offered, 
subject to receipt of an allocation under the LIHTC Program by the Michigan State 
Housing Development Authority, and the maintenance of the same, to acquire and 
construct, own and operate a housing development identified as Northern Pines 
Apartments on certain property located at an expected street address of 240 E Michigan 
Avenue in the City of Battle Creek to serve low income persons with a disability and/or 
special needs and families, and that the Sponsor has offered to pay the City on account 
of this Housing Development an annual service charge for public services in lieu of all ad 
valorem property taxes. 

   (b)   Definition of Terms. All terms in this section shall be defined as set forth in the Act, 
except as follows: 

      (1)   "Act" means the State Housing Development Authority Act, being Public Act 346 
of 1966, as amended. 

      (2)    "Authority" means the Michigan State Housing Development Authority. 

      (3)   "City" means the City of Battle Creek, a home rule municipality organized 
pursuant to Public Act 279 of 1909, as amended and located in Calhoun County, 
Michigan. 

      (4)  “Contract Rents” means the total Contract Rents (as defined by the U.S. 
Department of Housing and Urban Development in regulations promulgated pursuant to 



Section 8 of the U.S. Housing Act of 1937, as amended) received in connection with the 
operation of a housing development during an agreed annual period, exclusive of Utilities. 

      (5)   "Housing Development" means the multiple family housing development to be 
constructed in the City of Battle Creek at an expected street address of 240 E Michigan 
Avenue, to be known as Northern Pines Apartments which shall contain 62 56 units for 
the Permanent Supportive Housing Community of Low-Income Persons with disabilities 
and/or special needs and Families, which includes one unit for on-site staff,  and such 
elements of other housing, commercial, recreational, industrial, on-site services, 
communal and educational facilities as the Authority has determined improves the quality 
of the Housing Development as it relates to housing for Low Income Persons with 
disabilities and/or special needs and Families. 

      (6) “LIHTC Program” means the Low Income Housing Tax Credit program 
administered by the Authority under Section 42 of the Internal Revenue Code of 1986, as 
amended.  

      (7)   "Low Income Persons and Families" means persons and families eligible to move 
into the Housing Development under the provisions of Section 42 of the Internal Revenue 
Code of 1986, as amended, the units of which shall be rent restricted. 

      (8)   "Mortgage Loan" means any of the following: (i) A below market interest rate 
mortgage insured, purchased, or held by the secretary of the department of housing and 
urban development; (ii) A market interest rate mortgage insured by the secretary of the 
department of housing and urban development and augmented by a program of rent 
supplements; (iii) A mortgage receiving interest reduction payments provided by the 
secretary of the department of housing and urban development; (iv) A mortgage on a 
housing project to which the Authority allocates low income housing tax credits under 
section 22b of the Act; (v) A mortgage receiving special benefits under other federal law 
designated specifically to develop low and moderate income housing, consistent with this 
act;  or a loan or grant made or to be made by the Authority to the Sponsor for the 
construction, rehabilitation, acquisition and/or permanent financing of a housing 
development, and secured by a mortgage on the housing development. 

      (9)   "Sponsor" means UP Holdings, LLC, which has or will apply for a Mortgage Loan 
to finance the Housing Development under this section and any entity that receives or 
assumes a Mortgage Loan for the Housing Development. 

      (10)   "Utilities" means charges for gas, electric, water, sanitary sewer service and 
other utilities that are paid by the Sponsor. 

      (11)   "Section 42" means Title 26 United States Code Section 42 of the Internal 
Revenue Code of 1986, as amended. 

   (c)   Applicable Class of Housing Developments. It is determined that the class of 
housing development to which the tax exemption set forth in this section shall apply, a 
Permanent Supportive Housing Community, and for which a service charge shall be paid 
in lieu of such taxes shall be a housing development for Low Income Persons with a 
disability and/or Special Needs and Families that are financed with a Mortgage Loan. The 
tax exemption provided by this section shall apply, notwithstanding any language in 



Section 882.01 to the contrary, and the language in this section shall govern any conflict 
between this section and Section 882.01 so long as this section is in effect. Based on 
representations and warranties of the Sponsor, it is determined that the Housing 
Development subject to this section is a housing development eligible for tax exemption 
provided by Section 15a of the Act. 

   (d)   Establishment of Annual Service Charges. 

      (1)   The Permanent Support Housing Community development to be known as 
Northern Pines Apartments and the property on which it will be located and constructed 
shall be exempt from all ad valorem property taxes as provided in below subsection (2) 
from and after the commencement of construction until this section 22 terminates 
pursuant to its terms. The City acknowledges that the Sponsor and the Authority have 
established the economic feasibility of the Housing Development in reliance upon the 
enactment and continuing effect of this section and the qualification of the Housing 
Development for exemption from all ad valorem property taxes and a payment in lieu of 
taxes as established by this section. Therefore, in consideration of the Sponsor's offer, 
subject to the receipt of an LIHTC Program allocation from the Authority to assist the 
Sponsor to purchase, construct, own, and operate the Housing Development, the City 
agrees to accept payment of an annual service charge for public services in lieu of all ad 
valorem property taxes. 

      (2)   Subject to receipt of a Mortgage Loan, the annual service charge to be paid in 
lieu of taxes shall be equal to 2.00% of the Contract Rents actually collected by the 
Housing Development during each operating year pursuant to the terms set out in below 
sub-section (g). 

      (3)   Nothing in this section shall be construed to exempt the Housing Development 
and property on which it is constructed from any special assessment for street or other 
public improvements or as a result of its location within a business improvement district 
authorized by Public Act 49 of 1999, as amended. 

      (4)   The determination of when each housing unit in the Housing Development is 
occupied by a tenant qualified under the definition of Low-Income Persons or Families 
shall be made for each year as of December 31st of the immediately preceding year. 

   (e)   Contractual Effect of Ordinance. Notwithstanding the provisions of Section 15a(5) 
of the Act to the contrary, a contract between the City and Sponsor with the Authority as 
third party beneficiary under the contract, to provide tax exemption and accept payment 
in lieu of taxes, as previously described, is effectuated by the enactment of this section. 
However, nothing contained in this section shall constitute a waiver of any rights the City 
of Battle Creek may possess or exercise under the provisions of Section 15(a)(2) of the 
Act, provided the exercise of such rights does not, in the opinion of the Authority, impair 
the economic feasibility of the Housing Development or the Mortgage Loan. 
Notwithstanding the contractual effect of this section, this section:  

      (1)   Shall be null and void if construction of the Housing Development has not 
commenced by July November 30,1, 20256, or the Housing Development is not 
substantially completed by October December 31, 20276. The City, by and through its 
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City Manager, may extend these deadlines for up to one year, in the sole discretion of the 
City. 

      (2)   The service charge to be paid each year in lieu of taxes for the part of the Housing 
Development that is tax exempt, but which is occupied by other than Low Income Persons 
or Families shall be equal to the full amount of the taxes which would be paid on that 
portion of the Housing Development if the Housing Development were not tax exempt; 
and  

   (f)   Payment of Service Charge. The annual service charge in lieu of taxes as 
determined under subsection (d)(2) is payable to the City on or before February 14th of 
the year following the year for which payment is due. Failure to pay the service charge on 
or before February 14th of each year shall result in the service charge being subject to 
one (1 %) percent interest per month until paid. If any amount of the annual service charge 
or accrued interest shall remain unpaid as of December 31 of each year, the amount 
unpaid shall be a lien upon the real property constituting Northern Pines Apartments 
Housing Development upon the City Treasurer filing a certificate of non-payment of the 
service charge, together with an affidavit of proof of service of the certificate of non-
payment upon the Sponsor with the Calhoun County Register of Deeds, and proceedings 
may then be had to enforce the lien as provided by law for the foreclosure of tax liens 
upon real property. 

   (g)   Duration and Conditions. Commencing in the tax year in which a certificate of 
occupancy for the Housing Development is grantedconstruction of the Housing 
Development has commenced, and ending with the tax year which is fifteen years after 
construction commencementa certificate of occupancy for the Housing Development has 
been granted, this section shall remain in effect and shall not terminate from the effective 
date hereof until the expiration of fifteen years as provided above, provided that all of the 
following requirements are in existence and continue to be met: 

      (1)   The development remains subject to income and rent restrictions pursuant to 
Section 42; and 

      (2)   That the construction of the development has commenced been substantially 
completed by the dates specified in paragraph (e)(1)on or before July 1, 2025 and is 
substantially completed by October 31, 2026; and 

      (3)   The Mortgage Loan or grant from the Authority is outstanding. 

In addition to the foregoing, the Sponsor shall make all annual reports supporting its 
claimed annual shelter rent and reduced rent allocation for the preceding annual period 
by February 14 of each year, and failure to do so shall result in a late fee of $50.00 per 
month, which amount shall accrue one (1 %) percent interest per month until paid. 

   (h)   Benefits. The Sponsor shall allocate the benefits of the tax exemption granted 
pursuant to this section exclusively to the Low-Income Persons and Families of the 
Housing Development in the form of reduced rent. Such benefits shall not be allocated to 
market rate persons or families. The Sponsor shall submit to the City, in its annual report 
documentation to verify Sponsor's compliance with this requirement. 



   (i)   Audit and Inspection of Records. Subject to any limitations imposed by law, the 
Sponsor shall provide to the City annually, with its payment in lieu of taxes, such 
accounting records, audits and financial reports as will allow the City to verify the 
computation of the annual service charge as provided by this section. The Sponsor shall 
maintain such records of rent or occupancy charges received and the occupancy of units 
in the Housing Development as will permit the City to verify which of the units in the 
Housing Development have been occupied by Low-Income Persons and Families. 
Subject to any limitations imposed by law, the books and records of the Sponsor 
pertaining to the Housing Development shall be available for review and audit by the City 
at all times. 

   (j)   Lien. Annual service charges as well as any late fees payable pursuant to this 
section shall be a lien on the Housing Development, and, if delinquent, shall be collected 
and enforced in the same manner as general property taxes. 

   (k)   Description of Development Site:  DESCRIPTION OF COMBINED PARCELS 0890-

00-001-0, 0890-00-003-0, 0890-00-004-0, 0890-00-011-0, 0890-00-012-0, AND 0890-00-030-1. 

LOTS 1 THROUGH 11, AND LOTS 28 THROUGH 30 OF THE ASSESSOR’S REPLAT OF 

BEACHES ADDITION, ACCORDING TO THE PLAT THEREOF RECORDED IN LIBER 9, ON 

PAGE 8 IN THE OFFICE OF THE REGISTER OF DEEDS FOR CALHOUN COUNTY, 

MICHIGAN. 

   (l) Severability. 

The various sections and provisions of this Ordinance shall be deemed to be severable, 
and should any section or provision of this Ordinance be declared by any court of 
competent jurisdiction to be unconstitutional or invalid the same shall not affect the validity 
of this Ordinance as a whole or any section or provision of this Ordinance, other than the 
section or provision so declared to be unconstitutional or invalid. 

  (m) Inconsistent Ordinances. 

All ordinances or parts of ordinances inconsistent or in conflict with the provisions of this 
Ordinance are repealed to the extent of such inconsistency or conflict.  

 

 

 

 



 

 

September 1, 2023 
 
Ted Dearing 
Assistant City Manager 
City of Battle Creek  
10 N Division Street 
Battle Creek, MI 49014 
 
Re: Request for payment in lieu of taxes for Northern Pines Apartments 
 
Dear Mr. Dearing, 
 
On behalf of UPholdings and the Northern Pines Apartments team, I would 
like to respectfully request consideration for a payment in lieu of taxes 
(PILOT) for our development.  Northern Pines is a 56-unit 100% permanent 
supportive housing community to be built at approximately 240 E Michigan 
Avenue in Battle Creek.  The project will provide housing opportunities for 
the community’s most vulnerable members, including those experiencing or 
at-risk of homelessness.  The project will feature on-site services provided by 
Summit Pointe, the region’s premier mental and behavioral health services 
provider.  These on-site services will ensure that residents have the support-
in-place needed to flourish in an independent living setting.  UPholdings will 
manage the project utilizing its Blended Management model for PSH 
developments.   
 
The project is scheduled to apply for low-income housing tax credits from 
the Michigan State Housing Development Authority before the October 1, 
2024 deadline.  Should the project receive an award of tax credits, it would 
pursue a Fall 2025 construction start and would anticipate operations to begin 
in late 2026 or early 2027. Units at Northern Pines will be filled through 
referrals from the local Coordinated Entry System, ensuring units will be 
offered to those with the greatest need.    
 
The project development team is seeking a PILOT to ensure that the greatest 
amount of resources can be used for the operation of this PSH project, which 
has different needs than other multifamily – even traditional affordable 
multifamily – housing.  The project’s operating budget accounts for the 
higher rates of maintenance for the target population, as well as the funding 
set aside for tenant engagement activities – a critical piece in connecting 



 

 

residents to supportive services.  Additionally, the project pays for all tenant 
utilities.   
 
A reduction in the annual payment of property taxes allows for more 
resources to be spent on project operations and resident engagement.  
UPholdings respectively requests a PILOT for Northern Pines be set at 2% 
of annual project income for 15 years.  The attached project pro forma shows 
that a PILOT set at 2% of annual project income will allow Northern Pines to 
remain above the MSHDA-required 1.10 debt coverage ratio (DCR) through 
the 15-year tax credit compliance period.   
 
UPholdings looks forward to working with the City of Battle Creek to create 
housing solutions for people experiencing or at-risk of homelessness in their 
community.  Please do not hesitate to reach out to me with any questions 
about Northern Pines Apartments or the request for a PILOT.  I can be 
reached at 312.870.4738 or ryan@upholdings.net.  
 
Sincerely, 
 
 
 
Ryan Wilson 
Project Manager 
UPholdings  



Ordinance NO. 17-2024

A Proposed Ordinance, #17-2024, amending Chapter 882 "Real Estate Taxation," by amending Section 24,
modifying the terms of a Payment in Lieu of Taxes for the Housing Development to be known as
"Manchester Place."

BATTLE CREEK, MICHIGAN - 9/3/2024

The City of Battle Creek Ordains:
 
That Section 1. An Ordinance amending Chapter 882 "Real Estate Taxation," by amending Section 24,
modifying the terms of a Payment in Lieu of Taxes (PILOT) for the Housing Development to be known as
"Manchester Place" as attached hereto and made a part hereof.
 
Section 2. Should any section, clause or phrase of this Ordinance be declared to be invalid, the same shall
not affect the validity of the Ordinance as a whole, or any part thereof, other than the part so declared to be
invalid.
 
Section 3. All ordinances or parts of ordinances, in conflict with any of the provisions of this Ordinance,
are hereby repealed, saving any prosecution, criminal or administrative appeal pending on, or violation cited
on or before the effective date of this ordinance, which shall remain subject to the ordinance provision
existing at the time of the alleged violation.
 
Section 4. Except as otherwise provided by law, this Ordinance shall take effect ten (10) days from the date
of its adoption, in accordance with the provisions of Section 4.3(B) of Chapter 4 of the City Charter.

Battle Creek City Commission
9/3/2024

Action Summary

Staff Member: William Y. Kim, City Attorney 

Department: City Attorney 

SUMMARY 
A Proposed Ordinance, #17-2024, amending Chapter 882 "Real Estate Taxation," by amending Section
24, modifying the terms of a Payment in Lieu of Taxes for the Housing Development to be known as



"Manchester Place."
BUDGETARY CONSIDERATIONS
A PILOT is essentially a tax exemption for a housing development, with the Developer/Sponsor being
responsible for making an annual payment as compensation for services provided to it, such as police and
fire protection and other essential services. Under the Ordinance presented here, the property owner would
be responsible for annual payments of five percent (5%) of the "contract rents" for all income restricted
units in the development for fifty (50) years. "Contract rent" means the total collection of all payments from
the occupants of the development representing rents or occupancy charges, exclusive of utilities furnished
to the occupants by the Developer or Sponsor.
 
The duration of a PILOT may not exceed fifty (50) years. This proposed PILOT would last the full 50
years, the length of the mortgage, provided the Sponsor continues to meet the statutory requirements to be
eligible for the abatement, as well as the requirements set out in the Proposed Ordinance. After the PILOT
expires, the property would be assessed at a normal value and tax rate.

HISTORY, BACKGROUND and  DISCUSSION
This proposed development, "Manchester Place," is planned to take place at the former Bronson
Behavioral Health Facility, commonly referred to as the "Fieldstone Site" at 165 N Washington Avenue.
The subject site consists of 8.81 acres.  According to the Developer, the development will consist of three,
20-unit, two-story walk up apartment buildings that are non-age restricted. The residential units will include
a mixture of one, two, and three-bedroom unit types that range in size from approximately 800 - 1,385
square feet.
 
Other site features include shared open spaces, a leasing office, central parcel pickup, a community
clubroom, and a fitness center. The overall objective is to expand the affordable housing stock in the City
of Battle Creek while also aiding in the growth of the Washington Heights neighborhood.
 
This parcel is currently owned by Bronson Battle Creek Hospital, and the Developer is planning to
purchase the property from them. 

The Horizon group as Developer has put together a plan to develop and finance it through the use of Low
Income Housing Tax Credit (LIHTC) through the Michigan State Housing Development Authority
(MSHDA). It will be financed using 9% LIHTC, conventional debt and the PILOT. 

The Project will be developed and financed in multiple phases. The Developer is applying for the LIHTC
in the October 1, 2024 application round. If awarded LIHTC, the goal is to commence construction in the
fall of 2025, and they anticipate construction will last for 12 months. At the time of submitting the PILOT
request, the Limited Dividend Housing Association (LDHA) LLC had not been formed. The request letter
is attached.
 
The proposed amendments extend the commencement and completion dates from November 2024 and
December 2025 to November 2026 and December 2027, and authorize the City Manager to extend those
dates for up to one year in the sole discretion of the City.  Extensions for those dates are needed to
provide sufficient time for the developer to secure the necessary approvals and credits from MSHDA. 

DISCUSSION OF THE ISSUE

POSITIONS
City Manager's Office staff supports the Introduction of this Ordinance Amendment.



ATTACHMENTS:
File Name Description
2024.08.20_882.24_Manchester_Place_PILOT_Ord_Amend_-
_clean.pdf

2024.08.20 882.24 Manchester Place PILOT Ord Amend - clean

2024.08.20_882.24_Manchester_Place_PILOT_Ord_Amend_-
_redline.pdf

2024.08.20 882.24 Manchester Place PILOT Ord Amend - redline

2024.08.28_Horizon_Development_-
_Manchaster_Place_PILOT_Request_Letter.pdf

2024.08.28 Horizon Development - Manchaster Place PILOT Request
Letter



882.24 EXEMPTION FOR MANCHESTER PLACE. 

      An Ordinance to provide for a service charge in lieu of taxes for a housing 
development for low income persons and families to be financed with a federally-
aided Mortgage Loan pursuant to the provisions of the State Housing Development 
Authority Act of 1966 (1966 PA 346, as amended; MCL 125.1401, et seq) (the “Act”). 

   (a)   Purpose; City Authority and Findings of Fact. 

      (1)   It is determined that a proper public purpose of the State of Michigan and its 
political subdivisions is to assist in the provision of housing for its residents of low income 
and to encourage the development of such housing by providing for a service charge in 
lieu of property taxes in accordance with State law. 

      (2)   The City is authorized to establish or change the service charge to be paid in lieu 
of taxes by any or all classes of housing exempt from taxation under the Act, at any 
amount it chooses, but not exceeding the taxes that would be paid but for the Act. It is 
also found that such housing for low-income persons and families is a public necessity 
and that the City will be benefited and improved by such housing, and that the 
encouragement of the same by providing a certain real estate tax exemption for such 
housing is a valid public purpose. It is further found that the continuance of the provisions 
of this section for tax exemption and the service charge in lieu of all ad valorem taxes 
during the period contemplated in this section are essential to the determination of 
economic feasibility of the housing development that is constructed with financing 
extended in reliance on such tax exemption.  

      (3)  The City acknowledges that the Sponsor (as defined below) now has offered, 
subject to receipt of an allocation under the LIHTC Program by the Michigan State 
Housing Development Authority, and the maintenance of the same, to acquire and 
construct, own and operate a housing development identified as “Manchester Place” on 
certain property located at 165 W Washington Avenue in the City of Battle Creek to serve 
low income persons and families, and that the Sponsor has offered to pay the City on 
account of this Housing Development an annual service charge for public services in lieu 
of all ad valorem property taxes. 

   (b)   Definition of Terms. All terms in this section shall be defined as set forth in the Act, 
except as follows: 

      (1)   "Act" means the State Housing Development Authority Act, being Public Act 346 
of 1966, as amended. 

      (2)    "Authority" means the Michigan State Housing Development Authority. 

      (3)   "City" means the City of Battle Creek, a home rule municipality organized 
pursuant to Public Act 279 of 1909, as amended and located in Calhoun County, 
Michigan. 

      (4)  “Contract Rents” means the total Contract Rents (as defined by the U.S. 
Department of Housing and Urban Development in regulations promulgated pursuant to 
Section 8 of the U.S. Housing Act of 1937, as amended) received in connection with the 
operation of a housing development during an agreed annual period, exclusive of Utilities. 



      (5)   "Housing Development" means the multiple family housing development to be 
constructed in the City of Battle Creek at 165 N Washington Avenue, to be known as 
“Manchester Place” which shall contain 60 units for the  Housing of Low-Income Persons 
and Families, and such elements of other housing, commercial, recreational, industrial,  
communal and educational facilities as the Authority has determined improves the quality 
of the Housing Development as it relates to housing for Low Income Persons  and 
Families. 

      (6) “LIHTC Program” means the Low Income Housing Tax Credit program 
administered by the Authority under Section 42 of the Internal Revenue Code of 1986, as 
amended.  

      (7)   "Low Income Persons and Families" means persons and families eligible to move 
into the Housing Development under the provisions of Section 42 of the Internal Revenue 
Code of 1986, as amended, the units of which shall be rent restricted. 

      (8)   "Mortgage Loan" means any of the following: (i) A below market interest rate 
mortgage insured, purchased, or held by the secretary of the department of housing and 
urban development; (ii) A market interest rate mortgage insured by the secretary of the 
department of housing and urban development and augmented by a program of rent 
supplements; (iii) A mortgage receiving interest reduction payments provided by the 
secretary of the department of housing and urban development; (iv) A mortgage on a 
housing project to which the Authority allocates low income housing tax credits under 
section 22b of the Act; (v) A mortgage receiving special benefits under other federal law 
designated specifically to develop low and moderate income housing, consistent with this 
act;  or a loan or grant made or to be made by the Authority to the Sponsor for the 
construction, rehabilitation, acquisition and/or permanent financing of a housing 
development, and secured by a mortgage on the housing development. 

      (9)   "Sponsor" means Manchester Place Townhomes Limited Dividend Housing 
Association LLC, which has or will apply for a Mortgage Loan to finance the Housing 
Development under this section and any entity that receives or assumes a Mortgage Loan 
for the Housing Development. 

      (10)   "Utilities" means charges for gas, electric, water, sanitary sewer service and 
other utilities that are paid by the Sponsor. 

      (11)   "Section 42" means Title 26 United States Code Section 42 of the Internal 
Revenue Code of 1986, as amended. 

   (c)   Applicable Class of Housing Developments. It is determined that the class of 
housing development to which the tax exemption set forth in this section shall apply, and 
for which a service charge shall be paid in lieu of such taxes shall be a housing 
development for Low Income Persons and Families that is financed with a Mortgage 
Loan. The tax exemption provided by this section shall apply, notwithstanding any 
language in Section 882.01 to the contrary, and the language in this section shall govern 
any conflict between this section and Section 882.01 so long as this section is in effect. 
Based on representations and warranties of the Sponsor, it is determined that the 
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Housing Development subject to this section is a housing development eligible for tax 
exemption provided by Section 15a of the Act. 

   (d)   Establishment of Annual Service Charges. 

      (1)   The housing development to be known as “Manchester Place” and the property 
on which it will be located and constructed shall be exempt from all ad valorem property 
taxes as provided in below subsection (2) from and after the commencement of 
construction until this section 24 terminates pursuant to its terms. The City acknowledges 
that the Sponsor and the Authority have established the economic feasibility of the 
Housing Development in reliance upon the enactment and continuing effect of this section 
and the qualification of the Housing Development for exemption from all ad valorem 
property taxes and a payment in lieu of taxes as established by this section. Therefore, 
in consideration of the Sponsor's offer, subject to the receipt of an LIHTC Program 
allocation from the Authority to assist the Sponsor to purchase, construct, own, and 
operate the Housing Development, the City agrees to accept payment of an annual 
service charge for public services in lieu of all ad valorem property taxes. 

      (2)   Subject to receipt of a Mortgage Loan, the annual service charge to be paid in 
lieu of taxes shall be equal to 5.00% of the Contract Rents actually collected by the 
Housing Development during each operating year pursuant to the terms set out in below 
sub-section (g). 

      (3)   Nothing in this section shall be construed to exempt the Housing Development 
and property on which it is constructed from any special assessment for street or other 
public improvements or as a result of its location within a business improvement district 
authorized by Public Act 49 of 1999, as amended. 

      (4)   The determination of when each housing unit in the Housing Development is 
occupied by a tenant qualified under the definition of Low-Income Persons or Families 
shall be made for each year as of December 31st of the immediately preceding year. 

   (e)   Contractual Effect of Ordinance. Notwithstanding the provisions of Section 15a(5) 
of the Act to the contrary, a contract between the City and Sponsor with the Authority as 
third party beneficiary under the contract, to provide tax exemption and accept payment 
in lieu of taxes, as previously described, is effectuated by the enactment of this section. 
However, nothing contained in this section shall constitute a waiver of any rights the City 
of Battle Creek may possess or exercise under the provisions of Section 15(a)(2) of the 
Act, provided the exercise of such rights does not, in the opinion of the Authority, impair 
the economic feasibility of the Housing Development or the Mortgage Loan. 
Notwithstanding the contractual effect of this section, this section:  

      (1)   Shall be null and void if construction of the Housing Development has not 
commenced by November 30, 2026, or the Housing Development is not substantially 
completed by December 31, 2027. The City, by and through its City Manager, may extend 
these deadlines for up to one year, in the sole discretion of the City. 

      (2)   The service charge to be paid each year in lieu of taxes for the part of the Housing 
Development that is tax exempt, but which is occupied by other than Low Income Persons 
or Families shall be equal to the full amount of the taxes which would be paid on that 



portion of the Housing Development if the Housing Development were not tax exempt; 
and  

   (f)   Payment of Service Charge. The annual service charge in lieu of taxes as 
determined under subsection (d)(2) is payable to the City on or before February 14th of 
the year following the year for which payment is due. Failure to pay the service charge on 
or before February 14th of each year shall result in the service charge being subject to 
one (1 %) percent interest per month until paid. If any amount of the annual service charge 
or accrued interest shall remain unpaid as of December 31 of each year, the amount 
unpaid shall be a lien upon the real property constituting Manchester Place Housing 
Development upon the City Treasurer filing a certificate of non-payment of the service 
charge, together with an affidavit of proof of service of the certificate of non-payment upon 
the Sponsor with the Calhoun County Register of Deeds, and proceedings may then be 
had to enforce the lien as provided by law for the foreclosure of tax liens upon real 
property. 

   (g)   Duration and Conditions. Commencing in the tax year in which construction of the 
Housing Development has commenced, and ending with the tax year which is not more 
than fifty years after construction commencement, this section shall remain in effect and 
shall not terminate from the effective date hereof until the expiration of fifty years as 
provided above, provided that all of the following requirements are in existence and 
continue to be met: 

      (1)   The development remains subject to income and rent restrictions pursuant to 
Section 42; and 

      (2)   That the construction of the development has commenced and been substantially 
completed by the dates specified in paragraph (e)(1); and 

      (3)   The Mortgage Loan or grant from the Authority is outstanding. 

In addition to the foregoing, the Sponsor shall make all annual reports supporting its 
claimed annual contract rent and reduced rent allocation for the preceding annual period 
by February 14 of each year, and failure to do so shall result in a late fee of $50.00 per 
month, which amount shall accrue one (1 %) percent interest per month until paid. 

   (h)   Benefits. The Sponsor shall allocate the benefits of the tax exemption granted 
pursuant to this section exclusively to the Low-Income Persons and Families of the 
Housing Development in the form of reduced rent. Such benefits shall not be allocated to 
market rate persons or families. The Sponsor shall submit to the City, in its annual report 
documentation to verify Sponsor's compliance with this requirement. 

   (i)   Audit and Inspection of Records. Subject to any limitations imposed by law, the 
Sponsor shall provide to the City annually, with its payment in lieu of taxes, such 
accounting records, audits and financial reports as will allow the City to verify the 
computation of the annual service charge as provided by this section. The Sponsor shall 
maintain such records of rent or occupancy charges received and the occupancy of units 
in the Housing Development as will permit the City to verify which of the units in the 
Housing Development have been occupied by Low-Income Persons and Families. 
Subject to any limitations imposed by law, the books and records of the Sponsor 



pertaining to the Housing Development shall be available for review and audit by the City 
at all times. 

   (j)   Lien. Annual service charges as well as any late fees payable pursuant to this 
section shall be a lien on the Housing Development, and, if delinquent, shall be collected 
and enforced in the same manner as general property taxes. 

   (k)   Description of Development Site:  Parcel #52-3560-00-013-0, Located in the City 

of Battle Creek, Calhoun County, and legally described as: 

PART OF NW 1/4 OF SEC 1 T2S R8W: BEG NE COR OF LOT 9 OF GRAVES' 2ND ADD - N 89 
DEG 35 MIN E ALG S LI OF ANN AVE DIST OF 630.75 - S 01 DEG 16 MIN 17 SEC E ALG WLY 
LI OF WASHINGTON AVE DIST OF 232.65 FT - CONTN ALG SD WLY LI S 02 DEG 21 MIN 47 
SEC E 363.28 FT - S 89 DEG 40 MIN 39 SEC W ALG N LI OF MANCHESTER ST DIST OF 
681.44 FT - N 00 DEG 43 MIN 43 SEC W 132.14 FT - N 89 DEG 08 MIN 44 SEC E ALG S LI OF 
LOT 1 OF SD PLAT DIST OF 47.88 FT - N 00 DEG 15 MIN W ALG ELY LI OF LOT 1 OF SD 
PLAT DIST OF 61.98 FT - S 89 DEG 54 MIN 36 SEC W ALG SD ELY LI DIST OF 11.92 FT - N 
00 DEG 29 MIN 38 SEC W ALG SD ELY & ELY LI OF OAKLAWN AVE, & LOTS 8 & 9 OF SD 
PLAT DIST OF 400.12 FT TO POB, CONT 8.80 AC.    

   (l) Severability. 

The various sections and provisions of this Ordinance shall be deemed to be severable, 
and should any section or provision of this Ordinance be declared by any court of 
competent jurisdiction to be unconstitutional or invalid the same shall not affect the validity 
of this Ordinance as a whole or any section or provision of this Ordinance, other than the 
section or provision so declared to be unconstitutional or invalid. 

  (m) Inconsistent Ordinances. 

All ordinances or parts of ordinances inconsistent or in conflict with the provisions of this 
Ordinance are repealed to the extent of such inconsistency or conflict.  

 

 

 

 



882.24 EXEMPTION FOR MANCHESTER PLACE. 

      An Ordinance to provide for a service charge in lieu of taxes for a housing 
development for low income persons and families to be financed with a federally-
aided Mortgage Loan pursuant to the provisions of the State Housing Development 
Authority Act of 1966 (1966 PA 346, as amended; MCL 125.1401, et seq) (the “Act”). 

   (a)   Purpose; City Authority and Findings of Fact. 

      (1)   It is determined that a proper public purpose of the State of Michigan and its 
political subdivisions is to assist in the provision of housing for its residents of low income 
and to encourage the development of such housing by providing for a service charge in 
lieu of property taxes in accordance with State law. 

      (2)   The City is authorized to establish or change the service charge to be paid in lieu 
of taxes by any or all classes of housing exempt from taxation under the Act, at any 
amount it chooses, but not exceeding the taxes that would be paid but for the Act. It is 
also found that such housing for low-income persons and families is a public necessity 
and that the City will be benefited and improved by such housing, and that the 
encouragement of the same by providing a certain real estate tax exemption for such 
housing is a valid public purpose. It is further found that the continuance of the provisions 
of this section for tax exemption and the service charge in lieu of all ad valorem taxes 
during the period contemplated in this section are essential to the determination of 
economic feasibility of the housing development that is constructed with financing 
extended in reliance on such tax exemption.  

      (3)  The City acknowledges that the Sponsor (as defined below) now has offered, 
subject to receipt of an allocation under the LIHTC Program by the Michigan State 
Housing Development Authority, and the maintenance of the same, to acquire and 
construct, own and operate a housing development identified as “Manchester Place” on 
certain property located at 165 W Washington Avenue in the City of Battle Creek to serve 
low income persons and families, and that the Sponsor has offered to pay the City on 
account of this Housing Development an annual service charge for public services in lieu 
of all ad valorem property taxes. 

   (b)   Definition of Terms. All terms in this section shall be defined as set forth in the Act, 
except as follows: 

      (1)   "Act" means the State Housing Development Authority Act, being Public Act 346 
of 1966, as amended. 

      (2)    "Authority" means the Michigan State Housing Development Authority. 

      (3)   "City" means the City of Battle Creek, a home rule municipality organized 
pursuant to Public Act 279 of 1909, as amended and located in Calhoun County, 
Michigan. 

      (4)  “Contract Rents” means the total Contract Rents (as defined by the U.S. 
Department of Housing and Urban Development in regulations promulgated pursuant to 
Section 8 of the U.S. Housing Act of 1937, as amended) received in connection with the 
operation of a housing development during an agreed annual period, exclusive of Utilities. 



      (5)   "Housing Development" means the multiple family housing development to be 
constructed in the City of Battle Creek at 165 N Washington Avenue, to be known as 
“Manchester Place” which shall contain 60 units for the  Housing of Low-Income Persons 
and Families, and such elements of other housing, commercial, recreational, industrial,  
communal and educational facilities as the Authority has determined improves the quality 
of the Housing Development as it relates to housing for Low Income Persons  and 
Families. 

      (6) “LIHTC Program” means the Low Income Housing Tax Credit program 
administered by the Authority under Section 42 of the Internal Revenue Code of 1986, as 
amended.  

      (7)   "Low Income Persons and Families" means persons and families eligible to move 
into the Housing Development under the provisions of Section 42 of the Internal Revenue 
Code of 1986, as amended, the units of which shall be rent restricted. 

      (8)   "Mortgage Loan" means any of the following: (i) A below market interest rate 
mortgage insured, purchased, or held by the secretary of the department of housing and 
urban development; (ii) A market interest rate mortgage insured by the secretary of the 
department of housing and urban development and augmented by a program of rent 
supplements; (iii) A mortgage receiving interest reduction payments provided by the 
secretary of the department of housing and urban development; (iv) A mortgage on a 
housing project to which the Authority allocates low income housing tax credits under 
section 22b of the Act; (v) A mortgage receiving special benefits under other federal law 
designated specifically to develop low and moderate income housing, consistent with this 
act;  or a loan or grant made or to be made by the Authority to the Sponsor for the 
construction, rehabilitation, acquisition and/or permanent financing of a housing 
development, and secured by a mortgage on the housing development. 

      (9)   "Sponsor" means Manchester Place Townhomes Limited Dividend Housing 
Association LLC, which has or will apply for a Mortgage Loan to finance the Housing 
Development under this section and any entity that receives or assumes a Mortgage Loan 
for the Housing Development. 

      (10)   "Utilities" means charges for gas, electric, water, sanitary sewer service and 
other utilities that are paid by the Sponsor. 

      (11)   "Section 42" means Title 26 United States Code Section 42 of the Internal 
Revenue Code of 1986, as amended. 

   (c)   Applicable Class of Housing Developments. It is determined that the class of 
housing development to which the tax exemption set forth in this section shall apply, and 
for which a service charge shall be paid in lieu of such taxes shall be a housing 
development for Low Income Persons and Families that is financed with a Mortgage 
Loan. The tax exemption provided by this section shall apply, notwithstanding any 
language in Section 882.01 to the contrary, and the language in this section shall govern 
any conflict between this section and Section 882.01 so long as this section is in effect. 
Based on representations and warranties of the Sponsor, it is determined that the 
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Housing Development subject to this section is a housing development eligible for tax 
exemption provided by Section 15a of the Act. 

   (d)   Establishment of Annual Service Charges. 

      (1)   The housing development to be known as “Manchester Place” and the property 
on which it will be located and constructed shall be exempt from all ad valorem property 
taxes as provided in below subsection (2) from and after the commencement of 
construction until this section 24 terminates pursuant to its terms. The City acknowledges 
that the Sponsor and the Authority have established the economic feasibility of the 
Housing Development in reliance upon the enactment and continuing effect of this section 
and the qualification of the Housing Development for exemption from all ad valorem 
property taxes and a payment in lieu of taxes as established by this section. Therefore, 
in consideration of the Sponsor's offer, subject to the receipt of an LIHTC Program 
allocation from the Authority to assist the Sponsor to purchase, construct, own, and 
operate the Housing Development, the City agrees to accept payment of an annual 
service charge for public services in lieu of all ad valorem property taxes. 

      (2)   Subject to receipt of a Mortgage Loan, the annual service charge to be paid in 
lieu of taxes shall be equal to 5.00% of the Contract Rents actually collected by the 
Housing Development during each operating year pursuant to the terms set out in below 
sub-section (g). 

      (3)   Nothing in this section shall be construed to exempt the Housing Development 
and property on which it is constructed from any special assessment for street or other 
public improvements or as a result of its location within a business improvement district 
authorized by Public Act 49 of 1999, as amended. 

      (4)   The determination of when each housing unit in the Housing Development is 
occupied by a tenant qualified under the definition of Low-Income Persons or Families 
shall be made for each year as of December 31st of the immediately preceding year. 

   (e)   Contractual Effect of Ordinance. Notwithstanding the provisions of Section 15a(5) 
of the Act to the contrary, a contract between the City and Sponsor with the Authority as 
third party beneficiary under the contract, to provide tax exemption and accept payment 
in lieu of taxes, as previously described, is effectuated by the enactment of this section. 
However, nothing contained in this section shall constitute a waiver of any rights the City 
of Battle Creek may possess or exercise under the provisions of Section 15(a)(2) of the 
Act, provided the exercise of such rights does not, in the opinion of the Authority, impair 
the economic feasibility of the Housing Development or the Mortgage Loan. 
Notwithstanding the contractual effect of this section, this section:  

      (1)   Shall be null and void if construction of the Housing Development has not 
commenced by November 30, 20246, or the Housing Development is not substantially 
completed by December 31, 20275. The City, by and through its City Manager, may 
extend these deadlines for up to one year, in the sole discretion of the City.  

      (2)   The service charge to be paid each year in lieu of taxes for the part of the Housing 
Development that is tax exempt, but which is occupied by other than Low Income Persons 
or Families shall be equal to the full amount of the taxes which would be paid on that 



portion of the Housing Development if the Housing Development were not tax exempt; 
and  

   (f)   Payment of Service Charge. The annual service charge in lieu of taxes as 
determined under subsection (d)(2) is payable to the City on or before February 14th of 
the year following the year for which payment is due. Failure to pay the service charge on 
or before February 14th of each year shall result in the service charge being subject to 
one (1 %) percent interest per month until paid. If any amount of the annual service charge 
or accrued interest shall remain unpaid as of December 31 of each year, the amount 
unpaid shall be a lien upon the real property constituting Manchester Place Housing 
Development upon the City Treasurer filing a certificate of non-payment of the service 
charge, together with an affidavit of proof of service of the certificate of non-payment upon 
the Sponsor with the Calhoun County Register of Deeds, and proceedings may then be 
had to enforce the lien as provided by law for the foreclosure of tax liens upon real 
property. 

   (g)   Duration and Conditions. Commencing in the tax year in which construction of the 
Housing Development has commenced, and ending with the tax year which is not more 
than fifty years after construction commencement, this section shall remain in effect and 
shall not terminate from the effective date hereof until the expiration of fifty years as 
provided above, provided that all of the following requirements are in existence and 
continue to be met: 

      (1)   The development remains subject to income and rent restrictions pursuant to 
Section 42; and 

      (2)   That the construction of the development has commenced and been substantially 
completed by the dates specified in paragraph (e)(1)on or before November 30, 2024 and 
has been substantially completed by December 31, 2025; and 

      (3)   The Mortgage Loan or grant from the Authority is outstanding. 

In addition to the foregoing, the Sponsor shall make all annual reports supporting its 
claimed annual contract rent and reduced rent allocation for the preceding annual period 
by February 14 of each year, and failure to do so shall result in a late fee of $50.00 per 
month, which amount shall accrue one (1 %) percent interest per month until paid. 

   (h)   Benefits. The Sponsor shall allocate the benefits of the tax exemption granted 
pursuant to this section exclusively to the Low-Income Persons and Families of the 
Housing Development in the form of reduced rent. Such benefits shall not be allocated to 
market rate persons or families. The Sponsor shall submit to the City, in its annual report 
documentation to verify Sponsor's compliance with this requirement. 

   (i)   Audit and Inspection of Records. Subject to any limitations imposed by law, the 
Sponsor shall provide to the City annually, with its payment in lieu of taxes, such 
accounting records, audits and financial reports as will allow the City to verify the 
computation of the annual service charge as provided by this section. The Sponsor shall 
maintain such records of rent or occupancy charges received and the occupancy of units 
in the Housing Development as will permit the City to verify which of the units in the 
Housing Development have been occupied by Low-Income Persons and Families. 



Subject to any limitations imposed by law, the books and records of the Sponsor 
pertaining to the Housing Development shall be available for review and audit by the City 
at all times. 

   (j)   Lien. Annual service charges as well as any late fees payable pursuant to this 
section shall be a lien on the Housing Development, and, if delinquent, shall be collected 
and enforced in the same manner as general property taxes. 

   (k)   Description of Development Site:  Parcel #52-3560-00-013-0, Located in the City 

of Battle Creek, Calhoun County, and legally described as: 

PART OF NW 1/4 OF SEC 1 T2S R8W: BEG NE COR OF LOT 9 OF GRAVES' 2ND ADD - N 89 
DEG 35 MIN E ALG S LI OF ANN AVE DIST OF 630.75 - S 01 DEG 16 MIN 17 SEC E ALG WLY 
LI OF WASHINGTON AVE DIST OF 232.65 FT - CONTN ALG SD WLY LI S 02 DEG 21 MIN 47 
SEC E 363.28 FT - S 89 DEG 40 MIN 39 SEC W ALG N LI OF MANCHESTER ST DIST OF 
681.44 FT - N 00 DEG 43 MIN 43 SEC W 132.14 FT - N 89 DEG 08 MIN 44 SEC E ALG S LI OF 
LOT 1 OF SD PLAT DIST OF 47.88 FT - N 00 DEG 15 MIN W ALG ELY LI OF LOT 1 OF SD 
PLAT DIST OF 61.98 FT - S 89 DEG 54 MIN 36 SEC W ALG SD ELY LI DIST OF 11.92 FT - N 
00 DEG 29 MIN 38 SEC W ALG SD ELY & ELY LI OF OAKLAWN AVE, & LOTS 8 & 9 OF SD 
PLAT DIST OF 400.12 FT TO POB, CONT 8.80 AC.    

   (l) Severability. 

The various sections and provisions of this Ordinance shall be deemed to be severable, 
and should any section or provision of this Ordinance be declared by any court of 
competent jurisdiction to be unconstitutional or invalid the same shall not affect the validity 
of this Ordinance as a whole or any section or provision of this Ordinance, other than the 
section or provision so declared to be unconstitutional or invalid. 

  (m) Inconsistent Ordinances. 

All ordinances or parts of ordinances inconsistent or in conflict with the provisions of this 
Ordinance are repealed to the extent of such inconsistency or conflict.  
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August  28, 2024

Mr. Ted E. Dearing
Assistant City Manager
City of Battle Creek
10 North Division Street, Room 206
Battle Creek, Michigan 49014
Email: tedearing@battlecreekmi.gov

PILOT Application – Battle Creek Fieldstone Site Development

Dear Ted:

Please consider this letter as a request by Horizon Development Group, Inc. (“Horizon”), and applicant

for one (1) PILOT Ordinance pursuant to Chapter 882.01 of the City of Battle Creek Code (“PILOT

Application”), for the purpose of the Battle Creek Fieldstone Site Development Project (the “Project”).

Description of the Project: Manchester Place

The Project consists of a development on the Fieldstone Site called Manchester Place, located on 165 W

Manchester Street, into affordable housing. The development consists of two-story walk-up apartment

buildings that are non-age restricted. Residential units will include one-, two-, and three-bedroom unit

types, ranging in size from approximately 700-1,350 square feet. Adequate surface parking will be

provided for resident use. Other site features include shared open spaces, leasing office, central parcel

pickup, community clubroom, and fitness center. The overall objective of the project is to expand the

affordable housing stock within the City of Battle Creek while simultaneously aiding in the growth of the

Washington Heights Neighborhood.
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Project Site:

The subject site is just under nine-acres (8.81 AC) at 165 W. Manchester Street, consisting of the

former Bronson Behavioral Health Facility, commonly referred to as the “Fieldstone Site.”

Please reference Exhibit A for a more detailed illustration of the site. The current owner of the

site is Bronson Hospital. Horizon will be entering into a purchase and sale contract with Bronson

Hospital. Please note that Horizon is contemplating the potential set aside of approximately 5 acres

of land for future development consideration.

Financing

The Project will be developed and financed through the use of Low-Income Housing Tax Credits

(“LIHTC”) through the Michigan State Housing and Development Authority (“MSHDA”). It

will be financed using 9% LIHTC, conventional debt, and PILOT. Our goal is to commence

construction by Fall of 2025 and anticipate a 12 to 18-month construction period.

LIHTC Rents & Unit Mix

Our LIHTC Application will take advantage of the ‘Income Averaging’ method of acquiring the

9% credits. Our project will consist of (21) one-bedroom units, (22) two-bedroom units, and (10)

three-bedroom units at income limits ranging from 30%-80% of the County Median Income

(CMI). Each income level will be further reduced by 5% due to MSHDA incentives related to

the States’ Qualified Allocation Plan. Please see Table 1 below for the breakdown of rents and

our proposed unit mix.
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Table 1- Proposed Unit Mix

Rents and unit mix listed are projected and are subject to change prior to MSHDA Application

Ownership

Horizon is an experienced developer of affordable housing communities throughout the

Midwest. Horizon will be partnering with a LIHTC equity investor to be identified.

Proposed Project Timeline

The Applicant seeks to begin construction in Fall of 2025 after the receipt of 9% LIHTC and

commitment of all other funding sources.

10/2024 MSHDA 9% LIHTC Application Due
12/2024 MSHDA 9% LIHTC Award Announcement
10/2025 Design Development, Pre-Closing, Finance Closing, Initial Capital

Contributions, and Permitting Expected Completion Date
10/2025 Construction Begins (12 Months)
10/2026 Lease-up Begins
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Requested Terms for PILOT Application

The Applicant is requesting a PILOT Ordinance with a service charge equal to 5% of shelter

rents. The Applicant is also requesting that the PILOT Ordinance has a term of fifty (50) years.

We look forward to continuing to work with this city on this community and PILOT approval.

Please contact us with any questions or concerns.

Sincerely,

Horizon Development Group

Bob McCaigue
Development Manager
B.MCCAIGUE@HORIZONDBM.COM
(262) 384-1103
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Exhibit A
Site Map and Legal Description of the Project

Source: Calhoun County GIS

Parcel Number: 52-3560-00-013-0

LEGAL DESCRIPTION ACCORDING TO CALHOUN COUNTY GIS [TO BE CONFIRMED BY TITLE
COMMITMENT AND SURVEY]

PART OF NW 1/4 OF SEC 1 T2S R8W: BEG NE COR OF LOT 9 OF GRAVES' 2ND ADD - N 89 DEG 35 MIN E
ALG S LI OF ANN AVE DIST OF 630.75 - S 01 DEG 16 MIN 17 SEC E ALG WLY LI OF WASHINGTON AVE DIST
OF 232.65 FT - CONTN ALG SD WLY LI S 02 DEG 21 MIN 47 SEC E 363.28 FT - S 89 DEG 40 MIN 39 SEC W
ALG N LI OF MANCHESTER ST DIST OF 681.44 FT - N 00 DEG 43 MIN 43 SEC W 132.14 FT - N 89 DEG 08
MIN 44 SEC E ALG S LI OF LOT 1 OF SD PLAT DIST OF 47.88 FT - N 00 DEG 15 MIN W ALG ELY LI OF LOT 1
OF SD PLAT DIST OF 61.98 FT - S 89 DEG 54 MIN 36 SEC W ALG SD ELY LI DIST OF 11.92 FT - N 00 DEG 29
MIN 38 SEC W ALG SD ELY & ELY LI OF OAKLAWN AVE, & LOTS 8 & 9 OF SD PLAT DIST OF 400.12 FT TO
POB, CONT 8.80 AC((S 132' OF W 47.67' ASSESSED AS #3560-00-002-1 IN 1983 THRU 2003; E 49.5' OF W
97.17' OF S 132' ASSESSED AS #3560-00-006-0 IN 1983 THRU 2003))

Site Map
8.81 Acres Total



Resolution NO. 537

A Resolution seeking adoption of Proposed Ordinance #13-2024, amending Section 02, Articles X and
XVII, of Chapter 212, "Rules of Procedure of the Commission," regarding Public Comment to ensure a
better flow to the Business Meeting.

BATTLE CREEK, MICHIGAN - 8/20/2024

Resolved by the Commission of the City of Battle Creek:
 
That Ordinance #13-2024, introduced on August 20, 2024, is adopted as described here:
 
Section 1. An Ordinance to adopt an amendment of Section 02, Articles X and XVII, of Chapter 212,
"Rules of Procedure of the Commission," amending Public Comment to ensure a better flow to the
Business Meeting, as attached here.
 
Section 2. Should any section, clause or phrase of this ordinance be declared to be invalid, the same shall
not affect the validity of the ordinance as a whole, or any part thereof, other than the part so declared to be
invalid.
 
Section 3. All ordinances or parts of ordinances, in conflict with any of the provisions of this ordinance, are
hereby repealed, saving any prosecution, criminal or administrative appeal pending on, or violation cited on
or before the effective date of this ordinance, which shall remain subject to the ordinance provision existing
at the time of the alleged violation.
 
Section 4. Except as otherwise provided by law, this ordinance shall take effect ten (10) days from the date
of its adoption, in accordance with the provisions of Section 4.3(B) of Chapter 4 of the City Charter.

 

Battle Creek City Commission
8/20/2024

Action Summary

Staff Member: William Kim, City Attorney 

Department: City Attorney 



SUMMARY 
A Resolution seeking adoption of Proposed Ordinance #13-2024, amending Section 02, Articles X and
XVII, of Chapter 212, "Rules of Procedure of the Commission," regarding Public Comment to ensure a
better flow to the Business Meeting.
BUDGETARY CONSIDERATIONS
There are none.

HISTORY, BACKGROUND and  DISCUSSION
The Open Meetings Act (OMA), Act 267 of 1976, requires Public Comment be offered at meetings of
public bodies, but it only requires that one opportunity for public comment be offered at a meeting. MCL
15.263(5) also provides that persons must be permitted to address a meeting of the "public body under
rules established and recorded by the public body."
 
The City of Battle Creek Rules of Procedure as set out in Chapter 212 currently permit a separate period
of Public Comment, not to exceed three minutes, for comment specifically regarding the ordinance
introductions and ordinance adoptions. Battle Creek's Rules of Procedure also currently provide for three
minutes of Public Comment for any consent agenda item and/or resolutions not on the consent agenda, in
addition to three minutes of General Public Comment at the end of the meeting.
 
This Proposed Ordinance amendment is modeled after the City of Grand Rapids, providing one collective
period of Public Comment for all legislative items on the agenda, one period of General Public Comment,
and Public Comment for Public Hearings where required by law. The exception is that this Proposed
Ordinance amendment increases Public Comment for all legislative agenda items from three minutes to
four. In addition, this Proposed Ordinance amendment would move up the period of Public Comment for
all agenda items to take place prior to any ordinance introductions or adoptions. The goal of the Proposed
Ordinance amendments is to ensure a better flow to the business meeting.  The Proposed Ordinance
amendment satisfies the requirements of the Open Meetings Act and all other legal requirements.  

DISCUSSION OF THE ISSUE

POSITIONS
Pursuant to the Procedure set out in City Ordinance 212.02(IX), Commissioner Lance requested that
Proposed Ordinance #13-2024 be placed on the July 16 agenda for introduction, and the request was co-
sponsored by Mayor Behnke and Vice Mayor Sofia.
 
Proposed Ordinance #13-2024 was postponed by the Battle Creek City Commission at their Regular
Meeting held on July 16, 2024, and was introduced at the August 20, 2024 Meeting of the Battle Creek
City Commission.

ATTACHMENTS:
File Name Description
212.02_X_and_XVII_CLEAN.pdf Chapter 212.02 X and XVII CLEAN July 2024 Public Comment

212.02_X_and_XVII_Redline.pdf Chapter 212.02 X and XVII Redline July 2024 Public Comment

City_of_Grand_Rapids_Public_Comment.pdf City of Grand Rapids Sample Agenda showing public comment



212.02 RULES OF PROCEDURE OF THE COMMISSION. 

   Rules of Procedure of the City Commission are hereby established as follows: 

* * * 

X. 

   The order of business at meetings of the Commission shall be as follows, except when 
otherwise agreed to by the Commissioners: 

   (1)   Invocation; 

   (2)   Pledge of Allegiance; 

   (3)   Proclamations and awards; 

   (4)   Chair notes any added or deleted resolutions; 

   (5)   Public comment regarding any specific agenda item; 

   (6)   Public hearings; 

   (7)   Introduction of ordinances; 

   (8)   Adoption of ordinances; 

   (9)   Commission comment regarding meeting business; 

   (10)   Consent agenda; 

   (11)   Resolutions not included in the consent agenda. 

   (12)   General public comment; 

   (13)   Commission comments; 

   (14)   Recess; 

   (15)   Governance agenda; 

   (16)   Closed session (when needed); and 

   (17)   Adjournment. 

* * * 
XVII. 

   It is the desire of the City Commission to encourage public expression in the course of its 
meetings. Such expression can be integral to the decision-making process of the City 
Commission. It is the intention of the City Commission to respect the rights of persons 
addressing the Commission. Public comment periods are a time for citizens to make comments; 
they are not intended as a forum for debate or to engage in question-answer dialogues with the 
Commission or staff. Commissioners are encouraged not to directly respond to speakers during 



public comment periods. At the conclusion of the speaker’s remarks, the Mayor or individual 
Commissioners may refer a question to City staff, if appropriate. Also, individual 
Commissioners may choose to respond to speakers during the “Commission Comment” period.  

It is with these aims in mind, so as to promote decorum and civility and an orderly process for 
conducting its public business meetings, that the following rules concerning public comments, 
consistent with applicable law, are adopted by the City Commission. 

   (1)   Persons attending a regular or special Commission Meeting shall be permitted to address 
the City Commission in conformity with this rule. The opportunity to address the Commission 
shall be limited to the following: 

      (a)   Persons desiring to address the City Commission are encouraged, but shall not be 
required, to fill out and turn in to either the City Clerk, Mayor, or presiding Commissioner, prior 
to the meeting, a comment card disclosing the following information: The person's name, 
address, and telephone number; the specific issue, topic or resolution the individual wishes to 
address. 

      (b)   During public hearings when scheduled, but only when the law requires a separate 
period of public comment, speakers may present facts and opinions on the specific matter being 
heard by the Commission. A three-minute time limit is imposed per speaker. In the discretion of 
the Mayor or presiding officer, the time limit for individual speakers may be lengthened or 
shortened when appropriate. 

      (c)   During the public comment period on any specific agenda item, whether it be a public 
hearing, an ordinance introduction or adoption, a consent agenda item, or a resolution not on the 
consent agenda, each speaker may address the Commission once, regarding anything on the 
meeting agenda, for a total not to exceed four minutes regardless of how many agenda items the 
speaker is addressing, which time period may be lengthened or shortened by the Mayor or 
presiding officer when appropriate. 

      (d)   During the General Public Comment portion of the meeting, speakers may address the 
City Commission on any matter within the control and jurisdiction of the City of Battle Creek. A 
speaker shall be permitted to address the City Commission once, for up to three minutes, during 
this portion of the meeting. 

      (e)   Applicants or Appellants, as defined below, or an attorney retained to represent them, 
are not bound by the specific time limitations set out above but may have the amount of time 
deemed reasonably necessary by the Mayor or presiding official to present their case to the City 
Commission without violating the rules set out below in subsection 4(a) through (g), with which 
they are obligated to comply. 

         (i)   Applicant is defined an individual or business entity seeking a City Commission final 
decision on a matter for which the individual has made application to the City based upon a 
specific provision in a City Ordinance or state statute for permission to take a specific action; 



         (ii)   Appellant is an individual appealing a decision of a City official or an inferior body 
based upon a specific provision in City ordinances entitling the individual to appeal the decision 
to the City Commission. 

   (2)   An individual wishing to address the City Commission shall wait to be recognized by the 
Mayor or presiding Commissioner before speaking. An individual who has not filled out a card 
requesting to address the City Commission shall raise their hand and wait to be recognized by the 
Mayor or presiding Commissioner before speaking and shall identify themselves by name and 
address and, if appropriate, group affiliation for the record. 

   (3)   Speakers shall address all remarks to the Mayor, or the presiding Commissioner or 
official, and not to individual Commissioners or staff members. Speakers shall not address their 
remarks to members of the public in attendance at the meeting. 

   (4)   A speaker will be ruled out-of-order by the Mayor or presiding Commissioner and the 
Commission will continue with its business, and the speaker may be required to leave the 
meeting after having been ruled out-of-order for a breach of the peace committed at the meeting 
as permitted by the OMA, when the speaker violates above sub-section 3 or the following: 

      (a)   Becomes repetitive or speaks longer than the allotted time; 

      (b)   Attempts to yield any unused portion of time to other speakers; 

      (c)   Engages in a personal attack upon a city employee, administrator or Commissioner only 
if the personal attack is totally unrelated to the manner in which the employee, administrator or 
Commissioner carries out their public duties or office; 

      (d)   Uses obscene or profane language; 

      (e)   Engages in slanderous or defamatory speech; 

      (f)   Uses derogatory racial, sexual or ethnic slurs or epithets relating to any individual or 
category of persons; or 

      (g)   Engages in conduct that interrupts or disrupts the meeting. 

   (5)   Individuals attending City Commission meetings or workshops, excluding City staff, shall 
not pass the commission chambers bar upon which the podium is affixed (and which divides the 
audience section from the well of the chambers) without having been invited to do so by the 
Mayor or official presiding over the meeting, or after requesting and explicitly being granted 
permission to do so. Any individual violating this subsection will be ruled out-of-order by the 
Mayor or presiding official and the individual may be required to leave the meeting for a breach 
of the peace committed at the meeting as permitted by the OMA. 



212.02 RULES OF PROCEDURE OF THE COMMISSION. 

   Rules of Procedure of the City Commission are hereby established as follows: 

* * * 

X. 

   The order of business at meetings of the Commission shall be as follows, except when 
otherwise agreed to by the Commissioners: 

   (1)   Invocation; 

   (2)   Pledge of Allegiance; 

   (3)   Proclamations and awards; 

   (4)   Chair notes any added or deleted resolutions; 

   (58)   Public comment regarding any specificconsent agenda itemand resolutions not on 
consent agenda; 

   (65)   Public hearings; 

   (76)   Introduction of ordinances; 

   (87)   Adoption of ordinances; 

   (9)   Commission comment regarding meeting business; 

   (10)   Consent agenda; 

   (11)   Resolutions not included in the consent agenda. 

   (12)   General public comment; 

   (13)   Commission comments; 

   (14)   Recess; 

   (15)   Governance agenda; 

   (16)   Closed session (when needed); and 

   (17)   Adjournment. 

* * * 
XVII. 

   It is the desire of the City Commission to encourage public expression in the course of its 
meetings. Such expression can be integral to the decision-making process of the City 
Commission. It is the intention of the City Commission to respect the rights of persons 
addressing the Commission. Public comment periods are a time for citizens to make comments; 
they are not intended as a forum for debate or to engage in question-answer dialogues with the 



Commission or staff. Commissioners are encouraged not to directly respond to speakers during 
public comment periods. At the conclusion of the speaker’s remarks, the Mayor or individual 
Commissioners may refer a question to City staff, if appropriate. Also, individual 
Commissioners may choose to respond to speakers during the “Commission Comment” period.  

It is with these aims in mind, so as to promote decorum and civility and an orderly process for 
conducting its public business meetings, that the following rules concerning public comments, 
consistent with applicable law, are adopted by the City Commission. 

   (1)   Persons attending a regular or special Commission Meeting shall be permitted to address 
the City Commission in conformity with this rule. The opportunity to address the Commission 
shall be limited to the following: 

      (a)   Persons desiring to address the City Commission are encouraged, but shall not be 
required, to fill out and turn in to either the City Clerk, Mayor, or presiding Commissioner, prior 
to the meeting, a comment card disclosing the following information: The person's name, 
address, and telephone number; the specific issue, topic or resolution the individual wishes to 
address. 

      (b)   During public hearings when scheduled, but only when the law requires a separate 
period of public comment, speakers may present facts and opinions on the specific matter being 
heard by the Commission. A three-minute time limit is imposed per speaker. In the discretion of 
the Mayor or presiding officer, the time limit for individual speakers may be lengthened or 
shortened when appropriate. 

      (c)   During the consideration of specific ordinances when scheduled, speakers may present 
facts and opinions on the specific ordinance being considered by the City Commission. Speakers 
addressing the City Commission during this time shall limit their comments to the specific issue 
being considered. A three-minute time limit, which may be lengthened or shortened by the 
Mayor or presiding officer when appropriate, is imposed per speaker, per matter considered. 

      (cd)   During the public comment period on any specific agenda item, whether it be a public 
hearing, an ordinance introduction or adoption, athe consent agenda item, orand a resolutions not 
on the consent agenda, each speaker may address the Commission once, regarding anything on 
the consent meeting agenda and resolutions not on the consent agenda, for a total not to exceed 
fourthree minutes regardless of how many consent agenda items or regular resolutions the 
speaker is addressing, which time period may be lengthened or shortened by the Mayor or 
presiding officer when appropriate. 

      (de)   During the General Public Comment portion of the meeting, speakers may address the 
City Commission on any matter within the control and jurisdiction of the City of Battle Creek. A 
speaker shall be permitted to address the City Commission once, for up to three minutes, during 
this portion of the meeting. 

      (ef)   Applicants or Appellants, as defined below, or an attorney retained to represent them, 
are not bound by the specific time limitations set out above but may have the amount of time 
deemed reasonably necessary by the Mayor or presiding official to present their case to the City 



Commission without violating the rules set out below in subsection 4(a) through (g), with which 
they are obligated to comply. 

         (i)   Applicant is defined an individual or business entity seeking a City Commission final 
decision on a matter for which the individual has made application to the City based upon a 
specific provision in a City Ordinance or state statute for permission to take a specific action; 

         (ii)   Appellant is an individual appealing a decision of a City official or an inferior body 
based upon a specific provision in City ordinances entitling the individual to appeal the decision 
to the City Commission. 

   (2)   An individual wishing to address the City Commission shall wait to be recognized by the 
Mayor or presiding Commissioner before speaking. An individual who has not filled out a card 
requesting to address the City Commission shall raise their hand and wait to be recognized by the 
Mayor or presiding Commissioner before speaking and shall identify themselves by name and 
address and, if appropriate, group affiliation for the record. 

   (3)   Speakers shall address all remarks to the Mayor, or the presiding Commissioner or 
official, and not to individual Commissioners or staff members. Speakers shall not address their 
remarks to members of the public in attendance at the meeting. 

   (4)   A speaker will be ruled out-of-order by the Mayor or presiding Commissioner and the 
Commission will continue with its business, and the speaker may be required to leave the 
meeting after having been ruled out-of-order for a breach of the peace committed at the meeting 
as permitted by the OMA, when the speaker violates above sub-section 3 or the following: 

      (a)   Becomes repetitive or speaks longer than the allotted time; 

      (b)   Attempts to yield any unused portion of time to other speakers; 

      (c)   Engages in a personal attack upon a city employee, administrator or Commissioner only 
if the personal attack is totally unrelated to the manner in which the employee, administrator or 
Commissioner carries out their public duties or office; 

      (d)   Uses obscene or profane language; 

      (e)   Engages in slanderous or defamatory speech; 

      (f)   Uses derogatory racial, sexual or ethnic slurs or epithets relating to any individual or 
category of persons; or 

      (g)   Engages in conduct that interrupts or disrupts the meeting. 

   (5)   Individuals attending City Commission meetings or workshops, excluding City staff, shall 
not pass the commission chambers bar upon which the podium is affixed (and which divides the 
audience section from the well of the chambers) without having been invited to do so by the 
Mayor or official presiding over the meeting, or after requesting and explicitly being granted 
permission to do so. Any individual violating this subsection will be ruled out-of-order by the 



Mayor or presiding official and the individual may be required to leave the meeting for a breach 
of the peace committed at the meeting as permitted by the OMA. 



CITY OF GRAND RAPIDS

CITY COMMISSION

TUESDAY, JUNE 4, 2024

2:00 PM

Welcome to the Grand Rapids City Commission Meeting. This session is the final process in the 
consideration of the items listed on the following agenda. All of these agenda items have been 
thoroughly reviewed and discussed in the various Standing Committees of the City Commission 
which meet on Tuesday morning. To view supporting documents for agenda items, please visit: 
www.grandrapidsmi.gov/commission. 

Persons who need reasonable accommodation to participate, are asked to contact the City Clerk’s 

Office at 616-456-3010 or cityclerk@grcity.us.

Expected Meeting Procedures

1. Depending on the meeting there can be multiple opportunities for 
public comment.
- The First is limited to items on the Commission’s agenda that are 

slated to be voted on
- The Second is for specially scheduled required public hearings

- The Third is for any issue you would like to bring to the attention 
of the Commission

2. You may only speak once on each issue.

3. All comments are to be limited to 3 minutes.

4. City Commission meetings are to be a safe place for everyone 
involved, as such:
- No clapping, cheering, or holding up of signs

- Please refrain from swearing, name calling and/or making 
derogatory comments directed toward a person’s race, religion, 
nation of origin, etc.

5. Do not request or expect comment from the Commission.

6. Please turn OFF cellular phones.

I. CALL TO ORDER

II. MOMENT OF SILENCE

III. PLEDGE OF ALLEGIANCE

IV. ROLL CALL



V. –  PUBLIC COMMENTS ON AGENDA ITEMS Prior to consideration of the official business, 
citizens may speak to subjects on today's agenda which are slated to be voted on. The items to be 
addressed during this time are located in the highlighted section headings. (Please limit comments to 
3 minutes.)

VI. APPROVAL OF MINUTES

1. Minutes of 05/21/2024 7:00 PM

VII. –  PETITIONS AND COMMUNICATIONS Communications addressed to the City 
Commission are distributed to all members and are acknowledged for information, or are referred to a 
committee or staff for follow up.

1. Communication received from Bruce Tinker, Grand Rapids Civic Theatre 
Executive Director, expressing concerns for adjusting parking rates

2. Communication received from The Arts and Cultural Collective Grand Rapids 
outlining priorities and hopes for moving forward with the arts and culture 
economic impact study

3. Communication received from Jesse Bernal regarding their resignation from the 
Community Relations Commission

4. Communication received from Andy Johnston regarding their resignation from 
the Vital Streets Oversight Commission

5. Communication received from Mark Baker, Soft Lights Foundation President, 
regarding the FDA decision not to regulate LED products

6. Communication received from Marsha Plafkin regarding a Federal Trade 
Commission complaint

7. Communications (47) received expressing support for dropping the charges 
against the four protestors arrested on May 15, 2024 in downtown Grand Rapids

VIII. –  REPORTS OF CITY OFFICERS The City Manager, City Attorney, City Clerk, City Treasurer, 
and City Comptroller may submit reports or information directly to the City Commission for 
consideration.

1. Report of Bond Sale – $72,770,000 Series 2024 Capital Improvement Bonds for 
Scribner & Amphitheater

2. The City Clerk submitted copies of the General Retirement System Annual 
Actuarial Valuation for the year ending December 31, 2023

3. Comptroller's Warrant Report for the period of May 08, 2024 through May 21, 
2024 in the amount of $17,626,870.89 and Monthly Travel & Fund Reports



4. Treasurer’s Report for Period of May 7, 2024, through May 21, 2024

IX. CONSENT AGENDA AND REPORTS OF STANDING COMMITTEES

A.     CONSENT AGENDA APPROVAL

B.     COMMITTEE ON APPOINTMENTS The Committee considers and makes 
recommendations on appointments to the City's various boards and commissions.

1. Resolution confirming Mayor Bliss' appointment of Michael Cary to the 
Housing Appeals Board

2. Resolution confirming Mayor Bliss' appointment of Zachary Verhulst to the 
Westside Corridor Improvement Authority

C.     FISCAL COMMITTEE The Committee considers and makes recommendations 
on matters referring to bids, claims, and other financial matters of the City.

1. Resolution recognizing Hope for Single Moms as a local civic organization

2. Resolution allocating $13,532.08 of GVSU’s Belknap property voluntary 
payment funds to Neighbors of Belknap Lookout for community benefits

3. Resolution Authorizing Additional Payment to Kent County Drain 
Commissioner of FY 2024 Maintenance Assessments for Knapp's Corner 
Drain in the amount of $153,993.16.

4. Resolution to approve a contract extension in the amount of $75,000 with 
The Johnson Center for Philanthropy for program evaluation services in 
support of the City's Participatory Budgeting (PBGR) projects

5. Resolution approving execution of a contract with Arbor Circle for 
implementation of a community-based mental health and wellness 
initiative in the Second Ward in the amount of $350,000

6. Resolution approving two change orders to the contract between 
Highstreet IT Solutions, LLC and the City of Grand Rapids in an amount 
not to exceed two million four hundred thousand dollars ($2,400,000).

7. Resolution Confirming Uptown Business Improvement District Special 
Assessment Roll Number 8786

8. Resolution accepting The Wege Foundation grant of $399,500 for the 
Office of Sustainability to hire two full-time staff.

9. Resolution authorizing contracts and payments not to exceed $250,000 to 



3Degrees and Sol Systems for the purchase of 23,000 megawatt hours 
per year of renewable energy credits for 2024 and 2025

10. Resolution authorizing the publication of a notice of intent to issue bonds 
for public improvements in an amount not to exceed $28 Million

11. Bid List Resolution for June 4, 2024

D.     COMMUNITY DEVELOPMENT COMMITTEE The Committee considers 
and makes recommendations on matters concerning public service, public improvements, 
streets, traffic and public buildings.

1. Resolution approving a Fireworks Discharge Permit for High Tech Special 
Effects for indoor special effects at the Van Andel Arena in connection 
with the Foreigner Farewell Tour 2024 concert on June 11, 2024

2. Resolution approving a Fireworks Discharge Permit to ImageSFX for 
indoor special effects at the Van Andel Arena in connection with the A Day 
To Remember concert on June 15, 2024

3. Resolution approving a Fireworks Discharge Permit for Arthur Rozzi 
Pyrotechnics in connection with the Grand Rapids Fireworks event on 
Saturday, July 6, 2024

4. Resolution authorizing a Memorandum of Understanding with the Lower 
Grand River Organization of Watersheds for the promotion, 
communication, and education about the Lower Grand River Water Trail

5. Resolution setting July 16, 2024, as the date to consider an ordinance 
rezoning 385 Leonard Street NE from the NOS (Neighborhood Office 
Service) Zone District to SD-PRD (Special Districts–Planned 
Redevelopment District) to facilitate construction of a five-story apartment 
building with up to 186 dwelling units

6. Resolution scheduling a Public Hearing for July 16, 2024 to consider the 
Commemorative Designation of the intersection of Henry Avenue and 
Logan Street as “Cliff’s Corner” in honor of Rev. Dr. Clifton Rhodes, Jr.

7. Resolution approving a Grant Application to the Michigan Department of 
Transportation Shared Streets and Spaces Program for the Leonard 
Street NE Midblock Pedestrian Hybrid Beacon Crossing Project

8. Resolution scheduling a public hearing for July 16, 2024, to consider a 
Brownfield Plan Amendment for the Benjamin Flats Redevelopment 
Project at 916 Benjamin Avenue NE

9. Resolution approving and authorizing execution and delivery of one or 



more quit claim deeds to the Grand Rapids Housing Commission for the 
purposes of clarifying property ownership of six (6) parcels and facilitating 
the sale and conveyance of the properties by the Grand Rapids Housing 
Commission

10. Resolution approving an option agreement and the eventual sale of 1301 
Logan Street SE, pursuant to City Commission Policy 900-63

11. Resolution approving extensions to contracts and an increase of $950,000 
for Utility Improvement at Various Locations - Contract 2021 for a total not-
to-exceed $2,850,000

12. Resolution awarding a contract with SPS Pro Plumbing, LLC for the 
Replacement of Lead Service Lines at Various Locations - Contract 2024-
1 in the amount of $3,338,848 with a total project cost not-to-exceed 
$4,054,900

13. Resolution awarding a contract with Groundhawg Landscaping & 
Excavating, LLC for the Replacement of Lead Service Lines at Various 
Locations - Contract 2024-2 in the amount of $3,850,300 with a total 
project cost not-to-exceed $4,612,200

14. Resolution awarding a contract with Diversco Construction Company, Inc. 
for Improvements to the Water System at Various Locations in the amount 
of $1,475,624 with total amount not-to-exceed $1,997,000

15. Resolution approving an increase to the Professional Services Agreement 
with Clark Construction Company for Construction of City Facilities at 
1500 Scribner in the amount of $9,311,779 with total amount not-to-
exceed $81,174,809

16. Resolution approving a Cost-Sharing Agreement in the amount of 
$1,674,500 with Factory Yards Development, L.L.C. in connection with the 
Reconstruction of Godfrey Avenue from Oxford Street to Chestnut and of 
Chestnut Street from 1,300’ West of Godfrey Avenue to Godfrey Avenue

17. Resolution approving an agreement with MDOT for the Reconstruction of 
Valley Avenue from Fulton St. to Bridge St and authorizing $2,824,504 for 
the local share of project costs.

18. Resolution approving a Grant Application to the U.S. Department of 
Transportation, Active Transportation Infrastructure Investment Program, 
in connection with Nonmotorized Transportation Improvements

E.     COMMITTEE OF THE WHOLE The Committee considers all matters that are 
desired to be deliberated in committee by the full City Commission. Most ordinances and 
licensing matters are brought before this committee.



1. Resolution approving the request from Sip Shine, LLC, for a new On-
Premises Tasting Room license to be located at 401 Stocking Ave NW

2. Resolution revising the existing East Hills Social District to modify the 
location of the commons area

3. Resolution approving polling locations and early voting sites for the August 
2024 Primary Election and fixing inspector pay for Early Voting, Absent 
Voter Counting Board, and Precinct Inspectors.

4. Resolution approving an amendment to the memorandum of 
understanding between Downtown Grand Rapids Inc., Kendall College of 
Art and Design of Ferris State University (KCAD), and the City of Grand 
Rapids for establishment of ArtPrize 2.0

5. Resolution establishing an Obsolete Property Rehabilitation District, 
pursuant to PA 146 of 2000, for JV Enterprise, LLC at 2037 Division 
Avenue S

6. Resolution approving a ten-year Obsolete Property Rehabilitation 
Exemption Certificate, pursuant to PA 146 of 2000, for JV Enterprise, LLC 
at 2037 Division Avenue S

7. Resolution Adopting the Grand Valley Regional Biosolids Authority 
(GVRBA) FY2025 Operations and Maintenance Budget in the amount of 
$12,493,825

X. ITEMS REMOVED FROM CONSENT

1. Resolution to approve an agreement with Seeding Justice Grand Rapids in the 
amount of $711,364.18 to serve underserved communities, invest in business 
development, facilitate employment opportunities, and provide grants to the 
local community in accordance with the City’s Social Equity Policy.

XI. ORDINANCES TO BE ADOPTED

1. Salary Ordinance amending Section 4.2 of Ordinance 2022-33, Range Change 
for Equipment Maintenance Supervisor

2. Salary Ordinance amending Section 3.2 of Ordinance 2022-40, New 
Classification - Chief Sustainability Officer

3. Ordinance amending Section 1 of the Budget Ordinance 2023-15 for Fiscal Year 
2024 (Amendment No. 12)



XII. –  CITY COMMISSION RESOLUTIONS Resolutions to be deliberated by the City 
Commission but which come directly to the City Commission rather than from one of the Standing 
Committees.

XIII. –  PUBLIC HEARINGS Public hearings are scheduled to allow citizens to speak on subjects 
which will be before the City Commission for action at a future date. Speakers may address the 
Commission once on each hearing.

1. Public hearing to consider a First Amendment to the Brownfield Plan 
Amendment for the Vandenberg Center Redevelopment Project located at 111 
Lyon Street NW

2. Public hearing to consider the establishment of a Neighborhood Enterprise Zone 
for the Vandenberg Center project located at 111 Lyon Street NW

XIV. –  PUBLIC COMMENTS At the conclusion of the official business and public hearings, the 
agenda provides for public comment on any other matters citizens may wish to bring to the attention 
of the City Commission. (Please limit comments to 3 minutes.)

XV. COMMENTS BY COMMISSIONERS

DOCUMENTS FILED

XVI. ADJOURNMENT



CITY COMMISSION
GLOSSARY OF TERMS 

TERM DEFINITION
Adjournment  To close the meeting.

Adopt  To accept or approve; i.e., an ordinance, a resolution, a motion, etc.
Amend  To modify; i.e., an ordinance, a resolution, a motion, etc.

Call to Order  Formal opening of a meeting.
City Charter  Legal document establishing a municipality (city).

City Commission  Local form of government consisting of the Mayor and six Commissioners.

City Officers  
Includes: Mayor, President of the City Commission, City Manager, City Attorney, City 
Treasurer, and City Clerk.

Consent Agenda  
Matters listed as Consent Agenda items are considered to be routine or matters of 
unanimous consent by the City Commission. There will be no separate discussion of 
these matters, and they will be enacted by one motion.

Executive Session  
A meeting in which the proceedings are of a confidential nature.Only members and 
invited guests may attend, and all are honor-bound to maintain confidentiality.

Motion  
A proposal that the Commissioners take a specific action or stand on an item being 
presented to the City Commission.

Ordinance  A piece of legislation enacted by a municipal authority.

Postpone  
A motion to postpone is made if the City Commission needs more time to make a 
decision. A postponement cannot go beyond the next session.

Quorum  
Number of voting members who must be present in order that business can be legally 
transacted.

Recess  Short intermission within a meeting.
Recognize / Obtain 

the Floor  
Acknowledgement by the presiding officer of the City Commission that a member has 
the right to address the assembly.

Rescind (Repeal)  Allows the City Commission to repeal an action previously taken; i.e., ordinances, etc.
Resolution  A decision by the City Commission to do or not to do something.

Robert’s Rules of 
Order  

A guide to fair and orderly meeting procedures.

Suspend the Rules  

This motion is used when the City Commission wants to do something that violates its 
own rules. The motion does not apply to an organization’s bylaws, local, state, or 
national law; or fundamental principles of parlia-mentary law. An appropriate 
suspension of the rules, used on occasion by the City Commission, would be a motion 
to change the agenda.

Table, Lay on 
the  

This motion puts aside an item, and everything adhering to it, currently being presented 
to the City Commission.The item remains “on the table” until taken off.

Table, Take 
(Remove) from the  

The motion to Take from the Table is used when the City Commission wants to 
continue considering a motion that was Laid on the Table earlier in the present session 
or in the previous session of the City Commission. When a motion is Taken from the 
Table, it has everything adhering to it exactly as it was when it was Laid on the Table.

Revised: 06-30-2014
Source(s):    Robert’s Rules of Order

City Commission Standing Rules

CITY OF GRAND RAPIDS COMMISSIONERS

First Ward
Jon O’Connor
Drew Robbins

joconnor@grcity.us
drobbins@grcity.us

616-456-3035
616-456-3035

Second 
Ward

Milinda Ysasi
Lisa Knight

mysasi@grcity.us
lknight@grcity.us

616-456-3035
616-456-3035

Third 
Ward

Kelsey Perdue
Bing Goei

kperdue@grcity.us
bgoei@grcity.us

616-456-3035
616-456-3035



General Detail NO.

Minutes for the August 20, 2024 City Commission Regular Meeting

BATTLE CREEK, MICHIGAN -

Battle Creek City Commission

Action Summary

Staff Member: Patti Worden, Executive Assistant 

Department: City Manager 

SUMMARY 
Minutes for the August 20, 2024 City Commission Regular Meeting
BUDGETARY CONSIDERATIONS

HISTORY, BACKGROUND and  DISCUSSION

DISCUSSION OF THE ISSUE

POSITIONS

ATTACHMENTS:
File Name Description

Minutes_for_the_August_20__2024_City_Commission_Regular_Meeting.pdf Minutes for the August 20, 2024 City Commission Regular
Meeting



Agenda: Battle Creek City Commission
Meeting Date: August 20, 2024- 7:00 PM

Location: City Commission Chambers

Chair: Mayor Mark A. Behnke

Title: Battle Creek City Hall - City Commission Chambers - 3rd Floor

                                                                                                                                         
                                                                                          VIDEO

ATTENDANCE

COMMISSIONERS
Mayor Mark Behnke Commissioner Roger Ballard
Commissioner Jim Lance Commissioner Jenasia Morris
Commissioner Patrick O'Donnell Commissioner Carla Reynolds
Commissioner Christopher Simmons Commissioner Jake Smith
Vice Mayor Sherry Sofia
 

CITY STAFF
William Kim, City Attorney Ted Dearing, Assistant City Manager
Alicia Greene, Deputy City Clerk Aaron Kuhn, Revenue Service Director
Shannon Bagley, Police Chief Bryce Hamilton, Service Desk Tech
Helen Guzzo, Community Development
Manager Kimberly Holley, DEI Officer

INVOCATION

PLEDGE OF ALLEGIANCE

The Pledge of Allegiance was led by Vice Mayor Sofia.

ROLL CALL

PROCLAMATIONS AWARDS

Beautiful Battle Creek Awards

Mayor Behnke presented the Beautiful Battle Creek Awards. 

PRESENTATIONS

file:///C:/Windows/TEMP/VODPreview.aspx?meetingVideoID=b837560e-28e5-4408-b0dd-8f8c2fbf77c5


Interim Financial Statements through June 30, 2024 - Aaron Kuhn Revenue
Services Director 

Aaron Kuhn, Revenue Services Director, presented the Interim Financial Statements, through June
30, 2024.

CHAIR NOTES ADDED OR DELETED RESOLUTIONS

There were no added or deleted resolutions. 

PETITIONS COMMUNICATIONS REPORTS

There were no petitions, communications or reports.

INTRODUCTION OF ORDINANCES

13-2024 A Proposed Ordinance, #13-2024, to amend Section 02, Articles X and XVII, of
Chapter 212, "Rules of Procedure of the Commission," regarding Public
Comment to ensure a better flow to the Business Meeting.

Motion to Approve
Moved By: PATRICK O'DONNELL
Supported By: JENASIA MORRIS

Joe Harris, Steve Koch, David Moore, Barry Wayne Adams, Autumn Smith, John Paul Wilson, John
Kenefick and Melody Tyner shared concerns and suggestions related to Ordinance introduction 13-
2024.
 
 
 

Ayes: BALLARD, LANCE, O'DONNELL, BEHNKE, REYNOLDS, SIMMONS, SOFIA
Nays: MORRIS, SMITH

MOTION PASSED

14-2024 A Proposed Ordinance, #14-2024, to amend Section 208.06, "Awarding of
contracts," of Chapter 208, "Purchasing, Contracts, and Sales," limiting the
authority of the City Manager to enter into contracts directly benefiting the
Transportation Authority of Calhoun County without first obtaining City
Commission authorization.

Motion to Approve
Moved By: PATRICK O'DONNELL
Supported By: JENASIA MORRIS

Autumn Smith, John Kenefick, Barry Wayne Adams and David Moore shared concerns with
Ordinance introduction 14-2024.
David Moore expressed support for the TACC.
 
Comm. Smith clarified information and provided additional details regarding Ordinance introduction
14-2024, stating the City Manager would be required to seek approval from the City Commission for
any contracts directly benefitting the TACC.
Comm. Morris spoke in opposition, sharing concerns with the TACC as the only effected entity and
not addressing an overall policy change.  Comm. Morris invited the public to attend the TACC
meeting on Tuesday at 9:00am, Marshall City Hall.
Comm. Ballard expressed frustration when attempting to satisfy citizens when addressing concerns.



Comm. Simmons thanked Comm. Smith for following the TACC and providing pertinent relevant 
information and addressing concerns. Comm. Simmons voiced support for Ordinance introduction
14-2024.

Ayes: BALLARD, REYNOLDS, SIMMONS, SMITH
Nays: LANCE, MORRIS, O'DONNELL, BEHNKE, SOFIA

MOTION FAILED

PUBLIC COMMENTS REGARDING CONSENT AGENDA AND RESOLUTIONS NOT
ON CONSENT AGENDA

Autumn Smith referenced Resolutions 530-534 sharing concerns with city's process with selecting
member to sit on boards/committees.
Barry Wayne Adams spoke in opposition to Resolution 530 and composting facilities.
John Kenefick referenced Resolution 532, sharing concerns with the appointment of Mr. Godfrey.
 
 
 
 

(Limited to three minutes per individual)

COMMISSION COMMENT REGARDING MEETING BUSINESS

There were no commission comments.

CONSENT AGENDA

Motion to Approve
Moved By: PATRICK O'DONNELL
Supported By: JENASIA MORRIS

Ayes: BALLARD, LANCE, MORRIS, O'DONNELL, BEHNKE, REYNOLDS, SIMMONS,
SOFIA
Nays: SMITH

MOTION PASSED

Minutes for the August 13, 2024 City Commission Regular Meeting

City Manager's Report for August 20, 2024

Ambulance Report for July 2024

Review Committee Meeting Minutes for August 14, 2024

CONSENT RESOLUTIONS

530 A Resolution nominating Roger Ballard as the Commissioner Representative and
Patty Hoch-Melluish as the Composting Facility Representative to the Calhoun



County Materials Management Committee. 

Motion to Approve
Moved By: PATRICK O'DONNELL
Supported By: JENASIA MORRIS

Ayes: BALLARD, LANCE, MORRIS, O'DONNELL, BEHNKE, REYNOLDS, SIMMONS,
SOFIA
Nays: SMITH

MOTION PASSED

531 A Resolution appointing Breanne Humphreys as a new member to the
AccessVision Board of Directors.

Motion to Approve
Moved By: PATRICK O'DONNELL
Supported By: JENASIA MORRIS

Ayes: BALLARD, LANCE, MORRIS, O'DONNELL, BEHNKE, REYNOLDS, SIMMONS,
SOFIA
Nays: SMITH

MOTION PASSED

532 A Resolution reappointing John Godfrey to the Local Officers Compensation
Committee.

Motion to Approve
Moved By: PATRICK O'DONNELL
Supported By: JENASIA MORRIS

Ayes: BALLARD, LANCE, MORRIS, O'DONNELL, BEHNKE, REYNOLDS, SIMMONS,
SOFIA
Nays: SMITH

MOTION PASSED

533 A Resolution appointing Mark Stephens as a new member to the Sustainable Battle
Creek Committee.

Motion to Approve
Moved By: PATRICK O'DONNELL
Supported By: JENASIA MORRIS

Ayes: BALLARD, LANCE, MORRIS, O'DONNELL, BEHNKE, REYNOLDS, SIMMONS,
SOFIA
Nays: SMITH



MOTION PASSED

534 A Resolution appointing Carey Whitfield, Jose' Orozco, Dominic Oo,
Jennifer LaGrand-Williams, Kaciana Champlin Hoffman, Mark Stephens and
Clare Tanner as Initial Appointments, appointing Brandon Phenix and Mary
Graniela as Alternate Initial Appointments, and appointing Michelle Hull, HR
Director and Kimberly Holley, DEI Officer as ex-officio non-voting members
under Chapter 286 for the Community Oversight Board.

Motion to Approve
Moved By: PATRICK O'DONNELL
Supported By: JENASIA MORRIS

Ayes: BALLARD, LANCE, MORRIS, O'DONNELL, BEHNKE, REYNOLDS, SIMMONS,
SOFIA
Nays: SMITH

MOTION PASSED

535 A Resolution seeking authorization regarding contract renewals through May 31,
2027, with Shouldice Industrial Manufacturers and Contractors, Inc., for two
contracted journeyman electricians to fill staffing gaps at the Wastewater
Treatment Plant and Verona Pumping Station.

Motion to Approve
Moved By: PATRICK O'DONNELL
Supported By: JENASIA MORRIS

Ayes: BALLARD, LANCE, MORRIS, O'DONNELL, BEHNKE, REYNOLDS, SIMMONS,
SOFIA
Nays: SMITH

MOTION PASSED

RESOLUTIONS NOT INCLUDED IN THE CONSENT AGENDA

536 A Resolution seeking authorization for the City Manager to execute grant
agreements for the FY 2025 Medicaid CHIP Lead Hazard Control Program
(Agreement # E20252124-00) and the FY 2025 Lead Health Safety Program
(Agreement #E20252118-00) with the Michigan Department of Health and
Human Services (MDHHS).

Motion to Approve
Moved By: PATRICK O'DONNELL
Supported By: JENASIA MORRIS

Ayes: BALLARD, LANCE, MORRIS, O'DONNELL, BEHNKE, REYNOLDS, SIMMONS,
SMITH, SOFIA



MOTION PASSED

GENERAL PUBLIC COMMENT

Steve Koch noted a lack of transparency and concerns with spending by the City.
David Moore expressed a need for change encouraging citizens to vote in the next election.
Crystal Hale, shared concerns with another business at 235 North Avenue hosting events and using her
property with out permission.
Dr. Rebecca Summer, voice additional concerns with the same business as well as other North Ave
business owners not maintaining their properties.
Joe Harris shared his views on public comment time and the freedoms of Americans.
Barry Wayne Adams shared some history of the United States.
Autumn Smith shared concerns with the appointment of individuals to city boards and committees.
John Kenefick concerns with the Army Corp of Engineers overflow area (river restoration project)

(Limited to three minutes per individual)

COMMISSION COMMENTS

Comm. Smith encouraged voters to get to know candidates and ask questions. Mr. Smith shared
additional information on TACC and their spending.

ADJOURNMENT

Mayor Behnke adjourned the meeting at 8:27 pm. 

It is the desire of the City Commission to encourage public expression in the course of its
meetings. Such expression can be integral to the decision-making process of the City
Commission. It is the intention of the City Commission to respect the rights of persons
addressing the Commission. Public comment periods are a time for citizens to make
comments; they are not intended as a forum for debate or to engage in question-answer
dialogues with the Commission or staff. Commissioners are encouraged not to directly
respond to speakers during public comment periods. At the conclusion of the speakers
remarks, the Mayor or individual Commissioners may refer a question to City staff, if
appropriate. Also, individual Commissioners may choose to respond to speakers during the
Commission Comment period. It is with these aims in mind, so as to promote decorum and
civility and an orderly process for conducting its public meetings, that the following rules
concerning public comments, consistent with applicable law, are adopted by the City
Commission.

         (1)   Persons attending a regular or special Commission Meeting shall be permitted to
address the City Commission in conformity with this rule. The opportunity to address the
Commission shall be limited to the following:
 

      (a)   Persons desiring to address the City Commission are encouraged, but shall
not be required, to fill out and turn in to either the City Clerk, Mayor, or presiding
Commissioner, prior to the meeting, a comment card disclosing the following
information: The person's name, address, and telephone number; the specific issue,
topic or resolution the individual wishes to address.
 
      (b)   During public hearings when scheduled, speakers may present facts and
opinions on the specific matter being heard by the Commission. A three-minute time
limit is imposed per speaker. In the discretion of the Mayor or presiding officer, the



time limit for individual speakers may be lengthened or shortened when appropriate.
 
      (c)  During the consideration of specific ordinances when scheduled, speakers may
present facts and opinions on the specific ordinance being considered by the City
Commission. Speakers addressing the City Commission during this time shall limit
their comments to the specific issue being considered. A three-minute time limit, which
may be lengthened or shortened by the Mayor or presiding officer when appropriate, is
imposed per speaker, per matter considered.
 
       (d)  During the public comment period on the consent agenda and resolutions not
on the consent agenda, each speaker may address the Commission once, regarding
anything on the consent agenda and resolutions not on the consent agenda, for a total
not to exceed three minutes regardless of how many consent agenda items or regular
resolutions the speaker is addressing, which time period may be lengthened or
shortened by the Mayor or presiding officer when appropriate.
 
      (e)   During the General Public Comment portion of the meeting, speakers may
address the City Commission on any matter within the control and jurisdiction of the
City of Battle Creek. A speaker shall be permitted to address the City Commission
once, for up to three minutes, during this portion of the meeting. 
 
       (f)     Applicants or Appellants, as defined below, or an attorney retained to
represent them, are not bound by the specific time limitations set out above but may
have the amount of time deemed reasonably necessary by the Mayor or presiding
official to present their case to the City Commission without violating the rules set out
below in sub-section 4(a) through (g), with which they are obligated to comply.
                (i) Applicant is defined an individual or business entity seeking a City
Commission final decision on a matter for which the individual has made application to
the City based upon a specific provision in a City Ordinance or state statute for
permission to take a specific action;
                (ii) Appelant is an individual appealing a decision of a City official or an
inferior body based upon a specific provision in City ordinances entitling the individual
to appeal the decision to the City Commission.
 

         (2)   An individual wishing to address the City Commission shall wait to be
recognized by the Mayor or presiding Commissioner before speaking. An individual who
has not filled out a card requesting to address the City Commission shall raise his or her
hand and wait to be recognized by the Mayor or presiding Commissioner before speaking
and shall identify themselves by name and address and, if appropriate, group affiliation for
the record.
 
         (3)  Speakers shall address all remarks to the Mayor, or the presiding Commissioner
or official, and not to individual Commissioners or staff members. Speakers shall not
address their remarks to members of the public in attendance at the meeting.
 
         (4)   A speaker will be ruled out-of-order by the Mayor or presiding Commissioner
and the Commission will continue with its business, and the speaker may be required to
leave the meeting after having been ruled out-of-order for a breach of the peace committed
at the meeting as permitted by the OMA, when the speaker violates above sub-section 3 or
the following: 

      (a)   Becomes repetitive or speaks longer than the allotted time;



 
      (b)   Attempts to yield any unused portion of time to other speakers;
 
      (c)   Engages in a personal attack upon a city employee, administrator or
Commissioner only if the personal attack is totally unrelated to the manner in which the
employee, administrator or Commissioner carries out their public duties or office;
 
      (d)   Uses obscene or profane language;
 
      (e)   Engages in slanderous or defamatory speech;
 
      (f)   Uses derogatory racial, sexual or ethnic slurs or epithets relating to any
individual or category of persons; or
 
      (g)   Engages in conduct that interrupts or disrupts the meeting.
 

         (5)   Individuals attending City Commission meetings or workshops, excluding City
staff, shall not pass the commission chambers bar upon which the podium is affixed (and
which divides the audience section from the well of the chambers) without having been
invided to do so by the Mayor or official presiding over the meeting, or after requesting and
explicitly being granted permission to do so. Any individual violating this sub-section will be
ruled out-of-order by the Mayor or presiding official and the individual may be required to
leave the meeting for a breach of the peace committed at the meeting as permitted by the
OMA.
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MEMO 
 

   

         

   

Date: 
 

     

    

09/03/2024 
 

   

        

         

   

To: 
 

 

Mayor and City Commission 
 

   

         

   

From: 
 

 

Rebecca L. Fleury, City Manager 
 

   

         

   

RE: 
 

 

City Manager's September 03, 2024, Agenda Report 
 

   

         

         

 

 15-2024 

 

 A Proposed Ordinance, #15-2024, amending Chapter 882 "Real Estate Taxation," by amending 
Section 23, modifying the terms of a Payment in Lieu of Taxes for the Housing Development 
to be known as "Station Side Lofts." 

 

   

This proposed development, now called Station Side Lofts, is proposed to take place at the former 
Dolliver building site at 135 N Washington Avenue, near Fire Station 2. According to the Developer, 
the approximately $15 million development will comprise up to 60 units in an up to 4-story, elevator 
served, urban-style building. 

This Proposed Ordinance, seeks to amend Chapter 882 "Real Estate Taxation," by amending Section 
23, modifying the terms of a Payment in Lieu of Taxes for the Housing Development to be known as 
"Station Side Lofts." Introduction is Recommended. 

  

 16-2024 

 

 A Proposed Ordinance, #16-2024, amending Chapter 882 "Real Estate Taxation," by amending 
Section 22, modifying the terms of a Payment in Lieu of Taxes to Northern Pines Apartments 
previously approved on October 17, 2023. 

 

   

This proposed request would amend the PILOT for Northern Pines Apartments, which proposes 
construction of a 56-unit Permanent Supportive Housing Community. 

Permanent Supportive Housing (PSH) is an intervention that combines affordable housing assistance 
with voluntary support services to address the needs of people experiencing homelessness.  PSH is 
long-term assistance meant for the most vulnerable homeless populations. 

This Proposed Ordinance, would amend Chapter 882 Real Estate Taxation by amending Section 22, 
modifying the terms of a Payment in Lieu of Taxes to Northern Pines Apartments previously approved 
on October 17, 2023. Introduction is Recommended. 

  

 17-2024 

 

 A Proposed Ordinance, #17-2024, amending Chapter 882 "Real Estate Taxation," by amending 
Section 24, modifying the terms of a Payment in Lieu of Taxes for the Housing Development 
to be known as "Manchester Place." 

 

   

This proposed development, "Manchester Place," is planned to take place at the former Bronson 
Behavioral Health Facility, commonly referred to as the "Fieldstone Site" at 165 N Washington 
Avenue. The subject site consists of 8.81 acres. 

According to the Developer, the development will consist of three, 20-unit, two-story walk up 
apartment buildings that are non-age restricted. The residential units will include a mixture of one, 
two, and three-bedroom unit types that range in size from approximately 800 - 1,385 square feet. 

 
 



This Proposed Ordinance, would amend Chapter 882 "Real Estate Taxation," by amending Section 
24, modifying the terms of a Payment in Lieu of Taxes for the Housing Development to be known as 
"Manchester Place." Introduction is Recommended. 

  

 

 

       
 

 

 537 

 

 A Resolution seeking adoption of Proposed Ordinance #13-2024, amending Section 02, 
Articles X and XVII, of Chapter 212, "Rules of Procedure of the Commission," regarding Public 
Comment to ensure a better flow to the Business Meeting. 

 

   

The Open Meetings Act (OMA), Act 267 of 1976, requires Public Comment be offered at meetings of 
public bodies, but it only requires that one opportunity for public comment be offered at a meeting. 
MCL 15.263(5) also provides that persons must be permitted to address a meeting of the "public 
body under rules established and recorded by the public body." 

The City of Battle Creek Rules of Procedure as set out in Chapter 212 currently permit a separate 
period of Public Comment, not to exceed three minutes, for comment specifically regarding the 
ordinance introductions and ordinance adoptions. Battle Creek's Rules of Procedure also currently 
provide for three minutes of Public Comment for any consent agenda item and/or resolutions not on 
the consent agenda, in addition to three minutes of General Public Comment at the end of the 
meeting. 

This proposed ordinance amendment provides one collective period of public comment for all 
legislative items on the agenda, one period of general public comment, and public comment for public 
hearings where required by law. The exception is that this proposed amendment increases public 
comment for all legislative agenda items from three minutes to four. 

In addition, this proposed ordinance amendment would move up the period of public comment for all 
agenda items to take place prior to any ordinance introductions or adoptions. 

The amendment to the ordinance was requested by Commissioner Lance and supported by Mayor 
Behnke and Vice Mayor Sofia. 

This Proposed Ordinance, #13-2024, would amend Section 02, Articles X and XVII, of Chapter 212, 
"Rules of Procedure of the Commission," regarding Public Comment to ensure a better flow to the 
Business Meeting. Approval is Recommended. 

   

 
 

 

       
 

 

  541 

 

 A Resolution seeking acceptance of the lowest responsive, responsible bid for Air Traffic 
Control Tower Rehabilitation project from Berglund Construction Company in a not-to-exceed 
amount of $373,500.00. 

 

   

The Invitation for Bids (IFB) was issued May 31, 2024, for the Air Traffic Control Tower (ATCT) 
Rehabilitation project, which consists of crack repair of the existing precast concrete shaft and 
removal and replacement of certain ATCT electronic equipment located in the ATCT CAB and ATCT 
Equipment Room. 

This Resolution seeks acceptance of the lowest responsive, responsible bid for Air Traffic Control 
Tower Rehabilitation project from Berglund Construction Company in a not-to-exceed amount of 
$373,500.00. Approval is Recommended. 

  

 542 

 

 A Resolution seeking authorization for the City Manager to execute a grant agreement with 
Battle Creek Area Habitat for Humanity for the development and resale of a single-family home 
to a low-income and moderate-income household at 273 W. Spaulding, Battle Creek, MI  49037, 
with federal HOME Investment Partnership funding. 

 

   This Resolution seeks authorization for the City Manager to execute a grant agreement with Battle 
Creek Area Habitat for Humanity for the development and resale of a single-family home to a low-
income and moderate-income household at 273 W. Spaulding, Battle Creek, MI  49037, with federal 
HOME Investment Partnership funding. Approval is Recommended. 

  

 



 543 

 

 A Resolution seeking to approve Petition PSUP24-0002, a special use permit request for the 
expansion of an existing gas station at 1439 W Michigan Avenue in the B-1, Corridor 
Commercial District located at 1439 W Michigan Avenue Parcel #4000-00-036-0. 

 

   

The subject site is located at 1439 W Michigan Avenue between Bond Avenue and S Bedford Road. 
The applicant Walters-Dimmick Petroleum Inc. owns the property. It is zoned B-1, Corridor 
Commercial District which allows Automobile Service Stations as a Special Land Use (Section 
1240.11). The subject site currently has a convenience store and eight fuel pumps under a canopy 
and a commercial building used to house Speed’s Coffee. 

This Resolution seeks to approve Petition PSUP24-0002, a special use permit request for the 
expansion of an existing gas station at 1439 W Michigan Avenue in the B-1, Corridor Commercial 
District located at 1439 W Michigan Avenue Parcel #4000-00-036-0. Approval is Recommended. 

   

         

 



Resolution NO. 538

A Resolution seeking authorization to enter into a contract for License Plate Recognition Cameras from
Flock Group, Inc. in an initial 2-year amount of $69,500.00.

BATTLE CREEK, MICHIGAN - 9/3/2024

Resolved by the Commission of the City of Battle Creek:
 
That the City Manager is authorized to execute contract number 2025-033C with Flock Group, Inc. for
License Plate Recognition Cameras for an initial 2-year amount of $69,500, which will be paid from account
# 101.14.3320.727.070.
 
Year 1 amount    $39,500.00
Year 2 amount  $30,000.00
Total                $69,500.00
 
The City Manager or her designee is also authorized to execute future renewals for the life of the cameras at
reasonable increases and to add extra cameras at comparable prices.

Battle Creek City Commission
9/3/2024

Action Summary

Staff Member: Nils Vos, Senior Buyer 

Department: Purchasing 

SUMMARY 
A Resolution seeking authorization to enter into a contract for License Plate Recognition Cameras from
Flock Group, Inc. in an initial 2-year amount of $69,500.00.

BUDGETARY CONSIDERATIONS
Grant Funding – Project Safe Neighborhood for $22,144

HISTORY, BACKGROUND and  DISCUSSION



The City of Battle Creek proposes implementing a ten-camera License Plate Recognition (LPR) system to
enhance public safety and law enforcement capabilities. LPR technology uses cameras to capture images
of vehicles, extracting and analyzing license plate information in real time.
 
Potential Benefits:
 

 Enhanced Crime Prevention: LPR systems can help identify stolen vehicles, locate missing persons,
and assist in investigations by providing valuable leads.
 Improved Traffic Management: By monitoring traffic patterns and identifying vehicles of interest,
LPR can contribute to efficient traffic flow and incident response.
 Increased Public Safety: The presence of LPR cameras can act as a deterrent to criminal activity,
promoting a safer environment for residents and visitors.
Cost-Effective Solution: LPR systems offer a long-term investment with potential cost savings
through reduced crime rates and improved operational efficiency.

 
Proposed Implementation:

The City of Battle Creek intends to enter into an initial two-year subscription agreement for the LPR
camera system. The specific locations for the cameras will be determined during the implementation
process based on factors such as crime hotspots, traffic patterns, and infrastructure considerations.  There
are cancellation provisions in place.  This Resolution allows for annual renewals at reasonable prices along
with the ability to purchase more cameras, as needed and as budget allows.

By investing in LPR technology, the City of Battle Creek can leverage advanced surveillance capabilities to
improve public safety, enhance law enforcement efforts, and contribute to a more secure community.
 
The attached memo from Doug Bagwell, Deputy Police Chief, best explains the background of this project
and the recommendation to proceed with subscription agreement for License Plate Recognition
Cameras from Flock Group, Inc.
 
The City’s Administrative Code allows exceptions for purchases outside of the competitive sealed bidding
process in case of emergency repairs or replacements and when such procedures are deemed unnecessary
and burdensome and not in the best interests of the City by the City Manager. This is such a case;
however, City Commission approval is required on purchases that exceed $50,000.

DISCUSSION OF THE ISSUE
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Flock_Safety_Proposal.pdf Vendor Proposal

Doug_Bagwell_Memo.docx PD Memo



 

 

 

 

 

 

 

 

 

 

 

Flock Safety + MI - Battle Creek PD 
______________ 

 

Flock Group Inc. 

1170 Howell Mill Rd, Suite 210 

Atlanta, GA 30318 

______________ 

 

MAIN CONTACT: 

Jack Kilduff 

jack.kilduff@flocksafety.com 

2692170131 

 

 

 

 

 

 

 

 

 

 

 

 
 
  

Docusign Envelope ID: 39C941D1-8A5F-4A61-A33F-EE44A8C67CE0



 

 
 

 

EXHIBIT A  

ORDER FORM 
 

Customer: MI - Battle Creek PD  Initial Term: 24 Months 

Legal Entity Name: MI - Battle Creek PD  Renewal Term: 24 Months 

Accounts Payable Email:   Payment Terms: Net 30 

Address: 34 N Division St Battle Creek, Michigan 49014  Billing Frequency: Annual Plan - First Year Invoiced at Signing.            
 Retention Period: 30 Days 

   

 
Hardware and Software Products 
Annual recurring amounts over subscription term 

 

Item Cost Quantity Total 

Flock Safety Platform   $30,000.00 

Flock Safety Flock OS    

FlockOS ™ - Essentials Included 1 Included 

Flock Safety LPR Products    

Flock Safety Falcon ® Included 10 Included 

 

 

Professional Services and One Time Purchases 
    

Item Cost Quantity Total 

One Time Fees    

Flock Safety Professional Services    

Professional Services - Standard Implementation Fee $650.00 5 $3,250.00 

Professional Services - MASH Tested Pole 

Implementation Fee - Non-Coastal Region 
$1,250.00 5 $6,250.00 

 

 

 

  Subtotal Year 1: $39,500.00 

  Annual Recurring Subtotal: $30,000.00 

  Estimated Tax: $0.00 

  
Contract Total: $69,500.00 

 
Taxes shown above are provided as an estimate. Actual taxes are the responsibility of the Customer. This Agreement will automatically renew for successive 

renewal terms of the greater of one year or the length set forth on the Order Form (each, a “Renewal Term”) unless either Party gives the other Party 

notice of non-renewal at least thirty (30) days prior to the end of the then-current term.  
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Billing Schedule 
 

Billing Schedule Amount (USD) 

Year 1  

At Contract Signing $39,500.00 

Annual Recurring after Year 1 $30,000.00 

Contract Total $69,500.00 

*Tax not included 
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Product and Services Description 
 

Flock Safety Platform Items Product Description Terms 

FlockOS™ Flock Safety’s situational awareness operating system.  

Flock Safety Falcon ® 

An infrastructure-free license plate reader camera that utilizes Vehicle 

Fingerprint® technology to capture vehicular attributes. 

The Term shall commence upon first installation and validation of Flock 

Hardware. 

 

One-Time Fees Service Description 

Installation on existing 

infrastructure 

One-time Professional Services engagement. Includes site & safety assessment, camera setup & testing, and shipping & handling in accordance with 

the Flock Safety Advanced Implementation Service Brief. 

Professional Services - Standard 

Implementation Fee 

One-time Professional Services engagement. Includes site and safety assessment, camera setup and testing, and shipping and handling in accordance 

with the Flock Safety Standard Implementation Service Brief. 

Professional Services - 

Advanced Implementation Fee 

One-time Professional Services engagement. Includes site & safety assessment, camera setup & testing, and shipping & handling in accordance with 

the Flock Safety Advanced Implementation Service Brief. 

 

FlockOS Features & Description 
FlockOS Features Description 

Community Network Access 

The ability to request direct access to feeds from privately owned Flock Safety Falcon® LPR cameras 

located in neighborhoods, schools, and businesses in your community, significantly increasing actionable 

evidence that clears cases. 

Unlimited Users Unlimited users for FlockOS 

State Network (License Plate Lookup Only) 
Allows agencies to look up license plates on all cameras opted into the Flock Safety network within your 

state. 

Nationwide Network (License Plate Lookup Only) 

With the vast Flock Safety sharing network, law enforcement agencies no longer have to rely on just their 

devices alone. Agencies can leverage a nationwide system boasting 10 billion additional plate reads per 
month to amplify the potential to collect vital evidence in otherwise dead-end investigations. 

Law Enforcement Network Access 
The ability to request direct access to evidence detection devices from Law Enforcement agencies outside 

of your jurisdiction. 

Time & Location Based Search Search full, partial, and temporary plates by time at particular device locations 

License Plate Lookup Look up specific license plate location history captured on Flock devices 

Vehicle Fingerprint Search 
Search footage using Vehicle Fingerprint™ technology. Access vehicle type, make, color, license plate 

state, missing / covered plates, and other unique features like bumper stickers, decals, and roof racks. 

Insights & Analytics 
Reporting tool to help administrators manage their LPR program with device performance data, user and 

network audits, plate read reports, hot list alert reports, event logs, and outcome reports. 

ESRI Based Map Interface 
Map-based interface that consolidates all data streams and the locations of each connected asset, enabling 

greater situational awareness and a common operating picture. 

Real-Time NCIC Alerts on Flock ALPR Cameras 

Receive automated alerts when vehicles entered into established databases for missing and wanted persons 

are detected, including the FBI’s National Crime Information Center (NCIC) and National Center for 

Missing &amp; Exploited Children (NCMEC) databases. 

Unlimited Custom Hot Lists Ability to add a suspect’s license plate to a custom list and get alerted when it passes by a Flock camera 
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By executing this Order Form, Customer represents and warrants that it has read and agrees all of the terms 

and conditions contained in the Terms of Service located at https://www.flocksafety.com/terms-and-conditions  

 
 
 

The Parties have executed this Agreement as of the dates set forth below. 

 
FLOCK GROUP, INC.  Customer: MI - Battle Creek PD 
 

By: 
\FSSignature2\ 

 By: 
\FSSignature1\ 

Name: 
\FSFullname2\ 

 Name: 
\FSFullname1\ 

Title: 
\FSTitle2\ 

 Title: 
\FSTitle1\ 

Date: 
\FSDateSigned2\ 

 Date: 
\FSDateSigned1\ 

 
 

 PO Number: 
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Rebecca FleuryMark Smith

https://www.flocksafety.com/terms-and-conditions
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Docusign Envelope ID: 39C941D1-8A5F-4A61-A33F-EE44A8C67CE0



1Customer Implementation Guide: LAW ENFORCEMENT

Implementation Timeline


Flock Safety Team


Implementation Service briefs: Existing Infrastructure 
vs Standard vs Advance

 Existing Infrastructure Implementatio

 Standard Implementatio

 Advanced Implementation


Things to Consider When Selecting Locations


Customer Responsibilities: AC-Powered Cams


Electrician Handou

 Electrician Installation Step

 FAQs about AC-Powered Flock Cameras


Installation Service Brief Summary


Permitting: Pre-Install Questionnair

 Timelin

 Right of Wa

 AC Power vs. Sola

 Traffic Control & Installation Method

 Paperwork & Required Form

 Contacts


*Fee Schedule


Help Center


Customer Support



................................................................. 2


............................................................................ 3


............. 6





......................... 12


........................ 14


........................................................................ 15




............................................. 18


.......................................... 19






................................................................................. 21


..................................................................................... 22


.......................................................................... 22

Table of Contents

Docusign Envelope ID: 39C941D1-8A5F-4A61-A33F-EE44A8C67CE0



Review Locations Confirm camera locations with your sales representative

FLOCK: Your sales representative will present several viable options for camera locations


CUSTOMER: Review Deployment Plan & approve camera locations


If Public Works is required to move forward, please obtain approvalPlease Note:

finalize Locations Prepare for finalized camera locations

FLOCK: Confirm Deployment Plane and signed agreement. Flock will move forward with 
next steps for locations that don't need permits (minimum 10 locations needed to move 
forward with partial installation)


CUSTOMER: Prepare the below items, as neede

 If permits are required, begin application proces
 If camera will be AC-powered, hire an electrician/street department

Step 1 Conduct On-site Survey & Place Flags

FLOCK: Flock technician conducts site survey to (1) evaluate/reconfirm solar or power 
access, (2) check line of sight to the road, and (3) evaluate/reconfirm cellular service in 
the area. When the technician deems the locations suitable, s/he will place a white flag 
at each spot


 If the initially determined locations don't meet Flock standards, we will 
evaluate a new location, obtain customer approval, and redo a site survey. This may 
push timeline for installation

PLEASE NOTE:

Step 2 Call 811

FLOCK: Flock Safety will coordinate with Call 811 to mark each camera location for 
underground utilities within a 10-foot radius


Call 811 is a government service, so turnaround times may vary and is 
outside of Flock control
PLEASE NOTE: 

Step 3 Schedule Installation

FLOCK: Flock will (1) ship any site specific material that the technician does not have 
locally (2) schedule the installation date

Step 4 Install & Validate Cameras

FLOCK: After installation, your Onboarding Specialist will confirm that cameras are 
capturing footage well and functioning properly. They will then give you full access to 
the system along with helpful training resources

Ongoing – as Needed Finalize Any Installation Needs

FLOCK: While we typically complete installations within 4 weeks of finalizing locations, 
delays may occur due to external factors. In these instances, we will continue to work 
through this process until your cameras are fully installed and operational

    2

This timeline provides general guidance and understanding of your installation 
process. While we typically complete installations 6-8 weeks after locations have 
been finalized, delays can occur as noted in the timeline below:

Implementation Timeline
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How They Will Support YouImplementation Team

Field Operations 
Team

 The Field Operations team is responsible for the 
physical installation and maintenance of 
cameras and associated equipment provided by 
Flock. This includes a large team of technicians, 
schedulers, and many others involved in 
ensuring the delivery of the product.

 They take the technical plan you finalized with 
Product Implementation and work closely with 
other teams at Flock to make sure that the 
cameras are installed quickly and safely and in 
a way that maximizes the opportunity to solve 
crime at a specific location

 *Note*: For 
, please always direct them to your 

 and not the 
technician.

all Installation questions or 
concerns
Customer Success Manager

Project Manager

Your  is your 

Your project manager will guide you through the 
entire installation process, keeping you apprised 
of all implementation updates as well as answering 
any questions you have during this time. They will 
ensure that all the cameras are on the ground and 
operating for at least 48 hours before transitioning 
you to your Customer Success Manager.

Project Manager primary contact 
during camera installation.


3

Flock Safety Team
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How They Will Support YouRelationship Team

Flock Safety 
Support

The Flock Safety Support team is committed to 
answering all your day-to-day questions as quickly 
as possible. , simply 
email  

Support can help you

 Request camera maintenanc
 Troubleshoot online platfor
 Contract / Billing question
 Update account informatio
 Camera Sharing question
 Quick “How to” questions in your Flock Account

To get in touch with support
support@flocksafety.com or call 

866-901-1781 Mon-Fri 8am-8pm EST. 

Customer Success 
Manager

Your Customer Success Manager is your strategic 
partner for your lifetime as a Flock customer.


While the cameras are getting installed, your CSM 
will help get your account set up and get all key 
users trained on the system. 


Post-Camera-Installation, your CSM will be your 
go-to for most account-related needs: You should 
reach out to them to

 Set up Account Trainin
 Understand benefits of feature
 Learning best practices for getting relevant 

dat
 Identifying opportunities to expand the security 

network in your are
 Provide feedback on your partnership with 

Flock

4
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Outside Party When they may be involved

If the Flock cameras need to be AC powered, you 
(customer) are responsible for providing an 
electrician to ensure power connectivity

Electrician/Street 
Department

To weigh in on the use of public Rights of Way or 
property

Public Works (LE)

If installation in your area requires permitting

Department of 
Transportation 
(DOT), City, or 
County agencies

5

PLEASE NOTE: On some occasions, third parties outside of Flock Safety 
may be (or need to be) involved in your implementation.
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Included in scope:


Once designated locations are approved by the customer, as part of the 
 Flock will perform the following

 An in-person site survey to confirm the installation feasibility of a location 
(location assessment, solar assessment, visibility review, etc.

 Cameras need sufficient power. Since a solar panel is required per camera, 
it can prevent adequate solar power if two cameras and two solar panels 
are on a single pole (blocking visibility). Therefore  
if relying on solar power, only one camera can be installed per pole

 Confirm that a location is safe for work by following State utility locating 
procedures.

 Each installation may include the following

 Installation of camera and solar panel or AC adapter box  on a suitable 
existing pole


Existing 
Infrastructure Implementation Service

COST: $150 per camera (one time cost)

Existing Infrastructure Implementation

Existing 
Infrastructure Install

Pole None Flock
NCHRP 350 /  

MASH

Timeline Short Medium Longest

Cost Lowest Mid Highest

Standard 
Install

Advanced 
Install

Implementation Service Briefs: Existing 
Infrastructure vs Standard vs Advanced

6

Docusign Envelope ID: 39C941D1-8A5F-4A61-A33F-EE44A8C67CE0



7

Out of scope:


By default, Flock does  include the following as part of the 
 but can provide a quote for sourcing at 

an additional cost

 Mounting on mast arms (always require bucket truck and traffic control

 Call 811 ‘Call-before-you-Dig’ syste

 Installation of any poles including but not limited t

 Standard, 12’ above grade 

 NCHRP 350 or MASH approved pole (as may be required for locations in 
DOT right of way

 A Bucket Truck for accessing horizontal/cross-beams and/or height above 14

 Special equipment rentals for site acces

 Site-specific engineered traffic plan

 Third-party provided traffic contro

 State or city-specific specialty contractor licenses or unique attachment/
connection requirement

 Custom engineered drawings

 Electrical work requires a licensed electrician. 

not Existing 
Infrastructure Implementation Service

Flock breakaway pol

 Types of existing infrastructure such as existing utility, light, and traffic 
signal poles

 Pole no higher than 8’-12’ (approval at Flock Safety’s discretion

 Flock will provide and mount an AC adapter unit that a qualified 
electrician can connect to AC power following our 

. Flock is unable to make any AC connections or 
boreholes in any material other than dirt, grass, loose gravel (or other 
non-diggable material). Electrical work requiring a licensed electrician 
and associated costs, not included in the scope

 Access requiring up to a 14’ using an A-frame ladde

 Standard MUTCD traffic control procedures performed by a Flock 
technicia

 Obtain a business license to operate in the city and state of camera location


electrical wiring 
requirements

Docusign Envelope ID: 39C941D1-8A5F-4A61-A33F-EE44A8C67CE0

https://drive.google.com/file/d/1k3qE1oMcCDxYqfE_2xhebU1PfbZPwTQU/view
https://flocksafety.showpad.biz/webapp2/home?slug=e4ab1885-7125-457f-ad8e-7ed070cd4ce5
https://flocksafety.showpad.biz/webapp2/home?slug=e4ab1885-7125-457f-ad8e-7ed070cd4ce5


8

Included in scope: 


Once designated locations are approved by the customer, as part of the 
Flock will perform the following

 An in-person site survey to confirm the installation feasibility of a location 
(location assessment, solar assessment, visibility review, etc.)

 Confirm that a location is safe for work by following state utility locating 
procedures. Work with local utilities to prevent service interruptions 
during the installatio

 Engage 811 ‘Call-before-you-Dig’ system to receive legal dig dat

 Apply approved markings Coordinate with 811 regarding any necessary 
high-risk dig clearances or required vendor meet

 Each installation may include the following

 Installation of camera and solar panel with 

Standard Implementation Service 

standard, 12’ above grade 
Flock breakaway pole


COST: $650 per camera (one time cost)

Standard Implementation

 Flock will provide and mount an AC adapter that a qualified electrician can 
connect to AC power but cannot make any AC connections or boreholes in 
any material other than dirt, grass, loose gravel (or other non-diggable 
material)

 Concrete cuttin

 Private utility search for privately owned items not included in standard 811 
procedures (communication, networking, sprinklers, etc.

 Upgrades to power sources to ready them for Flock power (additional fuses, 
switches, breakers, etc.

 Any fees or costs associated with filing for required city, county, or state 
permit

 Licensing or attachment agreements with asset / infrastructure owners

 Utility contracts and billing

 Customer requested relocations (see fee schedule)
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Out of scope: 


By default, Flock does  include the following as part of the Standard 
Implementation Service but can provide a quote for sourcing at an additional cost

 Use and/or mounting to existing infrastructure

 NCHRP 350 or MASH approved pole (as may be required for locations in DOT 
right of way

 A Bucket Truck for accessing horizontal/cross-beams and/or height above 14

 Special equipment rentals for site acces

 Site-specific engineered traffic plan

 Third-party provided traffic contro

 State or city-specific specialty contractor license

 Custom engineered drawings

 Electrical work requires a licensed electrician.

 Flock will provide and mount an AC adapter that a qualified electrician can 
connect to AC power but cannot make any AC connections or boreholes in 
any material other than dirt, grass, loose gravel (or other non-diggable 
material)

 Concrete cuttin

 Private utility search for privately owned items not included in standard 811 
procedures (communication, networking, sprinklers, etc.)

 not

 Installation of camera and AC adapter that a qualified electrician can connect 
to AC power on a suitable existing pole, no higher than 8-12’ (approval at 
Flock Safety’s discretion

 Flock will provide and mount an AC adapter that a qualified electrician can 
connect to AC power following our . Flock 
is unable to make any AC connections or boreholes in any material other 
than dirt, grass, loose gravel (or other non-diggable material). Electrical 
work requiring a licensed electrician and associated costs, not included in 
the scope

 Access requiring up to a 14’ A-frame ladde

 Standard MUTCD traffic control procedures performed by a Flock technicia

 Obtain a business license to operate in the City and State of camera location

electrical wiring requirements
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 Upgrades to power sources to ready them for Flock power (additional fuses, 
switches, breakers, etc.

 Any fees or costs associated with filing for required city, county, or state 
permit

 Licensing or attachment agreements with asset / infrastructure owners

 Utility contracts and billing

 Customer requested relocations (see fee schedule)

Included in scope: 


Once Designated Locations are confirmed, as part of the 
, Flock will perform the following

 An in-person site survey to confirm the installation feasibility of a location 
(location assessment, solar assessment, visibility review, etc.)

 Confirm that a location is safe for work by following State utility locating 
procedures. Work with local utilities to prevent service interruptions during 
the installatio

 Engage 811 ‘Call-before-you-Dig’ system to receive legal dig dat

 Apply approved markings Coordinate with 811 regarding any necessary 
high-risk dig clearances or required vendor meet

 Each installation may include the following

 Installation of camera and solar panel on a suitable  
approved pole

 Installation of camera and AC adapter that a qualified electrician can 
connect to AC power

 Flock will provide and mount an AC adapter that a qualified electrician 
can connect to AC power following our . 
Flock cannot make any AC connections or boreholes in any material 
other than dirt, grass, loose gravel (or other non-diggable material).


Advanced 
Implementation Service

NCHRP 350 or MASH

electrical wiring requirements

COST: $1,900 per camera (one time cost)

Advanced Implementation
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Out of scope: 


By default, Flock does not include the following as part of the 
 but can optionally provide a quote for sourcing 

(additional cost)

 Installation on  or existing 
infrastructure

 A Bucket Truck for accessing horizontal/cross-beams and/or height above 14

 Special equipment rentals for site acces

 Site-specific engineered traffic plan

 Third-party provided traffic contro

 State or City-specific specialty contractor license

 Custom engineered drawing

 Electrical work requires a licensed electrician. Flock will provide and mount an 
AC adapter that a qualified electrician can connect to AC power but cannot 
make any AC connections or boreholes in any material other than dirt, grass, 
loose gravel (or other non-diggable material)

 Concrete cuttin

 Private utility search for privately owned items not included in standard 811 
procedures (communication, networking, sprinklers, etc.

 Upgrades to power sources to ready them for Flock power (additional fuses, 
switches, breakers, etc.

 Fees or costs associated with filing for required City, County, or State permits

Advanced 
Implementation Service

 Standard, 12’ above grade Flock breakaway pole



 Access requiring up to a 14’ A-frame ladde

 Standard MUTCD traffic control procedures performed by a Flock 
technicia

 Obtain a business license to operate in the City and State of camera location

Electrical work requiring a licensed electrician and associated costs, 
not included in the scope.
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 Mountin

 They can be mounted on existing utility, light, traffic signal poles, or 12 foot 
Flock poles.

 They should be mounted one per pole.  If using AC power, they can be 
mounted 2 per pole.

 They can be powered with solar panels or direct wire-in AC Power (no 
outlets).

 They will require adequate cellular service using AT&T or T-Mobile to be able to 
process & send images.



**

**

 Placemen

 They capture vehicles driving away from an intersection. 

 They cannot point into the middle of an intersection.

 They should be placed after the intersection to prevent 
stop and go motion activation or “stop and go” traffic.

Falcon Cameras

 Use Case

 Flock LPRs are designed to capture images 
of rear license plates aimed in the direction 
of traffic.

 Flock LPRs are not designed to capture 
pedestrians, sidewalks, dumpsters, gates, 
other areas of non-vehicle traffic, 
intersections.

Things to Consider When Selecting Locations

* 

**

***

Permitting (or permission from pole owner) may be required to use existing infrastructure or install in specific areas, 
depending on local regulations & policies. 


 Cameras need sufficient power. Since a solar panel is required per camera, it can prevent adequate solar power if two 
cameras and two solar panels are on a single pole (blocking visibility). Therefore if relying on solar power, only one 
camera can be installed per pole.


 Flock does not provide Electrical services. Once installed, the agency or community must work with an electrician to 
wire the cameras. Electrician services should be completed within two days of installation to prevent the camera from 
dying.

Docusign Envelope ID: 39C941D1-8A5F-4A61-A33F-EE44A8C67CE0



13

Pole 


not
If a location requires a "DOT Pole” (i.e., Advanced 
Pole,  Flock standard pole), the implementation 
cost will be $5,000/camera.

Solar Panels 

Solar panels need unobstructed southern-facing 
views.
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Customer Responsibilities: AC-Powered Cams
If the Flock cameras need to be AC-powered, the  for 
acquiring an electrician and ensuring they connect the camera to power. 

.

customer is responsible
See steps 

2 and 6 below

6. Connect Camera to Power 
Notify the electrician that the camera is ready for the power 
connection installation

5. Install Camera 
Flock will install the camera and AC power kit at the specified 
camera location

4. Conduct Site Survey 
Flock will mark camera locations, locate underground utilities and 
mark if present

3. Sign Flock Safety Agreement 
Sign the Flock Safety purchase order to begin the installation of 
cameras

2. Acquire an Electric Quote 
Contact an electrician to receive a quote to run 120volt AC power to 
the camera120v

1. Create a Deployment Plan 
Work with us to select the best location(s) for Flock Safety cameras 
and power sources

How to Get Started with a Powered Install
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Electrician Handout
Electrician Installation Steps

 Run AC cable and conduit to the box 
according to NEC Article 300 and any 
applicable local codes. The gland 
accepts ½” conduit

 Open the box using hinges

 Connect AC Mains per wiring diagram 
below:

 Connect AC Neutral wire to the Surge Protector white Neutral wire using the 
open position on the lever nut

 Connect AC Line wire to the Surge Protector black Line wire using the open 
position on the lever nut

 Connect AC Ground wire to the Surge Protector green ground wire using the 
open position on the lever nut.

4. Verify that both the RED LED is lit on the front of the box


5. Close box and zip tie the box shut with the provided zip tie


6. While still on-site, call Flock, who will remotely verify that power is working 
    correctly:

Southeast Region - (678) 562-8766

West-Region -  (804) 607-9213


Central & NE Region -  (470) 868-4027
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FAQs about AC-Powered Flock Cameras


What voltage is supported?  
The AC kit is designed to work with 120VAC Infrastructure by default. A 240VAC 
version is available on request. 


How much power does this consume    
Peak current draw is 1.5 A at 120VAC. The average power draw is roughly 30W in 
high traffic conditions but maybe lower when fewer vehicles are present. 


Who is responsible for contracting the electrician?  
The customer is responsible for contracting an electrician. We can help answer 
questions, but the customer is responsible for identifying and contracting an 
electrician.


Who is responsible for maintenance?  
Flock will handle all maintenance related to Flock’s camera and power equipment. 
However, any problems with the electrical supply are the customer’s responsibility. 
The AC junction box has two lights to indicate the presence of power and make it 
easy for quick diagnosis if there is a problem related to the AC power source

 If the camera indicates to Flock that there is a power supply problem, Flock 
will notify the customer and request that the customer verifies the lights on 
the AC junction box. If the AC Source light is illuminated, Flock will send a 
technician to investigate. If the AC source light is not illuminated, the 
customer should check any GFCI’s or breakers in the supply circuit or call the 
electrician who installed the power supply.


How much does it cost?  
Work required to bring AC power to each location will be different, so exact pricing 
is unavailable. Primary cost drivers include arrow boards and the distance from the 
camera location to the AC power source.


What information do I need to provide my electrician?  
The Flock deployment plan and these work instructions should be sufficient to 
secure a quote. It will be helpful if you know the location of the existing power 
infrastructure before creating the deployment plan. 

?
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Can you plug it into my existing power outlet? The Flock AC power adapter does 
not use a standard outlet plug but must be directly wired into the power mains. 
While using outlet plugs may be convenient, they can easily be unplugged, 
presenting a tampering risk to this critical safety infrastructure.  
The electrician can route power directly to the camera with a direct wire-in 
connection if an outlet is close to the camera. 


How long does this process typically take?  
The installation process typically takes 6-8 weeks. To accelerate the process, be 
sure to have the electrician perform his work shortly after the Flock technician 
finishes installing the camera. 


What kind of electrician should I look for?  
Any licensed electrician should perform this work, though we have found that those 
who advertise working with landscape lighting are most suited for this work. 


What happens if the electrician damages the equipment?  
The customer is responsible for contracting the electrician. Any liability associated 
with this work would be assumed by the customer. If any future work is required at 
this site due to the electrical infrastructure or the work performed by the electrician 
would be the responsibility of the customer.  


When should the electrician perform his work?  
Once Flock installs the camera, you will receive an email alert letting you know that 
this has been completed. After this, you will need to schedule the electrician to 
route power to the pole.


What if my electrician has questions about Flock’s AC Kit?  
You should share the  packet with the electrician if they have 
questions.


What if the AC power is on a timer?  
Sometimes the AC power will be on a timer (like used for exterior lighting). Flock 
requires that the AC power provided to the camera be constant. The source that the 
electrician uses must not be on a timing circuit.

AC-Power Kit Details

Docusign Envelope ID: 39C941D1-8A5F-4A61-A33F-EE44A8C67CE0
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Installation Service Brief Summary
Below outlines the statement of work for the Flock Camera Installation:

What is covered by Flock

Flock Cameras & 
Online Platform

Mounting Poles

AC Power Kit (as needed)

Solar Panels (as needed)

Site Surveys and Call 811 
Scheduling

Installation Labor Costs

Customer Support / Training

Cellular Data Coverage

Maintenance Fees 

(review  for 

more details)
Fees Sheet

Data storage for 30 days

Traffic Control and any 
associated costs

*DOT Approved Pole cost Electrician  
& ongoing electrical costs

Engineering Drawings

Relocation Fees

Contractor licensing fees

Permit application processing fees

Specialist mounting equipment

Bucket trucks

Loss, theft, damage to Flock 
equipment

Camera downtime due to 
power outage

***Field Technician Maintenance 
for Falcon™  Flex

excluding changes during 
initial installation

Including, but not limited 
to, MASH poles or 

adapters
**

Only applicable for  
AC-powered cameras

What is NOT covered by Flock Special note

*

**

***

If a location requires a "DOT pole" (i.e., not our standard), the implementation cost will be $5,000/camera; This cost 
is applicable for installations in GA, IL, SC, TN, and CA.


MASH poles: Manual for Assessing Safety Hardware (MASH) presents uniform guidelines for crash testing 
permanent and temporary highway safety features and recommends evaluation criteria to assess test results


If a camera is lost, stolen, or damaged, a replacement device can be purchased at a discounted price of $800


Docusign Envelope ID: 39C941D1-8A5F-4A61-A33F-EE44A8C67CE0

https://www.flocksafety.com/reinstall-fee-schedule/
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Permitting: Pre-Install Questionnaire

Traffic Control & Installation Method
 , this typically necessitates an entire lane to be 

blocked in the direction of travel. 
If a bucket truck is required

Can you provide a patrol car escort, or will 
full traffic control be required?*

4.

AC Power vs. Sola
 If AC powered, is there a 120V power source available, and is there access to 

an electrician who can connect the existing wire to the Flock Safety powered 


 If solar-powered, consider the size of the solar panel and potential to impact 
the visibility of DOT signs/signals

 Single Panel: 21.25" x 14" x 2" (Length x Width x Depth

 Double Panel: 21.25" x 28" x 2" (LxWxD)

installation kit

3.

Right of Wa
 Will any Flock Safety cameras be installed on the city, state, or power 

company-owned poles or in the city, county, or state Right of Way (RoW)

 What is the RoW buffer

 Will additional permits or written permission be required from third-party 
entities (such as DOT, power companies, public works, etc.)

 Will any cameras be installed on city-owned traffic signal poles (vertical 
mass)?

 If yes, please provide heights/photos to determine if a bucket truck is 
needed for the installation.

 Note: A bucket truck is required if the height exceeds 15 feet tall.

2.

Timelin
 In Flock Safety’s experience, in-depth permitting requirements can 

 The SLA for permit document submission is within 15 days from contract 
signature date (contract Closed-Won)


add 2+ 
months to the installation timeline.

1.

PLEASE NOTE: If traffic control is required, you may incur additional costs 
due to city/state requirements; Fees will be determined by quotes received.

Docusign Envelope ID: 39C941D1-8A5F-4A61-A33F-EE44A8C67CE0
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Paperwork & Required Form

 Flock Safety will need copies of paperwork to complete before proceeding 
(ex., business license applications, encroachment permit applications). We 
can save critical time by gathering these documents upfront. We appreciate 
your assistance in procuring these.

5.

Contact

 If Flock Safety needs to interface directly with the departments, please share 
the contact information of the following departments

 Permittin

 Public Work

 Traffic Department

6.



 Will standard plans suffice, or are custom plans needed? Custom plans 
can double the cost, while standard plans can be pulled from the Manual 
of Uniform Traffic Control Devices

 Will a non-sealed copy of the traffic plan suffice? Or does the traffic plan 
need to be sealed and/or submitted by a professional engineer

 Are there state-specific special versions/variances that must be followed

 , the shoulder or sidewalk should suffice and 
enable Flock Safety to proceed without traffic control systems in place.

 Note: In some states (i.e., arrow boards), sidewalks may require signage. If 
signage is mandatory, Will your Public Works department be able to 
assist?

If full traffic control is required (cones, arrow boards, etc.)

 (MUTCD)

If a bucket truck is not required

Docusign Envelope ID: 39C941D1-8A5F-4A61-A33F-EE44A8C67CE0

https://mutcd.fhwa.dot.gov/
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After a deployment plan with Designated Locations and equipment has been agreed 
upon by both Flock and the Customer, any subsequent changes to the deployment 
plan (“Reinstalls”) driven by a Customer’s request will incur a fee per the table below. 


What services incur fees

 Requested relocations post-approval by customer

 Relocations due to poor performance will be the responsibility of Floc

 If a customer requests a location against the advisement of Flock, 
performance issues and any requested relocations will be the responsibility of 
the customer

 Per the contract and absent a defect, in the event that Flock Hardware is lost, 
stolen, or damaged, Customer may request that Flock replace the Flock 
Hardware at a fee according to the then-current Reinstall policy 

 Misc billables for out of scope items for each implementation


https://www.flocksafety.com/reinstall-fee-schedule

Incurred Fees

 Camera relocatio

 Existing infrastructure (non-AC powered)........................................................

 Flock pole (non-AC powered)..............................................................................

 Advanced pole (non-AC powered)..................................................................

 Replacement

 Camera only as a result of vandalism, theft, or damage .............................

 Pole replacement only as a result of vandalism, theft, or damag

 Flock pole ..........................................................................................................

 Advanced pole ...............................................................................................

 Full replacement as a result of vandalism, theft, or damage

 Flock pole, camera, and solar (non-AC Powered)..................................

 Advanced pole, camera, and solar (non-AC Powered)..........................


$350


$750


$5000

$800

$500


$5000

$1300


$5800

*Fee Schedule

Docusign Envelope ID: 39C941D1-8A5F-4A61-A33F-EE44A8C67CE0
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 Trip charge ......................................................................................................................

 Examples

 Angle adjustment (elective

 Install additional Flock signage


$35

All fees are per reinstall or required visit (in the case that a reinstall is attempted but 
not completed) and include labor and materials. If you have any questions, please 
email support@flocksafety.com.


Help Center
Our Help Center is filled with many resources to help you navigate through the 
online platform. Below you will find some common questions and their relevant help 
article:


  
(National Lookup - network of law enforcement agencies that have opted to allow their 
network of Flock cameras to be used for searches) 


How do I search camera footage? 


How do I add a user? 


How do I add a vehicle to my own Hot List? 


How do I enable browser notifications for Hot List alerts? 


How do I get text alerts for Hot List?


How do I request camera access from other nearby agencies?


How do I use the National Lookup to search for a plate?

How do I reset my / another user’s password?


Customer Support
You can reach our customer support team anytime by emailing 

. They can help answer any “How-To” questions you 
may have.
support@flocksafety.com

Docusign Envelope ID: 39C941D1-8A5F-4A61-A33F-EE44A8C67CE0
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TO: Nils Vos, Senior Buyer 
 
FROM:   Deputy Chief Doug Bagwell 
 
DATE: 08/21/2024 
 
SUBJECT: Flock Safety License Plate Readers. (LPR’s) 
_______________________________________________________________________ 
 
DESCRIPTION OF THE SUPPLIES/SERVICES REQUESTED: 
 
2 Year agreement for 10 Flock Safety License Plate Readers. (LPR’s) 
  
Summary: 
 
The Battle Creek Police Department has been testing/evaluating fixed quick deploy 
License Plate Readers provided by Vigilant Solutions to be incorporated in the upcoming 
Claude Evans Park redesign project. In addition to LPR’s for Claude Evans, the 
Department is seeking additional LPR’s that can be deployed throughout the city. 
 
The Department believes adding a fixed mounted LPR solution from Flock Safety would 
be beneficial by providing more access to a different data base housing vehicle 
information. This system would work in addition/conjunction with Vigilant Solutions 
LRP’s to improve public safety.  
 
JUSTIFICATION: 
 

 A recent quote from Vigilant Solutions for a quick deploy (non-fixed) LRP equaled 

$5,000 a year per camera vs $3,000 per camera for Flock Safety. (This is separate from 

Claude Evans Project) 

 An alternative data base for vehicle information is a high priority for ensuring access to 

vehicle information during a violent crime.  

 Flock is used by multiple surrounding agencies, Calhoun County SD. Albion Department 

of Public Safety, Kalamazoo Department of Public Safety, Kalamazoo County SD, Portage 

PD and MSP.  

 
 

http://www.battlecreekmi.gov/
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Grant Funding – Project Safe Neighborhood for 22,144  
 
 
 
 

 

http://www.battlecreekmi.gov/


Resolution NO. 539

A Resolution seeking acceptance of the qualifications-based proposal from C&S Companies to provide
general architectural/engineering services for the Battle Creek Executive Airport at Kellogg Field.

BATTLE CREEK, MICHIGAN - 9/3/2024

Resolved by the Commission of the City of Battle Creek:
 
That the qualifications-based proposal is for general architectural/engineering services at the Battle Creek
Executive Airport at Kellogg Field, and the City Manager is authorized to execute contract #2025-018Q and
all renewals up to five years with C&S Engineers, Inc..

Projects will be engaged on an as-needed basis and paid from the appropriate general ledger account, as
approved through Finance.
 

Battle Creek City Commission
9/3/2024

Action Summary

Staff Member: Christine Huff, Purchasing Agent 

Department: Purchasing 

SUMMARY 
A Resolution seeking acceptance of the qualifications-based proposal from C&S Companies to provide
general architectural/engineering services for the Battle Creek Executive Airport at Kellogg Field.

BUDGETARY CONSIDERATIONS

HISTORY, BACKGROUND and  DISCUSSION
This contract is presented to the Commission for approval because individual projects with C&S
Engineers will exceed $50,000.  

We require a single firm to provide architectural, engineering and planning consulting services at the Battle



Creek Executive Airport at Kellogg Field located at 15551 S. Airport Rd., Battle Creek, MI 49015, for a
term of up to five years.

The City will receive some federal money to pay for any engineering services, so it’s required that
contracts for architectural/engineering services are required to adhere to the Brooks Act in the selection
process.  The Brooks Act is a Federal law that requires that, for federally funded projects,
architectural/engineering (A/E) firms be selected based solely upon their competency, qualifications, and
experience, without consideration to price. This solicitation is qualifications-based, and therefore no pricing
could be submitted with proposals, but only requested after selection.

On July 23, 2024, copies of the RFQ were provided to vendors who have registered with the City for
providing these services, as well as all vendors added manually as requested, and an advertisement was
placed in the Battle Creek Shopper and the City’s website, as well as MDOT’s Department of
Aeronautics.

Selected firm will provide airport planning, architectural/engineering design, and construction administration
services focused on The City of Battle Creek’s current Five-Year Airport Capital Improvement Plan
(ACIP).  Services may include general consulting and advertisement on airport development issues
including assistance in the following estimated projects, listed below, with up to full service
Architect/Engineering services from concept development, through a procurement process, and possibly
construction/project management/oversight.  This is not a guaranteed list of projects, nor is it meant to be
limiting to the architect/engineering services.

• Reconstruct Taxiway A Pavement & Lighting
• Rehabilitate Contract Tower – Elevator & Equipment
• Acquire Snow removal equipment
• Construct Taxiway M
• Reconstruct Taxiway- E
• Reconstruct Runway 13/31
• Apron Rehabilitation/Reconstruction
• Obstruction Removal Rwy 5L & 23R
• Remove Taxiway connector at Taxiway D and Central GA Apron

Services associated with the above project list, such as minor ALP Updates, programming, drainage
improvements, environmental review, approach clearing, paint marking, crack sealing, NAVAID/electrical,
land acquisition, and/or planning/user survey studies may be performed in association with the listed
projects as funding and constructability allow.  From time to time projects develop as a result of airport
inspections, letters of correction and/or emergency circumstances.  The selected consultant may be asked
to perform said additional work as part of this procurement action.  

Proposals of qualifications were due on August 14, 2024, and were submitted through our secure online
website, VendorRegistry.  Proposals could not contain pricing, as per the qualifications based selection
process.

Proposals were received as follows:

Mead Hunt (incumbent)
C&S Engineers, Inc.
Prein and Newhof
Kimley Horn

The proposals were sent to the selection committee, which consisted of:



Phil Kroll, Airport Director
Miles Weaver, Assistant Director Airport
Robert Corder, Vice President, Attraction, BCU

Committee members individually scored all firms based on published evaluation criteria, and they met on
August 27, 2024.  The scores were compiled as follows, out of 100:

84 C&S Engineers, Inc.
81 Mead Hunt
75 Prein and Newhof
79 Kimley Horn

All the firms are well known and qualified.  What stood out, however, about C&S Engineers, Inc. was: 
their choice of subcontractors, specifically Battle Creek companies Driven Design and WBK; their focus
on Advanced Air Mobility; transition to a new engineering firm if they were to be awarded the contract;
capacity to provide the services; fresh perspective on our airport operations and infrastructure; pictures
and diagrams to illustrate a holistic evaluation of current work and impact on future plans at the airport;
opportunities for future funding sources and grants.

The committee determined that interviews would not provide additional information, all firms are known to
staff, so interviews were not conducted. 

Purchasing Agent Chris Huff sent an Intent to Recommend Award to C&S Engineers, Inc. requesting
current hourly rates.  This is the second part of the Request for Qualifications process.  Those rates are
for information only, and it’s expected for rates to increase on the calendar year, which is standard for
architectural and engineering firms.

Projects will be engaged, as-needed, and will be paid from the appropriate general ledger account.  

DISCUSSION OF THE ISSUE

POSITIONS

ATTACHMENTS:
File Name Description
2025-018Q_Architect_Engineer_Airport.docx Solicitation

C_S_Engineers_Inc.pdf C&S Engineers Proposal/Contract

C_S_Engineers_inc_Rates_2024.pdf 2024 rates
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CITY OF BATTLE CREEK 

 
NOTICE OF REQUEST FOR QUALIFICATIONS 

 
RFQ#: 2025-018Q 

 
TITLE:  Architect/Engineer for Battle Creek Executive 

Airport at Kellogg Field 
 

ISSUE DATE:  July 23, 2024 
 
 
 
PROPOSAL DUE DATE:  August 14, 2024, at 12:00 PM Local Time 
LOCATION:  Proposals must be submitted online  
  DO NOT EMAIL PROPOSALS 
  
Purchasing Contact:   Christine Huff 
E-mail:      clhuff@battlecreekmi.gov  DO NOT EMAIL PROPOSALS 
  
 
DESCRIPTION: The City is soliciting proposals from qualified firms to provide architectural, engineering and planning 
consulting services at the Battle Creek Executive Airport at Kellogg Field located at 15551 S. Airport Rd., Battle Creek, 
MI 49015, for a term of up to five years. 

 
 
PROPOSAL SUBMITTAL:   
 
Proposals must be submitted through our secure online portal by registered vendors by the date and time listed 
above. 
 
Please upload ONE pdf file that includes all requested submittals, rather than several parts of the bid uploaded. 
 

Please visit http://battlecreekmi.gov/230/Bid-Proposal-Solicitations and click on Bid & Proposal Solicitations.  

This will redirect you to our secure VendorRegistry website where you can register as a vendor (required) and obtain 
this full document and upload your bid. 
 
Email the purchasing contact listed above if the above link doesn’t work. 
 
PROPOSERS ARE STRONGLY ENCOURAGED TO CAREFULLY READ THE ENTIRE REQUEST FOR 
PROPOSALS. 

 

mailto:cljones@ci.battle-creek.mi.us
http://battlecreekmi.gov/230/Bid-Proposal-Solicitations
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1.0 - GENERAL INFORMATION FOR THE RESPONDING FIRM 
 
1.1 ISSUING OFFICE: This RFQ is issued for the City of Battle Creek, Michigan (hereinafter referred to as the "City") through the 

Purchasing Office, which shall be referred to as the "Issuing Office." 
 

1.2 GENERAL SUBMITTAL INFORMATION: (See Section 4.0 for detailed information) 
A.  Proposals must be submitted in complete original form as one pdf submitted through our secure online portal by 

registered vendors:  please visit http://battlecreekmi.gov/230/Bid-Proposal-Solicitations and click on Bid & Proposal 
Solicitations OR email purchasing@battlecreekmi.gov for links. 

B. Proposals will be accepted via the method listed until the time and date specified herein.  There will be no public reading 
because this is an RFP, wherein price is only one factor in selection and subject to negotiation.  All proposals will be 
available after contract award, under the FOIA.   

C. Late proposals will not be accepted, and the online system will automatically shut off at exactly the specified time. 
D.  All proposals submitted in response to this solicitation shall become the property of the City and be a matter of public 

record available for review. Vendors are advised that their proposals are subject to FOIA, and are not confidential 
and should not be marked as such.  However, proposals shall not be considered fully received for the purpose of 

Freedom of Information Act requests until the City has determined that no additional clarifications or revisions of offers 
shall be accepted. 

E. The proposal shall be legally signed on the OFFER TO CONTRACT page and the complete address of the    proposer 
given thereon. 

F. The City is exempt from Federal Excise and State Sales Taxes, and such taxes shall not be included in proposal prices 
 

1.3 TENTATIVE SCHEDULE:  The City may deviate from this schedule.  The City will not discuss the status of any proposal or the 
selection process.  All proposers will be notified in writing of the City’s decision. SUBMIT SECTION 6.0 INTERVIEW 
AVAILABILITY TABLE 

 
Proposal Reviews:     week of August 12 
Interviews, if applicable:    week of August 26 and September 3 
Final Decision:    week of end of September 

 

1.4 PRE-PROPOSAL ASSISTANCE: Questions relative to the development of a proposal are to be directed to Chris Huff, 

clhuff@battlecreekmi.gov.  The status of proposals will not be discussed during the review process. 
 
 

1.5 AWARD OF CONTRACT:  This project will be awarded to a single contractor who submits the proposal deemed to be in the 

best interest of the City, unless otherwise noted in this document. Notwithstanding any other provision of the Request for 
Proposal, the City reserves the right to: (1) waive any immaterial defect or informality; or (2) reject any or all proposals, or 
portions thereof; or (3) reissue the Request for Proposal. 

 
A response to any Request for Proposal is an offer to contract with the City based upon the terms, conditions, and specifications 
contained in the City's Request for Proposal. Proposals do not become contracts unless and until the City executes them.  A 
contract has its inception in the award, eliminating a formal signing of a separate contract. For that reason, all of the terms and 
conditions of the contract are contained in the Request for Proposal, unless any of the terms and conditions are modified by a 
Request for Proposal amendment, a contract amendment, a Best and Final Offer, or by mutually agreed terms and conditions. 

 

1.6 SPECIAL INFORMATION 

A. Addenda to the RFQ:  In the event it becomes necessary to revise any part of the RFQ, addenda will be provided to all 
contractors who are recorded as having received the RFQ. It shall be the bidder's responsibility to make inquiry as to 
changes or addenda issued.  All such changes or addenda shall become part of the contract and all bidders shall be 
bound by such addenda.  

B. News Releases:  News releases pertaining to this RFQ or the services, study or project to which it relates will not be 
made without prior approval, and then only in coordination with the Issuing Office. 

 
 

1.7 INDEPENDENT PRICE DETERMINATION 

By submission of a proposal, the offeror certifies that in connection with this proposal: 
A. The fees in the proposal have been arrived at independently, without consultation, communication or agreement, for the 

purpose of restricting competition, as to any matter relating to such fees with any other offeror or with any competitor; 
and, 

B.  Unless otherwise required by law, the fees which have been quoted in the proposal have not been knowingly disclosed 
by the offeror directly or indirectly to any other offeror or to any competitor; and, 

C. No attempt has been made or will be made by the offeror to induce any other person or firm to submit or not to submit a 
proposal for the purpose of restricting competition.  

 

http://battlecreekmi.gov/230/Bid-Proposal-Solicitations
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1.8 CURRENCY:  Prices calculated by the bidder shall be stated in U.S. dollars.   

 

1.9 DEFINITIONS: 

A. The “City” – The City of Battle Creek  
B. “Contractor,” “Vendor,” “Firm,” or “Proposer”  - The firm submitting a proposal, ultimately responsible for any contract that 

results from this RFQ. 
C.“RFQ” – This Request for Qualifications. 

 

1.10 INTERVIEWS: The City anticipates shortlisting the proposers based upon responses to the submittal requirements. If 

necessary, the City shall conduct interviews/demonstrations. However, the City may determine that shortlisting and/or 
interviews/demonstrations are not necessary.  

 

1.11 FIRM QUALIFICATIONS:  Experiences with the City and entities that evaluation committee members represent shall be 

taken into consideration when evaluating qualifications and experience. The City reserves the right to make such additional 
investigations as it deems necessary to establish the competency and financial stability of any firm submitting a proposal. 

 

1.12 CONTRACT AWARD:  A response to any Request for Proposal is an offer to contract with the City based upon the terms, 

conditions, and specifications contained in the City's RFQ. Proposals do not become contracts unless and until the City 
executes them.  A contract has its inception in the award, eliminating a formal signing of a separate contract.  For that reason, 
all of the terms and conditions of the contract are contained in the Request for Proposal, unless any of the terms and 
conditions are modified by a Request for Proposal amendment, a contract amendment, a Best and Final Offer, or by mutually 
agreed terms and conditions.  

 

1.13 DELIVERY: Proposals shall include all charges for delivery, packing, crating, containers, etc.  Prices bid will be considered 

as being based on F.O.B. Delivered, freight included.  
 

1.14 VENUE:  Any party bringing a legal action or proceeding against any other party arising out of or relating to this Agreement or 

the transactions it contemplates shall bring the legal action or proceeding: 

 
(i) in the United States District Court for the Western District of Michigan; or 
 
(ii) in any court of the State of Michigan sitting in Calhoun County, if there is no federal subject matter jurisdiction. 
 

1.15 GOVERNING LAW:  This agreement shall be enforced under the laws of the State of Michigan.  Contractor must comply with 

all applicable federal, state, county, and City laws, ordinances, and regulations.  Contractor shall ensure payment of all taxes, 
licenses, permits, and other expenses of any nature associated with the provision of services herein.  Contractor shall maintain 
in current status all Federal, State and Local licenses and permits required for the operation of the business conducted by the 
Contractor. 

 

1.16  CONFLICT OF INTEREST:  The Contractor warrants and covenants that it presently has no interest and shall not acquire 

any interest, directly or indirectly, that could conflict in any manner or degree with the performance of its services under this 
Contract.  The Contractor further warrants and covenants that in the performance of this Contract, no person having such 
interest shall be employed. 

 
  
1.17 DRUG FREE WORKPLACE (48 CFR 52.223-6):  this contract is subject to the Drug-Free Workplace Act of 1988 and all 

organizations receiving Federal funds are required to provide a drug-free workplace, and the contractor shall: 
 

A. Publish a statement notifying its employees that the unlawful manufacture, distribution, dispensing, possession, or use of 
a controlled substance is prohibited in the contractor’s workplace and specifying the actions that will be taken against 
employees for violations of such prohibition;  

 
B. Establish an ongoing drug-free awareness program to inform such employees about (i) the dangers of drug abuse in the 

workplace; (ii) the contractor’s policy of maintaining a drug-free workplace; (iii) any available drug counseling, 
rehabilitation, and employee assistance programs; and (iv) the penalties that may be imposed upon employees for drug 
abuse violations occurring in the workplace. 

 
C. Provide all employees engaged in performance of the contract with a copy of the statement required by subparagraph 

(b)(1) of this clause;  
 

D. Notify such employees in writing in the statement required by subparagraph (b)(1) of this clause that, as a condition of 
continued employment on this contract, the employee will (i) Abide by the terms of the statement; and (ii) Notify the 
employer in writing of the employee's conviction under a criminal drug statute for a violation occurring in the workplace 
no later than 5 days after such conviction.  
 



CITY OF BATTLE CREEK PURCHASING               Page 5 
REQUEST FOR QUALIFICATIONS NO. 2025-018Q 
 

Rev Nov 2023 

E. Notify the Contracting Officer in writing within 10 days after receiving notice under subdivision (A)(4)(ii) of this clause, 
from an employee or otherwise receiving actual notice of such conviction. The notice shall include the position title of the 
employee; (6) Within 30 days after receiving notice under subdivision (A)(4)(ii) of this clause of a conviction, take one of 
the following actions with respect to any employee who is convicted of a drug abuse violation occurring in the workplace: 
(i) Taking appropriate personnel action against such employee, up to and including termination; or (ii) Require such 
employee to satisfactorily participate in a drug abuse assistance or rehabilitation program approved for such purposes by 
a Federal, State, or local health, law enforcement, or other appropriate agency; and (7) Make a good faith effort to 
maintain a drug-free workplace through implementation of subparagraphs (A)(1) through (A)(5) of this clause.  A 
contractor or grantee who fails to comply with these requirements is subject to certain penalties. 
 

1.17 OTHER FEDERAL COMPLIANCE:  Where applicable, contractor shall comply with: Copeland Anti-kickback Act (18 

U.S.C. 874); Sections 3702 and 3704 of the Contract Work Hours and Safety Standards Act (40 USC 40 USC 3701-3708); 
Section 306 of the Clean Air Act (42 USC 7602, Air Pollution Prevention and Control); Section 508 of the Clean Water Act 
(33 U.S.C. 1368); Executive Order 11738, and EPA regulations (40 CFR, Part 15); and the Energy Policy and Conservation 
Act (Pub. L. 94A 163, 89 Stat. 871).   

 
1.19 BID PROTEST PROCEDURE:  Protests about the bid procedure must be in writing.  This written protest must be received 

by the City of Battle Creek, located at 10 N. Division, Suite 214, Battle Creek, MI 49014.  This written protest must be 
received by the City no later than ten (10) working days after notification to all bidders of the contract award decision.  The 
City of Battle Creek must issue its written decision no more than ten (10) business days from the day the written protest 
was received. 

 
If a protester thinks that the City of Battle Creek has not followed these protest procedures, the protester has ten (10) 
business days from the alleged infraction to file a subsequent protest with the Federal Transit Administration. 

 
1.20   COSTS:  Contractor agrees that the costs reported to the City for this contract will represent only those items that are 

properly chargeable in accordance with this contract.   
 
 
1.21     BYRD ANTI-LOBBYING AMENDMENT (31 U.S.C. 1352)—Contractors that apply or bid for an award exceeding $100,000 

must file the required certification that it will not and has not used Federal appropriated funds to pay any person or 
organization for influencing or attempting to influence an officer or employee of any agency, a member of Congress, officer 
or employee of Congress, or an employee of a member of Congress in connection with obtaining any Federal contract, 
grant or any other award covered by 31 U.S.C. 1352. Contractor must also disclose any lobbying with non-Federal funds 
that takes place in connection with obtaining any Federal award. 

 
 
1.22    DEBARMENT AND SUSPENSION (EXECUTIVE ORDERS 12549 AND 12689)—A contract award (see 2 CFR 180.220) 

must not be made to parties listed on the government wide exclusions in the System for Award Management (SAM), in 
accordance with the OMB guidelines at 2 CFR 180 that implement Executive Orders 12549 (3 CFR part 1986 Comp., p. 
189) and 12689 (3 CFR part 1989 Comp., p. 235), “Debarment and Suspension.” SAM Exclusions contains the names of 
parties debarred, suspended, or otherwise excluded by agencies, as well as parties declared ineligible under statutory or 
regulatory authority other than Executive Order 12549. 

 

 
1.23    CLEAN AIR ACT (42 U.S.C. 7401-7671q.) and the Federal Water Pollution Control Act (33 U.S.C. 1251-1387), as 

amended—Contractors with contracts in excess of $150,000 shall comply with all applicable standards, orders or 
regulations issued pursuant to the Clean Air Act (42 U.S.C. 7401-7671q) and the Federal Water Pollution Control Act as 
amended (33 U.S.C. 1251- 1387). Violations must be reported to the Federal awarding agency and the Regional office of 
the Environmental Protection Agency (EPA) 

 
 

1.24       ENERGY EFFICIENCY:  Contractor shall maintain mandatory standards and policies relating to energy efficiency that are 

contained in the state energy conservation plan issued in compliance with the Energy Policy and Conservation Act (Pub. 
L. 94-163). 

 
1.25 SAFETY RULES: Contractor shall perform all work under this contract in conformance with the State of Michigan 

general safety rules and regulations for the construction industry, as set out or authorized by the Michigan 
Occupational Safety and Health Act, Public Act 154 of 1974, as amended. 
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2.0 - GENERAL TERMS AND CONDITIONS 
 
2.1 MATERIALS AND WORKMANSHIP: Unless otherwise specified, all materials and workmanship shall be new and of the 

best grade of their respective kinds for the purpose.  
2.2 NON-DISCRIMINATION CLAUSE: The bidder agrees not to discriminate against any employee or applicant for employment, 

to be employed in the performance of such contract, with respect to hire, tenure, terms, conditions or privileges, of 
employment, or any matter directly or indirectly related to employment, because of his or her actual or perceived race, color, 
religion, national origin, age, sex, height, weight, physical or mental disability, family status, sexual orientation, gender identity 
or marital status. Breach of this covenant may be regarded as material breach of the contract as provided for in Act 220 and 
Act 453 of the Public Acts of 1976, as amended, entitled "Michigan Handicapper's Civil Rights Act" and the Michigan Elliott 
Larson Civil Rights Act.” The bidder further agrees to require similar provisions from any subcontractors, or suppliers.  The 
bidder agrees to comply with Executive Order 11246 of September 24, 1965, entitled “Equal Employment Opportunity,” as 
amended by Executive Order 11375 of October 13, 1967, as supplemented in Department of Labor regulations (41 CFR, 
Chapter 60).   

2.3 ASSIGNMENT OF CONTRACT: The contractor shall assign no right or interest in this contract in whole or in part and no 

delegation of any duty of Contractor shall be made without prior written permission of the City. 
2.4 INDEMNIFICATION: The contractor shall protect, defend, and save the City, its officials, employees, departments and agents 

harmless from and against any and all claims, demands, suits, actions, or proceedings of any kind or nature, in any way 
resulting from negligent acts or omissions of the contractor or any of its agents, employees, boards, commissions, divisions, 
departments, or authorities in performing obligations under this agreement. Each party to this agreement agrees that any 
bond or insurance protection required by this agreement or otherwise provided shall in no way limit the terms of this 
indemnification provision. In case of any action or proceeding brought against the City by reason of any such claim, suit, 
action or demand, upon prompt notice from the City, contractor covenants to defend such action or proceeding by counsel 
that is reasonably satisfactory to the City. 

2.5 CONTRACT: The contract shall contain the entire agreement between the City and the Contractor relating to this requirement 

and shall prevail over any and all previous contracts, proposals, negotiations, or master agreements in any form. By signing 
the Offer to Contract, it is understood and agreed to that the RFQ in its entirety and all enclosed forms are fully incorporated 
herein as a material and necessary part of the contract. In case of conflicts, the following order shall prevail: 1) Addendum, 
2) Specifications, 3) Special Terms and Conditions 4) General Terms and Conditions, 5) General Information. 

2.6 PROVISIONS REQUIRED BY LAW: Each and every provision of law and any clause required by law to be in the contract 

shall be read and enforced as though it were included herein, and if through mistake or otherwise any such provision is not 
inserted, or is not correctly inserted, then upon the application of either party the contract shall forthwith be physically 
amended to make such insertion or correction. 

2.7 RELATIONSHIP OF PARTIES: It is clearly understood that each party shall act in its individual capacity and not as an agent, 

employee, partner, joint venture, or associate of the other. An employee or agent of one party shall not be deemed or 
construed to be the employee or agent of the other party for any purpose whatsoever. The Contractor is advised that taxes 
or social security payments shall not be withheld from a City payment issued hereunder and that Contractor should make 
arrangements to directly pay such expenses, if any. 

2.8 RIGHTS AND REMEDIES: No provision in this document or in the bidder's offer shall be construed, expressly or by 

implication as a waiver by either party of any existing or future right and/or remedy available by law in the event of any claim 
or default or breach of contract. The failure of either party to insist upon the strict performance of any term or condition of the 
contract or to exercise or delay the exercise of any right or remedy provided in the contract, or by law, or the acceptance of 
materials or services, obligations imposed by this contract or by law, and shall not be deemed a waiver of any right of either 
party to insist upon the strict performance of the contract. 

2.9 ADVERTISING: Contractor shall not advertise, issue a press release or otherwise publish information concerning this RFQ 

or contract without prior written consent of the City. The City shall not unreasonably withhold permission. 
2.10 APPLICABLE REGULATIONS/POLICIES: The Revised Code of the State of Michigan, the Charter of the City of Battle 

Creek, all City Ordinances, Rules and Regulations and Policies shall apply. It shall be the responsibility of the Proposer to 
be familiar and comply with said regulations/policies. 

2.11 ROYALTIES, PATENTS, NOTICES AND FEES: Contractor shall give all notices and pay all royalties and fees. Contractor 

shall defend all suits or claims for infringement of any patent rights and shall save the City harmless from loss on account 
thereof.  Contractor shall comply with all laws, ordinances and codes applicable to any portion of the work. 

2.12 SUBCONTRACTORS:  No subcontract shall be made by the contractor with any other party for furnishing any of the services 

herein contracted for without the advance written approval of the City.  All subcontractors shall comply with Federal and State 
laws and regulations that are applicable to the services covered by the subcontractor and shall include all the terms and 
conditions set forth herein which shall apply with equal force to the subcontract, as if the subcontractor were the Contractor 
referred to herein. Contractor is responsible for contract performance whether or not subcontractors are used. 

2.13 PATENTS, COPYRIGHTS:  All services, information, computer program elements, reports, and other deliverables that are 

created under this Agreement shall be the property of the City.  The Contractor shall place no restrictions on the City with regard 
to the distribution of any of these materials; the City shall have full, unrestricted rights to make and distribute unlimited copies of 
any services, information, computer programs/elements, reports, or any other deliverable.  Patents for any item created under 
this contract shall be assigned to the City. 
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3.0 - SPECIAL TERMS AND CONDITIONS 
 
3.1 TERM: The initial term of this contract shall be for a minimum of one year, but may be longer for any term not exceeding 5 

years.  In no case will the contract exceed 5 years (September 30, 2029).   If there are renewals within that 5 year period, they 
will be mutually agreed upon and will incorporate all the terms and conditions of the original contract. 

  
3.2 KEY PERSONNEL:  It is essential that the contractor provide adequate experienced personnel, capable of and devoted to the 

successful accomplishment of work to be performed under this contract. The Contractor must agree to assign specific 
individuals to the key positions. 

A. The Contractor agrees that, once assigned to work under this contract, key personnel shall not be removed or replaced 
without written notice to the City. 

B. If key personnel are not available for work under this contract for a continuous period exceeding thirty calendar days, 
or are expected to devote substantially less effort to the work than initially anticipated, the Contractor shall immediately 
notify the City, and shall, subject to the concurrence of the City, replace such personnel with personnel of substantially 
equal ability and qualifications. 

 
3.3 CANCELLATION:  

 
CANCELLATION FOR CAUSE:  The City reserves the right to cancel the whole or any part of this contract due to failure by 

the contractor to carry out any material obligation, term, or condition of the contract. The City shall issue written notice to the 
contractor for any of the following circumstances: 

A. The contractor fails to adequately perform the services set forth in the specifications of the contract: 
B. The contractor fails to make progress in the performance of the contract and/or gives the City reason to believe that 

the contractor will not or cannot perform to the requirements of the contract. 
Upon receipt of the written notice of concern, the contractor shall have ten (10) calendar days to provide a satisfactory response 
to the City.  Failure on the part of the contractor to adequately address all issues of concern may result in the City resorting to 
any single or combination of the following remedies. 

A. Cancel any contract: 
B. Reserve all rights or claims to damage for breach of any covenant of the Contract: 
C. In case of default, the City reserves the right to complete the required work. The City may recover reasonable excess 

cost from the contractor by any remedies as provided by law. 
 

TERMINATION FOR CONVIENIENCE: Owner may at any time and for any reason terminate Contractor's services and work 

at Owner's convenience. In such case, the City shall provide the Contractor with a 15-day written notice of termination.  The 
City will pay for all authorized completed work or received/ordered goods occurring before the date of cancellation.     

 
3.4 PAYMENT:  Payment shall be made monthly, or at the end of each project, within 30 days following the submittal of a correct 

invoice for goods received or work performed.  Expenses shall be billed at cost, and must be supported by actual receipts.  
Mileage and per diem rates, if applicable, shall not exceed the federal rates. 

 
3.5 INSURANCE:  

a. The Contractor shall at the time of execution of this contract, file with the City the Certificate of Insurance, which shall cover 
all insurance as required herein, including evidence of payment of premiums thereon, and the policy or policies or insurance 
covering said City and their officers, agents and employees. Each such policy and certificate shall be satisfactory to the 
City. Nothing contained in these insurance requirements is to be construed as limiting the extent of the Contractor's 
responsibility for payment of damages resulting from all operations under this Contract. 

 
b. The contractor shall maintain insurances in force at all times during the term of this agreement at the minimum amounts and 

types as indicated. 
Coverage Afforded          Limits of Liability    

Professional Liability          $1,000,000 
Workers' Compensation:            $   100,000 or statutory limit 
Commercial General Liability:  Bodily Injury      $1,000,000 each occurrence 
       Property Damage     $1,000,000 each occurrence 
        or Combined Single Limit $1,000,000 
Automobile Liability:    Bodily Injury     $   300,000 each person 
        Liability     $   500,000 each occurrence 
        Property Damage   $   500,000 
        or Combined Single Limit $   500,000 

 
The City of Battle Creek shall be listed as an additional insured on general liability coverage, and shall be provided with a 
Certificate of Insurance that reflects this additional insured status. A 30-day notice of cancellation or material change shall 
be provided to the City and so noted on the Certificate of Insurance. All certificates and notices shall be sent to City of 
Battle Creek, P.O. Box 1717, Battle Creek, Michigan 49016. 
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4.0 - SUBMITTAL INFORMATION 
 
4.1  SUBMITTAL TERMS AND CONDITIONS 

 

A. Basic Submittal Instructions:  Each proposal received by the City in response to this RFP becomes the 
property of the City and: 

 
1. Shall be signed by an individual authorized to bind the contractor to its provisions. 

 
2. Proposals shall not be considered fully received for the purpose of Freedom of Information Act requests 

until the City has determined that no additional clarifications or revisions of offers shall be accepted. 
 

3. Is an irrevocable offer and may not be withdrawn within 90 days after the deadline for submission.  
Requests for clarifications or revisions automatically establish a new 90-day period. 

 
B. Proposal Costs:  The City is not liable for any costs incurred by contractors in the development of their 

proposals. 
 
C. Exceptions To Contract Terms And Specifications:  Offeror shall clearly identify and reference by paragraphs 

any proposed deviations from the Contract Terms or Scope in the RFP. Exceptions shall include, the Offeror's 
proposed substitute language.  If no exceptions are noted in the Offeror's proposal, the City will assume complete 
conformance with this specification and the successful Offeror will be required to perform accordingly. Proposals 
submitted not meeting all requirements may be rejected. 

 

4.2 SUBMITTAL REQUIREMENTS (provide the following documents in a SEALED envelope/box): 
 
 
Submit online your proposal IN THIS ORDER in ONE PDF (please do not upload multiple files): 
 
   A table of contents and page numbers would be appreciated and very helpful 

 
1. Your proposal, organized as requested in section 4.3 on the next page.  A table of contents and page 

numbers would be extremely helpful. 
2. SIGNED and completed offer section on the Offer and Acceptance Form  
3. Completed interview availability table on page 11. 
4. Completed DBE forms contained in Attachment A 

 

Instructions for online submittal:  DO NOT EMAIL PROPOSALS 
 

 http://battlecreekmi.gov/228/Purchasing 
 

 Follow the link to the VendorRegistry page or email purchasing@battlecreekmi.gov for links. 
 

 Register as a vendor if you have not already 
 

 Navigate to this RFP (name and number on the front page) 
 

 Click on “Submit bid” and follow the instructions 
 

 You may rescind your proposal in the system at any time before the due date/time 
 

 Secure:  City staff can see who has submitted, but the system will not allow City staff to see 
submittal content until after the deadline has passed. 
 

 If you have questions about the process in VendorRegistry, please use their “help” function.  They 
are extremely helpful. City staff can’t see what the vendor sees, so we are unable to help.  

http://battlecreekmi.gov/228/Purchasing
mailto:purchasing@battlecreekmi.gov
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4.3 EVALUATION CRITERIA:  
  

All proposals received will be evaluated by the City of Battle Creek for the purposes of selecting a firm.  Evaluations will be a 
multi-tier process.   

  
The following factors, listed in relative order of importance, will be considered in making the selection.  The response to this 
RFQ shall focus on these criteria, and shall be submitted in the same order as requested and must contain, at a minimum, all 
of the items listed below.  Price will not be a factor in evaluation. 

 
TIER I:  QUALIFICATIONS 

 
A. QUALIFICATIONS 

 Describe your firm’s specialized experience and technical competence to perform professional services.   

 Provide resumes of in-house staff 

 List  and describe the nature of your established sub-consultant relationships  

 Provide detailed description of similar projects that your firm has been involved in the past 2 years, including contact 

names and phone numbers. 

 Provide a minimum of three references for MICHIGAN customers of a similar scope and size. Include contact name 

and phone number for each. 

 
B. SOUNDESS OF APPROACH 

 Provide evidence of your firm’s project analysis technique, comprehensive problem-solving, and accomplishment of 

objectives. 

 

C.  EFFICIENCY 

 Describe your firm’s established course of action for efficient production, exhibiting evidence of well thought out project 

planning. 

 

D.  INTEGRITY 

 Describe past record of performance, quality of work, and competency. 

 

E.  AVAILABILITY 

 Describe your firm’s ability to meet schedules, past project delivery, accessibility to airport manager, and follow-up. 

 

F.  ADAPTABILITY 

 Describe how your firm maintains effectiveness when experience changes in task/direction and responds positively to 

change. 

 

G.  FISCAL RESPONSIBILITY 

 Provide evidence of pro-active cost control measures and budget constraint awareness. 

 

H.  REGULATORY KNOWLEDGE 

 Describe your experience with FAA and MDOT airport programs and state/local regulatory procedures. 

 

I.  INNOVATION 

 Provide examples of your firm’s innovative solutions to project challenges, highlighting use of advanced technology. 

 

J.  CUSTOMER FOCUS 

 Describe how your firm makes customer needs its primary focus concerning the customer’s understanding of 

procedures and timelines, and answering questions in lay terms 

 
TIER II: INTERVIEW 

 
A. The City may or may not conduct interviews.  Submit competed Interview Availability Table in Section 6.0. 

 
 

TIER III:  PRICE submit only upon request.  Not used to determine award. 

 

A. PRICE:  The firm selected after the Tier I and possible Tier II process will be informed that they were the selected firm 
and will be awarded the contract on a qualifications basis only.  Only then will the City request pricing for hourly positions 
by job classification. 
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5.0 - SCOPE OF WORK 

 
Selected firm will provide airport planning, architectural/engineering design, and construction administration services 
focused on The City of Battle Creek’s current Five-Year Airport Capital Improvement Plan (ACIP).  Services may 
include general consulting and advertisement on airport development issues including assistance in the following 
estimated projects, listed below, with up to full service Architect/Engineering services from concept development, 
through a procurement process, and possibly construction/project management/oversight.  This is not a guaranteed 
list of projects, nor is it meant to be limiting to the architect/engineering services. 

 

 Reconstruct Taxiway A Pavement & Lighting 
 

 Rehabilitate Contract Tower – Elevator & Equipment 
 

 Acquire Snow removal equipment 
 

 Construct Taxiway M 
 

 Reconstruct Taxiway- E 
 

 Reconstruct Runway 13/31 
 

 Apron Rehabilitation/Reconstruction 
 

 Obstruction Removal Rwy 5L & 23R 
 

 Remove Taxiway connector at Taxiway D and Central GA Apron 
 
Services associated with the above project list, such as minor ALP Updates, programming, drainage improvements, 
environmental review, approach clearing, paint marking, crack sealing, NAVAID/electrical, land acquisition, and/or 
planning/user survey studies may be performed in association with the listed projects as funding and constructability 
allow.  From time to time projects develop as a result of airport inspections, letters of correction and/or emergency 
circumstances.  The selected consultant may be asked to perform said additional work as part of this procurement 
action.   
 
This is a Quality Based Selection process, and services for each project will be negotiated independently; therefore 
submittals shall exclude fees or costs.   
 
Not all of the services or development items listed above may be contracted nor eventually required.   
 
Firms will be ranked in areas such as: familiarity and understanding of the airport needs; corporate history and 
background in aviation consulting; demonstrated experience with similar projects; key personnel professional 
qualifications;  ability to provide contact person with demonstrated aviation experience and overall project coordination; 
knowledge/familiarity with FAA and state regulations, policies, and procedures; and success of recent projects.  Awards 
or special recognition achieved by the firm should be highlighted.   
 
Firms should demonstrate their reputation with other airports, by providing at least 3 airport references within the State 
of Michigan. Additional information may be requested from the top selected firm or firms.  Interview may be conducted 
at the discretion of the Sponsor.  
 
Projects are anticipated to be initiated between 2024-2029.  Project are expected to be completed over several years 
and funded in full or in part with funds or multiple grants from the Federal Aviation Administration, State of Michigan, 
and/or local sources.  The selected firm will be subject to all local, state, and federal requirements. 
 
For each individual project throughout the term of this contract, contractor shall provide a scope of work and proposal, 
either as lump sum or time and materials with a not-to-exceed amount.  The terms and conditions of this contract shall 
prevail for all future projects.  Those will be awarded each time with a purchase order; no further contract documents 
will be signed. 
  



CITY OF BATTLE CREEK PURCHASING               Page 11 
REQUEST FOR QUALIFICATIONS NO. 2025-018Q 
 

Rev Nov 2023 

 
6.0 - INTERVIEW AVAILABILITY TABLE 

 

 
 
SUBMIT WITH YOUR PROPOSAL:  Interview times are blocked in the table below for companies that are 
shortlisted for interview.  Please indicate your availability as either Preferred, Available, or Not Available.  
Companies not selected for interview will be notified, and the City’s decision will be final.   
 
Every effort will be made to give the preferred times. 
 
Interviews, if held, will be held virtually.  The City may determine that interviews are not necessary. 

 

Day Date Time 

Indicate whether: 

Preferred 
Available 

Not available 

List the email addresses only (no names or 
titles) of those at your company who 

should receive an interview invitation: 

Monday August 26 1:00pm – 2:30PM  

Type email addresses only in this space, 

separated by a comma (i.e., no names or 
positions).   

 
Listing only emails separated by commas 

allows us to easily copy/paste into a meeting 
invitation.  

Monday August 26 2:30pm – 4:00pm  

Tuesday  August 27 10:30am -12:00pm  

Thursday August 29 1:00pm – 2:30pm  

Tuesday Sept 3 9:00am – 10:30am  

Wednesday Sept 4 1:00pm – 2:30pm  

 
 

If your company is not available at any of these times, email clhuff@battlecreekmi.gov right away, before 
proposals are due, and we’ll see if we can schedule a different time.   

 
 
 
 
 

mailto:clhuff@battlecreekmi.gov
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7.0 - OFFER AND ACCEPTANCE FORM 
 

TO THE CITY OF BATTLE CREEK: 
 

We hereby offer and agree to furnish the materials, transportation or service in compliance with all terms, conditions, specifications, 

and amendments in the Request for Qualifications and any written exceptions in the offer. We understand that the items in this 

Request for Qualifications, including, but not limited to, all required certificates are fully incorporated herein as a material and 

necessary part of the contract. 

 

The undersigned hereby states, under penalty of perjury, that all information provided is true, accurate, and complete and states 

that they have the authority to submit this proposal, which will result in a binding contract if accepted by the City of Battle Creek.   

 

We acknowledge receipt of the following addendum(s): _____, _____, _____, _____. 
 
I certify, under penalty of perjury, that I have the legal authorization to bind the firm hereunder, and that our firm is not debarred from 
doing business under the Federal Excluded Parties List System (epls.gov). 
 
I, the Contractor or Contractor’s legally authorized signer, further certify compliance with the City of Battle Creek Ordinance Chapter 214, 
Discrimination Prohibited.  I further acknowledge and agree that the Contractor's violation of Chapter 214 shall be a material breach of 
this contract.  In addition, Contractor acknowledges and agrees that it shall be liable for any costs or expenses incurred by the City in 
obtaining from other sources, the work and services to be rendered or performed or the goods or properties to be furnished or delivered 
to the City under the contract as a result of a material breach in the Contract for violations of Chapter 214. 

 
 
        For clarification of this offer, contact: 
Company Name 
 
        Name:        
Address 
 
        Phone:       
City   State  Zip    
 
        Fax:       
Signature of Person Authorized to Sign      
 
                Email:            
Printed Name 
 
               
Title 
 

 

 

ACCEPTANCE OF OFFER: 
 

The Offer is hereby accepted.           
 
The Contractor is now bound to sell the materials or services listed by the attached contract and based upon the Request for 
Qualifications, including all terms, conditions, specification, amendments, etc. and the Contractor's Offer as accepted by the City. 
 

This contract shall henceforth be referred to as Contract No.  2025-018Q       . The Contractor has been cautioned not to 

commence any billable work or to provide any material or service under this contract until Contractor receives purchase order and/or 
a notice to proceed from the City of Battle Creek Purchasing Agent. 
 
 
COUNTERSIGNED: 

 
            
City Manager       Date   
 
 
            
Witness Signature 

APPROVED AS TO FORM BY: 

 
            
City Attorney 
 
 
__________________ 
Date 
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ATTACHMENT A - DISADVANTAGED BUSINESS (DBE) FORM 
 

I.   YOUR FIRM’S BACKGROUND: 

 
Is your firm an MBE (at least 51% minority ownership)?   _____YES   _____NO 

 
Is your firm a WBE (at least 51% woman ownership)?   _____YES   _____NO     

 
Are you subcontracting any part of this project?    _____YES   _____NO     

 
 
 



C&S Engineers, Inc.
38777 Six Mile Rd. Suite 202

Livonia, MI 48152 
www.cscos.com

City of Battle Creek
RFQ NO: 2025-018Q

Architect/Engineer for Battle 
Creek Executive Airport at 
Kellogg Field
August 14, 2024



 www.cscos.com  |   (877) CS-SOLVE  |  (734) 953-2571  |   contactus@cscos.com  |   38777 Six Mile Rd. Suite 202, Livonia, MI 48152

August 14, 2024

Ms. Christine Huff
Battle Creek Executive Airport at Kellogg Field
15551 S. Airport Rd. 
Battle Creek, MI 49015

Re: Architect/Engineering for Battle Creek Executive Airport at Kellogg Field / RFQ# 2025-018Q

Dear Selection Committee, 

The City of Battle Creek and its economic development arm, Battle Creek 
Unlimited (BCU), have focused energy and resources on reimagining the Battle 
Creek community. One goal is to provide diversification of economic opportunity 
for the local residents. Among the primary assets that has driven growth and 
provided a source of economic prosperity in the community is the Battle Creek 
Executive Airport at Kellogg Field (BTL). Over its more than 100 years supporting 
the community, BTL has generated a huge economic impact, with tenants 
ranging from local corporations, the 110th Wing Air National Guard base, Western 
Michigan University College of Aviation, Duncan Aviation and WACO Aviation. 
This history of success has made BTL an airport that is envied across the region.

Looking forward, the BTL and BCU leadership team's desire to provide 
opportunities for innovation and development of emerging technologies as 
well as continuing to accommodate existing tenants. New opportunities in 
the aviation and defense sectors related to Advanced Air Mobility (AAM) are 
growing and expanding quickly. Whether this means cargo deliveries to local 
manufacturers or medical supplies to nearby hospitals by unmanned aircraft 
systems (UAS), or manufacturing and operation of electric Vertical Takeoff and 
Landing (eVTOL) aircraft, BTL is actively looking for ways to play a role in the 
development and support of emerging technologies that best fit the needs of the 
local community. 

Balancing the desire to continue to expand the tenant base and offerings, 
the BTL team has the challenge of operating and maintaining a substantial 
airfield infrastructure network. Elements of the airfield are in very good 
condition; however, several key taxiways and runways are quickly degrading in 
condition and need immediate attention. The blessing of having such a substantial airfield is that the airport can 
accommodate almost any operator. However, the reality of maintaining pavement, lights, signs and navigational 
aids is that funding beyond the regular maintenance is needed and the primary source of that funding is the 
Federal Aviation Administration (FAA). 

To address and support both the new development and airfield maintenance needs, BTL will need more than just 
an engineer or architectural firm. It will need a team of professional aviation consultants to help partner with BTL 
and BCU staff in positioning the airport to capture the unprecedented funding opportunities between now and 
2029. As we have discussed in our meetings with Phil Kroll, Miles Weaver and Jim Burnham, the BTL and BCU 
team is willing to put in the work to build relationships, pursue grants and look for ways to grow the airport. In this 

Veteran leadership 
team with 50+ 

years of combined 
aviation experience 

to guide a successful 
consultant transition

Technical experts to 
manage and program 
pavement projects, 

enhance airport 
infrastructure, and 
secure essential 

grant funding for BTL

Experienced 
team with strong 
relationships and 
recent success 
in securing FAA 

approval for AAM 
infrastructure and 

development
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situation having a partner with relationships with the FAA, MDOT AERO, local government agencies and the AAM 
industry is key. The C&S team possesses national aviation experience combined with our strategic partners Driven 
Design, WBK Engineering, and AMCG, brings a team that knows how to build customized approaches to support 
airports. Our team has been working in Michigan airports for more than 20 years and we bring a history and 
depth of relationships at both the FAA Detroit Airport District Office (ADO) and 
MDOT Aeronautics. We will work hand in hand with 
BTL to navigate the opportunities in positioning key 
pavements for funding, and we have the knowledge 
and proven experience of getting large and small 
scale airfield developments approved quickly to avoid 
schedule impacts. Locally, our partners at Driven 
Design, WBK, and AMCG have all done work either for the City, BCU, or BTL 
which has supported the growth of the tenants, supported BTL business 
plans, and created future opportunities at the airport. Finally, in the AAM space, we have been active in 
Michigan, New York, and around the country in supporting government agencies, airports, and AAM firms 
such as BETA in this quickly evolving space of the economy.  

Leading the C&S team of experts is myself, Aaron M. Aljets, PE. I have over 24 years of experience focusing solely 
on work with aviation clients. As one of our Great Lakes team’s most experienced project managers and leaders, 
BTL will benefit from my depth of knowledge not only at general aviation airports (including Ann Arbor, Grosse Ile, 
and Livingston County) but also various sizes of commercial service airports (including Detroit Metro, Grand Rapids, 
Muskegon, and Kalamazoo). My focus is building a consulting approach that fits each airport, and defining 
communication plans that acknowledge my clients know their airports best, and allow them the ability to 
voice what they need and expect in a consultant. This approach has benefited our clients by giving them the 
proper amount of attention and support and keeping them ahead of issues and concerns. For BTL, our team will 
meet with the decision makers and leaders for the airport and define frequency of communication with the director 
and assistant director, role of the C&S team in communicating with FAA and MDOT AERO, and most importantly 
the goals and objectives for the near and long term.

We very much look forward to serving your team and helping drive BTL toward success for the next 100 years!

Sincerely
C&S ENGINEERS, INC.

Aaron M. Aljets, PE  Kelly J. Jost, PE 
Project Manager Principal in Charge / FAA & MDOT Liaison
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On January 1, 1968, 
professional engineers Mike 
Calocerinos and Frank Spina 
opened for business in 
Syracuse, New York. Their goal 
was to provide engineering 
services in a more personalized, 
high-quality manner. The six-
person firm, named Calocerinos 
and Spina Consulting 
Engineers, concentrated on 
civil engineering (sewage 
and drainage) for local 
municipalities.

Over the past 55+ years, C&S 
has expanded from our roots as 
a small municipal engineering 
firm to a full-service national 
design, planning, and 
construction services firm.

Now some 600-people strong 
and providing a wide array 
of service solutions across 
20 offices nationwide, the 
C&S Companies continue to 
emphasize a very personal, 
customer-centric approach to 
business.

For over 20 
years, C&S has 

completed 
projects 

at airports 
throughout 
Michigan.

Marlette

Cherry 
Capital

Gerald R. 
Ford Int’l

Muskegon 
County

Ann ArborThree 
Rivers

Livingston County

Detroit Metro
Grosse Ile

Willow Run

Huron County 
MemorialSebewaing

Atlanta

Evart

Sandusky 
City

 Monroe Custer

Canton-Plymouth-Mettetal

Marquette

C&S Companies
Airport services have been the cornerstone of our professional practice since 
our founding in 1968. For more than 55 years, C&S has served diverse airport 
clients across Michigan and the country. Our client list includes over 200 airports 
nationwide, ranging from general aviation to commercial service, hub, and 
military installations. We conduct almost all of our Michigan airport projects 
through term contracts like this one. C&S’s in-house expertise is extremely 
broad, allowing us to deliver almost any type of airport project from start 
to finish. With staff dedicated to planning, environmental, airfield and landside 
engineering, architecture, grants administration, construction services, and other 
specialized disciplines, we have the necessary resources to help clients realize the 
vision they have for their facilities.
Our aviation group features more than 120 staff dedicated completely to airport 
projects. They are supported by hundreds of additional experts who regularly 
contribute their specialized technical skills to these projects.

C&S’s skilled 
professionals are 

excited to serve the 
needs of the Battle 

Creek Executive 
Airport. 

This contract will 
be managed by 

our Michigan office 
located at:

38777 Six Mile Road 
Suite 202 

Livonia, MI 48152
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Our local C&S aviation team has been 
hand-selected based on our experience with 
airport systems and years of preparing and 
collaborating with the City to learn about the 
specific needs for your airport. Our team-
mates have expertise in every area required 
by the City for this contract. With staff 
dedicated to programming, land acquisition, 
obstruction mitigation and removal, pave-
ment rehabilitation, environmental reviews, 
paint marking, crack sealing, NAVAID/electri-
cal, construction administration services, and 
other specialized disciplines, we have the 
resources to help you realize the vision you 
have for your facility. Our aviation experience 
and qualifications are detailed below.

On-Call Experience
Few firms have as much experience with 
diverse airport projects as C&S. Our staff 
have handled almost every type of airport 
project. The projects included in this section 
illustrate our valuable experience with the 
FAA on similar on-call and general consultant 
contracts as well as individual projects we’ve 
recently completed. All of these projects have 
been conducted within the applicable FAA 
and state-level agency regulations. Our goal 
is to act as an extension of your staff so that 
you can continue to focus on the day-to-day 
safe operation of your facilities, knowing that 
your important projects are managed by a 
trusted partner. 

Airfield Pavements
C&S has successfully completed rehabilitation and new construction of runways, taxiways, aprons, service roads, 
and parking lots using bituminous and Portland cement concrete (PCC). Steps involved in our pavement design 
procedures are in accordance with FAA AC 150/5320-6G, Airport Pavement Design and Evaluation. Our engineers 
and construction inspectors have specific training for airfield pavements offered by associations such as the 
American Concrete Pavement Association, Airports Consultants Council, Asphalt Institute, and FAA. The C&S 
team can perform geotechnical analysis to determine existing pavement and subbase thickness and perform 
geotechnical laboratory testing to determine CBR values to be used in determining a Pavement Condition Number 
(PCN) using FAA-developed COMFAA software and in conformance with AC 150/5335-5C. We then prepare a 
report compiling the information for the sponsor.

C&S Engineers, Inc. 
(C&S) is one of the C&S 

Companies.

FBO Apron & Taxilane Connector  
Gerald R. Ford International Airport 
(2019)

Taxiway A Reconstruction 
Grosse Ile Airport (2023)

Airports across 
Michigan and 

the country trust 
C&S to achieve 
their planning, 

design, and 
construction 

administration 
goals time and 

time again.

Runway 17-35 Rehabilitation 
Huron County Memorial Airport (2021)

Aviation Consulting 
Experience
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Our experience with pavement evaluation includes developing Pavement Maintenance and Management 
Programs (PMMP) for numerous airports. These projects involved researching the history of pavement construction 
at the airport, conducting a pavement condition survey (outlined in FAA AC 150/5380-6), and developing a PMMP 
for the airport to preserve and extend the life of existing airfield pavements. Utilizing this approach enables our 
team to closely coordinate with MDOT AERO provided PMP and Pavement Condition Index (PCI) maps, which 
detail distresses, and maintenance and rehabilitation history. Additionally, our ACIP planning will work closely with 
the PMP findings to provide BTL with real time updates on future PCI, forecasts required maintenance and allows 
prioritization of maintenance in such a way that the network of pavements can be cost effectively maintained in a 
safe condition throughout their service life. 

Drainage
An airfield’s drainage characteristics have a substantial effect on the safety, usability, and both short- and long-term 
maintenance requirements of that airfield. FAA advisory circulars (AC) carefully regulate airfield drainage. Other 
federal, state, and local agencies have stormwater regulations that also must be adhered to. C&S has performed 
drainage design work at airports for decades. We have developed a skill set, relationship with agencies, and an 
understanding of the nuances of the various regulations that allows us to navigate the process effectively. When 
local regulations are involved, they can be the most time-consuming to address.

Paint Marking & Signage
Most of our airfield pavement projects include marking the new pavement and often require new or relocated 
airfield signage. C&S uses and interprets FAA AC 150/5340-1M, Standards for Airport Markings and FAA AC 150-
5340-18G, Standards for Airport Sign Systems in order to keep airports in compliance. All standards for markings 
are built using the standard dimensions and layouts from FAA AC 150/5300-13A, Airport Design, reiterating the 
importance of understanding the facility and using the correct geometry.

NAVAID/Electrical
C&S has designed installations for all types of airfield lighting and navigational systems including runway and 
taxiway edge lighting; LED lighting; in-pavement edge, centerline, and touchdown zone lights; guidance signs; 
visual aids such as REIL and PAPI systems; and instrument landing systems. These projects have included all related 
electrical power distribution, controls, equipment installations, and stand-alone airfield electrical buildings. In 
addition, C&S has completed emergency power systems for airports including stand-by generators and transfer 
equipment. We have designed airfield signage and marking plans and designed runway and taxiway lighting 
systems at more than 100 airport facilities.
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Facility Architecture & Engineering
Our architects, supplemented by Driven Design, will work hand-in-hand with our specialized engineers to deliver 
complete project solutions. In addition to new buildings or renovations, our team assists with programming, 
conceptual design and feasibility studies, three-dimensional computer rendering, code analysis, building envelope 
restoration, historic preservation, and construction administration and inspection. Our 55+ years of experience, 
combined with our strategic team's local experience, will allow BTL to address immediate issues such as the ATCT 
elevator but also possible future issues that are expected with the BTL owned 
buildings.

Construction Services
C&S maintains a full-time staff of construction managers, inspectors, and 
support staff, whose sole focus is the successful completion of aviation-related 
projects. Our construction personnel are fully knowledgeable of federal aviation 
requirements. Their involvement occurs throughout the design process in 
the form of constructability reviews that provide office design personnel with 
the realities of a contractor’s perspective, feedback on construction phasing, 
methods, materials and specifications, contract packaging, and contract 
administration matters. Scheduling, coordination, quality assurance, issue 
resolution, and budget control becomes our focus upon commencement of 
construction.

Grant Funding Assistance
Our team is composed of grant program and technical specialists who are 
experts at finding and obtaining grant funding. Due to professional experience 
working on a multitude of municipal and private projects, as well as close rela-
tionships with grant-making agencies and organizations, C&S staff are well positioned to locate funding sources 
and develop high quality grant proposals for clients for a variety of purposes. Based on community and client 
goals, C&S tailors grant recommendations to meet the unique needs of each individual project. We have decades 
of experience with grant programs offered by federal, state, local, and private entities.

Land Use + Economics
C&S advises airports on strategic positioning, planning, and development of their real estate. We employ sophis-
ticated analytical and implementation tools complemented by our years of diverse market experience to support 
client decision making to fully leverage collateral assets. Our comprehensive services focus on formulating market 
strategies to optimize land use and to further airports’ financial goals and objectives for office, industrial, retail, res-
taurant, commercial services, and hotel projects among others.

Additional aviation 
services include:

 ♦ Obstruction studies
 ♦ Safety area 

improvements
 ♦ Fencing & security
 ♦ Sustainability & 

electrification
 ♦ FAA/MDOT grant 

administration
 ♦ Equipment 

procurement
 ♦ Public/community 

outreach
 ♦ Planning
 ♦ Environmental
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Teammates 
Supplementing the C&S team beyond these strategic partners, we will use other specialty services, such as 
geotechnical engineering, material acceptance testing and topographic survey on an as-needed basis. This 
method will allow for more opportunity for the consultant community and will allow for a project-by-project 
approach to meet DBE goals.

Role: Aviation Facilities Support Role: Landside Support / Planning Role: Management/Business Support

Driven Design is an architecture and 
interior design firm that believes 
in making a difference in each 
community where we work in. A 
multi-disciplined team that is client 
and community oriented, they are 
driven by the relationships they 
build with each client and aim to 
provide top tier customer service 
while striving for the highest quality 
final product. They accomplish 
this through the latest technology 
and working corroboratively, both 
internally and externally. Striving to 
create spaces to live, work, and play 
throughout the various communities 
they serve, it is their goal to ensure 
they are stewards to the environment, 
work with a diverse range of clients, 
push the bounds of design, and to 
ensure the communities and clients 
are satisfied with their end product. 

Driven Design is well known in 
the Battle Creek community, Cody 
Newman and his team have 
supported municipal and commercial 
projects in Battle Creek as well as 
around the State of Michigan. As 
a locally based strategic partner, 
Driven Design will expedite local 
project permitting and support local 
coordination during construction.

WBK Engineering, LLC (WBK) 
is a tribally-owned SBA 8(a) 
disadvantaged small business, 
established in 1998 dedicated to 
providing high quality professional 
engineering services to clients. WBK 
focuses on providing the personal 
service of a small, local firm coupled 
with a high degree of experience, and 
the depth of resources found in large 
engineering organizations. 

WBK has been providing engineering 
services to public and private sector 
clients for the past 25+ years. Their 
staff includes an experienced team 
of experts in Civil Engineering and 
related fields with current practice 
in Water Resources, Transportation, 
Structures, Municipal Services, 
Environmental Resources, Planning 
and Development, and Construction. 
Their clients include public agencies, 
Tribal governments, and private 
sector companies looking for 
solutions to engineering challenges 
that integrate client objectives in the 
built and natural environments. 

WBK supported BTL and BCU with 
preliminary planning and site layout 
options for the AAM development 
areas. WBK's experience in the Battle 
Creek area combined with their 
national experience will expedite site 
planning and permitting elements for 
landside improvements. 

AMCG has been promoting 
aviation management excellence 
through the provision of trusted 
consulting services, support, and 
resources for over 25 years. AMCG’s 
clients consist of airports, aviation 
businesses, aviation agencies, aviation 
associations, and other industry 
stakeholders (e.g., aircraft owners 
and/or operators; airport property 
lessees and/or developers; industry 
vendors; financial institutions; law 
firms; architectural, engineering, and 
planning firms; etc.). 

AMCG is composed of a unique 
blend of talented and respected 
aviation industry professionals who 
have strong credentials, proven 
track records, and over 190 years of 
combined aviation industry experi-
ence. Together, these individuals have 
first-hand aviation, aviation business, 
and airport planning, development, 
operations, management, leadership, 
and consulting experience and many 
of the firm’s principals, consultants, 
and most project analysts are pilots.

AMCG has supported BTL on an 
Airport Strategic Business plan, 
market assessments, and compliance 
documentation. 



10City of Battle Creek | Architect/Engineer for Battle Creek Executive Airport at Kellogg Field 

Key Personnel
C&S has assembled a team of airport consulting experts who will work collaboratively to deliver successful on-
call support to BTL. Led by project manager, Aaron Aljets, PE, C&S’s Michigan-based team of engineers are 
supplemented by local subconsultants with specialized skills who contribute to C&S's in-house expertise. Resumes 
are included on the following pages.

 Aaron Aljets, PE
Project Manager

Michael Holdwick, PE, LEED AP
Quality Control Lead

Nick Makhlouf, PE
Airfield Engineering Lead
Kirstin Finnila, EIT
Airfield Engineering Support
Chris Brubach, PE
Airfield Electrical Lead
Justian Crane, PE
Landside Engineering Lead
Ben Imhoff, PE
Construction Supervisor 
Yazan Wraikat
Construction Inspection 

Gayle McKee, CM
Airside and Landside Planning Lead
Barbie Schalmo, AICP
Land Use + Economics Lead
Adam Rak
Landside Planning Support
Posh Supupramai, PE
GIS Lead
David Benner, CM 
Management and Business Support

Amy Sonbuchner, AIA, LEED AP
Aviation Facilities Lead 
Cody Newman
Architect Aviation Facilities Support 
Bill Frye, LEED AP 
Fuel Farm 
John Trendowski, PE, LEED AP
Energy Efficiency/VALE
Corey Johnson, CEM, ENV SP
Sustainability

■ C&S Companies ■ Driven Design ■ WBK (DBE) ■  AMCG

Kelly Jost, PE
Principal in Charge 
MDOT & FAA Liaison

The above team will be supplemented by specialty subconsultants on an as-needed basis to meet unique project 
needs and/or DBE requirements. 
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Aaron Aljets, PE 
Project Manager 
Aaron Aljets has 24 years of experience in civil and aviation engineering. He leads 
and coordinates design teams and assumes technical design responsibility for 
airfield-related projects. His expertise includes geometrical and structural 
bituminous/concrete pavement design and evaluation, grading and drainage 
design, runway safety area compliance analysis, navaid design, airfield lighting 
layout, pavement marking design, Pavement Condition Index (PCI) analysis, 
Pavement Classification Number (PCN) analysis, technical specification 
development and cost estimating. He has designed airfield projects at airports 
ranging from general aviation to large hubs, including runways, taxiways, 

taxilanes, commercial, cargo and GA aprons, fuel farms, hangar development, and BAK 
12/14 Aircraft Arresting Systems. Airport planning experience includes airport layout 
plans and master plans, obstruction analyses, and construction management plans.  
 
Experience  
DDeettrrooiitt  MMeettrroo  AAiirrppoorrtt,,  MMII,,  22001199--PPrreesseenntt——  Project manager and technical support for 
various projects. C&S is providing engineering design and construction administration 
for airfield development projects. Task orders include:  
♦ Taxiways Y rehabilitation, north and south 
♦ Emergency pavement repairs 
♦ Vehicle Service Road/Haul Road construction 
♦ Watermain and security checkpoint improvements 
♦ Pavement condition indexing and pavement classification numbering services 
♦ FAA Procurement Support 
Aaron is, and was at his previous employer, the primary client contact, project manager 
and design engineer for several airports in Michigan and Ohio. Work for each of the 
following airports includes development of the 10-year airport capital improvement 
plan (ACIP) with cost estimates and justification for each project in addition to leading 
design and construction projects.  
♦ Three Rivers Municipal-Dr. Haines Airport On-call Consulting, Three Rivers, MI, 2009 

- Ongoing 
♦ Ann Arbor Municipal Airport On-call Consulting, Ann Arbor, MI, 2013- Ongoing 
♦ Put-in-Bay Airport On-call Consulting, Put-in-Bay, OH, 2021 – Ongoing 
♦ Monroe-Custer Airport On-call Consulting, Monroe, MI, 2021 – Ongoing 
The following on-call/general consultant contracts were completed as an employee of a 
previous firm. 
♦ Monroe-Custer Airport On-call Consulting, Monroe, MI, 2005 – 2018 
♦ Sparta Paul C. Miller Airport On-call Consulting, Sparta, MI, 2005 - 2011 
♦ Toledo Express and Executive Airport On-call Consulting, Toledo, OH, 2011 – 2018 
♦ Put-in-Bay Airport On-call Consulting, Put-in-Bay, OH, 2011 – 2018 
♦ Kelley Island Land Field Airport On-call Consulting, Kelleys Island, OH, 2011 – 2018 
♦ Henry County Airport On-call Consulting, Napoleon, OH, 2011 – 2018 
♦ Findlay Airport On-call Consulting, Findlay, OH, 2018 

Total Experience 
24 years 

With C&S Since 
2019 

Education 
B.S., Civil Engineering, 

Michigan State University, 
1999 

Registrations 
Professional Engineer—

MI, OH, IN  
Organizations 

Aviation Studies Advisory 
Board Member, Bowling 

Green State University 
Ohio Aviation Association 

– Member 
Great Lakes Chapter –

American Association of 
Airport Executives 

Michigan Association of 
Airport Executives 
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Kelly J. Jost, PE 
Principal in Charge / FAA & MDOT Liaison  
Kelly Jost is the Service Group Manager for C&S’s Great Lakes Regional offices in 
Detroit (MI), Cleveland (OH), and Hebron (KY). A collaborative participant of 
C&S’s National Aviation Steering Group, Kelly brings 24 years of experience in the 
A/E industry including 6 years with the Michigan Department of Transportation 
(MDOT). She has experience serving both general aviation and 
primary/commercial service airports. Her knowledge of FAA advisory circulars, 
along with governmental regulations, funding, and her working relationships with 
airport staff, MDOT, and the FAA have proven to be a great asset for the 
sponsors she regularly supports.  

 
Experience  
GGeerraalldd  RR..  FFoorrdd  IInntteerrnnaattiioonnaall  AAiirrppoorrtt,,  MMII,,  22001199--PPrreesseenntt——Contract manager for on-call 
projects. C&S is providing engineering design and construction 
administration/inspection for airfield development projects. Task orders include:  
♦ Runway 8L-26R Surface Treatment 
♦ Section 163 Determinations (multiple sites) 
♦ FBO Apron and Taxilane Connector, Design and Construction 
♦ FBO Apron Fence, Design and Construction 
♦ Tenant Development Standards 
♦ South Perimeter Road, Drainage Improvements, Design and Construction 
♦ South Perimeter Road Reconstruction, Design and Construction 
♦ Cargo Ramp Parking Analysis 
♦ ALP Updates 
♦ Airfield Concrete Pavement Repairs 
♦ Capital Improvement Program support – grants, cost estimates, financial plans 
MMuusskkeeggoonn  CCoouunnttyy  AAiirrppoorrtt,,  MMII,,  22001177--PPrreesseenntt——Contract manager for on-call projects. 
C&S is providing engineering design and construction administration/inspection for 
airfield development projects. Task orders include:  
♦ Terminal Roof Replacement – Phasing and Grants 
♦ Taxiway B Lighting Rehabilitation 
♦ Airfield Signage Study and Design 
♦ Taxiway A Planning and Design 
♦ Runway 6-24 Rehabilitation – Lighting and Pavement 
♦ DBE/ACDBE Management 
♦ Generator Installation 
♦ Security Upgrades at TSA Checkpoint 
♦ Update of Signage and Marking Plan 
♦ Capital Improvement Program Support – grants, cost estimates, financial plans 
CChheerrrryy  CCaappiittaall  AAiirrppoorrtt,,  MMII,,  22001177--PPrreesseenntt——Contract manager for on-call projects. C&S is 
providing sustainability services for the airport. Task orders include:  
♦ Energy Assessment and Renewable Energy Roadmap – Phase 1 and 2 
♦ Procurement of electric utility vehicles through the Zero Emissions Vehicle and 

Infrastructure (ZEV) Program 

Total Experience 
24 years 

With C&S Since 
2006 

Education 
B.S., Civil Engineering, Michigan 

Technological University, 2000 
Registrations 

Professional Engineer — MI 
Private Pilot Certificate, Lapeer 

Aviation, 2006 
Organizations 

Michigan Association of Airport 
Executives (MAAE) Board 

Member 
Airport Consultants Council (ACC)  

Society of Women Engineers 
(SWE)  

Women in Aviation International 
(WAI) 

Specialized Training 
Women in Leadership: Program 
for Emerging Leaders, Harvard 

University, 2024  
ACEC Pathways to Executive 

Leadership, 2022 
Envision Accreditation Workshop, 

2016 
PSMJ Project Management Boot 

Camp, 2010 
Private Pilot Ground School, Kitze 

Aviation, 2005 
Appointments 

FAA Women in Aviation Advisory 
Board (WIAAB), 2020-2022 
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Michael D. Holdwick, PE, LEED AP 
Quality Control Lead 
As chief engineer, Michael Holdwick is responsible for overseeing all project 
aspects from planning, design, bidding, and construction. His more than 17 years 
of experience includes program management consulting, planning, design, and 
construction of all aspects of airport improvement projects at both primary and 
general aviation airports. His specific project experience includes projects at 
numerous airports, including new runways, taxiways and aprons, terminals, 
hangars, pavement rehabilitations, roads, parking lots, lighting and signage, 
navaids, drainage, utilities, fencing, safety area improvements, and engineering 
studies. Michael’s projects have won several awards, including awards of 

excellence from Michigan Concrete Association and the Asphalt Pavement Association 
of Michigan. 
 
Experience  
On-Call/General Consultant Contracts 
Michael has served as the client contact, project manager and design engineer for 
several commercial service and general aviation airports in Michigan. Work for each 
airport included development of capital improvement plans, and project management 
of the design and construction phases.  
♦ Livingston County Airport, Howell, MI, 2018–Ongoing 
♦ Huron County Memorial Airport, Bad Axe, MI, 2018–Ongoing 
The projects below were performed for a previous employer. 
♦ On-call Airport Engineering, Alpena County Regional Airport, Alpena, MI, 2015 
♦ On-call Airport Engineering, Hillsdale Municipal Airport, Hillsdale, MI, 2015 
♦ On-call Airport Engineering, Monroe Custer Airport Monroe, MI, 2015 
♦ On-call Airport Engineering, Paul C. Miller-Sparta Airport Sparta, MI, 2015 
General Aviation Airport Design and Construction 
EEaasseemmeenntt  AAccqquuiissiittiioonn,,  HHuurroonn  CCoouunnttyy  MMeemmoorriiaall  AAiirrppoorrtt,,  BBaadd  AAxxee,,  MMII,,  OOnnggooiinngg—— Civil 
engineer of record for Land Acquisition project in cooperation with 4D Acquisition and 
Consulting. C&S will provide coordination between the airport, MDOT, 4D Acquisition 
and property owners, C&S will also prepare necessary drawings to reflect the boundary 
of the proposed parcels, which will include boundary information provided by the title, 
owner’s name, non-surveyed location of existing structures, acreage of property, 
obstructions, and FAR Par 77 Surfaces contours. 
EEaasstt  SSiiddee  TTaaxxiillaanneess  EE44  aanndd  EE55  DDeevveellooppmmeenntt,,  EErriiee--OOttttaawwaa  IInntteerrnnaattiioonnaall  AAiirrppoorrtt,,  PPoorrtt  
CClliinnttoonn,,  OOHH  22002211——Project manager for expansion of the existing apron and extension 
of the existing taxiway. The work was on an accelerated schedule to meet the deadlines 
of the FAA grant cycle. The work required coordination between subcontractors, our 
design team, the client and the FAA. This work was designed in conjunction with the 
master plan team. Coordination was required for the design to meet the requirements 
identified in the master plan as it was being developed.  

Total Experience 
17 years 

With C&S Since 
2016 

Education 
M.S., Civil Engineering, 
Wayne State University, 

2008 
B.S., Civil Engineering, 

Michigan State University, 
2005 

PSMJ-Project Management 
Bootcamp 

Registrations 
Professional Engineer — MI, 

OH 
LEED Accredited 

Professional 
Organizations 

Associate Member, 
American Society of Civil 

Engineers 
Great Lakes Chapter–

American Association of 
Airport Executives 

Michigan Association of 
Airport Executives 
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Nicholas G. Makhlouf, PE 
Airfield Engineering Lead 
As a Project Engineer, Nick is responsible for managing the design and 
construction of airport projects varying in types, sizes, and locations. He has been 
involved with construction management, project management, project scoping, 
geometric design, pavement design, grading, hydraulic design, drainage analysis 
and design, construction inspection, and grant reimbursements for airport 
projects around the country. His project experience includes the reconstruction/ 
rehabilitation of runways, taxiways, aprons, automobile parking lots, storm drain 
design, terminal buildings, airfield lighting, and NAVAIDS. He has experience 
serving airports of all sizes and has a strong background and understanding of 

FAA advisory circulars as he supports the technical upkeep of C&S’ Aviation group and 
his involvement with industry leading organizations. Nick has a solid background in 
AutoCAD Civil 3D design, along with the assembly of plans and specifications.  
 
Experience 
TTaaxxiiwwaayy  AA  RReeccoonnssttrruuccttiioonn,,  MMuusskkeeggoonn  CCoouunnttyy  AAiirrppoorrtt,,  MMuusskkeeggoonn,,  MMII,,  OOnnggooiinngg——
Project Manager for this reconstruction project. This project includes new asphalt 
pavement on Taxiway A, the parallel taxiway to Runway 6/24. It also includes taxiways 
A1, C, H, K, and B. Associated components to this project include new medium intensity 
taxiway edge lights, cable, conduit, cans, and LED guidance signs for parallel Taxiway A 
and taxiway connectors, drainage improvements, and grading. Final design is planned 
for 2023 and construction is planned for 2025.  
TTaaxxiiwwaayy  BB  LLiigghhttiinngg  RReehhaabbiilliittaattiioonn,,  MMuusskkeeggoonn  CCoouunnttyy  AAiirrppoorrtt,,  MMuusskkeeggoonn,,  MMII,,  OOnnggooiinngg  
——  Project Manager for the design of new in-pavement taxiway edge lighting along the 
southwest edge of Taxiway B at Runway end 14. This project generally includes 
trenching of the existing Taxiway B pavement, installation of new in-pavement edge 
lighting, conduit, cable, and remarking of the taxiway markings. Also included is the 
removal of existing lighting that was no longer compliant with current design and 
geometry standards and replacing with new taxiway edge lights in compliant order. 
BBeeaaccoonn  RReeppllaacceemmeenntt,,  MMuusskkeeggoonn  CCoouunnttyy  AAiirrppoorrtt,,  MMuusskkeeggoonn,,  MMII,,  OOnnggooiinngg  ——  Project 
Manager for the reconstruction of the Airport Beacon Tower. This project generally 
includes the removal of the existing beacon tower, salvaging the existing beacon, 
grading, forming, and pouring the concrete foundation for the new beacon tower, and 
installation of the new tower and salvaged beacon. 
TTeerrmmiinnaall  BBuuiillddiinngg  RReeccoonnssttrruuccttiioonn  PPrroojjeecctt,,  PPuutt--IInn--BBaayy  AAiirrppoorrtt,,  PPuutt--IInn--BBaayy,,  OOHH,,  
OOnnggooiinngg——Project engineer responsible for the design of the terminal reconstruction  
project. The project includes the demolition of the existing terminal building,  
construction of a new terminal building, reconstruction of the surrounding parking lot  
and construction of a new curb and sidewalk system that is ADA compliant. Also  
included is the relocation of utilities including water, electrical, and gas. As the project 
engineer, Nick coordinated with the FAA and the Owner to secure project funding 
through the historic FAA Airport Terminal Program funding made available through 
the FAA Bipartisan Infrastructure Law (BIL).  
 

Total Experience 
11 years 

With C&S Since 
2013 

Education 
B.S., Civil Engineering,  

Syracuse University 

Registration and 
Certifications 
OSHA 10-hour 

Professional Engineer — MI, 
OH, AZ 

Professional 
Organizations 

American Society of Civil 
Engineers 

Airport Consultants Council 
Michigan Association of 

Airport Executives 
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Kirstin Finnila, EIT  
Airfield Engineering Support  
As a Staff Engineer, Kirstin is responsible for supporting the design and 
construction of airport projects varying in types, sizes, and locations. She has been  
involved with geometric design, pavement design, grading, hydraulic design, 
drainage analysis and design, construction inspection, and grant support for 
airport projects around the Great Lakes Region. Her project experience includes 
the reconstruction/rehabilitation of runways, taxiways, aprons, airfield lighting, and 
NAVAIDS. As a Battle Creek area resident, Kirstin is passionate about the 
community and will be a major contributor to this assignment.  

Experience  
Airport Design 
CCoonnccrreettee  PPaanneell  RReeppllaacceemmeenntt,,  PPaarrttiiaall  PPaavveemmeenntt  RReehhaabbiilliittaattiioonn,,  AAkkrroonn--FFuullttoonn  
IInntteerrnnaattiioonnaall  AAiirrppoorrtt,,  AAkkrroonn,,  OOHH  22002233  —Design engineer for the ODOT Grant project 
to replace a portion of the existing apron, along with some drainage/grading 
improvements.   
PPaavveemmeenntt  RReehhaabbiilliittaattiioonn  AApprroonn  SSllaabb  RReeppllaacceemmeenntt,,  PPhhaassee  IIII,,  CCuuyyaahhooggaa  CCoouunnttyy  AAiirrppoorrtt,,  
CCuuyyaahhooggaa,,  OOHH  22002233—Design engineer for the ODOT Grant project consisting of full-
depth reconstruction of the apron, along with some additional panel replacements.   
TTaaxxiiwwaayy  VV  RReehhaabbiilliittaattiioonn  aanndd  22002244  PPaavveemmeenntt  RReeppaaiirrss,,  GGeerraalldd..  RR..  FFoorrdd  IInntteerrnnaattiioonnaall  
AAiirrppoorrtt,,  GGrraanndd  RRaappiiddss,,  MMII,,  22002244—Design engineer for the Taxiway V Rehabilitation 
which included fieldwork to establish current conditions. Poor concrete conditions led 
to a decision to remove and replace panels along Taxiway V. The pavement repairs 
portion of the project includes full depth reconstruction of select slabs.   
TTaaxxiiwwaayy  KK  SSoouutthh  PPrree--FFiieellddwwoorrkk,,  DDeettrrooiitt  MMeettrroo  AAiirrppoorrtt,,  DDeettrrooiitt,,  MMII,,  22002244—Assisted in 
leading the fieldwork team by creating exhibits from record drawings and collecting 
data from the field to assess the current conditions of the taxiway prior to design.   
AAiirrppoorrtt  CCaappiittaall  IImmpprroovveemmeenntt  PPrrooggrraamm  ((AACCIIPP))  UUppddaatteess, VVaarriioouuss  GGeenneerraall  AAvviiaattiioonn  
AAiirrppoorrttss—Work for each airport that includes development of a 5-year plan with cost 
estimates, justification, and location sketch for each project.  
Airport Construction 
RReehhaabbiilliittaattee  RRuunnwwaayy  11//1199  ((33,,000000’’  xx  6600’’)),,  RReeccoonnssttrruucctt  RRuunnwwaayy  11//1199  ((11,,000000’’  xx  6600’’)),,  RRSSAA  
GGrraaddiinngg  IImmpprroovveemmeennttss,,  KKeenntt  SSttaattee  UUnniivveerrssiittyy  AAiirrppoorrtt,,  SSttooww,,  OOHH,,  CCoommpplleetteedd  iinn  22002233—— 
Field Inspector for the reconstruction and rehabilitation of Runway 1/19. Project 
included a 1000’ reconstruction area and a 3000’ asphalt pavement rehabilitation with 
full depth crack repairs. The RSA was regraded with electrical improvements. 
Completed daily Appia reports, tracked all quantities, communicated with client, and 
worked with contractors on following the design.  

Total Experience 
1 year 

With C&S Since 
2023 

Education
B.S. Civil Engineering., 

University of Detroit 
Mercy, 

2023 
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Christopher Brubach, PE 
Airfield Electrical Lead 
Chris Brubach has 22 years of experience with project management and design at 
both general aviation and primary airports with a specialty in airfield electrical 
infrastructure. He has taken a primary role in over 80 separate aviation projects, 
totaling more than $450 million in construction costs and a secondary role of 
numerous others. Chris has managed and designed a wide variety of airport and 
roadway improvement projects, including security improvements, lighting and 
signage improvements, navigational aid installations, obstruction studies, runway 
safety area improvements, site grading and drainage improvements, new 
pavement construction, and airport pavement rehabilitation and reconstructions. 

Chris takes an active and supporting role in construction, inspection, and construction 
administration tasks.  

Experience  
TTaaxxiiwwaayy  YY  SSoouutthh  RReeccoonnssttrruuccttiioonn,,  DDeettrrooiitt  MMeettrroo  AAiirrppoorrtt,,  DDeettrrooiitt,,  MMII,,  22002222——Quality 
control engineer for Taxiway Y South, which includes a 4,000’ x 75’ parallel taxiway and 
connectors, and portions of Taxiway K and U. The project includes concrete pavement 
rehabilitation, drainage, signage, taxiway lighting and pavement marking. Phasing work 
involves coordination with several different entities within the airport including ATC, 
airlines, operations and maintenance, and engineering staff. The project includes 
meeting all FAA standards and working closely with the FAA Detroit ADO. The project 
was constructed in the spring/summer of 2023.  
TTaaxxiiwwaayy  BB  RReehhaabbiilliittaattiioonn,,  SSyyrraaccuussee  HHaannccoocckk  IInntteerrnnaattiioonnaall  AAiirrppoorrtt,,  SSyyrraaccuussee,,  NNYY,,  
OOnnggooiinngg——Project manager and lead engineer for the rehabilitation of Taxiway B 
including drainage, lighting, signage, shoulder addition, and pavement improvements. 
AAiirrffiieelldd  GGuuiiddaannccee  SSiiggnn  aanndd  NNaavviiggaattiioonnaall  AAiidd  RReehhaabbiilliittaattiioonn,,  NNiiaaggaarraa  FFaallllss  IInntteerrnnaattiioonnaall  
AAiirrppoorrtt,,  NNiiaaggaarraa  FFaallllss,,  NNYY,,  OOnnggooiinngg——Project manager for the replacement of all airfield 
guidance signs, wind cones and rotating beacon, including all power cables and 
conduit.  The project included renaming all airfield pavements using the current FAA 
methodology, the permanent closure of Runway 10R-28L, navigational aid 
decommissioning, and airfield pavement markings modifications.  
GGeenneerraall  AAvviiaattiioonn  ((GGAA))  AApprroonn  aanndd  TTaaxxiiwwaayyss  RReehhaabbiilliittaattiioonn,,  BBuuffffaalloo  NNiiaaggaarraa  IInntteerrnnaattiioonnaall  
AAiirrppoorrtt,,  BBuuffffaalloo,,  NNYY,,  OOnnggooiinngg——Project manager and lead engineer for the 
rehabilitation of the 400,000-sf asphalt aircraft apron and 3,000 linear feet of concrete 
taxiways P&Q at 50-feet in width. Project incidentals included stormwater, deicing 
collection, pavement markings, airfield lighting and signage rehabilitation.   
RRuunnwwaayy  1100--2288  SSaaffeettyy  AArreeaa  IImmpprroovveemmeennttss,,  AAlllleegghheennyy  CCoouunnttyy  AAiirrppoorrtt,,  WWeesstt  MMiifffflliinn,,  
PPeennnnssyyllvvaanniiaa,,  OOnnggooiinngg——Project manager and lead engineer for design modifications/ 
relocations and other adjustments to the FAA owned and operated navigational aids 
which are impacted as part of the project work activities.  Affected equipment included 
Runway 10 REIL, Runway 10 ILS localizer, Runway 28 MALSR and associated equipment 
shelters.     

Total Experience 
22 years 

With C&S Since 
2001 

Education
B.S. Environmental Re-

sources and Forest 
Engineering, SUNY ESF/ 
Syracuse University, 2001 

Registrations
Professional Engineer: 

New York 
Vermont 

Pennsylvania 
Ohio 

Michigan 
Florida 

Rhode Island 

PSMJ Project Manager’s 
Bootcamp 

FAA Eastern Regions Lab 
Procedures Manual 

Training for P-401 Asphalt 
Pavements 

OSHA – 10 hour Course, 
Construction Safety and 

Health 
AAAE – Airport Certified 

Employee (ACE) – Airfield 
Lighting, 2019 
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Benjamin Imhoff, PE 
Construction Supervisor  
Ben Imhoff is a seasoned aviation-focused engineer with nearly 18 years of design 
and construction phase experience at airports ranging from large hub to general 
aviation. He has a broad background in airfield pavements, including large-scale 
reconstructions of runways, taxiways, and aprons. He is responsible for design and 
construction inspection from conception through bidding and construction. His 
airport design experience includes 2D and 3D design using Microstation and 
AutoCAD. Ben’s experience in construction inspection includes new airport 
pavement, airport pavement rehabilitation, and airport drainage. 

Experience  
Construction Inspection 
RReeccoonnssttrruucctt  TTaaxxiiwwaayy  YY  SSoouutthh,,  DDeettrrooiitt  MMeettrroo  AAiirrppoorrtt,,  DDeettrrooiitt,,  MMII,,  OOnnggooiinngg————Resident 
Project Representative for the reconstruction of Taxiway Y South. The project involves 
asphalt pavement rehabilitation, PCC pavement reconstruction and repairs, drainage 
and electrical.  
RReeccoonnssttrruucctt  TTaaxxiiwwaayy  YY  NNoorrtthh,,  DDeettrrooiitt  MMeettrroo  AAiirrppoorrtt,,  DDeettrrooiitt,,  MMII,,  22002222————Resident 
Project Representative for the reconstruction of Taxiway Y North. The project involves 
asphalt pavement rehabilitation, PCC pavement reconstruction and repairs, drainage 
and electrical.  
RReehhaabbiilliittaattiioonn  ooff  RRuunnwwaayy  99//2277,,  TTaaxxiiwwaayy  KK  aanndd  TTaaxxiiwwaayy  JJ,,  CCiinncciinnnnaattii//NNoorrtthheerrnn  KKeennttuucckkyy  
IInntteerrnnaattiioonnaall  AAiirrppoorrtt,,  HHeebbrroonn,,  KKYY,,  CCoonnssttrruuccttiioonn  22002211——Resident Project Representative 
for the rehabilitation of Runway 9-27, and adjacent taxiways. Phase 1 (Ramp 3 Taxilane) 
construction began in Fall of 2020. The project involves asphalt pavement 
rehabilitation, PCC pavement reconstruction and repairs, drainage and electrical.  
CCeennttrraall  DDeeiicciinngg  FFaacciilliittyy  aanndd  HHoolldd  BBaayy,,  DDeettrrooiitt  MMeettrroo  AAiirrppoorrtt,,  DDeettrrooiitt,,  MMII,,  22001199——
Resident Engineer for the reconstruction of 190,000-square yard Portland cement 
concrete deicing apron and remain-over-night (RON) parking apron and construction 
of a new 1200-foot long x 75-foot wide hold bay taxiway. The apron included 7 deicing 
positions and 11 RON parking positions. Primary responsibilities include electrical 
resident engineer and onsite FAA point of contact.  
RReeccoonnssttrruuccttiioonn  ooff  RRuunnwwaayy  33LL//2211RR  aanndd  AAssssoocciiaatteedd  TTaaxxiiwwaayyss,,  DDeettrrooiitt  MMeettrroo  AAiirrppoorrtt,,  
DDeettrrooiitt,,  MMII,,  CCoonnssttrruuccttiioonn  22001188——Resident engineer for the reconstruction of 8,501-foot-
by-150-foot PCC runway, full-length parallel taxiway, and connecting taxiways. A 
deicing apron was reconstructed and the parallel taxiway on the east side of the 
runway was extended to make it the full length of the runway. The project involves full-
depth reconstruction of 500,000 square yards of a PCC and 180,000 square yards of 
asphalt pavement. Primary responsibilities include electrical resident engineer and 
onsite FAA point of contact. The project was constructed over two construction 
seasons in 2019 and 2020.  

Total Experience 
18 years 

With C&S Since 
2006 

Education
B.S. Civil Engineering,    

University of Akron 

Registrations
Professional Engineer — OH 
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Yazan Wraikat 
Construction Inspector 
Yazan’s inspection responsibilities range over the past 10 years and cover all items 
associated with small to large, complex projects. Yazan has experience with 
concrete and asphalt paving, drainage, grading, structural concrete, structural 
steel, soil/concrete testing, bridges, roads and runway/taxiway reconstruction. His 
construction management duties have included maintenance of project records 
in accordance with applicable state or federal record keeping systems, 
enforcement of contract drawings and specifications, scheduling, and the 
coordination of work between the owner, engineer, and contractor. 

Experience  
Aviation 
TTaaxxiiwwaayy  YY  SSoouutthh  RReeccoonnssttrruuccttiioonn,,  DDeettrrooiitt  MMeettrroo  AAiirrppoorrtt,,  DDeettrrooiitt,,  MMII,,  22002233——Lead 
inspector for Taxiway Y South construction, which includes a 4,000’ x 75’ parallel 
taxiway and connectors, and portions of Taxiway K and U. The project includes 
concrete pavement rehabilitation, drainage, signage, taxiway lighting and pavement 
marking. The project includes meeting all FAA standards and working closely with the 
FAA Detroit ADO.  
AAiirrffiieelldd  HHaauull  RRooaadd  CCoonnssttrruuccttiioonn,,  DDeettrrooiitt  MMeettrroo  AAiirrppoorrtt..  DDeettrrooiitt,,  MMII,,  22002222——Lead 
inspector and control manager for roadway construction, the project includes 
construction of a new 26-foot-wide access road connecting Checkpoint 34F to TWY Y2 
with gravel shoulders. Widen fence angle at checkpoint 34F and installing guardrail 
adjacent to existing fence, installing concrete pipe culverts at drainage crossings and 
install recessed taxiway edge lights. This work consists of improvements to the existing 
service road from the construction Checkpoint to TWY Q (approximately 1,500 linear 
feet) and the installation of a new section of service road between TWY Q and TWY Y 
(approximately 1,800 linear feet), including associated signage, ditch-work and culvert 
installation.  
WWaatteerrmmaaiinn  aanndd  CChheecckkppooiinntt,,  DDeettrrooiitt  MMeettrroo  AAiirrppoorrtt,,  DDeettrrooiitt,,  MMII,,  22002222——Field Inspector 
for the construction of repairs to Checkpoint #34F and a new water main. This project 
includes (1) work associated with improving existing infrastructure at existing 
construction Security Checkpoint #34F including, airfield operations area (AOA) 
fence/gate work, modifications to the existing fence mounted Perimeter Intrusion 
Detection System (PIDS), installation of new cable reinforced gate arms, new guard 
booths, new fiber optic cabling, security controls, power supply, security camera tower 
and concrete paving; and (2) installation of approx. 750 linear feet of new water main 
service including, tapping of existing water main, new gate wells/valving, new hydrants 
and appurtenances. 
AAiirrffiieelldd  PPaavveemmeenntt  RReeppaaiirrss,,  DDeettrrooiitt  MMeettrroo  AAiirrppoorrtt,,  DDeettrrooiitt,,  MMII,,  22002222——Lead inspector for 
Taxiway K repairs. The project involved 31,000 square yards of isolated pavement 
repairs. Also included replacing taxiway centerline lights within the pavement limits, as 
well as miscellaneous pavement marking and pavement base repairs. The project was 
constructed in 2022.   

Total Experience 
9 years 

With C&S Since 
2022 

Education
M.S., Civil Engineering, 

Wayne State University, 2018 
B.S., Civil Engineering, 

Misr University for Science &  
Technology, 2013 

Registrations and 
Certifications

OHSA 
30-hour Construction  

Excavation & Trenching Safety  
MIOHSA 

Respirable Crystalline Silica Training 
MDOT 

Concrete Paving 
Hot Mix Asphalt Paving Operations  

Density Control  
Drilled Shaft Inspection  

Bridge Construction/Rehabilitation 
Inspection  

Computerized Office Tech  
            Certified Nuclear Gauge 
Hazardous Material & Radiation 

Safety  
ACI 

Concrete Field-Testing Grade 1 
ACPA 

Concrete Pipe Inspection 
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Gayle McKee, CM 
Airside & Landside, NEPA, AAM Planning Lead 
Gayle McKee is an Associate Director in the Aviation Group. She has more than 
30 years of experience with project and client management for airport planning 
and environmental projects. Her responsibilities include managing and training 
project teams, preparation of project scopes, budgets, and schedules, overseeing 
subconsultants work and report preparation, QA/QC review of reports, and public 
presentations. Her project experience includes preparing airport master plans, 
evaluation of airside and landside needs, airport layout plan updates, NEPA 
environmental assessments, obstruction studies, non-aeronautical site 
development, and AAM opportunities and needs. 

Experience 
AAM & Environmental Assessments 
GGrriiffffiissss  IInntteerrnnaattiioonnaall  AAiirrppoorrtt  LLaanndd  RReelleeaassee  EEAA  ffoorr  AAiirrppoorrtt  BBuussiinneessss  PPaarrkk  DDeevveellooppmmeenntt  
SSiittee  aanndd  PPrreelliimmiinnaarryy  DDeessiiggnn,,  RRoommee,,  NNYY,,  oonnggooiinngg—Project manager for EA assessing 
potential impacts associated with developing a 286-acre site for a mix of aeronautical 
and non-aeronautical uses associated with traditional and emerging industries related 
to UAS and AAM such as manufacturing of AAM vehicles, hangar space for R&D 
companies. Major development items include building construction, 
extension/installation of utilities and site infrastructure, site grading, ground-based 
heliport, automobile parking, and landscaping.  The EA includes technical studies for 
traffic and construction noise; roadway traffic and level of service; socioeconomic 
impacts, public services and social conditions, wetlands, Phase 1/2 environmental site 
assessments, Phase 1A and Phase 2 archeological surveys, and drainage and 
stormwater.  Project also includes a land release application and completion of 30% 
design for site utilities.  Project involved collaboration with county, municipal, state, and 
private agencies on a monthly basis to refine the site development plan, discuss 
funding opportunities, and address potential impacts.  
Master Plans 
HHuuddssoonn  VVaalllleeyy  RReeggiioonnaall  AAiirrppoorrtt  MMaasstteerr  PPllaann,,  WWaappppiinnggeerrss  FFaallllss,,  NNYY,,  OOnnggooiinngg——Project 
manager for a master plan that involved a growing facility that completed most 
development on the current ALP.  Included identifying potential direction for the 
airport over the next twenty-years.  Future plans needed to maintain existing runway 
length, accommodate the increase in jet aircraft operations, and maximize use of 
airport property to accommodate future hangar demand.  Project also included AGIS 
survey and property boundary survey.   
Airport Layout Plan Updates 
GGeeoorrggeettoowwnn  AAiirrppoorrtt,,  AAiirrppoorrtt  LLaayyoouutt  PPllaann  UUppddaattee  &&  NNaarrrraattiivvee  RReeppoorrtt,,  GGeeoorrggeettoowwnn,,  CCAA,,  
22001188——Team member for ALP update assigned to determine the critical aircraft, 
evaluate compliance with federal design standards, identify key issues, develop aviation 
demand forecasts, and determine facility requirements.  

Total Experience 
31 years 

With C&S Since 
1993 

Education 
Master of Urban Planning, 
University at Buffalo, 1995 
B.S., Aeronautical Studies/ 

Airport Management, Embry-
Riddle Aeronautical University, 

1987 

Training 
ACI-NA/ACC Planning & NEPA 

Workshop, 2015 
ACC Technical Workshop, 2016 
ACC Technical Workshop, 2020 

ACC FAA/SME Engagement 
on Runway Length, 2023 

Certifications 
American Association of 

Airport Executives (AAAE), 
Certified Member 

Professional 
Organizations 

AAAE – Emerging Aviation 
Technologies Working Group  

Airports Council 
International—North America 

(ACI-NA) 
Airports Consultants Council 

(ACC) 
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Barbara E. Schalmo, AICP 
Land Use + Economics Lead 
With a background in city and regional planning and real estate economics, 
Barbie leads the national Land Use + Economics practice at C&S, working with all 
types of airports and other entities across the US. She and her team craft 
innovative planning and development strategies to help clients advance strategic 
goals that balance operational needs, enhance community benefits, support 
economic growth, diversify revenue, and build cross-purpose resiliency through 
strategic land use. Barbie’s expertise includes institutional real estate and 
development strategy, comprehensive and master planning, diverse market and 
economic analyses, redevelopment, targeted research and policy planning, land 

use optimization, regulatory process support, asset positioning strategy, economic 
development, and community engagement. She specializes in navigating complex, 
cross-disciplinary and collaborative projects to formulate responsive solutions that link 
desired outcomes to sustainable growth and interconnected benefits.  

Experience  
CCoommmmeerrcciiaall  SSiittee  DDeevveellooppmmeenntt  SSttaannddaarrddss,,  GGeerraalldd  RR..  FFoorrdd  IInntteerrnnaattiioonnaall  AAiirrppoorrtt,,  GGrraanndd  
RRaappiiddss,,  MMII,,  22002200—Advised and assisted airport staff on key elements and inclusions for 
comprehensive site standards for future compatible, commercial development on 
airport land. Provided research and prepared documentation with engineering team.   
FFlleexxjjeett  DDeevveellooppmmeenntt  SSuuppppoorrtt  &&  AAddvviissoorryy  SSeerrvviicceess,,  CCuuyyaahhooggaa  CCoouunnttyy  AAiirrppoorrtt,,  22002211——
Project manager for multi-discipline effort to assist the Airport with the development 
process for new on-airport Global Operations Center for Flexjet, a leading fractional jet 
ownership company, and existing tenant wishing to expand. Providing content review 
and input, advice and counsel throughout lease negotiation which includes existing 
lease consolidation and restructuring, adding new leasehold areas, and negotiating 
updated terms, rates, fees and escalation structure. Managing FAA coordination and 
multi-agency involvement due to proposed removal of historic hangar and required 
NEPA process for EA. Advised airport through Section 163 review and determination by 
FAA, including required submissions and associated research. 
GGrriiffffiissss  IInntteerrnnaattiioonnaall  AAiirrppoorrtt  LLaanndd  RReelleeaassee  EEAA  ffoorr  AAiirrppoorrtt  BBuussiinneessss  PPaarrkk  DDeevveellooppmmeenntt  
SSiittee  aanndd  PPrreelliimmiinnaarryy  DDeessiiggnn,,  RRoommee,,  NNYY,,  oonnggooiinngg—Task leader for EA assessing  
potential impacts associated with developing a 286-acre site for a mix of aeronautical  
and non-aeronautical uses associated with traditional and emerging industries related  
to UAS and AAM such as manufacturing of AAM vehicles, hangar space for R&D  
companies. Major development items include building construction,  
extension/installation of utilities and site infrastructure, site grading, ground-based  
heliport, automobile parking, and landscaping.  The EA includes technical studies for  
traffic and construction noise; roadway traffic and level of service; socioeconomic  
impacts, public services and social conditions, wetlands, Phase 1/2 environmental site  
assessments, Project involved collaboration with county, municipal, state, and  
private agencies on a monthly basis to refine the site development plan, discuss  
funding opportunities and address potential impacts. 

Total Experience 
16 years 

With C&S Since 
2012 

Education
Master in City and 
Regional Planning, 
University of North 

Carolina 
B.A., American Language 
and Literature, University 

of Tennessee at 
Chattanooga 

Registrations
American Institute of  

Certified Planners (AICP) 
Organizations 

American Planning  
Association (APA) 

American Association of 
Airport Executives (AAAE) 

Airports Council 
International—North 

America (ACI-NA)  
Airport Consultants 

Council (ACC) 
Former board member - 
Commercial Real Estate 

Women (CREW) Orlando  
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Posh Supupramai, PE 
GIS Lead 
Posh leads the digital delivery services within C&S's aviation practice. With a 
comprehensive background in BIM/CAD and GIS design obtained through 
extensive experience in the aviation industry, Posh brings a wealth of expertise to 
his role. His project portfolio encompasses a wide range of areas in airports' 
landside and airside development, highlighting his adept utilization of BIM/CAD, 
GIS methodologies, and seamless data integration techniques. In his role, Posh is 
responsible for overseeing the seamless integration of project BIM/CAD and GIS 
elements, implementing effective project delivery strategies, and facilitating 
multidisciplinary design coordination. Recognized for his talent in providing 

innovative project delivery solutions, Posh plays a pivotal role in driving innovation and 
ensuring the efficient completion of projects.  

Experience  
Airport Design 
TTaaxxiiwwaayy  YY  SSoouutthh  RReehhaabbiilliittaattiioonn,,  DDeettrrooiitt  MMeettrroo  AAiirrppoorrtt,,  DDeettrrooiitt,,  MMII,,  CCoommpplleetteedd  DDeessiiggnn——
Civil BIM Manager for the design service of the Taxiway Y South rehabilitation project at 
the Detroit Metropolitan Wayne County Airport (DTW). Responsibilities included 
collaboration with the design team for phasing and utility model coordination. Utilized 
visualization for phasing meeting coordination with Airport staff. Facilitated model 
coordination meetings for utility conflicts during the design of the project.  
CCrriittiiccaall  AAsssseett  RReemmoottee  MMoonniittoorriinngg  PPrrooooff  ooff  CCoonncceepptt  PPrroojjeecctt,,  PPhhiillaaddeellpphhiiaa  IInntteerrnnaattiioonnaall  
AAiirrppoorrtt  ((PPHHLL)),,  PPhhiillaaddeellpphhiiaa,,  PPAA,,  OOnnggooiinngg  TTaasskk——Project Lead for the deployment of a 
remote monitoring system of different asset types at the airport under a proof of 
project. The project includes the hardware installation of IoT sensors and remote 
monitoring devices onto the assets and the remote monitoring software integration. 
The asset types being tested included escalator, elevator, moving walkway, gravity 
system utility, pressurized system utility, and pump station. The purpose of the project 
is to monitor outages and trigger alerts to the airport’s facility team based on the 
parameters that are set up in real-time. Using the Trimble Unity bridge to Esri ArcGIS, 
the project also includes testing the integration of the monitored assets into the 
airport’s GIS database. 
GGIISS  MMaannaaggeemmeenntt  &&  DDaattaa  IInntteeggrraattiioonn  SSeerrvviicceess,,  PPhhiillaaddeellpphhiiaa  IInntteerrnnaattiioonnaall  AAiirrppoorrtt  ((PPHHLL)),,  
PPhhiillaaddeellpphhiiaa,,  PPAA,,  OOnnggooiinngg  TTaasskk——BIM/CAD/GIS Support Staff for the airport leading 
the optimization of data integration within the airport’s network. Services include 
enhancing GIS workflows to improve current and future data integration processes. 
Responsibilities encompass analyzing existing datasets and establishing future datasets 
libraries for airport consumption. Additionally, the role involves providing data 
integration services, utilizing Extract, Transform, Load (ETL) software, such as Safe 
Software’s FME, to integrate data to and from GIS and other databases. A key focus 
area is facilitating integration between the airport’s asset management system and its 
GIS system. 

Total Experience 
11 years 

With C&S Since 
2022 

Education
BS, Civil Engineering, 

Florida Atlantic University, 
2013 

Registrations
Professional Engineer, FL 

No. 84255 

Organizations 
buildingSMART USA, 

Airport Room Group Lead 
AAAE Geospatial Working 

Group, Member 
ACC BIM Committee, 

Member 
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Amy Sonbuchner, AIA, LEED AP 
Aviation Facilities Lead 
Amy Sonbuchner is an architect and project manager for C&S, based in 
Minneapolis. Amy has 19 years of architecture design experience, with 14 years 
primarily focused on aviation facilities. She has worked with five small to large hub 
airports, focusing on security checkpoints, federal inspection services (FIS), 
concessions, wayfinding, and building improvements such as roofing, curtain wall, 
and door replacements. She fosters relationships with client and airline 
stakeholders by providing on-going communication, maintaining schedules and 
budgets, proactively addressing possible issues, and responding to concerns. As a 
seasoned project manager, she coordinates with internal and external team 

members to ensure commitments and quality workproduct are always maintained. 
 
Experience  
Aviation 
SSnnooww  EEqquuiippmmeenntt  RReemmoovvaall  FFaacciilliittyy  ((SSRREE)),,  GGrraanndd  RRaappiiddss  ((GGRRRR)),,  GGrraanndd  RRaappiiddss,,  MMiicchhiiggaann,,  
22002222--PPrreesseenntt——As  project architect for the SRE at GRR, Amy collaborates with the 
owner as they navigate building footprint needs versus the budget and with internal 
staff on building design.  
The projects below were performed for a previous employer. 
FFoollddeedd  PPllaattee  RReeppaaiirrss,,  MMeettrrooppoolliittaann  AAiirrppoorrttss  CCoommmmiissssiioonn  ((MMAACC)),,  MMiinnnneeaappoolliiss--SStt..  PPaauull,,  
MMNN,,  22002211--UUnnddeerr  CCoonnssttrruuccttiioonn——Project management for this Federal project which 
included planning for future phases and design of the first phase of roof replacement 
for the iconic Folded Plate structure over ticketing at MSP Terminal 1. Procurement 
challenges resulted in phasing the project so that more readily available materials were 
installed earlier in the project. Amy held frequent coordination meetings with Trades 
staff to understand their access needs and inform the design of the accessible 
“interstitial space” requested to monitor the folded plate concrete structure. She 
worked with the Airport Safety Committee to navigate realignment of a service road.  
Estimated Construction Cost: $12 million. Estimated Design Fees: $2.5 million. 
AArrmmeedd  FFoorrcceess  SSeerrvviiccee  CCeenntteerr,,  MMAACC,,  MMiinnnneeaappoolliiss--SStt..  PPaauull,,  MMNN,,  22001199--22002200——Project 
Management and construction administration for the relocation of the MSP Armed 
Forces Service Center. Amy held numerous meetings with key stakeholders during 
design and coordinated closely with their team during construction. The new space was 
designed to include reception, tv viewing lounge, a business center, dining area, 
kitchen, play room, baggage storage, restrooms, showers, sleeping chambers, offices, 
office storage, and a conference room. Estimated Construction Cost: $1.8 million. 
Estimated Design Fees: $375,000.  
Publications and Industry Involvement 
♦ Chair of ACC Terminal and Facilities BIM Subcommittee with five webinars executed 

under my leadership. Speaker in “BIM 101”, Spring 2018. 
♦ Past Chair and Vice-Chair of ACC Terminal and Facilities Committee. 
♦ University of Minnesota Architecture Student Mentor, 2011-Present. 
♦ Architecture, Construction, and Engineering (ACE) Mentor, 2008-2011. 
 

Total Experience 
19 years 

With C&S Since 
2022 

Education 
Bachelor of Arts in 
Architecture, Rice 

University, 2003 
Bachelor of Architecture 

Rice University, 2005 

Registrations 
Registered Architect—    

IL, KY, MI, and OH 
LEED AP 

Organizations 
Airports Consultants 

Council (ACC), Former 
Terminal and Facilities 
Committee Chair and 

current BIM Chair. 
 American Institute of 

Architects 
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William S. Frye, LEED AP 
Fuel Farm 
Bill Frye “The Fuel Farm Guy” has over 33 years of experience and takes the lead 
on C&S projects involving the compliance and design of oil/petroleum and 
chemical storage facilities. He is responsible for many facets of engineering 
including planning, design, bidding assistance, construction administration and 
inspection, budgeting, and scheduling. Bill is also an authorized Class A/B 
Underground Storage Tank Operator and leads the firm in providing related 
training. 
 
 

Experience  
Fuel Facilities  
LLoocckkhheeeedd  MMaarrttiinn,,  TTPPSS--7777  RRaaddaarr,,  GGeenneerraattoorr  FFuueelliinngg  SSyysstteemm  DDeessiiggnnss,,  SSeevveerraall  LLooccaattiioonnss,,  
KKuuwwaaiitt,,  22002244—As part of a design of several radar sites, Mr. Frye was the lead designer of 
a main fuel storage tank and multiple day tank systems to serve multiple emergency 
generators. Scope included overfill prevention systems, secondary containment, supply 
and return fuel piping systems, and tank foundations. Design cost: $600,000. 
BBlluuee  GGrraassss  AAiirrppoorrtt  FFuueell  FFaacciilliittyy  RReeppllaacceemmeenntt  ––  CCoonncceeppttuuaall  DDeessiiggnnss,,  LLeexxiinnggttoonn,,  KKYY,,  22002244— 
Project manager for the conceptual designs of a new aboveground storage tank (AST) 
aviation fuel and de-icing chemical facility, and permanent closure of an existing AST fuel 
facility. Project elements include conceptual designs of two facilities and different locations. 
Each design included five 40,000-gallon jet fuel ASTs, one 12,000-gallon aviation gasoline 
ASTs, and three 20,000-gallon ASTs for aircraft de-icing chemicals. Features also included 
multiple canopies, equipment shed, secondary containment systems, level/leak monitoring 
and fuel management systems, extensive drainage and grading systems, camera security 
system, power and controls, and site lighting. Design Contract Cost: $333,000. 
LLiivviinnggssttoonn  CCoouunnttyy  HHaammppttoonn’’ss  CCoorrnneerrss  FFuueell  FFaacciilliittyy  RReeppllaacceemmeenntt,,  GGrroovveellaanndd,,  NNYY,,  22002244—
Project Manager of an automotive fuel facility that includes two 12,000-gallon 
aboveground storage tanks (ASTs). Features include canopy, concrete foundations and 
pads, fuel transfer and dispensing secondary containment system, equipment protections, 
remote dispensers, level/leak monitoring system, relocation of fuel management system, 
camera security system, power and controls, and site lighting. Construction Est: $1.6 
million. 
GGeerraalldd  RR..  FFoorrdd  IInntteerrnnaattiioonnaall  AAiirrppoorrtt,,  AAiirrppoorrtt  FFiieelldd  MMaaiinntteennaannccee  FFuueell  aanndd  CChheemmiiccaall  
FFaacciilliittyy  ––  FFaasstt  TTrraacckk  RReeppllaacceemmeenntt,,  GGrraanndd  RRaappiiddss,,  MMII,,  22002233— Project manager for a new 
aboveground storage tank fuel facility and permanent closure of an existing 
underground storage tank facility. Project elements include two 12,000-gallon 
aboveground storage tanks (ASTs) for automotive fuels, three 20,000-gallon ASTs for 
runway de-icing chemicals, 44’ by 150’ by 18’clear height canopy, equipment shed, 
secondary containment systems, level/leak monitoring and fuel management systems, 
extensive drainage and grading systems, camera security system, power and controls, 
and site lighting. Design and construction were completed between Jan. – Dec. 2023. 
Construction Contract Cost: $4.3 million.  

Total Experience 
33 years 

With C&S Since 
1991 

Education 
B.S. Cum Laude, 

Environmental Studies, 
SUNY College of 

Environmental Science 
and Forestry, 1991 

A.A.S., Automotive  
Technology, SUNY Canton 

College of Technology, 
1981 

Registrations 
Authorized Class A/B UST 

Operator in NY  
LEED Accredited  

Professional  
Training 

OSHA 10-Hour  
Construction, 2008 

American Petroleum 
Institute (API) Introductory 
Training to Standards 620, 

650, and 653 
National Fire Protection  
Association (NFPA) 30– 

Flammable Liquids  
Fundamentals 
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John Trendowski, PE, LEED AP 
Energy Efficiency / VALE 
John Trendowski is a Senior Principal at C&S and is a national leader in the field of 
airport air quality. He coordinates the successful completion of projects related to 
air quality, energy, and sustainability. John specializes in emission mitigation 
projects, such a electrification and charging infrastructure, and maximizing 
funding opportunities for our clients. He has served as project manager for 
projects at Detroit Metro, Port Authority of New York & New Jersey, Las Vegas 
International,  San Antonio International, Massachusetts Port Authority/Boston 
Logan, Port of Portland, Columbus International, Cleveland Hopkins, 
Cincinnati/Northern Kentucky, Milwaukee General Mitchell, and Seattle-Tacoma 

International airports. Other air quality experience includes work at San Diego 
International, Port of Oakland, Salt Lake City International, Lehigh Valley, Ithaca 
Tompkins Regional and Fresno Yosemite International.  He is currently the principal 
investigator for ACRP Project 02-90 Development of the Airport Construction Emission 
Inventory Tool, Version 2.0  and the MDOT Multimodal Airport Charging Station 
Deployment- Phase I projects/ 
 John is also the former Co-Chair of the Air Quality Working Group of ACI-NA,  Air 
Quality Issues leader for the AAAE and the Air & Waste Management Board.  He has 
presented on airport air quality issues at several conferences including the AAAE 
Airport Air Quality Conference, the University of California Davis Noise and Air Quality 
Symposium, and the FAA Western Pacific Environmental Conference. 

Experience  
EElleeccttrriicc  CChhaarrggiinngg  IInnffrraassttrruuccttuurree  aanndd  RReennttaall  CCaarr  FFaacciilliittyy  EEvvaalluuaattiioonn,,  PPoorrtt  ooff  PPoorrttllaanndd,,  OORR  
22002233--  John is the project manager and technical lead in evaluating the feasibility and 
costs associated with the installation of electric charging infrastructure to convert 
petroleum-based GSE to electric GSE at Portland International Airport (PDX). The 
feasibility study and subsequent research identified the advantages, challenges, 
emission reductions, and capital costs.  Subsequent investigations included locating 
potential locations of the chargers, detailed cost estimates, ownership of the chargers 
and associated equipment, the revenue projections associated with electric charger 
ownership, and the evaluation of rental car processing, capital and monitoring costs, as 
well as safety concerns associated with vehicle battery fires. John also served as the 
Principal Investigator for this MDOT project. 
GGaattee  EElleeccttrriiffiiccaattiioonn,,  PPrree--CCoonnddiittiioonneedd  AAiirr,,  aanndd  VVAALLEE  GGrraanntt  AApppplliiccaattiioonn  AAssssiissttaannccee,,  
WWaayynnee  CCoouunnttyy  AAiirrppoorrtt  AAuutthhoorriittyy,,  DDeettrrooiitt,,  MMAA,,  22002233—— C&S evaluated gate 
electrification and pre-conditioned air (PCA), calculated emission reductions and 
prepared a VALE grant application in accordance with FAA guidelines for Detroit Metro 
International Airport. John’s responsibilities included project management, coordination 
with the airport, evaluating aircraft operations, and application development. Based on 
the work of the project team, WCAA received a VALE grant of approximately $5.4 
million and is currently waiting for FAA approval of an additional $4.71 million grant for 
28 GPUs and 22 PCA units at gates in the Evans Terminal. 

Total Experience 
38 years 

With C&S Since 
1986 

Education
B.S., Chemical Engineering, 

Clarkson University 
Graduate Studies, Syracuse 

University 
OSHA 40-Hour Health and 

Safety Course 

Registrations
Professional Engineer — NY 

LEED Accredited 
Professional 

Certified Carbon Reduction 
Manager – Association of 

Energy Engineers 

Organizations 
Air & Waste Management 

Association Board Member 
Airports Council 

International-North America 
(ACI-NA) 

Water Environmental 
Federation 
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Corey Johnson, CEM, ENV SP 
Sustainability 
Corey Johnson specializes in energy and sustainability within the aviation industry. 
His expertise includes airport renewable energy development, aircraft and vehicle 
electrification, and data-driven approaches to sustainability management. His 
clients have included airports, Fortune 500 companies, universities, and 
government agencies. Prior to joining C&S, Corey worked in the energy practice 
at Booz Allen Hamilton in Washington, D.C., supporting domestic and 
international clients including the FAA, Amtrak, Tennessee Valley Authority, and 
the United States Marine Corps.  

Experience 
Sustainability On-Call Contracts 
OOnn--CCaallll  SSuussttaaiinnaabbiilliittyy  CCoonnssuullttiinngg,,  AAllbbuuqquueerrqquuee  IInntteerrnnaattiioonnaall  SSuunnppoorrtt,,  AAllbbuuqquueerrqquuee,,  
NNMM,,  OOnnggooiinngg——C&S was selected as the prime consultant in 2021 to support ABQ’s 
sustainability program. As Program Manager, Corey oversees major tasks on the 
project, which include VALE and ZEV funding, ACA application support and 
greenhouse gas inventories, updates to the Airport’s Sustainability Management 
System (SMS), and an electric vehicle plan. 
OOnn--CCaallll  SSuussttaaiinnaabbiilliittyy  CCoonnssuullttiinngg,,  IInnddiiaannaappoolliiss  AAiirrppoorrtt  AAuutthhoorriittyy,,  IInnddiiaannaappoolliiss,,  IINN,,  
OOnnggooiinngg——C&S has served as the on-call sustainability consultant at IND since 2018. 
Under this contract, Corey has served technical leadership roles on multiple 
deliverables, including a Sustainability Toolkit, which won multiple industry awards for 
its innovative approach to integrating sustainabilty into airport projects. Developed 
video-based training to accompany Sustainability Toolkit, including a lead role in script 
writing, animations, recording, and production. Conducted research related to 
sustainable aviation fuels and summarized US government investment in their 
development. Developed VALE & ZEV application materials for eGSE chargers and 
electric shuttle buses. Developed a Hydrogen Infrastructure Investment Roadmap to 
help the Airport identify opportunities for using hydrogen fuels. Assessed the airport’s 
options for recycling large scale battery energy storage technologies at end of life. 
PPhhiillaaddeellpphhiiaa  DDiivviissiioonn  ooff  AAvviiaattiioonn,,  PPhhiillaaddeellpphhiiaa,,  PPAA,,  OOnnggooiinngg—C&S has served as the 
on-call sustainability consultant for the DOA since 2015. Corey serves as Program 
Manager and has led several major deliverables, including the DOA’s Vehicle & 
Equipment Electrification Strategic Plan at Philadelphia International Airport, which 
identified opportunities to electrify the airport’s fleet and parking facilities. Additional 
tasks have included leading development of the DOA’s FY 2022 Environmental, Social, 
and Governance (ESG) Report; developing summary documents on available funding 
opportunities for low emissions vehicles; coordinating an assessment of energy 
efficiency and renewable energy opportunities, including solar and geothermal; and 
developing VALE application materials for gate preconditioned air (PCA) funding. 

Total Experience 
13 years 

With C&S Since 
2018 

Education
Master of Environmental 

Management, Yale 
University 

B.S. Business 
Administration, University 

of New Hampshire 

Registrations
Certified Energy Manager 

Envision Sustainability 
Professional 
Private Pilot 

Organizations 
American Association of 

Airport Executives 
Airports Council 

International—North 
America  

Airports Consultants 
Council 

Association of Energy 
Engineers 
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Driven Design Studio Owner 
117 West Michigan Avenue 
Battle Creek, MI 49017 
(269) 753-8040
cody@drivendesignstudio.com

Education 
Bachelor of Architecture 

University of Michigan 

Master of Architecture 
University of Michigan 

Thesis - A specialization in the 
future of transportation and it’s 
affect on architecture. Business 
and real estate were additional 
areas of interest. 

Cody Newman  
Architect Aviation Facilities Support 

Cody is the owner of Driven Design Studio. He launched the firm as 
a way to help fellow community members in towns around his home 
state of Michigan renovate or start their version of the American 
Dream. As a licensed 36 C.R.F. Part 61 architect Cody’s work has 
been focused on community revitalization, building restoration, 
modern design, and sustainable design. 

Architect/Developer 
Restore (269) 
Battle Creek, MI 

As Co-Founder of Restore (269), it is Cody’s focus to be the architect, 
project manager, construction manager, and Chief Financial 
Officer of the company. Cody has overseen projects such as the 
Record Box redevelopment. The Record Box was a two million dollar 
renovation of a 19,000 square foot historic building that features a 
brewery, co-working space, and event space. 
Community Involvement 
Battle Creek Planning Commission - Commissioner 

2017 - Present 
Battle Creek Historic District Commission - Chair 

2018 - Present 
Battle Creek Community Foundation Scholarship - Member 

2018 - 2021 
Ignite BC (Professional Organization)- Founder 

2018 - 2020 
Downtown Development Authority Board Member - Battle Creek 

2019 - Present 

Credentials 
Licensed Architect - Michigan 
Licensed Architect - Indiana 
Licensed Architect - Ohio 
Licensed Architect - New Jersey 
Licensed Architect - Washington 
Licensed Architect - Oregon 
Licensed Architect - Colorado 

Project Experience 
Albion College Alumni Center 
Albion, MI 
Higher Ed|14,000 SF 

Marquette Condos 
Marquette, MI 
Multi-Family Res. | 17,000 SF 

DOW Chemical 
Auburn, MI 
Lab and Manf.|300,000 SF 

Royal Apartments and Hotel 
Marshall, MI 
Rehabilitation|14,000 SF 

Burn Boot Camp 
Battle Creek, MI 
Rehabilitation| 5,000 SF 

Record Box 
Battle Creek, MI 
Mixed Use Rehab|19,000 SF 
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Justian Crane, PE
Landside Engineering Lead 

Contact Information 
e: jcrane@bodwegroup.com 
p: 269.589.9068 

Justian has over 20 years of industry 
experience designing and managing 
civil engineering projects. Throughout 
his career, he has worked on a mix of 
public, municipal, federal, and private 
projects. Justian leads WBK’s office 
in downtown Battle Creek, MI, where 
he works with WBK’s team of over 35 
engineers, who work within our Bodwe 
Professional Services Group of nearly 200 
professionals. 

Professional Registrations 
Professional Engineer: 
MI #PE55619 
IN #PE11700802 
ND #PE27127 
SD #PE13678 

Education 
Michigan Technological University 
Bachelor of Science, Civil Engineering 

Experience 
21 years 

Professional Affiliations 
(Current and Past) 
American Society of Civil 
Engineers (ASCE) 

American Public Works Association 
(APWA), Southwest Michigan Branch 

American Council of Engineering 
Companies (ACEC) 

Michigan Association of County Drain 
Commissioners (MACDC) 

Battle Creek Unlimited 
Shranks Food Truck Concept Design 
Battle Creek, MI 
Senior Civil Engineer leading engineering 
conceptual design efforts to redevelop 
a vacant infill lot in Downtown Battle 
Creek into a lively and inviting public plaza 
focused on providing safe and convenient 
access to food trucks. The food truck 
park will offer a full range of amenities 
necessary to facilitate the food trucks’ 
operations, including utility connections 
for sanitary services, potable water, 
and electricity. An outdoor refrigerated 
container for safe food storage, a 
practical amenity for vendors, is included. 
The plaza will be shaded by an overhead 
tensile fabric canopy, illuminated with 
market-type lighting, and also consist of 
a circular seating area with an outdoor 
fireplace, a solar PV canopy over picnic 
tables, and a bicycle repair station. The 
park’s primary design principles utilize 
decorative pavers that mirror the city’s 
historic streetscapes and introduce 
landscape areas with native species to 
create an inviting urban space marking a 
new landmark destination in Downtown 
Battle Creek. 
Year Design Completed: 2023 

Bureau of Indian Education 
Many Farms High School 
Addition & Renovation 
Many Farms, AZ 
Civil Engineer. WBK Engineering 
performed civil engineering services for 
the renovation of the existing school 
and its maintenance facility, ultimately 
delivering a 129,613 SF renovated 
educational facility, housing 431 
students. New buildings and additions 
consolidated the campus footprint from 
74 acres to 48 acres, eliminating the 
need for students to walk outside to 
remote buildings, enhancing controlled 
access and campus security. Site civil 
design included coordination with 
Navajo Tribal Utility Authority (NTUA) 
on water main interconnect between 

the campus system and NTUA’s high 
pressure system, electrical utilities, and 
natural gas. Sanitary sewer related work 
included over 2.2 miles of sewer line 
replacement, replacement of the sanitary 
sewer lift station, and rehabilitation of 
over 20 acres of sewer lagoon. Water 
main improvements to the site included 
replacement or addition of 2.5 miles of 
water main, replacement of fire hydrants, 
and design of a new water softening 
treatment building to provide treatment 
for the whole campus. WBK design 
drainage improvements included large 
box culverts under roadways, storm 
sewer piping, and open channels with 
a total length of over 2.3 miles. Local 
roads were designed for replacement 
due to condition and adjacent utility 
installation, road design included blending 
into existing driveway, total roadway 
pavement length was over 2.1 miles with 
an additional 4.7 acres of parking lot 
pavement. Finally, the project included 
pedestrian sidewalk equivalent to over 5.5 
miles of 6-foot wide walk. 
Year Design Completed: 2023 

Additional Battle Creek Experience: 
• Battle Creek Unlimited TIFA Industrial

Development
• General Services Administration/DLA

Hart-Dole-Inouye Federal Center
Overhead Door Study

• Nottawaseppi Huron Band of the
Potawatomi Health Clinic & Fitness
Center

• Green Eden Facilities Provisioning
Centers

• Evolution Grow Hydroponic Grow
Facility

• Compound North Development
Pennfield Township Biggby Coffee

• Calhoun County Water Resources
Commissioner Blackmore Drain

• Calhoun County Water Resources
Commissioner Horseshoe Pond
Drain

• Minges Brook Big Marsh Intercounty
Drain
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Adam Rak 
Landside Planning Support 

Contact Information 
e: arak@wbkengineering.com 
p: 269.224.3182 

Adam is a planning and urban design 
professional with more than 15 years 
of professional experience. Through 
his work with both nationally and 
internationally recognized design and 
planning firms, he has accumulated 
knowledge in planning and zoning for 
public sector and municipal clients, 
as well as design and entitlement 
experience in private development. 

Adam primarily serves as project 
manager and senior planner, 
coordinating projects and deliverables for 
various clients. Through the years, he has 
added to his knowledge and refined his 
skillset participating in projects in both 
domestic and international locations 
throughout North America, Europe, Asia 
and the Middle East. 

He has served as a member of several 
international design teams and through 
his own personal travels, has been 
fortunate enough to experience the 
urbanism and architecture of a number 
of world-class cities. 

Education 
University of Miami 
Masters of Urban Design 

University of Miami 
Bachelor of Architecture 

Experience 
15 years 

Professional Affiliations 
Urban Land Institute 

Battle Creek Unlimited — MICH-AIR 
Battle Creek Executive Airport at 
Kellogg Field Drone Area 
Battle Creek, MI 
Senior Urban Designer leading the 
conceptual design for the BCU – MICH 
AIR Development at Battle Creek 
Executive Airport at Kellogg Field, 
envisioning a state-of-the-art drone-area 
development. The BCU – MICH AIR 
Development in Battle Creek, Michigan, 
involves a comprehensive concept plan 
study for a future drone-area development 
along the west side of the existing Battle 
Creek Executive Airport at Kellogg Field. 
The proposed development spans 
approximately 100 acres and includes 
facilities for drone manufacturing 
and production, aircraft storage and 
maintenance, corporate offices, transport 
and logistics, and proposed vertiports 
for future autonomous air taxi services. 
Primary access to the site is planned 
through a new access road connection 
to Buckner Road. The project also 
allocates an additional 53.3 acres for 
potential “Large-User” development or 
the expansion of nearby military facilities. 
A key feature of the development is 
“The Airport Green,” envisioned as a 
gateway entrance and public space for 
demonstrations and events, celebrating 
the technology and innovation central 
to this development. This space 
aims to serve as a focal point for the 
community and visitors, showcasing the 
advancements in drone technology and 
autonomous air services. 
Year Design Completed: 2024 

Battle Creek Unlimited 
Shranks Food Truck Concept Design 
Battle Creek, MI 
Senior Urban Designer leading conceptual 
design efforts to redevelop a vacant 
infill lot in Downtown Battle Creek into a 
lively and inviting public plaza focused 
on providing safe and convenient access 
to food trucks. The food truck park will 
offer a full range of amenities necessary 

to facilitate the food trucks’ operations, 
including utility connections for sanitary 
services, potable water, and electricity. 
An outdoor refrigerated container for 
safe food storage, a practical amenity 
for vendors, is included. The plaza will 
be shaded by an overhead tensile fabric 
canopy, illuminated with market-type 
lighting, and also consist of a circular 
seating area with an outdoor fireplace, a 
solar PV canopy over picnic tables, and a 
bicycle repair station. The park’s primary 
design principles utilize decorative pavers 
that mirror the city’s historic streetscapes 
and introduce landscape areas with native 
species to create an inviting urban space 
marking a new landmark destination in 
Downtown Battle Creek. 
Year Design Completed: 2023 

Bureau of Indian Education 
Many Farms High School 
Many Farms, AZ 
Senior Planner. Many Farms High 
School serves Native American high 
school students in grades 9-12. The BIE 
retained 7GAE, WBK Engineering and 
Steelhead Engineering to provide full 
architectural and engineering design 
services to renovate the existing school 
and its maintenance facility, ultimately 
delivering a 129,613-square-foot 
renovated educational facility that will 
house 431 students. Work will also entail 
designing a new gymnasium, kitchen 
and dining room, a dormitory that will 
house approximately 104 students, and a 
30-unit living quarters. The living quarters
will consist of three (3) three-bedroom
1,100-square-foot single family houses,
seven (7) two-bedroom 1,000-square-foot
single-family houses, one (1) three- 
bedroom duplex, and six (6) two-bedroom
triplexes. 7GAE will also provide design
drawings to renovate the school’s existing
sports athletic fields and bleachers.
Year Design Completed: 2023

28
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  CURRICULUM VITAE 

DAVID C. BENNER, MANAGING PRINCIPAL 
AMCG 

Experience 
David has over 15 years of aviation planning, operations, 
management, and consulting experience. 
For the last 10 years, David has managed AMCG’s proprietary aviation 
industry database that includes industry data, information, and 
documentation pertaining to airports and aviation businesses published 
by federal and state aviation agencies and collected through the 
research efforts of AMCG (including survey and project-related data 
collection). David has served as a key research team leader on 5 ACRP 
projects including ACRP Report 156 (Complying with Federal 
Regulations: An Integrated Approach) and ACRP Report 77 
(Guidebook for Developing General Aviation Airport Business Plans).

Education and Certifications 
• Bethel College: Bachelor of Science –

Business Administration
• Embry-Riddle Aeronautical University

(ERAU): Master of Business
Administration degree in Aviation with a
concentration in Airport Management

• Commercial pilot with instrument and
multi-engine ratings

• Certified Flight Instructor (CFI)
• American Association of Airport

Executives: Certified Member (C.M.)

Background 
• ERAU graduate assistant: research

projects included an Aviation Forecast
Study for San Diego International Airport,
a Security Study for San Francisco
International Airport, and a Customer
Satisfaction Survey for Daytona Beach
International Airport

• ERAU Internship: Completed an airport
operations internship at Daytona Beach
International Airport

Airport Expertise 
• Primary Management and Compliance

Documents (Rules and Regulations,
Minimum Standards, Leasing/Rents and
Fees Policy, Development Standards)

• Regulatory Compliance
• Strategic Business Planning/Plans
• Rent Studies
• Fee Analysis and Studies
• Appraisals (Fee Simple, Leasehold

Interest, Leased Fee)
• Lease, Use, and Operating Agreements
• Market Assessments/Feasibility Studies
• Operational, Managerial, and Financial

Assessments
• RFI/RFQ/RFP Development/Evaluation
• Valuation (Business, Stock, Asset)

Aviation Business Expertise 
• Market Assessments/Feasibility Studies
• RFI/RFQ/RFP Response Development

(Proposal)
• Valuation (Business, Stock, Asset)
• Appraisals (Fee Simple, Leasehold

Interest, Leased Fee)
• Lease, Use, and Operating Agreements
• Operational, Managerial, and Financial

Assessments
• Acquisition, Divestiture, and Due

Diligence
• Strategic Business Planning/Plans

David C. Benner, C.M.  ||  MANAGMENT AND BUSINESS SUPPORT 

29



30City of Battle Creek | Architect/Engineer for Battle Creek Executive Airport at Kellogg Field 

C&S was first selected as Muskegon County Airport's on-call 
consultant in 2017 and we were just reselected again in 2022. 
As the client has a limited staff, C&S serves as an extension of 
the airport's staff supporting grant services, DBE tracking and 
reporting, and overall ACIP planning and development. Example 
projects:
♦ Runway 6-24 rehabilitation
♦ Taxiway A shift and reconstruction
♦ Security upgrades to terminal to improve the TSA screening area by replacing

TSA baggage desks and counters, and checkpoint partitions

Ken Efting, Airport 
Manager

(231) 698-8187
EftingKe@co.muskegon.

mi.us

Reference

Muskegon County Airport 
General Airport Consulting Services 

C&S has been working for the Wayne County Airport Authority 
(WCAA) performing on-call architectural and engineering services 
at Detroit Metro and Willow Run airports since 2005 and were 
recently selected again in 2019. The contracts have encompassed 
a wide variety of projects and tasks including airfield, landside, 
environmental, and facilities. Many of these projects were included 
in the airport’s capital improvement program. Some projects 
performed in the past five years include:
♦ Taxiway Y reconstruction
♦ Access gate and water main improvements
♦ Access road construction
♦ Vale grant support
♦ Pavement condition index update

Similar Project Elements
♦ New Taxiways
♦ Airfield Signs and 

Markings
♦ Airport Security

Standards
♦ NAVAIDS
♦ Runway Extensions
♦ Pavement

Management

Theresa Samosiuk, Director 
Airfield and Landside 

Facilities; Planning, Design 
and Construction 

(734) 247-3692
theresa.samosiuk@wcaa.us

Reference

Detroit Metro Wayne County Airport 
On-Call Architectural & Engineering Services

Similar Project Elements
♦ Airfield Pavement

Rehabilitations
♦ Apron and Taxiway

Rehabilitation
♦ Taxilane

Development
♦ Grant Assistance

C&S Project Experience 
C&S is proud of our decades of experience completing a variety of projects for hundreds of airports across the 
nation. The projects that follow detail some of our demonstrated experience and success delivering similar projects. 

C&S has provided general consulting services to Grosse Ile 
Municipal Airport since 2011, delivering planning, engineering 
design, and construction services. C&S was responsible for the 
design, including demolition, runway and taxiway lighting, electrical 
vault modifications, PAPI design, soil erosion and sedimentation 
control, construction safety phasing, drainage, and pavement 
marking plans. The project was on a quick timeline due to funding, 
and C&S completed it on time. 

Similar Project Elements
♦ Taxiway A

Reconstruction
♦ Runway Pavement

Maintenance
♦ Grading and

Drainage
Improvements

♦ Apron Rehabilitation

Janel MacNee, Airfield/
Commerce Park Manager 

(734) 675-0155
janelm@grosseileairport.

com

Reference

Grosse Ile Municipal Airport 
General Airport Consulting Services
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Griffiss International Airport (RME) has played an integral role in 
the development of unmanned aircraft systems (UAS) in Central 
New York and the Mohawk Valley. Northeast UAS Airspace Inte-
gration Research Alliance, Inc. (NUAIR) manages operations of the 
New York UAS test site at RME and is responsible to the FAA and 
NASA to conduct operations for UAS and advanced air mobility 
(AAM) eVTOL testing. C&S has been supporting the airport spon-
sor, Oneida County in a number of ways related to UAS and AAM 
technologies including the following:

AAM Related Design Services 
♦ Innovare Advancement Center—150,000 square foot open

innovation hub.
♦ Skydome—An indoor UAS research and testing facility with

22,500 square foot of indoor flight-testing area, the largest in
the United States.

Case Study: Business Park Development 
Plan
At RME, our team’s work on the Airport Business Park Development Plan is 
facilitating the future development of 258 acres of RME property for economic 
development. We worked closely with the County’s economic development 
team, EDGE, and Airport leadership to hear their ideas regarding existing 
airport assets and market alignments and to understand their priorities, such 
as quality job creation and revenue generation through land assets to advance 
both community economic opportunity and financial self-sustainability for the 
airport. Our responsive approach helped the team evaluate and validate their 
focus on key industries including advanced air mobility (AAM) and advanced 
manufacturing with tie-ins to existing supply-chain providers and a rapidly 
expanding chip fabrication industry in the Central Upstate region of New York 
State. 

♦ Planning 286-acre site that leverages connections between traditional and
emerging industries related to UAS and AAM on airport.

♦ NEPA EA to assess potential impacts related to 286-acre site related to
buildings, utilities, site infrastructure, site grading, ground-based heliport
automobile parking, and landscaping.

Griffiss International Airport 
Design, Planning, and Environmental Services 

Skydome

Ed Arcuri, Commissioner 
of Aviation (315) 736-4171

earcuri@ocgov.net

Reference

AAM related Business Park 
Development at RME

Similar Project Elements
♦ Terminal and FIS

buildings
♦ ARFF building

renovations
♦ Airfield lighting and

marking plan
♦ New T-hangars
♦ New corporate

hangar construction
♦ Self-service Avgas

fuel farm and
90,000-gallon jet A
fuel farm

♦ Runway 15-33
rehabilitation

♦ Apron rehabilitation
♦ Taxiway edge

lighting/marking/
signage

♦ Reconstruction of
Taxiway J

C&S supported the Skydome 
development at RME
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C&S was selected for a five-year contract to help support the 
airport from design projects, grants administration, and land use 
support. It was necessary for the selection at the time to be well 
transitioned as within the first year of the five-year on-call contract, 
C&S would be working directly with the previous consultant, who 
was the engineer of record for a project which was to start con-
struction in the spring of 2020. C&S would be representing
the airport as the resident project representative on site. Although 
this appeared to be a challenge, the C&S team worked in con-
junction and closely with the design engineer, to transfer knowledge base on the 
design of the project, as well as information transfer from the previous years. 

Similar Project Elements
♦ New Taxiways
♦ Airfield Signs and 

Markings
 ♦ Airport Security
Standards

 ♦ NAVAIDS
 ♦ Runway Extensions
 ♦ Pavement
Management

John Myers, Esq., 
Administrator, Property 

Management Dept. Public 
Works (216) 698-2517  

jmyers@cuyahogacounty.
us

Reference

Cuyahoga County Airport 
On-Call Architectural & Engineering Services

The City of Battle Creek needed a new storage facility for their water division. The 
Battle Creek Water Storage Building was developed to replace 1950's sheds that 
were built to store cast iron pipes for the city. The existing storage buildings were 
past their usable life. Driven Design evaluated the existing site and found the best 
location for the new building. The new building houses the Water Department's 
additional service equipment and piping. The project was completed on time and 
budget. Our team provided architectural services for the project. 

Todd Gerber, Field Service 
Superintendent
(269) 966-3507

Reference

City of Battle Creek 
Water Storage Building 

WBK Engineering assisted BCU with the Concept Planning Services for the BCU 
- MICH-AIR Development in Battle Creek, Michigan, involving a comprehensive
concept plan study for a future drone-area development along the west side of
the existing Battle Creek Executive Airport at Kellogg Field. The proposed develop-
ment spans approximately 100 acres and includes facilities for drone manufactur-
ing and production, aircraft storage and maintenance, corporate offices, transport
and logistics, and proposed vertiports for future autonomous air taxi services.

Robert Corder, Vice President, 
Attraction & Development 

(231) 798-4596
corder@bcunlimited.org

Reference

Battle Creek Unlimited MICH-AIR 
BTL Drone Area 

AMCG worked with the City of Battle Creek to develop an Airport Strategic 
Business Plan for the W.K. Kellogg Airport, which included Marketing and Financial 
Plans. Additionally, AMCG worked with the City to develop an Airport Market 
Assessment, a Rent Study to determine the market rental rate for the land, Primary 
Management and Compliance Documents, and provided Consulting/Advisory 
Services.

Phil Kroll, Aviation Director
(269) 966-3470

pskroll@battlecreekmi.gov

Reference

City of Battle Creek 
Airport Strategic Business Plan 

Teammate Project Experience 
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Reference for Michigan Customers 
Our clients are the best index for the assessment of our professional abilities. The clients shown on each of our 
project profiles and below can give you a realistic picture of C&S’s performance, demonstrated quality of work, and 
ability to meet schedules and budgets. We are proud of the positive and long-lasting relationships we have earned 
with our clients throughout our years of service. We encourage you to contact our references and talk to them 
about how C&S has met their needs.

Detroit Metropolitan 
Wayne County 

Airport

Theresa Samosiuk, PE 
Director Airfield and Landside 
Facilities; Planning, Design and 
Construction  
(734) 247-3692
theresa.samosiuk@wcaa.us

Gerald R. Ford 
International Airport

Casey Ries, PE, LEED AP 
Engineering and Planning Director 
(616) 233-6040
cries@grr.org

Grosse Ile Municipal 
Airport

Janel MacNee 
Airfield/Commerce Park Manager 
(734) 675-0155
janelm@grosseileairport.com

Ann Arbor Municipal 
Airport

Matt Kulhanek 
Airport Manager 
(734) 972-9112
mjkulhanek@a2gov.org
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Aaron M. Aljets, PE will be your project manager and primary contact for all issues 
related to planning, design, and construction for all projects included in this scope 
of work. With over 24 years of experience in support of airports ranging from large 
hub to general aviation facilities, he brings a wealth of experience to BTL. Aaron will 
be able to handle any level of project from large airfield reconstruction projects to 
smaller, less complex projects. Aaron has managed the airport on-call contracts and 
similar assignments for airports such as Ann Arbor, Three Rivers, Monroe and Detroit 
Metro. Aaron’s recent and proven experience of leading all sizes of projects from 
small pavement repair projects to large airfield reconstruction projects at DTW will 
provide BTL with a terrific asset, as BTL and BCU will be 
able to rely on Aaron for experienced, thoughtful, and 
proactive approaches to all of your projects, specifically 
balancing the west development areas against the 
planned airfield reconstruction/rehabilitation projects.

Aaron understands the level of effort needed to provide 
a cost-effective, on-time approach to project delivery. He 
will focus on making sure you have the right resources 
from project concepts through design and construction 
closeout to ensure the highest level of project quality. 
He has extensive history with all the included C&S team 
members, both as a PM and as a task leader. 

Project Management, 
Communication, and Coordination
Through the life of the contract, Aaron will be your single point of contact. Aaron’s approach to similar contracts 
starts with meeting with your team to understand your priorities, what is currently happening, and how we can 
best support the upcoming projects. He will continue to check in on a periodic basis via phone. He is committed to 
meeting with you in your offices, as needed, to understand BTL program goals and to monitor project progress as 
needed.

Aaron has supported airport on-call assignments since the start of his career. BTL will be able to count on this 
experience to support critical and immediate issues, and leading complex multi-year construction programs. BTL 
will benefit from his wealth of experience and his approach to solving problems. 

BTL will also benefit from Aaron and the C&S team's approach to funding support. We closely monitor funding 
opportunities for our clients. Aaron will be supported by dedicated funding experts who take a proactive approach 
to bringing funding opportunities to our airport partners. This will allow the BTL leadership team to concentrate 
on other important initiatives and continue to grow the airport and maximize the airport’s economic impact to the 
community.

Aaron's effective 
PM approach includes:
♦ Customized communication plan to fit BTL and 

BCU needs
♦ Over 20 years of experience in civil airside

engineering leading and coordinating on-call,
design, and CA teams

♦ Project Manager for GA to large hub airport on-
calls around the region

♦ MDOT AERO experience as PM for on-call
assignments at ARB, HAI, and TTF

♦ Project Manager for over 200 assignments 
throughout his career
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Aaron will be the key conduit within the C&S team, creating a streamlined flow of information to the appropriate 
team members. With the depth of knowledge and experience of the C&S team, Aaron will ensure the right experts 
are engaged to address each project challenge. Aaron will be supported internally by his project engineers, 
allowing for checks and balances, subconsultant coordination support, and to ensure the work is moving forward 
on schedule.

Familiarity and Understanding of the 
Airport
The airfield at BTL is a dynamic and sizable asset for the 
Battle Creek community. With over 100 years serving the 
community, the role the airport has played has changed over 
time, however, it has long been a home to military, corporate, 
educational and other general aviation partners that drive 
a considerable amount of the economic strength in the 
community. Looking forward, BTL and BCU have set out a 
number of project goals for the next five years. The following 
sections detail the C&S team's understanding and familiarity 
with those important projects. 

BTL & BCU Management Organization
BTL is owned and operated by the City of Battle Creek. 
The BTL staff has long been responsible for operations and 
maintenance at the airport, this included maintaining FAA 
Part 139 certification. Recently, the City determined that it 
would surrender this certification due to the high costs associated with maintaining the airfield at a high standard, 
including the Part 139 record keeping elements and airport rescue fire fighting (ARFF) minimum standards. As 
BTL shifts away from being a Part 139 airport, the staff is undergoing a number of internal discussions on possible 
cost savings options to create a more sustainable operation. The upcoming projects are an opportunity to bring 
this new approach to fruition, balancing the high standards BTL is known for with an eye toward a more resilient, 
manageable, right sized facility.

An important partner agency for the BTL staff is BCU. This independent economic development agency of the City 
provides BTL with important financial and business development resources. For BTL 
this means that BCU’s political and business relationships provide access to important 
markets in the defense and aviation sectors of the economy. Of chief importance is the 
Mich-Air initiative focused on leveraging the community's history in national defense 
(air guard) and aviation manufacturing (Duncan and WACO) to bring the emerging 
Advanced Air Mobility (AAM) industry to BTL and the City. The C&S team includes 
key partners who have supported BCU and Mich-Air in its early efforts. 
Combine this with the C&S experience in supporting aviation clients in 
developing available land, and BCU and BTL will find a terrific partner in 
the C&S team.

"The C&S team, lead by Aaron Aljets, 
recently completed the DTW Taxiway 
Y North Reconstruction for the Wayne 
County Airport Authority (WCAA). Aaron, 
Ben Imhoff and their team routinely 
went above and beyond and have 
become trusted teammates of the WCAA 
Planning, Design & Construction (PD&C) 
Department. Aaron and Ben worked 
hard, and effectively communicated, with 
both the Contractor and PD&C to provide 
equitable solutions to these challenges in 
the best interest of WCAA."

Daniel Howe, Senior Project Manager, 
Wayne County Airport Authority
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Right Sizing and Future Proofing the Asset
With BTL working on the airport layout plan update, the 
future of the airport is actively going to be an important 
conversation in the near future. This document will be key 
in unlocking developable land and supporting growing 
tenants such as Duncan and WACO, as well as laying out 
the future opportunities for the west side development 
parcels which are being proposed for the AAM 
opportunities. The other key decision will be looking at 
existing pavements and beginning to have hard decisions 
when it comes to right sizing of the airport. This will include 
decisions on future runway and taxiway design groups for the airfield geometries, the need for the smaller GA 
Runway 5R-23L as well as the future use of Runway 5L-23R. The C&S team is excited to support these discussions 
with BTL and the planning consulting team. Our history around the country and the state will give BTL a great third 
party to discuss how the future airport will look and how the planning will impact the future ACIP being managed 
by this contract. This effort will be embedded in our communications plan previously noted and will provide great 
added value for the BTL team.

Consultant Transition Approach
BTL has worked with the current consultant for a 
number of years and we respect our colleagues 
as the current contract holder. Our team 
understands and appreciates the BTL concerns 
on how such a transition works. Questions 
such as “What happens to the existing 
contracts the old firm is currently work 
on?”, “Will we have to redo studies and 
designs we have already done?” and 
“Will all the proper FAA and MDOT 
forms be submitted on time while the 
transition is ongoing?” These questions are 
reasonable and need to be understood 
prior to making such a change. The 
C&S team, led by Aaron Aljets, PE, has 
history in working through similar situations 
and understands the issues and pitfalls in 
transitioning. Our team will focus on listening to 
BTL staff, focusing on avoiding time consuming 
rework efforts and will keep our eyes on the future, 
giving BTL staff what they need, in a timely, efficient 
manner.

BTL
C&S

Current 
Consultant

     Assess
   Ongoing 
  Efforts
  Does it make 
 sense for the 
new consultant 
to get involved?

Demarcation Point
What is the best point

to involve the 
new consultant? DBE Goals

Ensure the City
is in compliance

Communication    
Plan   

What is the best   
way to keep the 

City informed?

Honest  
Feedback  

What was    
working?     

What needs      
fixing?       

Team            
Continuity      

New consultant      
will work with City's     

valued partners to         
ensure smooth              

transition

City 
                Legislative
            Procedures
          New consultant learns 
      the City's schedule
           and decision 
                 processes

Review ACIP
 New consultant 
  becomes familiar
   with planned
      projects/funding

  Record Drawings
Obtain information

on airfield conditions Electronic Files
Obtain legacy CADD

information for
airfield design

The future plans for Runway 5R-23L will 
greatly impact development, capital 
plan and the future of BTL
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Key Project Focus 
The C&S team has experience in supporting airports 
around the country in all the projects noted for the next 
five years at BTL. However, we feel a few projects and pro-
grams stand out and deserve additional consideration. See 
the map on page 39 and the following for discussions on 
these key projects.

Reconstruct Taxiway A Pavement & Lighting
The reconstruction of Taxiway A project planning has 
been ongoing for a number of years. The project entails 
reconstruction of Taxiway A from the 23R threshold to 
Taxiway E. A main issue surrounding the project is the 
justified and eligible width of the taxiway and its associated 
connectors. Currently, this pavement serves large aircraft, 
such as military and cargo aircraft on an infrequent basis. 
This frequency has been the primary element delaying this 
important project. A previously completed taxiway design 
group study will be reviewed by our team to determine 
any possible issues with eligibility. Our team has worked 
at other similar airports with design group issues and 
have helped to craft equitable solutions with FAA and 
MDOT to determine what airports similar to BTL can get funded and what may need to be locally funded 
to avoid future operational situations which may limit the airport. 

With the combination of WMU and other corporate GA traffic needing access to the Runway 23R threshold end, 
this project needs to move forward quickly to address the issues the quickly degrading pavement has created. The 
C&S team understands the need to possibly move quickly to be able to position the airport for discretionary or 
other supplemental funding. This project will need to focus on tenant engagement to build a phasing plan to limit 
operational impacts. This may include expedited phasing, night work or temporary pavement alternatives to avoid 
and limit impacts to the BTL tenants. 

Construct Taxiway M
The construction of Taxiway M is potentially a game changing project for BTL. This project removes sections of 
Taxiway D and opens up large tracts of land on the west 
side of the airport. This project will be closely tied to 
possible development of parcels between this future 
taxiway and the adjacent railroad. The ongoing ALP 
update and Mich-Air negotiations with the AAM industry 
will need to be in lock step and private developer interest 
will need to be in place to move this forward to create a 
solid purpose and need for this new taxiway. Our partner 
firms WBK and ACMG have supported BCU efforts in pre-
planning for this development. Our team will combine 
this local experience with C&S’s national expertise 

Taxiway A pavement conditions

Limiting WMU operations impacts will 
be key to project design 

Taxiway M construction is closely tied to 
the possible AAM development efforts 
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supporting such big picture vision for moving communities forward. We will be there to support the concurrent 
MDOT NEPA efforts in making sure that the program is presented in the right way and that the NEPA efforts move 
the project forward and are not a roadblock.

A major issue this project will need to address is airport 
stormwater. The existing airfield in general has a huge 
amount of flow which ends up in the area and crosses 
under the railroad. It will be important to work with the City 
and the state early in getting the drainage system defined 
and sized to handle these new impervious areas. Our 
team, which includes WBK, has experience in working with 
the local communities to determine the permitting and 
environmental issues needing to be addressed to move 
similar projects forward.

Reconstruct Taxiway E & Reconstruct 
Runway 13/31
As Runway 13/31 and Taxiway E are parallel to each other, the reconstruction of these two pavements will be closely 
entwined. This project will need to be carefully programmed and messaged with MDOT and FAA to position it for 
funding. Crosswind runways have been getting pushed back against for funding to allow for FAA to concentrate 
on primary runways. With this being the case, it will be imperative to make a decision if the City will want to focus 
some of its political will on getting supplemental or other funding (BIL Clean up funding) to address this project 
while the funding is still available. 

With Taxiway E having impacts to the Runway 5L-23R, 5R- 23L and 13-31 traffic from all the users working closely 
with the tenants and stakeholders will be very important. Similar to the Taxiway A project, finding a balance to this 
key route will take a proactive and creative team effort to minimize the impacts from this project and stabilize this 
key corridor for the airport operations.

Please see the following page for the Project Exhibit. 

A major challenge will be addressing 
stormwater challenges on the entire 
airport and the AAM footprint
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Storm 
drainage 
area of 
concern

Future 
Taxiway 

M and AAM 
Development 

Zone

Taxiway D 
connector 

RIM project
Tenant 

expansions

Taxiway A 
reconstruction 
and compass  

pad

Apron 
rehabilitation/
reconstruction

Other projects not depicted:
♦ Rehabilitate contract tower—

elevator & equipment
♦ Acquire snow removal

equipment
♦ Obstruction removal Runway

5L & 23R

Anticipated Projects 2024 to 2029 Taxiway E

Runway 13-31 
Reconstruction
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Efficiency Starts at the Beginning
From the moment a project moves from an idea to a ACIP concept, our team will use our experience and un-
derstanding of various project types and scales to develop a framework that will allow for the most efficient and 
optimized approach to get projects done. This means understanding the risks for each type of project up front and 
communicating them early to BTL staff. Some projects due to their impacts to the airfield will need more time and 
larger teams, other simplier projects can be done with less cost and time necessary to accomplish the goals. With 
the leadership of Kelly and Aaron, the BTL team will know and understand the variables and work hand in hand 
with our team to develop strategies during the programming phase to maximize funding and get the most done 
int the shortest period of time.

After the project is in place, this preparation work will lead to less headaches and delays during design. This will 
mean a bottom line of less costs and an airfield with its needs met. Aaron and Kelly have proven track records in 
this sort of mindset and will benefit BTL moving forward.

Availability 
Staff Role Availability

Aaron Aljets, PE Project Manager 30%
Kelly Jost, PE Principal in Charge/MDOT & FAA Liaison 5%
Michael Holdwick, PE, LEED AP Quality Control Lead 5%
Nick Makhlouf, PE Airfield Engineering Lead 30%
Kirstin Finnila, EIT Airfield Engineering Support 50%
Chris Brubach, PE Airfield Electrical Lead 15%
Justian Crane, PE Landside Engineering Lead 15%
Ben Imhoff, PE Construction Supervisor 25%
Yazan Wraikat Construction Inspection 50%
Gayle McKee, CM Airside & Landside, NEPA, AAM Planning Lead 15%
Barbie Schalmo, AICP Land Use + Economics Lead 15%
Adam Rak Landside Planning Support 15%
Posh Supupramai, PE GIS Lead 10%
David Benner, CM Management and Business Support 10%
Amy Sonbuchner, AIA, LEED AP Aviation Facilities Lead 10%
Cody Newman Architect Aviation Facilities Support 10%
Bill Frye, LEED AP Fuel Farm 10%
John Trendowski, PE, LEED AP Energy Efficiency/VALE 10%
Cory Johnson, CEM, ENV SP Sustainability 10%



41City of Battle Creek | Architect/Engineer for Battle Creek Executive Airport at Kellogg Field 

Maintaining Project Schedules & Adaptability
The C&S team has been delivering projects for Michigan GA airports for more than 20 years. We have a wealth of 
experience in developing and maintaining project schedules that are built around how the MDOT AERO schedule 
works. This schedule has recently shifted to remove some flexibility for the airports in the state, however, our team 
with experience all over the country is well prepared and experienced in this new more structured approach. This 
approach very much means putting in the work prior to the design contract getting put in place. Carefully navigat-
ing the FAA grant preapplication and application deadlines, Michigan Aeronautics Commission meetings and the 
City’s internal approval processes takes thoughtful and proactive project management. Aaron and the C&S leader-
ship team is well versed in putting our clients in the optimal position to get projects funded and built.

From a resource management prospective, our aviation practice has focused on providing clients the right 
resources to get projects done on time. This means at a national level we look at all the projects to make sure that 
if the local team, which is more than 25 strong in the Great Lake region, is unable to support Aaron, he will have 
access to our talented team from across the country. BTL projects will never be understaffed. We look to put the 
right team on each project to cost effectively and efficiently deliver for you.

Finally, change happens. Assumptions get challenged, rules and regulations change. What is important is how your 
consultant team reacts to those changes. Having an experienced project manager and leader in Aaron, the C&S 
team will be able to adapt and pivot to deal with changing situations. First and foremost, we view it as our duty to 
serve our clients well and treat them fairly. We will be clear and upfront on the impact changes may have to current 
or future projects. This transparency and trust will go both ways and will allow the C&S and BTL teams to partner to 
move projects and initiatives forward on time.
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Core Values & Principals
At C&S, we're privileged to provide services that make the 
world a better place and we take great pride in that. Our 
foundation is built upon four core values that not only shape 
our culture but also steer our operations:
♦ Integrity: It's the compass that guides every action we

take. Our team is steadfast in doing what's right, visibility
notwithstanding.

♦ Authenticity: We champion a workplace where awareness, diversity, equity, and inclusion are not just
buzzwords but lived experiences. This empowers every member of our team to embrace and express their
authentic selves daily.

♦ Team Spirit: With a collaborative, shoulder-to-shoulder approach, we join forces with our clients, working 
towards shared objectives with unwavering resolve.

♦ All-In: We step into our roles with an 'all-in' mindset. Our dedication is total, ensuring accountability to one
another, our mission, and the broader vision we share.

C&S's success hinges on attracting and developing individuals who are not only intelligent and diverse but also 
deeply passionate about making a mark with their careers. At C&S, we take immense pride in recruiting and 
retaining the industry's finest talents—professionals who resonate with our culture and values.

We're relentless in our pursuit of excellence, infusing value into every facet of our service. Our client-centric 
approach isn't just a component of our operations; it's the signature of the C&S brand.

Awards and Special Recognition
In addition to the successes of the projects represented in Section A—Qualifications, C&S is proud of the awards 
and recognitions we have earned for our diverse projects. The listing below represents just some of the many 
accolades that we have received recently.

♦ 2024 AAAE Great Lakes Chapter Commercial Airport
Project of the Year—Airfield for the Gerald R. Ford
International Airport Field Maintenance Fast Track
Fuel Facility

♦ 2024 Michigan Concrete Association Award of
Excellence for Detroit Metropolitan Wayne County
Airport Taxiway Y South (Phase 1)

♦ 2023 Michigan Concrete Association Award of
Excellence for Detroit Metropolitan Wayne County
Airport Taxiway Y North Reconstruction

♦ 2021 ASCE Michigan Outstanding Civil Engineering
Achievement Award for Gerald R. Ford International
Airport Terminal Apron Reconstruction and
Expansion

♦ 2021 ACEC Michigan Engineering Merit Award for
Gerald R. Ford International Airport Terminal Apron
Reconstruction and Expansion

♦ 2021 Michigan Concrete Association Award of
Excellence for Detroit Metro Airport Runway 3L/21R
& Centralized Deicing Facility
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♦ 2020 Michigan Concrete Association Award of
Excellence for Gerald R. Ford International Airport
Terminal Apron Reconstruction

♦ 2020 ACI-NA Environmental Achievement Award for
Indianapolis Airport Authority Sustainability Toolkit

♦ 2020 AAAE Airports Going Green Award for
Indianapolis Airport Authority Sustainability Toolkit

♦ 2019 ACEC New York Platinum Award for
Engineering Excellence for T.F. Green Airport Runway
5 Extension

♦ 2019 Institute for Sustainable Infrastructure Envision
Gold Award for Detroit Metro Airport Reconstruction
of Runway 3L/21R and Associated Taxiways

♦ 2017 ACEC Ohio Honor Award for Youngstown
Warren Regional Airport Midfield Taxiway
Improvements

♦ 2016 Envision Silver Award for Detroit Metro Runway
4L/22R and Associated Taxiways Reconstruction

♦ 2016 Michigan Department of Transportation Office
of Aeronautics Robert G. Peckham Consultant of the
Year

♦ 2016 Award of Excellence from the Asphalt
Pavement Association of Michigan and MDOT for
Grosse Ile Runway 4-22 Reconstruction

The C&S Team was recently awarded the 2024 AAAE Great Lakes Chapter 
Commercial Airport Project of the Year—Airfield for the Gerald R. Ford 
International Airport Field Maintenance Fast Track Fuel Facility

C&S was the proud recipient of the 2024 Michigan Concrete 
Association's Award of Excellence for the design of the 
Taxiway Y South Phase 2 project at Detroit Metro Airport. The 
project was led by Aaron Aljets, who is being proposed as 
project manager for this contract.
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Cost management involves not only the construction costs of a project, but the design costs as well. In both cases, 
an accurate scope is an extremely important starting point. Controlling the total project cost requires controlling 
the scope of work over the duration of the project and completing accurate cost estimates during each phase of 
design. It also includes controlling our internal costs so our team does not overrun approved not-to-exceed fees. 
Our team will proactively monitor cost during construction as well, to keep the total project cost in line with BTL 
budgets.

We develop construction estimates in the same manner as a contractor bidding a project would. Our team un-
derstands the complexity of various sizes of airports, regional market factors such as the shortage of skilled trades 
and materials, and the local contractors. Our engineering team's responsibility for developing the estimates will be 
involved in the design process so they are intimately familiar with the intent of the design, phasing constraints, and 
changes made between submittals. The table below illustrates C&S recent cost estimate track record for similar 
projects. It is important to note that the current construction market conditions have been heavily influenced by 
pandemic-related issues impacting material supply chains and availability of contractors. 

Our team will work closely with City of Battle Creek and the local contractors to develop realistic estimates from be-
ginning to end to ensure such market changes are understood and projects can be built. We will use our extensive 
Michigan airport bid results database, as well as MDOT cost data, to develop realistic and comprehensive estimates 
that are in sync with the construction schedules and phasing to provide accurate budget information.

Our team will prepare budgetary cost estimates before design even begins and develop quantities and unit prices 
at each phase of design. We intend to show what the differences are from 30, 60, 90 and bid documents, so BTL 
can understand and follow the progression of the work. We will provide costs for construction phasing alternatives 
throughout design, so that BTL can understand how the aircraft movements, contractor schedule, and cost all tie 
together. We plan to coordinate closely with BTL and all stakeholders to find the best balance between cost and 
schedule possible. 

C&S is committed to meeting BTL expectations for superior quality by providing design documents with minimal 
errors and discrepancies. C&S’s clear and concise documents will prevent bidders from making assumptions and 
leave no room for interpretation. This will lead to bids that are more competitive, reduce change orders, and keep 
the total construction cost under the bid amount.

Project C&S Estimate Low Bid Variance % Difference 
DTW Taxiway Y North and South Reconstruction $74,700,000 $79,600,000 $(4,900,000) -6.56%

AKR Concrete Panel Replacement $406,815 $376,957  $29,857 7.34%

77G Taxilane $922,700 $645,919 $276,781 30%

PCW Apron Expansion $9,216,100 $6,372,885 $2,843,215 30.85%



45City of Battle Creek | Architect/Engineer for Battle Creek Executive Airport at Kellogg Field 

HRegulatory Knowledge
Se

ct
io

n

Knowledge & Familiarity with MDOT and FAA
MDOT Experience
C&S has significant experience working with the MDOT Office of Aeronautics. C&S is currently the on-call engineer-
ing consultant for more than ten airports in Michigan and we have completed several other projects at airports 
across the state. We interact with MDOT staff daily and know who to contact for specific issues such as planning, 
design, funding, land, environmental, and construction. We support our clients on issues such as acquiring maxi-
mum funding on eligible projects and resolving technical project 
issues. In addition, Kelly Jost, your principal-in-charge, worked for 
the MDOT Office of Aeronautics prior to coming to C&S.

Michigan is a block grant state, which means MDOT takes on the 
responsibility of administering Airport Improvement Program (AIP), Bipartisan Infrastructure Law (BIL), and other 
grants at non-primary airports. The state receives a “block” of money for AIP and gets to determine how that 
money is spent. The FAA will help administer grants that have discretionary money involved, but a sponsor con-
tract through MDOT will still be required. This sponsor contract breaks down the costs of the project into federal 
share, state share, and local share. It shows specific project costs such as consultant design, MDOT admin fees, and 
construction cost.

All sponsor contracts for airport projects in Michigan are approved through the Michigan Aeronautics Commission 
(MAC) if federal or state funding is involved. The commission meets every other month, and it is important to get 
cost information to your MDOT project manager typically three to four weeks in advance of the MAC meeting, so 
that it is placed on the agenda. Costs typically need to be based on bids for construction or an approved contract 
amount for design. Since the MAC only meets every other month, the deadlines become very important to follow. 
If a meeting is missed, it can put a project behind by two additional months.

The C&S approach to the block grant program is to provide guidance to our clients on the timelines and 
make sure they do not miss any important dates. We make it a point to attend every MAC meeting to stay in 
tune with any changes and to connect with MDOT staff. We communicate regularly with the MDOT project man-
agers and the FAA program managers. We also attend Michigan Airport Programming (MAP) meetings with our 
clients and provide support on the AeroPM program that the state uses to track project information, justification, 
estimates, and sketches.

FAA Experience
C&S has a thorough understanding of FAA regulations, standards, policies, and procedures. We have specialized 
staff working 100% of their time on airport projects. With over five decades of project experience that includes 
more than 2,500 airport projects of all types. C&S’s airport engineering professionals tackle routine and complex 
issues associated with airport projects every day. They interpret information contained in FAA ACs, orders, federal 
aviation regulations, and other published documents, including the FAA Reauthorization Act of 2024 that was 
recently signed into law. We apply the regulations and policies to solve airport design issues and secure maximum 
federal funding for airport sponsors.
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C&S is well known and respected by FAA officials from the Detroit ADO office to the regional and headquarters 
offices in Chicago and Washington. Similarly to MDOT, we interact with the FAA daily as well, supporting our 
clients on all different issues and sharing information that we receive. 

Our interaction occurs at all levels of the FAA organization, from the assigned 
airport engineer at the ADO to the administrators at the regional and national 
levels. 

Our team’s knowledge of FAA and airport criteria goes far beyond having a 
reference library of ACs and standards. Team members work with these criteria 
on a wide variety of projects under various circumstances. They understand 
where, when, and why to apply the criteria and try to improve on them where 
appropriate. We are also very familiar with and often reference the AIP handbook 
(Order 5100.38D) to understand eligibility of project costs using federal funding.

Having a core group of aviation professionals is essential to having and maintaining a work-
ing knowledge of FAA criteria and airport operational requirements. Our knowledge of FAA regulations is demon-
strated in the volume and type of aviation work performed by our team members.

Bipartisan Infrastructure Law (BIL)
Congress passed the Bipartisan Infrastructure Law, more commonly referred to as the BIL funding, in November 
2021 with updates having been made since. C&S took charge of getting information and passing it along to our 
clients. We made it our goal to inform clients of the 
additional funding coming to the airports over the 
next five years. 

We hosted knowledge transfer meetings with MDOT to 
help prepare them for the release of funding. We advo-
cate on our client's behalf and support the maintenance 
and growth at their airports by keeping them informed 
of upcoming funding. We have updated ACIPs for all 
our clients to show the use of BIL funding, and work to 
ensure that funding is not lost due to deadlines not be-
ing met. We understand there are differences between 
BIL-AIG (Airport Improvement Grant) and BIL-ATP (Air-
port Terminal Program) funding, along with supplemen-
tal funding. It is important to note the grant application 
process for this funding is on a slightly different timeline, 
and it doesn't follow all the same rules as your typical 
AIP grant funding. The eligibility has been expanded to 
include projects like hangars and fuel, for example. In 
addition, if the funding is not used by a certain date, it 
goes back to the FAA and will be redistributed through 
supplemental grants. C&S will watch these deadlines, 
and work with BTL and the funding agencies to ensure 
that grants are obligated by the due dates.

Important Steps to 
Secure Funding

♦ BTL | C&S ACIP Programming
Meeting

♦ BTL | C&S ACIP Submittal to
MDOT AERO

♦ Planning meeting with MDOT
AERO

♦ Get bids or finalize agreements
♦ IFE as needed
♦ Submit information for final

application
♦ Get on Michigan Aeronautics

Commission (MAC) agenda
♦ Coordiate with Zach Bormet,

MDOT AERO PM
♦ Update AERO PM as needed
♦ Sign sponsor contract
♦ Perform work
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BTL needs a partner that can provide innovative solutions and ideas, that can think about the future of aviation, and 
that can provide value-added advice and services. Some of the items that differentiate the C&S team and harness 
our clients' value are highlighted below.

Land Use + Economics
C&S's Land Use + Economics team brings a specialized 
and strategic focus to the intersection of airport land use 
planning and economic analysis, equipping our clients 
to make informed choices so that short-term decisions 
support long-term goals. We've worked with airports in-
cluding Phoenix Sky Harbor International, Raleigh-Dur-
ham International, Gerald R. Ford International, Orlando 
International, and Cuyahoga County Airport with real 
estate development strategy and advisory services. We 
understand that Battle Creek Unlimited (BCU) helps new 
and growing companies to build their businesses, and 
that creating economic opportunity and growth around 
the airport is a focus area.      

Unique Funding Opportunities and 
Grant Administration Support
Preparation is key in securing and utilizing available 
funding for projects. We understand that many projects 
will be paid for with federal and state funding, and there 
are processes that need to be followed to capture those 
funds. Documents need to be prepared including but 
not limited to financial plans, grant applications, cost 
estimates, purpose and need descriptions, and exhibits. 
C&S adds value to the BTL team by keeping in touch 
with requirements for funding, deadlines for applications 
and different programs available. An example of two set-
aside programs are the Zero Emission Vehicle (ZEV) and 
Voluntary Airport Low Emission (VALE) programs for 
airports. C&S has developed 28 successful applications 
for projects including electric charging infrastructure, pre-conditioned air (PCA), gate power, and hydrant fueling. 
C&S has secured over $97 million in VALE funding for our clients, including most recently a $10.6 million grant for a 
geothermal project at Louisville Muhammad Ali International Airport (SDF). There are multiple supplemental fund-
ing and competitive funding opportunities through the FAA as well. C&S will help to keep track of these and put 
your airport in the best position possible to be selected for additional funds. 

Vision |  
Destination Sunport is an emerging 

business hub promoting collaboration 

among Albuquerque’s R&D commu-

nity and the global marketplace. The 

centerpiece of Destination Sunport 

is the Aviation Center of Excellence 

(ACE), home to strategic aerospace 

and aviation innovation and part-

nerships. Situated between the 

Albuquerque International Sunport 

terminal and Kirtland Air Force Base, 

Destination Sunport hosts both ACE 

and The Landing, a convenience re-

tail and restaurant development.

The Opportunity |  
This unique opportunity is available 

as a long-term ground lease, offer-

ing the benefit of lower up-front 

capital requirements for developers. 

The property has direct access to the 

Sunport’s airfield, providing tenants 

the global access and connectivity 

they need. Development sites are 

available in a range of sizes to accom-

modate specific user requirements.

Regional/Business Jet MRO
(includes storage/warehousing)

±15 Acres

MRO Supply Cluster
±15 Acres

(2.5–5 Acre Sites)

Aviation-Related Expansion Area
±10 Acres

(2.5–5 Acre Sites)

Aircraft Component, Composite, 
and Engine Manufacturing

±20 Acres
(2–5 Acre Sites)

Retail/Restaurant/Services
±9 Acres

Convenience 
Store with Gas

±2.5 Acres

Remaining Taxiway Access

Gibson Boulevard
32,700 AADT

Aviation-Focused
Training Center

±3 Acres

Available Incentives | 
•	 Eligible for New Market Tax Credits

•	 No development impact fees

•	 No property taxes on land and buildings owned by the City of 

Albuquerque Aviation Department

•	 Built-to-suit, third-party financing, simple land leases, deferred 

lease payments, and gross revenue payments (as opposed to lease 

payments) are negotiable

•	 Eligible for Foreign Trade Zone designation

Key Demographics 1-Mile 
Radius

3-Mile 
Radius

5-Mile 
Radius

Total Population  9,692  78,154  193,439 

Median Age  32  33  34 

2012–2017 Estimated 5-year 
Population Growth

7.5% 6.6% 5.8%

Total Households  4,159  34,546  82,400 

Average Household Size 2.3 2.1 2.3

Percent Owner-Occupied 
Households

39% 37% 46%

Percent Renter-Occupied 
Households

61% 63% 54%

2012–2017 Estimated 5-year 
Household Growth

7.4% 7.2% 6.5%

Average Household Income $59K $47K $47K

2017 Estimated Average 
Household Income

$67K $52K $53K

Estimated Median 
Home Value

$173K $160K $145K

Note: 2012 figures. Source: C&S Companies

Framework |  

The vision for Destination Sunport entails diverse opportunities for 

businesses to incubate and expand within a supportive, collaborative 

environment leveraging synergies among resident companies.  

your 
destination 

for business
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Innovation & Technology
Development and activation of the AAM ecosystem will take innovative, out-of-the-box thinking The transportation 
network on the ground and in the air, accessibility, community needs, public perception, land use and policy issues, 
noise, and site infrastructure and other factors all play a part in successfully implementing the AAM ecosystem. This 
ecosystem requires harnessing existing technologies, developing new technologies, and resolving issues that could 
affect the implementation of the system as a whole.

Innovation and new industry initiatives drive the C&S team. This includes opportunities we have been involved in at 
one of seven FAA UAS test sites where we have participated in engineering, and planning/environmental initiatives 
such as developing towers for a beyond visual line of sight corridor, designing a Skydome (only indoor UAS testing 
facility in the country), and planning/environmental documents to accommodate additional landside development 
areas for new initiatives as the market dictates (such as AAM manufacturing facilities, R&D facilities, heliport).

E-Construction Technology
At C&S we pride ourselves on utilizing state-of-the-art tools to assist our clients with their biggest chal-
lenges. In line with this philosophy, our construction management strategy features a suite of tools that allow us to 
proactively coordinate with all team members. All project related documentation will be hosted on Doc Express, a 
web-based document management system. The benefit to BTL is all correspondence, con-
struction documents, meeting agendas/minutes, requests for information, material submittals, 
pay applications, progress photos, and material test reports can be accessed by project team 
members at any time. In addition, we have the ability to use Bluebeam Revu software 
viewed on a tablet instead of using paper plans. This will help expedite the distribution 
of document changes and enhance sustainability. Bluebeam is also used for quality 
control reviews for design, allowing multiple reviewers at once and more efficiency. Our 
daily reports are prepared with Appia, a cloud-based daily construction report soft-
ware. This system allows us to track quantities daily and provide you with real-time project budget information.

Asset Management
We understand the processes and approach needed for airports to consume and manage data for asset manage-
ment if this is desired. C&S is currently working on a GIS data integration and management task for the Phil-
adelphia International Airport. The C&S team takes an innovative approach in leveraging the CAD/BIM design 
to include data sets that are appropriate for integration with the GIS database. By integrating the BIM models and 
CAD data into GIS, your team can consume and access the data through multiple platforms. The GIS database can 
be used as the Common Data Environment (CDE) for the airport and offers connections to multiple applications. 
C&S has been utilizing Safe Software’s 
FME Desktop as the revolutionary data 
integration tool for BIM/CAD to GIS. C&S 
uses FME in concert with Autodesk’s Re-
vit and AutoCAD to connect with ESRI’s 
GIS database to integrate data from a 
BIM/CAD model to GIS or other data 
platforms. The team can leverage the 
integration of BIM/CAD to GIS for precise 
field data captures during the project 

Please click on this video to see an example of C&S's asset 
management capabilities.

https://youtu.be/3quh84ERmpA
https://youtu.be/3quh84ERmpA
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validation and construction phase. With the end product being used for an asset management platform, the C&S 
team will coordinate with your staff to set clear requirements at the beginning of the project to comprehend the 
airport’s needs and provide an effective project deliverable.

Sustainability and Resilience
C&S is a national leader in aviation sustainability and resilience. Our 
work developing the country’s first FAA-approved sustainable master 
plan helped inspire the FAA’s sustainability planning pilot program. 
Since that time, C&S has worked with airports of all sizes across the 
country to integrate sustainability into airport planning, design and 
construction, and operations. We have several award-winning 
projects focused on improving an airport's sustainability goals 
aligned with their priorities and values with economic benefit. 
This includes ratings and accreditations for LEED, Envision, and Air-
port Carbon Accreditation. 

C&S recently led the sustainability and Envision administration efforts 
for the strengthening and enhancement of Runway 5R-23L and 
Taxiway D at Indianapolis International Airport. It is the first airfield 
project in the world to achieve Envision Platinum, the highest rating, 
and included innovative technologies such as carbon sequestering 
concrete. C&S is also the prime consultant developing IND's Sus-
tainability Management Plan, the first such FAA-funded plan to fully 
integrate resilience considerations.

IND Runway 5R-23L >> 
and Taxiway D

Click on the video above to learn how 
C&S is supporting airports like CVG to 
improve sustainability and resilience.

https://www.youtube.com/watch?v=w3OJAalaA-o
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The C&S team has a culture that is based on putting your team first. For the BTL team, this means understanding 
the relationships between the City, BTL staff, and BCU. Everyday our team will focus on providing each key cog 
in the BTL team with what they need to support the overall goals to achieve success. For the City this will mean 
support with grants, compliance and other important grant assurance requirements. For BTL staff, this will mean 
support with FAA and MDOT conversations, development 
of items for BCU and the City leadership and grant and 
funding support. For BCU this will mean support and 
education on elements needed to keep in compliance with 
FAA rules. Similar to our work at RME, allowing growth to 
occur with the least amount of regulatory red tape. 

With Kelly and Aaron, the C&S team will bring an 
unparalleled level of experience and understanding to 
the BTL team in helping to position BTL for the right 
conversation at the right time. The relationships built over 
nearly a combined 50 years will mean whether on the 
airfield talking with a contractor, in a city council meeting 
or at the FAA offices you will be prepared and know you 
have a true member of your team with your best interest at 
heart.

Customer Focus
Although various types of projects are considered in this 
work, viewing the projects holistically, in conjunction with 
other projects in the pipeline, is just as important. Our 
approach considers and understands that all the projects 
on an airfield are a puzzle piece to a bigger picture. It 
is important that we take into consideration what other 
projects and aspects of those projects are being affected 
by our work. BTL’s responsibility to manage and organize 
so many projects at the same time can be challenging. The 
C&S team is here to not only accomplish the work, but also 
to bring BTL options, solutions, and recommendations to 
meet the demands of all your projects, and work seamlessly together with other project teams. We understand you 
need us to be more than a traditional engineering consultant. The C&S team will be trusted experts who will listen, 
provide ideas, and advise for any challenge that comes up. 

Project Quality
As the need to expedite project schedules to meet funding and other deadlines has become more and more 
the norm in the industry, the challenge for airport owners has been the ability to dedicate the time to thoroughly 
review project documents. With the requirements to meet FAA compliance, and further internal and external 

Approach Benefit

C&S and the City 
collaboration on scope 
and understanding of 
needs 

 ♦ Well defined project 
from the start 

 ♦ Prevents scope creep
 ♦ Controls cost

Dedicated project 
manager

 ♦ Consistency in 
communication

 ♦ Quick response time

Regular workload/
resource planning 
meetings

 ♦ Ability to apply 
resources to projects as 
needed

 ♦ Can fast track projects 
as needed

 ♦ Keep projects on 
schedule

Sharing information 
with BTL Team

 ♦ Upcoming and current 
grant opportunities 
shared in a timely 
manner

 ♦ Revisions to standards 
and regulations shared 
as they are put in place 

 ♦ Industry trends 
discussed in real time
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pressure to do more with less available funding, it is even more important 
for BTL’s consultants to be deliberate in implementing sound project quality 
control plans and practices to maximize the available technical tools and 
deliver plans that exceed BTL’s expectations.

All projects delivered for BTL will have a focus on the highest level of quality. 
Our robust quality control program will be led by our quality manager, 
Michael Holdwick. Mike’s 15 years of experience in similar GA airports in 
the Great Lakes Region will benefit BTL by reducing change orders and 
construction issues. Mike will work hand in hand with our project manager, 
Aaron, to make sure quality control reviews are incorporated into our 
design schedule to allow for adequate time to complete a thorough review 
and properly address review comments prior to submittal to BTL. Peer 
reviews and constructability reviews are mandatory components of our QC 
process, which utilizes Bluebeam software to track comments made by each 
reviewer and monitor that corrections are made. BTL will also be invited to 
contribute to QC reviews with use of these tools allowing for a streamlined, 
collaborative review process. C&S will provide training for BTL staff, if 
needed, to get your team up to speed with our process. Similar approaches by our team at DTW, SAN and IND 
have yielded significant benefits for those owners, where they have in real time, via Bluebeam, been able to see our 
process and understand project status and elements needing to be addressed. This collaborative process enables 
proactive conflict resolution, reduces costs, and expedites completion of the projects during construction.

Response/Communication Plan
We know from our experience that on-call agreements have a variety of issues that arise. We have developed a 
Response Plan to ensure BTL has the right type of service when you need it. For this plan we have partnered with 
industry experts, some located in the greater Battle Creek area, to provide BTL with timely response. For example, 
for urgent field issues that demand immediate attention, Aaron or one of our qualified engineers will be available to 
head over from Livonia and will be at BTL within hours, if not minutes. Having these experts will benefit BTL to call 
on the C&S team and know we can be on-site immediately. For less pressing issues, we have laid out our response 
plan to provide solutions and resolution to issues in a timely manner. Aaron’s approach is one where he is proactive 
and thoughtful. He will take the time to understand what each of your key staff needs, including how each will need 
different information and different communication approaches. 

Urgent field 
issues

Meeting requests

Field issue 
solution

Resource plan for
simple tasks

Resource plan for
complex tasks

Same day

Schedule 
within 1 day

1–3 days

Draft in 2 days, 
finalize in 1 week

Draft in 1 week, 
finalize in 2 weeks

Response Time

With our in-depth knowledge of your goals and Airport needs, we will continue to support and 
advocate for the growth and development of your Airport. From our experience as one of Michigan's 
premier aviation consultants over the last 20 years, C&S will:

♦ Successfully acquire the appropriate funding through FAA and MDOT
♦ Advocate for your Airport with the FAA and MDOT
♦ Provide continued support for unity between Airport management and tenants
♦ Assist growth through navigating appropriate federal clearances for expansion opportunities
♦ Offer project guidance from initial development through to completion
♦ Ensure construction compliance through hands on involvement

WHAT SETS C&S APART?
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As requested in the RFP the following forms are included:

 ♦ Interview Availability Table
 ♦ Offer and Acceptance Form
 ♦ Disadvantages Business (DBE) Form

Required Forms
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CITY OF BATTLE CREEK PURCHASING 
REQUEST FOR QUALIFICATIONS NO. 2025-018Q 

Page 11 

Rev Nov 2023 

6.0 - INTERVIEW AVAILABILITY TABLE 

SUBMIT WITH YOUR PROPOSAL: Interview times are blocked in the table below for companies that are 
shortlisted for interview. Please indicate your availability as either Preferred, Available, or Not Available. 
Companies not selected for interview will be notified, and the City’s decision will be final. 

Every effort will be made to give the preferred times. 

Interviews, if held, will be held virtually. The City may determine that interviews are not necessary. 

Day Date Time

Indicate whether: 
Preferred 
Available 

Not available 

List the email addresses only (no names or 
titles) of those at your company who 

should receive an interview invitation: 

Monday August 26 1:00pm – 2:30PM Not available 

Type email addresses only in this space, 
separated by a comma (i.e., no names or 

positions).   

Listing only emails separated by commas 
allows us to easily copy/paste into a meeting 

invitation.  

Monday August 26 2:30pm – 4:00pm Not available 

Tuesday August 27 10:30am -12:00pm Not available 

Thursday August 29 1:00pm – 2:30pm Not available 

Tuesday Sept 3 9:00am – 10:30am Not available 

Wednesday Sept 4 1:00pm – 2:30pm Available 
AAljets@cscos.com, KJost@cscos.com, 

GMcKee@cscos.com, BSchalmo@cscos.com  

Friday Sept 6 9:00am – 10:30am Available 
AAljets@cscos.com, KJost@cscos.com, 

GMcKee@cscos.com, BSchalmo@cscos.com 

Friday Sept 6 1:00pm – 2:30pm Available 
AAljets@cscos.com, KJost@cscos.com, 

GMcKee@cscos.com, BSchalmo@cscos.com  

Friday Sept 6 2:30pm - 4:00pm Available 
AAljets@cscos.com, KJost@cscos.com, 

GMcKee@cscos.com, BSchalmo@cscos.com  

Thursday Sept 12 9:00am – 10:30am Available 
AAljets@cscos.com, KJost@cscos.com, 

GMcKee@cscos.com, BSchalmo@cscos.com  

Thursday Sept 12 10:30am – 12:00pm Available 
AAljets@cscos.com, KJost@cscos.com, 

GMcKee@cscos.com, BSchalmo@cscos.com  

Thursday Sept 12 1:00pm – 2:30pm Available 
AAljets@cscos.com, KJost@cscos.com, 

GMcKee@cscos.com, BSchalmo@cscos.com  

Thursday Sept 12 2:30pm – 4:00pm Available 
AAljets@cscos.com, KJost@cscos.com, 

GMcKee@cscos.com, BSchalmo@cscos.com  

If your company is not available at any of these times, email clhuff@battlecreekmi.gov right away, before 
proposals are due, and we’ll see if we can schedule a different time. 
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CITY OF BATTLE CREEK PURCHASING   Page 12 
REQUEST FOR QUALIFICATIONS NO. 2025-018Q 

Rev Nov 2023 

7.0 - OFFER AND ACCEPTANCE FORM 

TO THE CITY OF BATTLE CREEK: 

We hereby offer and agree to furnish the materials, transportation or service in compliance with all terms, conditions, specifications, 
and amendments in the Request for Qualifications and any written exceptions in the offer. We understand that the items in this 
Request for Qualifications, including, but not limited to, all required certificates are fully incorporated herein as a material and 
necessary part of the contract. 

The undersigned hereby states, under penalty of perjury, that all information provided is true, accurate, and complete and states 
that they have the authority to submit this proposal, which will result in a binding contract if accepted by the City of Battle Creek.  

We acknowledge receipt of the following addendum(s): _____, _____, _____, _____. 

I certify, under penalty of perjury, that I have the legal authorization to bind the firm hereunder, and that our firm is not debarred from 
doing business under the Federal Excluded Parties List System (epls.gov). 

I, the Contractor or Contractor’s legally authorized signer, further certify compliance with the City of Battle Creek Ordinance Chapter 214, 
Discrimination Prohibited.  I further acknowledge and agree that the Contractor's violation of Chapter 214 shall be a material breach of 
this contract.  In addition, Contractor acknowledges and agrees that it shall be liable for any costs or expenses incurred by the City in 
obtaining from other sources, the work and services to be rendered or performed or the goods or properties to be furnished or delivered 
to the City under the contract as a result of a material breach in the Contract for violations of Chapter 214. 

For clarification of this offer, contact: 
Company Name 

Name: 
Address 

Phone: 
City State Zip 

Fax: 
Signature of Person Authorized to Sign 

Email: 
Printed Name 

Title 

ACCEPTANCE OF OFFER: 
The Offer is hereby accepted. 

The Contractor is now bound to sell the materials or services listed by the attached contract and based upon the Request for 
Qualifications, including all terms, conditions, specification, amendments, etc. and the Contractor's Offer as accepted by the City. 

This contract shall henceforth be referred to as Contract No.  2025-018Q       . The Contractor has been cautioned not to
commence any billable work or to provide any material or service under this contract until Contractor receives purchase order and/or 
a notice to proceed from the City of Battle Creek Purchasing Agent. 

COUNTERSIGNED: 

City Manager    Date 

Witness Signature 

APPROVED AS TO FORM BY: 

City Attorney 

__________________ 
Date 

C&S Engineers, Inc. 

38777 Six Mile Road, Suite 202

Livonia, MI 48152

Kelly Jost, PE

Service Group Manager

Kelly Jost, PE 

734-793-4627

kjost@cscos.com

734-206-7973
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CITY OF BATTLE CREEK PURCHASING Page 13 
REQUEST FOR QUALIFICATIONS NO. 2025-018Q 

ATTACHMENT A - DISADVANTAGED BUSINESS (DBE) FORM 

I. YOUR FIRM’S BACKGROUND:

Is your firm an MBE (at least 51% minority ownership)?  YES    X   NO 

Is your firm a WBE (at least 51% woman ownership)?  YES    X   NO 

Are you subcontracting any part of this project?    X   YES  NO 



C&S ENGINEERS, INC. 2024

LABOR CATEGORY AVG RATE MAX RATE

A Senior Vice President $150.00 $173.00

B Vice President $125.00 $144.00

C Service Group Manager $102.00 $118.00

D Department Manager $76.00 $112.00

E Senior Principal Engineer $81.00 $94.00

F Principal Engineer $80.00 $92.00

G Managing Engineer $68.00 $95.00

H Chief Engineer $70.00 $81.00

I Senior Project Engineer $62.00 $80.00

J Project Engineer $52.00 $65.00

K Engineer $45.00 $55.00

L Staff Engineer $40.00 $50.00

M Managing Architect $69.00 $80.00

N Senior Project Architect $62.50 $72.00

O Project Architect $55.00 $64.00

P Architect $49.00 $57.00

Q Program Manager $69.00 $80.00

R Senior Project Landscape Architect $55.00 $64.00

S Managing Project Scientist $70.00 $81.00

T Senior Project Environmental Scientist $55.00 $64.00

U Project Environmental Scientist $44.00 $51.00

V Environmental Scientist $39.00 $45.00

W Geologist $42.00 $49.00

X Senior Project Designer $54.00 $63.00

Y Senior Designer $44.00 $51.00

Z Designer $37.00 $43.00

AA Designer Technician $30.00 $35.00

CC Senior Program Coordinator $50.00 $58.00

AA Program Coordinator $41.00 $48.00

DD Assistant Grants Administrator $34.00 $40.00

EE Managing Director $82.00 $95.00

FF Director $75.00 $87.00

GG Associate Director $71.00 $82.00

HH Principal Consultant $67.00 $78.00

II Associate Director, Terminal $92.00 $106.00

JJ Senior Consultant $54.00 $63.00

KK Senior Consultant 1 $49.00 $57.00

LL Consultant $46.00 $53.00

MM Consultant 1 $43.00 $50.00

NN Construction Principal Engineer $90.00 $104.00

OO Construction Supervisor $67.00 $78.00

PP Resident Project Representative IV $62.00 $75.00

QQ Resident Project Representative III $53.00 $61.00

RR Resident Project Representative II $47.00 $59.00

SS Resident Project Representative I $42.00 $49.00

TT Resident Engineer $63.00 $73.00

UU Technical Administrator $34.00 $40.00

VV Senior Technical Administrator $45.00 $52.00

WW Director of BIM Services $69.00 $80.00

XX Aviation BIM Manager $70.00 $81.00

YY Aviation CAD Leader $46.00 $53.00

ZZ GIS Analyst $40.00 $46.00

AAA Office Coordinator $30.00 $35.00

BBB Intern $30.00 $35.00



Resolution NO. 540

A Resolution authorizing the City Manager to execute a Fourth Amendment to Lease with New Cingular
Wireless, PCS, LLC for use and access to property at 294 Kellogg Street. 

BATTLE CREEK, MICHIGAN - 9/3/2024

Resolved by the Commission of the City of Battle Creek:
 
That the City currently leases City-owned property located at 294 Kellogg Street to New Cingular Wireless,
PCS, LLC, to permit occupancy for the location of telecommunications equipment.  New Cingular
Wireless, PCS, LLC, desires to enter into an amended lease agreement for use and access to the property
at this site in order to allow for the installation and use of a diesel generator and associated equipment on the
City-owned water tower property. 

The City Manager is authorized to enter into the attached Fourth Amendment to Lease, or one substantially
similar that meets with the approval of the City Attorney, and any necessary supporting documents with
New Cingular Wireless, PCS, LLC, for the 294 Kellogg Street site. 

Battle Creek City Commission
9/3/2024

Action Summary

Staff Member: Marcel Stoetzel, Deputy City Attorney 

Department: City Attorney 

SUMMARY 
A Resolution authorizing the City Manager to execute a Fourth Amendment to Lease with New Cingular
Wireless, PCS, LLC for use and access to property at 294 Kellogg Street. 
BUDGETARY CONSIDERATIONS
Lessee's rent will increase $300.00 per month during the period for which the diesel generator and
associated equipment are installed.  Once the diesel generator and associated equipment are removed, rent
will revert to the original rate, subject to adjustments as provided in the Agreement. Monthly rent is directed
to the Water Fund, since this is the site of a City-owned water tower. Budget string: 591.23.1591.667.020.

HISTORY, BACKGROUND and  DISCUSSION



The City currently leases City-owned property located at 294 Kellogg Street to New Cingular Wireless,
PCS, LLC, to permit occupancy for the location of telecommunications equipment. The City's initial lease
with the Lessee for this property began February 15, 1996. It was amended on April 9, 2013, amended for
a second time on April 4, 2016, and amended for a third time on July 2, 2019.
 
New Cingular Wireless, PCS, LLC, desires to enter into a fourth amended lease agreement for use and
access to the property at this site in order to install and use a diesel generator and associated equipment on
the City-owned water tower property. 
 

DISCUSSION OF THE ISSUE

POSITIONS
Utility Administrator Perry Hart recommends approval.

ATTACHMENTS:
File Name Description
Kellogg_Street_-_ATT_Fourth_Amendment_with_Exhibit.pdf Lease Amendment



 

 

Kellogg Street - AT&T Fourth Amendment 

 

 

FOURTH AMENDMENT TO LEASE  

 

 

THIS FOURTH AMENDMENT TO LEASE AGREEMENT (“Fourth Amendment”), 

dated as of the latter of the signature dates below (the “Effective Date”), is by and between the 

City of Battle Creek, a Michigan municipal corporation, having its mailing address of 10 North 

Division Street, Battle Creek, MI 49014 (“LESSOR”) and New Cingular Wireless PCS, LLC, a 

Delaware limited liability company, having a mailing address of 1025 Lenox Park Boulevard, 3rd 

Floor, Atlanta, GA 30319 (“LESSEE”). 

 

 WHEREAS, Lessor and Lessee (or its respective predecessors-in-interest) entered into a 

Lease Agreement dated February 15, 1996, as amended by a First Amendment to the Lease dated 

April 9, 2013, as amended by a Second Amendment to the Lease dated April 4, 2016, as amended 

by a Third Amendment to the Lease dated July 16, 2019, (hereinafter, collectively, the “Lease”) 

whereby Lessor leased to Lessee certain leased premises (“Leased Premises”), therein described, 

that are a portion of the property (“Property”) located at 294 Kellogg Street, Battle Creek, MI 

49037; and 

 

WHEREAS, Lessor and Lessee desire to amend the Lease to allow for the installation and 

use of a diesel generator and associated equipment; and  

 

WHEREAS, Lessor and Lessee desire to adjust the Rent (as defined below) in conjunction 

with the modifications to the Lease contained herein; and 

 

 WHEREAS, Lessor and Lessee, in their mutual interest, wish to amend the Lease as set 

forth below accordingly. 

  

 NOW THEREFORE, in consideration of the foregoing and other good and valuable 

consideration, the receipt and sufficiency of which are hereby acknowledged, Lessor and Lessee 

agree that the recitals set forth above are incorporated herein as if set forth in their entirety and 

further agree as follows: 

 

1. Additional Equipment.  In addition to the other equipment permitted in the Lease, Lessor 

consents to the installation and operation of a diesel generator and associated equipment, in a 

ground space area not to exceed an area equal to forty (40) square feet, to be included in Lessee’s 

Leased Premises, as more completely described on engineering drawings attached as Exhibit A. 

The generator shall meet all applicable federal, state, and local fuel containment requirements.  

Lessor’s execution of this Amendment and an approved building permit will signify Lessor’s 

approval of Exhibit A.   

 

2.  Rent.  Commencing on the first day of the month following the date that Lessee is issued a 

building permit for construction of the modifications set forth in this Amendment, Rent shall be 

increased an additional Three Hundred and No/100 Dollars ($300.00) per month for the diesel 

generator and supporting equipment, subject to further adjustments as provided in the Lease.  

Lessee will provide fourteen days written notice to Lessor prior to commencing construction.  

Upon Lessor’s removal of the diesel generator and supporting equipment, Rent will revert to the 
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rate in effect on the date of increase, subject to adjustments as provided in the Lease, upon thirty 

(30) days’ prior written notice to Lessor.  Lessee’s prior notice shall include written confirmation 

from Lessee that Lessee has removed the additional equipment and to the extent required by the 

Lease has repaired any damage caused by the additional equipment or its removal. 

 

3. Environmental Indemnification. Lessee hereby represents, warrants, covenants and agrees to 

at all times to be, in all material respects, in compliance with all state, federal, and local laws and 

regulations governing or in any way relating to the generation, handling, manufacturing, treatment, 

storage use, transportation, spillage, leakage dumping, discharge, or disposal (whether legal or 

illegal, accidental or intentional) of any hazardous substance, including but not limited to diesel 

fuel. Lessee hereby agrees to indemnify, protect, defend, (with counsel) and hold Lessor, its 

officers, employees and/or agents, harmless from and against any and all claims (including, 

without limitation, third party claims for personal injury or real or personal property damage), 

actions, administrative proceedings, judgments, damages, punitive damages, penalties, fines, 

costs, liabilities (including sums paid in settlements of claims) and expense of whatsoever kind 

and/or nature (including attorneys fees) arising out of or in connection with directly or indirectly, 

the release or suspected release during the Term of this Lease, of any hazardous substance, 

including but not limited to diesel fuel, in or into the air soil, surface water, groundwater or soil 

vapor at, on about, under or within the Leased Premises, or any portion thereof. 

 

4. Removal Bond. Lessee shall produce and maintain in full force for the Term of the Lease, a 

bond, payable to the City of Battle Creek, in the amount of Ten Thousand Dollars ($10,000) to 

pay for the removal of Licensee’s antennas, generator, and related equipment at the termination of 

the Lease.  

 

5.  Other Terms and Conditions Remain. In the event of any inconsistencies between the Lease 

and this Fourth Amendment, the terms of this Fourth Amendment shall control. Except as 

expressly set forth in this Fourth Amendment, the Lease otherwise is unmodified and remains in 

full force and effect. Each reference in the Lease to itself shall be deemed also to refer to this 

Fourth Amendment. 

 

6. Capitalized Terms.  All capitalized terms used but not defined herein shall have the same 

meanings as defined in the Lease. 

  

IN WITNESS WHEREOF, the parties have caused their properly authorized 

representatives to execute and seal this Second Amendment on the dates set forth below. 
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    “LESSOR”  

 

       City of Battle Creek 

       a Michigan municipal corporation 

 

By: _______________________ 

 Name: Rebecca L. Fleury 

Title:   City Manager 

 Date: ________________________ 

 

 

 

 

 

“LESSEE”  

 

       New Cingular Wireless PCS, LLC 

       By:  AT&T Mobility Corporation 

       Its:  Manager 

 

                By:        

                 

                Name: _________________________ 

                Its:  ___________________________ 

                Date:        

 

 

 

[ACKNOWLEDGEMENTS APPEAR ON NEXT PAGE] 
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LESSOR ACKNOWLEDGEMENT 

 

STATE OF MICHIGAN    ) 

           ) SS: 

COUNTY OF CALHOUN ) 

 

On the ____ day of _______ in the year 2024 before me personally appeared Rebecca L. Fleury, 

and acknowledged under oath that she is the City Manager of the City of Battle Creek, a Michigan 

municipal corporation, the Lessor named in the attached instrument, and as such was authorized 

to execute this instrument on behalf of the Lessor.   

 

____________________________________ 

Rebecca D. Forbes, Notary Public 

      Barry County, Michigan 

      Acting in Calhoun County  

My Commission Expires: November 3, 2024 
 

 

 

LESSEE ACKNOWLEDGEMENT 

 

STATE OF ___________________ ) 

     ) SS: 

COUNTY OF _________________ ) 

 

On the ____ day of _______ in the year 2024 before me, the undersigned, personally appeared 

___________________________________, personally known to me or proved to me on the basis 

of satisfactory evidence to be the individual(s) whose name(s) is (are) subscribed to the within 

instrument and acknowledged to me that he/she/they executed the same in his/her/their 

capacity(ies) as officer of AT&T Mobility Corporation, the Manager of New Cingular Wireless 

PCS, LLC, and that by his/her/their signature(s) on the instrument, the entity upon behalf of which 

the individual(s) acted, executed the instrument. 

 

_____________________________ 

Notary Public 

Printed Name: _________________ 

My Commission Expires: ________ 
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EXHIBIT A 

 

 

 

 

Metro Engineering Solutions Generator Upgrade, dated March 24, 2024, Job 1032-23-0092 

consisting of seven pages follow this page.  
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Resolution NO. 541

A Resolution seeking acceptance of the lowest responsive, responsible bid for Air Traffic Control Tower
Rehabilitation project from Berglund Construction Company in a not-to-exceed amount of $373,500.00.

BATTLE CREEK, MICHIGAN - 9/3/2024

Resolved by the Commission of the City of Battle Creek:
 
That the lowest responsive, responsible bid for Air Traffic Control Tower Rehabilitation project is accepted
from Berglund Construction Company in a not-to-exceed amount of $373,500.00. The City Manager is
authorized to execute Contract No. 2025-008B, which will be paid from: 580.20.5384.971.040.

The City Manager or her designee is also authorized to approve change orders for up to 10% in aggregate
for City-initiated and pre-approved changes for unforeseen field conditions that are not itemized in the
contract.
 

Battle Creek City Commission
9/3/2024

Action Summary

Staff Member: Christine Huff, Purchasing Agent 

Department: Purchasing 

SUMMARY 
A Resolution seeking acceptance of the lowest responsive, responsible bid for Air Traffic Control Tower
Rehabilitation project from Berglund Construction Company in a not-to-exceed amount of $373,500.00.

BUDGETARY CONSIDERATIONS
$350,000 of this project will be paid by a grant under the Bipartisan Infrastructure Law by the Federal
Aviation Administration.

HISTORY, BACKGROUND and  DISCUSSION
The Invitation for Bids (IFB) was issued May 31, 2024, for the above-mentioned project, which consists



of crack repair of the existing precast concrete shaft and removal and replacement of certain ATCT
electronic equipment located in the ATCT CAB and ATCT Equipment Room.

Copies of the IFB were provided to all contractors and construction planhouses registered in our online
vendor registration system. Construction companies and the trades subscribe to planhouses to be aware of
all jobs being bid around the region, so we have a wider reach than our own registered vendors. In
addition, an advertisement was placed on the City’s website and the Battle Creek Shopper.  

An advertised, non-mandatory pre-bid was held via Teams on June 11, 2024, and that meeting was led by
consultant engineer Mead and Hunt.

Bid responses were due on June 20, 2024, and they were submitted to our online secure bid management
system, and read aloud via Zoom.

A bid tabulation is attached.

The IFB specified the basis for award for determining low bid with this statement:  “if funds are not
available to cover the Total Bid Amount, the Contract shall be awarded based on the lowest responsive Bid
determined by the addition of Bid Items in the following order until the available funds are reached; BBI-
101, BBI-102, BBI-201, BBI-202.”

Following recent notification from the FAA that they are not funding crack sealing (Base Bid 101) or
weather equipment (which is part of Base Bid 102) we would like to award the contract to Berglund based
only on Base Bid 102, minus the weather equipment, in the total amount of $373,500.00.

While this is an irregularity to further reduce the low bidder’s price, it did not change the relative standing
of the bidders.  Proceeding in this way allowed us to complete the project using grant funds; the alternative
was not to do the work at all.  Rebidding with a substantially reduced scope of work would put us outside
the window to receive the grant funds.  For these reasons, I agree with the department that awarding to
Berglund Base Bid 102, minus the weather equipment, would be in the best interest of the City and the
Airport.

As with all construction over $50,000, this is a prevailing wage job.  All standard contract protections
apply.

The bid was reviewed by Tim Close and Jeff Thoman, both at Mead Hunt, Phil Kroll, Aviation Director,
Miles Weaver, Assistant Aviation Director, and a recommendation was made to accept the bid as noted
above.  
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C I T Y   O F   B A T T L E   C R E E K                                                                                                                      

BATTLE CREEK EXECUTIVE AIRPORT AT KELLOGG FIELD 

 

 

15551 South Airport Road     Battle Creek      Michigan      49015 
 

Phone (269) 966-3470      Fax  (269) 966-3472        www.flybtl.com 

 

INTEROFFICE MEMORANDUM 
 
Date:  8/26/2024 

To:  Chris Huff, Purchasing Agent 

From:  Phil Kroll, Aviation Director 

Subject: Support for Choosing Berglund Construction Company for the Replacement of 

Communications equipment at the Air Traffic Control Tower 

This memo supports the selection of Berglund Construction Company for the service contract pertaining 
to the air traffic control tower communications equipment replacement project at the Battle Creek 
Executive Airport. 

The scope of work encompasses the replacement of essential equipment at the air traffic control tower. 
The airport collaborated with Mead and Hunt to evaluate the necessary equipment requirements. 

After a thorough review of submitted bids based on the base bid amount for air traffic control tower 
equipment replacement, it is the airport’s recommendation to select Berglund Construction Company. 
Their proposal not only aligns with our project specifications but also demonstrates competitive pricing 
and a robust understanding of the project's technical demands. 

Earlier this year, our airport was selected for a $350,000 grant under the Bipartisan Infrastructure Law 
by the Federal Aviation Administration. This grant is designated to cover the cost of replacing 
communications equipment and interior window shades that have reached the end their useful life. The 
airport has verified that all equipment not being replaced is functioning properly. The airport has 
programed funds to cover the $23,500 overage not covered by the FAA grant. 

This project ensures that airport operations remain efficient and compliant with FAA standards, 
supporting safe and effective air traffic control at Battle Creek Executive Airport. 

Selecting Berglund Construction Company will ensure efficient utilization of these funds towards 
achieving our objectives promptly and within the limits of the FAA grant. 

Please feel free to contact me if further information or clarification is needed. 

Thank you, 
 
 
Phil Kroll   
Aviation Director 

           Phil Kroll
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CONTRACT FORM 

CONTRACT NO. 2025-008B 

THIS AGREEMENT, made and entered into this   day of , 2024, by 

and between   hereinafter called the "Contractor" and the 

City of Battle Creek, hereinafter called the "Owner.” 

In consideration for the mutual covenants hereinafter stated, the parties agree for themselves, their personal representatives, 

successors, assigns as follows for Base Bid 102 of BTL ATCT Rehabilitation, minus the weather equipment, in the amount of 

$373,500.00

I. The Contractor promises and agrees, for the ATCT Rehabilitation Project.

A. To furnish all materials, construction water, equipment, tools, dewatering devices, skill and labor of every description 

necessary or reasonable incidental to carrying forth and completing in good, firm, substantial and workmanlike manner, the 

work specified, in strict conformity with the true intent of the NOTICE TO BIDDERS, SPECIAL INSTRUCTIONS, GENERAL 

INSTRUCTIONS, INVITATION FOR BID, SPECIAL CONDITIONS, GENERAL CONDITIONS, AGREEMENT, BONDS, GENERAL 

SPECIFICATIONS, CONTRACTOR’S BID, Proposal dated August 7, 2024, and Project Specifications, and other contract 

documents and addenda thereto, which are hereby made a part hereof as fully and to the same effect as though they had 

been set forth at length herein. 

B. To commence work under this contract on or before a date to be specified by the owner in a written Notice to Proceed and 

complete the project by the date specified in the Invitation for Bid. 

C. Requirements for a specific trade or contract will generally be described in that portion of the specifications or drawings 

related to that trade or contract.  Such requirements may, however, be described in other sections of the Contract 

Documents. The Contractor will be held responsible for having carefully examined all drawings and read all 

requirements of the specifications and all Contract Documents to avoid omissions or duplications and to insure a complete 

job. 

D. The Contractor must be fully informed about conditions relating to the construction of the project and the employment of 

labor thereon. Failure to do so will not relieve a successful bidder of their obligation to furnish all material and labor necessary 

to carry out the provisions of this contract. 

E. Any claim by the Contractor of an inability to meet any requirement set forth in the Contract Documents, or that any 

requirement of these documents is impractical or unreasonable, will not be recognized, unless the claim was made at the time 

their Bid was submitted, and specific provision is made for such claim in the Agreement between Owner and Contractor (Bid 

and Agreement). 

F. Warranty:  Contractor shall remove and replace at no additional cost to the City any defects in workmanship or materials 

that may be apparent or may develop within a period of one (1) year from the date of final acceptance. 

4th September

____________________________________________________

Berglund Construction Company
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G. NON-DISCRIMINATION CLAUSE: The bidder agrees not to discriminate against any employee or applicant for employment,

to be employed in the performance of such contract with respect to hire tenure, terms, conditions or privileges, of employment, 

or any matter directly or indirectly related to employment because of his or her actual or perceived race, color, religion, national 

origin, sex, age, height, weight, marital status, physical or mental disability, family status, sexual orientation, or gender identity. 

Breach of this covenant may be regarded as a material breach of the contract as provided for in Act 220 and Act 453 of the 

Public Acts of 1976, as amended, entitled "Michigan Handicapper's Civil Rights Act" and/or the "Michigan Elliott Larson Civil 

Rights Act" and/or City of Battle Creek Chapter 214 "Discrimination Prohibited" Ordinance. The bidder further agrees to require 

similar provisions from any subcontractors, or suppliers. The bidder agrees to comply with the Executive Order 11246 of 

September 24, 1965, entitled "Equal Employment Opportunity," as amended by Executive Order 11375 of October 13, 1967, 

as supplemented in Department of Labor regulations (41 CFR, Chapter 60).   

II. The Owner promises and agrees:

A. To pay the Contractor for said work when completed in accordance with the provisions of these contract documents, and

for the contract sum of:

      . Payment for work 

is subject to additions provided therein and for the authorized work complete in place and accepted by the Owner or its 

authorized representatives. 

III. It is further understood and agreed between the parties hereto as follows:

A. The said work is to be done in accordance with the laws of the State of Michigan to the entire satisfaction and approval of 

the Owner or its duly authorized representatives. 

B. The decision of said Owner's authorized representative upon any questions connected with the execution of this Agreement 

or any failure or delay in the prosecution of the work by said Contractor shall be final and conclusive. 

C. If, at any time after the execution of the Agreement and the Bond for its faithful performance, the Owner shall deem the 

surety or sureties then upon said bond to be unsatisfactory or, if, for any reason said bond shall cease to be adequate security 

for the performance of the work, the Contractor shall, at their expense, within fifteen (15) calendar days after receipt of written 

notice from the Owner to do so, furnish an additional bond or bonds in such form and amount and with such surety or sureties 

as shall be satisfactory to the Owner. In such event, no further payment to the Contractor shall be deemed to be due under 

this Agreement until such new or additional security for the faithful performance of the work shall be furnished in a manner 

and form satisfactory to the Owner. 

D. VENUE:  Any party bringing a legal action or proceeding against any other party arising out of or relating to this Agreement 

or the transactions it contemplates shall bring the legal action or proceeding: 

(i) in the United States District Court for the Western District of Michigan; or

(ii) in any court of the State of Michigan sitting in Calhoun County, if there is no federal subject matter jurisdiction.

Three hundred seventy-three thousand, five hundred dollars and 00/100  ($373,500)
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E. GOVERNING LAW:  This agreement shall be enforced under the laws of the State of Michigan.  Contractor must comply with all

applicable federal, state, county, and City laws, ordinances, and regulations.  Contractor shall ensure payment of all taxes, licenses, 

permits, and other expenses of any nature associated with the provision of services herein.  Contractor shall maintain in current 

status all Federal, State and Local licenses and permits required for the operation of the business conducted by the Contractor. 

IN WITNESS WHEREOF, the said parties have hereunto set their hands and affixed their seals, the day and year first above 

written. 

STATE OF MICHIGAN) 

    ) ss 

COUNTY OF CALHOUN) 

In the Presence of: 

Notary Public 

CONTRACT FORM APPROVED BY: 

City Attorney 

SIGNED, SEALED, AND 

EXECUTED BY CONTRACTOR: 

I certify, under penalty of perjury, that I have the 

legal authorization to bind the firm hereunder, and 

that our firm is not debarred from doing business 

under the Federal Excluded Parties List System 

(epls.gov): 

By: 

Title: 

SIGNED, SEALED, & EXECUTED 

BY CITY OF BATTLE CREEK 

City Manager 
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PERFORMANCE BOND 

(SURETY’S FORMS MAY BE USED) 

Let it be known that _     , as  Principal, and _______________ 

, as Surety, are held and firmly bound unto the City of Battle 

Creek in the sum of ___________________  dollars and _____/100 ($ ) for the 

payment of which sum of money to be made, we bind ourselves, heirs, executors, administrators, successors and 

assigns, jointly and severally, firmly as required by written contract. 

WHEREAS, the Principal has entered into a certain written contract dated the  day of , 20 _ 

for the  complete, as described in the foregoing Bid and Agreement. 

NOW THE CONDITIONS OF THIS OBLIGATION ARE SUCH, that if the said Principal shall in all respects well and truly 

keep and perform the said contract, and shall pay all sums of money due or to become due, for any labor, 

materials, apparatus, fixtures or equipment furnished for the purpose of constructing the work provided in said 

contract, and shall defend, indemnify and save harmless said City of Battle Creek against any liens, encumbrances, 

damages, claims, demands, expenses, costs and charges of every kind except as otherwise provided in said 

specifications and other Contract Documents arising out of or in relation to the performance of said work and the 

provisions of said contract, and shall remove and replace any defects in workmanship or materials which may be 

apparent or may develop within a period of one (1) year from the date of final acceptance, then this obligation 

shall be null and void; otherwise it shall remain in full force and effect. 

And the said Surety, for value received, hereby stipulates and agreed that no change, extension of time, alteration 

or addition to the terms of the contract or to work to be performed thereunder or the specifications accompanying 

the same shall in any wise affect its obligation on this bond, and it does hereby waive notice of any such change, 

extension of time, alteration or addition to the terms of the Agreement or to the work or to the specifications. 

IN WITNESS WHEREOF, we have hereunto set our hands and seals this  day of , 20____. 

PRINCIPAL ATTEST: 

Principal Business Name 

Address 

City, State, Zip 

Principal Secretary Signature & Seal  

Principal Secretary Printed Name  

Witness of Principal 
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SURETY ATTEST: 

Surety Business Name 

Address 

City, State, Zip 

BY: 

     Attorney-in-Fact Signature & Seal 

      Attorney-in-Fact Printed Name  
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LABOR AND MATERIALS BOND 

(SURETY’S FORM MAY BE USED) 

Let it be known that, that we, the undersigned, _____________________________________, hereinafter called 

the "Principal,” and ____________________________________, a corporation organized and existing under the 

laws of the State of __________________, having its principal office at ____________________________, 

hereinafter called the "Surety,” are held and firmly bound unto the City of Battle Creek, hereinafter called the 

"Owner,” for use of any and every person, co-partnership, association or corporation interested in sum of 

_____________________________________________dollars and ______/100 ($________________________), to 

be paid to the said obligees or its or their assigns, to which payment be made we bind ourselves, our heirs, 

executors, administrators, successors and assigns, jointly and severally, firmly by these presents. Sealed with our 

respective seals and dated this ____ day of ____________,  20_____. 

WHEREAS, the above bounded _________________________, Principal, has entered into a contract with the City 

of Battle Creek. 

Dated the ______ day of ________________, 20___, for the ____________________________. 

NOW, THEREFORE, THE CONDITION OF THIS CONDITION IS SUCH, that if the above bounded Principal shall and will 

promptly pay or cause to be paid all sums of money which may be due any person, co-partnership, association or 

corporation for all material furnished and labor supplied or performed in the prosecution of the work, whether or 

not the said material or labor enter into and become component parts of the work or improvement contemplated, 

then this obligation to be void; otherwise to remain in full force and effect. 

The Principal and Surety further jointly and severally agree with the obligee herein that every person, co-

partnership, association or corporation who, whether as subcontractor or otherwise, has furnished material or 

supplied or performed labor in the prosecution of the work as above provided and who has not been paid 

therefore may sue in assumption on this bond in the name of the Owner for their use prosecute the same to final 

judgment for such sum or sums as may be justly due to them, and have execution thereon, provided, however, 

that the Owner shall not be liable for payment of any costs or expenses of any such suit. 

IT IS FURTHER AGREED, that any alterations that may be made in the terms of the contract or in the work to be 

done or materials to be furnished or labor to be supplied or performed under it or the giving by the Owner or any 

extension of time for the performance of the contract or any other forbearance on the part of either the Owner or 

the Principal to the other, shall not in any way release the Principal and Surety or Sureties or either or any of them 

their heirs, executors, administrators, successors or assigns, from their liability hereunder, notice to the Surety or 

Sureties of any such alteration, extension or forbearance being hereby waived. 



0228800-240589.01 BTL ATCT Rehabilitation 
Issued For Bid Battle Creek Executive Airport 

Mead & Hunt LABOR AND MATERIALS BOND 
006102 - 4 

IN WITNESS WHEREOF, the said Principal and Surety have duly executed this bond under the seal and day and year 

first above written. 

PRINCIPAL ATTEST: 

Principal Business Name 

Address 

City, State, Zip 

Principal Secretary Signature & Seal  

Principal Secretary Printed Name  

Witness of Principal 

SURETY ATTEST: 

Surety Business Name 

Address 

City, State, Zip 

BY: 

     Attorney-in-Fact Signature & Seal 

      Attorney-in-Fact Printed Name  



















































BID TABULATION 1 2 

Company Name Berglund Construction Company RAM Construction Services of Michigan, Inc. 

Street Address 8410 S. South Chicago Avenue 4175 Danvers Ct. SE 

City, State, Zip Chicago, IL 60617 Kentwood, Ml 49512 

BID ITEM BID ITEM PAY 
QUANTITY UNIT PRICE TOTAL UNIT PRICE TOTAL 

NUMBER DESCRIPTION UNIT 

BASE BID 101 Air Traffic Control Tower Lump 
$ 185,000.00 $ 185,000.00 $ 126,000.00 $ 126,000.00 1 

(BBl-101) Precast Concrete Shaft Repair Sum 

BASE BID 102 Air Traffic Control Tower Lump 
1 $ 440,000.00 $ 440,000.00 $ 521,300.00 $ 521,300.00 

(BBl-102) Equipment Replacement Sum 

TOTAL BASE BID AMOUNT $ - $ 625,000.00 $ 647,300.00 

ADDITIVE BID 201 
Waterproofing Protection Lump Sum 

(ABl-201) 
1 $ 26,500.00 $ 26,500.00 $ 31,280.00 $ 31,280.00 

ADDITIVE BID 202 
Base Building and Sidewalk Lump Sum 

(ABl-202) 
1 $ 15,000.00 $ 15,000.00 $ 6,000.00 $ 6,000.00 

TOTAL ADDITIVE BID AMOUNT $ - $ 41,500.00 $ 37,280.00 

TOTAL BID AMOUNT $ - $ 666,500.00 $ 684,580.00 

MEAD HUNT, Inc. 2 of 3 RECOMMENDATION TO AWARD 



PROJECT MANUAL 

Battle Creek Executive Airport     

Air Traffic Control Tower Rehabilitation 
Design 

  BIL Project #: 3-26-0139-054-2024 
Mead & Hunt Project #: 0228800-240589.01 

Battle Creek, MI 

Prepared for: 
City of Battle Creek, Michigan 

Battle Creek Executive Airport 

Issued for Bid 
May 31, 2024 

2440 Deming Way 
Middleton, WI 53562 

Phone: 608-273-6380 
www.meadhunt.com 



022800-240589.01 BTL ATCT Rehabilitation 

Issued for Bid Battle Creek Executive Airport 

Mead and Hunt. CERTIFICATIONS AND SEALS 

000107 - 1 

SECTION 000107 - CERTIFICATIONS AND SEALS 

Certifications and Seals 
For 

Battle Creek Executive Airport 
Air Traffic Control Tower Rehabilitation Project 

Mead & Hunt, Inc. 
0228800-240589.01 

Prepared for: 

City of Battle Creek 
Battle Creek Executive Airport 

Battle Creek, Michigan 

Prepared by: 

May 31, 2024 
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PROJECT MANAGER 

Mead & Hunt, Inc. 

2440 Deming Way 

Middleton, WI 53562 

 

 

 

 

 
STRUCTURAL ENGINEER 

Specialty Consulting, Inc. 

2942 West Van Buren Street 

Chicago, IL 60612 

 

 

 
 

 
NOT USED 

 

 

1244njb
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SECTION 001113 

ADVERTISEMENT FOR BIDS 

Battle Creek Executive Airport 

Battle Creek, Michigan 

NOTICE TO BIDDERS 

The City of Battle Creek, Michigan will receive electronic bids for an Air traffic Control Tower Rehabilitation project 

until 2:00 PM Eastern / 1:00 PM. Central, on Friday, June 21, 2024.  Bids will be thereafter publicly opened and 

read aloud via Zoom meeting. 

All contractors and subcontractors must be licensed within the State of Michigan and shall have experience in this 

type of building construction.  Qualified bidders may submit bids for project as described in this Advertisement for 

Bids and in accordance with the Instructions to Bidders. 

A Disadvantaged Business Enterprise (DBE) participation goal of 3.0% is required for this project.  Contractor shall 

be required to maintain insurance as specified in the Special Provisions. 

SCOPE OF PROJECT 

The project consists of all work associated with an Air Traffic Control Tower (ATCT) Rehabilitation project at the 

Battle Creek Executive Airport (BTL).  The Work consists of but is not limited to Crack Repair of the existing precast 

concrete shaft and removal and replacement of certain ATCT electronic equipment located in the ATCT CAB and 

ATCT Equipment Room. 

 

Questions regarding the project shall be directed to: Tim Close, PE, SE, Project Manager, Mead & Hunt, Inc., 2440 

Deming Way, Middleton, WI 53562, (O) 608-443-0503, (C) 608-712-2499, Tim.Close@meadhunt.com. 

BID DOCUMENTS DOWNLOAD 

For Bid Documents download, Bidders visit http://battlecreekmi.gov/230/Bid-Proposal-Solicitations and click on 

Bid & Proposal Solicitations.  Bidder will be redirected the secure VendorRegistry website to register as a vendor 

(required) and obtain the Bid Documents. 

Bidders should Email purchasing@battlecreekmi.gov if the above link doesn’t work. 

BID SUBMITTAL UPLOAD 

Bids must be submitted electronically as one (1) PDF.  DO NOT EMAIL BIDS.  Bids shall be submittal at: 

http://battlecreekmi.gov/230/Bid-Proposal-Solicitations.  Follow the link for Bids and Proposals Solicitations, which 

will take you to the VendorRegistry page. Click on the notice for this project, then click, “Submit Bid.”  You may 

also email, purchasing@battlecreekmi.gov for the links. 
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You must be a registered vendor (quick and no charge) to submit a bid.  You may withdraw your bid at any time 

before the due date/time.  To withdraw your electronic bid, click “Submit Bid” again and you will see the link to 

withdraw.  All bids will be publicly opened and read aloud via Zoom meeting: details listed in IFB in VendorRegistry.  

Upload your bid and bonds TOGETHER as ONE PDF.  Multiple uploads are NOT ALLOWED. 

BID SECURITY 

Bid security shall be submitted with each bid in the amount of 5 percent of the bid amount. No bids may be 

withdrawn for a period of one hundred fifty (150) calendar days after opening of bids.  Owner reserves the right to 

reject any and all bids and to waive informalities and irregularities. 

BONDING REQUIREMENTS 

Bidders must be properly licensed under the laws governing their respective trades and be able to obtain 

insurance and bonds required for the Work.  A Performance Bond as well as a separate Labor and Material 

Payment Bond, each in the amount of 100 percent of the contract price, will be required to complete contract 

execution.   

PREBID MEETING 

A pre-bid meeting will be held on Tuesday, June 11, 2024, at 10:00 AM Eastern / 9:00 AM Central.  The pre-bid 

meeting will be held on-line via Microsoft Teams with computer screen share capability.  Contractors wishing to 

attend this virtual pre-bid meeting must send a Request for BTL-ATCT Rehab Pre-bid Invitation (Request) via email 

to Hayley Skladanek at Hayley.Skladanek@meadhunt.com. 

 

The Request must be received by Monday, June 10, 2024, at 3:00 PM Eastern / 2:00 PM Central.  The Request must 

contain the name, firm, phone number, and email of those logging on and/or calling in. The Invitation to the BTL-

ATCT Rehab Pre-Bid meeting will be emailed to all requesters starting on Monday June 10, 2024, at 4:00 PM 

Eastern / 3:00 PM Central.   

Contactors may attend the pre-bid meeting locally at the Battle Creek Executive Airport, 15551 South Airport 

Road, Battle Creek, MI 49015.   

All questions arising from the pre-bid meeting shall be directed via email to Tim Close, PE, SE, Project Manager, 

Mead & Hunt, Inc., 2440 Deming Way, Middleton, WI 53562, (O) 608-443-0503, Tim.Close@meadhunt.com.  

TIME OF COMPLETION AND LIQUIDATED DAMAGES 

The project shall be Substantial Complete within two hundred and seventy (270) calendar days from the effective 

date of Notice-to-Proceed.  The project shall be Final Complete within three hundred (300) calendar days from the 

effective date of the Notice-to Proceed. 

 

Liquidated damages will be assessed at the rate of $2,500 per calendar day. 
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AIRPORT IMPROVEMENT PROGRAM CONTRACT PROVISIONS 

The proposed project is part of an Airport Improvement Program (AIP) undertaken by the Battle Creek Executive 

Airport in accordance with terms and conditions of a grant agreement between the City of Battle Creek, Michigan, 

and the Federal Aviation Administration, and under provisions of the Airport and Airway Improvement Act, as 

amended. 

The Contractor must incorporate the following Contract Provisions for AIP projects; Buy American Preference, 

Foreign Trade Restriction, Davis Bacon, Affirmative Action, Government Wide Debarment and Suspension, 

Government Requirements for Drug-free Workplace.  Other provisions will be listed in the Contract Documents.  

Note that the Buy American Certification for Buildings must be submitted with the bid. 

This project is being funded in part with Federal Aviation Administration and Michigan Department of 

Transportation funding.  All state and federal guidelines must be followed. 

WAGE REQUIREMENTS 

The Contractor will be required to comply with the wage and labor requirements and pay minimum wages in 

accordance with the schedule of wage rates established by the Department of Labor per General Decision Number 

MI20240079, 04/19/2024. 

CONTRACT AWARD 

All proposals submitted in accordance with the instructions presented herein will be subject to evaluation.  Bids 

may be held for a period not to exceed ninety (90) calendar days from the date of the bid opening for the purpose 

of conducting the bid evaluation.  Owner reserves the right to reject any and all bids and to waive informalities and 

irregularities. 

Prospective Bidders are hereby advised that award of contract is contingent upon the Owner receiving Federal 

funding assistance under the Airport Improvement Program as well as bidders understanding and acceptance of all 

stipulations and requirements herein.   

NOTIFICATION 

This Advertisement for Bids document is issued by Phil Kroll, Aviation Director, Battle Creek Executive Airport. 

  END OF SECTION 001113 
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END OF SECTION 002113 
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SECTION 002513 

PREBID MEETINGS 

1.01 PREBID MEETING 

A. Project Manager will conduct a Prebid meeting as indicated below: 

1. A pre-bid meeting will be held on Tuesday, June 11, 2024, at 10:00 AM Eastern / 9:00 AM Central.  The 

pre-bid meeting will be held online via Microsoft Teams. 

2. Contactors may attend the pre-bid meeting locally at the Battle Creek Executive Airport, 1551 South 

Airport Road, Battle Creek, MI 49015. 

B. Attendance: 

1. Prime Bidders: Attendance at Prebid meeting is recommended. 

2. Subcontractors: Attendance at Prebid meeting is recommended. 

C. Bidder Questions 

1. Submit written questions, via email, to be addressed at Prebid meeting minimum of two (2) business 

days prior to meeting. 

2. All questions arising from the pre-bid meeting shall be directed via email to Tim Close, PE, SE, Project 

Manager, Mead & Hunt, Inc., 2440 Deming Way, Middleton, WI 53562, (O) 608-443-0503, (C) 608-712-

2499, Tim.Close@meadhunt.com.  

D. Agenda: Prebid meeting agenda will include review of topics that may affect proper preparation and 

submittal of bids, including the following: 

1. Procurement and Contracting Requirements: 

a. Advertisement for Bids. 

b. Instructions to Bidders. 

c. Bidder Qualifications. 

d. Bonding. 

e. Insurance. 

f. Bid Security. 

g. Bid Form and Attachments. 

h. Bid Submittal Requirements. 

i. Bid Submittal Checklist. 

j. Notice of Award. 

mailto:Tim.Close@meadhunt.com
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2. Communication during Bidding Period: 

a. Obtaining documents. 

b. Access to Project Web site. 

c. Bidder's Requests for Information. 

d. Bidder's Substitution Request/Prior Approval Request. 

e. Addenda. 

3. Contracting Requirements: 

a. Agreement. 

b. The General Conditions. 

c. The Supplementary Conditions. 

d. Other Owner requirements. 

4. Construction Documents: 

a. Scopes of Work. 

b. Temporary Facilities. 

c. Use of Site. 

d. Work Restrictions. 

e. Alternates, Allowances, and Unit Prices. 

f. Substitutions following award. 

5. Separate Contracts: 

a. Work of Other Contracts. 

6. Schedule: 

a. Project Schedule. 

b. Contract Time. 

c. Liquidated Damages. 

7. Site/facility visit or walkthrough. 

8. Post-Meeting Addendum. 

E. Minutes: Entity responsible for conducting meeting will record and distribute meeting minutes to 

attendees and others known by the issuing office to have received a complete set of Procurement and 

Contracting Documents. Minutes of meeting are issued as Available Information and do not constitute a 

modification to the Procurement and Contracting Documents. Modifications to the Procurement and 

Contracting Documents are issued by written Addendum only. 

1. Sign-in Sheet: Minutes will include list of meeting attendees. 

2. List of Plan-holders: Minutes will include list of plan-holders. 

END OF SECTION 0002513 
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SECTION 002600 

PROCUREMENT SUBSTITUTION PROCEDURES 

1.01 DEFINITIONS 

A. Procurement Substitution Requests: Requests for changes in products, materials, equipment, and methods of 

construction from those indicated in the Procurement and Contracting Documents, submitted prior to receipt 

of bids. 

B. Substitution Requests: Requests for changes in products, materials, equipment, and methods of construction 

from those indicated in the Contract Documents, submitted following Contract award. See Section 012500 

"Substitution Procedures" for conditions under which Substitution requests will be considered following 

Contract award. 

1.02 QUALITY ASSURANCE 

A. Compatibility of Substitutions: Investigate and document compatibility of proposed substitution with related 

products and materials. Engage a qualified testing agency to perform compatibility tests recommended by 

manufacturers. 

1.03 PROCUREMENT SUBSTITUTIONS 

A. Procurement Substitutions, General: By submitting a bid, the Bidder represents that its bid is based on 

materials and equipment described in the Procurement and Contracting Documents, including Addenda. 

Bidders are encouraged to request approval of qualifying substitute materials and equipment when the 

Specifications Sections list materials and equipment by product or manufacturer name. 

B. Procurement Substitution Requests will be received and considered by Owner when the following conditions 

are satisfied, as determined by Program Manager; otherwise, requests will be returned without action: 

1. Extensive revisions to the Contract Documents are not required. 

2. Proposed changes are in keeping with the general intent of the Contract Documents, including the level 

of quality of the Work represented by the requirements therein. 

3. The request is fully documented and properly submitted. 

1.04 SUBMITTALS 

A. Procurement Substitution Request: Submit to Program Manager. Procurement Substitution Request must be 

made in writing by prime contract Bidder only in compliance with the following requirements: 
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1. Requests for substitution of materials and equipment will be considered if received no later than 10 

days prior to date of bid opening. 

2. Submittal Format: Submit one electronic copy of each written Procurement Substitution Request, using 

CSI Substitution Request Form 1.5C. 

B. Program Manager's Action: 

1. Program Manager may request additional information or documentation necessary for evaluation of the 

Procurement Substitution Request. Program Manager will notify all bidders of acceptance of the 

proposed substitute by means of an Addendum to the Procurement and Contracting Documents. 

C. Program Manager's approval of a substitute during bidding does not relieve Contractor of the responsibility 

to submit required shop drawings and to comply with all other requirements of the Contract Documents. 

END OF SECTION 002600 
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SECTION 004113 

BID FORM 

1.01 BID INFORMATION 

A. This Bid is submitted to: 

1. Chris Huff 

2. Purchasing Agent 

3. City of Battle Creek, Michigan 

4. 10 North Division Street 

5. Battle Creek, MI 49014 

B. Project: 

1. Air Traffic Control Tower Rehabilitation Project 

2. Battle Creek Executive Airport 

3. 15551 South Airport Road 

4. Battle Creek, MI 49014 

 

C. Project Location: 

1. Battle Creek Executive Airport 

2. 15551 South Airport Road 

3. Battle Creek, MI 49014 

 

D. Owner: 

1. City of Battle Creek, Michigan 

2. 10 North Division Street 

3. Battle Creek, MI 49014 

 

E. Project Manager: 

1. Mead & Hunt, Inc. 

2. 2440 Deming Way 

3. Middleton, WI 53562 

1.02 BIDDER’S ACKNOWLEDGEMENTS 

A. The undersigned Bidder has examined and carefully studied the Bidding Documents, and any data and 

reference items identified in the Bidding Documents, and hereby acknowledges receipt of and use of the 

following Addenda in the preparation of this Bid: 
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1. Addendum No. _____, dated _____________________. 

2. Addendum No. _____, dated _____________________. 

3. Addendum No. _____, dated _____________________. 

4. Addendum No. _____, dated _____________________. 

B. The undersigned Bidder proposes and agrees, if this Bid is accepted, to enter into an Agreement with Owner 

in the form included in the Bidding Documents to perform all Work as specified or indicated in the Bidding 

Documents for the prices and within the times indicated in this Bid and in accordance with the other terms 

and conditions of the Bidding Documents. 

C. Bidder accepts all the terms and conditions of the Instructions to Bidders, including without limitation those 

dealing with the disposition of Bid security. This Bid will remain subject to acceptance for ninety (90) days 

after the Bid opening, or for such longer period that Bidder may agree to in writing upon request of Owner. 

1.03 NON-COLLUSION 

A. By signing the Offer to Contract, the bidder, by its officers and authorized agents or representatives present 

at the time of filing this bid, being duly sworn on their oaths say, that neither they nor any of them have in 

any way, directly or indirectly entered into any arrangement or agreement with any other bidder or with any 

public officer of such City of Battle Creek, Michigan, whereby such affidavit or affiants or either of them has 

paid or is to pay to such other bidder or public officer any sum of money, or has given or is to give to such 

other bidder or public officer anything of value whatever, or such affidavit or affiants or either of them has 

not directly or indirectly, entered into any arrangement or agreement with any other bidder or bidders, which 

tends to or does lessen or destroy free competition in the letting of the contract sought for by the attached 

bids, that no inducement of any form or character other than that which appears on the face of the bid will 

be suggested, offered, paid or delivered to any person whomsoever to influence the acceptance of the bid or 

awarding of the contract, nor has this bidder any agreement or understanding of any kind whatsoever, with 

any person whomsoever to pay, deliver to, or share with any other person in any way or manner, any of the 

proceeds of the contract sought by this bid. 

1.04 BIDDER’S REPRESENTATIONS 

A. In submitting this Bid, Bidder represents that: 

1. Bidder has visited the Site, conducted a thorough, alert visual examination of the Site and adjacent 

areas, and become familiar with and satisfied itself as to the general, local, and Site conditions that may 

affect cost, progress, and performance of the Work. 

2. Bidder is familiar with and has satisfied itself as to all Laws and Regulations that may affect cost, 

progress, and performance of the Work. 
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3. Bidder has carefully studied all reports of explorations and tests of subsurface conditions at or adjacent 

to the Site and all drawings of physical conditions relating to existing surface or subsurface structures at 

or contiguous to the Site. 

4. Bidder has considered the information known to Bidder itself; information commonly known to 

contractors doing business in the locality of the Site; information and observations obtained from visits 

to the Site; the Bidding Documents; and any Site-related reports and drawings identified in the Bidding 

Documents, with respect to the effect of such information, observations, and documents on (1) the cost, 

progress, and performance of the Work; (2) the means, methods, techniques, sequences, and 

procedures of construction to be employed by Bidder; and (3) Bidder’s safety precautions and programs. 

5. Bidder agrees, based on the information and observations referred to in the preceding paragraph, that 

no further examinations, investigations, explorations, tests, studies, or data are necessary for the 

determination of this Bid for performance of the Work at the price bid and within the times required, 

and in accordance with the other terms and conditions of the Bidding Documents. 

6. Bidder is aware of the general nature of work to be performed by Owner and others at the Site that 

relates to the Work as indicated in the Bidding Documents. 

7. Bidder has given Engineer written notice of all conflicts, errors, ambiguities, or discrepancies that Bidder 

has discovered in the Bidding Documents and confirms that the written resolution thereof by Engineer is 

acceptable to Bidder. 

8. The Bidding Documents are sufficient to indicate and convey understanding of all terms and conditions 

for the performance and furnishing of the Work. 

9. The submission of this Bid constitutes an incontrovertible representation by Bidder that Bidder has 

complied with every requirement of this Article, and that without exception the Bid and all prices in the 

Bid are premised upon performing and furnishing the Work required by the Bidding Documents. 

1.05 BIDDER’S CERTIFICATIONS 

A. In submitting this bid, Bidder certifies that: 

1. This Bid is genuine and not made in the interest of or on behalf of any undisclosed individual or entity 

and is not submitted in conformity with any collusive agreement or rules of any group, association, 

organization, or corporation. 

2. Bidder has not directly or indirectly induced or solicited any other Bidder to submit a false or sham bid. 

3. Bidder has not solicited or induced any individual or entity to refrain from bidding. 

4. Bidder has not engaged in corrupt, fraudulent, collusive, or coercive practices in competing for the 

contract.  For the purposes of this paragraph: 

a. Corrupt practice means the offering, giving, receiving, or soliciting of anything of value likely to 

influence the action of a public official in the bidding process. 
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b. Fraudulent practice means an intentional misrepresentation of facts made (a) to influence the 

bidding process to the detriment of Owner, (b) to establish bid prices at artificial non-competitive 

levels, or (c) to deprive Owner of the benefits of free and open competition. 

c. Collusive practice means a scheme or arrangement between two or more Bidders, with or without 

the knowledge of Owner, a purpose of which is to establish bid prices at artificial, non-competitive 

levels. 

d. Coercive practice means harming or threatening to harm, directly or indirectly, persons or their 

property to influence their participation in the bidding process or affect the execution of the 

Contract. 

1.06 TIME OF COMPLETION 

A. Estimate of Notice to Proceed date is November 1, 2024. 

B. Bidder agrees that all Work will be Substantial Complete by August 1, 2025 

C. Bidder agrees that all work will Final Complete by September 1, 2025. 

D. Substantial and Final Completion dates allow for exterior Work to be completed outside of winter conditions.  

Therefore, should the Contractor choose to perform exterior Work during the winter, no additional charges 

for winter conditions construction will be allowed.  

E. Bidder accepts the provisions of the Agreement as to liquidated damages in the amount of $2,500 per 

calendar day in the event of failure to complete the Work within the Contract Times. 

1.07 ATTACHMENTS TO THIS BID 

A. The following documents are attached to and made a condition of this Bid: 

1. Bid Bond 

2. Allocated Scheduled Value Form 

3. Warranty Form 

4. Buy American Certification 

5. Buy American Waiver 

6. DBE Utilization Statement 

1.08 CONTRACTOR'S LICENSE 

A. The undersigned further states that it is a duly licensed contractor, for the type of work proposed, in the 

State of Michigan, and that all fees, permits, etc., pursuant to submitting this proposal have been paid in full. 



0228800-240589.01  BTL ATCT Rehabilitation 

Issued For Bid  Battle Creek Executive Airport 

Mead & Hunt BID FORM 

004113 - 5 

 

 

1.09 SUBMISSION OF BID 

A. Respectfully submitted this ____ day of ____________, 2024. 

B. Submitted By: _____________________________________________________________________________ 

C. (Name of bidding firm or corporation) 

D. Authorized Signature: _______________________________________________________________________ 

E. (Handwritten signature). 

F. Signed By: ________________________________________________________________________________ 

G. (Type or print name) 

H. Title: _____________________________________________________________________________________ 

I. (Owner/Partner/President/Vice President) 

J. Street Address:_____________________________________________________________________________ 

K. City, State, Zip:_____________________________________________________________________________ 

L. Phone:___________________________________________________________________________________ 

M. License No.:_______________________________________________________________________________ 

1.10 BASIS OF BID 

A. General:  Bidder shall complete the Work in accordance with the Contract Documents for the prices(s) 

provided in the Schedule of Prices. 

B. Bid Items Representations:  Bid Items represent all Work performed in accordance with the Contact 

Documents for each of the individual items indicated in the Schedule of Prices for Bid Items.  The Total of all 

individual Bid Items is the Total Bid Amount. 

C. Base Bid Item 101 (BBI-101), Air Traffic Control Tower Precast Concrete Shaft Repair:  BBI-101 includes but is 

not limited to the labor and materials related to the following items. 

1. The securement of all necessary permits to complete the Work as described in these Contract 

Documents.  All necessary permit costs shall be included in this BBI-101. 

2. All Mobilization costs related to BBI-10 hall be included in this BBI-101. 

3. All Allocated Scheduled Value costs shall be included in this BBI-101. 
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4. Scaffolding and supplemental anchors. 

5. Precast concrete wall panel repair. 

6. Joint and joint sealant replacement. 

7. Epoxy crack injection 

D. Base Bid Item 102 (BBI-102), Air Traffic Control Tower Equipment Replacement:  BBI-102 includes but is not 

limited to the labor and materials related to removal and replacement of the following items. 

1. CM200/CM300 Series Mobile 2-way Radios 

2. Voice Communications Switching System 

3. DV Recorder 

4. Back-up Weather Sensor Translators 

5. Light Guns 

E. Additive Bid Item 201 (ABI -201),  Waterproofing Protection.  ABI-201 includes but is not limited to the labor 

and materials related to the following item. 

1. Applying Penetrating Sealer to the precast concrete shaft of the Air Traffic Control Tower. 

2. This ABI 201 will only be awarded should funds be available. 

F. Additive Bid Item 202 (ABI-202), Base Building and Sidewalk.  ABI-202 includes but is not limited to the labor 

and materials related to the following items. 

1. Concrete Sidewalk Repair. 

2. Cove Sealant Replacement. 

3. Wall Expansion Joint. 

4. Reseal Reglet Flashing. 

5. This ABI-202 will only be awarded should funds be available. 

G. Basis of Award: 

1. If awarded, the CONTRACT shall be awarded to serve the best interest of the Owner depending upon 

the availability of funds. 

2. If funds area available, the CONTRACT shall be awarded based upon the lowest responsive Bid based on 

the Total Bid Amount. 

3. If funds are not available to cover the Total Bid Amount, the Contract shall be awarded based on the 

lowest responsive Bid determined by the addition of Bid Items in the following order until the available 

funds are reached; BBI-101, BBI-102, BBI-201, BBI-202.   
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END OF SECTION 004113 
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SECTION 004313 

BID SECURITY FORMS 

1.01 BID FORM SUPPLEMENT 

A. A completed bid bond form is required to be attached to the Bid Form. 

1.02 BID BOND FORM 

A. AIA Document A310-2010 "Bid Bond" is the recommended form for a bid bond. A bid bond acceptable 
to Owner, or other bid security as described in the Instructions to Bidders, is required to be attached to 
the Bid Form as a supplement. 

B. Copies of AIA standard forms may be obtained from The American Institute of Architects; 
https://www.aiacontracts.org/; email: docspurchases@aia.org; (800) 942-773 

END OF SECTION 004313 
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SECTION 004321 

ALLOCATED SCHEDULED VALUE FORM 

1.01 BID INFORMATION 

A. Bidder:  _____________________________________________________________________________ 

B. Project Name:  Air Traffic Control Tower Rehabilitation Project  

C. Project Location:  Battle Creek Executive Airport 

D. Owner:  City of Battle Creek, Michigan 

E. Owner Project Number: TBD 

F. Project Manager: Mead & Hunt, Inc. 

G. Project Manager Project Number:  0228800-240589.01 

1.02 BID FORM SUPPLEMENT 

A. This form is required to be attached to the Bid Form. 

B. The undersigned Bidder certifies that Bid submission to which this Bid Supplement is attached includes those 

Allocated Scheduled Values described in the Contract Documents and scheduled in specification Section 

012100 "Allocated Scheduled Values." And that those Allocated Scheduled Values are included within the sum 

total of Bid Item, BBI-101, Air Traffic Control Tower Precast Concrete Shaft Repair. 

1.03 SUBMISSION OF BID SUPPLEMENT 

A. Respectfully submitted this ____ day of ____________, 2024. 

B. Submitted By: _______________________________________________________________________  

(Insert name of bidding firm or corporation) 

C. Authorized Signature: _________________________________________________________________ 

(Handwritten signature) 

D. Signed By:___________________________________________________________________________  

(Owner/Partner/President/Vice President) 
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E. Title:  _______________________________________________________________________________ 

(Owner/Partner/President/Vice President) 

END OF SECTION 004321 
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SECTION 004322 

WARRANTY FORM 

1.01 BID INFORMATION 

A. Bidder:  __________________________________________________________________________

B. Project Name:  Air Traffic Control Tower Rehabilitation Project

C. Project Location:  Battle Creek Executive Airport

D. Owner: City of Battle Creek, Michigan

E. Owner Project Number:  TBD

F. Project Manager: Mead & Hunt, Inc.

G. Project Manager Project Number:   0228800-240589.01

1.02 BID FORM SUPPLEMENT 

A. This form is required to be attached to the Bid Form

B. The undersigned Bidder certifies that Bid Submission to which this Bid Supplement is attached includes those
warranties described in the Contract Documents.

1.03 SUBMISSION OF BID SUPPLEMENT 

A. Respectfully submitted this ____ day of ____________, 2024.

B. Submitted By: _______________________________________________________________________ 
(Insert name of bidding firm or corporation)

C. Authorized Signature: _________________________________________________________________ 
(Handwritten signature)

D. Signed By:___________________________________________________________________________ 
(Owner/Partner/President/Vice President)

E. Title:  _______________________________________________________________________________ 
(Owner/Partner/President/Vice President)

END OF SECTION 004322 
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SECTION 004323 

PERMITS FORM 

1.01 BID INFORMATION 

A. Bidder:  __________________________________________________________________________

B. Project Name:  Air Traffic Control Tower Rehabilitation Project

C. Project Location:  Battle Creek Executive Airport

D. Owner:  City of Battle Creek, Michigan

E. Owner Project Number:  TBD

F. Project Manager: Mead & Hunt, Inc.

G. Project Manager Project Number:   0228800-240589.01

1.02 BID FORM SUPPLEMENT 

A. This form is required to be attached to the Bid Form

B. The undersigned Bidder certifies that the Bid Submission to which this Bid Supplement is attached includes all

necessary permit costs to complete the Work as described in the Contract Documents.  And that all necessary

permit costs are included in Base Bid Item 101, Air Traffic Control Tower Precast Concrete Shaft Repair.

1.03 SUBMISSION OF BID SUPPLEMENT 

A. Respectfully submitted this ____ day of ____________, 2024.

B. Submitted By: _______________________________________________________________________ 
(Insert name of bidding firm or corporation)

C. Authorized Signature: _________________________________________________________________ 
(Handwritten signature)

D. Signed By:___________________________________________________________________________ 
(Owner/Partner/President/Vice President)
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E. Title:  _______________________________________________________________________________
(Owner/Partner/President/Vice President)

END OF SECTION 004323 
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SECTION 004393 

BID SUBMITTAL CHECKLIST 

1.01 BID INFORMATION 

A. Bidder: ___________________________________________________________________________________

B. Project Name:  Air Traffic Control Tower Rehabilitation Project

C. Project Location:  Battle Creek Executive Airport

D. Owner:  City of Battle Creek, Michigan

E. Owner Project Number:  TBD

F. Project Manager:  Mead & Hunt, Inc.

G. Project Manager Project Number:  0228800-240589.01

1.02 BIDDER'S CHECKLIST 

A. To assist the Bidder in properly completing all documentation required, the following checklist is provided for

the Bidder's convenience. The Bidder is solely responsible for verifying compliance with bid submittal

requirements.

B. Attach this completed checklist to the outside of the Submittal envelope.

1. Used the Bid Form provided in the Project Manual.

2. Prepared the Bid Form as required by the Instructions to Bidders.

3. Indicated on the Bid Form from Addenda received.

4. Attached to the Bid Form:  Bid Bond.

5. Attached to the Bid Form:  Bid Supplement Form - Allocated Scheduled Value Form.

6. Attached to the Bid Form:  Bid Supplement Form - Warranty Form.

7. Attached to this Bid Form:  Bid Supplement Form - Permits Form.

8. Attached to this Bid Form:  Agreement Supplement Form – Subcontractor and DBE Form.

9. Attached to the Bid Form:  Buy American Certification.

10. Attached to the Bid Form:  Buy American Waiver.

11. Attached to the Bid Form:  DBE Utilization Statement and Letter of Intent.

12. Verified that the Bidder can provide executed Performance Bond and Labor and Material Bond.

13. Verified that the Bidder can provide Certificates of Insurance in the amounts indicated.
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SECTION 005200 

OWNER CONTRACTOR AGREEMENT 
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CONTRACT FORM 

CONTRACT NO. 2025-008B 

THIS AGREEMENT, made and entered into this   day of , 2024, by 

and between   hereinafter called the "Contractor" and the 

City of Battle Creek, hereinafter called the "Owner.” 

In consideration for the mutual covenants hereinafter stated, the parties agree for themselves, their personal representatives, 

successors, assigns as follows: 

I. The Contractor promises and agrees, for the ATCT Rehabilitation Project.

A. To furnish all materials, construction water, equipment, tools, dewatering devices, skill and labor of every description

necessary or reasonable incidental to carrying forth and completing in good, firm, substantial and workmanlike manner, the 

work specified, in strict conformity with the true intent of the NOTICE TO BIDDERS, SPECIAL INSTRUCTIONS, GENERAL 

INSTRUCTIONS, INVITATION FOR BID, SPECIAL CONDITIONS, GENERAL CONDITIONS, AGREEMENT, BONDS, GENERAL 

SPECIFICATIONS, CONTRACTOR’S BID and Project Specifications, and other contract documents and addenda thereto, which 

are hereby made a part hereof as fully and to the same effect as though they had been set forth at length herein. 

B. To commence work under this contract on or before a date to be specified by the owner in a written Notice to Proceed and

complete the project by the date specified in the Invitation for Bid. 

C. Requirements for a specific trade or contract will generally be described in that portion of the specifications or drawings

related to that trade or contract.  Such requirements may, however, be described in other sections of the Contract Documents. 

The Contractor will be held responsible for having carefully examined all drawings and read all requirements of the 

specifications and all Contract Documents to avoid omissions or duplications and to insure a complete job. 

D. The Contractor must be fully informed about conditions relating to the construction of the project and the employment of

labor thereon. Failure to do so will not relieve a successful bidder of their obligation to furnish all material and labor necessary 

to carry out the provisions of this contract. 

E. Any claim by the Contractor of an inability to meet any requirement set forth in the Contract Documents, or that any

requirement of these documents is impractical or unreasonable, will not be recognized, unless the claim was made at the time 

their Bid was submitted, and specific provision is made for such claim in the Agreement between Owner and Contractor (Bid 

and Agreement). 

F. Warranty:  Contractor shall remove and replace at no additional cost to the City any defects in workmanship or materials

that may be apparent or may develop within a period of one (1) year from the date of final acceptance. 
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G. NON-DISCRIMINATION CLAUSE: The bidder agrees not to discriminate against any employee or applicant for employment,

to be employed in the performance of such contract with respect to hire tenure, terms, conditions or privileges, of employment, 

or any matter directly or indirectly related to employment because of his or her actual or perceived race, color, religion, national 

origin, sex, age, height, weight, marital status, physical or mental disability, family status, sexual orientation, or gender identity. 

Breach of this covenant may be regarded as a material breach of the contract as provided for in Act 220 and Act 453 of the 

Public Acts of 1976, as amended, entitled "Michigan Handicapper's Civil Rights Act" and/or the "Michigan Elliott Larson Civil 

Rights Act" and/or City of Battle Creek Chapter 214 "Discrimination Prohibited" Ordinance. The bidder further agrees to require 

similar provisions from any subcontractors, or suppliers. The bidder agrees to comply with the Executive Order 11246 of 

September 24, 1965, entitled "Equal Employment Opportunity," as amended by Executive Order 11375 of October 13, 1967, 

as supplemented in Department of Labor regulations (41 CFR, Chapter 60).   

II. The Owner promises and agrees:

A. To pay the Contractor for said work when completed in accordance with the provisions of these contract documents, and

for the contract sum of:

dollars ($      ). 

Payment for work is subject to additions provided therein and for the authorized work complete in place and accepted by the 

Owner or its authorized representatives. 

III. It is further understood and agreed between the parties hereto as follows:

A. The said work is to be done in accordance with the laws of the State of Michigan to the entire satisfaction and approval of 

the Owner or its duly authorized representatives. 

B. The decision of said Owner's authorized representative upon any questions connected with the execution of this Agreement

or any failure or delay in the prosecution of the work by said Contractor shall be final and conclusive. 

C. If, at any time after the execution of the Agreement and the Bond for its faithful performance, the Owner shall deem the

surety or sureties then upon said bond to be unsatisfactory or, if, for any reason said bond shall cease to be adequate security 

for the performance of the work, the Contractor shall, at their expense, within fifteen (15) calendar days after receipt of written 

notice from the Owner to do so, furnish an additional bond or bonds in such form and amount and with such surety or sureties 

as shall be satisfactory to the Owner. In such event, no further payment to the Contractor shall be deemed to be due under 

this Agreement until such new or additional security for the faithful performance of the work shall be furnished in a manner 

and form satisfactory to the Owner. 

D. VENUE:  Any party bringing a legal action or proceeding against any other party arising out of or relating to this Agreement

or the transactions it contemplates shall bring the legal action or proceeding: 

(i) in the United States District Court for the Western District of Michigan; or

(ii) in any court of the State of Michigan sitting in Calhoun County, if there is no federal subject matter jurisdiction.
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E. GOVERNING LAW:  This agreement shall be enforced under the laws of the State of Michigan.  Contractor must comply with all

applicable federal, state, county, and City laws, ordinances, and regulations.  Contractor shall ensure payment of all taxes, licenses, 

permits, and other expenses of any nature associated with the provision of services herein.  Contractor shall maintain in current 

status all Federal, State and Local licenses and permits required for the operation of the business conducted by the Contractor. 

IN WITNESS WHEREOF, the said parties have hereunto set their hands and affixed their seals, the day and year first above 

written. 

STATE OF MICHIGAN) 

    ) ss 

COUNTY OF CALHOUN) 

In the Presence of: 

Notary Public 

CONTRACT FORM APPROVED BY: 

City Attorney 

SIGNED, SEALED, AND 

EXECUTED BY CONTRACTOR: 

I certify, under penalty of perjury, that I have the 

legal authorization to bind the firm hereunder, and 

that our firm is not debarred from doing business 

under the Federal Excluded Parties List System 

(epls.gov): 

By: 

Title: 

SIGNED, SEALED, & EXECUTED 

BY CITY OF BATTLE CREEK 

City Manager 
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SECTION 005400 

SUBCONTRACTOR AND DBE FORM 

1.01 BID INFORMATION 

A. Bidder:  ____________________________________________________________________________

B. Project Name:  Air Traffic Control Tower Rehabilitation Project

C. Project Location:  Battle Creek Executive Airport

D. Owner:  City of Battle Creek, Michigan

E. Owner Project Number: TBD

F. Project Manager: Mead & Hunt, Inc.

G. Project Manager Project Number:  0228800-240589.01

1.02 AGREEMENT FORM SUPPLEMENT 

A. This form is required to be attached to the Bid Form.

1.03 YOUR FIRM’S BACKGROUND: 

A. Is your firm an MBE (at least 51% minority ownership)? _____YES  _____NO 

B. Is your firm a WBE (at least 51% woman ownership)? _____YES  _____NO 

C. Are you subcontracting any part of this project? _____YES _____NO 

1.04 SUBCONTRACTING INFORMATION: 

A. If subcontracting any part of the project, the bidder/contractor expressly agrees that:

(1) If awarded a contract as a result of this bid, the major subcontractors used in the

prosecution of the work will be those listed below, and

(2) The following list includes all subcontractors who will perform work representing

approximately five percent (5%) or more of the Total Base Bid.

(3) The Bidder represents that the subcontractors listed below are financially responsible

and are qualified to do the work required.
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SUBCONTRACTOR NAME CITY/STATE 
TRADE OR 

COMMODITY MBE WBE 
APPROXIMATE DOLLAR 

VALUE 

Y / N Y / N 
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SECTION 006000 

PROJECT FORMS 

1.01 FORM OF AGREEMENT AND GENERAL CONDITIONS 

A. The following form of Owner/Contractor Agreement shall be used for Project and is included in the Project

Manual:

1. City of Battle Creek Standard Form of Agreement between Owner and Contractor Where the Basis of

Payment is a Stipulated Sum.  Contract Number 2025-008B.

B. The following form of the Conditions of the Contract shall be used for this Project and are included in the

Project Manual.

1. General Conditions - Battle Creek.

2. General Contract Provisions - FAA Document AC 150/5370-10H, Part 1.

3. Federal Requirements for Construction on Airports.

C. The following form of the Supplementary Conditions of the Contract shall be used for this Project and are

included in the Project Manual:

1. Special Provisions - FAA

2. Special Provisions - MDOT

3. Special Provisions - Battle Creek

D. Where conflicts exist between the forms of the Conditions of the Contract and the forms of the

Supplementary Conditions of the Contract, the most stringent requirements shall be used.

1.02 ADMINISTRATIVE FORMS 

A. Administrative Forms: Additional administrative forms are specified in Division 01 General Requirements.

B. Copies of AIA standard forms may be obtained from the American Institute of Architects;

www.aiacontractdocsaiacontracts.org; (800) 242-3837.

C. Preconstruction Forms:

1. Form of Performance Bond is included in the Project Manual.

2. Form of Labor and Materials Bond is included in the Project Manual.

https://www.aiacontracts.org/
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D. Payment Forms:

1. Schedule of Values Form: AIA Document G703-1992 "Continuation Sheet."

2. Payment Application: AIA Document G702-1992/703-1992 "Application and Certificate for Payment and

Continuation Sheet."

3. Form of Contractor's Affidavit: AIA Document G706-1994 "Contractor's Affidavit of Payment of Debts

and Claims."

4. Form of Affidavit of Release of Liens: AIA Document G706A-1994 "Contractor's Affidavit of Payment of

Release of Liens."

5. Form of Consent of Surety: AIA Document G707-1994 "Consent of Surety to Final Payment."

END OF SECTION 006000 
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SECTION 006101 

PERFORMANCE BOND 
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PERFORMANCE BOND 

(SURETY’S FORMS MAY BE USED) 

Let it be known that _     , as  Principal, and _______________ 

, as Surety, are held and firmly bound unto the City of Battle 

Creek in the sum of ___________________  dollars and _____/100 ($ ) for the 

payment of which sum of money to be made, we bind ourselves, heirs, executors, administrators, successors and 

assigns, jointly and severally, firmly as required by written contract. 

WHEREAS, the Principal has entered into a certain written contract dated the  day of , 20 _ 

for the  complete, as described in the foregoing Bid and Agreement. 

NOW THE CONDITIONS OF THIS OBLIGATION ARE SUCH, that if the said Principal shall in all respects well and truly 

keep and perform the said contract, and shall pay all sums of money due or to become due, for any labor, 

materials, apparatus, fixtures or equipment furnished for the purpose of constructing the work provided in said 

contract, and shall defend, indemnify and save harmless said City of Battle Creek against any liens, encumbrances, 

damages, claims, demands, expenses, costs and charges of every kind except as otherwise provided in said 

specifications and other Contract Documents arising out of or in relation to the performance of said work and the 

provisions of said contract, and shall remove and replace any defects in workmanship or materials which may be 

apparent or may develop within a period of one (1) year from the date of final acceptance, then this obligation 

shall be null and void; otherwise it shall remain in full force and effect. 

And the said Surety, for value received, hereby stipulates and agreed that no change, extension of time, alteration 

or addition to the terms of the contract or to work to be performed thereunder or the specifications accompanying 

the same shall in any wise affect its obligation on this bond, and it does hereby waive notice of any such change, 

extension of time, alteration or addition to the terms of the Agreement or to the work or to the specifications. 

IN WITNESS WHEREOF, we have hereunto set our hands and seals this  day of , 20____. 

PRINCIPAL ATTEST: 

Principal Business Name 

Address 

City, State, Zip 

Principal Secretary Signature & Seal  

Principal Secretary Printed Name  

Witness of Principal 
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SURETY ATTEST: 

 

  

Surety Business Name 

 

  

Address 

 

  

City, State, Zip 

 

 

 

 

 

BY:  

     Attorney-in-Fact Signature & Seal 

 

  

      Attorney-in-Fact Printed Name   
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LABOR AND MATERIALS BOND 

(SURETY’S FORM MAY BE USED) 

 

Let it be known that, that we, the undersigned, _____________________________________, hereinafter called 

the "Principal,” and ____________________________________, a corporation organized and existing under the 

laws of the State of __________________, having its principal office at ____________________________, 

hereinafter called the "Surety,” are held and firmly bound unto the City of Battle Creek, hereinafter called the 

"Owner,” for use of any and every person, co-partnership, association or corporation interested in sum of 

_____________________________________________dollars and ______/100 ($________________________), to 

be paid to the said obligees or its or their assigns, to which payment be made we bind ourselves, our heirs, 

executors, administrators, successors and assigns, jointly and severally, firmly by these presents. Sealed with our 

respective seals and dated this ____ day of ____________,  20_____. 

 

WHEREAS, the above bounded _________________________, Principal, has entered into a contract with the City 

of Battle Creek. 

 

Dated the ______ day of ________________, 20___, for the ____________________________. 

 

NOW, THEREFORE, THE CONDITION OF THIS CONDITION IS SUCH, that if the above bounded Principal shall and will 

promptly pay or cause to be paid all sums of money which may be due any person, co-partnership, association or 

corporation for all material furnished and labor supplied or performed in the prosecution of the work, whether or 

not the said material or labor enter into and become component parts of the work or improvement contemplated, 

then this obligation to be void; otherwise to remain in full force and effect. 

 

The Principal and Surety further jointly and severally agree with the obligee herein that every person, co-

partnership, association or corporation who, whether as subcontractor or otherwise, has furnished material or 

supplied or performed labor in the prosecution of the work as above provided and who has not been paid 

therefore may sue in assumption on this bond in the name of the Owner for their use prosecute the same to final 

judgment for such sum or sums as may be justly due to them, and have execution thereon, provided, however, 

that the Owner shall not be liable for payment of any costs or expenses of any such suit. 

 

IT IS FURTHER AGREED, that any alterations that may be made in the terms of the contract or in the work to be 

done or materials to be furnished or labor to be supplied or performed under it or the giving by the Owner or any 

extension of time for the performance of the contract or any other forbearance on the part of either the Owner or 

the Principal to the other, shall not in any way release the Principal and Surety or Sureties or either or any of them 

their heirs, executors, administrators, successors or assigns, from their liability hereunder, notice to the Surety or 

Sureties of any such alteration, extension or forbearance being hereby waived. 
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IN WITNESS WHEREOF, the said Principal and Surety have duly executed this bond under the seal and day and year 

first above written. 

PRINCIPAL ATTEST: 

 

  

Principal Business Name 

 

  

Address 

 

  

City, State, Zip 

 

 

  

Principal Secretary Signature & Seal   

 

  

Principal Secretary Printed Name   

 

  

Witness of Principal 

 

 

SURETY ATTEST: 

 

  

Surety Business Name 

 

  

Address 

 

  

City, State, Zip 

 

 

BY:  

     Attorney-in-Fact Signature & Seal 

 

  

      Attorney-in-Fact Printed Name   
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9/9/13 

Use of Form:  This form is a suggested format that meets the solicitation information required 

by 49 CFR Part 26.53.  Sponsors may use other formats provided their solicitation bid 

documents require the information addressed within §26.53.   

 
UTILIZATION STATEMENT 

Disadvantage Business Enterprise (DBE) 
 

 

The undersigned bidder/offeror has satisfied the requirements of the bid specification in the 
following manner. (Please mark the appropriate box) 

 The bidder/offeror is committed to a minimum of _______% DBE utilization 
on this contract. 

 The bidder/offeror, while unable to meet the DBE contract goal of 
______%, hereby commits to a minimum of ______% DBE utilization on 
this contract and submits the attached documentation as evidence   
demonstrating good faith efforts (GFE) in seeking participation by certified 
DBE firms. 

The undersigned hereby further assures that the information included herein is true and correct, and 
that the DBE firm or firms identified within the submitted Letter-of-Intent forms have agreed to perform a 
commercially useful function for the indicated work elements.  

The undersigned further understands that no changes to this statement may be made without prior 
approval from the Owner and the Federal Aviation Administration  

                  
Bidder's/Offerors Firm Name  

         
Signature      Date 

 

 

 

DBE UTILIZATION SUMMARY 

 Contract Amount DBE Amount Contract 
Percentage        

DBE Prime Contractor $  x 1.00 =  $ _            _            % 

DBE Subcontractor $  x 1.00 =  $ _          _              % 

DBE Supplier  $   x 0.60 =  $ _        _                % 

DBE Manufacturer $  x 1.00 =  $ _      _                  % 

Total Amount DBE   $ _    _                    % 

DBE Goal   $ _  _                      % 

* If the total proposed DBE participation is less than the established DBE goal, Bidder must provide written documentation of the 
good faith efforts as required by 49 CFR Part 26. 

 

 

END OF SECTION 006239

0228800-240589.01
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Revised April 2015 

BUY AMERICAN CERTIFICATION 

The contractor agrees to comply with 49 USC § 50101, which provides that Federal funds may not be 

obligated unless all steel and manufactured goods used in AIP‐funded projects are produced in the 

United States, unless the FAA has issued a waiver for the product; the product is listed as an 

Excepted Article, Material Or Supply in Federal Acquisition Regulation subpart 25.108; or is included 

in the FAA Nationwide Buy American Waivers Issued list.  

A bidder or offeror must submit the appropriate Buy America certification (below) with all bids or 

offers on AIP funded projects. Bids or offers that are not accompanied by a completed Buy America 

certification must be rejected as nonresponsive.   

Certificate of Buy American Compliance for Total Facility 

(Buildings such as Terminal, SRE, ARFF, etc.) 

As a matter of bid responsiveness, the bidder or offeror must complete, sign, date, and submit this 

certification statement with their proposal.  The bidder or offeror must indicate how they intend to 

comply with 49 USC § 50101 by selecting one of the following certification statements.  These 

statements are mutually exclusive.  Bidder must select one or the other (i.e. not both) by inserting a 

checkmark () or the letter “X”. 

 Bidder or offeror hereby certifies that it will comply with 49 USC. 50101 by: 

a) Only installing steel and manufactured products produced in the United States; or 

b) Installing manufactured products for which the FAA has issued a waiver as indicated by 

inclusion on the current FAA Nationwide Buy American Waivers Issued listing; or 

c) Installing products listed as an Excepted Article, Material or Supply in Federal 

Acquisition Regulation Subpart 25.108. 

By selecting this certification statement, the bidder or offeror agrees: 

1. To provide to the Owner evidence that documents the source and origin of the steel 

and manufactured product.   

2. To faithfully comply with providing US domestic products 

3. To refrain from seeking a waiver request after establishment of the contract, unless 

extenuating circumstances emerge that the FAA determines justified.  

 The bidder or offeror hereby certifies it cannot comply with the 100% Buy American 

Preferences of 49 USC § 50101(a) but may qualify for either a Type 3 or Type 4 waiver under 

49 USC § 50101(b).  By selecting this certification statement, the apparent bidder or offeror 

with the apparent low bid agrees: 

1. To the submit  to the Owner within 15 calendar days of the bid opening,  a formal 

waiver request and required documentation  that support the type of waiver being 

requested.  

2. That failure to submit the required documentation within the specified timeframe is 

cause for a non‐responsive determination may results in rejection of the proposal. 
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3. To faithfully comply with providing US domestic products at or above the approved US 

domestic content percentage as approved by the FAA. 

4. To furnish US domestic product for any waiver request that the FAA rejects. 

5. To refrain from seeking a waiver request after establishment of the contract, unless 

extenuating circumstances emerge that the FAA determines justified.  

Required Documentation 

Type 3 Waiver ‐ The cost of components and subcomponents produced in the United States is 

more that 60% of the cost of all components and subcomponents of the “facility”. The required 

documentation for a type 3 waiver is: 

a) Listing of all manufactured products that are not comprised of 100% US domestic 

content (Excludes products listed on the FAA Nationwide Buy American Waivers Issued 

listing and products excluded by Federal Acquisition Regulation Subpart 25.108; 

products of unknown origin must be considered as non‐domestic products in their 

entirety) 

b) Cost of non‐domestic components and subcomponents, excluding labor costs associated 

with final assembly and installation at project location. 

c) Percentage of non‐domestic component and subcomponent cost as compared to total 

“facility” component and subcomponent costs, excluding labor costs associated with 

final assembly and installation at project location.   

Type 4 Waiver – Total cost of project using US domestic source product exceeds the total 

project cost using non‐domestic product by 25%. The required documentation for a type 4 of 

waiver is: 

a) Detailed  cost information for total project using US domestic product 

b) Detailed cost information for total project using non‐domestic product 

 

False Statements:  Per 49 USC § 47126, this certification concerns a matter within the 

jurisdiction of the Federal Aviation Administration and the making of a false, fictitious or 

fraudulent certification may render the maker subject to prosecution under Title 18, United 

States Code. 

 

Date     Signature  

 

 

   

 

Company Name    Title 

 

END OF SECTION 006241
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SECTION 007210 

DESIGN AND CONSTRUCTION STANDARDS 

1.01 DESIGN AND CONSTRUCTION STANDARDS 

A. This project shall follow all current Federal, State, and local regulations and has been designed in accordance 

with Federal Aviation Administration standards in effect at the time of bidding. 

B. The FAA General Provisions and Technical Specifications are in accordance with FAA Advisory Circular 

150/5370-10H, Standard Specifications for Construction of Airports. 

C. Copies of applicable FAA Standards may be obtained online at: 

https://www.faa.gov/airports/resources/advisory_circulars/. 

1.02 CONSTRUCTION SAFETY PHASING PLAN 

A. The Construction Safety and Phasing Plan is in accordance with FAA Advisory Circular 150/5370-2G, 

Operational Safety on Airports During Construction. 

END OF SECTION 007210 

https://www.faa.gov/airports/resources/advisory_circulars/
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TERMS AND CONDITIONS 

 

1.  ACCIDENT PREVENTION: The Contractor shall exercise proper precaution at all times for the protection of 

persons and property and shall be responsible for all the damages to persons or property either on or off the 

site, which occur as a result of the contractor’s fault or negligence in connection with the prosecution of the 

work. The safety provisions of applicable laws and OSHA standards shall be observed and the Contractor shall 

take or cause to be taken such additional safety and health measures as the city may determine to be reasonably 

necessary. 

 

2.  CONFLICTS AND OMISSIONS: The intent of the contract documents is to provide everything necessary for the 

proper execution of the work. In case of conflict, the work shall not proceed until a decision has been agreed 

upon by all parties concerned. The City’s decision shall be final. 

 

3.  WORKING CONDITIONS: The contractor shall conduct all work in accordance with all regulations governing the 

City Unit wherein the work is to be performed and with minimum possible interference with the proper 

functioning of the activities of the City Unit. Materials, tools, etc., shall be confined so as not to unduly encumber 

the premises.  

 

4. PRIOR EXAMINATION: Contractor shall be familiar with local conditions affecting the job prior to submitting the 

bid. Contractor shall take their own measurements and be responsible for the correctness of same. Contractor 

shall be held to have made such examinations and no allowances will be made in their behalf by reason of error 

or omission on their part. If any part of the Contractor's work depends for proper results upon existing work or 

the work of another contractor, the Contractor, before commencing work, shall notify the Director in writing of 

any defects that will affect the results. 

 

5.  OTHER CONTRACTS: The City may let other contracts in connection with the work and the Contractor shall 

properly connect and coordinate their work with the work of such other contractors. The City shall not be liable 

for any damages or increased costs occasioned by the failure of other contractors or sub-contractors to execute 

their work as may be anticipated by these documents. 

 

6. INSPECTION: Contractor shall at all times permit and facilitate inspection of the work by the City. 

 

7.  CHANGES: Contractor shall make changes in the contracted work only as ordered in writing by the City. The 

actual work performed under this contract may be increased 50% or decreased 25% from the approximate 

quantities set forth in the Schedule included herein. Work will be performed only based on written authorization 

from the City. The City reserves the right to include other similar projects in this contract over and above those 

mentioned in said tabulations within these limitations. If extra work orders are given in accordance with the 

provisions of this contract, such work shall be considered a part hereof and subject to each and all of its terms 

and requirements. 
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8. GUARANTEE: Contractor guarantees to remedy any defects due to faulty materials or workmanship, which 

appear in the work within one year from the date of final acceptance by the City. 

 

9.  PROTECTION: Contractor shall properly protect all new and existing structures from damage. Contractor shall 

comply with all safety rules and regulations as published by the Michigan Dept. of Labor, Bureau of Safety and 

Regulations. 

 

10. CLEAN-UP: Contractor shall at all times keep the premises free from accumulations of waste materials or rubbish 

caused by their employees or work and at the completion of the work they shall remove all their waste, tools, 

equipment, staging and surplus materials from the structure and grounds used by the contractor and leave work 

clean and ready for use. 

 

11. SAFETY RULES: Contractor shall perform all work under this contract in conformance with the State of 

Michigan general safety rules and regulations for the construction industry, as set out or authorized by the 

Michigan Occupational Safety and Health Act, Public Act 154 of 1974, as amended. 

 

12.  CANCELLATION:  

This agreement may be terminated for reasons of convenience or default. 

a) Termination for Convenience: The City of Battle Creek may terminate this Agreement, in whole or in 

part, at any time by written notice to the Contractor. The Contractor shall be paid its costs, including 

Contract closeout costs and profit on work performed up to the time of termination. The Contractor 

shall promptly submit its termination claim to be paid the Contractor. If the Contractor has any 

property in its possession belonging to or paid for by the City of Battle Creek, the Contractor will 

account for same, and dispose of it in the manner the City of Battle Creek directs. 

 

b) Termination For Cause or Breach: If the Contractor does not deliver the complete Project in accordance 

with this Agreement or if the Contractor fails to comply with any other provisions of the Agreement, 

The City of Battle Creek may terminate, revoke or rescind this Agreement for default. Termination, 

revocation or rescission shall be effected by serving notice on the Contractor setting forth the manner 

in which the Contractor is in default. The Contractor will only be paid the Contract price for the portions 

of the Project furnished, accepted, and found in compliance with the terms and conditions of this 

Agreement. 

 

If it is later determined by the City of Battle Creek that the Contractor has an excusable reason for not 

performing, such as a strike, fire or flood, events which are not the fault of, or are beyond the control of the 

Contractor. The City of Battle Creek, after setting up a new delivery or performance schedule, may allow the 

Contractor to continue work, or treat the termination as a termination for convenience. 

 

Termination, revocation or recession of this Agreement for default shall not affect or impair any rights or claims 

of the City of Battle Creek to damages for breach of any covenants of this Agreement by the Contractor. Further, 
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should the Contractor fail to comply with the conditions of the Agreement or fail to complete the specified work 

or furnish the specified services as stipulated in the Agreement, the City of Battle Creek reserves the right to 

purchase on the open market, or to complete the required work at the expense of the Contractor and to pursue 

all other recoveries available to the City of Battle Creek under Michigan law. 

 

13. SUBCONTRACTORS: Bidders shall submit with the Bid any and all subcontractors to be associated with their bid, 

including the type of work to be performed. All subcontractors shall be bound by all of the terms, conditions 

and requirements of the bid/contract; however, the prime contractor shall be responsible for the performance 

of the total work requirements.  Contractor must provide copies of licenses for subcontractors. No 

subcontractor will be recognized as such, and all persons engaged in the work of construction will be considered 

as employees of the Contractor and he will be held responsible for their work, which shall be subject to the 

provisions of the contract. 

 

• The Contractor shall notify the Owner in writing of the names of all subcontractors he proposes to employ 

on the contract and shall not employ any subcontractors until the Owner's approval has been obtained. 

 

• The Contractor agrees to be fully and directly responsible to the Owner for all acts and omissions of their 

subcontractors and of any other person employed directly or indirectly by the Contractor or subcontractors, 

and this contract obligation shall be in addition to the liability imposed by law upon the Contractor. 

 

• Nothing contained in this Contract Documents shall create any contractual relationship between any 

subcontractor and the Owner. It shall be further understood that the Owner will have no direct relations 

with any subcontractor. Any such necessary relations between Owner and subcontractor shall be handled 

by the Contractor. 

 

• The Contractor agrees to bind every subcontractor (and every subcontractor of a subcontractor, etc.) by all 

terms of the Contract Documents as far as applicable to the subcontractors' work unless specifically noted 

to the contrary in a subcontract approved in writing as adequate by the Owner. 

 

14.  EMPLOYEES AND SUPERINTENDENCE: Contractor shall enforce good order among their employees and shall 

not employ on the work site any disorderly, intemperate or unfit person or anyone not skilled in the work 

assigned to them. Contractor, or a competent person having authority to act for them, shall be at the work site 

at all times. 

 

15.  ASSIGNMENT OF CONTRACT: The Contract may not be assigned in whole or in part except upon the written 

consent of the Owner. Any assignment agreement shall be subject to review and approval by the Owner. 

 

16.  DEBARMENT & SUSPENSION:  Debarment and Suspension (E.O.s 12549 and 12689) - No contract shall be made 

to parties listed on the General Services Administration's List of Parties Excluded from Federal Procurement or 

Non-procurement Programs in accordance with E.O.s 12549 and 12689, "Debarment and Suspension," as set 
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forth in 24 CFR part 24. This list contains the names of parties debarred, suspended, or otherwise excluded by 

agencies, and contractors declared ineligible under statutory or regulatory authority other than E.O. 12549. 

Contractors with awards that exceed the small purchase threshold shall provide the required certification 

regarding its exclusion status and that of its principal employees. 

 

17. DISPUTES 

Except as otherwise provided in the Contract, any dispute concerning a questions of fact arising under the 

Contract that is not disposed of by agreement shall be decided by the City of Battle Creek's City Engineer who 

shall reduce his/her decision to writing and mail or otherwise furnish a copy thereof to the Contractor. The 

decision of the City Engineer shall be final, unless determined by a court of competent jurisdiction to have been 

fraudulent or capricious or arbitrary or so grossly erroneous as necessarily to imply bad faith, or not supported 

by substantial evidence. In connection with any appeal proceeding under this clause, the Contractor shall be 

afforded an opportunity to be heard and to offer evidence in support of its appeal. Pending final decision of a 

dispute there under, the Contractor shall proceed diligently with the performance of the Contract and in 

accordance with City Engineer’s decision. 

 

This clause does not preclude consideration of law questions in connection with decision provided for in this 

clause, provided that nothing in this Contract shall be construed as making final the decision of any 

administrative official, representative or board on a question of law. 

 

18. SUPPLEMENTAL SCHEDULE OF UNIT PRICES FOR CONSTRUCTION CHANGES 

Where the Proposal Form requires a lump sum bid for a particular item (or items) and further requires bidder 

to submit a supplemental schedule of Unit Prices for possible construction changes in such item(s), the Owner 

may if it considers such Unit Prices reasonable include these prices in the Construction Contract. If the Owner 

considers such Unit Prices as unreasonable he may omit same from the Construction Contract. 

 

Rejection at any time of such Unit Prices for Construction Changes as stated in the Proposal shall not otherwise 

affect the balance of the Proposal or Construction Contract. 

 

END OF SECTION 007213 
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PART 1 - GENERAL CONTRACT PROVISIONS 

SECTION 10 

 DEFINITION OF TERMS 

When the following terms are used in these specifications, in the contract, or in any documents or other instruments pertaining to construction 
where these specifications govern, the intent and meaning shall be defined as follows:  

Paragraph 
Number 

Term Definition 

10-01 AASHTO The American Association of State Highway and Transportation Officials.   

10-02 Access Road The right-of-way, the roadway and all improvements constructed thereon 
connecting the airport to a public roadway. 

10-03 Advertisement A public announcement, as required by local law, inviting bids for work to be 
performed and materials to be furnished. 

10-04 Airport Airport means an area of land or water which is used or intended to be used for 
the landing and takeoff of aircraft; an appurtenant area used or intended to be 
used for airport buildings or other airport facilities or rights of way; airport 
buildings and facilities located in any of these areas, and a heliport. 

10-05 Airport Improvement Program 
(AIP) 

A grant-in-aid program, administered by the Federal Aviation Administration 
(FAA). 

10-06 Air Operations Area (AOA) The term air operations area (AOA) shall mean any area of the airport used or 
intended to be used for the landing, takeoff, or surface maneuvering of aircraft. 
An air operation area shall include such paved or unpaved areas that are used or 
intended to be used for the unobstructed movement of aircraft in addition to its 
associated runway, taxiway, or apron. 

10-07 Apron Area where aircraft are parked, unloaded or loaded, fueled and/or serviced.   

10-08 ASTM International (ASTM) Formerly known as the American Society for Testing and Materials (ASTM). 

10-09 Award The Owner’s notice to the successful bidder of the acceptance of the submitted 
bid. 

10-10 Bidder Any individual, partnership, firm, or corporation, acting directly or through a 
duly authorized representative, who submits a proposal for the work 
contemplated. 

10-11 Building Area An area on the airport to be used, considered, or intended to be used for airport 
buildings or other airport facilities or rights-of-way together with all airport 
buildings and facilities located thereon. 

10-12 Calendar Day Every day shown on the calendar. 

10-13 Certificate of Analysis (COA) The COA is the manufacturer’s Certificate of Compliance (COC) including all 
applicable test results required by the specifications. 

10-14 Certificate of Compliance (COC) The manufacturer’s certification stating that materials or assemblies furnished 
fully comply with the requirements of the contract. The certificate shall be 
signed by the manufacturer’s authorized representative.  

10-15 Change Order A written order to the Contractor covering changes in the plans, specifications, 
or proposal quantities and establishing the basis of payment and contract time 
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Paragraph 
Number 

Term Definition 

adjustment, if any, for work within the scope of the contract and necessary to 
complete the project. 

10-16 Contract A written agreement between the Owner and the Contractor that establishes 
the obligations of the parties including but not limited to performance of work, 
furnishing of labor, equipment and materials and the basis of payment.   

The awarded contract includes but may not be limited to: Advertisement, 
Contract form, Proposal, Performance bond, payment bond, General provisions, 
certifications and representations, Technical Specifications, Plans, Supplemental 
Provisions, standards incorporated by reference and issued addenda. 

10-17 Contract Item (Pay Item) A specific unit of work for which a price is provided in the contract. 

10-18 Contract Time The number of calendar days or working days, stated in the proposal, allowed 
for completion of the contract, including authorized time extensions. If a 
calendar date of completion is stated in the proposal, in lieu of a number of 
calendar or working days, the contract shall be completed by that date. 

10-19 Contractor The individual, partnership, firm, or corporation primarily liable for the 
acceptable performance of the work contracted and for the payment of all legal 
debts pertaining to the work who acts directly or through lawful agents or 
employees to complete the contract work. 

10-20 Contractors Quality Control (QC) 
Facilities 

The Contractor’s QC facilities in accordance with the Contractor Quality Control 
Program (CQCP). 

10-21 Contractor Quality Control 
Program (CQCP) 

Details the methods and procedures that will be taken to assure that all 
materials and completed construction required by the contract conform to 
contract plans, technical specifications and other requirements, whether 
manufactured by the Contractor, or procured from subcontractors or vendors. 

10-22 Control Strip A demonstration by the Contractor that the materials, equipment, and 
construction processes results in a product meeting the requirements of the 
specification.   

10-23 Construction Safety and Phasing 
Plan (CSPP) 

The overall plan for safety and phasing of a construction project developed by 
the airport operator, or developed by the airport operator’s consultant and 
approved by the airport operator.  It is included in the invitation for bids and 
becomes part of the project specifications. 

10-24 Drainage System The system of pipes, ditches, and structures by which surface or subsurface 
waters are collected and conducted from the airport area. 

10-25 Engineer The individual, partnership, firm, or corporation duly authorized by the Owner to 
be responsible for engineering, inspection, and/or observation of the contract 
work and acting directly or through an authorized representative.   

10-26 Equipment All machinery, together with the necessary supplies for upkeep and 
maintenance; and all tools and apparatus necessary for the proper construction 
and acceptable completion of the work. 

10-27 Extra Work An item of work not provided for in the awarded contract as previously modified 
by change order or supplemental agreement, but which is found by the Owner’s 
Engineer or Resident Project Representative (RPR) to be necessary to complete 
the work within the intended scope of the contract as previously modified. 

10-28 FAA The Federal Aviation Administration. When used to designate a person, FAA shall 
mean the Administrator or their duly authorized representative. 
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Paragraph 
Number 

Term Definition 

10-29 Federal Specifications The federal specifications and standards, commercial item descriptions, and 
supplements, amendments, and indices prepared and issued by the General 
Services Administration. 

10-30 Force Account a. Contract Force Account - A method of payment that addresses extra work 
performed by the Contractor on a time and material basis. 

b. Owner Force Account - Work performed for the project by the Owner's 
employees. 

10-31 Intention of Terms Whenever, in these specifications or on the plans, the words “directed,” 
“required,” “permitted,” “ordered,” “designated,” “prescribed,” or words of like 
import are used, it shall be understood that the direction, requirement, 
permission, order, designation, or prescription of the Engineer and/or Resident 
Project Representative (RPR) is intended; and similarly, the words “approved,” 
“acceptable,” “satisfactory,” or words of like import, shall mean approved by, or 
acceptable to, or satisfactory to the Engineer and/or RPR, subject in each case to 
the final determination of the Owner. 

Any reference to a specific requirement of a numbered paragraph of the 
contract specifications or a cited standard shall be interpreted to include all 
general requirements of the entire section, specification item, or cited standard 
that may be pertinent to such specific reference. 

10-32 Lighting A system of fixtures providing or controlling the light sources used on or near 
the airport or within the airport buildings. The field lighting includes all luminous 
signals, markers, floodlights, and illuminating devices used on or near the airport 
or to aid in the operation of aircraft landing at, taking off from, or taxiing on the 
airport surface. 

10-33 Major and Minor Contract Items A major contract item shall be any item that is listed in the proposal, the total 
cost of which is equal to or greater than 20% of the total amount of the award 
contract. All other items shall be considered minor contract items. 

10-34 Materials Any substance specified for use in the construction of the contract work. 

10-35 Modification of Standards (MOS) Any deviation from standard specifications applicable to material and construction 
methods in accordance with FAA Order 5300.1. 

10-36 Notice to Proceed (NTP) A written notice to the Contractor to begin the actual contract work on a 
previously agreed to date. If applicable, the Notice to Proceed shall state the 
date on which the contract time begins. 

10-37 Owner The term “Owner” shall mean the party of the first part or the contracting 
agency signatory to the contract. Where the term “Owner” is capitalized in this 
document, it shall mean airport Sponsor only.  The Owner for this project is the 
City of Battle Creek, Michigan. 

10-38 Passenger Facility Charge (PFC) Per 14 Code of Federal Regulations (CFR) Part 158 and 49 United States Code 
(USC) § 40117, a PFC is a charge imposed by a public agency on passengers 
enplaned at a commercial service airport it controls. 

10-39 Pavement Structure The combined surface course, base course(s), and subbase course(s), if any, 
considered as a single unit. 

10-40 Payment bond The approved form of security furnished by the Contractor and their own surety 
as a guaranty that the Contractor will pay in full all bills and accounts for 
materials and labor used in the construction of the work. 
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Paragraph 
Number 

Term Definition 

10-41 Performance bond The approved form of security furnished by the Contractor and their own surety 
as a guaranty that the Contractor will complete the work in accordance with the 
terms of the contract. 

10-42 Plans The official drawings or exact reproductions which show the location, character, 
dimensions and details of the airport and the work to be done and which are to 
be considered as a part of the contract, supplementary to the specifications. 
Plans may also be referred to as 'contract drawings.’ 

10-43 Project The agreed scope of work for accomplishing specific airport development with 
respect to a particular airport. 

10-44 Proposal The written offer of the bidder (when submitted on the approved proposal 
form) to perform the contemplated work and furnish the necessary materials in 
accordance with the provisions of the plans and specifications. 

10-45 Proposal guaranty The security furnished with a proposal to guarantee that the bidder will enter 
into a contract if their own proposal is accepted by the Owner. 

10-46  Quality Assurance (QA) Owner’s responsibility to assure that construction work completed complies 
with specifications for payment. 

10-47  Quality Control (QC)  Contractor’s responsibility to control material(s) and construction processes to 
complete construction in accordance with project specifications. 

10-48 Quality Assurance (QA) Inspector An authorized representative of the Engineer and/or Resident Project 
Representative (RPR) assigned to make all necessary inspections, observations, 
tests, and/or observation of tests of the work performed or being performed, or 
of the materials furnished or being furnished by the Contractor. 

10-49  Quality Assurance (QA) Laboratory The official quality assurance testing laboratories of the Owner or such other 
laboratories as may be designated by the Engineer or RPR.  May also be referred 
to as Engineer’s, Owner’s, or QA Laboratory. 

10-50  Resident Project Representative 
(RPR) 

 The individual, partnership, firm, or corporation duly authorized by the Owner 
to be responsible for all necessary inspections, observations, tests, and/or 
observations of tests of the contract work performed or being performed, or of 
the materials furnished or being furnished by the Contractor, and acting directly 
or through an authorized representative.  

10-51  Runway The area on the airport prepared for the landing and takeoff of aircraft. 

10-52  Runway Safety Area (RSA)  A defined surface surrounding the runway prepared or suitable for reducing the 
risk of damage to aircraft.  See the construction safety and phasing plan (CSPP) 
for limits of the RSA. 

10-53  Safety Plan Compliance Document 
(SPCD) 

 Details how the Contractor will comply with the CSPP. 

10-54  Specifications A part of the contract containing the written directions and requirements for 
completing the contract work. Standards for specifying materials or testing 
which are cited in the contract specifications by reference shall have the same 
force and effect as if included in the contract physically. 

10-55  Sponsor A Sponsor is defined in 49 USC § 47102(24) as a public agency that submits to 
the FAA for an AIP grant; or a private Owner of a public-use airport that submits 
to the FAA an application for an AIP grant for the airport. 

10-56  Structures Airport facilities such as bridges; culverts; catch basins, inlets, retaining walls, 
cribbing; storm and sanitary sewer lines; water lines; underdrains; electrical 
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ducts, manholes, handholes, lighting fixtures and bases; transformers; 
navigational aids; buildings; vaults; and, other manmade features of the airport 
that may be encountered in the work and not otherwise classified herein. 

10-57  Subgrade The soil that forms the pavement foundation. 

10-58  Superintendent The Contractor’s executive representative who is present on the work during 
progress, authorized to receive and fulfill instructions from the RPR, and who 
shall supervise and direct the construction. 

10-59  Supplemental Agreement A written agreement between the Contractor and the Owner that establishes 
the basis of payment and contract time adjustment, if any, for the work affected 
by the supplemental agreement.  A supplemental agreement is required if:  (1) 
in scope work would increase or decrease the total amount of the awarded 
contract by more than 25%: (2) in scope work would increase or decrease the 
total of any major contract item by more than 25%; (3) work that is not within 
the scope of the originally awarded contract; or (4) adding or deleting of a major 
contract item. 

10-60  Surety The corporation, partnership, or individual, other than the Contractor, executing 
payment or performance bonds that are furnished to the Owner by the 
Contractor. 

10-61  Taxilane A taxiway designed for low speed movement of aircraft between aircraft parking 
areas and terminal areas. 

10-62  Taxiway The portion of the air operations area of an airport that has been designated by 
competent airport authority for movement of aircraft to and from the airport’s 
runways, aircraft parking areas, and terminal areas. 

10-63  Taxiway/Taxilane Safety Area (TSA) A defined surface alongside the taxiway prepared or suitable for reducing the 
risk of damage to an aircraft.  See the construction safety and phasing plan 
(CSPP) for limits of the TSA. 

10-64  Work The furnishing of all labor, materials, tools, equipment, and incidentals 
necessary or convenient to the Contractor’s performance of all duties and 
obligations imposed by the contract, plans, and specifications. 

10-65  Working day A working day shall be any day other than a legal holiday, Saturday, or Sunday 
on which the normal working forces of the Contractor may proceed with regular 
work for at least six (6) hours toward completion of the contract. When work is 
suspended for causes beyond the Contractor’s control, it will not be counted as 
a working day. Saturdays, Sundays and holidays on which the Contractor’s forces 
engage in regular work will be considered as working days. 

10-66 Owner Defined terms None. 

END OF SECTION 10 
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SECTION 20 
 PROPOSAL REQUIREMENTS AND CONDITIONS 

20-01 Advertisement (Notice to Bidders). Included in Project Manual as Section 001113. 

20-02 Qualification of bidders. Each bidder shall submit evidence of competency and evidence of financial responsibility to perform the work to 
the Owner at the time of bid opening. 

Evidence of competency, unless otherwise specified, shall consist of statements covering the bidder’s past experience on similar work, and a list 
of equipment and a list of key personnel that would be available for the work. 

Each bidder shall furnish the Owner satisfactory evidence of their financial responsibility. Evidence of financial responsibility, unless otherwise 
specified, shall consist of a confidential statement or report of the bidder’s financial resources and liabilities as of the last calendar year or the 
bidder’s last fiscal year. Such statements or reports shall be certified by a public accountant. At the time of submitting such financial statements 
or reports, the bidder shall further certify whether their financial responsibility is approximately the same as stated or reported by the public 
accountant. If the bidder’s financial responsibility has changed, the bidder shall qualify the public accountant’s statement or report to reflect 
the bidder’s true financial condition at the time such qualified statement or report is submitted to the Owner. 

Unless otherwise specified, a bidder may submit evidence that they are prequalified with the State Highway Division and are on the current 
“bidder’s list” of the state in which the proposed work is located. Evidence of State Highway Division prequalification may be submitted as 
evidence of financial responsibility in lieu of the certified statements or reports specified above. 

20-03 Contents of proposal forms. The Owner's proposal forms state the location and description of the proposed construction; the place, 
date, and time of opening of the proposals; and the estimated quantities of the various items of work to be performed and materials to be 
furnished for which unit bid prices are asked. The proposal form states the time in which the work must be completed, and the amount of the 
proposal guaranty that must accompany the proposal. The Owner will accept only those Proposals properly executed on physical forms or 
electronic forms provided by the Owner. Bidder actions that may cause the Owner to deem a proposal irregular are given in paragraph 20-09 
Irregular proposals. 

20-04 Issuance of proposal forms. The Owner reserves the right to refuse to issue a proposal form to a prospective bidder if the bidder is in 
default for any of the following reasons: 

a. Failure to comply with any prequalification regulations of the Owner, if such regulations are cited, or otherwise included, in the 
proposal as a requirement for bidding. 

b. Failure to pay, or satisfactorily settle, all bills due for labor and materials on former contracts in force with the Owner at the time the 
Owner issues the proposal to a prospective bidder. 

c. Documented record of Contractor default under previous contracts with the Owner. 

d. Documented record of unsatisfactory work on previous contracts with the Owner. 

20-05 Interpretation of estimated proposal quantities. An estimate of quantities of work to be done and materials to be furnished under these 
specifications is given in the proposal. It is the result of careful calculations and is believed to be correct. It is given only as a basis for 
comparison of proposals and the award of the contract. The Owner does not expressly, or by implication, agree that the actual quantities 
involved will correspond exactly therewith; nor shall the bidder plead misunderstanding or deception because of such estimates of quantities, 
or of the character, location, or other conditions pertaining to the work. Payment to the Contractor will be made only for the actual quantities 
of work performed or materials furnished in accordance with the plans and specifications. It is understood that the quantities may be increased 
or decreased as provided in the Section 40, paragraph 40-02, Alteration of Work and Quantities, without in any way invalidating the unit bid 
prices. 

20-06 Examination of plans, specifications, and site. The bidder is expected to carefully examine the site of the proposed work, the proposal, 
plans, specifications, and contract forms. Bidders shall satisfy themselves to the character, quality, and quantities of work to be performed, 
materials to be furnished, and to the requirements of the proposed contract. The submission of a proposal shall be prima facie evidence that 
the bidder has made such examination and is satisfied to the conditions to be encountered in performing the work and the requirements of the 
proposed contract, plans, and specifications. 

Boring logs and other records of subsurface investigations and tests are available for inspection of bidders. It is understood and agreed that 
such subsurface information, whether included in the plans, specifications, or otherwise made available to the bidder, was obtained and is 
intended for the Owner’s design and estimating purposes only. Such information has been made available for the convenience of all bidders. It 
is further understood and agreed that each bidder is solely responsible for all assumptions, deductions, or conclusions which the bidder may 
make or obtain from their own examination of the boring logs and other records of subsurface investigations and tests that are furnished by the 
Owner. 
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20-07 Preparation of proposal. The bidder shall submit their proposal on the forms furnished by the Owner. All blank spaces in the proposal 
forms, unless explicitly stated otherwise, must be correctly filled in where indicated for each and every item for which a quantity is given. The 
bidder shall state the price (written in ink or typed) both in words and numerals which they propose for each pay item furnished in the 
proposal. In case of conflict between words and numerals, the words, unless obviously incorrect, shall govern. 

The bidder shall correctly sign the proposal in ink. If the proposal is made by an individual, their name and post office address must be shown. If 
made by a partnership, the name and post office address of each member of the partnership must be shown. If made by a corporation, the 
person signing the proposal shall give the name of the state where the corporation was chartered and the name, titles, and business address of 
the president, secretary, and the treasurer. Anyone signing a proposal as an agent shall file evidence of their authority to do so and that the 
signature is binding upon the firm or corporation. 

20-08 Responsive and responsible bidder. A responsive bid conforms to all significant terms and conditions contained in the Owner’s invitation 
for bid. It is the Owner’s responsibility to decide if the exceptions taken by a bidder to the solicitation are material or not and the extent of 
deviation it is willing to accept.  

A responsible bidder has the ability to perform successfully under the terms and conditions of a proposed procurement, as defined in 2 CFR § 
200.318(h). This includes such matters as Contractor integrity, compliance with public policy, record of past performance, and financial and 
technical resources. 

20-09 Irregular proposals. Proposals shall be considered irregular for the following reasons: 

a. If the proposal is on a form other than that furnished by the Owner, or if the Owner’s form is altered, or if any part of the proposal form 
is detached. 

b. If there are unauthorized additions, conditional or alternate pay items, or irregularities of any kind that make the proposal incomplete, 
indefinite, or otherwise ambiguous. 

c. If the proposal does not contain a unit price for each pay item listed in the proposal, except in the case of authorized alternate pay 
items, for which the bidder is not required to furnish a unit price. 

d. If the proposal contains unit prices that are obviously unbalanced. 

e. If the proposal is not accompanied by the proposal guaranty specified by the Owner. 

f. If the applicable Disadvantaged Business Enterprise information is incomplete. 

The Owner reserves the right to reject any irregular proposal and the right to waive technicalities if such waiver is in the best interest of the 
Owner and conforms to local laws and ordinances pertaining to the letting of construction contracts. 

20-10 Bid guarantee. Each separate proposal shall be accompanied by a bid bond, certified check, or other specified acceptable collateral, in 
the amount specified in the proposal form. Such bond, check, or collateral, shall be made payable to the Owner. 

20-11 Delivery of proposal.  

a. Hard copy submittal. When submittal of hard copy proposals is required per the Instructions to Bidders, each proposal submitted shall 
be placed in a sealed envelope plainly marked with the project number, location of airport, and name and business address of the bidder 
on the outside. When sent by mail, preferably registered, the sealed proposal, marked as indicated above, should be enclosed in an 
additional envelope. No proposal will be considered unless received at the place specified in the advertisement or as modified by 
Addendum before the time specified for opening all bids. Proposals received after the bid opening time shall be returned to the bidder 
unopened. 

b. Electronic submittal. When submittal of electronic proposals is required per the Instructions to Bidders, each proposal submitted shall 
be transmitted to the on-line bidding service along with all supporting documentation as required per the Project Manual. No proposal 
will be considered unless received via the on-line bidding service as specified in the advertisement or as modified by Addendum before 
the time specified for opening all bids. Proposals received after the bid opening time shall not be accepted. 

20-12 Withdrawal or revision of proposals. A bidder may withdraw or revise (by withdrawal of one proposal and submission of another) a 
proposal provided that the bidder’s request for withdrawal is received by the Owner in writing or by email before the time specified for opening 
bids. Revised proposals must be received at the place specified in the advertisement before the time specified for opening all bids. 

20-13 Public opening of proposals. Proposals shall be opened, and read, publicly at the time and place specified in the advertisement. Bidders, 
their authorized agents, and other interested persons are invited to attend. Proposals that have been withdrawn (by written or telegraphic 
request) or received after the time specified for opening bids shall be returned to the bidder unopened. 

20-14 Disqualification of bidders. A bidder shall be considered disqualified for any of the following reasons: 
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a. Submitting more than one proposal from the same partnership, firm, or corporation under the same or different name. 

b. Evidence of collusion among bidders. Bidders participating in such collusion shall be disqualified as bidders for any future work of the 
Owner until any such participating bidder has been reinstated by the Owner as a qualified bidder. 

c. If the bidder is considered to be in “default” for any reason specified in paragraph 20-04, Issuance of Proposal Forms, of this section. 

20-15 Discrepancies and Omissions.  A Bidder who discovers discrepancies or omissions with the project bid documents shall immediately 
notify the Owner’s Engineer of the matter. A bidder that has doubt as to the true meaning of a project requirement may submit to the Owner’s 
Engineer a written request for interpretation no later than 7 days prior to bid opening.    

Any interpretation of the project bid documents by the Owner’s Engineer will be by written addendum issued by the Owner. The Owner will not 
consider any instructions, clarifications or interpretations of the bidding documents in any manner other than written addendum. 

END OF SECTION 20 
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SECTION 30 
 AWARD AND EXECUTION OF CONTRACT 

30-01 Consideration of proposals. After the proposals are publicly opened and read, they will be compared on the basis of the summation of 
the products obtained by multiplying the estimated quantities shown in the proposal by the unit bid prices. If a bidder’s proposal contains a 
discrepancy between unit bid prices written in words and unit bid prices written in numbers, the unit bid price written in words shall govern. 

Until the award of a contract is made, the Owner reserves the right to reject a bidder’s proposal for any of the following reasons: 

a. If the proposal is irregular as specified in Section 20, paragraph 20-09, Irregular Proposals. 

b. If the bidder is disqualified for any of the reasons specified Section 20, paragraph 20-14, Disqualification of Bidders. 

In addition, until the award of a contract is made, the Owner reserves the right to reject any or all proposals, waive technicalities, if such waiver 
is in the best interest of the Owner and is in conformance with applicable state and local laws or regulations pertaining to the letting of 
construction contracts; advertise for new proposals; or proceed with the work otherwise. All such actions shall promote the Owner’s best 
interests. 

30-02 Award of contract. The award of a contract, if it is to be awarded, shall be made within 90 calendar days of the date specified for publicly 
opening proposals, unless otherwise specified herein. 

If the Owner elects to proceed with an award of contract, the Owner will make award to the responsible bidder whose bid, conforming with all 
the material terms and conditions of the bid documents, is the lowest in price. 

30-03 Cancellation of award. The Owner reserves the right to cancel the award without liability to the bidder, except return of proposal 
guaranty, at any time before a contract has been fully executed by all parties and is approved by the Owner in accordance with paragraph 30-07 
Approval of Contract. 

30-04 Return of proposal guaranty. All proposal guaranties, except those of the two lowest bidders, will be returned immediately after the 
Owner has made a comparison of bids as specified in the paragraph 30-01, Consideration of Proposals. Proposal guaranties of the two lowest 
bidders will be retained by the Owner until such time as an award is made, at which time, the unsuccessful bidder’s proposal guaranty will be 
returned. The successful bidder’s proposal guaranty will be returned as soon as the Owner receives the contract bonds as specified in 
paragraph 30-05, Requirements of Contract Bonds.  

30-05 Requirements of contract bonds. At the time of the execution of the contract, the successful bidder shall furnish the Owner a surety 
bond or bonds that have been fully executed by the bidder and the surety guaranteeing the performance of the work and the payment of all 
legal debts that may be incurred by reason of the Contractor’s performance of the work. The surety and the form of the bond or bonds shall be 
acceptable to the Owner. Unless otherwise specified in this subsection, the surety bond or bonds shall be in a sum equal to the full amount of 
the contract. 

30-06 Execution of contract. The successful bidder shall sign (execute) the necessary agreements for entering into the contract and return the 
signed contract to the Owner, along with the fully executed surety bond or bonds specified in paragraph 30-05, Requirements of Contract 
Bonds, of this section, within 15 calendar days from the date mailed or otherwise delivered to the successful bidder.  

30-07 Approval of contract. Upon receipt of the contract and contract bond or bonds that have been executed by the successful bidder, the 
Owner shall complete the execution of the contract in accordance with local laws or ordinances, and return the fully executed contract to the 
Contractor. Delivery of the fully executed contract to the Contractor shall constitute the Owner’s approval to be bound by the successful 
bidder’s proposal and the terms of the contract. 

30-08 Failure to execute contract. Failure of the successful bidder to execute the contract and furnish an acceptable surety bond or bonds 
within the period specified in paragraph 30-06, Execution of Contract, of this section shall be just cause for cancellation of the award and 
forfeiture of the proposal guaranty, not as a penalty, but as liquidated damages to the Owner.  

END OF SECTION 30 
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SECTION 40 
 SCOPE OF WORK 

40-01 Intent of contract. The intent of the contract is to provide for construction and completion, in every detail, of the work described. It is 
further intended that the Contractor shall furnish all labor, materials, equipment, tools, transportation, and supplies required to complete the 
work in accordance with the plans, specifications, and terms of the contract. 

40-02 Alteration of work and quantities. The Owner reserves the right to make such changes in quantities and work as may be necessary or 
desirable to complete, in a satisfactory manner, the original intended work. Unless otherwise specified in the Contract, the Owner’s Engineer or 
RPR shall be and is hereby authorized to make, in writing, such in-scope alterations in the work and variation of quantities as may be necessary 
to complete the work, provided such action does not represent a significant change in the character of the work. 

For purpose of this section, a significant change in character of work means: any change that is outside the current contract scope of work; any 
change (increase or decrease) in the total contract cost by more than 25%; or any change in the total cost of a major contract item by more 
than 25%. 

Work alterations and quantity variances that do not meet the definition of significant change in character of work shall not invalidate the 
contract nor release the surety. Contractor agrees to accept payment for such work alterations and quantity variances in accordance with 
Section 90, paragraph 90-03, Compensation for Altered Quantities. 

Should the value of altered work or quantity variance meet the criteria for significant change in character of work, such altered work and 
quantity variance shall be covered by a supplemental agreement. Supplemental agreements shall also require consent of the Contractor’s 
surety and separate performance and payment bonds. If the Owner and the Contractor are unable to agree on a unit adjustment for any 
contract item that requires a supplemental agreement, the Owner reserves the right to terminate the contract with respect to the item and 
make other arrangements for its completion.  

40-03 Omitted items. The Owner, the Owner’s Engineer or the RPR may provide written notice to the Contractor to omit from the work any 
contract item that does not meet the definition of major contract item. Major contract items may be omitted by a supplemental agreement. 
Such omission of contract items shall not invalidate any other contract provision or requirement. 

Should a contract item be omitted or otherwise ordered to be non-performed, the Contractor shall be paid for all work performed toward 
completion of such item prior to the date of the order to omit such item. Payment for work performed shall be in accordance with Section 90, 
paragraph 90-04, Payment for Omitted Items. 

40-04 Extra work. Should acceptable completion of the contract require the Contractor to perform an item of work not provided for in the 
awarded contract as previously modified by change order or supplemental agreement, Owner may issue a Change Order to cover the necessary 
extra work. Change orders for extra work shall contain agreed unit prices for performing the change order work in accordance with the 
requirements specified in the order, and shall contain any adjustment to the contract time that, in the RPR’s opinion, is necessary for 
completion of the extra work. 

When determined by the RPR to be in the Owner’s best interest, the RPR may order the Contractor to proceed with extra work as provided in 
Section 90, paragraph 90-05, Payment for Extra Work. Extra work that is necessary for acceptable completion of the project, but is not within 
the general scope of the work covered by the original contract shall be covered by a supplemental agreement as defined in Section 10, 
paragraph 10-59, Supplemental Agreement. 

If extra work is essential to maintaining the project critical path, RPR may order the Contractor to commence the extra work under a Time and 
Material contract method. Once sufficient detail is available to establish the level of effort necessary for the extra work, the Owner shall initiate 
a change order or supplemental agreement to cover the extra work. 

Any claim for payment of extra work that is not covered by written agreement (change order or supplemental agreement) shall be rejected by 
the Owner. 

40-05 Maintenance of traffic. It is the explicit intention of the contract that the safety of aircraft, as well as the Contractor’s equipment and 
personnel, is the most important consideration. The Contractor shall maintain traffic in the manner detailed in the Construction Safety and 
Phasing Plan (CSPP). 

a. It is understood and agreed that the Contractor shall provide for the free and unobstructed movement of aircraft in the air operations 
areas (AOAs) of the airport with respect to their own operations and the operations of all subcontractors as specified in Section 80, 
paragraph 80-04, Limitation of Operations. It is further understood and agreed that the Contractor shall provide for the uninterrupted 
operation of visual and electronic signals (including power supplies thereto) used in the guidance of aircraft while operating to, from, and 
upon the airport as specified in Section 70, paragraph 70-15, Contractor’s Responsibility for Utility Service and Facilities of Others. 
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b. With respect to their own operations and the operations of all subcontractors, the Contractor shall provide marking, lighting, and other 
acceptable means of identifying personnel, equipment, vehicles, storage areas, and any work area or condition that may be hazardous to 
the operation of aircraft, fire-rescue equipment, or maintenance vehicles at the airport in accordance with the construction safety and 
phasing plan (CSPP) and the safety plan compliance document (SPCD). 

c. When the contract requires the maintenance of an existing road, street, or highway during the Contractor’s performance of work that is 
otherwise provided for in the contract, plans, and specifications, the Contractor shall keep the road, street, or highway open to all traffic 
and shall provide maintenance as may be required to accommodate traffic. The Contractor, at their expense, shall be responsible for the 
repair to equal or better than preconstruction conditions of any damage caused by the Contractor’s equipment and personnel. The 
Contractor shall furnish, erect, and maintain barricades, warning signs, flag person, and other traffic control devices in reasonable 
conformity with the Manual on Uniform Traffic Control Devices (MUTCD) (http://mutcd.fhwa.dot.gov/), unless otherwise specified. The 
Contractor shall also construct and maintain in a safe condition any temporary connections necessary for ingress to and egress from 
abutting property or intersecting roads, streets or highways. 

40-06 Removal of existing structures. All existing structures encountered within the established lines, grades, or grading sections shall be 
removed by the Contractor, unless such existing structures are otherwise specified to be relocated, adjusted up or down, salvaged, abandoned 
in place, reused in the work or to remain in place. The cost of removing such existing structures shall not be measured or paid for directly, but 
shall be included in the various contract items. 

Should the Contractor encounter an existing structure (above or below ground) in the work for which the disposition is not indicated on the 
plans, the Resident Project Representative (RPR) shall be notified prior to disturbing such structure. The disposition of existing structures so 
encountered shall be immediately determined by the RPR in accordance with the provisions of the contract. 

Except as provided in Section 40, paragraph 40-07, Rights in and Use of Materials Found in the Work, it is intended that all existing materials or 
structures that may be encountered (within the lines, grades, or grading sections established for completion of the work) shall be used in the 
work as otherwise provided for in the contract and shall remain the property of the Owner when so used in the work. 

40-07 Rights in and use of materials found in the work. Should the Contractor encounter any material such as (but not restricted to) sand, 
stone, gravel, slag, or concrete slabs within the established lines, grades, or grading sections, the use of which is intended by the terms of the 
contract to be embankment, the Contractor may at their own option either: 

a. Use such material in another contract item, providing such use is approved by the RPR and is in conformance with the contract 
specifications applicable to such use; or, 

b. Remove such material from the site, upon written approval of the RPR; or 

c. Use such material for the Contractor’s own temporary construction on site; or, 

d. Use such material as intended by the terms of the contract. 

Should the Contractor wish to exercise option a., b., or c., the Contractor shall request the RPR’s approval in advance of such use. 

Should the RPR approve the Contractor’s request to exercise option a., b., or c., the Contractor shall be paid for the excavation or removal of 
such material at the applicable contract price. The Contractor shall replace, at their expense, such removed or excavated material with an 
agreed equal volume of material that is acceptable for use in constructing embankment, backfills, or otherwise to the extent that such 
replacement material is needed to complete the contract work. The Contractor shall not be charged for use of such material used in the work 
or removed from the site. 

Should the RPR approve the Contractor’s exercise of option a., the Contractor shall be paid, at the applicable contract price, for furnishing and 
installing such material in accordance with requirements of the contract item in which the material is used. 

It is understood and agreed that the Contractor shall make no claim for delays by reason of their own exercise of option a., b., or c. 

The Contractor shall not excavate, remove, or otherwise disturb any material, structure, or part of a structure which is located outside the lines, 
grades, or grading sections established for the work, except where such excavation or removal is provided for in the contract, plans, or 
specifications. 

40-08 Final cleanup. Upon completion of the work and before acceptance and final payment will be made, the Contractor shall remove from 
the site all machinery, equipment, surplus and discarded materials, rubbish, temporary structures, and stumps or portions of trees. The 
Contractor shall cut all brush and woods within the limits indicated and shall leave the site in a neat and presentable condition. Material cleared 
from the site and deposited on adjacent property will not be considered as having been disposed of satisfactorily, unless the Contractor has 
obtained the written permission of the property Owner. 

END OF SECTION 40 

http://mutcd.fhwa.dot.gov/
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SECTION 50 
CONTROL OF WORK 

50-01 Authority of the Resident Project Representative (RPR). The RPR has final authority regarding the interpretation of project specification 
requirements. The RPR shall determine acceptability of the quality of materials furnished, method of performance of work performed, and the 
manner and rate of performance of the work. The RPR does not have the authority to accept work that does not conform to specification 
requirements.   

50-02 Conformity with plans and specifications. All work and all materials furnished shall be in reasonably close conformity with the lines, 
grades, grading sections, cross-sections, dimensions, material requirements, and testing requirements that are specified (including specified 
tolerances) in the contract, plans, or specifications. 

If the RPR finds the materials furnished, work performed, or the finished product not within reasonably close conformity with the plans and 
specifications, but that the portion of the work affected will, in their opinion, result in a finished product having a level of safety, economy, 
durability, and workmanship acceptable to the Owner, the RPR will advise the Owner of their determination that the affected work be accepted 
and remain in place. The RPR will document the determination and recommend to the Owner a basis of acceptance that will provide for an 
adjustment in the contract price for the affected portion of the work. Changes in the contract price must be covered by contract change order 
or supplemental agreement as applicable. 

If the RPR finds the materials furnished, work performed, or the finished product are not in reasonably close conformity with the plans and 
specifications and have resulted in an unacceptable finished product, the affected work or materials shall be removed and replaced or 
otherwise corrected by and at the expense of the Contractor in accordance with the RPR’s written orders. 

The term “reasonably close conformity” shall not be construed as waiving the Contractor’s responsibility to complete the work in accordance 
with the contract, plans, and specifications. The term shall not be construed as waiving the RPR’s responsibility to insist on strict compliance 
with the requirements of the contract, plans, and specifications during the Contractor’s execution of the work, when, in the RPR’s opinion, such 
compliance is essential to provide an acceptable finished portion of the work. 

The term “reasonably close conformity” is also intended to provide the RPR with the authority, after consultation with the Sponsor and FAA, to 
use sound engineering judgment in their determinations to accept work that is not in strict conformity, but will provide a finished product equal 
to or better than that required by the requirements of the contract, plans and specifications. 

The RPR will not be responsible for the Contractor’s means, methods, techniques, sequences, or procedures of construction or the safety 
precautions incident thereto. 

50-03 Coordination of contract, plans, and specifications. The contract, plans, specifications, and all referenced standards cited are essential 
parts of the contract requirements. If electronic files are provided and used on the project and there is a conflict between the electronic files 
and hard copy plans, the hard copy plans shall govern. A requirement occurring in one is as binding as though occurring in all. They are intended 
to be complementary and to describe and provide for a complete work. In case of discrepancy, calculated dimensions will govern over scaled 
dimensions; contract technical specifications shall govern over contract general provisions, plans, cited standards for materials or testing, and 
cited advisory circulars (ACs); contract general provisions shall govern over plans, cited standards for materials or testing, and cited ACs; plans 
shall govern over cited standards for materials or testing and cited ACs. If any paragraphs contained in the Special Provisions conflict with 
General Provisions or Technical Specifications, the Special Provisions shall govern. 

From time to time, discrepancies within cited testing standards occur due to the timing of the change, edits, and/or replacement of the 
standards. If the Contractor discovers any apparent discrepancy within standard test methods, the Contractor shall immediately ask the RPR for 
an interpretation and decision, and such decision shall be final. 

The Contractor shall not take advantage of any apparent error or omission on the plans or specifications. In the event the Contractor discovers 
any apparent error or discrepancy, Contractor shall immediately notify the Owner or the designated representative in writing requesting their 
written interpretation and decision. 

50-04 List of Special Provisions. 

1. Federal Requirements 

2. MDOT Special Provisions including Appendix A 

3. MDOT Requirements for DBE/WBE 

4. MDOT Insurance Provision 

5. MDOT Bonding Provision 

6. MDOT W9 Provision 

7. MDOT Provision for Prompt Payment 

8. MDOT Provision for Certified Payrolls 
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9. MDOT Provision for Industrial By-Products and Beneficial Re-Use 

50-05 Cooperation of Contractor. The Contractor shall purchase hard copies or an electronic PDF of the plans and specifications as noted in the 
Advertisement for Bids. The Contractor shall have available on the construction site at all times one hardcopy each of the plans and 
specifications. Additional hard copies of plans and specifications may be obtained by the Contractor for the cost of reproduction. 

The Contractor shall give constant attention to the work to facilitate the progress thereof, and shall cooperate with the RPR and their inspectors 
and with other Contractors in every way possible. The Contractor shall have a competent superintendent on the work at all times who is fully 
authorized as their agent on the work. The superintendent shall be capable of reading and thoroughly understanding the plans and 
specifications and shall receive and fulfill instructions from the RPR or their authorized representative. 

50-06 Cooperation between Contractors. The Owner reserves the right to contract for and perform other or additional work on or near the 
work covered by this contract. 

When separate contracts are let within the limits of any one project, each Contractor shall conduct the work not to interfere with or hinder the 
progress of completion of the work being performed by other Contractors. Contractors working on the same project shall cooperate with each 
other as directed. 

Each Contractor involved shall assume all liability, financial or otherwise, in connection with their own contract and shall protect and hold 
harmless the Owner from any and all damages or claims that may arise because of inconvenience, delays, or loss experienced because of the 
presence and operations of other Contractors working within the limits of the same project. 

The Contractor shall arrange their work and shall place and dispose of the materials being used to not interfere with the operations of the other 
Contractors within the limits of the same project. The Contractor shall join their work with that of the others in an acceptable manner and shall 
perform it in proper sequence to that of the others. 

50-07 Construction layout and stakes. The Engineer/RPR shall establish necessary horizontal and vertical control. The establishment of Survey 
Control and/or reestablishment of survey control shall be by a State Licensed Land Surveyor. Contractor is responsible for preserving integrity 
of horizontal and vertical controls established by Engineer/RPR. In case of negligence on the part of the Contractor or their employees, resulting 
in the destruction of any horizontal and vertical control, the resulting costs will be deducted as a liquidated damage against the Contractor. 

Prior to the start of construction, the Contractor will check all control points for horizontal and vertical accuracy and certify in writing to the RPR 
that the Contractor concurs with survey control established for the project. All lines, grades and measurements from control points necessary 
for the proper execution and control of the work on this project will be provided to the RPR. The Contractor is responsible to establish all layout 
required for the construction of the project.   

Copies of survey notes will be provided to the RPR for each area of construction and for each placement of material as specified to allow the 
RPR to make periodic checks for conformance with plan grades, alignments and grade tolerances required by the applicable material 
specifications. Surveys will be provided to the RPR prior to commencing work items that cover or disturb the survey staking. Survey(s) and notes 
shall be provided in the following format(s): AutoCAD Civil 3D and .csv point files. 

Laser, GPS, String line, or other automatic control shall be checked with temporary control as necessary. In the case of error, on the part of the 
Contractor, their surveyor, employees or subcontractors, resulting in established grades, alignment or grade tolerances that do not concur with 
those specified or shown on the plans, the Contractor is solely responsible for correction, removal, replacement and all associated costs at no 
additional cost to the Owner.  

No direct payment will be made, unless otherwise specified in contract documents, for this labor, materials, or other expenses. The cost shall 
be included in the price of the bid for the various items of the Contract.  

50-08 Authority and duties of Quality Assurance (QA) inspectors. QA inspectors shall be authorized to inspect all work done and all material 
furnished. Such QA inspection may extend to all or any part of the work and to the preparation, fabrication, or manufacture of the materials to 
be used. QA inspectors are not authorized to revoke, alter, or waive any provision of the contract. QA inspectors are not authorized to issue 
instructions contrary to the plans and specifications or to act as foreman for the Contractor. 

QA Inspectors are authorized to notify the Contractor or their representatives of any failure of the work or materials to conform to the 
requirements of the contract, plans, or specifications and to reject such nonconforming materials in question until such issues can be referred 
to the RPR for a decision. 

50-09 Inspection of the work. All materials and each part or detail of the work shall be subject to inspection. The RPR shall be allowed access to 
all parts of the work and shall be furnished with such information and assistance by the Contractor as is required to make a complete and 
detailed inspection. 

If the RPR requests it, the Contractor, at any time before acceptance of the work, shall remove or uncover such portions of the finished work as 
may be directed. After examination, the Contractor shall restore said portions of the work to the standard required by the specifications. 
Should the work thus exposed or examined prove acceptable, the uncovering, or removing, and the replacing of the covering or making good of 
the parts removed will be paid for as extra work; but should the work so exposed or examined prove unacceptable, the uncovering, or 
removing, and the replacing of the covering or making good of the parts removed will be at the Contractor’s expense. 
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Provide advance written notice to the RPR of work the Contractor plans to perform each week and each day. Any work done or materials used 
without written notice and allowing opportunity for inspection by the RPR may be ordered removed and replaced at the Contractor’s expense.  

Should the contract work include relocation, adjustment, or any other modification to existing facilities, not the property of the (contract) 
Owner, authorized representatives of the Owners of such facilities shall have the right to inspect such work. Such inspection shall in no sense 
make any facility owner a party to the contract, and shall in no way interfere with the rights of the parties to this contract. 

50-10 Removal of unacceptable and unauthorized work. All work that does not conform to the requirements of the contract, plans, and 
specifications will be considered unacceptable, unless otherwise determined acceptable by the RPR as provided in paragraph 50-02, Conformity 
with Plans and Specifications. 

Unacceptable work, whether the result of poor workmanship, use of defective materials, damage through carelessness, or any other cause 
found to exist prior to the final acceptance of the work, shall be removed immediately and replaced in an acceptable manner in accordance 
with the provisions of Section 70, paragraph 70-14, Contractor’s Responsibility for Work. 

No removal work made under provision of this paragraph shall be done without lines and grades having been established by the RPR. Work 
done contrary to the instructions of the RPR, work done beyond the lines shown on the plans or as established by the RPR, except as herein 
specified, or any extra work done without authority, will be considered as unauthorized and will not be paid for under the provisions of the 
contract. Work so done may be ordered removed or replaced at the Contractor’s expense. 

Upon failure on the part of the Contractor to comply with any order of the RPR made under the provisions of this subsection, the RPR will have 
authority to cause unacceptable work to be remedied or removed and replaced; and unauthorized work to be removed and recover the 
resulting costs as a liquidated damage against the Contractor. 

50-11 Load restrictions. The Contractor shall comply with all legal load restrictions in the hauling of materials on public roads beyond the limits 
of the work. A special permit will not relieve the Contractor of liability for damage that may result from the moving of material or equipment. 

The operation of equipment of such weight or so loaded as to cause damage to structures or to any other type of construction will not be 
permitted. Hauling of materials over the base course or surface course under construction shall be limited as directed. No loads will be 
permitted on a concrete pavement, base, or structure before the expiration of the curing period. The Contractor, at their own expense, shall be 
responsible for the repair to equal or better than preconstruction conditions of any damage caused by the Contractor’s equipment and 
personnel.   

The Contractor shall be responsible for videotaping and/or photographing all haul roads prior to commencement of construction activities. 

50-12 Maintenance during construction. The Contractor shall maintain the work during construction and until the work is accepted. 
Maintenance shall constitute continuous and effective work prosecuted day by day, with adequate equipment and forces so that the work is 
maintained in satisfactory condition at all times. 

In the case of a contract for the placing of a course upon a course or subgrade previously constructed, the Contractor shall maintain the 
previous course or subgrade during all construction operations. 

All costs of maintenance work during construction and before the project is accepted shall be included in the unit prices bid on the various 
contract items, and the Contractor will not be paid an additional amount for such work. 

50-13 Failure to maintain the work. Should the Contractor at any time fail to maintain the work as provided in paragraph 50-12, Maintenance 
during Construction, the RPR shall immediately notify the Contractor of such noncompliance. Such notification shall specify a reasonable time 
within which the Contractor shall be required to remedy such unsatisfactory maintenance condition. The time specified will give due 
consideration to the exigency that exists. 

Should the Contractor fail to respond to the RPR’s notification, the Owner may suspend any work necessary for the Owner to correct such 
unsatisfactory maintenance condition, depending on the exigency that exists. Any maintenance cost incurred by the Owner, shall be recovered 
as a liquidated damage against the Contractor. 

50-14 Partial acceptance. If at any time during the execution of the project the Contractor substantially completes a usable unit or portion of 
the work, the occupancy of which will benefit the Owner, the Contractor may request the RPR to make final inspection of that unit. If the RPR 
finds upon inspection that the unit has been satisfactorily completed in compliance with the contract, the RPR may accept it as being complete, 
and the Contractor may be relieved of further responsibility for that unit. Such partial acceptance and beneficial occupancy by the Owner shall 
not void or alter any provision of the contract. 

50-15 Final acceptance. Upon due notice from the Contractor of presumptive completion of the entire project, the RPR and Owner will make an 
inspection. If all construction provided for and contemplated by the contract is found to be complete in accordance with the contract, plans, 
and specifications, such inspection shall constitute the final inspection. The RPR shall notify the Contractor in writing of final acceptance as of 
the date of the final inspection. 
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If, however, the inspection discloses any work, in whole or in part, as being unsatisfactory, the RPR will notify the Contractor and the Contractor 
shall correct the unsatisfactory work. Upon correction of the work, another inspection will be made which shall constitute the final inspection, 
provided the work has been satisfactorily completed. In such event, the RPR will make the final acceptance and notify the Contractor in writing 
of this acceptance as of the date of final inspection. 

50-16 Claims for adjustment and disputes. If for any reason the Contractor deems that additional compensation is due for work or materials 
not clearly provided for in the contract, plans, or specifications or previously authorized as extra work, the Contractor shall notify the RPR in 
writing of their intention to claim such additional compensation before the Contractor begins the work on which the Contractor bases the 
claim. If such notification is not given or the RPR is not afforded proper opportunity by the Contractor for keeping strict account of actual cost 
as required, then the Contractor hereby agrees to waive any claim for such additional compensation. Such notice by the Contractor and the fact 
that the RPR has kept account of the cost of the work shall not in any way be construed as proving or substantiating the validity of the claim. 
When the work on which the claim for additional compensation is based has been completed, the Contractor shall, within 10 calendar days, 
submit a written claim to the RPR who will present it to the Owner for consideration in accordance with local laws or ordinances. 

Nothing in this subsection shall be construed as a waiver of the Contractor’s right to dispute final payment based on differences in 
measurements or computations. 

END OF SECTION 50 
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SECTION 60  
CONTROL OF MATERIALS 

60-01 Source of supply and quality requirements. The materials used in the work shall conform to the requirements of the contract, plans, and 
specifications. Unless otherwise specified, such materials that are manufactured or processed shall be new (as compared to used or 
reprocessed). 

In order to expedite the inspection and testing of materials, the Contractor shall furnish documentation to the RPR as to the origin, 
composition, and manufacture of all materials to be used in the work. Documentation shall be furnished promptly after execution of the 
contract but, in all cases, prior to delivery of such materials. 

At the RPR’s option, materials may be approved at the source of supply before delivery. If it is found after trial that sources of supply for 
previously approved materials do not produce specified products, the Contractor shall furnish materials from other sources. 

The Contractor shall furnish airport lighting equipment that meets the requirements of the specifications; and is listed in AC 150/5345-53, 
Airport Lighting Equipment Certification Program and Addendum, that is in effect on the date of advertisement. 

60-02 Samples, tests, and cited specifications. All materials used in the work shall be inspected, tested, and approved by the RPR before 
incorporation in the work unless otherwise designated. Any work in which untested materials are used without approval or written permission 
of the RPR shall be performed at the Contractor’s risk. Materials found to be unacceptable and unauthorized will not be paid for and, if directed 
by the RPR, shall be removed at the Contractor’s expense. 

Unless otherwise designated, quality assurance tests will be made by and at the expense of the Owner in accordance with the cited standard 
methods of ASTM, American Association of State Highway and Transportation Officials (AASHTO), federal specifications, Commercial Item 
Descriptions, and all other cited methods, which are current on the date of advertisement for bids. 

The testing organizations performing on-site quality assurance field tests shall have copies of all referenced standards on the construction site 
for use by all technicians and other personnel. Unless otherwise designated, samples for quality assurance will be taken by a qualified 
representative of the RPR. All materials being used are subject to inspection, test, or rejection at any time prior to or during incorporation into 
the work. Copies of all tests will be furnished to the Contractor’s representative at their request after review and approval of the RPR. 

A copy of all Contractor QC test data shall be provided to the RPR daily, along with printed reports, in an approved format, on a weekly basis. 
After completion of the project, and prior to final payment, the Contractor shall submit a final report to the RPR showing all test data reports, 
plus an analysis of all results showing ranges, averages, and corrective action taken on all failing tests. 

60-03 Certification of compliance/analysis (COC/COA). The RPR may permit the use, prior to sampling and testing, of certain materials or 
assemblies when accompanied by manufacturer’s COC stating that such materials or assemblies fully comply with the requirements of the 
contract. The certificate shall be signed by the manufacturer. Each lot of such materials or assemblies delivered to the work must be 
accompanied by a certificate of compliance in which the lot is clearly identified. The COA is the manufacturer’s COC and includes all applicable 
test results. 

Materials or assemblies used on the basis of certificates of compliance may be sampled and tested at any time and if found not to be in 
conformity with contract requirements will be subject to rejection whether in place or not. 

The form and distribution of certificates of compliance shall be as approved by the RPR. 

When a material or assembly is specified by “brand name or equal” and the Contractor elects to furnish the specified “or equal,” the Contractor 
shall be required to furnish the manufacturer’s certificate of compliance for each lot of such material or assembly delivered to the work. Such 
certificate of compliance shall clearly identify each lot delivered and shall certify as to: 

a. Conformance to the specified performance, testing, quality or dimensional requirements; and, 

b. Suitability of the material or assembly for the use intended in the contract work. 

The RPR shall be the sole judge as to whether the proposed “or equal” is suitable for use in the work. 

The RPR reserves the right to refuse permission for use of materials or assemblies on the basis of certificates of compliance. 

60-04 Plant inspection. The RPR or their authorized representative may inspect, at its source, any specified material or assembly to be used in 
the work. Manufacturing plants may be inspected from time to time for the purpose of determining compliance with specified manufacturing 
methods or materials to be used in the work and to obtain samples required for acceptance of the material or assembly. 

Should the RPR conduct plant inspections, the following conditions shall exist: 

a. The RPR shall have the cooperation and assistance of the Contractor and the producer with whom the Contractor has contracted for 
materials. 

b. The RPR shall have full entry at all reasonable times to such parts of the plant that concern the manufacture or production of the 
materials being furnished. 
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c. If required by the RPR, the Contractor shall arrange for adequate office or working space that may be reasonably needed for conducting 
plant inspections. Place office or working space in a convenient location with respect to the plant. 

It is understood and agreed that the Owner shall have the right to retest any material that has been tested and approved at the source of 
supply after it has been delivered to the site. The RPR shall have the right to reject only material which, when retested, does not meet the 
requirements of the contract, plans, or specifications. 

60-05 Engineer/ Resident Project Representative (RPR) field office. An Engineer/RPR field office is not required. 

60-06 Storage of materials. Materials shall be stored to assure the preservation of their quality and fitness for the work. Stored materials, even 
though approved before storage, may again be inspected prior to their use in the work. Stored materials shall be located to facilitate their 
prompt inspection. The Contractor shall coordinate the storage of all materials with the RPR. Materials to be stored on airport property shall 
not create an obstruction to air navigation nor shall they interfere with the free and unobstructed movement of aircraft. Unless otherwise 
shown on the plans and/or CSPP, the storage of materials and the location of the Contractor’s plant and parked equipment or vehicles shall be 
as directed by the RPR. Private property shall not be used for storage purposes without written permission of the Owner or lessee of such 
property. The Contractor shall make all arrangements and bear all expenses for the storage of materials on private property. Upon request, the 
Contractor shall furnish the RPR a copy of the property Owner’s permission. 

All storage sites on private or airport property shall be restored to their original condition by the Contractor at their expense, except as 
otherwise agreed to (in writing) by the Owner or lessee of the property. 

60-07 Unacceptable materials. Any material or assembly that does not conform to the requirements of the contract, plans, or specifications 
shall be considered unacceptable and shall be rejected. The Contractor shall remove any rejected material or assembly from the site of the 
work, unless otherwise instructed by the RPR. 

Rejected material or assembly, the defects of which have been corrected by the Contractor, shall not be returned to the site of the work until 
such time as the RPR has approved its use in the work. 

60-08 Owner furnished materials. The Contractor shall furnish all materials required to complete the work, except those specified, if any, to be 
furnished by the Owner. Owner-furnished materials shall be made available to the Contractor at the location specified. 

All costs of handling, transportation from the specified location to the site of work, storage, and installing Owner-furnished materials shall be 
included in the unit price bid for the contract item in which such Owner-furnished material is used. 

After any Owner-furnished material has been delivered to the location specified, the Contractor shall be responsible for any demurrage, 
damage, loss, or other deficiencies that may occur during the Contractor’s handling, storage, or use of such Owner-furnished material. The 
Owner will deduct from any monies due or to become due the Contractor any cost incurred by the Owner in making good such loss due to the 
Contractor’s handling, storage, or use of Owner-furnished materials. 

END OF SECTION 60 
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SECTION 70 
 LEGAL REGULATIONS AND RESPONSIBILITY TO PUBLIC 

70-01 Laws to be observed. The Contractor shall keep fully informed of all federal and state laws, all local laws, ordinances, and regulations and 
all orders and decrees of bodies or tribunals having any jurisdiction or authority, which in any manner affect those engaged or employed on the 
work, or which in any way affect the conduct of the work. The Contractor shall at all times observe and comply with all such laws, ordinances, 
regulations, orders, and decrees; and shall protect and indemnify the Owner and all their officers, agents, or servants against any claim or 
liability arising from or based on the violation of any such law, ordinance, regulation, order, or decree, whether by the Contractor or the 
Contractor’s employees. 

70-02 Permits, licenses, and taxes. The Contractor shall procure all permits and licenses, pay all charges, fees, and taxes, and give all notices 
necessary and incidental to the due and lawful execution of the work. 

70-03 Patented devices, materials, and processes. If the Contractor is required or desires to use any design, device, material, or process 
covered by letters of patent or copyright, the Contractor shall provide for such use by suitable legal agreement with the Patentee or Owner. 
The Contractor and the surety shall indemnify and hold harmless the Owner, any third party, or political subdivision from any and all claims for 
infringement by reason of the use of any such patented design, device, material or process, or any trademark or copyright, and shall indemnify 
the Owner for any costs, expenses, and damages which it may be obliged to pay by reason of an infringement, at any time during the execution 
or after the completion of the work. 

70-04 Restoration of surfaces disturbed by others. The Owner reserves the right to authorize the construction, reconstruction, or maintenance 
of any public or private utility service, FAA or National Oceanic and Atmospheric Administration (NOAA) facility, or a utility service of another 
government agency at any time during the progress of the work. To the extent that such construction, reconstruction, or maintenance has been 
coordinated with the Owner, such authorized work (by others) must be shown on the plans and is indicated as follows:  

Concurrent work, if known at the time of bidding, is shown on plan sheets. 

Except as listed above, the Contractor shall not permit any individual, firm, or corporation to excavate or otherwise disturb such utility services 
or facilities located within the limits of the work without the written permission of the RPR. 

Should the Owner of public or private utility service, FAA, or NOAA facility, or a utility service of another government agency be authorized to 
construct, reconstruct, or maintain such utility service or facility during the progress of the work, the Contractor shall cooperate with such 
Owners by arranging and performing the work in this contract to facilitate such construction, reconstruction or maintenance by others whether 
or not such work by others is listed above. When ordered as extra work by the RPR, the Contractor shall make all necessary repairs to the work 
which are due to such authorized work by others, unless otherwise provided for in the contract, plans, or specifications. It is understood and 
agreed that the Contractor shall not be entitled to make any claim for damages due to such authorized work by others or for any delay to the 
work resulting from such authorized work. 

70-05 Federal Participation. The United States Government has agreed to reimburse the Owner for some portion of the contract costs. The 
contract work is subject to the inspection and approval of duly authorized representatives of the FAA Administrator. No requirement of this 
contract shall be construed as making the United States a party to the contract nor will any such requirement interfere, in any way, with the 
rights of either party to the contract. 

70-06 Sanitary, health, and safety provisions. The Contractor’s worksite and facilities shall comply with applicable federal, state, and local 
requirements for health, safety and sanitary provisions. 

70-07 Public convenience and safety. The Contractor shall control their operations and those of their subcontractors and all suppliers, to assure 
the least inconvenience to the traveling public. Under all circumstances, safety shall be the most important consideration. 

The Contractor shall maintain the free and unobstructed movement of aircraft and vehicular traffic with respect to their own operations and 
those of their own subcontractors and all suppliers in accordance with Section 40, paragraph 40-05, Maintenance of Traffic, and shall limit such 
operations for the convenience and safety of the traveling public as specified in Section 80, paragraph 80-04, Limitation of Operations. 

The Contractor shall remove or control debris and rubbish resulting from its work operations at frequent intervals, and upon the order of the 
RPR. If the RPR determines the existence of Contractor debris in the work site represents a hazard to airport operations and the Contractor is 
unable to respond in a prompt and reasonable manner, the RPR reserves the right to assign the task of debris removal to a third party and 
recover the resulting costs as a liquidated damage against the Contractor. 

70-08 Construction Safety and Phasing Plan (CSPP). The Contractor shall complete the work in accordance with the approved Construction 
Safety and Phasing Plan (CSPP) developed in accordance with AC 150/5370-2, Operational Safety on Airports During Construction.  

The CSPP is included in the project plans. 
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70-09 Use of explosives. The use of explosives is not permitted on this project.  

70-10 Protection and restoration of property and landscape. The Contractor shall be responsible for the preservation of all public and private 
property, and shall protect carefully from disturbance or damage all land monuments and property markers until the Engineer/RPR has 
witnessed or otherwise referenced their location and shall not move them until directed. 

The Contractor shall be responsible for all damage or injury to property of any character, during the execution of the work, resulting from any 
act, omission, neglect, or misconduct in manner or method of executing the work, or at any time due to defective work or materials, and said 
responsibility shall not be released until the project has been completed and accepted. 

When or where any direct or indirect damage or injury is done to public or private property by or on account of any act, omission, neglect, or 
misconduct in the execution of the work, or in consequence of the non-execution thereof by the Contractor, the Contractor shall restore, at 
their expense, such property to a condition similar or equal to that existing before such damage or injury was done, by repairing, or otherwise 
restoring as may be directed, or the Contractor shall make good such damage or injury in an acceptable manner. 

70-11 Responsibility for damage claims. The Contractor shall indemnify and hold harmless the Engineer/RPR and the Owner and their officers, 
agents, and employees from all suits, actions, or claims, of any character, brought because of any injuries or damage received or sustained by 
any person, persons, or property on account of the operations of the Contractor; or on account of or in consequence of any neglect in 
safeguarding the work; or through use of unacceptable materials in constructing the work; or because of any act or omission, neglect, or 
misconduct of said Contractor; or because of any claims or amounts recovered from any infringements of patent, trademark, or copyright; or 
from any claims or amounts arising or recovered under the “Workmen’s Compensation Act,” or any other law, ordinance, order, or decree. 
Money due the Contractor under and by virtue of their own contract considered necessary by the Owner for such purpose may be retained for 
the use of the Owner or, in case no money is due, their own surety may be held until such suits, actions, or claims for injuries or damages shall 
have been settled and suitable evidence to that effect furnished to the Owner, except that money due the Contractor will not be withheld 
when the Contractor produces satisfactory evidence that he or she is adequately protected by public liability and property damage insurance. 

70-12 Third party beneficiary clause. It is specifically agreed between the parties executing the contract that it is not intended by any of the 
provisions of any part of the contract to create for the public or any member thereof, a third-party beneficiary or to authorize anyone not a 
party to the contract to maintain a suit for personal injuries or property damage pursuant to the terms or provisions of the contract. 

70-13 Opening sections of the work to traffic. If it is necessary for the Contractor to complete portions of the contract work for the beneficial 
occupancy of the Owner prior to completion of the entire contract, such “phasing” of the work must be specified below and indicated on the 
approved Construction Safety and Phasing Plan (CSPP) and the project plans. When so specified, the Contractor shall complete such portions of 
the work on or before the date specified or as otherwise specified.  

See the CSPP for description of construction phasing requirements. 

Upon completion of any portion of work listed above, such portion shall be accepted by the Owner in accordance with Section 50, paragraph 
50-14, Partial Acceptance. 

No portion of the work may be opened by the Contractor until directed by the Owner in writing. Should it become necessary to open a portion 
of the work to traffic on a temporary or intermittent basis, such openings shall be made when, in the opinion of the RPR, such portion of the 
work is in an acceptable condition to support the intended traffic. Temporary or intermittent openings are considered to be inherent in the 
work and shall not constitute either acceptance of the portion of the work so opened or a waiver of any provision of the contract. Any damage 
to the portion of the work so opened that is not attributable to traffic which is permitted by the Owner shall be repaired by the Contractor at 
their expense. 

The Contractor shall make their own estimate of the inherent difficulties involved in completing the work under the conditions herein described 
and shall not claim any added compensation by reason of delay or increased cost due to opening a portion of the contract work. 

The Contractor must conform to safety standards contained AC 150/5370-2 and the approved CSPP. 

Contractor shall refer to the plans, specifications, and the approved CSPP to identify barricade requirements, temporary and/or permanent 
markings, airfield lighting, guidance signs and other safety requirements prior to opening up sections of work to traffic. 

70-14 Contractor’s responsibility for work. Until the RPR’s final written acceptance of the entire completed work, excepting only those portions 
of the work accepted in accordance with Section 50, paragraph 50-14, Partial Acceptance, the Contractor shall have the charge and care thereof 
and shall take every precaution against injury or damage to any part due to the action of the elements or from any other cause, whether arising 
from the execution or from the non-execution of the work. The Contractor shall rebuild, repair, restore, and make good all injuries or damages 
to any portion of the work occasioned by any of the above causes before final acceptance and shall bear the expense thereof except damage to 
the work due to unforeseeable causes beyond the control of and without the fault or negligence of the Contractor, including but not restricted 
to acts of God such as earthquake, tidal wave, tornado, hurricane or other cataclysmic phenomenon of nature, or acts of the public enemy or of 
government authorities. 

If the work is suspended for any cause whatever, the Contractor shall be responsible for the work and shall take such precautions necessary to 
prevent damage to the work. The Contractor shall provide for normal drainage and shall erect necessary temporary structures, signs, or other 
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facilities at their own expense. During such period of suspension of work, the Contractor shall properly and continuously maintain in an 
acceptable growing condition all living material in newly established planting, seeding, and sodding furnished under the contract, and shall take 
adequate precautions to protect new tree growth and other important vegetative growth against injury. 

70-15 Contractor’s responsibility for utility service and facilities of others. As provided in paragraph 70-04, Restoration of Surfaces Disturbed 
by Others, the Contractor shall cooperate with the owner of any public or private utility service, FAA or NOAA, or a utility service of another 
government agency that may be authorized by the Owner to construct, reconstruct or maintain such utility services or facilities during the 
progress of the work. In addition, the Contractor shall control their operations to prevent the unscheduled interruption of such utility services 
and facilities. 

To the extent that such public or private utility services, FAA, or NOAA facilities, or utility services of another governmental agency are known 
to exist within the limits of the contract work, the approximate locations have been indicated on the plans and/or in the contract documents.  

See the CSPP for description of utility services. 

It is understood and agreed that the Owner does not guarantee the accuracy or the completeness of the location information relating to 
existing utility services, facilities, or structures that may be shown on the plans or encountered in the work. Any inaccuracy or omission in such 
information shall not relieve the Contractor of the responsibility to protect such existing features from damage or unscheduled interruption of 
service. 

It is further understood and agreed that the Contractor shall, upon execution of the contract, notify the Owners of all utility services or other 
facilities of their plan of operations. Such notification shall be in writing addressed to “The Person to Contact” as provided in this paragraph and 
paragraph 70-04, Restoration of Surfaces Disturbed By Others. A copy of each notification shall be given to the RPR. 

In addition to the general written notification provided, it shall be the responsibility of the Contractor to keep such individual Owners advised of 
changes in their plan of operations that would affect such Owners. 

Prior to beginning the work in the general vicinity of an existing utility service or facility, the Contractor shall again notify each such Owner of 
their plan of operation. If, in the Contractor’s opinion, the Owner’s assistance is needed to locate the utility service or facility or the presence of 
a representative of the Owner is desirable to observe the work, such advice should be included in the notification. Such notification shall be 
given by the most expeditious means to reach the utility owner’s “Person to Contact” no later than two normal business days prior to the 
Contractor’s commencement of operations in such general vicinity. The Contractor shall furnish a written summary of the notification to the 
RPR. 

The Contractor’s failure to give the two days’ notice shall be cause for the Owner to suspend the Contractor’s operations in the general vicinity 
of a utility service or facility. 

Where the outside limits of an underground utility service have been located and staked on the ground, the Contractor shall be required to use 
hand excavation methods within 3 feet (1 m) of such outside limits at such points as may be required to ensure protection from damage due to 
the Contractor’s operations. 

Should the Contractor damage or interrupt the operation of a utility service or facility by accident or otherwise, the Contractor shall 
immediately notify the proper authority and the RPR and shall take all reasonable measures to prevent further damage or interruption of 
service. The Contractor, in such events, shall cooperate with the utility service or facility owner and the RPR continuously until such damage has 
been repaired and service restored to the satisfaction of the utility or facility owner. 

The Contractor shall bear all costs of damage and restoration of service to any utility service or facility due to their operations whether due to 
negligence or accident. The Owner reserves the right to deduct such costs from any monies due or which may become due the Contractor, or 
their own surety. 

70-15.1 FAA facilities and cable runs. The Contractor is hereby advised that the construction limits of the project include existing facilities and 
buried cable runs that are owned, operated and maintained by the FAA. The Contractor, during the execution of the project work, shall comply 
with the following: 

a. The Contractor shall permit FAA maintenance personnel the right of access to the project work site for purposes of inspecting and 
maintaining all existing FAA owned facilities. 

b. The Contractor shall provide notice to the FAA Air Traffic Organization (ATO)/Technical Operations/System Support Center (SSC) Point-
of-Contact through the airport Owner a minimum of seven (7) calendar days prior to commencement of construction activities in order to 
permit sufficient time to locate and mark existing buried cables and to schedule any required facility outages. 

c. If execution of the project work requires a facility outage, the Contractor shall contact the FAA Point-of-Contact a minimum of 72 hours 
prior to the time of the required outage. 

d. Any damage to FAA cables, access roads, or FAA facilities during construction caused by the Contractor’s equipment or personnel 
whether by negligence or accident will require the Contractor to repair or replace the damaged cables, access road, or FAA facilities to 
FAA requirements. The Contractor shall not bear the cost to repair damage to underground facilities or utilities improperly located by the 
FAA.  

e. If the project work requires the cutting or splicing of FAA owned cables, the FAA Point-of-Contact shall be contacted a minimum of 72 
hours prior to the time the cable work commences. The FAA reserves the right to have a FAA representative on site to observe the splicing 
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of the cables as a condition of acceptance. All cable splices are to be accomplished in accordance with FAA specifications and require 
approval by the FAA Point-of-Contact as a condition of acceptance by the Owner. The Contractor is hereby advised that FAA restricts the 
location of where splices may be installed. If a cable splice is required in a location that is not permitted by FAA, the Contractor shall 
furnish and install a sufficient length of new cable that eliminates the need for any splice. 

70-16 Furnishing rights-of-way. The Owner will be responsible for furnishing all rights-of-way upon which the work is to be constructed in 
advance of the Contractor’s operations. 

70-17 Personal liability of public officials. In carrying out any of the contract provisions or in exercising any power or authority granted by this 
contract, there shall be no liability upon the Engineer, RPR, their authorized representatives, or any officials of the Owner either personally or 
as an official of the Owner. It is understood that in such matters they act solely as agents and representatives of the Owner. 

70-18 No waiver of legal rights. Upon completion of the work, the Owner will expeditiously make final inspection and notify the Contractor of 
final acceptance. Such final acceptance, however, shall not preclude or stop the Owner from correcting any measurement, estimate, or 
certificate made before or after completion of the work, nor shall the Owner be precluded or stopped from recovering from the Contractor or 
their surety, or both, such overpayment as may be sustained, or by failure on the part of the Contractor to fulfill their obligations under the 
contract. A waiver on the part of the Owner of any breach of any part of the contract shall not be held to be a waiver of any other or 
subsequent breach. 

The Contractor, without prejudice to the terms of the contract, shall be liable to the Owner for latent defects, fraud, or such gross mistakes as 
may amount to fraud, or as regards the Owner’s rights under any warranty or guaranty. 

70-19 Environmental protection. The Contractor shall comply with all federal, state, and local laws and regulations controlling pollution of the 
environment. The Contractor shall take necessary precautions to prevent pollution of streams, lakes, ponds, and reservoirs with fuels, oils, 
asphalts, chemicals, or other harmful materials and to prevent pollution of the atmosphere from particulate and gaseous matter. 

70-20 Archaeological and historical findings. Unless otherwise specified in this subsection, the Contractor is advised that the site of the work is 
not within any property, district, or site, and does not contain any building, structure, or object listed in the current National Register of Historic 
Places published by the United States Department of Interior. 

Should the Contractor encounter, during their operations, any building, part of a building, structure, or object that is incongruous with its 
surroundings, the Contractor shall immediately cease operations in that location and notify the RPR. The RPR will immediately investigate the 
Contractor’s finding and the Owner will direct the Contractor to either resume operations or to suspend operations as directed. 

Should the Owner order suspension of the Contractor’s operations in order to protect an archaeological or historical finding, or order the 
Contractor to perform extra work, such shall be covered by an appropriate contract change order or supplemental agreement as provided in 
Section 40, paragraph 40-04, Extra Work, and Section 90, paragraph 90-05, Payment for Extra Work. If appropriate, the contract change order 
or supplemental agreement shall include an extension of contract time in accordance with Section 80, paragraph 80-07, Determination and 
Extension of Contract Time. 

70-21 Insurance Requirements. See Special Provisions. 

END OF SECTION 70 
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SECTION 80 
 EXECUTION AND PROGRESS 

80-01 Subletting of contract. The Owner will not recognize any subcontractor on the work. The Contractor shall at all times when work is in 
progress be represented either in person, by a qualified superintendent, or by other designated, qualified representative who is duly authorized 
to receive and execute orders of the Resident Project Representative (RPR). 

The Contractor shall perform, with his organization, an amount of work equal to at least 25 percent of the total contract cost. 

Should the Contractor elect to assign their contract, said assignment shall be concurred in by the surety, shall be presented for the 
consideration and approval of the Owner, and shall be consummated only on the written approval of the Owner.  

The Contractor shall provide copies of all subcontracts to the RPR 14 days prior to being utilized on the project. As a minimum, the 
information shall include the following: 

• Subcontractor's legal company name. 

• Subcontractor's legal company address, including County name. 

• Principal contact person's name, telephone and fax number. 

• Complete narrative description, and dollar value of the work to be performed by the subcontractor. 

• Copies of required insurance certificates in accordance with the specifications. 

• Minority/ non-minority status. 

80-02 Notice to proceed (NTP). The Owners notice to proceed will state the date on which contract time commences. The Contractor is 
expected to commence project operations within 10 days of the NTP date. The Contractor shall notify the RPR at least 24 hours in advance of 
the time contract operations begins. The Contractor shall not commence any actual operations prior to the date on which the notice to proceed 
is issued by the Owner. 

80-03 Execution and progress. Unless otherwise specified, the Contractor shall submit their coordinated construction schedule showing all 
work activities for the RPR’s review and acceptance at least 14 days prior to the start of work. The Contractor’s progress schedule, once 
accepted by the RPR, will represent the Contractor's baseline plan to accomplish the project in accordance with the terms and conditions of the 
Contract. The RPR will compare actual Contractor progress against the baseline schedule to determine that status of the Contractor's 
performance. The Contractor shall provide sufficient materials, equipment, and labor to guarantee the completion of the project in accordance 
with the plans and specifications within the time set forth in the proposal. 

If the Contractor falls significantly behind the submitted schedule, the Contractor shall, upon the RPR’s request, submit a revised schedule for 
completion of the work within the contract time and modify their operations to provide such additional materials, equipment, and labor 
necessary to meet the revised schedule. Should the execution of the work be discontinued for any reason, the Contractor shall notify the RPR at 
least 24 hours in advance of resuming operations. 

The Contractor shall not commence any actual construction prior to the date on which the NTP is issued by the Owner. 

The project schedule shall be prepared as a network diagram in Critical Path Method (CPM), Program Evaluation and Review Technique (PERT), 
or other format, or as otherwise specified. It shall include information on the sequence of work activities, milestone dates, and activity 
duration. The schedule shall show all work items identified in the project proposal for each work area and shall include the project start date 
and end date. 

The Contractor shall maintain the work schedule and provide an update and analysis of the progress schedule on a twice monthly basis, or as 
otherwise specified in the contract. Submission of the work schedule shall not relieve the Contractor of overall responsibility for scheduling, 
sequencing, and coordinating all work to comply with the requirements of the contract. 

80-04 Limitation of operations. The Contractor shall control their operations and the operations of their subcontractors and all suppliers to 
provide for the free and unobstructed movement of aircraft in the air operations areas (AOA) of the airport. 

When the work requires the Contractor to conduct their operations within an AOA of the airport, the work shall be coordinated with airport 
operations (through the RPR) at least 48 hours prior to commencement of such work. The Contractor shall not close an AOA until so authorized 
by the RPR and until the necessary temporary marking, signage and associated lighting is in place as provided in Section 70, paragraph 70-08, 
Construction Safety and Phasing Plan (CSPP). 

When the contract work requires the Contractor to work within an AOA of the airport on an intermittent basis (intermittent opening and 
closing of the AOA), the Contractor shall maintain constant communications as specified; immediately obey all instructions to vacate the AOA; 
and immediately obey all instructions to resume work in such AOA. Failure to maintain the specified communications or to obey instructions 
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shall be cause for suspension of the Contractor’s operations in the AOA until satisfactory conditions are provided. The areas of the AOA 
identified in the Construction Safety Phasing Plan (CSPP) and as listed below, cannot be closed to operating aircraft to permit the Contractor’s 
operations on a continuous basis and will therefore be closed to aircraft operations intermittently as follows: 

See CSPP for AOA Closures. 

The Contractor shall be required to conform to safety standards contained in AC 150/5370-2, Operational Safety on Airports During 
Construction and the approved CSPP. 

80-04.1 Operational safety on airport during construction. All Contractors’ operations shall be conducted in accordance with the approved 
project Construction Safety and Phasing Plan (CSPP) and the Safety Plan Compliance Document (SPCD) and the provisions set forth within the 
current version of AC 150/5370-2, Operational Safety on Airports During Construction. The CSPP included within the contract documents 
conveys minimum requirements for operational safety on the airport during construction activities. The Contractor shall prepare and submit a 
SPCD that details how it proposes to comply with the requirements presented within the CSPP. 

The Contractor shall implement all necessary safety plan measures prior to commencement of any work activity. The Contractor shall conduct 
routine checks to assure compliance with the safety plan measures. 

The Contractor is responsible to the Owner for the conduct of all subcontractors it employs on the project. The Contractor shall assure that all 
subcontractors are made aware of the requirements of the CSPP and SPCD and that they implement and maintain all necessary measures. 

No deviation or modifications may be made to the approved CSPP and SPCD unless approved in writing by the Owner. The necessary 
coordination actions to review Contractor proposed modifications to an approved CSPP or approved SPCD can require a significant amount of 
time.  

80-05 Character of workers, methods, and equipment. The Contractor shall, at all times, employ sufficient labor and equipment for 
prosecuting the work to full completion in the manner and time required by the contract, plans, and specifications. 

All workers shall have sufficient skill and experience to perform properly the work assigned to them. Workers engaged in special work or skilled 
work shall have sufficient experience in such work and in the operation of the equipment required to perform the work satisfactorily. 

Any person employed by the Contractor or by any subcontractor who violates any operational regulations or operational safety requirements 
and, in the opinion of the RPR, does not perform his work in a proper and skillful manner or is intemperate or disorderly shall, at the written 
request of the RPR, be removed immediately by the Contractor or subcontractor employing such person, and shall not be employed again in 
any portion of the work without approval of the RPR. 

Should the Contractor fail to remove such person or persons, or fail to furnish suitable and sufficient personnel for the proper execution of the 
work, the RPR may suspend the work by written notice until compliance with such orders. 

All equipment that is proposed to be used on the work shall be of sufficient size and in such mechanical condition as to meet requirements of 
the work and to produce a satisfactory quality of work. Equipment used on any portion of the work shall not cause injury to previously 
completed work, adjacent property, or existing airport facilities due to its use. 

When the methods and equipment to be used by the Contractor in accomplishing the work are not prescribed in the contract, the Contractor is 
free to use any methods or equipment that will accomplish the work in conformity with the requirements of the contract, plans, and 
specifications. 

When the contract specifies the use of certain methods and equipment, such methods and equipment shall be used unless otherwise 
authorized by the RPR. If the Contractor desires to use a method or type of equipment other than specified in the contract, the Contractor may 
request authority from the RPR to do so. The request shall be in writing and shall include a full description of the methods and equipment 
proposed and of the reasons for desiring to make the change. If approval is given, it will be on the condition that the Contractor will be fully 
responsible for producing work in conformity with contract requirements. If, after trial use of the substituted methods or equipment, the RPR 
determines that the work produced does not meet contract requirements, the Contractor shall discontinue the use of the substitute method or 
equipment and shall complete the remaining work with the specified methods and equipment. The Contractor shall remove any deficient work 
and replace it with work of specified quality, or take such other corrective action as the RPR may direct. No change will be made in basis of 
payment for the contract items involved nor in contract time as a result of authorizing a change in methods or equipment under this paragraph. 

80-06 Temporary suspension of the work. The Owner shall have the authority to suspend the work wholly, or in part, for such period or 
periods the Owner may deem necessary, due to unsuitable weather, or other conditions considered unfavorable for the execution of the work, 
or for such time necessary due to the failure on the part of the Contractor to carry out orders given or perform any or all provisions of the 
contract. 

In the event that the Contractor is ordered by the Owner, in writing, to suspend work for some unforeseen cause not otherwise provided for in 
the contract and over which the Contractor has no control, the Contractor may be reimbursed for actual money expended on the work during 
the period of shutdown. No allowance will be made for anticipated profits. The period of shutdown shall be computed from the effective date 
of the written order to suspend work to the effective date of the written order to resume the work. Claims for such compensation shall be filed 
with the RPR within the time period stated in the RPR’s order to resume work. The Contractor shall submit with their own claim information 
substantiating the amount shown on the claim. The RPR will forward the Contractor’s claim to the Owner for consideration in accordance with 
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local laws or ordinances. No provision of this article shall be construed as entitling the Contractor to compensation for delays due to inclement 
weather or for any other delay provided for in the contract, plans, or specifications. 

If it becomes necessary to suspend work for an indefinite period, the Contractor shall store all materials in such manner that they will not 
become an obstruction nor become damaged in any way. The Contractor shall take every precaution to prevent damage or deterioration of the 
work performed and provide for normal drainage of the work. The Contractor shall erect temporary structures where necessary to provide for 
traffic on, to, or from the airport. 

80-07 Determination and extension of contract time. The number of calendar days shall be stated in the proposal and contract and shall be 
known as the Contract Time. 

If the contract time requires extension for reasons beyond the Contractor’s control, it shall be adjusted as follows: 

80-07.1 Contract time based on calendar days. Contract Time based on calendar days shall consist of the number of calendar days stated in the 
contract counting from the effective date of the Notice to Proceed and including all Saturdays, Sundays, holidays, and non-work days. All 
calendar days elapsing between the effective dates of the Owner’s orders to suspend and resume all work, due to causes not the fault of the 
Contractor, shall be excluded. 

At the time of final payment, the contract time shall be increased in the same proportion as the cost of the actually completed quantities bears 
to the cost of the originally estimated quantities in the proposal. Such increase in the contract time shall not consider either cost of work or the 
extension of contract time that has been covered by a change order or supplemental agreement. Charges against the contract time will cease 
as of the date of final acceptance. 

80-08 Failure to complete on time. For each calendar day or working day, as specified in the contract, that any work remains uncompleted 
after the contract time (including all extensions and adjustments as provided in paragraph 80-07, Determination and Extension of Contract 
Time) the sum specified in the contract and proposal as liquidated damages (LD) will be deducted from any money due or to become due the 
Contractor or their own surety. Such deducted sums shall not be deducted as a penalty but shall be considered as liquidation of a reasonable 
portion of damages including but not limited to additional engineering services that will be incurred by the Owner should the Contractor fail to 
complete the work in the time provided in their contract. 

The liquidated damages schedule is specified in the construction plans.  

Permitting the Contractor to continue and finish the work or any part of it after the time fixed for its completion, or after the date to which the 
time for completion may have been extended, will in no way operate as a wavier on the part of the Owner of any of its rights under the 
contract. 

80-09 Default and termination of contract. The Contractor shall be considered in default of their contract and such default will be considered 
as cause for the Owner to terminate the contract for any of the following reasons, if the Contractor: 

a. Fails to begin the work under the contract within the time specified in the Notice to Proceed, or 

b. Fails to perform the work or fails to provide sufficient workers, equipment and/or materials to assure completion of work in accordance 
with the terms of the contract, or 

c. Performs the work unsuitably or neglects or refuses to remove materials or to perform anew such work as may be rejected as 
unacceptable and unsuitable, or 

d. Discontinues the execution of the work, or 

e. Fails to resume work which has been discontinued within a reasonable time after notice to do so, or 

f. Becomes insolvent or is declared bankrupt, or commits any act of bankruptcy or insolvency, or 

g. Allows any final judgment to stand against the Contractor unsatisfied for a period of 10 days, or 

h. Makes an assignment for the benefit of creditors, or 

i. For any other cause whatsoever, fails to carry on the work in an acceptable manner. 

Should the Owner consider the Contractor in default of the contract for any reason above, the Owner shall immediately give written notice to 
the Contractor and the Contractor’s surety as to the reasons for considering the Contractor in default and the Owner’s intentions to terminate 
the contract. 

If the Contractor or surety, within a period of 10 days after such notice, does not proceed in accordance therewith, then the Owner will, upon 
written notification from the RPR of the facts of such delay, neglect, or default and the Contractor’s failure to comply with such notice, have full 
power and authority without violating the contract, to take the execution of the work out of the hands of the Contractor. The Owner may 
appropriate or use any or all materials and equipment that have been mobilized for use in the work and are acceptable and may enter into an 
agreement for the completion of said contract according to the terms and provisions thereof, or use such other methods as in the opinion of 
the RPR will be required for the completion of said contract in an acceptable manner. 
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All costs and charges incurred by the Owner, together with the cost of completing the work under contract, will be deducted from any monies 
due or which may become due the Contractor. If such expense exceeds the sum which would have been payable under the contract, then the 
Contractor and the surety shall be liable and shall pay to the Owner the amount of such excess. 

80-10 Termination for national emergencies. The Owner shall terminate the contract or portion thereof by written notice when the Contractor 
is prevented from proceeding with the construction contract as a direct result of an Executive Order of the President with respect to the 
execution of war or in the interest of national defense. 

When the contract, or any portion thereof, is terminated before completion of all items of work in the contract, payment will be made for the 
actual number of units or items of work completed at the contract price or as mutually agreed for items of work partially completed or not 
started. No claims or loss of anticipated profits shall be considered. 

Reimbursement for organization of the work, and other overhead expenses, (when not otherwise included in the contract) and moving 
equipment and materials to and from the job will be considered, the intent being that an equitable settlement will be made with the 
Contractor. 

Acceptable materials, obtained or ordered by the Contractor for the work and that are not incorporated in the work shall, at the option of the 
Contractor, be purchased from the Contractor at actual cost as shown by receipted bills and actual cost records at such points of delivery as 
may be designated by the RPR. 

Termination of the contract or a portion thereof shall neither relieve the Contractor of their responsibilities for the completed work nor shall it 
relieve their surety of its obligation for and concerning any just claim arising out of the work performed. 

80-11 Work area, storage area and sequence of operations. The Contractor shall obtain approval from the RPR prior to beginning any work in 
all areas of the airport. No operating runway, taxiway, or air operations area (AOA) shall be crossed, entered, or obstructed while it is 
operational. The Contractor shall plan and coordinate work in accordance with the approved CSPP and SPCD. 

END OF SECTION 80 

 



0228800-240589.01  BTL ATCT Rehabilitation 
Issued For Bid  Battle Creek Executive Airport 

Mead & Hunt  
GENERAL CONTRACT PROVISIONS FEDERAL 

AVIATION ADMINISTRATION 

007214 - 31 

 

THIS PAGE BLANK BY INTENTIION 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



0228800-240589.01  BTL ATCT Rehabilitation 
Issued For Bid  Battle Creek Executive Airport 

Mead & Hunt  
GENERAL CONTRACT PROVISIONS FEDERAL 

AVIATION ADMINISTRATION 

007214 - 32 

 

SECTION 90 
 MEASUREMENT AND PAYMENT 

90-01 Measurement of quantities. All work completed under the contract will be measured by the RPR, or their authorized representatives, 
using United States Customary Units of Measurement. 

The method of measurement and computations to be used in determination of quantities of material furnished and of work performed under 
the contract will be those methods generally recognized as conforming to good engineering practice. 

Unless otherwise specified, longitudinal measurements for area computations will be made horizontally, and no deductions will be made for 
individual fixtures (or leave-outs) having an area of 9 square feet (0.8 square meters) or less. Unless otherwise specified, transverse 
measurements for area computations will be the neat dimensions shown on the plans or ordered in writing by the RPR. 

Unless otherwise specified, all contract items which are measured by the linear foot such as electrical ducts, conduits, pipe culverts, 
underdrains, and similar items shall be measured parallel to the base or foundation upon which such items are placed. 

The term “lump sum” when used as an item of payment will mean complete payment for the work described in the contract. When a complete 
structure or structural unit (in effect, “lump sum” work) is specified as the unit of measurement, the unit will be construed to include all 
necessary fittings and accessories. 

When requested by the Contractor and approved by the RPR in writing, material specified to be measured by the cubic yard (cubic meter) may 
be weighed, and such weights will be converted to cubic yards (cubic meters) for payment purposes. Factors for conversion from weight 
measurement to volume measurement will be determined by the RPR and shall be agreed to by the Contractor before such method of 
measurement of pay quantities is used. 

Measurement and Payment Terms 

Term Description 

Excavation and 
Embankment Volume 

In computing volumes of excavation, the average end area method will be used unless otherwise specified. 

Measurement and 
Proportion by Weight 

The term “ton” will mean the short ton consisting of 2,000 pounds (907 km) avoirdupois. All materials that are 
measured or proportioned by weights shall be weighed on accurate, independently certified scales by 
competent, qualified personnel at locations designated by the RPR. If material is shipped by rail, the car 
weight may be accepted provided that only the actual weight of material is paid for. However, car weights will 
not be acceptable for material to be passed through mixing plants. Trucks used to haul material being paid for 
by weight shall be weighed empty daily at such times as the RPR directs, and each truck shall bear a plainly 
legible identification mark. 

Measurement by Volume  Materials to be measured by volume in the hauling vehicle shall be hauled in approved vehicles and 
measured therein at the point of delivery. Vehicles for this purpose may be of any size or type acceptable for 
the materials hauled, provided that the body is of such shape that the actual contents may be readily and 
accurately determined. All vehicles shall be loaded to at least their water level capacity, and all loads shall be 
leveled when the vehicles arrive at the point of delivery. 

Asphalt Material  Asphalt materials will be measured by the gallon (liter) or ton (kg). When measured by volume, such volumes 
will be measured at 60°F (16°C) or will be corrected to the volume at 60°F (16°C) using ASTM D1250 for 
asphalts. Net certified scale weights or weights based on certified volumes in the case of rail shipments will be 
used as a basis of measurement, subject to correction when asphalt material has been lost from the car or the 
distributor, wasted, or otherwise not incorporated in the work. When asphalt materials are shipped by truck 
or transport, net certified weights by volume, subject to correction for loss or foaming, will be used for 
computing quantities. 

Cement Cement will be measured by the ton (kg) or hundredweight (km). 

Structure Structures will be measured according to neat lines shown on the plans or as altered to fit field conditions. 

Timber Timber will be measured by the thousand feet board measure (MFBM) actually incorporated in the structure. 
Measurement will be based on nominal widths and thicknesses and the extreme length of each piece. 

Plates and Sheets   The thickness of plates and galvanized sheet used in the manufacture of corrugated metal pipe, metal plate 
pipe culverts and arches, and metal cribbing will be specified and measured in decimal fraction of inch. 
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Term Description 

Miscellaneous Items When standard manufactured items are specified such as fence, wire, plates, rolled shapes, pipe conduit, etc., 
and these items are identified by gauge, unit weight, section dimensions, etc., such identification will be 
considered to be nominal weights or dimensions. Unless more stringently controlled by tolerances in cited 
specifications, manufacturing tolerances established by the industries involved will be accepted. 

Scales Scales must be tested for accuracy and serviced before use.  Scales for weighing materials which are required 
to be proportioned or measured and paid for by weight shall be furnished, erected, and maintained by the 
Contractor, or be certified permanently installed commercial scales. Platform scales shall be installed and 
maintained with the platform level and rigid bulkheads at each end. 

Scales shall be accurate within 0.5% of the correct weight throughout the range of use. The Contractor shall 
have the scales checked under the observation of the RPR before beginning work and at such other times as 
requested. The intervals shall be uniform in spacing throughout the graduated or marked length of the beam 
or dial and shall not exceed 0.1% of the nominal rated capacity of the scale, but not less than one pound (454 
grams). The use of spring balances will not be permitted. 

In the event inspection reveals the scales have been “overweighing” (indicating more than correct weight) 
they will be immediately adjusted.  All materials received subsequent to the last previous correct weighting-
accuracy test will be reduced by the percentage of error in excess of 0.5%. 

In the event inspection reveals the scales have been under-weighing (indicating less than correct weight), 
they shall be immediately adjusted.  No additional payment to the Contractor will be allowed for materials 
previously weighed and recorded. 

Beams, dials, platforms, and other scale equipment shall be so arranged that the operator and the RPR can 
safely and conveniently view them. 

Scale installations shall have available ten standard 50-pound (2.3 km) weights for testing the weighing 
equipment or suitable weights and devices for other approved equipment. 

All costs in connection with furnishing, installing, certifying, testing, and maintaining scales; for furnishing 
check weights and scale house; and for all other items specified in this subsection, for the weighing of 
materials for proportioning or payment, shall be included in the unit contract prices for the various items of 
the project.  

Rental Equipment   Rental of equipment will be measured by time in hours of actual working time and necessary traveling time of 
the equipment within the limits of the work. Special equipment ordered in connection with extra work will be 
measured as agreed in the change order or supplemental agreement authorizing such work as provided in 
paragraph 90-05 Payment for Extra Work. 

Pay Quantities  When the estimated quantities for a specific portion of the work are designated as the pay quantities in the 
contract, they shall be the final quantities for which payment for such specific portion of the work will be 
made, unless the dimensions of said portions of the work shown on the plans are revised by the RPR. If 
revised dimensions result in an increase or decrease in the quantities of such work, the final quantities for 
payment will be revised in the amount represented by the authorized changes in the dimensions. 

90-02 Scope of payment. The Contractor shall receive and accept compensation provided for in the contract as full payment for furnishing all 
materials, for performing all work under the contract in a complete and acceptable manner, and for all risk, loss, damage, or expense of 
whatever character arising out of the nature of the work or the execution thereof, subject to the provisions of Section 70, paragraph 70-18, No 
Waiver of Legal Rights. 

When the “basis of payment” subsection of a technical specification requires that the contract price (price bid) include compensation for 
certain work or material essential to the item, this same work or material will not also be measured for payment under any other contract item 
which may appear elsewhere in the contract, plans, or specifications. 

90-03 Compensation for altered quantities. When the accepted quantities of work vary from the quantities in the proposal, the Contractor 
shall accept as payment in full, so far as contract items are concerned, payment at the original contract price for the accepted quantities of 
work actually completed and accepted. No allowance, except as provided for in Section 40, paragraph 40-02, Alteration of Work and Quantities, 
will be made for any increased expense, loss of expected reimbursement, or loss of anticipated profits suffered or claimed by the Contractor 
which results directly from such alterations or indirectly from their own unbalanced allocation of overhead and profit among the contract 
items, or from any other cause. 
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90-04 Payment for omitted items. As specified in Section 40, paragraph 40-03, Omitted Items, the RPR shall have the right to omit from the 
work (order nonperformance) any contract item, except major contract items, in the best interest of the Owner. 

Should the RPR omit or order nonperformance of a contract item or portion of such item from the work, the Contractor shall accept payment in 
full at the contract prices for any work actually completed and acceptable prior to the RPR’s order to omit or non-perform such contract item. 

Acceptable materials ordered by the Contractor or delivered on the work prior to the date of the RPR’s order will be paid for at the actual cost 
to the Contractor and shall thereupon become the property of the Owner. 

In addition to the reimbursement hereinbefore provided, the Contractor shall be reimbursed for all actual costs incurred for the purpose of 
performing the omitted contract item prior to the date of the RPR’s order. Such additional costs incurred by the Contractor must be directly 
related to the deleted contract item and shall be supported by certified statements by the Contractor as to the nature the amount of such 
costs. 

90-05 Payment for extra work. Extra work, performed in accordance with Section 40, paragraph 40-04, Extra Work, will be paid for at the 
contract prices or agreed prices specified in the change order or supplemental agreement authorizing the extra work.  

90-06 Partial payments. Partial payments will be made to the Contractor at least once each month as the work progresses. Said payments will 
be based upon estimates, prepared by the RPR, of the value of the work performed and materials complete and in place, in accordance with 
the contract, plans, and specifications. Such partial payments may also include the delivered actual cost of those materials stockpiled and 
stored in accordance with paragraph 90-07, Payment for Materials on Hand. No partial payment will be made when the amount due to the 
Contractor since the last estimate amounts to less than five hundred dollars. 

a. From the total of the amount determined to be payable on a partial payment, Five (5) percent of such total amount will be deducted 
and retained by the Owner for protection of the Owner’s interests. Unless otherwise instructed by the Owner, the amount retained by the 
Owner will be in effect until the final payment is made except as follows: 

(1) Contractor may request release of retainage on work that has been partially accepted by the Owner in accordance with Section 50-14. 
Contractor must provide a certified invoice to the RPR that supports the value of retainage held by the Owner for partially accepted work. 

(2) In lieu of retainage, the Contractor may exercise at its option the establishment of an escrow account per paragraph 90-08.   

b. The Contractor is required to pay all subcontractors for satisfactory performance of their contracts no later than 30 days after the 
Contractor has received a partial payment. Contractor must provide the Owner evidence of  prompt and full payment of retainage held by the 
prime Contractor to the subcontractor within 30 days after the subcontractor’s work is satisfactorily completed. A subcontractor’s work is 
satisfactorily completed when all the tasks called for in the subcontract have been accomplished and documented as required by the Owner. 
When the Owner has made an incremental acceptance of a portion of a prime contract, the work of a subcontractor covered by that 
acceptance is deemed to be satisfactorily completed. 

c. When at least 95% of the work has been completed to the satisfaction of the RPR, the RPR shall, at the Owner’s discretion and with the 
consent of the surety, prepare estimates of both the contract value and the cost of the remaining work to be done. The Owner may retain an 
amount not less than twice the contract value or estimated cost, whichever is greater, of the work remaining to be done. The remainder, less all 
previous payments and deductions, will then be certified for payment to the Contractor. 

It is understood and agreed that the Contractor shall not be entitled to demand or receive partial payment based on quantities of work in 
excess of those provided in the proposal or covered by approved change orders or supplemental agreements, except when such excess 
quantities have been determined by the RPR to be a part of the final quantity for the item of work in question. 

No partial payment shall bind the Owner to the acceptance of any materials or work in place as to quality or quantity. All partial payments are 
subject to correction at the time of final payment as provided in paragraph 90-09, Acceptance and Final Payment. 

The Contractor shall deliver to the Owner a complete release of all claims for labor and material arising out of this contract before the final 
payment is made. If any subcontractor or supplier fails to furnish such a release in full, the Contractor may furnish a bond or other collateral 
satisfactory to the Owner to indemnify the Owner against any potential lien or other such claim. The bond or collateral shall include all costs, 
expenses, and attorney fees the Owner may be compelled to pay in discharging any such lien or claim. 

90-07 Payment for materials on hand. Partial payments may be made to the extent of the delivered cost of materials to be incorporated in the 
work, provided that such materials meet the requirements of the contract, plans, and specifications and are delivered to acceptable sites on the 
airport property or at other sites in the vicinity that are acceptable to the Owner. Such delivered costs of stored or stockpiled materials may be 
included in the next partial payment after the following conditions are met: 

a. The material has been stored or stockpiled in a manner acceptable to the RPR at or on an approved site. 

b. The Contractor has furnished the RPR with acceptable evidence of the quantity and quality of such stored or stockpiled materials. 

c. The Contractor has furnished the RPR with satisfactory evidence that the material and transportation costs have been paid. 

d. The Contractor has furnished the Owner legal title (free of liens or encumbrances of any kind) to the material stored or stockpiled. 

e. The Contractor has furnished the Owner evidence that the material stored or stockpiled is insured against loss by damage to or 
disappearance of such materials at any time prior to use in the work. 
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It is understood and agreed that the transfer of title and the Owner’s payment for such stored or stockpiled materials shall in no way relieve the 
Contractor of their responsibility for furnishing and placing such materials in accordance with the requirements of the contract, plans, and 
specifications. 

In no case will the amount of partial payments for materials on hand exceed the contract price for such materials or the contract price for the 
contract item in which the material is intended to be used. 

No partial payment will be made for stored or stockpiled living or perishable plant materials. 

The Contractor shall bear all costs associated with the partial payment of stored or stockpiled materials in accordance with the provisions of 
this paragraph. 

90-08 Payment of withheld funds. At the Contractor’s option, if an Owner withholds retainage in accordance with the methods described in 
paragraph 90-06 Partial Payments, the Contractor may request that the Owner deposit the retainage into an escrow account. The Owner’s 
deposit of retainage into an escrow account is subject to the following conditions: 

a. The Contractor shall bear all expenses of establishing and maintaining an escrow account and escrow agreement acceptable to the 
Owner. 

b. The Contractor shall deposit to and maintain in such escrow only those securities or bank certificates of deposit as are acceptable to the 
Owner and having a value not less than the retainage that would otherwise be withheld from partial payment. 

c. The Contractor shall enter into an escrow agreement satisfactory to the Owner. 

d. The Contractor shall obtain the written consent of the surety to such agreement. 

90-09 Acceptance and final payment. When the contract work has been accepted in accordance with the requirements of Section 50, 
paragraph 50-15, Final Acceptance, the RPR will prepare the final estimate of the items of work actually performed. The Contractor shall 
approve the RPR’s final estimate or advise the RPR of the Contractor’s objections to the final estimate which are based on disputes in 
measurements or computations of the final quantities to be paid under the contract as amended by change order or supplemental agreement. 
The Contractor and the RPR shall resolve all disputes (if any) in the measurement and computation of final quantities to be paid within 30 
calendar days of the Contractor’s receipt of the RPR’s final estimate. If, after such 30-day period, a dispute still exists, the Contractor may 
approve the RPR’s estimate under protest of the quantities in dispute, and such disputed quantities shall be considered by the Owner as a claim 
in accordance with Section 50, paragraph 50-16, Claims for Adjustment and Disputes. 

After the Contractor has approved, or approved under protest, the RPR’s final estimate, and after the RPR’s receipt of the project closeout 
documentation required in paragraph 90-11, Contractor Final Project Documentation, final payment will be processed based on the entire sum, 
or the undisputed sum in case of approval under protest, determined to be due the Contractor less all previous payments and all amounts to be 
deducted under the provisions of the contract. All prior partial estimates and payments shall be subject to correction in the final estimate and 
payment. 

If the Contractor has filed a claim for additional compensation under the provisions of Section 50, paragraph 50-16, Claims for Adjustments and 
Disputes, or under the provisions of this paragraph, such claims will be considered by the Owner in accordance with local laws or ordinances. 
Upon final adjudication of such claims, any additional payment determined to be due the Contractor will be paid pursuant to a supplemental 
final estimate. 

90-10 Construction warranty. 

a. In addition to any other warranties in this contract, the Contractor warrants that work performed under this contract conforms to the 
contract requirements and is free of any defect in equipment, material, workmanship, or design furnished, or performed by the 
Contractor or any subcontractor or supplier at any tier.  

b. This warranty shall continue for a period of one year from the date of final acceptance of the work, except as noted. If the Owner takes 
possession of any part of the work before final acceptance, this warranty shall continue for a period of one year from the date the Owner 
takes possession. However, this will not relieve the Contractor from corrective items required by the final acceptance of the project work. 
Light Emitting Diode emitting diode (LED) light fixtures with the exception of obstruction lighting, must be warranted by the manufacturer 
for a minimum of four (4) years after date of installation inclusive of all electronics. 

c. The Contractor shall remedy at the Contractor’s expense any failure to conform, or any defect. In addition, the Contractor shall remedy 
at the Contractor’s expense any damage to Owner real or personal property, when that damage is the result of the Contractor’s failure to 
conform to contract requirements; or any defect of equipment, material, workmanship, or design furnished by the Contractor.  

d. The Contractor shall restore any work damaged in fulfilling the terms and conditions of this clause. The Contractor’s warranty with 
respect to work repaired or replaced will run for one year from the date of repair or replacement. 

e. The Owner will notify the Contractor, in writing, within a reasonable time after the discovery of any failure, defect, or damage.  

f. If the Contractor fails to remedy any failure, defect, or damage within a reasonable time after receipt of notice, the Owner shall have 
the right to replace, repair, or otherwise remedy the failure, defect, or damage at the Contractor’s expense.  
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g. With respect to all warranties, express or implied, from subcontractors, manufacturers, or suppliers for work performed and materials 
furnished under this contract, the Contractor shall: (1) Obtain all warranties that would be given in normal commercial practice; (2) 
Require all warranties to be executed, in writing, for the benefit of the Owner, as directed by the Owner, and (3) Enforce all warranties for 
the benefit of the Owner.  

h. This warranty shall not limit the Owner’s rights with respect to latent defects, gross mistakes, or fraud. 

90-11 Contractor Final Project Documentation. Approval of final payment to the Contractor is contingent upon completion and submittal of 
the items listed below. The final payment will not be approved until the RPR approves the Contractor’s final submittal. The Contractor shall:  

a. Provide two (2) copies of all manufacturers warranties specified for materials, equipment, and installations.  

b. Provide weekly payroll records (not previously received) from the general Contractor and all subcontractors. 

c. Complete final cleanup in accordance with Section 40, paragraph 40-08, Final Cleanup.  

d. Complete all punch list items identified during the Final Inspection.  

e. Provide complete release of all claims for labor and material arising out of the Contract. 

f. Provide a certified statement signed by the subcontractors, indicating actual amounts paid to the Disadvantaged Business Enterprise 
(DBE) subcontractors and/or suppliers associated with the project.  

g. When applicable per state requirements, return copies of sales tax completion forms. 

h. Manufacturer's certifications for all items incorporated in the work. 

i. All required record drawings, as-built drawings or as-constructed drawings. 

j. Project Operation and Maintenance (O&M) Manual(s). 

k. Security for Construction Warranty. 

l. Equipment commissioning documentation submitted, if required. 

END OF SECTION 90 
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END OF SECTION 007214 



0228800-240589.01 BTL ATCT Rehabilitation 

Issued For Bid Battle Creek Executive Airport 

 

Mead & Hunt FEDERAL REQUIREMENTS FOR CONSTRUCTION ON 

AIRPORTS 

 007215 - 1 

 

SECTION 007215 
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ACCESS TO RECORDS AND REPORTS 

2 CFR § 200.333 / 2 CFR § 200.336 / FAA Order 5100.38 

 

The Contractor must maintain an acceptable cost accounting system. The Contractor agrees to provide the 

Owner, the Federal Aviation Administration, and the Comptroller General of the United States or any of 

their duly authorized representatives, access to any books, documents, papers, and records of the 

contractor which are directly pertinent to the specific contract for the purpose of making audit, 

examination, excerpts and transcriptions. The Contractor agrees to maintain all books, records and reports 

required under this contract for a period of not less than three years after final payment is made and all 

pending matters are closed. 

 

AFFIRMATIVE ACTION REQUIREMENT 

41 CFR PART 60-4 / EXECUTIVE ORDER 11246 

 
For all contracts containing construction work in excess of $10,000: 

 

1. The Offeror’s or Bidder’s attention is called to the “Equal Opportunity Clause” and the “Standard 

Federal Equal Employment Opportunity Construction Contract Specifications” set forth herein. 

 

2. The goals and timetables for minority and female participation, expressed in percentage terms for the 

Contractor’s aggregate workforce in each trade on all construction work in the covered area, are as 

follows: 

 
Timetables 

Goals for female participation in each trade: 
 

6.9% 

Goals for minority participation for each trade: 

(Vol. 45 Federal Register pg. 65984 10/3/80) 

 

Geographical Area (By Counties) Goals (Percent) 

Lapeer, Livingston, Macomb, Oakland, St. Clair, Wayne 17.7 

Sanilac 16.7 

Saginaw 14.3 

Genesee, Shiawassee 12.6 

Muskegon, Oceana 9.7 

Monroe 8.8 

Washtenaw 8.5 

Lenawee 7.3 

Barry, Calhoun 7.2 

Berrien, Cass, St. Joseph 6.2 
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Kalamazoo, VanBuren 5.9 

Clinton, Eaton, Ingham, Ionia 5.5 

Branch, Hillsdale 5.5 

Alcona, Alpena, Arenac, Cheboygan, Chippewa, Clare, Crawford, 

Gladwin, Gratiot, Huron, Iosco, Isabella, Luce, Mackinac, Midland, 

 
5.2 

Montmorency, Ogemaw, Oscoda, Otsego, Presque Isle, Roscommon, Tuscola  

Kent, Ottawa 5.2 

Jackson 5.1 

Allegan, Antrim, Benzie, Charlevoix, Emmet, Grand Traverse, Kalkaska, 

Lake, Leelanau, Manistee, Mason, Mecosta, Missaukee, Montcalm, Newaygo, 

 
4.9 

Osceola, Wexford  

Bay 2.2 

Gogebic, Ontonagon 1.2 

Alger, Baraga, Delta, Dickinson, Houghton, Iron, Keweenaw, Marquette, 

Menominee, Schoolcraft 
1.0 

 

These goals are applicable to all of the Contractor’s construction work (whether or not it is Federal or 

federally assisted) performed in the covered area. If the Contractor performs construction work in a 

geographical area located outside of the covered area, it shall apply the goals established for such 

geographical area where the work is actually performed. With regard to this second area, the Contractor 

also is subject to the goals for both its federally involved and non-federally involved construction. 

 

The Contractor’s compliance with the Executive Order and the regulations in 41 CFR Part 60-4 shall be 

based on its implementation of the Equal Opportunity Clause, specific affirmative action obligations 

required by the specifications set forth in 41 CFR 60-4.3(a) and its efforts to meet the goals. The hours of 

minority and female employment and training must be substantially uniform throughout the length of the 

contract, and in each trade, and the Contractor shall make a good faith effort to employ minorities and 

women evenly on each of its projects. The transfer of minority or female employees or trainees from 

Contractor to Contractor or from project to project for the sole purpose of meeting the Contractor’s goals 

shall be a violation of the contract, the Executive Order and the regulations in 41 CFR Part 60-4. 

Compliance with the goals will be measured against the total work hours performed. 

 

3. The Contractor shall provide written notification to the Director of the Office of Federal Contract 

Compliance Programs (OFCCP) within 10 working days of award of any construction subcontract in 

excess of $10,000 at any tier for construction work under the contract resulting from this solicitation. The 

notification shall list the name, address, and telephone number of the subcontractor; employer Guidelines 

for Contract Provisions for Obligated Sponsors and Airport Improvement Program Projects Issued on 

June 19, 2018 Page 4 identification number of the subcontractor; estimated dollar amount of the 

subcontract; estimated starting and completion dates of the subcontract; and the geographical area in 

which the subcontract is to be performed. 
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4. As used in this notice and in the contract resulting from this solicitation, the "covered area" is the 

Owner/SPONSOR as identified on page one of this contract. 

 
BREACH OF CONTRACT 

2 CFR § 200 Appendix II(A) 

 

Any violation or breach of terms of this contract on the part of the Contractor or its subcontractors may 

result in the suspension or termination of this contract or such other action that may be necessary to 

enforce the rights of the parties of this agreement. 

Owner will provide Contractor written notice that describes the nature of the breach and corrective 

actions the Contractor must undertake in order to avoid termination of the contract. Owner reserves the 

right to withhold payments to Contractor until such time the Contractor corrects the breach or the Owner 

elects to terminate the contract. The Owner’s notice will identify a specific date by which the 

Contractor must correct the breach. Owner may proceed with termination of the contract if the 

Contractor fails to correct the breach by the deadline indicated in the Owner’s notice. 

The duties and obligations imposed by the Contract Documents and the rights and remedies available 

thereunder are in addition to, and not a limitation of, any duties, obligations, rights and remedies 

otherwise imposed or available by law. 

 
BUY AMERICAN PREFERENCE 

Title 49 USC § 50101 / Executive Order 14005, Ensuring the Future is Made in All of America by All 

of America’s Workers / Bipartisan Infrastructure Law (Pub. L. No. 117-58), Build America, Buy 

America (BABA) 

 

The Contractor certifies that its bid/offer is in compliance with 49 USC § 50101, BABA and other 

related Made in America Laws,a U.S. statutes, guidance, and FAA policies, which provide that Federal 

funds may not be obligated unless all iron, steel and manufactured goods used in AIP funded projects 

are produced in the United States, unless the Federal Aviation Administration has issued a waiver for 

the product; the product is listed as an Excepted Article, Material Or Supply in Federal Acquisition 

Regulation subpart 25.108; or is included in the FAA Nationwide Buy American Waivers Issued list. 

The bidder or offeror must complete and submit the certification of compliance with FAA’s Buy 

American Preference, BABA and Made in America laws included herein with their bid or offer. The 

Airport Sponsor/Owner will reject as nonresponsive any bid or offer that does not include a completed 

certification of compliance with FAA’s Buy American Preference and BABA. 

The bidder or offeror certifies that all constructions materials, defined to mean an article, material, or 

supply other than an item of primarily iron or steel; a manufactured product; cement and cementitious 

materials; aggregates such as stone, sand, or gravel; or aggregate binding agents or additives that are or 

consist primarily of: non-ferrous metals; plastic and polymer-based products (including 

 

 
a Per Executive Order 14005 “Made in America Laws” means all statutes, regulations, rules, and Executive Orders 

relating to federal financial assistance awards or federal procurement, including those that refer to “Buy America” or 

“Buy American,” that require, or provide a preference for, the purchase or acquisition of goods, products, or 

materials produced in the United States, including iron, steel, and manufactured products offered in the United 

States. 
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polyvinylchloride, composite building materials, and polymers used in fiber optic cables); glass 

(including optic glass); lumber; or drywall used in the project are manufactured in the U.S. 

 
GENERAL CIVIL RIGHTS PROVISIONS 

49 USC § 47123 

 

In all its activities within the scope of its airport program, the Contractor agrees to comply with 

pertinent statutes, Executive Orders, and such rules as identified in Title VI List of Pertinent 

Nondiscrimination Acts and Authorities to ensure that no person shall, on the grounds of race, color, 

national origin (including limited English proficiency), creed, sex (including sexual orientation and 

gender identity), age, or disability be excluded from participating in any activity conducted with or 

benefiting from Federal assistance. 

This provision is in addition to that required by Title VI of the Civil Rights Act of 1964. 

The above provision binds the Contractor and subcontractors from the bid solicitation period through 

the completion of the contract. 

 
CIVIL RIGHTS - TITLE VI SOLICITATION NOTICE: 

49 USC § 47123 / FAA ORDER 1400.11 

 

The Sponsor, in accordance with the provisions of Title VI of the Civil Rights Act of 1964 (78 Stat. 252, 

42 U.S.C. §§ 2000d to 2000d-4) and the Regulations, hereby notifies all bidders or offerors that it will 

affirmatively ensure that any contract entered into pursuant to this advertisement, [select disadvantaged 

business enterprises or airport concession disadvantaged business enterprises] will be afforded full and 

fair opportunity to submit bids in response to this invitation and will not be discriminated against on the 

grounds of race, color, or national origin in consideration for an award. 

 

TITLE VI - LIST OF PERTINENT NONDISCRIMINATION ACTS AND AUTHORITIES 

49 USC § 47123 / FAA ORDER 1400.11 

 

• Title VI of the Civil Rights Act of 1964 (42 USC § 2000d et seq., 78 stat. 252) (prohibits 

discrimination on the basis of race, color, national origin); 

• 49 CFR part 21 (Non-discrimination in Federally-Assisted programs of the Department of 

Transportation—Effectuation of Title VI of the Civil Rights Act of 1964); 

• The Uniform Relocation Assistance and Real Property Acquisition Policies Act of 1970, (42 USC 

§ 4601) (prohibits unfair treatment of persons displaced or whose property has been acquired 

because of Federal or Federal-aid programs and projects); 

• Section 504 of the Rehabilitation Act of 1973 (29 USC § 794 et seq.), as amended (prohibits 

discrimination on the basis of disability); and 49 CFR part 27 (Nondiscrimination on the Basis of 

Disability in Programs or Activities Receiving Federal Financial Assistance); 

• The Age Discrimination Act of 1975, as amended (42 USC § 6101 et seq.) (prohibits 

discrimination on the basis of age); 

• Airport and Airway Improvement Act of 1982 (49 USC § 47123), as amended (prohibits 

discrimination based on race, creed, color, national origin, or sex); 

• The Civil Rights Restoration Act of 1987 (PL 100-259) (broadened the scope, coverage and 

applicability of Title VI of the Civil Rights Act of 1964, the Age Discrimination Act of 1975 and 

Section 504 of the Rehabilitation Act of 1973, by expanding the definition of the terms 
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“programs or activities” to include all of the programs or activities of the Federal-aid recipients, 

sub-recipients and contractors, whether such programs or activities are Federally funded or not); 

• Titles II and III of the Americans with Disabilities Act of 1990 (42 USC § 12101, et seq) 

(prohibit discrimination on the basis of disability in the operation of public entities, public and 

private transportation systems, places of public accommodation, and certain testing entities) as 

implemented by U.S. Department of Transportation regulations at 49 CFR parts 37 and 38; 

• The Federal Aviation Administration’s Nondiscrimination statute (49 USC § 47123) (prohibits 

discrimination on the basis of race, color, national origin, and sex); 

• Executive Order 12898, Federal Actions to Address Environmental Justice in Minority 

Populations and Low-Income Populations (ensures nondiscrimination against minority 

populations by discouraging programs, policies, and activities with disproportionately high and 

adverse human health or environmental effects on minority and low-income populations); 

• Executive Order 13166, Improving Access to Services for Persons with Limited English 

Proficiency, and resulting agency guidance, national origin discrimination includes discrimination 

because of limited English proficiency (LEP). To ensure compliance with Title VI, you must 

take reasonable steps to ensure that LEP persons have meaningful access to your programs [70 

Fed. Reg. 74087 (2005)]; 

• Title IX of the Education Amendments of 1972, as amended, which prohibits you from 

discriminating because of sex in education programs or activities (20 USC § 1681, et seq). 

 
TITLE VI CONTRACTS- COMPLIANCE WITH NONDISCRIMINATION REQUIREMENTS 

49 USC § 47123 / FAA ORDER 1400.11 

 

During the performance of this contract, the contractor, for itself, its assignees, and successors in 

interest (hereinafter referred to as the “contractor”) agrees as follows: 

1. Compliance with Regulations: The contractor (hereinafter includes consultants) will comply 

with the Title VI List of Pertinent Nondiscrimination Acts And Authorities, as they may be 

amended from time to time, which are herein incorporated by reference and made a part of this 

contract. 

2. Non-discrimination: The contractor, with regard to the work performed by it during the 

contract, will not discriminate on the grounds of race, color, or national origin in the selection and 

retention of subcontractors, including procurements of materials and leases of equipment. The 

contractor will not participate directly or indirectly in the discrimination prohibited by the 

Nondiscrimination Acts and Authorities, including employment practices when the contract 

covers any activity, project, or program set forth in Appendix B of 49 CFR part 21. 

3. Solicitations for Subcontracts, Including Procurements of Materials and Equipment: In all 

solicitations, either by competitive bidding, or negotiation made by the contractor for work to be 

performed under a subcontract, including procurements of materials, or leases of equipment, each 

potential subcontractor or supplier will be notified by the contractor of the contractor’s 

obligations under this contract and the Nondiscrimination Acts And Authorities on the grounds of 

race, color, or national origin. 

4. Information and Reports: The contractor will provide all information and reports required by 

the Acts, the Regulations, and directives issued pursuant thereto and will permit access to its 
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books, records, accounts, other sources of information, and its facilities as may be determined by 

the sponsor or the Federal Aviation Administration to be pertinent to ascertain compliance with 

such Nondiscrimination Acts And Authorities and instructions. Where any information required 

of a contractor is in the exclusive possession of another who fails or refuses to furnish the 

information, the contractor will so certify to the sponsor or the Federal Aviation Administration, 

as appropriate, and will set forth what efforts it has made to obtain the information. 

5. Sanctions for Noncompliance: In the event of a contractor’s noncompliance with the Non- 

discrimination provisions of this contract, the sponsor will impose such contract sanctions as it or 

the Federal Aviation Administration may determine to be appropriate, including, but not limited 

to: 

a. Withholding payments to the contractor under the contract until the contractor complies; 

and/or 

b. Cancelling, terminating, or suspending a contract, in whole or in part. 
 

6. Incorporation of Provisions: The contractor will include the provisions of paragraphs one 

through six in every subcontract, including procurements of materials and leases of equipment, 

unless exempt by the Acts, the Regulations and directives issued pursuant thereto. The contractor 

will take action with respect to any subcontract or procurement as the sponsor or the Federal 

Aviation Administration may direct as a means of enforcing such provisions including sanctions 

for noncompliance. Provided, that if the contractor becomes involved in, or is threatened with 

litigation by a subcontractor, or supplier because of such direction, the contractor may request the 

sponsor to enter into any litigation to protect the interests of the sponsor. In addition, the 

contractor may request the United States to enter into the litigation to protect the interests of the 

United States. 

 
CLEAN AIR AND WATER POLLUTION CONTROL 

2 CFR § 200, Appendix II(G) 

 
Contractor agrees to comply with all applicable standards, orders, and regulations issued pursuant to the 

Clean Air Act (42 USC § 740-7671q) and the Federal Water Pollution Control Act as amended (33 USC 

§ 1251-1387). The Contractor agrees to report any violation to the Owner immediately upon discovery. 

The Owner assumes responsibility for notifying the Environmental Protection Agency (EPA) and the 

Federal Aviation Administration. 

 

Contractor must include this requirement in all subcontracts that exceeds $150,000. 

 

CONTRACT WORKHOURS AND SAFETY STANDARDS ACT REQUIREMENTS 

2 CFR § 200, APPENDIX II(E) 

 

1. Overtime Requirements. 

No contractor or subcontractor contracting for any part of the contract work which may require or 

involve the employment of laborers or mechanics shall require or permit any such laborer or mechanic, 

including watchmen and guards, in any workweek in which he or she is employed on such work to work 

in excess of forty hours in such workweek unless such laborer or mechanic receives compensation at a 
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rate not less than one and one-half times the basic rate of pay for all hours worked in excess of forty 

hours in such workweek. 

2. Violation; Liability for Unpaid Wages; Liquidated Damages. 

In the event of any violation of the clause set forth in paragraph (1) of this clause, the Contractor and 

any subcontractor responsible therefor shall be liable for the unpaid wages. In addition, such contractor 

and subcontractor shall be liable to the United States (in the case of work done under contract for the 

District of Columbia or a territory, to such District or to such territory), for liquidated damages. Such 

liquidated damages shall be computed with respect to each individual laborer or mechanic, including 

watchmen and guards, employed in violation of the clause set forth in paragraph (1) of this clause, in the 

sum of $10 for each calendar day on which such individual was required or permitted to work in excess 

of the standard workweek of forty hours without payment of the overtime wages required by the clause 

set forth in paragraph (1) of this clause. 

3. Withholding for Unpaid Wages and Liquidated Damages. 

The Federal Aviation Administration (FAA) or the Owner shall upon its own action or upon written 

request of an authorized representative of the Department of Labor withhold or cause to be withheld, 

from any moneys payable on account of work performed by the contractor or subcontractor under any 

such contract or any other Federal contract with the same prime contractor, or any other federally 

assisted contract subject to the Contract Work Hours and Safety Standards Act, which is held by the 

same prime contractor, such sums as may be determined to be necessary to satisfy any liabilities of such 

contractor or subcontractor for unpaid wages and liquidated damages as provided in the clause set forth 

in paragraph (2) of this clause. 

4. Subcontractors. 

The Contractor or subcontractor shall insert in any subcontracts the clauses set forth in paragraphs (1) 

through (4) and also a clause requiring the subcontractor to include these clauses in any lower tier 

subcontracts. The prime contractor shall be responsible for compliance by any subcontractor or lower 

tier subcontractor with the clauses set forth in paragraphs (1) through (4) of this clause. 

 
COPELAND “ANTI-KICKBACK” ACT 

2 CFR Part 200, Appendix II(D) 

 

This applies to all construction contracts and subcontracts in excess of $2,000 and include funding from 

the AIP program. This provision also applies to all equipment installation projects (e.g. electrical vault 

improvements) financed under the AIP program that exceed $2,000. This provision does not apply to 

equipment acquisitions where the equipment is manufactured at the vendor’s plant (e.g. SRE and ARFF 

vehicles). 

Contractor must comply with the requirements of the Copeland “Anti-Kickback” Act (18 USC 874 and 

40 USC 3145), as supplemented by Department of Labor regulation 29 CFR part 3. Contractor and 

subcontractors are prohibited from inducing, by any means, any person employed on the project to give 

up any part of the compensation to which the employee is entitled. The Contractor and each 

Subcontractor must submit to the Owner, a weekly statement on the wages paid to each employee 

performing on covered work during the prior week. Owner must report any violations of the Act to the 

Federal Aviation Administration. 
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DAVIS BACON REQUIREMENTS 

2 CFR § 200, Appendix II (D) 29 CFR Part 5 

 
This applies to all construction contracts and subcontracts in excess of $2,000 and include funding from 

the AIP program. This provision also applies to all equipment installation projects (e.g. electrical vault 

improvements) financed under the AIP program that exceed $2,000. This provision does not apply to 

equipment acquisitions where the equipment is manufactured at the vendor’s plant (e.g. SRE and ARFF 

vehicles). 

1. Minimum Wages. 

(i) All laborers and mechanics employed or working upon the site of the work will be paid 

unconditionally and not less often than once a week, and without subsequent deduction or rebate on any 

account (except such payroll deductions as are permitted by the Secretary of Labor under the Copeland 

Act (29 CFR Part 3)), the full amount of wages and bona fide fringe benefits (or cash equivalent 

thereof) due at time of payment computed at rates not less than those contained in the wage 

determination of the Secretary of Labor which is attached hereto and made a part hereof, regardless of 

any contractual relationship which may be alleged to exist between the Contractor and such laborers and 

mechanics. 

Contributions made or costs reasonably anticipated for bona fide fringe benefits under section 1(b)(2) of 

the Davis-Bacon Act on behalf of laborers or mechanics are considered wages paid to such laborers or 

mechanics, subject to the provisions of paragraph (1)(iv) of this section; also, regular contributions 

made or costs incurred for more than a weekly period (but not less often than quarterly) under plans, 

funds, or programs which cover the particular weekly period, are deemed to be constructively made or 

incurred during such weekly period. Such laborers and mechanics shall be paid the appropriate wage 

rate and fringe benefits on the wage determination for the classification of work actually performed, 

without regard to skill, except as provided in 29 CFR § 5.5(a)(4). Laborers or mechanics performing 

work in more than one classification may be compensated at the rate specified for each classification for 

the time actually worked therein: Provided, that the employer’s payroll records accurately set forth the 

time spent in each classification in which work is performed. The wage determination (including any 

additional classification and wage rates conformed under (1)(ii) of this section) and the Davis-Bacon 

poster (WH-1321) shall be posted at all times by the Contractor and its subcontractors at the site of the 

work in a prominent and accessible place where it can easily be seen by the workers. 

(ii)(A) The contracting officer shall require that any class of laborers or mechanics, including helpers, 

which is not listed in the wage determination and which is to be employed under the contract shall be 

classified in conformance with the wage determination. The contracting officer shall approve an 

additional classification and wage rate and fringe benefits therefore only when the following criteria 

have been met: 

(1) The work to be performed by the classification requested is not performed by a classification in the 

wage determination; 

(2) The classification is utilized in the area by the construction industry; and 

(3) The proposed wage rate, including any bona fide fringe benefits, bears a reasonable relationship to 

the wage rates contained in the wage determination. 



December 2022  

(B) If the Contractor and the laborers and mechanics to be employed in the classification (if known), or 

their representatives, and the contracting officer agree on the classification and wage rate (including the 

amount designated for fringe benefits where appropriate), a report of the action taken shall be sent by 

the contracting officer to the Administrator of the Wage and Hour Division, U.S. Department of Labor, 

Washington, DC 20210. The Administrator, or an authorized representative, will approve, modify, or 

disapprove every additional classification action within 30 days of receipt and so advise the contracting 

officer or will notify the contracting officer within the 30-day period that additional time is necessary. 

(C) In the event the Contractor, the laborers, or mechanics to be employed in the classification, or their 

representatives, and the contracting officer do not agree on the proposed classification and wage rate 

(including the amount designated for fringe benefits, where appropriate), the contracting officer shall 

refer the questions, including the views of all interested parties and the recommendation of the 

contracting officer, to the Administrator for determination. The Administrator, or an authorized 

representative, will issue a determination within 30 days of receipt and so advise the contracting officer 

or will notify the contracting officer within the 30-day period that additional time is necessary. 

(D) The wage rate (including fringe benefits where appropriate) determined pursuant to subparagraphs 

(1)(ii) (B) or (C) of this paragraph, shall be paid to all workers performing work in the classification 

under this contract from the first day on which work is performed in the classification. 

(iii) Whenever the minimum wage rate prescribed in the contract for a class of laborers or mechanics 

includes a fringe benefit which is not expressed as an hourly rate, the contractor shall either pay the 

benefit as stated in the wage determination or shall pay another bona fide fringe benefit or an hourly 

cash equivalent thereof. 

(iv) If the Contractor does not make payments to a trustee or other third person, the Contractor may 

consider as part of the wages of any laborer or mechanic the amount of any costs reasonably anticipated 

in providing bona fide fringe benefits under a plan or program, Provided, that the Secretary of Labor has 

found, upon the written request of the Contractor, that the applicable standards of the Davis-Bacon Act 

have been met. The Secretary of Labor may require the Contractor to set aside in a separate account 

assets for the meeting of obligations under the plan or program. 

2. Withholding. The Federal Aviation Administration or the Sponsor shall upon its own action or upon 

written request of an authorized representative of the Department of Labor withhold or cause to be 

withheld from the Contractor under this contract or any other Federal contract with the same prime 

contractor, or any other federally-assisted contract subject to Davis-Bacon prevailing wage 

requirements, which is held by the same prime contractor, so much of the accrued payments or advances 

as may be considered necessary to pay laborers and mechanics, including apprentices, trainees, and 

helpers, employed by the Contractor or any subcontractor the full amount of wages required by the 

contract. In the event of failure to pay any laborer or mechanic, including any apprentice, trainee, or 

helper, employed or working on the site of the work, all or part of the wages required by the contract, 

the Federal Aviation Administration may, after written notice to the Contractor, Sponsor, Applicant, or 

Owner, take such action as may be necessary to cause the suspension of any further payment, advance, 

or guarantee of funds until such violations have ceased. 
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3. Payrolls and Basic Records. 

(i) Payrolls and basic records relating thereto shall be maintained by the Contractor during the course of 

the work and preserved for a period of three years thereafter for all laborers and mechanics working at 

the site of the work. Such records shall contain the name, address, and social security number of each 

such worker; his or her correct classification; hourly rates of wages paid (including rates of 

contributions or costs anticipated for bona fide fringe benefits or cash equivalents thereof of the types 

described in 1(b)(2)(B) of the Davis-Bacon Act); daily and weekly number of hours worked; deductions 

made; and actual wages paid. Whenever the Secretary of Labor has found under 29 CFR 5.5(a)(1)(iv) 

that the wages of any laborer or mechanic include the amount of any costs reasonably anticipated in 

providing benefits under a plan or program described in section 1(b)(2)(B) of the Davis-Bacon Act, the 

Contractor shall maintain records that show that the commitment to provide such benefits is 

enforceable, that the plan or program is financially responsible, and that the plan or program has been 

communicated in writing to the laborers or mechanics affected, and records which show the costs 

anticipated or the actual costs incurred in providing such benefits. Contractors employing apprentices or 

trainees under approved programs shall maintain written evidence of the registration of apprenticeship 

programs and certification of trainee programs, the registration of the apprentices and trainees, and the 

ratios and wage rates prescribed in the applicable programs. 

(ii)(A) The Contractor shall submit weekly for each week in which any contract work is performed a 

copy of all payrolls to the Federal Aviation Administration if the agency is a party to the contract, but if 

the agency is not such a party, the Contractor will submit the payrolls to the applicant, Sponsor, or 

Owner, as the case may be, for transmission to the Federal Aviation Administration. The payrolls 

submitted shall set out accurately and completely all of the information required to be maintained under 

29 CFR § 5.5(a)(3)(i), except that full social security numbers and home addresses shall not be included 

on weekly transmittals. Instead the payrolls shall only need to include an individually identifying 

number for each employee (e.g., the last four digits of the employee’s social security number). The 

required weekly payroll information may be submitted in any form desired. Optional Form WH–347 is 

available for this purpose from the Wage and Hour Division Web site at 

http://www.dol.gov/esa/whd/forms/wh347instr.htm or its successor site. The prime contractor is 

responsible for the submission of copies of payrolls by all subcontractors. Contractors and 

subcontractors shall maintain the full social security number and current address of each covered worker 

and shall provide them upon request to the Federal Aviation Administration if the agency is a party to 

the contract, but if the agency is not such a party, the Contractor will submit them to the applicant, 

Sponsor, or Owner, as the case may be, for transmission to the Federal Aviation Administration, the 

Contractor, or the Wage and Hour Division of the Department of Labor for purposes of an investigation 

or audit of compliance with prevailing wage requirements. It is not a violation of this section for a prime 

contractor to require a subcontractor to provide addresses and social security numbers to the prime 

contractor for its own records, without weekly submission to the sponsoring government agency (or the 

applicant, Sponsor, or Owner). 

(B) Each payroll submitted shall be accompanied by a "Statement of Compliance," signed by the 

Contractor or subcontractor or his or her agent who pays or supervises the payment of the persons 

employed under the contract and shall certify the following: 

http://www.dol.gov/esa/whd/forms/wh347instr.htm
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(1) That the payroll for the payroll period contains the information required to be provided under 29 

CFR § 5.5(a)(3)(ii), the appropriate information is being maintained under 29 CFR § 5.5 (a)(3)(i), and 

that such information is correct and complete; 

(2) That each laborer and mechanic (including each helper, apprentice, and trainee) employed on the 

contract during the payroll period has been paid the full weekly wages earned, without rebate, either 

directly or indirectly, and that no deductions have been made either directly or indirectly from the full 

wages earned, other than permissible deductions as set forth in Regulations, 29 CFR Part 3; 

(3) That each laborer or mechanic has been paid not less than the applicable wage rates and fringe 

benefits or cash equivalents for the classification of work performed, as specified in the applicable wage 

determination incorporated into the contract. 

(C) The weekly submission of a properly executed certification set forth on the reverse side of Optional 

Form WH-347 shall satisfy the requirement for submission of the “Statement of Compliance” required 

by paragraph (3)(ii)(B) of this section. 

(D) The falsification of any of the above certifications may subject the Contractor or subcontractor to 

civil or criminal prosecution under Section 1001 of Title 18 and Section 231 of Title 31 of the United 

States Code. 

(iii) The Contractor or subcontractor shall make the records required under paragraph (3)(i) of this 

section available for inspection, copying, or transcription by authorized representatives of the Sponsor, 

the Federal Aviation Administration, or the Department of Labor and shall permit such representatives 

to interview employees during working hours on the job. If the Contractor or subcontractor fails to 

submit the required records or to make them available, the Federal agency may, after written notice to 

the Contractor, Sponsor, applicant, or Owner, take such action as may be necessary to cause the 

suspension of any further payment, advance, or guarantee of funds. Furthermore, failure to submit the 

required records upon request or to make such records available may be grounds for debarment action 

pursuant to 29 CFR § 5.12. 

4. Apprentices and Trainees. 

(i) Apprentices. Apprentices will be permitted to work at less than the predetermined rate for the work 

they performed when they are employed pursuant to and individually registered in a bona fide 

apprenticeship program registered with the U.S. Department of Labor, Employment and Training 

Administration, Office of Apprenticeship Training, Employer and Labor Services, or with a State 

Apprenticeship Agency recognized by the Office, or if a person is employed in his or her first 90 days of 

probationary employment as an apprentice in such an apprenticeship program, who is not individually 

registered in the program, but who has been certified by the Office of Apprenticeship Training, 

Employer and Labor Services or a State Apprenticeship Agency (where appropriate) to be eligible for 

probationary employment as an apprentice. The allowable ratio of apprentices to journeymen on the job 

site in any craft classification shall not be greater than the ratio permitted to the contractor as to the 

entire work force under the registered program. Any worker listed on a payroll at an apprentice wage 

rate, who is not registered or otherwise employed as stated above, shall be paid not less than the 

applicable wage rate on the wage determination for the classification of work actually performed. In 

addition, any apprentice performing work on the job site in excess of the ratio permitted under the 

registered program shall be paid not less than the applicable wage rate on the wage determination for the 
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work actually performed. Where a contractor is performing construction on a project in a locality other 

than that in which its program is registered, the ratios and wage rates (expressed in percentages of the 

journeyman’s hourly rate) specified in the Contractor’s or subcontractor’s registered program shall be 

observed. Every apprentice must be paid at not less than the rate specified in the registered program for 

the apprentice’s level of progress, expressed as a percentage of the journeymen hourly rate specified in 

the applicable wage determination. Apprentices shall be paid fringe benefits in accordance with the 

provisions of the apprenticeship program. If the apprenticeship program does not specify fringe benefits, 

apprentices must be paid the full amount of fringe benefits listed on the wage determination for the 

applicable classification. If the Administrator determines that a different practice prevails for the 

applicable apprentice classification, fringes shall be paid in accordance with that determination. In the 

event the Office of Apprenticeship Training, Employer and Labor Services, or a State Apprenticeship 

Agency recognized by the Office, withdraws approval of an apprenticeship program, the Contractor will 

no longer be permitted to utilize apprentices at less than the applicable predetermined rate for the work 

performed until an acceptable program is approved. 

(ii) Trainees. Except as provided in 29 CFR § 5.16, trainees will not be permitted to work at less than 

the predetermined rate for the work performed unless they are employed pursuant to and individually 

registered in a program which has received prior approval, evidenced by formal certification by the U.S. 

Department of Labor, Employment and Training Administration. The ratio of trainees to journeymen on 

the job site shall not be greater than permitted under the plan approved by the Employment and Training 

Administration. Every trainee must be paid at not less than the rate specified in the approved program 

for the trainee’s level of progress, expressed as a percentage of the journeyman hourly rate specified in 

the applicable wage determination. Trainees shall be paid fringe benefits in accordance with the 

provisions of the trainee program. If the trainee program does not mention fringe benefits, trainees shall 

be paid the full amount of fringe benefits listed on the wage determination unless the Administrator of 

the Wage and Hour Division determines that there is an apprenticeship program associated with the 

corresponding journeyman wage rate on the wage determination that provides for less than full fringe 

benefits for apprentices. Any employee listed on the payroll at a trainee rate that is not registered and 

participating in a training plan approved by the Employment and Training Administration shall be paid 

not less than the applicable wage rate on the wage determination for the classification of work actually 

performed. In addition, any trainee performing work on the job site in excess of the ratio permitted 

under the registered program shall be paid not less than the applicable wage rate on the wage 

determination for the work actually performed. In the event the Employment and Training 

Administration withdraws approval of a training program, the Contractor will no longer be permitted to 

utilize trainees at less than the applicable predetermined rate for the work performed until an acceptable 

program is approved. 

(iii) Equal Employment Opportunity. The utilization of apprentices, trainees, and journeymen under 

this part shall be in conformity with the equal employment opportunity requirements of Executive Order 

11246, as amended, and 29 CFR Part 30. 

5. Compliance with Copeland Act Requirements. 

The Contractor shall comply with the requirements of 29 CFR Part 3, which are incorporated by 

reference in this contract. 

6. Subcontracts. 
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The Contractor or subcontractor shall insert in any subcontracts the clauses contained in 29 CFR 

§§ 5.5(a)(1) through (10) and such other clauses as the Federal Aviation Administration may by 

appropriate instructions require, and also a clause requiring the subcontractors to include these clauses 

in any lower tier subcontracts. The prime contractor shall be responsible for the compliance by any 

subcontractor or lower tier subcontractor with all the contract clauses in 29 CFR § 5.5. 

7. Contract Termination: Debarment. 

A breach of the contract clauses in paragraph 1 through 10 of this section may be grounds for 

termination of the contract, and for debarment as a contractor and a subcontractor as provided in 29 

CFR § 5.12. 

8. Compliance with Davis-Bacon and Related Act Requirements. 

All rulings and interpretations of the Davis-Bacon and Related Acts contained in 29 CFR Parts 1, 3, and 

5 are herein incorporated by reference in this contract. 

9. Disputes Concerning Labor Standards. 

Disputes arising out of the labor standards provisions of this contract shall not be subject to the general 

disputes clause of this contract. Such disputes shall be resolved in accordance with the procedures of 

the Department of Labor set forth in 29 CFR Parts 5, 6, and 7. Disputes within the meaning of this 

clause include disputes between the Contractor (or any of its subcontractors) and the contracting agency, 

the U.S. Department of Labor, or the employees or their representatives. 

10. Certification of Eligibility. 

(i) By entering into this contract, the Contractor certifies that neither it (nor he or she) nor any person or 

firm who has an interest in the Contractor’s firm is a person or firm ineligible to be awarded 

Government contracts by virtue of section 3(a) of the Davis-Bacon Act or 29 CFR § 5.12(a)(1). 

(ii) No part of this contract shall be subcontracted to any person or firm ineligible for award of a 

Government contract by virtue of section 3(a) of the Davis-Bacon Act or 29 CFR § 5.12(a)(1). 

(iii) The penalty for making false statements is prescribed in the U.S. Criminal Code, 18 USC § 1001. 

 
DEBARTMENT AND SUSPENSION 

2 CFR part 180 (Subpart C) / 2 CFR part 1200 / DOT Order 4200.5 

 
CERTIFICATION OF OFFERER/BIDDER REGARDING DEBARMENT 

By submitting a bid/proposal under this solicitation, the bidder or offeror certifies that neither it nor its 

principals are presently debarred or suspended by any Federal department or agency from participation 

in this transaction. 

CERTIFICATION OF LOWER TIER CONTRACTORS REGARDING DEBARMENT 

The successful bidder, by administering each lower tier subcontract that exceeds $25,000 as a “covered 

transaction”, must verify each lower tier participant of a “covered transaction” under the project is not 

presently debarred or otherwise disqualified from participation in this federally assisted project. The 

successful bidder will accomplish this by: 
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1. Checking the System for Award Management at website: http://www.sam.gov. 

2. Collecting a certification statement similar to the Certification of Offerer /Bidder Regarding 

Debarment, above. 

3. Inserting a clause or condition in the covered transaction with the lower tier contract. 

If the Federal Aviation Administration later determines that a lower tier participant failed to disclose to 

a higher tier participant that it was excluded or disqualified at the time it entered the covered transaction, 

the FAA may pursue any available remedies, including suspension and debarment of the non-compliant 

participant. 

 
DISADVANTAGED BUSINESS ENTERPRISES 

49 CFR PART 26 

 

The Owner’s award of this contract is conditioned upon Bidder or Offeror satisfying the good faith 

effort requirements of 49 CFR § 26.53. 

As a condition of responsiveness, the Bidder or Offeror must submit the following information with its 

proposal on the forms provided herein: 

1) The names and addresses of Disadvantaged Business Enterprise (DBE) firms that will participate 

in the contract; 

2) A description of the work that each DBE firm will perform; 

3) The dollar amount of the participation of each DBE firm listed under (1); 

4) Written statement from Bidder or Offeror that attests their commitment to use the DBE firm(s) 

listed under (1) to meet the Owner’s project goal 

5) Written confirmation from each listed DBE firm that it is participating in the contract in the kind 

and amount of work provided in the prime contractor's commitment; and 

6) If Bidder or Offeror cannot meet the advertised project DBE goal, evidence of good faith efforts 

undertaken by the Bidder or Offeror as described in appendix A to 49 CFR part 26. The 

documentation of good faith efforts must include copies of each DBE and non-DBE 

subcontractor quote submitted to the bidder when a non-DBE subcontractor was selected over a 

DBE for work on the contract. 

The Owner’s award of this contract is conditioned upon Bidder or Offeror satisfying the good 

faith effort requirements of 49 CFR § 26.53. 

As a condition of responsibility, every Bidder or Offeror must submit the following information on the 

forms provided herein within five days after bid opening. 

1) The names and addresses of Disadvantaged Business Enterprise (DBE) firms that will participate 

in the contract; 

2) A description of the work that each DBE firm will perform; 

3) The dollar amount of the participation of each DBE firm listed under (1); 

4) Written statement from Bidder or Offeror that attests their commitment to use the DBE firm(s) 

listed under (1) to meet the Owner’s project goal; 

5) Written confirmation from each listed DBE firm that it is participating in the contract in the kind 

and amount of work provided in the prime contractor's commitment; and 

http://www.sam.gov/
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6) If Bidder or Offeror cannot meet the advertised project DBE goal, evidence of good faith efforts 

undertaken by the Bidder or Offeror as described in appendix A to 49 CFR part 26. The 

documentation of good faith efforts must include copies of each DBE and non-DBE 

subcontractor quote submitted to the bidder when a non-DBE subcontractor was selected over a 

DBE for work on the contract. 

 
Race/Gender Neutral Means 

The requirements of 49 CFR part 26 apply to this contract. It is the policy of the Michigan Department 

of Transportation and the Sponsor to practice nondiscrimination based on race, color, sex, or national 

origin in the award or performance of this contract. The Owner encourages participation by all firms 

qualifying under this solicitation regardless of business size or ownership. 

 
Contract Assurance (§ 26.13) - The contractor or subcontractor shall not discriminate on the basis of 

race, color, national origin, or sex in the performance of this contract. The contractor shall carry out 

applicable requirements of 49 CFR Part 26 in the award and administration of Department of 

Transportation-assisted contracts. Failure by the contractor to carry out these requirements is a material 

breach of this contract, which may result in the termination of this contract or such other remedy, as the 

owner deems appropriate, which may include, but is not limited to: 

1) Withholding monthly progress payments; 

2) Assessing sanctions; 

3) Liquidated damages; and/or 

4) Disqualifying the Contractor from future bidding as non-responsible. 

 
Prompt Payment (§26.29) - The prime contractor agrees to pay each subcontractor under this prime 

contract for satisfactory performance of its contract no later than fifteen days from the receipt of each 

payment the prime contractor receives from Michigan Department of Transportation or the Sponsor 

The prime contractor agrees further to return retainage payments to each subcontractor within fifteen 

days after the subcontractor’s work is satisfactorily completed. Any delay or postponement of payment 

from the above referenced time frame may occur only for good cause following written approval of the 

Engineer. This clause applies to both DBE and non-DBE subcontractors. 

Termination of DBE Subcontracts (49 CFR § 26.53(f) 

The prime contractor must not terminate a DBE subcontractor (or an approved substitute DBE firm) 

without prior written consent of the Michigan Department of Transportation. This includes, but is not 

limited to, instances in which the prime contractor seeks to perform work originally designated for a DBE 

subcontractor with its own forces or those of an affiliate, a non-DBE firm, or with another DBE firm. 

The prime contractor shall utilize the specific DBEs listed to perform the work and supply the materials 

for which each is listed unless the contractor obtains written consent the Michigan Department of 

Transportation. Unless the Michigan Department of Transportation consent is provided, the prime 

contractor shall not be entitled to any payment for work or material unless it is performed or supplied by 

the listed DBE. 

the Michigan Department of Transportation may provide such written consent only if the Michigan 

Department of Transportation agrees, for reasons stated in the concurrence document, that the prime 
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contractor has good cause to terminate the DBE firm. For purposes of this paragraph, good cause includes 

the circumstances listed in 49 CFR §26.53. 

Before transmitting to the Michigan Department of Transportation its request to terminate and/or 

substitute a DBE subcontractor, the prime contractor must give notice in writing to the DBE 

subcontractor, with a copy to the Michigan Department of Transportation of its intent to request to 

terminate and/or substitute, and the reason for the request. 

The prime contractor must give the DBE five days to respond to the prime contractor's notice and advise 

the Michigan Department of Transportation and the contractor of the reasons, if any, why it objects to the 

proposed termination of its subcontract and why the Michigan Department of Transportation should not 

approve the prime contractor's action. If required in a particular case as a matter of public necessity 

(e.g., safety), the Michigan Department of Transportation may provide a response period shorter than five 

days. 

In addition to post-award terminations, the provisions of this section apply to preaward deletions of or 

substitutions for DBE firms put forward by offerors in negotiated procurements. 

 

DISTRACTED DRIVING 

Executive Order 13513 / DOT Order 3902.10 

 

TEXTING WHEN DRIVING 

In accordance with Executive Order 13513, “Federal Leadership on Reducing Text Messaging While 

Driving”, (10/1/2009) and DOT Order 3902.10, “Text Messaging While Driving”, (12/30/2009), the 

Federal Aviation Administration encourages recipients of Federal grant funds to adopt and enforce 

safety policies that decrease crashes by distracted drivers, including policies to ban text messaging while 

driving when performing work related to a grant or subgrant. 

In support of this initiative, the Owner encourages the Contractor to promote policies and initiatives for 

its employees and other work personnel that decrease crashes by distracted drivers, including policies 

that ban text messaging while driving motor vehicles while performing work activities associated with 

the project. The Contractor must include the substance of this clause in all sub-tier contracts exceeding 

$10,000 that involve driving a motor vehicle in performance of work activities associated with the 

project. 

 
PROHIBITION ON CERTAIN TELECOMMUNICATIONS AND VIDEO SURVEILLANCE 

SERVICES OR EQUIPMENT 

2 CFR § 200, Appendix II(K) / 2 CFR § 200.216 

 

Contractor and Subcontractor agree to comply with mandatory standards and policies relating to use and 

procurement of certain telecommunications and video surveillance services or equipment in compliance 

with the National Defense Authorization Act [Public Law 115-232 § 889(f)(1)]. 

 
EQUAL OPPORTUNITY CONTRACT CLAUSE 

2 CFR 200, APPENDIX II(C) / 41 CFR § 60-1.4 / 41 CFR § 60-4.3 / EXECUTIVE ORDER 11246 

 

During the performance of this contract, the Contractor agrees as follows: 

(1) The Contractor will not discriminate against any employee or applicant for employment because of 

race, color, religion, sex, or national origin. The Contractor will take affirmative action to ensure that 
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applicants are employed, and that employees are treated during employment, without regard to their 

race, color, religion, sex, sexual orientation, gender identify, or national origin. Such action shall 

include, but not be limited to, the following: employment, upgrading, demotion, or transfer; recruitment 

or recruitment advertising; layoff, or termination; rates of pay or other forms of compensation; and 

selection for training, including apprenticeship. The Contractor agrees to post in conspicuous places, 

available to employees and applicants for employment, notices to be provided setting forth the 

provisions of this nondiscrimination clause. 

(2) The Contractor will, in all solicitations or advertisements for employees placed by or on behalf of 

the Contractor, state that all qualified applicants will receive considerations for employment without 

regard to race, color, religion, sex, or national origin. 

(3) The Contractor will send to each labor union or representative of workers with which it has a 

collective bargaining agreement or other contract or understanding, a notice to be provided advising the 

said labor union or workers’ representatives of the Contractor’s commitments under this section and 

shall post copies of the notice in conspicuous places available to employees and applicants for 

employment. 

(4) The Contractor will comply with all provisions of Executive Order 11246 of September 24, 1965, 

and of the rules, regulations, and relevant orders of the Secretary of Labor. 

(5) The Contractor will furnish all information and reports required by Executive Order 11246 of 

September 24, 1965, and by rules, regulations, and orders of the Secretary of Labor, or pursuant thereto, 

and will permit access to his books, records, and accounts by the administering agency and the Secretary 

of Labor for purposes of investigation to ascertain compliance with such rules, regulations, and orders. 

(6) In the event of the Contractor’s noncompliance with the nondiscrimination clauses of this contract or 

with any of the said rules, regulations, or orders, this contract may be canceled, terminated, or 

suspended in whole or in part and the Contractor may be declared ineligible for further Government 

contracts or federally assisted construction contracts in accordance with procedures authorized in 

Executive Order 11246 of September 24, 1965, and such other sanctions may be imposed and remedies 

invoked as provided in Executive Order 11246 of September 24, 1965, or by rule, regulation, or order of 

the Secretary of Labor, or as otherwise provided by law. 

(7) The Contractor will include the portion of the sentence immediately preceding paragraph (1) and the 

provisions of paragraphs (1) through (7) in every subcontract or purchase order unless exempted by 

rules, regulations, or orders of the Secretary of Labor issued pursuant to section 204 of Executive Order 

11246 of September 24, 1965, so that such provisions will be binding upon each subcontractor or 

vendor. The Contractor will take such action with respect to any subcontract or purchase order as the 

administering agency may direct as a means of enforcing such provisions, including sanctions for 

noncompliance: Provided, however, that in the event a contractor becomes involved in, or is threatened 

with, litigation with a subcontractor or vendor as a result of such direction by the administering agency 

the Contractor may request the United States to enter into such litigation to protect the interests of the 

United States. 

 
STANDARD FEDERAL EQUAL EMPLOYMENT OPPORTUNITY 

CONSTRUCTION CONTRACT SPECIFICATIONS 

2 CFR 200, APPENDIX II(C) / 41 CFR § 60-1.4 / 41 CFR § 60-4.3 / EXECUTIVE ORDER 11246 
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1. As used in these specifications: 

a. “Covered area” means the geographical area described in the solicitation from which this 

contract resulted; 

b. “Director” means Director, Office of Federal Contract Compliance Programs (OFCCP), U.S. 

Department of Labor, or any person to whom the Director delegates authority; 

c. “Employer identification number” means the Federal social security number used on the 

Employer’s Quarterly Federal Tax Return, U.S. Treasury Department Form 941; 

d. “Minority” includes: 

(1) Black (all persons having origins in any of the Black African racial groups not of 

Hispanic origin); 

(2) Hispanic (all persons of Mexican, Puerto Rican, Cuban, Central or South American, or 

other Spanish culture or origin regardless of race); 

(3) Asian and Pacific Islander (all persons having origins in any of the original peoples of the 

Far East, Southeast Asia, the Indian Subcontinent, or the Pacific Islands); and 

(4) American Indian or Alaskan native (all persons having origins in any of the original 

peoples of North America and maintaining identifiable tribal affiliations through membership 

and participation or community identification). 

2. Whenever the Contractor, or any subcontractor at any tier, subcontracts a portion of the work 

involving any construction trade, it shall physically include in each subcontract in excess of $10,000 the 

provisions of these specifications and the Notice which contains the applicable goals for minority and 

female participation and which is set forth in the solicitations from which this contract resulted. 

3. If the Contractor is participating (pursuant to 41 CFR part 60-4.5) in a Hometown Plan approved by 

the U.S. Department of Labor in the covered area either individually or through an association, its 

affirmative action obligations on all work in the Plan area (including goals and timetables) shall be in 

accordance with that Plan for those trades which have unions participating in the Plan. Contractors shall 

be able to demonstrate their participation in and compliance with the provisions of any such Hometown 

Plan. Each contractor or subcontractor participating in an approved plan is individually required to 

comply with its obligations under the EEO clause and to make a good faith effort to achieve each goal 

under the Plan in each trade in which it has employees. The overall good faith performance by other 

contractors or subcontractors toward a goal in an approved Plan does not excuse any covered 

contractor’s or subcontractor’s failure to take good faith efforts to achieve the Plan goals and timetables. 

4. The Contractor shall implement the specific affirmative action standards provided in paragraphs 7a 

through 7p of these specifications. The goals set forth in the solicitation from which this contract 

resulted are expressed as percentages of the total hours of employment and training of minority and 

female utilization the Contractor should reasonably be able to achieve in each construction trade in 

which it has employees in the covered area. Covered construction contractors performing construction 

work in a geographical area where they do not have a Federal or federally assisted construction contract 

shall apply the minority and female goals established for the geographical area where the work is being 

performed. Goals are published periodically in the Federal Register in notice form, and such notices 
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may be obtained from any Office of Federal Contract Compliance Programs office or from Federal 

procurement contracting officers. The Contractor is expected to make substantially uniform progress in 

meeting its goals in each craft during the period specified. 

5. Neither the provisions of any collective bargaining agreement nor the failure by a union with whom 

the Contractor has a collective bargaining agreement to refer either minorities or women shall excuse 

the Contractor’s obligations under these specifications, Executive Order 11246, or the regulations 

promulgated pursuant thereto. 

6. In order for the non-working training hours of apprentices and trainees to be counted in meeting the 

goals, such apprentices and trainees shall be employed by the Contractor during the training period and 

the Contractor shall have made a commitment to employ the apprentices and trainees at the completion 

of their training, subject to the availability of employment opportunities. Trainees shall be trained 

pursuant to training programs approved by the U.S. Department of Labor. 

7. The Contractor shall take specific affirmative actions to ensure equal employment opportunity. The 

evaluation of the Contractor’s compliance with these specifications shall be based upon its effort to 

achieve maximum results from its actions. The Contractor shall document these efforts fully and shall 

implement affirmative action steps at least as extensive as the following: 

a. Ensure and maintain a working environment free of harassment, intimidation, and coercion at all 

sites, and in all facilities at which the Contractor’s employees are assigned to work. The Contractor, 

where possible, will assign two or more women to each construction project. The Contractor shall 

specifically ensure that all foremen, superintendents, and other onsite supervisory personnel are 

aware of and carry out the Contractor’s obligation to maintain such a working environment, with 

specific attention to minority or female individuals working at such sites or in such facilities. 

b. Establish and maintain a current list of minority and female recruitment sources, provide written 

notification to minority and female recruitment sources and to community organizations when the 

Contractor or its unions have employment opportunities available, and maintain a record of the 

organizations’ responses. 

c. Maintain a current file of the names, addresses, and telephone numbers of each minority and 

female off-the-street applicant and minority or female referral from a union, a recruitment source, or 

community organization and of what action was taken with respect to each such individual. If such 

individual was sent to the union hiring hall for referral and was not referred back to the Contractor 

by the union or, if referred, not employed by the Contractor, this shall be documented in the file 

with the reason therefore along with whatever additional actions the Contractor may have taken. 

d. Provide immediate written notification to the Director when the union or unions with which the 

Contractor has a collective bargaining agreement has not referred to the Contractor a minority 

person or female sent by the Contractor, or when the Contractor has other information that the union 

referral process has impeded the Contractor’s efforts to meet its obligations. 

e. Develop on-the-job training opportunities and/or participate in training programs for the area 

which expressly include minorities and women, including upgrading programs and apprenticeship 

and trainee programs relevant to the Contractor’s employment needs, especially those programs 

funded or approved by the Department of Labor. The Contractor shall provide notice of these 

programs to the sources compiled under 7b above. 
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f. Disseminate the Contractor’s EEO policy by providing notice of the policy to unions and training 

programs and requesting their cooperation in assisting the Contractor in meeting its EEO 

obligations; by including it in any policy manual and collective bargaining agreement; by 

publicizing it in the company newspaper, annual report, etc.; by specific review of the policy with 

all management personnel and with all minority and female employees at least once a year; and by 

posting the company EEO policy on bulletin boards accessible to all employees at each location 

where construction work is performed. 

g. Review, at least annually, the company’s EEO policy and affirmative action obligations under 

these specifications with all employees having any responsibility for hiring, assignment, layoff, 

termination, or other employment decisions, including specific review of these items, with onsite 

supervisory personnel such superintendents, general foremen, etc., prior to the initiation of 

construction work at any job site. A written record shall be made and maintained identifying the 

time and place of these meetings, persons attending, subject matter discussed, and disposition of the 

subject matter. 

h. Disseminate the Contractor’s EEO policy externally by including it in any advertising in the news 

media, specifically including minority and female news media, and providing written notification to 

and discussing the Contractor’s EEO policy with other contractors and subcontractors with whom 

the Contractor does or anticipates doing business. 

i. Direct its recruitment efforts, both oral and written, to minority, female, and community 

organizations, to schools with minority and female students; and to minority and female recruitment 

and training organizations serving the Contractor’s recruitment area and employment needs. Not 

later than one month prior to the date for the acceptance of applications for apprenticeship or other 

training by any recruitment source, the Contractor shall send written notification to organizations, 

such as the above, describing the openings, screening procedures, and tests to be used in the 

selection process. 

j. Encourage present minority and female employees to recruit other minority persons and women 

and, where reasonable, provide after school, summer, and vacation employment to minority and 

female youth both on the site and in other areas of a contractor’s workforce. 

k. Validate all tests and other selection requirements where there is an obligation to do so under 41 

CFR part 60-3. 

l. Conduct, at least annually, an inventory and evaluation at least of all minority and female 

personnel, for promotional opportunities and encourage these employees to seek or to prepare for, 

through appropriate training, etc., such opportunities. 

m. Ensure that seniority practices, job classifications, work assignments, and other personnel 

practices do not have a discriminatory effect by continually monitoring all personnel and 

employment related activities to ensure that the EEO policy and the Contractor’s obligations under 

these specifications are being carried out. 

n. Ensure that all facilities and company activities are non-segregated except that separate or single 

user toilet and necessary changing facilities shall be provided to assure privacy between the sexes. 
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o. Document and maintain a record of all solicitations of offers for subcontracts from minority and 

female construction contractors and suppliers, including circulation of solicitations to minority and 

female contractor associations and other business associations. 

p. Conduct a review, at least annually, of all supervisor’s adherence to and performance under the 

Contractor’s EEO policies and affirmative action obligations. 

8. Contractors are encouraged to participate in voluntary associations, which assist in fulfilling one or 

more of their affirmative action obligations (7a through 7p). The efforts of a contractor association, 

joint contractor union, contractor community, or other similar groups of which the Contractor is a 

member and participant may be asserted as fulfilling any one or more of its obligations under 7a through 

7p of these specifications provided that the Contractor actively participates in the group, makes every 

effort to assure that the group has a positive impact on the employment of minorities and women in the 

industry, ensures that the concrete benefits of the program are reflected in the Contractor’s minority and 

female workforce participation, makes a good faith effort to meet its individual goals and timetables, 

and can provide access to documentation which demonstrates the effectiveness of actions taken on 

behalf of the Contractor. The obligation to comply, however, is the Contractor’s and failure of such a 

group to fulfill an obligation shall not be a defense for the Contractor’s noncompliance. 

9. A single goal for minorities and a separate single goal for women have been established. The 

Contractor, however, is required to provide equal employment opportunity and to take affirmative 

action for all minority groups, both male and female, and all women, both minority and non-minority. 

Consequently, if the particular group is employed in a substantially disparate manner (for example, even 

though the Contractor has achieved its goals for women generally), the Contractor may be in violation 

of the Executive Order if a specific minority group of women is underutilized. 

10. The Contractor shall not use the goals and timetables or affirmative action standards to discriminate 

against any person because of race, color, religion, sex, or national origin. 

11. The Contractor shall not enter into any subcontract with any person or firm debarred from 

Government contracts pursuant to Executive Order 11246. 

12. The Contractor shall carry out such sanctions and penalties for violation of these specifications and 

of the Equal Opportunity Clause, including suspension, termination, and cancellation of existing 

subcontracts as may be imposed or ordered pursuant to Executive Order 11246, as amended, and its 

implementing regulations, by the Office of Federal Contract Compliance Programs. Any contractor who 

fails to carry out such sanctions and penalties shall be in violation of these specifications and Executive 

Order 11246, as amended. 

13. The Contractor, in fulfilling its obligations under these specifications, shall implement specific 

affirmative action steps, at least as extensive as those standards prescribed in paragraph 7 of these 

specifications, so as to achieve maximum results from its efforts to ensure equal employment 

opportunity. If the Contractor fails to comply with the requirements of the Executive Order, the 

implementing regulations, or these specifications, the Director shall proceed in accordance with 41 CFR 

part 60-4.8. 

14. The Contractor shall designate a responsible official to monitor all employment related activity to 

ensure that the company EEO policy is being carried out, to submit reports relating to the provisions 

hereof as may be required by the Government, and to keep records. Records shall at least include for 
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each employee, the name, address, telephone number, construction trade, union affiliation if any, 

employee identification number when assigned, social security number, race, sex, status (e.g., mechanic, 

apprentice, trainee, helper, or laborer), dates of changes in status, hours worked per week in the 

indicated trade, rate of pay, and locations at which the work was performed. Records shall be 

maintained in an easily understandable and retrievable form; however, to the degree that existing 

records satisfy this requirement, contractors shall not be required to maintain separate records. 

15. Nothing herein provided shall be construed as a limitation upon the application of other laws which 

establish different standards of compliance or upon the application of requirements for the hiring of 

local or other area residents (e.g. those under the Public Works Employment Act of 1977 and the 

Community Development Block Grant Program). 

 
FEDERAL FAIR LABOR STANDARDS ACT (FEDERAL MINIMUM WAGE) 

29 U.S.C. § 201, ET SEQ / 2 CFR § 200.430 

 

All contracts and subcontracts that result from this solicitation incorporate by reference the provisions of 

29 CFR part 201, et seq, the Federal Fair Labor Standards Act (FLSA), with the same force and effect as 

if given in full text. The FLSA sets minimum wage, overtime pay, recordkeeping, and child labor 

standards for full and part time workers. 

 

The contractor has full responsibility to monitor compliance to the referenced statute or regulation. The 

contractor must address any claims or disputes that arise from this requirement directly with the U.S. 

Department of Labor – Wage and Hour Division 

 

LOBBYING AND INFLUENCING FEDERAL EMPLOYEES 

31 USC § 1352—Byrd Anti-Lobbying Amendment / 2 CFR part 200, Appendix II(J) / 49 CFR part 

20 Appendix A 

FA 

 

CERTIFICATION REGARDING LOBBYING 

The Bidder or Offeror certifies by signing and submitting this bid or proposal, to the best of his or her 

knowledge and belief, that: 

(1) No Federal appropriated funds have been paid or will be paid, by or on behalf of the Bidder or 

Offeror, to any person for influencing or attempting to influence an officer or employee of an 

agency, a Member of Congress, an officer or employee of Congress, or an employee of a 

Member of Congress in connection with the awarding of any Federal contract, the making of 

any Federal grant, the making of any Federal loan, the entering into of any cooperative 

agreement, and the extension, continuation, renewal, amendment, or modification of any 

Federal contract, grant, loan, or cooperative agreement. 

(2) If any funds other than Federal appropriated funds have been paid or will be paid to any person 

for influencing or attempting to influence an officer or employee of any agency, a Member of 

Congress, an officer or employee of Congress, or an employee of a Member of Congress in 

connection with this Federal contract, grant, loan, or cooperative agreement, the undersigned 

shall complete and submit Standard Form-LLL, “Disclosure Form to Report Lobbying,” in 

accordance with its instructions. 
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(3) The undersigned shall require that the language of this certification be included in the award 

documents for all sub-awards at all tiers (including subcontracts, subgrants, and contracts under 

grants, loans, and cooperative agreements) and that all sub-recipients shall certify and disclose 

accordingly. 

This certification is a material representation of fact upon which reliance was placed when this 

transaction was made or entered into. Submission of this certification is a prerequisite for making or 

entering into this transaction imposed by section 1352, title 31, U.S. Code. Any person who fails to file 

the required certification shall be subject to a civil penalty of not less than $10,000 and not more than 

$100,000 for each such failure. 

 
PROHIBITION of SEGREGATED FACILITIES 

41 CFR 60 

 

(a) The Contractor agrees that it does not and will not maintain or provide for its employees any 

segregated facilities at any of its establishments, and that it does not and will not permit its employees to 

perform their services at any location under its control where segregated facilities are maintained. The 

Contractor agrees that a breach of this clause is a violation of the Equal Employment Opportunity clause 

in this contract. 

(b) “Segregated facilities,” as used in this clause, means any waiting rooms, work areas, rest rooms and 

wash rooms, restaurants and other eating areas, time clocks, locker rooms and other storage or dressing 

areas, parking lots, drinking fountains, recreation or entertainment areas, transportation, and housing 

facilities provided for employees that are segregated by explicit directive or are in fact segregated on the 

basis of race, color, religion, sex, or national origin because of written or oral policies or employee 

custom. The term does not include separate or single-user rest rooms or necessary dressing or sleeping 

areas provided to assure privacy between the sexes. 

(c) The Contractor shall include this clause in every subcontract and purchase order that is subject to the 

Equal Employment Opportunity clause of this contract. 

 
OCCUPATIONAL SAFETY AND HEALTH ACT OF 1970 

20 CFR PART 1910 

 

All contracts and subcontracts that result from this solicitation incorporate by reference the requirements 

of 29 CFR Part 1910 with the same force and effect as if given in full text. The employer must provide 

a work environment that is free from recognized hazards that may cause death or serious physical harm 

to the employee. The employer retains full responsibility to monitor its compliance and their 

subcontractor’s compliance with the applicable requirements of the Occupational Safety and Health Act 

of 1970 (20 CFR Part 1910). The employer must address any claims or disputes that pertain to a 

referenced requirement directly with the U.S. Department of Labor – Occupational Safety and Health 

Administration. 

 
PROCUREMENT OF RECOVERED MATERIALS 

2 CFR 200.322 / 40 CFR PART 247 
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Contractor and subcontractor agree to comply with Section 6002 of the Solid Waste Disposal Act, as 

amended by the Resource Conservation and Recovery Act, and the regulatory provisions of 40 CFR Part 

247. In the performance of this contract and to the extent practicable, the Contractor and subcontractors 

are to use products containing the highest percentage of recovered materials for items designated by the 

Environmental Protection Agency (EPA) under 40 CFR Part 247 whenever: 

 

a) The contract requires procurement of $10,000 or more of a designated item during the fiscal year; 

or 

 

b) The contractor has procured $10,000 or more of a designated item using Federal funding during 

the previous fiscal year. 

The list of EPA-designated items is available at www.epa.gov/smm/comprehensive-procurement- 

guidelines-construction-products. 

Section 6002(c) establishes exceptions to the preference for recovery of EPA-designated products if the 

contractor can demonstrate the item is: 

a) Not reasonably available within a timeframe providing for compliance with the contract 

performance schedule; 

b) Fails to meet reasonable contract performance requirements; or 

c) Is only available at an unreasonable price. 

 
SEISMIC SAFETY 

49 CFR PART 41 

 

In the performance of design services, the Contractor agrees to furnish a building design and associated 

construction specification that conform to a building code standard that provides a level of seismic 

safety substantially equivalent to standards as established by the National Earthquake Hazards 

Reduction Program (NEHRP). Local building codes that model their building code after the current 

version of the International Building Code (IBC) meet the NEHRP equivalency level for seismic safety. 

At the conclusion of the design services, the Contractor agrees to furnish the Owner a “certification of 

compliance” that attests conformance of the building design and the construction specifications with the 

seismic standards of NEHRP or an equivalent building code. 

 

SEISMIC SAFETY 

The Contractor agrees to ensure that all work performed under this contract, including work performed by 

subcontractors, conforms to a building code standard that provides a level of seismic safety substantially 

equivalent to standards established by the National Earthquake Hazards Reduction Guidelines for 

Contract Provisions for Obligated Sponsors and Airport Improvement Program Projects Issued on 

November 18, 2022 Page 65 Program (NEHRP). Local building codes that model their code after the 

current version of the International Building Code (IBC) meet the NEHRP equivalency level for seismic 

safety. 

 

TAX DELINQUENCY AND FELONY CONVICTIONS 

Sections 415 and 416 of Title IV, Division L of the Consolidated Appropriations Act, 2014 (Pub. L. 

113-76), and similar provisions in subsequent appropriations acts; DOT Order 4200.6 - 

http://www.epa.gov/smm/comprehensive-procurement-
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Requirements for Procurement and Non-Procurement Regarding Tax Delinquency and Felony 

Convictions 

 

CERTIFICATION OF OFFERER/BIDDER REGARDING TAX DELINQUENCY AND 

FELONY CONVICTIONS 

The applicant must complete the following two certification statements. The applicant must indicate its 

current status as it relates to tax delinquency and felony conviction by inserting a checkmark (✓) in the 

space following the applicable response. The applicant agrees that, if awarded a contract resulting from 

this solicitation, it will incorporate this provision for certification in all lower tier subcontracts. 

 

 

 
Certifications 

 

a) The applicant represents that it is ( ) is not ( ) a corporation that has any unpaid Federal tax 

liability that has been assessed, for which all judicial and administrative remedies have been 

exhausted or have lapsed, and that is not being paid in a timely manner pursuant to an agreement 

with the authority responsible for collecting the tax liability. 
 

b) The applicant represents that it is ( ) is not ( ) is not a corporation that was convicted of a 

criminal violation under any Federal law within the preceding 24 months. 

Note 

If an applicant responds in the affirmative to either of the above representations, the applicant is 

ineligible to receive an award unless the sponsor has received notification from the agency suspension 

and debarment official (SDO) that the SDO has considered suspension or debarment and determined 

that further action is not required to protect the Government’s interests. The applicant therefore must 

provide information to the owner about its tax liability or conviction to the Owner, who will then notify 

the FAA Airports District Office, which will then notify the agency’s SDO to facilitate completion of 

the required considerations before award decisions are made. 

Term Definitions 

Felony conviction: Felony conviction means a conviction within the preceding twentyfour 

(24) months of a felony criminal violation under any Federal law and includes 

conviction of an offense defined in a section of the U.S. code that specifically classifies 

the offense as a felony and conviction of an offense that is classified as a felony under 18 

U.S.C. § 3559. 

Tax Delinquency: A tax delinquency is any unpaid Federal tax liability that has been assessed, 

for which all judicial and administrative remedies have been exhausted, or have lapsed, and that 

is not being paid in a timely manner pursuant to an agreement with the authority responsible for 

collecting the tax liability. 

 
TERMINATION OF CONTRACT 

2 CFR § 200 Appendix II(B) / FAA Advisory Circular 150/5370-10, Section 80-09 
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TERMINATION FOR CONVENIENCE (CONSTRUCTION & EQUIPMENT CONTRACTS) 

The Owner may terminate this contract in whole or in part at any time by providing written notice to the 

Contractor. Such action may be without cause and without prejudice to any other right or remedy of 

Owner. Upon receipt of a written notice of termination, except as explicitly directed by the Owner, the 

Contractor shall immediately proceed with the following obligations regardless of any delay in 

determining or adjusting amounts due under this clause: 

1. Contractor must immediately discontinue work as specified in the written notice. 

2. Terminate all subcontracts to the extent they relate to the work terminated under the notice. 

3. Discontinue orders for materials and services except as directed by the written notice. 

4. Deliver to the Owner all fabricated and partially fabricated parts, completed and partially 

completed work, supplies, equipment and materials acquired prior to termination of the work, 

and as directed in the written notice. 

5. Complete performance of the work not terminated by the notice. 

6. Take action as directed by the Owner to protect and preserve property and work related to this 

contract that Owner will take possession. 

Owner agrees to pay Contractor for: 

 
a) completed and acceptable work executed in accordance with the contract documents prior to the 

effective date of termination; 

b) documented expenses sustained prior to the effective date of termination in performing work and 

furnishing labor, materials, or equipment as required by the contract documents in connection 

with uncompleted work; 

c) reasonable and substantiated claims, costs, and damages incurred in settlement of terminated 

contracts with Subcontractors and Suppliers; and 

d) reasonable and substantiated expenses to the Contractor directly attributable to Owner’s 

termination action. 

Owner will not pay Contractor for loss of anticipated profits or revenue or other economic loss arising 

out of or resulting from the Owner’s termination action. 

The rights and remedies this clause provides are in addition to any other rights and remedies provided 

by law or under this contract. 

TERMINATION FOR DEFAULT (CONSTRUCTION) 

Section 80-09 of FAA Advisory Circular 150/5370-10 establishes conditions, rights, and remedies 

associated with Owner termination of this contract due to default of the Contractor. 

TERMINATION FOR DEFAULT (EQUIPMENT) 

The Owner may, by written notice of default to the Contractor, terminate all or part of this Contract if 

the Contractor: 

1. Fails to commence the Work under the Contract within the time specified in the Notice- to- 

Proceed; 
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2. Fails to make adequate progress as to endanger performance of this Contract in accordance with 

its terms; 

3. Fails to make delivery of the equipment within the time specified in the Contract, including any 

Owner approved extensions; 

4. Fails to comply with material provisions of the Contract; 

5. Submits certifications made under the Contract and as part of their proposal that include false or 

fraudulent statements; or 

6. Becomes insolvent or declares bankruptcy. 

If one or more of the stated events occur, the Owner will give notice in writing to the Contractor and 

Surety of its intent to terminate the contract for cause. At the Owner’s discretion, the notice may allow 

the Contractor and Surety an opportunity to cure the breach or default. 

If within [10] days of the receipt of notice, the Contractor or Surety fails to remedy the breach or default 

to the satisfaction of the Owner, the Owner has authority to acquire equipment by other procurement 

action. The Contractor will be liable to the Owner for any excess costs the Owner incurs for acquiring 

such similar equipment. 

Payment for completed equipment delivered to and accepted by the Owner shall be at the Contract 

price. The Owner may withhold from amounts otherwise due the Contractor for such completed 

equipment, such sum as the Owner determines to be necessary to protect the Owner against loss because 

of Contractor default. 

Owner will not terminate the Contractor’s right to proceed with the Work under this clause if the delay 

in completing the work arises from unforeseeable causes beyond the control and without the fault or 

negligence of the Contractor. Examples of such acceptable causes include: acts of God, acts of the 

Owner, acts of another Contractor in the performance of a contract with the Owner, and severe weather 

events that substantially exceed normal conditions for the location. 

If, after termination of the Contractor’s right to proceed, the Owner determines that the Contractor was 

not in default, or that the delay was excusable, the rights and obligations of the parties will be the same 

as if the Owner issued the termination for the convenience the Owner. 

The rights and remedies of the Owner in this clause are in addition to any other rights and remedies 

provided by law or under this contract. 

 
TRADE RESTRICTION CERTIFICATION 

49 USC 50104 / 49 CFR PART 30 

 

TRADE RESTRICTION CERTIFICATION 

By submission of an offer, the Offeror certifies that with respect to this solicitation and any resultant 

contract, the Offeror – 

1) is not owned or controlled by one or more citizens of a foreign country included in the list of 

countries that discriminate against U.S. firms as published by the Office of the United States 

Trade Representative (USTR); 
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2) has not knowingly entered into any contract or subcontract for this project with a person that is 

a citizen or national of a foreign country included on the list of countries that discriminate 

against U.S. firms as published by the USTR; and 

3) has not entered into any subcontract for any product to be used on the Federal project that is 

produced in a foreign country included on the list of countries that discriminate against U.S. 

firms published by the USTR. 

This certification concerns a matter within the jurisdiction of an agency of the United States of America 

and the making of a false, fictitious, or fraudulent certification may render the maker subject to 

prosecution under Title 18 USC Section 1001. 

The Offeror/Contractor must provide immediate written notice to the Owner if the Offeror/Contractor 

learns that its certification or that of a subcontractor was erroneous when submitted or has become 

erroneous by reason of changed circumstances. The Contractor must require subcontractors provide 

immediate written notice to the Contractor if at any time it learns that its certification was erroneous by 

reason of changed circumstances. 

Unless the restrictions of this clause are waived by the Secretary of Transportation in accordance with 

49 CFR 30.17, no contract shall be awarded to an Offeror or subcontractor: 

1) who is owned or controlled by one or more citizens or nationals of a foreign country included on 

the list of countries that discriminate against U.S. firms published by the USTR or 

2) whose subcontractors are owned or controlled by one or more citizens or nationals of a foreign 

country on such USTR list or 
3) who incorporates in the public works project any product of a foreign country on such USTR list. 

Nothing contained in the foregoing shall be construed to require establishment of a system of records in 

order to render, in good faith, the certification required by this provision. The knowledge and 

information of a contractor is not required to exceed that which is normally possessed by a prudent 

person in the ordinary course of business dealings. 

The Offeror agrees that, if awarded a contract resulting from this solicitation, it will incorporate this 

provision for certification without modification in all lower tier subcontracts. The Contractor may rely 

on the certification of a prospective subcontractor that it is not a firm from a foreign country included on 

the list of countries that discriminate against U.S. firms as published by USTR, unless the Offeror has 

knowledge that the certification is erroneous. 

This certification is a material representation of fact upon which reliance was placed when making an 

award. If it is later determined that the Contractor or subcontractor knowingly rendered an erroneous 

certification, the Federal Aviation Administration (FAA) may direct through the Owner cancellation of 

the contract or subcontract for default at no cost to the Owner or the FAA. 

 
VETERAN’S PREFERENCE 

49 USC § 47112© 

 

In the employment of labor (excluding executive, administrative, and supervisory positions), the 

Contractor and all sub-tier contractors must give preference to covered veterans as defined within Title 

49 United States Code Section 47112. Covered veterans include Vietnam-era veterans, Persian Gulf 

veterans, Afghanistan-Iraq war veterans, disabled veterans, and small business concerns (as defined by 
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15 USC 632) owned and controlled by disabled veterans. This preference only applies when there are 

covered veterans readily available and qualified to perform the work to which the employment relates. 

 
DOMESTIC PREFERENCE FOR PROCUREMENTS 

2 CFR § 200, Appendix II(K) 

 
CERTIFICATION REGARDING DOMESTIC PREFERENCES FOR PROCUREMENTS 

The Bidder or Offeror certifies by signing and submitting this bid or proposal that, to the greatest extent 

practicable, the Bidder or Offeror has provided a preference for the purchase, acquisition, or use of 

goods, products, or materials produced in the United States (including, but not limited to, iron, 

aluminum, steel, cement, and other manufactured products) in compliance with 2 CFR § 200.322. 
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SECTION 007302 

SPECIAL PROVISIONS - FAA 

1.01 SPECIAL PROVISION FOR QUALITY ASSURANCE TESTING 

A. This Special Provision shall hereby designate all Quality Assurance (QA) testing as prescribed under FAA 
General Provision Section 60-02 (Samples, tests, and cited specifications) and the project FAA Technical 
Specifications shall be borne by the Contractor. 

B. Quality Assurance (QA) tests shall be made by and at the expense of the Contractor. 

C. QA testing shall be in accordance with the cited standard methods of ASTM, American Association of State 
Highway and Transportation Officials (AASHTO), federal specifications, Commercial Item Descriptions, and all 
other cited methods, which are current on the date of advertisement for bids. 

D. QA testing shall be completed by the Contractor at the frequency specified within each of the FAA Technical 
Specifications. 

E. When the FAA Technical Specifications require QA testing as a basis of acceptance such tests will not be 
performed by the RPR / Owner; sampling and testing shall be completed by a qualified representative of the 
Contractor and results expeditiously provided to the Engineer for review and acceptance of the work. 

F. All other portions of Section 60-02 shall remain in effect. 

END OF SECTION 007302 
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MDOT SPECIAL PROVISION 1 

STATE REQUIREMENTS 

 

 
Agency Agreement     An agreement between the sponsor and the Michigan Aeronautics Commission 

authorizing the Aeronautics Commission to act for the sponsor in the receipt and disbursement of funds, 

the supervision of the preparation and execution of legal documents, the supervision of the preparation of 

plans, specifications, and the letting of contracts, the making of periodic inspections of construction and 

the performance of incidental administrative acts and coordination necessary for the successful 

accomplishment of the project within the laws of the State and the charters, laws, ordinances and 

resolutions of the sponsor. The administration of the agency has been delegated by the Aeronautics 

Commission, to the Department's Office of Aeronautics, which acts laterally through the other Bureaus of 

the Department to perform the necessary administrative functions under the jurisdiction of the Michigan 

State Transportation Commission. 

 
Agent   The Michigan Aeronautics Commission acting as agent within the agency agreement with the 

sponsor. Also, the Bureau and the Department acting within delegated administrative authority. 

 
Subcontractor   The prequalified (where required) individual, partnership or corporation, or a 

combination thereof, undertaking the execution of a part of the work under the terms of the contract, by 

virtue of an agreement with the contractor approved by the owner. 

 
Subletting Contract Work to Disadvantaged Business Enterprises (DBE) 

 

The DBE portion of work set for a project, as specified in the notice of advertisement, shall be made 

available to Department certified Disadvantaged Business Enterprises (DBEs). Compliance with the 

designated DBE participation goal must be met by the utilization of DBEs to perform commercially useful 

functions as required by 49 CFR 26.55 of the Federal Register. 

 
The names of the DBEs and the description of work to be performed by each will be submitted by the 

apparent low Bidder to the Sponsor with 14 days after the furnishing of the contract and bond forms to the 

apparent low Bidder. This information will be submitted on the forms typically used by the Department 

and signed by an authorized signer for each certified DBE and the prime Contractor. 

 
A Bidder who fails to submit the names of certified DBEs and the description and value of work to be 

performed by each DBE, sufficient to meet the DBE participation goal, will be deemed ineligible for award 

of the contract unless the Bidder submits a request for consideration of waiver or modification of the DBE 

participation goal on the form and in the format required by the Department or is granted additional time 

to correct an inadvertent error. 

 
a. Pre-Award Waivers or Modifications. If an apparent low bidder submits a request for waiver or 

modification of the DBE participation goal the contract will not be awarded until a determination is made 

by the Sponsor. The Contractor must submit evidence of good faith efforts to meet the DBE participation 

goal. The Sponsor will advise the Contractor of its decision by certified mail. 

 
If the Sponsor denies the request, the Sponsor will notify the Bidder of the determination by certified mail. 

The determination will include a statement of any additional good faith efforts that the Bidder may take in 

order to effect compliance. The Bidder will have 10 calendar days from the date of the Bidder’s receipt of 

such determination to comply or appeal. If the Bidder fails to comply with the Sponsor’s determination 



within the 10 calendar day period, the Bidder will be deemed ineligible for award of the contract. 

 
b. Post-Award Waivers or Modifications. 49 CFR 26.53 provides that prime Contractors may not 

terminate for convenience an approved DBE working on a federally assisted contract, and then perform 

the work of the terminated DBE. Additionally, the Sponsor will be notified immediately of a DBE’s inability 

to perform any and all of its work and the Contractor’s intent to obtain a substitute DBE. Contractors are 

required to make a good faith effort to replace a DBE that is unable to perform with another DBE. The 

substitute DBE must be approved by the Sponsor prior to starting work. 

 
The Contractor may, after award, request a waiver or modification of the DBE participation goal. The 

Contractor must submit evidence of good faith efforts to meet the DBE participation goal and include 

proof that on the date the Contractor became aware the DBE goal would not be met, the amount of 

contract work remaining was carefully reviewed to identify other work which could be subcontracted to 

DBE firms. 

 
If the Sponsor determines the Contractor has demonstrated a sufficient good faith effort to achieve the 

goal, the Sponsor will modify or waive the goals as requested. If the Sponsor denies the request or 

modifies the goal in a manner other than that requested, the Sponsor will notify the Contractor by certified 

mail within 20 calendar days of receipt of the request. 

 
Requests for waiver or modification of the goal for DBE participation will be submitted to the Office of 

Equal Opportunity (OEO). The Sponsor will evaluate the good faith efforts of the Contractor based on the 

direction provided by 49 CFR, Appendix A to Part 26-Guidance Concerning Good Faith Efforts of the 

Federal Register. Where deemed appropriate and/or required, the concurrence to the Federal Aviation 

Administration will be sought. 

 
c. Reports. The prime Contractor is required to submit to the Resident Project Representative a 

complete MDOT Form 164 Prime Contractor Statement of DBE, Subcontractor Payments once every 

three months according to the form schedule. 

 
A Final statement will be submitted within 30 days after the Resident Project Representative’s 

submission of the final pay estimate. 



 
 

 
State Aid Participation 

 
The attention of the contractor is also invited to the fact that pursuant to the provisions of Act No. 327, 

Public Acts of 1945, State of Michigan, as amended, and subsequent acts enacted by the State Legislature 

appropriating funds for airport construction, the State of Michigan may pay a portion of the cost of the 

improvement. In accordance with said Act and any agent agreement or rules and regulations promulgated 

pursuant to said Act or Acts, the construction work will be subject to such inspections of the Director of the 

Michigan Department of Transportation, the Director of the Office of Aeronautics, the Engineer of the 

office of AERO or his representative, as may be deemed necessary to protect the interests of the people 

of the State of Michigan. The contractor shall furnish the inspecting party with every reasonable 

assistance to ascertain whether or not the requirements and intent of the contract are being met. Such 

inspection will in no way infer that the State or the Department are parties to the contract, except for those 

contracts wherein the Michigan State Transportation Commission is a signatory. 



 
 

Responsibility for Damage Claims 

Below are the requirements to satisfy the adequate protection levels for public liability and property 

damage insurance: 

 
a. Workmen's Compensation Insurance. The contractor shall file with the Sponsor prior to the 

execution of the contract, a certification that he carries Workmen's Compensation Insurance. 

 
b. Bodily Injury and Property Damage. The contractor, prior to execution of the contract, shall file 

with the Sponsor copies of complete certificates of insurance, as evidence that he carries adequate 

insurance, satisfactory to the owner and its agent, to afford protection against all claims for damages to 

public or private property, and injuries to persons, arising out of and during the progress of the work, and 

to its completion and, where owner of premises on or near which construction operations are to be 

performed. 

 
1. Body Injury and Property Damage Other Than Automobile. Unless otherwise specifically required by 

provisions in the proposal, the minimum limits of property damage and bodily injury liability covering each 

contract shall be: 

 
Bodily Injury Liability 

 

Each Occurrence Aggregate 

$1,000,000 $2,000,000 

 
Property Damage Liability 

 

Each Occurrence Aggregate 

$1,000,000 $2,000,000 

 
2. Bodily Injury Liability and Property Damage Liability Automobiles. Unless otherwise specifically 

required by provisions in the proposal, the minimum limits of bodily injury liability and the property damage 

liability shall be: 

 
Bodily Injury Liability Property Damage Liability 

 
 

Each Person Each Occurrence Each Occurrence 

$500,000 $1,000,000 $1,000,000 



 
 

Combined Single Limit for Bodily Injury & Property Damage Liability: 

 

Each Occurrence 

$2,000,000 

 
3. The requirements for 1 and 2 above may be met through an Umbrella policy. 

 
4. Owner's Protective Liability. Where required as an incident to compliance with Federal laws and 

regulations, bodily injury and property damage protection shall be extended to the owner and its agents, 

including the Resident Project Representative or consulting firm. 

 
c. Comprehensive Building Loss. When the contract includes a terminal or other building structure, 

(except for minor incidental shelters), the contractor shall provide adequate insurance, with the owner 

named as co-insured under each policy, covering all work, labor, and materials furnished by such contractor 

and all his subcontractors against loss of such building by fire, wind, storm, lightning, flood, or explosion. 

A certificate of proof of adequate coverage for such insurance shall be filed with the Sponsor prior to 

execution of the contract. 

 
d. Notice. The contractor shall not cancel or reduce the coverage of any insurance required by this 

Section without providing 30-day prior written notice to the Sponsor. All such insurance must include an 

endorsement whereby the insurer shall agree to notify the Sponsor immediately of any reduction by the 

contractor. The contractor shall cease operations on the occurrence of any such cancellation or reduction 

and shall not resume operations until new insurance is in force. 

 
e. Reports. At the request of the owner or its agent, the contractor or his insurance carrier shall report 

claims received, inspections made, and disposition of claims. 

 
Any claim for damages arising under this contract shall be made in writing to the contractor within a 

reasonable time of the first observance of such damage, except as expressly stipulated otherwise in case 

of faulty work or materials, and shall be adjusted under the terms of this contract. Provided, however, that 

nothing contained herein shall be construed as preventing the filing, at any time, of claims against the 

contractor by reason of damage to public or private property not under the jurisdiction of the owner. 

 

 
Environmental Protection of the General Provisions 

 
In the event of conflict between Federal, State or local laws, codes, ordinances, rules and regulations 

concerning pollution control, the most restrictive applicable ones shall apply. 



The contractor shall pay special attention to the pollution control requirements of the several 

specifications and supplemental specifications. Work items which may cause excessive pollution and 

shall be closely controlled by the contractor are: 

 
a. Clearing, grubbing, burning or other disposal. 

 
b. Stripping, excavation, and embankment. 

 
c. Drainage and ditching. 

 
d. Aggregate production, handling and placing. 

 
e. Cement, lime or other stabilization. 

 
f. Concrete and bituminous materials handling, production, and paving. 

 
g. Seeding, fertilizing, mulching and use of herbicides or insecticides. 

 
h. Contractor's own housekeeping items; haul roads; sanitary facilities; water supply; equipment 

fueling, servicing and cleaning; job clean up and disposal. 

 
When the contractor submits his tentative progress schedule in accordance with 80-03, Prosecution and 

Progress, he shall also submit for acceptance of the Resident Project Representative, his schedules for 

accomplishment of temporary and permanent erosion control work, as are applicable for clearing, 

grading, structures at watercourses, construction, and paving, and his proposed method of erosion 

control on haul roads and borrow pits and his plan for disposal of waste materials. No work shall be 

started until the erosion control schedules and methods of operations have been accepted by the 

Resident Project Representative. 

 
All bituminous and Portland cement concrete proportioning plants shall meet the requirements of the rules 

of the Michigan Air Pollution Control Commission. The Contractor shall notify the Air Pollution Control 

Division, Michigan Department of Natural Resources, Lansing, in writing, as to the proposed location of 

any bituminous or concrete plant at least 2 weeks prior to the production of a mixture. 

 
The following listed stipulations shall apply to this contract unless more restrictive ones are specified by 

the plans, contract provisions, laws, codes, ordinances, etc. Cost of pollution control shall be incidental to 

the appropriate work items unless otherwise specified. 

 
1. Control of Water Pollution and Siltation. 

 

(a) All work of water pollution and siltation control is subject to inspection by the local governmental 

enforcing agent or the Department of Natural Resources. 



(b) All applicable regulations of fish and wildlife agencies and statutes relating to the prevention and 

abatement of pollution shall be complied with in the performance of the contract. 

 
(c) Construction operations shall be conducted in such manner as to reduce erosion to the 

practicable minimum and to prevent damaging siltation of water courses, streams, lakes or reservoirs. 

The surface area of erodible land, either on or off the airport site, exposed to the elements by clearing, 

grubbing or grading operations, including gravel pits, waste or disposal areas and haul roads, at any one 

time, for this contract, shall be subject to approval of the Resident Project Representative and the 

duration of such exposure prior to final trimming and finishing of the areas shall be held to the minimum 

practical. The Resident Project Representative shall have full authority to order the suspension of 

grading and other operations pending adequate and proper performance of trimming, finishing and 

maintenance work or to restrict the area of erodible land exposed to the elements. 

 
(d) Materials used for permanent erosion control measures shall meet the requirements of the 

applicable specifications. Gravel or stone, similar to the coarse aggregate 6A shown in Supplemental 

Specification P-501, consisting of durable particles of rock and containing only negligible quantities of 

fines, shall be used for construction pads, haul roads and temporary roads in or across streams. 

 
(e) Where called for on the plans, a stilling basin shall be constructed to prevent siltation in the 

stream from construction operations. 

 
(f) The disturbance of lands and alters that are outside the limits of construction as staked is 

prohibited, except as found necessary and approved by the Resident Project Representative. 

 
(g) The contractor shall conduct his work in such manner as to prevent the entry of fuels, oils, 

bituminous materials, chemicals, sewage or other harmful materials into streams, rivers, lakes or 

reservoirs. 

 
(h) Water from aggregate washing or other operations containing sediment shall be treated by 

filtration, by use of a settling basin or other means to reduce the sediment content to a level acceptable to 

the local governmental enforcing agent or the Department of Natural Resources. 

 
(i) All waterways shall be cleared as soon as practicable of false work, piling, debris or other 

obstructions placed during construction operations and not a part of the finished work. Care shall be 

taken during construction and removal of such barriers to minimize the muddying of a stream. 

 
(j) The contractor shall care for the temporary erosion and siltation control measures during the 

period that the temporary measures are required and for the permanent erosion control measures until 

the contract has been completed and accepted. Such care shall consist of the repair of areas damaged 

by erosion, wind, fire or other causes. 



 

(k) Permanent and temporary erosion control work that is damaged due to the contractor's 

operations or where the work required is attributed to the contractor's negligence, carelessness, or failure 

to install permanent controls at the proper time, shall be repaired at the contractor's expense. 

 
2. Opening Burning of Combustible Wastes. 

 

(a) The contractor shall obtain a burning permit from local authorities, where applicable, prior to any 

burning. 

 
(b) All burning shall conform to the conditions of the permit, except that the conditions herein shall 

apply if they are more restrictive. 

 
(c) No tires, oils (except atomized fuels applied by approved equipment), asphalt, paint, or coated 

metals shall be permitted in combustible waste piles. 

 
(d) Burning will not be permitted within 1,000 feet of a residential or built-up area nor within 100 feet 

of any standing timber or flammable growth unless otherwise specified. 

 
(e) Burning shall not be permitted unless the prevailing wind is away from a nearby town or built-up 

area. 

 
(f) Burning shall not be permitted during a local air inversion or other climatic condition as would 

result in a pall of smoke over a nearby town or built-up area. 

 
(g) Burning shall not be permitted when the danger of brush or forest fires is made known by 

Federal, State, or local officials. 

 
(h) The size and number of fires shall be restricted to avoid the danger of brush or forest fires. 

Burning shall be done under surveillance of a watchman who shall have fire-fighting equipment and tools 

readily available. 

 
3. Control of Other Pollutants 

 

(a) Minimum possible areas of open grading, borrow or aggregate excavation shall be exposed at 

one time, consistent with the progress of the work. 

 
(b) Grading areas shall be kept at proper moisture conditions. 

 
(c) Sand or dust blows shall be temporarily mulched, with or without seeding, or otherwise controlled 

with stabilizing agents. 



 

(d) Temporary roads, haul routes, traffic or work areas shall be stabilized with dust palliatives, 

penetration asphalt, or wood chips or other measures. 

 
(e) Cements, fertilizers, chemicals, volatiles, etc. shall be stored in proper containers or with proper 

coverings to prevent accidental discharge into the air. 

 
(f) Aggregate bins, cement bins, and dry material batch trucks shall be properly covered to prevent 

loss of material to the air. 

 
(g) Drilling, grinding and sand blasting apparatus shall be equipped with water, chemical, or vacuum 

dust controlling systems. 

 
(h) Applications of chemicals and bitumen’s shall be held to recommended systems. 

 
(i) Bituminous mixing plants shall be equipped with dust collectors as noted in the specifications. 

 
(j) Quarrying, batching, and mixing operations and the transfer of materials between trucks, bins, or 

stockpile shall be properly controlled to minimize dust diffusion. 

 
(k) When necessary, certain operations shall be delayed until proper wind or climatic conditions exist 

to dissipate or inhibit potential pollutants to the satisfaction of the Resident Project Representative. 

 
Additional Details to Subcontracting of Contract Work 

 
The term "Subcontracting" shall be understood to mean the arrangement with any party or parties to 

execute a part of the contract work. No subcontract will be issued unless the Subcontractor is prequalified 

by the Department to perform the classification of work proposed when applicable. The Contractor shall 

submit the subcontract cover page and line items to the Resident Project Representative for the 

administration of the contract, prior to the start of the work associated with the subcontract. It is 

understood and agreed that the Department’s prequalification of the Subcontractor is for the benefit of the 

Department and is not for the benefit of the Contractor or any other person. The Department’s 

prequalification is not a guarantee or warranty of the Subcontractor’s ability to perform or complete the 

work subcontracted. The Contractor remains fully responsible for completion of the work in accordance 

with the contract as if no portion of it had been subcontracted. 

 
It is expressly agreed and understood by the Contractor that a Subcontractor of the work to be performed 

under the contract shall perform with the Subcontractor's own organization, not less than 50 percent of 

the total value of the contract work sublet to it. It is the intent of the contract that this requirement is also 

applicable to and binding upon successive subcontracts. 



 
The value of the work sublet will be determined by multiplying the number of units sublet of any contract 

item by the unit price as set forth in the contract. If any portion of a contract item is subcontracted, only 

that portion of the work to be performed by the subcontractor will be used for the purpose of determining 

the percentage of the total work subcontracted. Both the subdivision of the item sublet and the unit cost 

thereof shall be reasonable as determined by the consultant. 

 
The contractor shall not sublet any portion of the contract, or of the work provided therein, except the 

furnishing of necessary materials, without the approval of the Resident Project Representative. Such 

approval shall not in any way relieve the contractor of full responsibility for the performance of the 

contract. The contractor shall not sell or assign any portion of the contract without the written consent 

of the Resident Project Representative. 

 
If the contractor requires the subcontractor to furnish bonds, such bonds shall not reduce the amount of 

the bonds required to be furnished by the contractor. 

 
The Resident Project Representative may direct the removal from the job forthwith of any subcontractor 

or his equipment operating in violation of these requirements, and any costs or damages thereby 

incurred are assumed by the contractor by the acceptance of the contract. It is further understood that 

the contractor's responsibilities in the performance of his contract, in case of an approved subcontract, 

are the same as if he had handled the work with his own organization. 

 

 



APPENDIX A 

PROHIBITION OF DISCRIMINATION IN STATE CONTRACTS 

 
In connection with the performance of work under this contract; the contractor agrees as follows: 

 
1. In accordance with Act. No. 453, Public Acts of 1976, the contractor hereby agrees not to 

discriminate against an employee or applicant for employment with respect to hire, tenure, terms, 

conditions, or privileges of employment, or a matter directly or indirectly related to employment, 

because of race, color, religion, national origin, age, sex, height, weight, or marital status. Further, 

in accordance with Act No. 220, Public Acts of 1976 as amended by Act No. 478, Public Acts of 

1980, the contractor hereby agrees not to discriminate against an employee or applicant for 

employment tenure, terms, conditions, or privileges of employment, or a matter directly or indirectly 

related to employment, because of a disability that is unrelated to the individual’s ability to perform 

the duties of a particular job or position. A breach of the above covenants shall be regarded as a 

material breach of this contract. 

2. The contractor hereby agrees that any and all subcontractors to this contract, whereby a portion of 

the work set forth in this contract is to be performed, shall contain a covenant the same as in herein 

before set forth in section 1 of this Appendix. 

3. The contractor will take affirmative action to insure that applicants for employment and employees 

are treated without regard to their race, color, religion, national origin, sex, height, weight, marital 

status or disability that is unrelated to the individual’s ability to perform the duties of a particular job 

or position. Such action shall include, but not be limited to the following; employment, upgrading, 

demotion or transfer, recruitment advertising; layoff or termination; rates of pay or other forms of 

compensation; and selection for training, including apprenticeship. 

4. The contractor will, in all solicitations or advertisements for employees placed by or on behalf of 

the contractor, state that all qualified applicants will receive consideration for employment without 

regard to race, color, religion, national origin, age, sex, height, weight, marital status or disability 

that is unrelated to the individuals ability to perform the duties of a particular job or position. 

5. The contractor or his collective bargaining representative will send to each labor union or 
representative of workers with which he has a collective bargaining agreement or other contract or 
understanding, a notice advising the said labor union or workers’ representative of the contractor’s 
commitments under this appendix. 

6. The contractor will comply with relevant published rules, regulations, directives, and orders of the 

Michigan Civil Rights Commission which may be in effect prior to the taking of bids for any individual 

state project. 

7. The contractor will furnish and file compliance reports within such time and upon such forms as 

provided by the Michigan Civil Rights Commission, said forms may also elicit information as to the 

practices, policies, program and employment statistics of each subcontractor as well as the 

contractor himself, and said contractor will permit access to his books, records, and accounts by 

the Michigan Civil Rights Commission, and/or its agent, for purposes of investigation to ascertain 

compliance with this contract and relevant with rules, regulations, and orders of the Michigan Civil 

Rights Commission. 

8. In the event that the Civil Rights Commission finds, after a hearing held pursuant to its rules, that 

a contractor has not complied with the contractual obligations under this agreement, the Civil Rights 

Commission may, as a part of its order based upon such findings, certify said findings to the 

Administrative Board of the State of Michigan, which Administrative Board may order the 

cancellation of the contract found to have been violated, and/or declare the contractor ineligible for 
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future contracts with the state and its political and civil subdivisions, departments, and officers, and 

including the governing boards of institutions of higher education, until the contractor complies with 

all of the persons with whom the contractor is declared ineligible to contract as a contracting party 

in future contracts. In any case before the Civil Rights Commission in which cancellation of an 

existing contract is a possibility, the contracting agency shall be notified of such possible remedy 

and shall be given the option by the Civil Rights Commission to participate in such proceedings. 

9. The contractor will include, or incorporate by reference, the provisions of the forgoing paragraphs 

(1) through (8) in every subcontract or purchase order unless exempted by rules, regulations or 

orders of the Michigan Civil Rights Commission, and will provide in every subcontract or purchase 

order that said provisions will be binding upon each subcontractor or seller. 
 

*The Civil Rights Commission referred to as the Michigan Civil Rights Commission 
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MDOT SPECIAL PROVISION 2 

REQUIREMENTS FOR DBE/ WBE 

GENERAL REQUIREMENT FOR RECIPIENTS 

Excerpts from USDOT Regulation 49 CFR, Part 26 

1 of 5 

26.5 What Do The Terms Used In This Part Mean? *(Replaces 23.5 and 23.62) 

 

Insert the following portions: 

 

Disadvantaged Business Enterprise or DBE means a for-profit small business concern - 

(1) That is at least 51 percent owned by one or more individuals who are both socially and 

economically disadvantaged or in the case of a corporation, in which 51 percent of the stock is owned 

by one or more such individuals; and 

(2) Whose management and daily business operations are controlled by one or more of the socially 

and economically disadvantaged individuals who own it. 

 

Small Business Concern means, with respect to firms seeking to participate as DBEs in DOT- assisted 

contracts, a small business concern as defined pursuant to section 3 of the Small Business Act and 

Small Business Administration regulations implementing it (13 CFR part 121) that also does not 

exceed the cap on average annual gross receipts specified in §26.65(b). 

 

Socially and economically disadvantaged individual means any individual who is a citizen (or 

lawfully admitted permanent resident) of the United States and who is - 

(1) Any individual who a recipient finds to be a socially and economically disadvantaged 

individual on a case-by-case basis. 

(2) Any individual in the following groups, members of which are rebuttably presumed to be 

socially and economically disadvantaged: 

(i) "Black Americans," which includes persons having origins in any of the Black racial type 

groups of Africa; 

(ii) "Hispanic Americans," which includes persons of Mexican, Puerto Rican, Cuban, 

Dominican, Central or South American, or other Spanish or Portuguese culture or origin, regardless of 

race; 

(iii) "Native Americans," which includes persons who are American Indians, Eskimos, Aleuts, 

or Native Hawaiians; 

(iv) "Asian-Pacific Americans " which includes persons whose origins are from Japan, China, 

Taiwan, Korea, Burma (Myanmar), Vietnam, Laos, Cambodia (Kampuchea), Thailand, Malaysia, 

Indonesia, the Philippines, Brunei, Samoa, Guam, the U. S. Trust Territories of the Pacific Islands, 

Macao, Fiji, Tonga, Kiribati, Juvalu, Nauru, Federated States of Micronesia, or Hong Kong; 

(v) "Subcontinent Asian Americans," which includes persons whose origins are from India, 

Pakistan, Bangladesh, Bhutan, the Maldives Islands, Nepal or Sri Lanka; 

(vi) Women; 

(vii) Any additional groups whose members are designated as socially and economically 

disadvantaged by the SBA, at such time as the SBA designation becomes effective. 

 

Tribally-owned concern means any concern at least 51 percent owned by an Indian tribe as 

defined in this section. 

You refers to a recipient, unless a statement in the text of this part or the context requires 

otherwise (i.e., 'you must do XYZ means that recipients must do XYZ). 

 

 

 

 

 

 

 



B. 26.1 What are the Objectives of this Part? *(Replaces 23.43) 

 

This part seeks to achieve several objectives: 

To ensure nondiscrimination in the award and administration of DOT-assisted contracts in the Department's 

highway, transit, and airport financial assistance programs; 

 

(a) To create a level playing field on which DBEs can compete fairly for DOT-assisted contracts; 

 

(b) To ensure that the Department's DBE program is narrowly tailored in accordance with applicable law; 

 

(c) To ensure that only firms that fully meet this part's eligibility standards are permitted to participate as 

DBEs; 

 

(d) To help remove barriers to the participation of DBEs in DOT-assisted contracts; 

 

(e) To assist the development of firms that can compete successfully in the marketplace outside the DBE 

program; and 

 

(f) To provide appropriate flexibility to recipients of Federal financial assistance in establishing and providing 

opportunities for DBEs. 

 

26.3 To Whom Does this Part Apply? *(Replaces 23.43) 

 

(a) If you are a recipient of any of the following types of funds, this part applies to you: 

 

(1) Federal-aid highway funds authorized under Titles I (other than Part B) and V of the Intermodal Surface 

Transportation Efficiency Act of 1991 (ISTEA), Pub. L. 102-240, 105 Stat. 1914, or Titles 1, III, and V of the 

Transportation Equity Act for the 21st Century (TEA-21), Pub. L. 105-178, 112 Stat. 107. 

 

(2) Federal transit funds authorized by Titles 1, III, V and VI of ISTEA, Pub. L. 102-240 or by Federal transit 

laws in Title 49, U.S. Code, or Titles I, III, and V of the TEA-21, Pub. L. 105-178. 

 

(3) Airport funds authorized by 49 U.S.C. 47101, et seq. 

 

(b) [Reserved] 

 

(c) If you are letting a contract, and that contract is to be performed entirely outside the United States, its 

territories and possessions, Puerto Rico, Guam, or the Northern Marianas Islands, this part does not apply to 

the contract. 

 

(d) If you are letting a contract in which DOT financial assistance does not participate, this part does not apply 

to the contract. 

 

26.13 What Assurances Must Recipients and Contractors Make? *(Replaces 23.43) 

 

(a) Each financial assistance agreement you sign with a DOT operating administration (or a primary recipient) 

must include the following assurance: 

 

The recipient shall not discriminate on the basis of race, color, national origin, or sex in the 

award and performance of any DOT-assisted contract or in the administration of its DBE 

program or the requirements of 49 CFR part 26. The recipient shall take all necessary and 

reasonable steps under 49 CFR part 26 to ensure nondiscrimination in the award and 

administration of DOT-assisted contracts. The recipient's DBE program, as required by 49 

CFR part 26 and as approved by DOT, is incorporated by reference in this agreement. 

Implementation of this program is a legal obligation and failure to carry out its terms shall be 

treated as a violation of this agreement. Upon notification to the recipient of its failure to 

carry out its approved program, the Department may impose sanctions as provided for under 

part 26 and may, in appropriate cases, refer the matter for enforcement under 18 U.S.C. 1001 



and/or the Program Fraud Civil Remedies Act of 1986 (31 U.S.C. 3801 et seq.). 

 

Each contract you sign with a contractor (and each subcontract the prime contractor signs 

with a subcontractor) must include the following assurance: 

 

The contractor, sub recipient or subcontractor shall not discriminate on the basis of race, 

color, national origin, or sex in the performance of this contract. The contractor shall carry out 

applicable requirements of 49 CFR part 26 in the award and administration of DOT-assisted 

contracts. Failure by the contractor to carry out these requirements is a material breach of this 

contract, which may result in the termination of this contract or such other remedy as the 

recipient deems appropriate. 

 

C. 26.55 How is DBE Participation Counted Toward Goals? *(Replaces 23.47) 

 

(a) When a DBE participates in a contract, you count only the value of the work actually performed by the 

DBE toward DBE goals. 

 

(1) Count the entire amount of that portion of a construction contract (or other contract not covered by 

paragraph (a)(2) of this section) that is performed by the DBE's own forces. Include the cost of supplies and 

materials obtained by the DBE for the work of the contract, including supplies purchased or equipment leased 

by the DBE (except supplies and equipment the DBE subcontractor purchases or leases from the prime 

contractor or its affiliate). 

 

(2) Count the entire amount of fees or commissions charged by a DBE firm for providing a bona fide service, 

such as professional, technical, consultant, or managerial services, or for providing bonds or insurance 

specifically required for the performance of a DOT-assisted contract, toward DBE goals, provided you 

determine the fee to be reasonable and not excessive as compared with fees customarily allowed for similar 

services. 

 

(3) When a DBE subcontracts part of the work of its contract to another firm, the value of the subcontracted 

work may be counted toward DBE goals only if the DBE's subcontractor is itself a DBE. Work that a DBE 

subcontracts to a non-DBE firm does not count toward DBE goals. 

 

(b) When a DBE performs as a participant in a joint venture, count a portion of the total dollar value of the 

contract equal to the distinct, clearly defined portion of the work of the contract that the DBE performs with its 

own forces toward DBE goals. 

 

(c) Count expenditures to a DBE contractor toward DBE goals only if the DBE is performing a commercially 

useful function on that contract. 

 

(1) A DBE performs a commercially useful function when it is responsible for execution of the work of the 

contract and is carrying out its responsibilities by actually performing, managing, and supervising the work 

involved. To perform a commercially useful function, the DBE must also be responsible, with respect to 

materials and supplies used on the contract, for negotiating price, determining quality and quantity, ordering 

the material, and installing (where applicable) and paying for the material itself. To determine whether a DBE 

is performing a commercially useful function, you must evaluate the amount of work subcontracted, industry 

practices, whether the amount the firm is to be paid under the contract is commensurate with the work it is 

actually performing and the DBE credit claimed for its performance of the work, and other relevant factors. 

 

(2) A DBE does not perform a commercially useful function if its role is limited to that of an extra participant 

in a transaction, contract, or project through which funds are passed in order to obtain the appearance of DBE 
participation. In determining whether a DBE is such an extra participant, you must examine similar 

transactions, particularly those in which DBEs do not participate. 

 

 

(3) If a DBE does not perform or exercise responsibility for at least 30 percent of the total cost of its contract 

with its own work force, or the DBE subcontracts a greater portion of the work of a contract than would be 

expected on the basis of normal industry practice for the type of work involved, you must presume that it is not



performing a commercially useful function. 

 

(4) When a DBE is presumed not to be performing a commercially useful function as provided in paragraph 

(c)(3) of this section, the DBE may present evidence to rebut this presumption. You may determine that the 

firm is performing a commercially useful function given the type of work involved and normal industry 

practices. 

 

(5) Your decisions on commercially useful function matters are subject to review by the concerned operating 

administration, but are not administratively appealable to DOT. 

 

(d) Use the following factors in determining whether a DBE trucking company is performing a commercially 

useful function: 

 

(1) The DBE must be responsible for the management and supervision of the entire trucking operation for 

which it is responsible on a particular contract, and there cannot be a contrived arrangement for the purpose of 

meeting DBE goals. 

 

(2) The DBE must itself own and operate at least one fully licensed, insured, and operational truck used on the 

contract. 

 

(3) The DBE receives credit for the total value of the transportation services it provides on the contract using 

trucks it owns, insures, and operates using drivers it employs. 

 

(4) The DBE may lease trucks from another DBE firm, including an owner-operator who is certified as a DBE. 

The DBE who leases trucks from another DBE receives credit for the total value of the transportation services 

the lessee DBE provides on the contract. 

 

(5) The DBE may also lease trucks from a non-DBE firm, including an owner-operator. The DBE who leases 

trucks from a non-DBE is entitled to credit only for the fee or commission it receives as a result of the lease 

arrangement. The DBE does not receive credit for the total value of the transportation services provided by the 

lessee, since these services are not provided by a DBE. 

 

(6) For purposes of this paragraph (d), a lease must indicate that the DBE has exclusive use of and control over 

the truck. This does not preclude the leased truck from working for others during the term of the lease with the 

consent of the DBE, so long as the lease gives the DBE absolute priority for use of the leased truck. Leased 

trucks must display the name and identification number of the DBE. 

 

(e) Count expenditures with DBEs for materials or supplies toward DBE goals as provided in the following: 

 

(1)(i) If the materials or supplies are obtained from a DBE manufacturer, count 100 percent of the cost of the 

materials or supplies toward DBE goals. 

 

(ii) For purposes of this paragraph (e)(1), a manufacturer is a firm that operates or maintains a factory or 

establishment that produces, on the premises, the materials, supplies, articles, or equipment required under the 

contract and of the general character described by the specifications. 

 

(2)(i) If the materials or supplies are purchased from a DBE regular dealer, count 60 percent of the cost of the 

materials or supplies toward DBE goals. 

 

(ii) For purposes of this section, a regular dealer is a firm that owns, operates, or maintains a store, warehouse, 

or other establishment in which the materials, supplies, articles or equipment of the general character described 
by the specifications and required under the contract are bought, kept in stock, and regularly sold or leased to 

the public in the usual course of business. 

 

 

 

 

 



(A) To be a regular dealer, the firm must be an established, regular business that engages, as its principal 

business and under its own name, in the purchase and sale or lease of the products in question. 

 

(B) A person may be a regular dealer in such bulk items as petroleum products, steel, cement, gravel, stone, or 

asphalt without owning, operating, or maintaining a place of business as provided in this paragraph (e)(2)(ii) if 

the person both owns and operates distribution equipment for the products. Any supplementing of regular 

dealers' own distribution equipment shall be by a long-term lease agreement and not on an ad hoc or contract- 

by-contract basis. 

 

(C) Packagers, brokers, manufacturers' representatives, or other persons who arrange or expedite transactions 

are not regular dealers within the meaning of this paragraph (e)(2). 

 

(3) With respect to materials or supplies purchased from a DBE which is neither a manufacturer nor a regular 

dealer, count the entire amount of fees or commissions charged for assistance in the procurement of the 

materials and supplies, or fees or transportation charges for the delivery of materials or supplies required on a 

job site, toward DBE goals, provided you determine the fees to be reasonable and not excessive as compared 

with fees customarily allowed for similar services. Do not count any portion of the cost of the materials and 

supplies themselves toward DBE goals, however. 

 

(f) If a firm is not currently certified as a DBE in accordance with the standards of subpart D of this part at the 

time of the execution of the contract, do not count the firm's participation toward any DBE goals, except as 

provided for in §26.87(i). 

 

(g) Do not count the dollar value of work performed under a contract with a firm after it has ceased to be 

certified toward your overall goal. 

 

(h) Do not count the participation of a DBE subcontractor toward the prime contractor's DBE achievements or 

your overall goal until the amount being counted toward the goal has been paid to the DBE. 

 

D. 26.11 What Records Do Recipients Keep and Report? *(Replaces 23.49) 

 

(a) [Reserved] 

 

(b) You must continue to provide data about your DBE program to the Department as directed by DOT 

operating administrations. 

 

(c) You must create and maintain a bidders list, consisting of all firms bidding on prime contracts and bidding 

or quoting subcontracts on DOT-assisted projects. For every firm, the following information must be included: 

 

(1) Firm name; 

(2) Firm address; 

(3) Firm’s status as a DBE or non-DBE; 

(4) The age of the firm; and 

(5) The annual gross receipts of the firm. 



DATE RESIDENT/RESIDENT PROJECT REPRESENTATIVE (Signature) 

 

PRIME CONTRACTOR STATEMENT 

OF DBE/MBE/WBE/HBO SUBCONTRACTOR PAYMENTS 

 

Information required in accordance with 49 CFR part 23.49 and the MEEBOC reporting requirements for procurement from DBE/MBE/WBE/HBO 

firms, to monitor the progress of the prime contractor in meeting contractual DBE obligations. Failure to provide this information may result in 

diminished prequalification rating of the prime contractor, or other remedies under contract. 

 

SEE INSTRUCTIONS ON REVERSE 

PRIME CONTRACTOR PROJECT NO. CONTROL SECTION JOB NO. 

 

PERIOD COVERED 1st Quarter (September 1 - November 30, 20   3rd Quarter (March 1 - May 31, 20  PROJECT COMPLETION 

2nd Quarter (December 1 - February 28/29, 20   4th Quarter (June 1 - August 31, 20   FINAL ESTIMATE 
 

 

Certified 

DBE/MBE/WBE/HBO 

Services/Work 

Classification 

Total 

Contract 

Cumulative 

Dollar Value of 

 
Deduction 

Actual 

Amount 

 
DBE/MBE/WBE/HBO 

 
Date 

        

        

        

        

        

        

        

As the authorized representative of the above prime contractor, I state that, to the best of my knowledge, this information is true and accurate 

CONTRACTOR’S AUTHORIZED REPRESENTATIVE (Signature) TITLE DATE 

FOR MDOT USE ONLY 

COMMENTS: 
 



 

 

 

 

 

146-R (12/90) INSTRUCTIONS 

PRIME CONTRACTOR or AUTHORIZED REPRESENTATIVE: 

This statement reports the actual dollar amounts of the project cost earned by and paid to the DBE/MBE/WBE/HBO 

subcontractor. Complete and submit to the Resident/Resident Project Representative within 30 days of the end of the quarter, 90 days after project completion, and 30 days 

after the Resident Project Representative’s submission of the final payment estimate. 

 

For “Project No.”, “Control Section”, and “Job No.’, use the numbers assigned by MDOT. 

 

For “Service/Work Classification” report services performed by the subcontractor, listed by code, as described in Rule 51 of the Administrative Rule governing 

pre-qualifications of Bidders for Highway and Transportation Construction Work. 

 

For “Contract Amount”, report total amount of the contract between the prime contractor and the subcontractor. 

 

For “Deductions”: Report deductions made by the prime contractor to the subcontractor’s Cumulative Dollar Value of Services Completed for retainage, bond or other fees, 

materials, services or equipment provided to the subcontractor according to mutual, prior agreement (documentation of such agreement may be required by MDOT). 

 

For “Actual Amount Paid to Date”, report cumulative actual payments made to the subcontractor for services completed. 

Provide “DBE/MBE/WBE/HBO Authorized Signature” for project completion reports only. 

Be sure to sign, title and date this statement. 

 
 

MDOT RESIDENT/RESIDENT PROJECT REPRESENTATIVE: 

 

Complete the “Comments” area, sign date and forward to Office of small Business Liaison within 7 days of receipt from prime contractor. 



SPECIAL MDOT PROVISION 3 

INSURANCE 

 
 

 
The Contractor, prior to execution of the contract, shall file with the Sponsor, a Certificate or Certificates 

of Insurance showing that he/she has complied with the insurance requirements set forth in MDOT 

Special Provisions 1. This must be Michigan Department of Transportation Form 1304A, “Certificate of 

Insurance for Construction and Reconstruction of Michigan Department of Transportation 

Highway/Aeronautics Projects” (sample on next page). 



Michigan Department 

of Transportation 

1304A (03/13) 

PROOF OF INSURANCE FOR CONSTRUCTION AND 

RECONSTRUCTION OF MICHIGAN DEPARTMENT OF 

TRANSPORTATION HIGHWAY/AERONAUTICS PROJECTS 
Information required by the Federal specifications for Highway construction andlor Act 327, P.A. of 1945 to verify insurance. 

INSTRUCTIONS: Complete and return to MDOT-Awards@michigan gov. 

 
The subscribing insurance company certifies that insurance of the types and for limits of liability covering the work under contract with MDOT or airport 

owner has been obtained by the contractor named below. 

Such insurance, here certified, is written in accordance with the company’s regular policies and endorsements subject to the company’s applicable 

manuals of rules and rates, except (1) the insurance shall not be subject to the usual “x” - explosion, “c” - collapse or “u” - underground property 

damage exclusions. 
 

NAME OF INSURED 

 
ADDRESS CITY STATE ZIP CODE 

TELEPHONE NO. FAX NO. 

 

 

TYPE OF INSURANCE 

POLICY NUMBER & NAME 

OF INSURANCE COMPANY 

(If more than one) 

POLICY DATES 

(MM/DD/YY) 
LIMITS: Each Occurrence: $1,000,000 

Aggregate: $2,000,000 

BODILY INJURY AND PROPERTY DAMAGE LIABILITY EFFECTIVE EXPIRATION 

General Liability    General Aggregate $ 

Commercial General Liability Prods. comp/ops Aggregate $ 

Claims Made Occurrence Personal & Advertising Inj. $ 

$  P.D. Deductible Each Occurrence $ 

XCU Exclusion Fire Damage (any one fire) $ 

Contractual Exclusion Medical Exp. (any one person) $ 

AUTOMOTIVE LIABILITY    
Combined Single Limit 

(Minimum $2,000,000.00) 

 

$ 
Any Auto 

All Owned Autos Bodily Injury (per person) 

(Minimum $500,000.00) 

 

$ 
Scheduled Autos 

Hired Autos Bodily Injury (per accident) 

(Minimum $1,000,000.00) 

 

$ 
Non-Owned Autos 

Garage Liability Property Damage 

(Minimum $1,000,000.00) 

 
$ 

 

Umbrella    Each Occurrence $ 

Aggregate $ 

Excess Liability Other Than Umbrella    Each Occurrence $ 

Aggregate $ 

WORKERS COMPENSATION 

AND 

EMPLOYERS LIABILITY 

   STATUTORY 

$ (Each Accident) 

$ (Disease - Policy LImit) 

$ (Disease - Each Emply.) 

Other     

NAME OF AGENCY NAME OF INSURANCE COMPANY (If only one for all policies) 

ADDRESS CITY STATE ZIP CODE 

TELEPHONE NO. FAX NO. 

AUTHORIZED REPRESENTATIVE SIGNATURE (Required) DATE 



SPECIAL MDOT PROVISION 4 

BONDING 

 
 

 
In addition to the security required by Act 213, P.A. 1963, and Section 30-05 of the General Provisions, 

the successful bidder on this project shall furnish a satisfactory lien bond written by the same surety as 

the standard statutory performance bond, in an amount not less than the total contract price, which 

additional bond shall secure the payment of all claims: 

 
1. Lienable under the terms of said statute: 

 
2. Notice of which is not given by subcontractors within the statutory period, but 

 
(a) Notice of which is not given by subcontractors within sixty (60) days after notice of 

the payment of the final estimate or post final estimate having been made by the 

Department of Transportation; or 

 
(b) In the case of a supplier to the contractor or a subcontractor, within 120 days after 

the materials are last furnished. 

 
Said addition bond shall conform with the terms of said statute in all respects except the time within which 

the notice of lien claims must be given, as provided herein. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
July 19, 2004 
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In order for payments to be issued through the Michigan Department of Transportation the designated low 

bidder, prior to award of the contract, shall file with the contracting office a ‘Request for Taxpayer 

Identification Number and Certification.’ This must be US Department of Treasury, Internal Revenue 

Service Form W-9. Following on the next page is the W-9, which must be completed and returned to the 

contracting office prior to the award of this contract. 



Form W-9 
(Rev. October 2018) 
Department of the Treasury 
Internal Revenue Service 

Request for Taxpayer 
Identification Number and Certification 

▶ Go to www.irs.gov/FormW9 for instructions and the latest information. 

 
Give Form to the 

requester. Do not 

send to the IRS. 

1 Name (as shown on your income tax return). Name is required on this line; do not leave this line blank. 

 

2 Business name/disregarded entity name, if different from above 

 

3 Check appropriate box for federal tax classification of the person whose name is entered on line 1. Check only one of the 
following seven boxes. 

4 Exemptions (codes apply only to 
certain entities, not individuals; see 
instructions on page 3): 

Individual/sole proprietor or 
single-member LLC 

C Corporation S Corporation Partnership Trust/estate  
Exempt payee code (if any) 

Limited liability company. Enter the tax classification (C=C corporation, S=S corporation, P=Partnership) ▶    

Note: Check the appropriate box in the line above for the tax classification of the single-member owner. Do not check 
LLC if the LLC is classified as a single-member LLC that is disregarded from the owner unless the owner of the LLC is 
another LLC that is not disregarded from the owner for U.S. federal tax purposes. Otherwise, a single-member LLC that 
is disregarded from the owner should check the appropriate box for the tax classification of its owner. 

Other (see instructions) ▶ 

 
Exemption from FATCA reporting 

code (if any) 

 
(Applies to accounts maintained outside the U.S.) 

5 Address (number, street, and apt. or suite no.) See instructions. Requester’s name and address (optional) 

 

6 City, state, and ZIP code 

 

7 List account number(s) here (optional) 

 

Part I Taxpayer Identification Number (TIN) 
Enter your TIN in the appropriate box. The TIN provided must match the name given on line 1 to avoid 
backup withholding. For individuals, this is generally your social security number (SSN). However, for a 
resident alien, sole proprietor, or disregarded entity, see the instructions for Part I, later. For other 
entities, it is your employer identification number (EIN). If you do not have a number, see How to get a 
TIN, later. 

Note: If the account is in more than one name, see the instructions for line 1. Also see What Name and 
Number To Give the Requester for guidelines on whose number to enter. 

 
 

Social security number 

 
– – 

 

or 
 

 

 Part II Certification 
 

Under penalties of perjury, I certify that: 

1. The number shown on this form is my correct taxpayer identification number (or I am waiting for a number to be issued to me); and 

2. I am not subject to backup withholding because: (a) I am exempt from backup withholding, or (b) I have not been notified by the Internal Revenue 
Service (IRS) that I am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that I am 
no longer subject to backup withholding; and 

3. I am a U.S. citizen or other U.S. person (defined below); and 

4. The FATCA code(s) entered on this form (if any) indicating that I am exempt from FATCA reporting is correct. 

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding because 
you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply. For mortgage interest paid, 
acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement (IRA), and generally, payments 
other than interest and dividends, you are not required to sign the certification, but you must provide your correct TIN. See the instructions for Part II, later. 

 

 

General Instructions 
Section references are to the Internal Revenue Code unless otherwise 
noted. 

Future developments. For the latest information about developments 
related to Form W-9 and its instructions, such as legislation enacted 
after they were published, go to www.irs.gov/FormW9. 

Purpose of Form 
An individual or entity (Form W-9 requester) who is required to file an 
information return with the IRS must obtain your correct taxpayer 
identification number (TIN) which may be your social security number 
(SSN), individual taxpayer identification number (ITIN), adoption 
taxpayer identification number (ATIN), or employer identification number 
(EIN), to report on an information return the amount paid to you, or other 
amount reportable on an information return. Examples of information 
returns include, but are not limited to, the following. 

• Form 1099-INT (interest earned or paid) 

• Form 1099-DIV (dividends, including those from stocks or mutual 
funds) 

• Form 1099-MISC (various types of income, prizes, awards, or gross 
proceeds) 

• Form 1099-B (stock or mutual fund sales and certain other 
transactions by brokers) 

• Form 1099-S (proceeds from real estate transactions) 

• Form 1099-K (merchant card and third party network transactions) 

• Form 1098 (home mortgage interest), 1098-E (student loan interest), 
1098-T (tuition) 

• Form 1099-C (canceled debt) 

• Form 1099-A (acquisition or abandonment of secured property) 

Use Form W-9 only if you are a U.S. person (including a resident 
alien), to provide your correct TIN. 

If you do not return Form W-9 to the requester with a TIN, you might 
be subject to backup withholding. See What is backup withholding, 
later. 

 
 

Cat. No. 10231X Form W-9 (Rev. 10-2018) 

Sign 
Here 

Signature of 

U.S. person ▶ Date ▶ 

Employer identification number 

– 
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By signing the filled-out form, you: 

1. Certify that the TIN you are giving is correct (or you are waiting for a 
number to be issued), 

2. Certify that you are not subject to backup withholding, or 

3. Claim exemption from backup withholding if you are a U.S. exempt 
payee. If applicable, you are also certifying that as a U.S. person, your 
allocable share of any partnership income from a U.S. trade or business 
is not subject to the withholding tax on foreign partners' share of 
effectively connected income, and 

4. Certify that FATCA code(s) entered on this form (if any) indicating 
that you are exempt from the FATCA reporting, is correct. See What is 
FATCA reporting, later, for further information. 

Note: If you are a U.S. person and a requester gives you a form other 
than Form W-9 to request your TIN, you must use the requester’s form if 
it is substantially similar to this Form W-9. 

Definition of a U.S. person. For federal tax purposes, you are 
considered a U.S. person if you are: 

• An individual who is a U.S. citizen or U.S. resident alien; 

• A partnership, corporation, company, or association created or 
organized in the United States or under the laws of the United States; 

• An estate (other than a foreign estate); or 

• A domestic trust (as defined in Regulations section 301.7701-7). 

Special rules for partnerships. Partnerships that conduct a trade or 
business in the United States are generally required to pay a withholding 
tax under section 1446 on any foreign partners’ share of effectively 
connected taxable income from such business. Further, in certain cases 
where a Form W-9 has not been received, the rules under section 1446 
require a partnership to presume that a partner is a foreign person, and 
pay the section 1446 withholding tax. Therefore, if you are a U.S. person 
that is a partner in a partnership conducting a trade or business in the 
United States, provide Form W-9 to the partnership to establish your 
U.S. status and avoid section 1446 withholding on your share of 
partnership income. 

In the cases below, the following person must give Form W-9 to the 
partnership for purposes of establishing its U.S. status and avoiding 
withholding on its allocable share of net income from the partnership 
conducting a trade or business in the United States. 

• In the case of a disregarded entity with a U.S. owner, the U.S. owner 
of the disregarded entity and not the entity; 

• In the case of a grantor trust with a U.S. grantor or other U.S. owner, 
generally, the U.S. grantor or other U.S. owner of the grantor trust and 
not the trust; and 

• In the case of a U.S. trust (other than a grantor trust), the U.S. trust 
(other than a grantor trust) and not the beneficiaries of the trust. 

Foreign person. If you are a foreign person or the U.S. branch of a 
foreign bank that has elected to be treated as a U.S. person, do not use 
Form W-9. Instead, use the appropriate Form W-8 or Form 8233 (see 
Pub. 515, Withholding of Tax on Nonresident Aliens and Foreign 
Entities). 

Nonresident alien who becomes a resident alien. Generally, only a 
nonresident alien individual may use the terms of a tax treaty to reduce 
or eliminate U.S. tax on certain types of income. However, most tax 
treaties contain a provision known as a “saving clause.” Exceptions 
specified in the saving clause may permit an exemption from tax to 
continue for certain types of income even after the payee has otherwise 
become a U.S. resident alien for tax purposes. 

If you are a U.S. resident alien who is relying on an exception 
contained in the saving clause of a tax treaty to claim an exemption 
from U.S. tax on certain types of income, you must attach a statement 
to Form W-9 that specifies the following five items. 

1. The treaty country. Generally, this must be the same treaty under 
which you claimed exemption from tax as a nonresident alien. 

2. The treaty article addressing the income. 

3. The article number (or location) in the tax treaty that contains the 
saving clause and its exceptions. 

4. The type and amount of income that qualifies for the exemption 
from tax. 

5. Sufficient facts to justify the exemption from tax under the terms of 
the treaty article. 

Example. Article 20 of the U.S.-China income tax treaty allows an 
exemption from tax for scholarship income received by a Chinese 
student temporarily present in the United States. Under U.S. law, this 
student will become a resident alien for tax purposes if his or her stay in 
the United States exceeds 5 calendar years. However, paragraph 2 of 
the first Protocol to the U.S.-China treaty (dated April 30, 1984) allows 
the provisions of Article 20 to continue to apply even after the Chinese 
student becomes a resident alien of the United States. A Chinese 
student who qualifies for this exception (under paragraph 2 of the first 
protocol) and is relying on this exception to claim an exemption from tax 
on his or her scholarship or fellowship income would attach to Form 
W-9 a statement that includes the information described above to 
support that exemption. 

If you are a nonresident alien or a foreign entity, give the requester the 
appropriate completed Form W-8 or Form 8233. 

Backup Withholding 
What is backup withholding? Persons making certain payments to you 
must under certain conditions withhold and pay to the IRS 24% of such 
payments. This is called “backup withholding.” Payments that may be 
subject to backup withholding include interest, tax-exempt interest, 
dividends, broker and barter exchange transactions, rents, royalties, 
nonemployee pay, payments made in settlement of payment card and 
third party network transactions, and certain payments from fishing boat 
operators. Real estate transactions are not subject to backup 
withholding. 

You will not be subject to backup withholding on payments you 
receive if you give the requester your correct TIN, make the proper 
certifications, and report all your taxable interest and dividends on your 
tax return. 

Payments you receive will be subject to backup withholding if: 

1. You do not furnish your TIN to the requester, 

2. You do not certify your TIN when required (see the instructions for 
Part II for details), 

3. The IRS tells the requester that you furnished an incorrect TIN, 

4. The IRS tells you that you are subject to backup withholding 
because you did not report all your interest and dividends on your tax 
return (for reportable interest and dividends only), or 

5. You do not certify to the requester that you are not subject to 
backup withholding under 4 above (for reportable interest and dividend 
accounts opened after 1983 only). 

Certain payees and payments are exempt from backup withholding. 
See Exempt payee code, later, and the separate Instructions for the 
Requester of Form W-9 for more information. 

Also see Special rules for partnerships, earlier. 

What is FATCA Reporting? 
The Foreign Account Tax Compliance Act (FATCA) requires a 
participating foreign financial institution to report all United States 
account holders that are specified United States persons. Certain 
payees are exempt from FATCA reporting. See Exemption from FATCA 
reporting code, later, and the Instructions for the Requester of Form 
W-9 for more information. 

Updating Your Information 
You must provide updated information to any person to whom you 
claimed to be an exempt payee if you are no longer an exempt payee 
and anticipate receiving reportable payments in the future from this 
person. For example, you may need to provide updated information if 
you are a C corporation that elects to be an S corporation, or if you no 
longer are tax exempt. In addition, you must furnish a new Form W-9 if 
the name or TIN changes for the account; for example, if the grantor of a 
grantor trust dies. 

Penalties 
Failure to furnish TIN. If you fail to furnish your correct TIN to a 
requester, you are subject to a penalty of $50 for each such failure 
unless your failure is due to reasonable cause and not to willful neglect. 

Civil penalty for false information with respect to withholding. If you 
make a false statement with no reasonable basis that results in no 
backup withholding, you are subject to a $500 penalty. 
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Criminal penalty for falsifying information. Willfully falsifying 
certifications or affirmations may subject you to criminal penalties 
including fines and/or imprisonment. 

Misuse of TINs. If the requester discloses or uses TINs in violation of 
federal law, the requester may be subject to civil and criminal penalties. 

Specific Instructions 

Line 1 

You must enter one of the following on this line; do not leave this line 
blank. The name should match the name on your tax return. 

If this Form W-9 is for a joint account (other than an account 
maintained by a foreign financial institution (FFI)), list first, and then 
circle, the name of the person or entity whose number you entered in 
Part I of Form W-9. If you are providing Form W-9 to an FFI to document 
a joint account, each holder of the account that is a U.S. person must 
provide a Form W-9. 

a. Individual. Generally, enter the name shown on your tax return. If 
you have changed your last name without informing the Social Security 
Administration (SSA) of the name change, enter your first name, the last 
name as shown on your social security card, and your new last name. 

Note: ITIN applicant: Enter your individual name as it was entered on 
your Form W-7 application, line 1a. This should also be the same as the 
name you entered on the Form 1040/1040A/1040EZ you filed with your 
application. 

b. Sole proprietor or single-member LLC. Enter your individual 
name as shown on your 1040/1040A/1040EZ on line 1. You may enter 
your business, trade, or “doing business as” (DBA) name on line 2. 

c. Partnership, LLC that is not a single-member LLC, C 
corporation, or S corporation. Enter the entity's name as shown on the 
entity's tax return on line 1 and any business, trade, or DBA name on  
line 2. 

d. Other entities. Enter your name as shown on required U.S. federal 
tax documents on line 1. This name should match the name shown on the 
charter or other legal document creating the entity. You may enter any 
business, trade, or DBA name on line 2. 

e. Disregarded entity. For U.S. federal tax purposes, an entity that is 
disregarded as an entity separate from its owner is treated as a 
“disregarded entity.” See Regulations section 301.7701-2(c)(2)(iii). Enter 
the owner's name on line 1. The name of the entity entered on line 1 
should never be a disregarded entity. The name on line 1 should be the 
name shown on the income tax return on which the income should be 
reported. For example, if a foreign LLC that is treated as a disregarded 
entity for U.S. federal tax purposes has a single owner that is a U.S. 
person, the U.S. owner's name is required to be provided on line 1. If  
the direct owner of the entity is also a disregarded entity, enter the first 
owner that is not disregarded for federal tax purposes. Enter the 
disregarded entity's name on line 2, “Business name/disregarded entity 
name.” If the owner of the disregarded entity is a foreign person, the 
owner must complete an appropriate Form W-8 instead of a Form W-9. 
This is the case even if the foreign person has a U.S. TIN. 

Line 2 

If you have a business name, trade name, DBA name, or disregarded 
entity name, you may enter it on line 2. 

Line 3 

Check the appropriate box on line 3 for the U.S. federal tax  
classification of the person whose name is entered on line 1. Check only 
one box on line 3. 

Line 4, Exemptions 

If you are exempt from backup withholding and/or FATCA reporting, 
enter in the appropriate space on line 4 any code(s) that may apply to 
you. 

Exempt payee code. 

• Generally, individuals (including sole proprietors) are not exempt from 
backup withholding. 

• Except as provided below, corporations are exempt from backup 
withholding for certain payments, including interest and dividends. 

• Corporations are not exempt from backup withholding for payments 
made in settlement of payment card or third party network transactions. 

• Corporations are not exempt from backup withholding with respect to 
attorneys’ fees or gross proceeds paid to attorneys, and corporations 
that provide medical or health care services are not exempt with respect 
to payments reportable on Form 1099-MISC. 

The following codes identify payees that are exempt from backup 
withholding. Enter the appropriate code in the space in line 4. 

1—An organization exempt from tax under section 501(a), any IRA, or 
a custodial account under section 403(b)(7) if the account satisfies the 
requirements of section 401(f)(2) 

2—The United States or any of its agencies or instrumentalities 

3—A state, the District of Columbia, a U.S. commonwealth or 
possession, or any of their political subdivisions or instrumentalities 

4—A foreign government or any of its political subdivisions, agencies, 
or instrumentalities 

5—A corporation 

6—A dealer in securities or commodities required to register in the 
United States, the District of Columbia, or a U.S. commonwealth or 
possession 

7—A futures commission merchant registered with the Commodity 
Futures Trading Commission 

8—A real estate investment trust 

9—An entity registered at all times during the tax year under the 
Investment Company Act of 1940 

10—A common trust fund operated by a bank under section 584(a) 

11—A financial institution 

12—A middleman known in the investment community as a nominee or 
custodian 

13—A trust exempt from tax under section 664 or described in section 
4947 

IF the entity/person on line 1 is 
a(n) . . . 

THEN check the box for . . . 

• Corporation Corporation 

• Individual 

• Sole proprietorship, or 

• Single-member limited liability 
company (LLC) owned by an 
individual and disregarded for U.S. 
federal tax purposes. 

Individual/sole proprietor or single- 
member LLC 

• LLC treated as a partnership for 
U.S. federal tax purposes, 

• LLC that has filed Form 8832 or 
2553 to be taxed as a corporation, 
or 

• LLC that is disregarded as an 
entity separate from its owner but 
the owner is another LLC that is 
not disregarded for U.S. federal tax 
purposes. 

Limited liability company and enter 
the appropriate tax classification. 
(P= Partnership; C= C corporation; 
or S= S corporation) 

• Partnership Partnership 

• Trust/estate Trust/estate 
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The following chart shows types of payments that may be exempt 
from backup withholding. The chart applies to the exempt payees listed 
above, 1 through 13. 

 

IF the payment is for . . . THEN the payment is exempt 
for . . . 

Interest and dividend payments All exempt payees except 
for 7 

Broker transactions Exempt payees 1 through 4 and 6 
through 11 and all C corporations. 
S corporations must not enter an 
exempt payee code because they 
are exempt only for sales of 
noncovered securities acquired 
prior to 2012. 

Barter exchange transactions and 
patronage dividends 

Exempt payees 1 through 4 

Payments over $600 required to be 
reported and direct sales over 

$5,0001 

Generally, exempt payees 

1 through 52 

Payments made in settlement of 
payment card or third party network 
transactions 

Exempt payees 1 through 4 

1 
See Form 1099-MISC, Miscellaneous Income, and its instructions. 

2 
However, the following payments made to a corporation and 
reportable on Form 1099-MISC are not exempt from backup 
withholding: medical and health care payments, attorneys’ fees, gross 
proceeds paid to an attorney reportable under section 6045(f), and 
payments for services paid by a federal executive agency. 

Exemption from FATCA reporting code. The following codes identify 
payees that are exempt from reporting under FATCA. These codes 
apply to persons submitting this form for accounts maintained outside   
of the United States by certain foreign financial institutions. Therefore, if 
you are only submitting this form for an account you hold in the United 
States, you may leave this field blank. Consult with the person 
requesting this form if you are uncertain if the financial institution is 
subject to these requirements. A requester may indicate that a code is 
not required by providing you with a Form W-9 with “Not Applicable” (or 
any similar indication) written or printed on the line for a FATCA 
exemption code. 

A—An organization exempt from tax under section 501(a) or any 
individual retirement plan as defined in section 7701(a)(37) 

B—The United States or any of its agencies or instrumentalities 

C—A state, the District of Columbia, a U.S. commonwealth or 
possession, or any of their political subdivisions or instrumentalities 

D—A corporation the stock of which is regularly traded on one or 
more established securities markets, as described in Regulations 
section 1.1472-1(c)(1)(i) 

E—A corporation that is a member of the same expanded affiliated 
group as a corporation described in Regulations section 1.1472-1(c)(1)(i) 

F—A dealer in securities, commodities, or derivative financial 
instruments (including notional principal contracts, futures, forwards, 
and options) that is registered as such under the laws of the United 
States or any state 

G—A real estate investment trust 

H—A regulated investment company as defined in section 851 or an 
entity registered at all times during the tax year under the Investment 
Company Act of 1940 

I—A common trust fund as defined in section 584(a) J—

A bank as defined in section 581 

K—A broker 

L—A trust exempt from tax under section 664 or described in section 
4947(a)(1) 

M—A tax exempt trust under a section 403(b) plan or section 457(g) 
plan 

Note: You may wish to consult with the financial institution requesting 
this form to determine whether the FATCA code and/or exempt payee 
code should be completed. 

Line 5 

Enter your address (number, street, and apartment or suite number). 
This is where the requester of this Form W-9 will mail your information 
returns. If this address differs from the one the requester already has on 
file, write NEW at the top. If a new address is provided, there is still a 
chance the old address will be used until the payor changes your 
address in their records. 

Line 6 

Enter your city, state, and ZIP code. 

Part I. Taxpayer Identification Number (TIN) 
Enter your TIN in the appropriate box. If you are a resident alien and 
you do not have and are not eligible to get an SSN, your TIN is your IRS 
individual taxpayer identification number (ITIN). Enter it in the social 
security number box. If you do not have an ITIN, see How to get a TIN 
below. 

If you are a sole proprietor and you have an EIN, you may enter either 
your SSN or EIN. 

If you are a single-member LLC that is disregarded as an entity 
separate from its owner, enter the owner’s SSN (or EIN, if the owner has 
one). Do not enter the disregarded entity’s EIN. If the LLC is classified as 
a corporation or partnership, enter the entity’s EIN. 

Note: See What Name and Number To Give the Requester, later, for 
further clarification of name and TIN combinations. 

How to get a TIN. If you do not have a TIN, apply for one immediately. 
To apply for an SSN, get Form SS-5, Application for a Social Security 
Card, from your local SSA office or get this form online at 
www.SSA.gov. You may also get this form by calling 1-800-772-1213. 
Use Form W-7, Application for IRS Individual Taxpayer Identification 
Number, to apply for an ITIN, or Form SS-4, Application for Employer 
Identification Number, to apply for an EIN. You can apply for an EIN 
online by accessing the IRS website at www.irs.gov/Businesses and 
clicking on Employer Identification Number (EIN) under Starting a 
Business. Go to www.irs.gov/Forms to view, download, or print Form W-
7 and/or Form SS-4. Or, you can go to www.irs.gov/OrderForms to 
place an order and have Form W-7 and/or SS-4 mailed to you within 10 
business days. 

If you are asked to complete Form W-9 but do not have a TIN, apply 
for a TIN and write “Applied For” in the space for the TIN, sign and date 
the form, and give it to the requester. For interest and dividend 
payments, and certain payments made with respect to readily tradable 
instruments, generally you will have 60 days to get a TIN and give it to 
the requester before you are subject to backup withholding on 
payments. The 60-day rule does not apply to other types of payments. 
You will be subject to backup withholding on all such payments until  
you provide your TIN to the requester. 

Note: Entering “Applied For” means that you have already applied for a 
TIN or that you intend to apply for one soon. 

Caution: A disregarded U.S. entity that has a foreign owner must use 
the appropriate Form W-8. 

Part II. Certification 
To establish to the withholding agent that you are a U.S. person, or 
resident alien, sign Form W-9. You may be requested to sign by the 
withholding agent even if item 1, 4, or 5 below indicates otherwise. 

For a joint account, only the person whose TIN is shown in Part I 
should sign (when required). In the case of a disregarded entity, the 
person identified on line 1 must sign. Exempt payees, see Exempt payee 
code, earlier. 

Signature requirements. Complete the certification as indicated in 
items 1 through 5 below. 

http://www.ssa.gov/
http://www.irs.gov/Businesses
http://www.irs.gov/Forms
http://www.irs.gov/OrderForms
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1. Interest, dividend, and barter exchange accounts opened 
before 1984 and broker accounts considered active during 1983. 
You must give your correct TIN, but you do not have to sign the 
certification. 

2. Interest, dividend, broker, and barter exchange accounts 
opened after 1983 and broker accounts considered inactive during 
1983. You must sign the certification or backup withholding will apply. If 
you are subject to backup withholding and you are merely providing  
your correct TIN to the requester, you must cross out item 2 in the 
certification before signing the form. 

3. Real estate transactions. You must sign the certification. You may 
cross out item 2 of the certification. 

4. Other payments. You must give your correct TIN, but you do not 
have to sign the certification unless you have been notified that you 
have previously given an incorrect TIN. “Other payments” include 
payments made in the course of the requester’s trade or business for 
rents, royalties, goods (other than bills for merchandise), medical and 
health care services (including payments to corporations), payments to 
a nonemployee for services, payments made in settlement of payment 
card and third party network transactions, payments to certain fishing 
boat crew members and fishermen, and gross proceeds paid to 
attorneys (including payments to corporations). 

5. Mortgage interest paid by you, acquisition or abandonment of 
secured property, cancellation of debt, qualified tuition program 
payments (under section 529), ABLE accounts (under section 529A), 
IRA, Coverdell ESA, Archer MSA or HSA contributions or 
distributions, and pension distributions. You must give your correct 
TIN, but you do not have to sign the certification. 

What Name and Number To Give the Requester 

1 List first and circle the name of the person whose number you furnish.  
If only one person on a joint account has an SSN, that person’s number 
must be furnished. 

2 Circle the minor’s name and furnish the minor’s SSN. 

3 You must show your individual name and you may also enter your 
business or DBA name on the “Business name/disregarded entity”   
name line. You may use either your SSN or EIN (if you have one), but the 
IRS encourages you to use your SSN. 

4 List first and circle the name of the trust, estate, or pension trust. (Do 
not furnish the TIN of the personal representative or trustee unless the 
legal entity itself is not designated in the account title.) Also see Special 
rules for partnerships, earlier. 

*Note: The grantor also must provide a Form W-9 to trustee of trust. 

Note: If no name is circled when more than one name is listed, the 
number will be considered to be that of the first name listed. 

Secure Your Tax Records From Identity Theft 
Identity theft occurs when someone uses your personal information 
such as your name, SSN, or other identifying information, without your 
permission, to commit fraud or other crimes. An identity thief may use 
your SSN to get a job or may file a tax return using your SSN to receive 
a refund. 

To reduce your risk: 

• Protect your SSN, 

• Ensure your employer is protecting your SSN, and 

• Be careful when choosing a tax preparer. 

If your tax records are affected by identity theft and you receive a 
notice from the IRS, respond right away to the name and phone number 
printed on the IRS notice or letter. 

If your tax records are not currently affected by identity theft but you 
think you are at risk due to a lost or stolen purse or wallet, questionable 
credit card activity or credit report, contact the IRS Identity Theft Hotline 
at 1-800-908-4490 or submit Form 14039. 

For more information, see Pub. 5027, Identity Theft Information for 
Taxpayers. 

Victims of identity theft who are experiencing economic harm or a 
systemic problem, or are seeking help in resolving tax problems that 
have not been resolved through normal channels, may be eligible for 
Taxpayer Advocate Service (TAS) assistance. You can reach TAS by 
calling the TAS toll-free case intake line at 1-877-777-4778 or TTY/TDD 
1-800-829-4059. 

Protect yourself from suspicious emails or phishing schemes. 
Phishing is the creation and use of email and websites designed to 
mimic legitimate business emails and websites. The most common act 
is sending an email to a user falsely claiming to be an established 
legitimate enterprise in an attempt to scam the user into surrendering 
private information that will be used for identity theft. 

For this type of account: Give name and EIN of: 

14. Account with the Department of 

Agriculture in the name of a public 

entity (such as a state or local 

government, school district, or 

prison) that receives agricultural 

program payments 

15. Grantor trust filing under the Form 

1041 Filing Method or the Optional 

Form 1099 Filing Method 2 (see 

Regulations section 1.671-4(b)(2)(i)(B)) 

The public entity 

 
 
 
 
 

The trust 

 

For this type of account: Give name and SSN of: 

1. Individual The individual 

2. Two or more individuals (joint 

account) other than an account 

maintained by an FFI 

The actual owner of the account or, if 

combined funds, the first individual on 

the account1 

3. Two or more U.S. persons 

(joint account maintained by an FFI) 
Each holder of the account 

4. Custodial account of a minor 

(Uniform Gift to Minors Act) 

The minor2 

5. a. The usual revocable savings trust 

(grantor is also trustee) 

b. So-called trust account that is not 

a legal or valid trust under state law 

The grantor-trustee1 

The actual owner1 

6. Sole proprietorship or disregarded 

entity owned by an individual 
The owner3 

7. Grantor trust filing under Optional 

Form 1099 Filing Method 1 (see 

Regulations section 1.671-4(b)(2)(i) 

(A)) 

The grantor* 

For this type of account: Give name and EIN of: 

8. Disregarded entity not owned by an 

individual 

9. A valid trust, estate, or pension trust 

10. Corporation or LLC electing 

corporate status on Form 8832 or 

Form 2553 

11. Association, club, religious, 

charitable, educational, or other tax- 

exempt organization 

12. Partnership or multi-member LLC 

13. A broker or registered nominee 

The owner 

Legal entity4 

The corporation 

 
The organization 

 
The partnership 

The broker or nominee 
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The IRS does not initiate contacts with taxpayers via emails. Also, the 
IRS does not request personal detailed information through email or ask 
taxpayers for the PIN numbers, passwords, or similar secret access 
information for their credit card, bank, or other financial accounts. 

If you receive an unsolicited email claiming to be from the IRS,  
forward this message to phishing@irs.gov. You may also report misuse 
of the IRS name, logo, or other IRS property to the Treasury Inspector 
General for Tax Administration (TIGTA) at 1-800-366-4484. You can 
forward suspicious emails to the Federal Trade Commission at 
spam@uce.gov or report them at www.ftc.gov/complaint. You can 
contact the FTC at www.ftc.gov/idtheft or 877-IDTHEFT (877-438-4338). 
If you have been the victim of identity theft, see www.IdentityTheft.gov 
and Pub. 5027. 

Visit www.irs.gov/IdentityTheft to learn more about identity theft and 
how to reduce your risk. 

Privacy Act Notice 
Section 6109 of the Internal Revenue Code requires you to provide your 
correct TIN to persons (including federal agencies) who are required to 
file information returns with the IRS to report interest, dividends, or 
certain other income paid to you; mortgage interest you paid; the 
acquisition or abandonment of secured property; the cancellation of 
debt; or contributions you made to an IRA, Archer MSA, or HSA. The 
person collecting this form uses the information on the form to file 
information returns with the IRS, reporting the above information. 
Routine uses of this information include giving it to the Department of 
Justice for civil and criminal litigation and to cities, states, the District of 
Columbia, and U.S. commonwealths and possessions for use in 
administering their laws. The information also may be disclosed to other 
countries under a treaty, to federal and state agencies to enforce civil 
and criminal laws, or to federal law enforcement and intelligence 
agencies to combat terrorism. You must provide your TIN whether or   
not you are required to file a tax return. Under section 3406, payers  
must generally withhold a percentage of taxable interest, dividend, and 
certain other payments to a payee who does not give a TIN to the payer. 
Certain penalties may also apply for providing false or fraudulent 
information. 

mailto:phishing@irs.gov
mailto:spam@uce.gov
http://www.ftc.gov/complaint
http://www.ftc.gov/idtheft
http://www.identitytheft.gov/
http://www.irs.gov/IdentityTheft


SPECIAL MDOT PROVISION 6 

PROMPT PAYMENT 

 

The prime Contractor agrees to pay each subcontractor for the satisfactory completion of work associated with the 

subcontractor no later than ten (10) calendar days from the receipt of each payment the prime Contractor receives from 

the Department. The prime Contractor agrees further to return retainage payments to each subcontractor within ten (10) 

calendar days after the subcontractor’s work is satisfactorily completed. Any delay or postponement of payment from 

these time frames may occur only upon receipt of written approval from the Resident Project Representative. These 

requirements are also applicable to all sub-tier subcontractors and shall be made a part of all subcontract agreements. 

 
This prompt payment provision is a requirement of 49 CFR §26.29 and does not confer third-party beneficiary right or 

other direct right to a subcontractor against the Department. This provision applies to both DBE and non-DBE 

subcontractors. 

 
A. Satisfactory Completion. Satisfactory completion is defined for the purpose of this prompt payment provision as 

when: 

1. The Resident Project Representative finds the work completed in accordance with the contract, plans and 
specifications; 

2. All required paperwork, including material certifications, payrolls, etc., has been received and approved 

by the Resident Project Representative; and, 

3. The Resident Project Representative has inspected and approved the work and has determined the final 
quantities. 

B. Non-Payment Claims. All notifications of failure to meet prompt payment provisions shall be referred by the 

subcontractor to the prime Contractor and must be made in writing within thirty (30) calendar days of the date the 

payment was to be received. 

 
The prime Contractor must include in all subcontract agreements notice to subcontractors of their right to prompt payment 

and return of retainage under 49 CFR §26.29 

 

 
The prime Contractor must include in all subcontracts, language providing that the Contractor will use an approved 

alternative dispute resolution process to resolve prompt payment differences. The Department will provide the parties with 

a list of approved mediators and arbitrators. The parties must agree on a mediator or arbitrator within twenty-five (25) 

calendar days after a written complaint has been sent by the subcontractor. The cost of mediation or arbitration will be 

borne by the parties involved or as determined by the mediator. Qualified costs of mediation, for certified DBE’s, will be 

paid by the Department based on current procedures. The DBE must contact the Office of Equal Opportunity for 

information on current procedures and to receive reimbursement. 

 
Copies of all documents related to prompt payment claims will be provided to the Resident Project Representative to 

be included in the project files. 

 
Continued failure of the prime Contractor to comply with prompt payment provisions may result in sanctions, which shall 

be applied progressively. Sanctions may include but are not limited to: a review of the firm by representatives of the 

Department as appropriate for the type of work performed by the Prime Contractor; reduction of prequalification ratings; 

and/or withdrawal of bidding privileges. 



MDOT SPECIAL PROVISION 7 

CERTIFIED PAYROLLS 

 

 
A. Certified weekly payrolls covering the contractor’s and all subcontractor’s work forces shall be 

submitted to the Resident Project Representative along with the Weekly Employment and OJT 

Report (form 1199) on all federally funded projects, except these requirements shall not apply 

to any contract of $2,000 or less, or airport sponsor negotiated projects in accordance with CFR 

29, Part 3. 

 
B. Certified weekly payrolls covering the contractor’s and the subcontractor’s work force will not be 

required of STATE FUNDED PROJECTS. However, the weekly employment and OJT Report 

(form 1199) shall be submitted to the Resident Project Representative on all STATE FUNDED 

PROJECTS of $10,000 or more and employing three or more people. 

 
C. On those contracts involving two or more projects and job numbers and the type of funding is 

mixed, the necessity for submission of payrolls will be determined on a contract by contract basis. 

If the Department puts only the wage rates issued by the US Department of Labor in the 

proposal, payrolls must be submitted on all projects and the federal requirements apply. If the 

Department includes both the wage rates issued by the US Department of Labor and the 

Michigan Department of Labor, then the wage requirements apply to the respective federally 

funded and non-federally funded project. 

 
All payrolls submitted shall identify minority and female employees by preceding the name with an ethnic 

code notation. Ethnic code groups are (B) Black, (H) Hispanic, (NA) American Indian or Alaskan Eskimo, 

and (A) Asian or Pacific Islander. Use (F) for female. 

 
All payrolls shall also identify each employee’s work classification, including level, i.e., Laborer Group 1, 

2, etc., Operating Engineer Group 1, 2, etc., Truck Driver under 8 cu. yds., etc. 

 
Payrolls on federally funded projects are used for determining compliance with federal wage standard 

provisions. 

 
These requirements are supplemental to other required contract provisions carried in this bid proposal. 



SPECIAL MDOT PROVISION 8 

FOR 

INDUSTRIAL BY-PRODUCTS AND BENEFICIAL RE-USE 

 

 
Description. For this project, regardless of the application, the use of industrial by-products, 
covered in 2014 PA 178, is prohibited unless the use and application of a particular material is 
covered elsewhere in the contract. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
09/17/14 
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CONTRACTOR INSURANCE 

 

a. The Contractor shall at the time of execution of this contract, file with the City the Certificate of 

Insurance, which shall cover all of the insurance as required herein, including evidence of payment of 

premiums thereon, and the policy or policies or insurance covering said City and their officers, agents and 

employees. Each such policy and certificate shall be satisfactory to the City. Nothing contained in these 

insurance requirements is to be construed as limiting the extent of the Contractor's responsibility for 

payment of damages resulting from all operations under this Contract.  The contractor shall maintain 

insurances in force at all times during the term of this agreement at the minimum amounts and types as 

indicated. 

 

Coverage Afforded      Limits of Liability  

Workers' Compensation:      $   100,000 or statutory limit 
Commercial General Liability:  Bodily Injury   $1,000,000 each occurrence 
(including XCU if appropriate) Property Damage   $1,000,000 each occurrence 
     or Combined Single Limit $2,000,000 
 

Automobile Liability:   Bodily Injury   $   300,000 each person 
     Liability   $   500,000 each occurrence 
     Property Damage  $   500,000 
     or Combined Single Limit $   500,000 
 

b. The City of Battle Creek shall be listed as an additional insured on general liability coverage and shall be 

provided with a Certificate of Insurance that reflects this additional insured status. A 30-day notice of 

cancellation or material change shall be provided to the City and so noted on the Certificate of Insurance. 

All certificates and notices shall be sent to City of Battle Creek, 10 N. Division, Suite 216, Battle Creek, MI 

49014. 
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SECTION 007346  

 

WAGE DETERMINATION SCHEDULE 

 

Bidders shall use a reasonable Wage Rate for classifications needed for the work but not found in General Decision 

Number MI20240079 when assembling their Bid.   

A post-award Conformance in accordance with 29CFR 5.5 (a) (1) (ii) (A) shall be completed by the winning Bidder to 

add needed but missing classifications to the project. 

See the attached Memorandum Number 213 from the U.S. Department of Labor, Wage, and Hour Division. 
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U.S. Department of Labor Wage and Hour Division 
Washington, D.C. 20210 

MAR 2 2 2013 

MEMORANDUM NO. 213 

TO: ALL CONTRACTING AGENCIES OF THE FEDERAL 
GOVERNMENT AND THE DISTRICT OF COLUMBIA 

~M--~~FROM: 
Acting Deputy Administrator 

SUBJECT: Application of the Davis-Bacon and Related Acts requirement that wage rates for 
additional classifications, when "conformed" to an existing wage determination, 
bear a "reasonable relationship" to the wage rates in that wage determination 

This Memorandum is notification from the Department of Labor's Wage and Hour Division 
(WHD) of the proper application of the Davis-Bacon and Related Acts (DBRA) requirements for 
wage rates for additional classifications that are "conformed" to an existing wage determination 
by agency contracting officers. The regulations at 29 C.F.R. § 5.5(a)(l)(ii)(A) provide that 
contracting officers shall approve an additional classification and its proposed wage rate in 
conformance with an existing wage determination only when the work to be performed by the 
proposed classification is not performed by a classification in the wage determination and the 
proposed wage rate bears a "reasonable relationship" to the wages rates in the wage 
determination. Although this Memorandum primarily focuses on the "reasonable relationship" 
requirement, it is essential at the threshold to reiterate that a conformance is not appropriate 
when the work of the proposed classification is already performed by a classification on the 
wage determination. The conformance process is narrow in scope and has the limited purpose of 
establishing a new classification when it is necessary to do so because work needed to perform 
the contract is not performed by an existing classification. See Cambridge Plaza, ARB Case No. 
07-102 (ARB Oct. 29, 2009). Accordingly, the WHD will not add a new classification through a 
conformance action unless the first criterion for issuance of a conformance is satisfied, i.e., the 
proposed work in question is not performed by any classification in the existing wage 
determination. 29 C.F.R. § 5.5(a)(l)(ii)(A)(l). 

In those circumstances in which the duties of the proposed classification are not performed by 
any classification in the existing wage determination, the WHD will consider whether the 
proposed wage rate bears a "reasonable relationship" to the wage rates in the wage 
determination. In the past, WHD has generally approved proposed wage rates for a conformed 
skilled craft and a power equipment operator when such rates were not less than the rate for the 
lowest classification in the respective category on the contract wage determination. The practice 
of using the lowest rate in the relevant category as a benchmark also occurred on occasion with 
laborers and truck drivers. In keeping with the remedial purpose of the DBRA and the governing 



regulations, the wage rate of the lowest skilled craft, laborer, power equipment operator, or truck 
driver classification on the contract wage determination has no longer been an automatic 
benchmark when reviewing conformance requests. WHD's approach of not using the lowest 
wage rate as a benchmark has been progressively implemented over the last year. 

The Conformance Process 

In accordance with 29 C.F.R. § 5.5(a)(l)(ii)(A), the contracting officer shall require that any 
class of laborers or mechanics which is not listed in the wage determination and which is to be 
employed under the contract shall be classified in conformance with the wage determination. 
The contracting officer shall approve an additional classification and a wage rate (including 
fringe benefits) for the classification only when the following criteria have been met: 

(1) The work to be performed by the classification requested is not performed by a 
classification in the wage determination; and 

(2) The classification is utilized in the area by the construction industry; and 
(3) The proposed wage rate, including any bona fide fringe benefits, bears a reasonable 

relationship to the wage rates contained in the wage determination. 

Further, if the contractor, the laborers or mechanics (if known) to be employed in the 
classification or their representatives, and the contracting agency agree on the classification and 
wage rate proposed, a report of the action taken is sent by the contracting officer to the 
Administrator of WHD for approval, denial, or modification. The Administrator ( or an 
authorized representative) shall respond within 30 days of receipt, or the contracting officer will 
be notified that more time is necessary. See 29 C.F.R. § 5.5(a)(l)(ii)(B). In the event that the 
contractor, the laborers or mechanics (if known) to be employed in the classification or their 
representatives, and the contracting agency do not agree on the classification and wage rate 
proposed, the contracting officer shall refer the questions, including the views of all interested 
parties and the recommendation of the contracting officer, to the Administrator ofWHD for 
determination. The Administrator ( or an authorized representative) shall issue a determination 
within 30 days of receipt and so advise the contracting officer, or the contracting officer will be 
notified that more time is necessary. See 29 C.F.R. § 5.5(a)(l)(ii)(C). 

"Reasonable Relationship" 

WHD previously typically approved conformance requests from contracting officers for wage 
rates (including fringe benefits) for skilled classifications and power equipment operators by 
automatically using as a benchmark the lowest rate for a skilled classification or power 
equipment operator, respectively, in the applicable wage determination. The practice of using 
the lowest rate in the relevant category as a benchmark also occurred on occasion with laborers 
and truck drivers. WHD has concluded, however, that it better reflects the regulatory 
requirement that "the proposed wage rate, including any bona fide fringe benefits, bears a 
reasonable relationship to the wage rates contained in the wage determination" to consider the 
entirety of the rates within the relevant category on the wage determination and to not generally 
use as a benchmark the lowest rate within that category. The regulation at 29 C.F.R. § 



5.5(a)(l)(ii)(A)(3) requires that the proposed wage rate bear a reasonable relationship to the 
"wage rates" on the wage determination and not to a particular rate or the lowest rate. 

The category in which the requested additional classification falls is relevant to the reasonable 
relationship analysis. As background, classifications in wage determinations fall into four 
general categories: skilled crafts, laborers, power equipment operators, and truck drivers. To 
determine a "reasonable relationship," the requested additional classification is compared to the 
classifications on the applicable wage determination within the same category. A proposed 
skilled craft classification is compared to skilled classifications in the wage determination; a 
proposed laborer classification is compared to existing laborer classifications; a proposed power 
equipment operator classification is compared to existing power equipment operator 
classifications; and a proposed truck driver classification is compared to existing truck driver 
classifications. See Mistick Construction, ARB Case No. 02-004 (June 24, 2003); Tower 
Construction, WAB Case No. 94-17 (Feb. 28, 1995). 1 Thus, when considering a conformance 
request for a skilled classification, WHD generally considers the entirety of the rates for the 
skilled classifications on the applicable wage determination and looks to where the proposed 
wage rate falls within the rates listed on the wage determination. Occasionally, however, a wage 
determination may contain some wage rates for laborer classifications that are higher than some 
wage rates for the skilled classifications or power equipment operators (likely because the 
laborers' rates reflect union prevailing rates and the skilled crafts' or power equipment operators' 
rates reflect weighted average prevailing rates). On such occasions, the contracting officer 
should look to those skilled classifications whose rates are higher than the laborer classifications' 
rates. See MZ. Contractors Co., WAB Case No. 92-06 (Aug. 25, 1992). If, however, most of 
the skilled classifications' or power equipment operators' rates are lower than the laborer 
classifications' rates, then it may be reasonable to propose a rate that reflects the skilled 
classifications' rates even if they are lower than the laborer classifications' rates. 

Additionally, whether the wage rates in the applicable category (skilled craft, laborer, power 
equipment operator, truck driver) in the wage determination are predominantly union prevailing 
wage rates or predominantly weighted average prevailing wage rates should be considered when 
proposing rates for an additional classification. For example, if a wage determination contains 
predominantly union prevailing wage rates for skilled classifications, it typically would be 
appropriate to look to the union sector skilled classifications in the wage determination and the 
rates for those classifications when proposing a wage rate for the additional classification. 
Conversely, if a wage determination contains predominantly weighted average prevailing wage 
rates for skilled classifications, it typically would be appropriate to look to the weighted average/ 
non-union sector skilled classifications in the wage determination and the rates for those 
classifications when proposing a wage rate for the additional classification. If the wage rates in 
the applicable category are roughly half union prevailing rates and half weighted average 
prevailing rates, it would typically be appropriate to look to the lowest union rate and the highest 
weighted average rate ( assuming the union rates are higher than the weighted average rates) 
when proposing a wage rate. 

1 Copies of Administrative Review Board (ARB) and Wage Appeals Board (WAB) decisions 
can be obtained from: www.oalj.dol.gov/libdba.htm. 

www.oalj.dol.gov/libdba.htm


While the majority of conformance requests are within the skilled classification category, the 
governing regulations and the principles outlined in this Memorandum apply to the other 
categories of workers - laborers, power equipment operators, and truck drivers. To meet the 
"reasonable relationship" test for a conformed power equipment operator or truck driver 
classification, the proposed wage rate should bear a reasonable relationship to the entirety of 
rates within the respective classification, and in particular to the union or weighted average rates 
in the classification (assuming union or weighted average rates prevail for the classification). 
When a conformance for a laborer classification is requested, WHD generally continues to use 
the common laborer rate already existing in the wage determination as a benchmark for the 
proposed rate. 

Each conformance request and corresponding wage determination involves particular 
circumstances and therefore should be evaluated as such. The full range of wage rates on the 
wage determination for the appropriate category should be reviewed in the manner discussed 
above. When seeking conformed classifications and wage rates, the contractor and the 
contracting officer should not rely on a wage determination or conformance granted to another 
party regardless of the similarity of the work in question. See, e.g., Inland Waters Pollution 
Control, Inc., WAB Case No. 94-12 (Sept. 30, 1994). Moreover, the contractor and the 
contracting officer should not prospectively rely on WHD's prior approval ofrates for 
application to a contract performed at the same location. See E&M Sales, Inc., WAB Case No. 
91-17 (Oct. 4, 1991 ). Although atypical, use of the "lowest skilled" rate may of course be 
appropriate when that rate in fact bears a reasonable relationship to the wage rates contained in 
the wage determination for the appropriate category. See, e.g., Tower Construction, WAB Case 
No. 94-17 (Feb. 28, 1995) ( conformed wage rate, which equaled lowest skilled rate on wage 
determination, was reasonable). 

In sum, contracting agencies should take the following steps when proposing a wage rate for a 
classification to be conformed to an existing wage determination: 

• First, the contracting agency should determine the category (skilled crafts, laborers, 
power equipment operators, or truck drivers) of the classification which is being 
conformed. 

• Second, the contracting agency should determine for that category whether union or 
weighted average/non-union sector rates prevail in the existing wage determination. 

• Third, after reviewing the entirety of the rates within the appropriate sector in the 
applicable category, the contracting agency should determine a rate that bears a 
reasonable relationship to those rates on the wage determination. 

• Fourth, the contracting agency should determine whether any of the considerations 
identified in this Memorandum apply ( or whether any other relevant considerations 
apply). For example, if the classification being conformed is a skilled classification and 
some of the wage rates for skilled classifications in the wage determination are lower 
than the rates for laborer classifications, then the contracting agency should use those 
existing skilled classification rates that are higher than the laborer rates to determine the 



proposed rate. And if the classification which is being conformed is a laborer 
classification, the proposed wage rate should generally use the existing common laborer 
wage rate as a benchmark. 

Conclusion 

The WHD Administrator has historically maintained broad discretion under the regulations to 
make determinations regarding proposed wage rates for additional classifications that are 
conformed to existing wage determinations. This broad discretion has been confirmed by the 
ARB and its predecessors, as illustrated by the decisions cited in this Memorandum, among 
others. In exercising that discretion, WHD ensures that wage rates (including fringe benefits) for 
the classification to be conformed bear a reasonable relationship to the range of rates for the 
classifications in the wage determination in the same category (skilled classifications, power 
equipment operators, laborers, and truck drivers), and not automatically to the lowest rate in the 
applicable category. Consistent with the governing regulations, contracting agencies should 
ensure that they request wage rates (including fringe benefits) for additional classifications in 
accordance with the principles set forth in this Memorandum. By following the guidance in this 
AAM, contracting agencies and contractors will benefit by receiving approvals from WHD that 
ensure consistency in conformed wage rates and increase efficiencies in government. 

In conjunction with the guidance provided in this AAM, WHD has posted on 
www.dol.gov/whd/govcontracts/dbra.htm a series of frequently asked questions that include 
examples which will provide additional guidance regarding the reasonable relationship 
requirement in the conformance process. WHD also is updating its Prevailing Wage Resource 
Book and will provide compliance assistance on DBRA conformances at future Prevailing Wage 
Conferences. In addition, WHD's Branch of Construction Wage Determinations is available to 
assist with any questions. 

www.dol.gov/whd/govcontracts/dbra.htm


0228800-240589.01  BTL ATCT Rehabilitation 

Issued For Bid  Battle Creek Executive Airport 

 

Mead & Hunt WAGE DETERMINATION SCHEDULE 

007346 - 8 

 

THIS PAGE BLANK BY INTENTION 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



0228800-240589.01  BTL ATCT Rehabilitation 

Issued For Bid  Battle Creek Executive Airport 

 

Mead & Hunt WAGE DETERMINATION SCHEDULE 

007346 - 9 

 

"General Decision Number: MI20240079 04/19/2024 
 
Superseded General Decision Number: MI20230079 
 
State: Michigan 
 
Construction Type: Building 
 
County: Calhoun County in Michigan. 
 
BUILDING CONSTRUCTION PROJECTS (does not include single family 
homes or apartments up to and including 4 stories). 
 
Note: Contracts subject to the Davis-Bacon Act are generally 
required to pay at least the applicable minimum wage rate 
required under Executive Order 14026 or Executive Order 13658. 
Please note that these Executive Orders apply to covered 
contracts entered into by the federal government that are 
subject to the Davis-Bacon Act itself, but do not apply to 
contracts subject only to the Davis-Bacon Related Acts, 
including those set forth at 29 CFR 5.1(a)(1). 
 
______________________________________________________________ 
|If the contract is entered    |. Executive Order 14026      | 
|into on or after January 30,  |  generally applies to the   | 
|2022, or the contract is      |  contract.                  | 
|renewed or extended (e.g., an |. The contractor must pay    | 
|option is exercised) on or    |  all covered workers at     | 
|after January 30, 2022:       |  least $17.20 per hour (or  | 
|                              |  the applicable wage rate   | 
|                              |  listed on this wage        | 
|                              |  determination, if it is    | 
|                              |  higher) for all hours      | 
|                              |  spent performing on the    | 
|                              |  contract in 2024.          | 
|______________________________|_____________________________| 
|If the contract was awarded on|. Executive Order 13658      | 
|or between January 1, 2015 and|  generally applies to the   | 
|January 29, 2022, and the     |  contract.                  | 
|contract is not renewed or    |. The contractor must pay all| 
|extended on or after January  |  covered workers at least   | 
|30, 2022:                     |  $12.90 per hour (or the    | 
|                              |  applicable wage rate listed| 
|                              |  on this wage determination,| 
|                              |  if it is higher) for all   | 
|                              |  hours spent performing on  | 
|                              |  that contract in 2024.     | 
|______________________________|_____________________________| 
 
The applicable Executive Order minimum wage rate will be 
adjusted annually. If this contract is covered by one of the 
Executive Orders and a classification considered necessary for 
performance of work on the contract does not appear on this 
wage determination, the contractor must still submit a 
conformance request. 
 
Additional information on contractor requirements and worker 
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protections under the Executive Orders is available at 
http://www.dol.gov/whd/govcontracts. 
 
 
Modification Number     Publication Date 
          0              01/05/2024 
          1              01/19/2024 
          2              04/05/2024 
          3              04/19/2024 
 
 ASBE0047-002 07/01/2023 
 
                                  Rates          Fringes 
 
ASBESTOS WORKER/HEAT & FROST    
INSULATOR........................$ 36.62            19.78 
---------------------------------------------------------------- 
 BOIL0169-001 01/01/2024 
 
                                  Rates          Fringes 
 
BOILERMAKER......................$ 39.65            35.68 
---------------------------------------------------------------- 
 BRMI0009-031 08/01/2023 
 
                                  Rates          Fringes 
 
BRICKLAYER.......................$ 33.95            23.52 
TILE FINISHER....................$ 26.35            17.90 
TILE SETTER......................$ 24.30            23.77 
---------------------------------------------------------------- 
 CARP0525-003 06/01/2023 
 
                                  Rates          Fringes 
 
CARPENTER, Includes    
Acoustical Ceiling    
Installation, Drywall    
Hanging, and Form Work...........$ 28.29            21.42 
---------------------------------------------------------------- 
 CARP1102-001 06/01/2023 
 
                                  Rates          Fringes 
 
MILLWRIGHT.......................$ 32.00            26.52 
---------------------------------------------------------------- 
 ELEC0445-011 05/31/2023 
 
                                  Rates          Fringes 
 
ELECTRICIAN......................$ 35.97            24.49 
---------------------------------------------------------------- 
 ENGI0324-002 06/01/2023 
 
                                  Rates          Fringes 
 
OPERATOR:  Power Equipment   
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     GROUP 1.....................$ 45.48            25.25 
     GROUP 2.....................$ 42.18            25.25 
     GROUP 3.....................$ 40.50            25.25 
     GROUP 4.....................$ 37.82            25.25 
     GROUP 5.....................$ 37.82            25.25 
     GROUP 6.....................$ 31.96            25.25 
     GROUP 7.....................$ 29.48            25.25 
 
FOOTNOTES:  
 
  Crane operator with main boom and jib 300' or longer: $1.50 
  per hour above the group 1 rate. 
  Crane operator with main boom and jib 400' or longer: $3.00 
  per hour above the group 1 rate. 
 
PAID HOLIDAYS: New Year's Day, Memorial Day, Fourth of 
  July, Labor Day, Thanksgiving Day and Christmas Day. 
   
  POWER EQUIPMENT OPERATOR CLASSIFICATIONS     
   
  GROUP 1: Crane operator with main boom and jib 400', 300', or 
  220' or longer. 
     
  GROUP 2: Crane operator with main boom and jib 140' or 
  longer, tower crane, gantry crane, whirley derrick 
 
  GROUP 3: Backhoe/Excavator/Trackhoe; Crane; Concrete Pump; 
  Grader/Blade; Highlift; Hoist; Loader; Roller; Scraper; 
  Stiff Leg Derrick; Trencher 
   
  GROUP 4: Bobcat/Skid Loader; Broom/Sweeper; Fork Truck (over 
  20' lift) 
   
GROUP 5: Boom Truck (non-swinging) 
 
GROUP 6: Fork Truck (20' lift and under for masonry work)  
   
GROUP 7: Oiler 
 
---------------------------------------------------------------- 
 IRON0025-005 06/01/2022 
 
                                  Rates          Fringes 
 
IRONWORKER (REINFORCING).........$ 31.43            34.77 
IRONWORKER (STRUCTURAL)..........$ 34.50            38.44 
---------------------------------------------------------------- 
 LABO0355-022 06/01/2022 
 
                                  Rates          Fringes 
 
LABORER   
     Common or General; Grade  
     Checker; Mason Tender -  
     Brick; Mason Tender -  
     Cement/Concrete;  
     Sandblaster.................$ 26.70            12.95 
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     Pipelayer...................$ 20.34            12.85 
---------------------------------------------------------------- 
 PAIN0312-002 06/01/2023 
 
                                  Rates          Fringes 
 
PAINTER:  Brush and Roller.......$ 23.74            13.35 
PAINTER:  Drywall    
Finishing/Taping.................$ 23.74            13.35 
PAINTER:  Spray..................$ 26.18            15.86 
---------------------------------------------------------------- 
 PLAS0016-007 04/01/2014 
 
                                  Rates          Fringes 
 
PLASTERER........................$ 21.18            12.43 
---------------------------------------------------------------- 
 PLUM0333-006 06/01/2023 
 
                                  Rates          Fringes 
 
PIPEFITTER, Includes HVAC    
Pipe and Unit Installation.......$ 43.29            24.94 
PLUMBER, Excludes HVAC Pipe    
and Unit Installation............$ 43.29            24.94 
 
FOOTNOTE:    
 
  Paid Holidays: Memorial Day, Independence Day and Labor Day, 
  if the employee works the work day preceding and following 
  the holiday unless proven illness or injury prevents the 
  employee from working. 
 
---------------------------------------------------------------- 
 ROOF0070-002 06/01/2022 
 
                                  Rates          Fringes 
 
ROOFER...........................$ 30.03            16.84 
---------------------------------------------------------------- 
* SFMI0669-001 01/01/2024 
 
                                  Rates          Fringes 
 
SPRINKLER FITTER (Fire    
Sprinklers)......................$ 41.34            26.80 
---------------------------------------------------------------- 
 SHEE0007-004 05/01/2023 
 
                                  Rates          Fringes 
 
SHEET METAL WORKER (Including    
HVAC Duct Installation;    
Excluding HVAC System    
Installation)....................$ 38.09            19.66 
---------------------------------------------------------------- 
*  SUMI2011-004 02/01/2011 
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                                  Rates          Fringes 
 
CEMENT MASON/CONCRETE FINISHER...$ 25.23             1.80 
   
IRONWORKER, ORNAMENTAL...........$ 18.48             7.93 
   
LABORER:  Landscape &    
Irrigation.......................$ 10.38 **          0.50 
   
OPERATOR:  Bulldozer.............$ 19.68             6.64 
   
OPERATOR:  Compactor.............$ 17.68             6.70 
   
OPERATOR:  Tractor...............$ 19.10             8.48 
   
TRUCK DRIVER, Includes Dump    
and Tandem Truck.................$ 17.26            11.42 
   
TRUCK DRIVER:  Lowboy Truck......$ 14.50 **          0.44 
   
TRUCK DRIVER:  Tractor Haul    
Truck............................$ 13.57 **          1.18 
---------------------------------------------------------------- 
 
WELDERS - Receive rate prescribed for craft performing 
operation to which welding is incidental. 
 
================================================================ 
 
** Workers in this classification may be entitled to a higher 
minimum wage under Executive Order 14026 ($17.20) or 13658 
($12.90).  Please see the Note at the top of the wage 
determination for more information. Please also note that the 
minimum wage requirements of Executive Order 14026 are not 
currently being enforced as to any contract or subcontract to 
which the states of Texas, Louisiana, or Mississippi, including 
their agencies, are a party. 
 
Note: Executive Order (EO) 13706, Establishing Paid Sick Leave 
for Federal Contractors applies to all contracts subject to the 
Davis-Bacon Act for which the contract is awarded (and any 
solicitation was issued) on or after January 1, 2017.  If this 
contract is covered by the EO, the contractor must provide 
employees with 1 hour of paid sick leave for every 30 hours 
they work, up to 56 hours of paid sick leave each year. 
Employees must be permitted to use paid sick leave for their 
own illness, injury or other health-related needs, including 
preventive care; to assist a family member (or person who is 
like family to the employee) who is ill, injured, or has other 
health-related needs, including preventive care; or for reasons 
resulting from, or to assist a family member (or person who is 
like family to the employee) who is a victim of, domestic 
violence, sexual assault, or stalking.  Additional information 
on contractor requirements and worker protections under the EO 
is available at 
https://www.dol.gov/agencies/whd/government-contracts. 
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Unlisted classifications needed for work not included within 
the scope of the classifications listed may be added after 
award only as provided in the labor standards contract clauses 
(29CFR 5.5 (a) (1) (iii)). 
 
 
---------------------------------------------------------------- 
 
 
The body of each wage determination lists the classification 
and wage rates that have been found to be prevailing for the 
cited type(s) of construction in the area covered by the wage 
determination. The classifications are listed in alphabetical 
order of ""identifiers"" that indicate whether the particular 
rate is a union rate (current union negotiated rate for local), 
a survey rate (weighted average rate) or a union average rate 
(weighted union average rate). 
 
Union Rate Identifiers 
 
A four letter classification abbreviation identifier enclosed 
in dotted lines beginning with characters other than ""SU"" or 
""UAVG"" denotes that the union classification and rate were 
prevailing for that classification in the survey. Example: 
PLUM0198-005 07/01/2014. PLUM is an abbreviation identifier of 
the union which prevailed in the survey for this 
classification, which in this example would be Plumbers. 0198 
indicates the local union number or district council number 
where applicable, i.e., Plumbers Local 0198. The next number, 
005 in the example, is an internal number used in processing 
the wage determination. 07/01/2014 is the effective date of the 
most current negotiated rate, which in this example is July 1, 
2014. 
 
Union prevailing wage rates are updated to reflect all rate 
changes in the collective bargaining agreement (CBA) governing 
this classification and rate. 
 
Survey Rate Identifiers 
 
Classifications listed under the ""SU"" identifier indicate that 
no one rate prevailed for this classification in the survey and 
the published rate is derived by computing a weighted average 
rate based on all the rates reported in the survey for that 
classification.  As this weighted average rate includes all 
rates reported in the survey, it may include both union and 
non-union rates. Example: SULA2012-007 5/13/2014. SU indicates 
the rates are survey rates based on a weighted average 
calculation of rates and are not majority rates. LA indicates 
the State of Louisiana. 2012 is the year of survey on which 
these classifications and rates are based. The next number, 007 
in the example, is an internal number used in producing the 
wage determination. 5/13/2014 indicates the survey completion 
date for the classifications and rates under that identifier. 
 
Survey wage rates are not updated and remain in effect until a 
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new survey is conducted. 
 
Union Average Rate Identifiers 
 
Classification(s) listed under the UAVG identifier indicate 
that no single majority rate prevailed for those 
classifications; however, 100% of the data reported for the 
classifications was union data. EXAMPLE: UAVG-OH-0010 
08/29/2014. UAVG indicates that the rate is a weighted union 
average rate. OH indicates the state. The next number, 0010 in 
the example, is an internal number used in producing the wage 
determination. 08/29/2014 indicates the survey completion date 
for the classifications and rates under that identifier. 
 
A UAVG rate will be updated once a year, usually in January of 
each year, to reflect a weighted average of the current 
negotiated/CBA rate of the union locals from which the rate is 
based. 
 
 
 
---------------------------------------------------------------- 
 
                   WAGE DETERMINATION APPEALS PROCESS 
 
1.) Has there been an initial decision in the matter? This can 
be: 
 
*  an existing published wage determination 
*  a survey underlying a wage determination 
*  a Wage and Hour Division letter setting forth a position on 
   a wage determination matter 
*  a conformance (additional classification and rate) ruling 
 
On survey related matters, initial contact, including requests 
for summaries of surveys, should be with the Wage and Hour 
National Office because National Office has responsibility for 
the Davis-Bacon survey program. If the response from this 
initial contact is not satisfactory, then the process described 
in 2.) and 3.) should be followed. 
 
With regard to any other matter not yet ripe for the formal 
process described here, initial contact should be with the 
Branch of Construction Wage Determinations.  Write to: 
 
            Branch of Construction Wage Determinations 
            Wage and Hour Division 
            U.S. Department of Labor 
            200 Constitution Avenue, N.W. 
            Washington, DC 20210 
 
2.) If the answer to the question in 1.) is yes, then an 
interested party (those affected by the action) can request 
review and reconsideration from the Wage and Hour Administrator 
(See 29 CFR Part 1.8 and 29 CFR Part 7). Write to: 
 
            Wage and Hour Administrator 
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            U.S. Department of Labor 
            200 Constitution Avenue, N.W. 
            Washington, DC 20210 
 
The request should be accompanied by a full statement of the 
interested party's position and by any information (wage 
payment data, project description, area practice material, 
etc.) that the requestor considers relevant to the issue. 
 
3.) If the decision of the Administrator is not favorable, an 
interested party may appeal directly to the Administrative 
Review Board (formerly the Wage Appeals Board).  Write to: 
 
            Administrative Review Board 
            U.S. Department of Labor 
            200 Constitution Avenue, N.W. 
            Washington, DC 20210 
 
4.) All decisions by the Administrative Review Board are final. 
 
================================================================ 
 
          END OF GENERAL DECISION" 

END OF SECTION 007346 
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SECTION 007383 

PROTEST PROCEDURES - PRE-BID AND PRE-AWARD 

1.01 PROTEST CRITERIA 

A. All protested/disputed item(s) shall be detailed in writing and include justification or grounds for protest.  The 

protest shall include the name, street address, electronic mail address, and telephone number of the 

protester. 

B. Pre-Bid Protest:  If a protester formally disputes the procurement because the bid solicitation is allegedly 

defective, the protest shall be submitted in writing to both the Sponsor and Engineer no later than seven (7) 

calendar days prior to the bid due date and time.  Late submittal of a protest regarding improper bid 

solicitations may result in rejection of the protest without action by the Sponsor, per FAA policy. 

C. Pre-Award Protest:  If a protester formally disputes award of the project because of alleged improper bid 

evaluation, the protest shall be submitted in writing to both the Sponsor and Engineer no later than ten (10) 

calendar days following the issuance of the Recommendation to Award.  Late submittal of a protest regarding 

improper bid evaluation may result in rejection of the protest without action by the Sponsor, per FAA policy. 

D. Post-Award Protest:  No protest received after an award has been made will be considered. 

E. Protests shall be submitted in writing to each of the following locations.  

1. Chris Huff, Purchasing Agent, City of Battle Creek, MI, 10 North Division Street, Suite 216, Battle Creek, 

MI 49014. 

2. Tim Close, PE, SE, Program Manager, Mead & Hunt, Inc., 2440 Deming Way, Middleton, WI 53562. 

F. All protests must be conspicuously marked and identified that the correspondence contains a bid protest.  

Hard copies meeting the deadlines and all requirements should therefore also be submitted.  Without this 

acknowledgement the protester must conclude that the protest has not been received. 

1.02 SPONSOR RESPONSE 

A. The Sponsor will notify the FAA upon receipt of a protest.  The Sponsor will respond in detail to each 

substantive issue raised by a protest submitted in strict accordance with these written requirements. 

B. The Sponsor will issue its written decision to a protest no more than ten (10) business days from the day the 
written protest was received. 
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C. Items addressed by addenda after a bid protest that address the protested item(s) will not be allowed to be 

considered for dispute.  A protest or specific protest allegations may be dismissed any time sufficient 

information is obtained by the Sponsor warranting dismissal.  The Sponsor’s determination is final. 

D. If a protester believes that the City of Battle Creek has not followed these protest procedures, the protester 

has ten (10) business days from the alleged infraction to file a subsequent protest with the City of Battle 

Creek or federal granting agency if applicable. 

1.03 FEDERAL AVIATION ADMINISTRATION RESPONSE 

A. Federal aviation Administration (FAA) will only entertain protests that involve (1) a violation of Federal laws 

or regulations and/or (2) allegations that the Sponsor’s written protest procedures were not followed.  Any 

information contained within a protest will become public record subject to disclosure under the Freedom of 

Information Act.  The information will not be treated as confidential. 

END OF SECTION 007383 
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SECTION 011000 - SUMMARY 

PART 1 - GENERAL 

1.1 RELATED DOCUMENTS 

A. Drawings and general provisions of the Contract, including General and Supplementary 

Conditions and other Division 01 Specification Sections, apply to this Section. 

1.2 SUMMARY 

A. Section Includes: 

1. Project information. 

2. Work covered by Contract Documents. 

3. Phased construction. 

4. Work performed by Owner. 

5. Coordination with occupants. 

6. Work restrictions. 

7. Specification and Drawing conventions. 

8. Miscellaneous provisions. 

B. Related Requirements: 

1. Section 015000 "Temporary Facilities and Controls" for limitations and procedures 

governing temporary use of Owner's facilities. 

1.3 PROJECT INFORMATION 

A. Project Identification: 

1. Air Traffic Control Tower Rehabilitation 

2. Battle Creek Executive Airport (BTL) 

3. 15551 South Airport Road  

4. Battle Creek, MI 49015  

B. Owner: 

1. City of Battle Creek, Michigan 

2. 10 North Division Street 

3. Battle Creek, MI 49014 

C. Project Manager: 

1. Mead & Hunt, Inc. 

2. 2440 Deming Way 

3. Middleton, WI 53562 
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1.4 WORK COVERED BY CONTRACT DOCUMENTS 

A. The Work of Project is defined by the Contract Documents and includes, but is not limited to, 

the following: 

1. All Work associated with the crack repair of the existing precast concrete shaft of the Air 

Traffic Control Tower (ATCT). 

2. All work associated with the removal and replacement of ATCT electronic equipment 

located in the ATCT Cab and ATCT Equipment Room.  ATCT electronic equipment  to 

be replaced includes but is not limited to the following. 

a. CM200/CM300 Series Mobile 2-way Radios. 

b. Voice Communications Switching System. 

c. DV Recorder. 

d. Back-up Weather Sensors.  

e. (2) Light Guns. 

3. All Work associated with the installation of waterproofing protection at the precast 

concrete shaft of the ATCT. 

4. The following Work associated with the Base Building and sidewalk. 

a. Concrete Sidewalk repair. 

b. Cove Sealant Replacement 

c. Wall Expansion Joint 

d. Reseal Reglet Flashing  

B. Type of Contract: 

1. Project will be constructed under a single prime contract. 

1.5 CONTRACTOR'S USE OF SITE AND PREMISES 

A. Restricted Use of Site:  Contractor shall have limited use of Project site for construction 

operations as indicated on Drawings by the Contract limits and as indicated by requirements of 

this Section. 

1. Limits on Use of Site: Confine construction operations to areas designated in the 

Construction Safety Phasing Plan (CSCPP). 

2. Driveways, Walkways and Entrances: Keep driveways and entrances serving premises 

clear and available to Owner, Owner's employees, and emergency vehicles at all times. 

Do not use these areas for parking or for storage of materials. 

a. Schedule deliveries to minimize use of driveways and entrances by construction 

operations. 

b. Schedule deliveries to minimize space and time requirements for storage of 

materials and equipment on-site. 
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1.6 WORK RESTRICTIONS 

A. Comply with restrictions on Construction Safety Phasing Plan. 

1. Comply with limitations on use of public streets, work on public streets, rights of way, 

and other requirements of authorities having jurisdiction. 

B. On-Site Work Hours: Limit work to between 7:00 a.m. to 5:00 p.m., Monday through Friday, 

unless otherwise indicated. Work hours may be modified to meet Project requirements if 

approved by Owner and authorities having jurisdiction. 

C. Existing Utility Interruptions: Do not interrupt utilities serving facilities occupied by Owner or 

others unless permitted under the following conditions and then only after arranging for 

temporary utility services according to requirements indicated: 

1. Notify Owner not less than two days in advance of proposed utility interruptions. 

2. Obtain Owner's written permission before proceeding with utility interruptions. 

D. Smoking and Controlled Substance Restrictions: Use of tobacco products, alcoholic beverages, 

and other controlled substances on Owner's property is not permitted. 

E. Employee Identification:  Provide identification tags for Contractor personnel working on 

Project site. Require personnel to use identification tags at all times. 

F. Employee Screening: Comply with Owner's requirements for drug and background screening of 

Contractor personnel working on Project site. 

1. Maintain list of approved screened personnel with Owner's representative. 

1.7 SPECIFICATION AND DRAWING CONVENTIONS 

A. Specification Content: The Specifications use certain conventions for the style of language and 

the intended meaning of certain terms, words, and phrases when used in particular situations. 

These conventions are as follows: 

1. Imperative mood and streamlined language are generally used in the Specifications. The 

words "shall," "shall be," or "shall comply with," depending on the context, are implied 

where a colon (:) is used within a sentence or phrase. 

2. Text Color: Text used in the Specifications, including units of measure, manufacturer and 

product names, and other text may appear in multiple colors or underlined as part of a 

hyperlink; no emphasis is implied by text with these characteristics. 

3. Hypertext: Text used in the Specifications may contain hyperlinks. Hyperlinks may allow 

for access to linked information that is not residing in the Specifications. Unless 

otherwise indicated, linked information is not part of the Contract Documents. 

4. Specification requirements are to be performed by Contractor unless specifically stated 

otherwise. 

B. Division 00 Contracting Requirements: General provisions of the Contract, including General 

and Supplementary Conditions, apply to all Sections of the Specifications. 
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C. Division 01 General Requirements: Requirements of Sections in Division 01 apply to the Work 

of all Sections in the Specifications. 

D. Drawing Coordination: Requirements for materials and products identified on Drawings are 

described in detail in the Specifications. One or more of the following are used on Drawings to 

identify materials and products: 

1. Terminology: Materials and products are identified by the typical generic terms used in 

the individual Specifications Sections. 

2. Abbreviations: Materials and products are identified by abbreviations scheduled on 

Drawings and published as part of the U.S. National CAD Standard. 

PART 2 - PRODUCTS (Not Used) 

PART 3 - EXECUTION (Not Used) 

END OF SECTION 011000 
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SECTION 011015 - EXTERIOR IMPROVEMENT WORK ITEMS 

PART 1 - GENERAL 

1.1 RELATED DOCUMENTS 

A. Drawings and general provisions of Contract, including General Conditions and Division-1 

Specification sections, apply to work of this section.  

1.2 SUMMARY 

A. Section Includes: 

1. Description of Work Items associated with the exterior improvements. 

2. WI is the abbreviation for Work Item used throughout this specification. 

PART 2 - WORK ITEMS 

2.1 WI 60.1:  MOBILIZATION 

A. Scope of Work 

1. Work consists of coordinating, scheduling, obtaining, and assembling at construction site 

all equipment, materials, permits, supplies, labor and other essentials and incidentals 

necessary to perform Work defined in this Contract. 

2. Upon completion of the work and fulfillment of all project requirements to perform Work 

defined in its Contract the Contractor shall demobilize and make the site ready for 

Owner’s occupancy. 

2.2 WI 60.2:  SCAFFOLDING 

A. Scope of Work 

1. Work consists of furnishing all labor, materials, equipment, supervision, and incidentals 

necessary to provide, erect, operate, maintain, and remove fixed or suspended 

scaffolding, work platforms/ lifts and/or other similar equipment necessary to access 

exterior work areas as needed to complete work outlined in these construction 

documents.  

B. Materials 

1. Where suspended scaffolds are used, contractor shall employ an outrigger support system 

that does not bear on the parapet wall or roof edges. 

2. Parapet hooks/clamps shall not be used. 
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3. The contractor is responsible for distributing the staging and support system loads to the 

roof/steel platform in a manner which will not damage any part of the roof/platform 

system or overload the roof structural elements. 

4. Suspended scaffolds and/or buckets shall be of the motorized type (no rope stages 

allowed), capable of handling labor, equipment and material loads required for the 

project. 

5. Electrical system shall be checked for voltage from along the power cords for power 

supply. Special power supply may be needed to assure uninterrupted services. 

6. Suitable existing electrical power supply/connection for construction work is not 

guaranteed by Owner. 

C. Execution 

1. Contractor shall verify and provide documentation that verified erection, maintenance, 

and removal of scaffolding (fixed or moveable), and all rigging is in accordance with 

OSHA standards. 

2. Contractor personnel erecting, operating, maintaining and removal scaffold and rigging 

equipment shall be certified/trained according to current standards of the scaffold and 

construction industry. 

3. Contractor shall submit a detailed action plan for their scaffolding (erection, 

maintenance, and removal) prior to proceeding. 

4. Independent lifelines shall be provided for every person working on suspended 

scaffolding, per scaffold industry standards. Lifelines shall not be secured to the same 

points used for rigging connections.  

2.3 WI 70.1:  SUPPLEMENTAL WALL ANCHORS 

A. Scope of Work 

1. Work consists of furnishing all labor, materials, equipment, supervision, and incidentals 

necessary to install post-installed bent plate connections between the existing steel 

column and insulated precast wall panels.  

2. Refer to Detail for Work Item 70.1 for specific requirements.  

B. Materials 

1. Existing building wall patch material per Section “Concrete Repair Materials.” 

2. Steel plate per detail and General Notes. 

3. Post-installed hardware per detail 70.1. 

C. Execution 

1. Restore existing precast wall panel to plumb condition per W.I. 70.1. 

2. Locate area of post-installed reinforcement and scan existing structure prior to drilling.  

Do not damage existing embedded reinforcement/plate. 

3. Install bent plate connections to top of precast wall panel or below existing connection 

per detail 70.1. Re-position existing wall panel to original as-built condition as required 

by re-tighten bolt connections. 

4. Re-coat fireproofing materials to match diagonal adjacent after work is completed and 

according to Owner requirements. 



0228800-240589.01 BTL ATCT Rehabilitation 

Issued For Bid Battle Creek Executive Airport 

 

Specialty Consulting, Inc. EXTERIOR IMPROVEMENT WORK ITEMS 

 011015 - 3 

 

2.4 WI 71.1:  PRECAST WALL PANEL REPAIR - PARTIAL DEPTH 

A. Scope of Work 

1. Work consists of furnishing all labor, materials, equipment, supervision, staging, bracing, 

and incidentals necessary to locate and remove delaminated, unsound concrete from 

concrete precast wall panels, prepare cavities, and install patching materials to restore 

concrete precast wall panels to original condition and appearance. Refer to Detail 71.1 for 

specific requirements. Refer to Elevation Sheets for location of work. 

B. Materials 

1. Materials for repairs shall be as specified in Section “Concrete Repair Materials.” 

C. Execution 

1. Contractor shall locate and mark all work areas as specified in Section “Surface 

Preparation for Patching.” Contractor shall identify all critical repair work areas before 

starting the work. 

2. Procedure for delaminated, spalled, and unsound concrete removal shall be as specified in 

Section “Surface Preparation for Patching.” 

3. All steel exposed within cavities shall be cleaned to bare metal by abrasive methods as 

specified in Section “Surface Preparation for Patching.”  

4. Exposed steel shall be epoxy coated with an approved epoxy product as specified in 

Section “Surface Preparation for Patching.” 

5. Contractor shall prepare cavities for repair placement as specified in Section “Surface 

Preparation for Patching.” 

6. Patch installation procedures shall be in accordance with referenced specifications for 

selected material. 

2.5 WI 71.2:  CONCRETE SIDEWALK REPAIR - PARTIAL DEPTH 

A. Scope of Work 

1. Work consists of furnishing all labor, materials, equipment, staging, formwork, 

supervision, and incidentals necessary to locate existing spalls, prepare cavities, and 

install repair materials to restore concrete sidewalk to original condition and appearance. 

Provide control joints as required to match existing. Refer to Detail 71.1 for specific 

requirements.  

B. Materials 

1. Material for repair areas shall be as specified in Section “Concrete Repair Materials.” 

2. Sika Corporation; SikaTop 122 Plus 

3. BASF Construction Chemical; MasterEmaco T 310 CI 

C. Execution 
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1. Contractor shall locate and mark all work areas as specified in Section “Surface 

Preparation for Patching.” Marking will be done with methods approved by Engineer and 

Owner. Contractor shall identify all critical repair work areas before starting the work. 

2. Procedure for delaminated, spalled, and unsound concrete removal shall be as specified in 

Section “Surface Preparation for Patching.” 

3. All steel exposed within cavities shall be cleaned to bare metal by abrasive methods or 

other approved methods as specified in Section “Surface Preparation for Patching.” 

4. Exposed steel shall be epoxy coated with an approved epoxy product as specified in 

Section “Surface Preparation for Patching.” 

5. Contractor shall prepare cavities for repair placement as specified in Section “Surface 

Preparation for Patching.” 

6. Patch installation procedures shall be in accordance with referenced specifications for 

selected material. 

2.6 WI 74.1:  JOINT SEALANT REPLACEMENT 

A. Scope of Work 

1. Work consists of furnishing all labor, materials, equipment, supervision, and incidentals 

necessary to locate, remove, prepare, and re-seal joints with silicone sealant in façade 

precast wall panels and other façade members. Refer to Detail 74.1 for specific 

requirements. Refer to Elevation Sheets for location of work. 

B. Materials 

1. Approved materials to be used in this Work are specified in Section “Joint Sealants.” 

2. Closed cell backer rod as required. 

C. Execution 

1. Contractor shall locate and identify all locations of work. 

2. Remove existing joint sealant with minimal damage to adjacent façade precast panel 

surfaces. 

3. Cavities shall be thoroughly cleaned by either abrasive methods or grinding to remove all 

laitance, spalled precast panels, and curing compounds which may interfere with 

adhesion. Groove shall be air blasted to remove remaining debris. 

4. Install oversize backer rod at all joints in strict accordance with manufacturer’s 

instructions.  

5. Silicone sealant materials and associated reference specifications are listed in Section 

“Joint Sealants.” Sealant installation procedures shall be in accordance with referenced 

specifications for selected material. 

2.7 WI 74.2:  CONTROL JOINT SEALANT REPLACEMENT 

A. Scope of Work 

1. Work consists of furnishing all labor, materials, equipment, staging, supervision, and 

incidentals necessary to locate, remove existing deteriorated sealant, prepare, and re-seal 
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all control joints in the precast wall panels. Refer to Detail 74.2 for specific requirements. 

Refer to Plan Sheets for location of work. 

B. Materials 

1. Joint sealant materials shall be as specified in Section "Joint Sealants." 

C. Execution 

1. Contractor shall locate and mark all Work areas. 

2. Remove existing joint sealant with minimal damage to adjacent concrete surfaces. 

3. When existing joint dimensions do not conform to Detail 74.2, joints shall be routed or 

sawcut to an adequate width and depth as required by Work Item Detail. Routing shall be 

performed by mechanized device that has positive mechanical control over depth and 

alignment of cut. 

4. Cavities shall be thoroughly cleaned by either abrasive methods or grinding to remove all 

remaining sealant and unsound concrete which may interfere with adhesion. Groove shall 

also be air blasted to remove remaining debris. 

5. Sealant installation procedures shall be in accordance with referenced specifications for 

selected material. 

2.8 WI 74.3:  WALL VERTICAL JOINT REPLACEMENT 

A. Scope of Work 

1. Work consists of furnishing all labor, materials, equipment, supervision, and incidentals 

necessary to locate, remove, prepare, and re-seal vertical joints in concrete precast wall 

panels and other concrete members. Refer to Detail 74.3 for specific requirements. Refer 

to Elevation Sheets for location of work. 

B. Materials 

1. Approved materials to be used in this Work are specified in Section “Joint Sealants.” 

2. Closed cell backer rod as required. 

C. Execution 

1. Contractor shall locate and identify all location of work. 

2. Remove existing joint sealant with minimal damage to adjacent concrete surfaces. 

3. Determine depth of electrical conduit (if applicable). Do not exceed ½ of this depth of 

routing where the crack to be repaired crosses the embedded items. Damage to embedded 

items will require repair or replacement at no cost to the Owner. 

4. Cavities shall be thoroughly cleaned by either abrasive methods or grinding to remove all 

laitance, unsound concrete and curing compounds which may interfere with adhesion. 

Groove shall be air blasted to remove remaining debris. 

5. Install oversize backer rod at wide joints in strict accordance with manufacturer’s 

instructions.  

6. Silicone sealant materials and associated reference specifications are listed in Section 

“Joint Sealants.” Sealant installation procedures shall be in accordance with referenced 

specifications for selected material. 
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2.9 WI 74.4:  COVE SEALANT REPLACEMENT 

A. Scope of Work 

1. Work consists of furnishing all labor, materials, equipment, supervision, and incidentals 

necessary to prepare surfaces and install cove sealant between concrete walkway and 

vertical surfaces as shown on Drawings.  

B. Materials 

1. Approved materials to be used in this Work are specified in Section “Joint Sealants.” 

C. Execution 

1. Wall-floor intersection to be sealed shall be thoroughly cleaned by abrasive blasting to 

remove all contaminants, existing sealant, and foreign material. 

2. Entire work area shall then be cleaned with compressed air to assure that all loose 

particles have been removed and that intersection is dry. 

3. Properly prepared intersection shall be coated evenly and completely with joint primer 

material on each of intersecting faces in accordance with sealant manufacturer’s 

recommendations. 

4. After primer has cured, apply cove sealant to intersection such that sealant extends ¾” 

onto each of intersecting faces. 

5. Work cove sealant into joint so that all air is removed and tool to concave shape such that 

minimum throat dimension of no less than ½” is maintained. 

6. Remove excess sealant and allow to cure. 

7. Apply coating on horizontal and vertical surfaces where shown on drawings in even 

layers in strict accordance with manufacturer’s recommendations. 

2.10 WI 75.1:  WALL EXPANSION JOINT – SILICONE 

A. Scope of Work 

1. Work consists of furnishing all labor, materials, equipment, supervision, and incidentals 

necessary to locate, remove, prepare, and re-seal expansion joints in concrete precast wall 

panels and other concrete members. Refer to Detail 75.1 for specific requirements. Refer 

to Elevation Sheets for location of work. 

B. Materials 

1. Approved materials to be used in this Work are specified in Section “Joint Sealants.” 

2. Closed cell backer rod as required. 

C. Execution 

1. Contractor shall locate and identify all location of work. 

2. Remove existing joint sealant with minimal damage to adjacent concrete surfaces. 

3. Determine depth of electrical conduit (if applicable). Do not exceed ½ of this depth of 

routing where the crack to be repaired crosses the embedded items. Damage to embedded 

items will require repair or replacement at no cost to the Owner. 
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4. Cavities shall be thoroughly cleaned by either abrasive methods or grinding to remove all 

laitance, unsound concrete and curing compounds which may interfere with adhesion. 

Groove shall be air blasted to remove remaining debris. 

5. Install oversize backer rod at wide joints in strict accordance with manufacturer’s 

instructions.  

6. Silicone sealant materials and associated reference specifications are listed in Section 

“Joint Sealants.” Sealant installation procedures shall be in accordance 

2.11 WI 75.1.1:  WALL EXPANSION JOINT – PRECOMPRESSED 

A. Scope of Work 

1. Work consists of furnishing all labor, materials, equipment, staging, traffic control, 

formwork, supervision, and incidentals necessary to locate Work area, remove existing 

expansion joint system, miscellaneous accessories, repair existing block-out to conform 

to expansion joint manufacturer and install a new pre-compressed expansion joint system. 

Refer to Detail 75.1 for specific requirements.  Refer to Plan Sheets for location of work. 

B. Materials 

1. Expansion joint systems specified in Detail 75.1 

2. ColorSeal DS System, Emseal 

3. Wabo HSeal, BASF 

4. Materials for concrete repairs shall be specified in Work Items 75.1 and 75.1.1. 

C. Execution 

1. Contractor shall locate and mark all work areas. Contractor shall identify all critical 

repair work areas and coordinate work and lane closures before starting the work. 

2. Coordinate this task item with owner representative in order to produce minimum 

disruptions to the patrons. 

3. Contractor shall remove existing expansion joint materials in manner that minimizes 

damage to adjacent concrete/masonry wall. Alterations and repairs to existing expansion 

joint block-out required for installation of new expansion joint system shall be performed 

in accordance with manufacturer recommendations and Section “Surface Preparation for 

Patching” and are incidental to this Task Item. 

2.12 WI 76.1:  EPOXY CRACKS INJECTION 

A. Scope of Work 

1. Work consists of furnishing all labor, materials, equipment, staging, supervision, and 

incidentals necessary to locate cracks, prepare, and inject random cracks with approved 

epoxy resin in façade precast panels. Refer to Detail 76.1 for specific requirements.  

B. Materials 

1. Approved materials to be used in this Work are specified in Section “Epoxy Related 

Work.”  
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C. Execution 

1. Contractor shall locate all cracks to receive injection and report them to Engineer for 

verification. 

2. Install repair materials in strict accordance with manufacturer’s recommendations and 

referenced specifications for selected material.  

3. At completion of the injection work, contractor shall remove injection ports, and repair 

the concrete profile to match existing conditions. 

2.13 WI 91.1:  PENETRATING SEALER 

A. Scope of Work 

1. Work consists of furnishing all labor, materials, equipment, staging, supervision, and 

incidentals necessary to pressure wash, prepare existing façade surfaces, and apply 

penetrating sealer. 

B. Materials 

1. Approved materials to be used in this Work are specified in Section “Water Repellents 

and Sealers.” 

C. Execution 

1. Contractor shall locate and layout Work areas on Drawings. Engineer shall verify 

replacement locations prior to start of work. 

2. Contractor shall clean concrete façade surfaces. 

3. Surface preparation shall be performed by coating system applicator or under its direct 

supervision. Contractor shall prepare surface to be coated in accordance with 

manufacturer’s recommendations.  

4. Protect adjacent non-coated surfaces from being coated. Mask off adjacent features not 

receiving coating. Contractor caused damage to elements not scheduled for coating 

application shall be cleaned and/or repaired to satisfaction of the Owner and at no 

additional cost to Owner. 

5. Sealers system shall be thoroughly cured prior to Work areas being returned to service. 

2.14 WI 95.1:  WINDOW FRAME JOINT SEALANT REPLACEMENT 

A. Scope of Work 

1. Work consists of furnishing all labor, materials, equipment, supervision, and incidentals 

necessary to locate, remove, prepare, and re-seal joints at window/louver frames and 

other opening members. Refer to Detail 95.1 for specific requirements. Refer to Elevation 

Sheets for location of work. 

B. Materials 

1. Approved materials to be used in this Work are specified in Section “Joint Sealants.” 

2. Closed cell backer rod as required. 
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C. Execution 

1. Contractor shall locate and identify all location of work. 

2. Remove existing joint sealant with minimal damage to adjacent façade surfaces. 

3. Cavities shall be thoroughly cleaned by either abrasive methods or grinding to remove all 

laitance, spalled façade marble panels and curing compounds which may interfere with 

adhesion. Groove shall be air blasted to remove remaining debris. 

4. Install backer rod at wide joints in strict accordance with manufacturer’s instructions.  

5. Sealant materials and associated reference specifications are listed in Section “Joint 

Sealants.” Sealant installation procedures shall be in accordance with referenced 

specifications for selected material. 

2.15 WI 96.5:  RESEAL REGLET FLASHING 

A. Scope of Work 

1. Work consists of furnishing all labor, materials, equipment, staging, supervision, and 

incidentals necessary to locate, remove existing deteriorated sealant, prepare, and re-seal 

all control joints in the precast wall panels. Refer to Detail 96.5 for specific requirements. 

Refer to Plan Sheets for location of work. 

PART 3 - EXECUTION (NOT USED) 

END OF SECTION 011015 
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SECTION 012100 - ALLOCATED SCHEDULED VALUES 

PART 1 - GENERAL 

1.1 RELATED DOCUMENTS 

A. Drawings and general provisions of the Contract, including General and Supplementary 

Conditions and other Division 01 Specification Sections, apply to this Section. 

1.2 SUMMARY 

A. Section includes administrative and procedural requirements governing Allocated Scheduled 

Values. 

1.3 DEFINITIONS 

A. Allocated Scheduled Value:  A quantity of work or dollar amount included in the Contract, 

established in lieu of additional requirements, used to defer selection of actual materials and 

equipment to a later date when direction will be provided to Contractor. If necessary, additional 

requirements will be issued by Change Order. 

1.4 SELECTION AND PURCHASE 

A. At Project Manager's request, obtain proposals for each Allocated Scheduled Value for use in 

making final selections. Include recommendations that are relevant to performing the Work. 

1.5 ACTION SUBMITTALS 

A. Submit proposals for purchase of products or systems included in Allocated Scheduled Values 

in a Cost Proposal Form approved by the Project Manager. 

1.6 ALLOCATED SCHEDULED VALUES 

A. The total amount of all Allocated Scheduled Values shall be included within Base Bid Item 101, 

Air Traffic Control Tower Precast Concrete Shaft Repair. 

B. Use Allocated Scheduled Values only as directed by Project Manager for Owner's purposes and 

only by Construction Change Directives that indicate amounts to be charged to the Allocated 

Scheduled Value 

C. Contractor's overhead, profit, and related costs for products and equipment are included in the 

Allocated Scheduled Values.  These costs include material, delivery, installation, taxes, 

insurance, equipment rental, and similar costs. 
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D. The total amount of each Allocated Scheduled Value shall be included as part of the Contract 

Sum.  Each Allocated Scheduled Value will be tracked for usage individually. 

E. Construction Change Directives authorizing use of funds from the Allocated Scheduled Values 

will include Contractor's related costs with overhead and profit.  

F. At Project Closeout, credit unused amounts remaining in the lump-sum location to Owner by 

Change Order. 

PART 2 - PRODUCTS (Not Used) 

PART 3 - EXECUTION 

3.1 EXAMINATION 

A. Examine products covered by an Allocated Scheduled Value promptly on delivery for damage 

or defects. Return damaged or defective products to manufacturer for replacement. 

3.2 PREPARATION 

A. Coordinate materials and their installation for each Allocated Scheduled Value with related 

materials and installations to ensure that each Allocated Scheduled Value item is completely 

integrated and interfaced with related work. 

3.3 SCHEDULE OF ALLOCATED SCHEDULED VALUES 

A. Allocated Scheduled Value No. 1:  Unforeseen Conditions:  Include the sum of $50,000 for 

unforeseen building and site conditions. 

END OF SECTION 012100 
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SECTION 012500 - SUBSTITUTION PROCEDURES 

PART 1 - GENERAL 

1.1 RELATED DOCUMENTS 

A. Drawings and general provisions of the Contract, including General and Supplementary 

Conditions and other Division 01 Specification Sections, apply to this Section. 

1.2 SUMMARY 

A. Section includes administrative and procedural requirements for substitutions. 

B. Related Requirements: 

1. Document 002600 "Procurement Substitution Procedures" for requirements for 

substitution requests prior to award of Contract. 

2. Section 012100 "Allocated Scheduled Values" for products selected under an Allocated 

Scheduled Value. 

3. Section 012300 "Alternates" for products selected under an alternate. 

4. Section 016000 "Product Requirements" for requirements for submitting comparable 

product submittals for products by listed manufacturers. 

1.3 DEFINITIONS 

A. Substitutions: Changes in products, materials, equipment, and methods of construction from 

those required by the Contract Documents. 

1. Substitutions for Cause: Changes proposed by Contractor that are required due to 

changed Project conditions, such as unavailability of product, regulatory changes, or 

unavailability of required warranty terms. 

2. Substitutions for Convenience: Changes proposed by Contractor or Owner that are not 

required to meet other Project requirements but may offer advantage to Contractor or 

Owner. 

1.4 ACTION SUBMITTALS 

A. Substitution Requests: Submit documentation identifying product or fabrication or installation 

method to be replaced. Include Specification Section number and title and Drawing numbers 

and titles. 

1. Substitution Request Form: Use CSI Form 13.1A. 
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2. Documentation: Show compliance with requirements for substitutions and the following, 

as applicable: 

a. Statement indicating why specified product or fabrication or installation method 

cannot be provided, if applicable. 

b. Coordination of information, including a list of changes or revisions needed to 

other parts of the Work and to construction performed by Owner and separate 

contractors that will be necessary to accommodate proposed substitution. 

c. Detailed comparison of significant qualities of proposed substitutions with those of 

the Work specified. Include annotated copy of applicable Specification Section. 

Significant qualities may include attributes, such as performance, weight, size, 

durability, visual effect, sustainable design characteristics, warranties, and specific 

features and requirements indicated. Indicate deviations, if any, from the Work 

specified. 

d. Product Data, including drawings and descriptions of products and fabrication and 

installation procedures. 

e. Samples, where applicable or requested. 

f. Certificates and qualification data, where applicable or requested. 

g. List of similar installations for completed projects, with project names and 

addresses as well as names and addresses of Program Managers and owners. 

h. Material test reports from a qualified testing agency, indicating and interpreting 

test results for compliance with requirements indicated. 

i. Research reports evidencing compliance with building code in effect for Project, 

from ICC-ES. 

j. Detailed comparison of Contractor's construction schedule using proposed 

substitutions with products specified for the Work, including effect on the overall 

Contract Time. If specified product or method of construction cannot be provided 

within the Contract Time, include letter from manufacturer, on manufacturer's 

letterhead, stating date of receipt of purchase order, lack of availability, or delays 

in delivery. 

k. Cost information, including a proposal of change, if any, in the Contract Sum. 

l. Contractor's certification that proposed substitution complies with requirements in 

the Contract Documents, except as indicated in substitution request, is compatible 

with related materials and is appropriate for applications indicated. 

m. Contractor's waiver of rights to additional payment or time that may subsequently 

become necessary because of failure of proposed substitution to produce indicated 

results. 

3. Program Manager's Action: If necessary, Program Manager will request additional 

information or documentation for evaluation within seven days of receipt of a request for 
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substitution. Program Manager will notify Contractor of acceptance or rejection of 

proposed substitution within 15 days of receipt of request, or seven days of receipt of 

additional information or documentation, whichever is later. 

a. Forms of Acceptance: Change Order, Construction Change Directive, or Program 

Manager's Supplemental Instructions for minor changes in the Work. 

b. Use product specified if Program Manager does not issue a decision on use of a 

proposed substitution within time allocated. 

1.5 QUALITY ASSURANCE 

A. Compatibility of Substitutions: Investigate and document compatibility of proposed substitution 

with related products and materials. Engage a qualified testing agency to perform compatibility 

tests recommended by manufacturers. 

1.6 PROCEDURES 

A. Coordination: Revise or adjust affected work as necessary to integrate work of the approved 

substitutions. 

1.7 SUBSTITUTIONS 

A. Substitutions for Cause: Submit requests for substitution immediately on discovery of need for 

change, but not later than 15 days prior to time required for preparation and review of related 

submittals. 

1. Conditions: Program Manager will consider Contractor's request for substitution when 

the following conditions are satisfied. If the following conditions are not satisfied, 

Program Manager will return requests without action, except to record noncompliance 

with these requirements: 

a. Requested substitution is consistent with the Contract Documents and will produce 

indicated results. 

b. Substitution request is fully documented and properly submitted. 

c. Requested substitution will not adversely affect Contractor's construction schedule. 

d. Requested substitution has received necessary approvals of authorities having 

jurisdiction. 

e. Requested substitution is compatible with other portions of the Work. 

f. Requested substitution has been coordinated with other portions of the Work. 

g. Requested substitution provides specified warranty. 
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h. If requested substitution involves more than one contractor, requested substitution 

has been coordinated with other portions of the Work, is uniform and consistent, is 

compatible with other products, and is acceptable to all contractors involved. 

B. Substitutions for Convenience: Not allowed. 

PART 2 - PRODUCTS (Not Used) 

PART 3 - EXECUTION (Not Used) 

END OF SECTION 012500 
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SECTION 012600 - CONTRACT MODIFICATION PROCEDURES 

PART 1 - GENERAL 

1.1 RELATED DOCUMENTS 

A. Drawings and general provisions of the Contract, including General and Supplementary 

Conditions and other Division 01 Specification Sections, apply to this Section. 

1.2 SUMMARY 

A. Section includes administrative and procedural requirements for handling and processing 

Contract modifications. 

B. Related Requirements: 

1. Section 012500 "Substitution Procedures" for administrative procedures for handling 

requests for substitutions made after the Contract award. 

1.3 MINOR CHANGES IN THE WORK 

A. Project Manager will issue supplemental instructions authorizing minor changes in the Work, 

not involving adjustment to the Contract Sum or the Contract Time, on form acceptable to 

Project Manager. 

1.4 PROPOSAL REQUESTS 

A. Owner-Initiated Proposal Requests:  Project Manager will issue a detailed description of 

proposed changes in the Work that may require adjustment to the Contract Sum or the Contract 

Time. If necessary, the description will include supplemental or revised Drawings and 

Specifications. 

1. Work Change Proposal Requests issued by Project Manager are not instructions either to 

stop work in progress or to execute the proposed change. 

2. Within five (5) days after receipt of Proposal Request, submit a quotation estimating cost 

adjustments to the Contract Sum and the Contract Time necessary to execute the change. 

a. Include a list of quantities of products required or eliminated and unit costs, with 

total amount of purchases and credits to be made. If requested, furnish survey data 

to substantiate quantities. 

b. Indicate applicable taxes, delivery charges, equipment rental, and amounts of trade 

discounts. 
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c. Include costs of labor and supervision directly attributable to the change. 

d. Include an updated Contractor's construction schedule that indicates the effect of 

the change, including, but not limited to, changes in activity duration, start and 

finish times, and activity relationship. Use available total float before requesting an 

extension of the Contract Time. 

e. Quotation Form: Use forms acceptable to Project Manager. 

B. Contractor-Initiated Proposals: If latent or changed conditions require modifications to the 

Contract, Contractor may initiate a claim by submitting a request for a change to Project 

Manager. 

1. Include a statement outlining reasons for the change and the effect of the change on the 

Work. Provide a complete description of the proposed change. Indicate the effect of the 

proposed change on the Contract Sum and the Contract Time. 

2. Include a list of quantities of products required or eliminated and unit costs, with total 

amount of purchases and credits to be made. If requested, furnish survey data to 

substantiate quantities. 

3. Indicate applicable taxes, delivery charges, equipment rental, and amounts of trade 

discounts. 

4. Include costs of labor and supervision directly attributable to the change. 

5. Include an updated Contractor's construction schedule that indicates the effect of the 

change, including, but not limited to, changes in activity duration, start and finish times, 

and activity relationship. Use available total float before requesting an extension of the 

Contract Time. 

6. Comply with requirements in Section 012500 "Substitution Procedures" if the proposed 

change requires substitution of one product or system for product or system specified. 

7. Proposal Request Form: Use form acceptable to Project Manager. 

1.5 ADMINISTRATIVE CHANGE ORDERS 

A. Allocated Scheduled Values Adjustment: See Section 012100 "Allocated Scheduled Values" for 

administrative procedures for preparation of Change Order Proposal for adjusting the Contract 

Sum to reflect actual costs of Allocations. 

1.6 CHANGE ORDER PROCEDURES 

A. On Owner's approval of a Work Change Proposal Request, Project Manager will issue a Change 

Order for signatures of Owner and Contractor on AIA Document G701. 
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1.7 CONSTRUCTION CHANGE DIRECTIVE 

A. Construction Change Directive:  Project Manager may issue a Construction Change Directive 

on AIA Document G714. Construction Change Directive instructs Contractor to proceed with a 

change in the Work, for subsequent inclusion in a Change Order. 

1. Construction Change Directive contains a complete description of change in the Work. It 

also designates method to be followed to determine change in the Contract Sum or the 

Contract Time. 

B. Documentation: Maintain detailed records on a time and material basis of work required by the 

Construction Change Directive. 

1. After completion of change, submit an itemized account and supporting data necessary to 

substantiate cost and time adjustments to the Contract. 

PART 2 - PRODUCTS (Not Used) 

PART 3 - EXECUTION (Not Used) 

END OF SECTION 012600 
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SECTION 012900 - PAYMENT PROCEDURES 

PART 1 - GENERAL 

1.1 RELATED DOCUMENTS 

A. Drawings and general provisions of the Contract, including General and Supplementary 

Conditions and other Division 01 Specification Sections, apply to this Section. 

1.2 SUMMARY 

A. Section includes administrative and procedural requirements necessary to prepare and process 

Applications for Payment. 

B. Related Requirements: 

1. Section 012100 "Allocated Scheduled Values" for procedural requirements governing the 

handling and processing of Allocated Scheduled Values. 

2. Section 012600 "Contract Modification Procedures" for administrative procedures for 

handling changes to the Contract. 

3. Section 013200 "Construction Progress Documentation" for administrative requirements 

governing the preparation and submittal of the Contractor's construction schedule. 

1.3 SCHEDULE OF VALUES 

A. Coordination: Coordinate preparation of the schedule of values with preparation of Contractor's 

construction schedule. 

1. Coordinate line items in the schedule of values with items required to be indicated as 

separate activities in Contractor's construction schedule. 

2. Submit the schedule of values to Project Manager at earliest possible date, but no later 

than seven days before the date scheduled for submittal of initial Applications for 

Payment. 

B. Format and Content: Use Project Manual table of contents as a guide to establish line items for 

the schedule of values. Provide at least one line item for each Specification Section. 

1. Identification: Include the following Project identification on the schedule of values: 

a. Project name and location. 

b. Owner's name. 

c. Owner's Project number. 

d. MDOT-AERO Project number 

e. Airport Improvement Plan (AIP) Project Number  

f. Name of Project Manager. 

g. Project Manager's Project number. 
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h. Contractor's name and address. 

i. Date of submittal. 

2. Arrange schedule of values consistent with format of AIA Document G703. 

3. Provide a breakdown of the Contract Sum in enough detail to facilitate continued 

evaluation of Applications for Payment and progress reports. Provide multiple line items 

for principal subcontract amounts in excess of five percent of the Contract Sum. 

4. Provide a separate line item in the schedule of values for each part of the Work where 

Applications for Payment may include materials or equipment purchased or fabricated 

and stored, but not yet installed. 

a. Differentiate between items stored on-site and items stored off-site. 

5. Allocated Scheduled Values:  Provide a separate line item in the schedule of values for 

each Allocated Scheduled Value.  Retain "Purchase Contracts" Subparagraph below if 

Specifications include purchase contracts. See the Evaluations in Section 011000 

"Summary" for discussion of purchase contracts. 

6. Schedule of Values Revisions: Revise the schedule of values when Change Orders or 

Construction Change Directives result in a change in the Contract Sum. Include at least 

one separate line item for each Change Order and Construction Change Directive. 

1.4 APPLICATIONS FOR PAYMENT 

A. Each Application for Payment following the initial Application for Payment shall be consistent 

with previous applications and payments, as certified by Project Manager and paid for by 

Owner. 

B. Payment Application Times: The date for each progress payment is indicated in the 

Owner/Contractor Agreement. The period of construction work covered by each Application for 

Payment is the period indicated in the Agreement. 

C. Application for Payment Forms: Use AIA Document G702 and AIA Document G703 as form 

for Applications for Payment. 

D. Application Preparation: Complete every entry on form. Notarize and execute by a person 

authorized to sign legal documents on behalf of Contractor. Project Manager will return 

incomplete applications without action. 

1. Entries shall match data on the schedule of values and Contractor's construction schedule. 

Use updated schedules if revisions were made. 

2. Include amounts for work completed following previous Application for Payment, 

whether or not payment has been received. Include only amounts for work completed at 

time of Application for Payment. 

3. Include amounts of Change Orders and Construction Change Directives issued before last 

day of construction period covered by application. 

4. Indicate separate amounts for work being carried out under Owner-requested project 

acceleration. 
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E. Stored Materials: Include in Application for Payment amounts applied for materials or 

equipment purchased or fabricated and stored, but not yet installed. Differentiate between items 

stored on-site and items stored off-site. 

1. Provide certificate of insurance, evidence of transfer of title to Owner, and consent of 

surety to payment for stored materials. 

2. Provide supporting documentation that verifies amount requested, such as paid invoices. 

Match amount requested with amounts indicated on documentation; do not include 

overhead and profit on stored materials. 

3. Provide summary documentation for stored materials indicating the following: 

a. Value of materials previously stored and remaining stored as of date of previous 

Applications for Payment. 

b. Value of previously stored materials put in place after date of previous Application 

for Payment and on or before date of current Application for Payment. 

c. Value of materials stored since date of previous Application for Payment and 

remaining stored as of date of current Application for Payment. 

F. Transmittal: Submit one signed and notarized original copies of each Application for Payment 

to Project Manager via email. 

1. Transmit each copy with a transmittal form listing attachments and recording appropriate 

information about application. 

G. Waivers of Mechanic's Lien: With each Application for Payment, submit waivers of mechanic's 

lien from entities lawfully entitled to file a mechanic's lien arising out of the Contract and 

related to the Work covered by the payment. 

1. Submit partial waivers on each item for amount requested in previous application, after 

deduction for retainage, on each item. 

2. When an application shows completion of an item, submit conditional final or full 

waivers. 

3. Owner reserves the right to designate which entities involved in the Work must submit 

waivers. 

4. Submit final Application for Payment with or preceded by conditional final waivers from 

every entity involved with performance of the Work covered by the application who is 

lawfully entitled to a lien. 

5. Waiver Forms: Submit executed waivers of lien on forms acceptable to Owner. 

H. Initial Application for Payment: Administrative actions and submittals that must precede or 

coincide with submittal of first Application for Payment include the following: 

1. List of subcontractors. 

2. Schedule of values. 

3. Contractor's construction schedule (preliminary if not final). 

4. Products list (preliminary if not final). 

5. Submittal schedule (preliminary if not final). 

6. List of Contractor's staff assignments. 

7. List of Contractor's principal consultants. 

8. Copies of building permits. 
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9. Copies of authorizations and licenses from authorities having jurisdiction for 

performance of the Work. 

10. Initial progress report. 

11. Certificates of insurance and insurance policies. 

12. Performance and payment bonds. 

13. Data needed to acquire Owner's insurance. 

I. Application for Payment at Substantial Completion: After Project Manager issues the 

Certificate of Substantial Completion, submit an Application for Payment showing 100 percent 

completion for portion of the Work claimed as substantially complete. 

1. Include documentation supporting claim that the Work is substantially complete and a 

statement showing an accounting of changes to the Contract Sum. 

a. Complete administrative actions, submittals, and Work preceding this application, 

as described in Section 017700 "Closeout Procedures." 

2. This application shall reflect Certificate(s) of Substantial Completion issued previously 

for Owner occupancy of designated portions of the Work. 

J. Final Payment Application: After completing Project closeout requirements, submit final 

Application for Payment with releases and supporting documentation not previously submitted 

and accepted, including, but not limited, to the following: 

1. Evidence of completion of Project closeout requirements. 

2. Certification of completion of final punch list items. 

3. Insurance certificates for products and completed operations where required and proof 

that taxes, fees, and similar obligations were paid. 

4. Updated final statement, accounting for final changes to the Contract Sum. 

5. AIA Document G706. 

6. AIA Document G706A. 

7. AIA Document G707. 

8. Evidence that claims have been settled. 

9. Final meter readings for utilities, a measured record of stored fuel, and similar data as of 

date of Substantial Completion or when Owner took possession of and assumed 

responsibility for corresponding elements of the Work. 

10. Final liquidated damages settlement statement. 

11. Proof that taxes, fees, and similar obligations are paid. 

12. Waivers and releases. 

PART 2 - PRODUCTS (Not Used) 

PART 3 - EXECUTION (Not Used) 

END OF SECTION 012900 
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SECTION 013100 - PROJECT MANAGEMENT AND COORDINATION 

PART 1 - GENERAL 

1.1 RELATED DOCUMENTS 

A. Drawings and general provisions of the Contract, including General and Supplementary 

Conditions and other Division 01 Specification Sections, apply to this Section. 

1.2 SUMMARY 

A. Section includes administrative provisions for coordinating construction operations on Project, 

including, but not limited to, the following: 

1. General coordination procedures. 

2. Coordination drawings. 

3. RFIs. 

4. Digital project management procedures. 

5. Project meetings. 

B. Each contractor shall participate in coordination requirements. Certain areas of responsibility 

are assigned to a specific contractor. 

C. Related Requirements: 

1. Section 013200 "Construction Progress Documentation" for preparing and submitting 

Contractor's construction schedule. 

2. Section 017300 "Execution" for procedures for coordinating general installation and 

field-engineering services, including establishment of benchmarks and control points. 

3. Section 017700 "Closeout Procedures" for coordinating closeout of the Contract. 

1.3 DEFINITIONS 

A. BIM: Building Information Modeling. 

B. RFI: Request for Information. Request from Owner, Program Manager, or Contractor seeking 

information required by or clarifications of the Contract Documents. 

1.4 INFORMATIONAL SUBMITTALS 

A. Subcontract List: Prepare a written summary identifying individuals or firms proposed for each 

portion of the Work, including those who are to furnish products or equipment fabricated to a 

special design. Include the following information in tabular form: 

1. Name, address, telephone number, and email address of entity performing subcontract or 

supplying products. 

2. Number and title of related Specification Section(s) covered by subcontract. 
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3. Drawing number and detail references, as appropriate, covered by subcontract. 

B. Key Personnel Names: Within 15 days of starting construction operations, submit a list of key 

personnel assignments, including superintendent and other personnel in attendance at Project 

site. Identify individuals and their duties and responsibilities, list cellular telephone numbers 

and e-mail addresses. Provide names, email addresses and telephone numbers of individuals 

assigned as alternates in the absence of individuals assigned to Project. 

1. Post copies of list in Project meetings, in temporary field office, and in web-based Project 

software directory.   Keep list current at all times. 

2. Provide single point of contact with twenty-four (24) hour availability by phone. 

1.5 GENERAL COORDINATION PROCEDURES 

A. Coordination: Coordinate construction operations included in different Sections of the 

Specifications to ensure efficient and orderly installation of each part of the Work. Coordinate 

construction operations included in different Sections that depend on each other for proper 

installation, connection, and operation. 

1. Schedule construction operations in sequence required to obtain the best results, where 

installation of one part of the Work depends on installation of other components, before 

or after its own installation. 

2. Coordinate installation of different components to ensure maximum performance and 

accessibility for required maintenance, service, and repair. 

3. Make adequate provisions to accommodate items scheduled for later installation. 

B. Prepare memoranda for distribution to each party involved, outlining special procedures 

required for coordination. Include such items as required notices, reports, and list of attendees at 

meetings. 

1. Prepare similar memoranda for Owner and separate contractors if coordination of their 

Work is required. 

C. Administrative Procedures: Coordinate scheduling and timing of required administrative 

procedures with other construction activities and scheduled activities of other contractors to 

avoid conflicts and to ensure orderly progress of the Work. Such administrative activities 

include, but are not limited to, the following: 

1. Preparation of Contractor's construction schedule. 

2. Preparation of the schedule of values. 

3. Installation and removal of temporary facilities and controls. 

4. Delivery and processing of submittals. 

5. Progress meetings. 

6. Preinstallation conferences. 

7. Project closeout activities. 

8. Startup and adjustment of systems. 



0228800-240589.01  BTL ATCT Rehabilitation 

Issued For Bid  Battle Creek Executive Airport 

 

Mead & Hunt PROJECT MANAGEMENT AND COORDINATION 

013100 - 3 

1.6 REQUEST FOR INFORMATION (RFI) 

A. General: Immediately on discovery of the need for additional information, clarification, or 

interpretation of the Contract Documents, Contractor shall prepare and submit an RFI in the 

form specified. 

1. Program Manager will return without response those RFIs submitted to Program 

Manager by other entities controlled by Contractor. 

2. Coordinate and submit RFIs in a prompt manner to avoid delays in Contractor's work or 

work of subcontractors. 

B. Content of the RFI: Include a detailed, legible description of item needing information or 

interpretation and the following: 

1. Project name. 

2. Owner name. 

3. Owner's Project number. 

4. MDOT-AERO’s Project number. 

5. Airport Improvement Plan (AIP) Project number. 

6. Program Manager's Project number. 

7. Date. 

8. Name of Contractor. 

9. RFI number, numbered sequentially. 

10. RFI subject. 

11. Related Specification Section, as appropriate. 

12. Drawing number and detail references, as appropriate. 

13. Field dimensions and conditions, as appropriate. 

14. Contractor's suggested resolution. If Contractor's suggested resolution impacts the 

Contract Time or the Contract Sum, Contractor shall state impact in the RFI. 

15. Contractor's signature. 

16. Attachments: Include sketches, descriptions, measurements, photos, Product Data, Shop 

Drawings, coordination drawings, and other information necessary to fully describe items 

needing interpretation. 

a. Include dimensions, thicknesses, structural grid references, and details of affected 

materials, assemblies, and attachments on attached sketches. 

C. RFI Forms:  Software-generated form with substantially the same content as indicated above, 

acceptable to Program Manager. 

1. Attachments shall be electronic files in PDF format. 

D. Program Manager's Action: Program Manager will review each RFI, determine action required, 

and respond. Allow seven working days for Program Manager's response for each RFI. RFIs 

received by Program Manager after 1:00 p.m. Central will be considered as received the 

following working day. 

1. The following Contractor-generated RFIs will be returned without action: 

a. Requests for approval of submittals. 

b. Requests for approval of substitutions. 
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c. Requests for approval of Contractor's means and methods. 

d. Requests for coordination information already indicated in the Contract 

Documents. 

e. Requests for adjustments in the Contract Time or the Contract Sum. 

f. Requests for interpretation of Program Manager's actions on submittals. 

g. Incomplete RFIs or inaccurately prepared RFIs. 

2. Program Manager's action may include a request for additional information, in which 

case Program Manager's time for response will date from time of receipt by Program 

Manager of additional information. 

3. Program Manager's action on RFIs that may result in a change to the Contract Time or 

the Contract Sum may be eligible for Contractor to submit Change Proposal according to 

Section 012600 "Contract Modification Procedures." 

a. If Contractor believes the RFI response warrants change in the Contract Time or 

the Contract Sum, notify Program Manager in writing within 5 days of receipt of 

the RFI response. 

E. RFI Log: Prepare, maintain, and submit a tabular log of RFIs organized by the RFI number. Log 

should be made available for review at Owner/Program Manager/Contractor meetings chaired 

by Contractor. Software log with not less than the following: 

1. Project name. 

2. Name and address of Contractor. 

3. Name and address of Program Manager. 

4. RFI number, including RFIs that were returned without action or withdrawn. 

5. RFI description. 

6. Date the RFI was submitted. 

7. Date Program Manager's response was received. 

8. Identification of related Minor Change in the Work, Construction Change Directive, and 

Proposal Request, as appropriate. 

9. Identification of related Field Order, Work Change Directive, and Proposal Request, as 

appropriate. 

F. On receipt of Program Manager's action, update the RFI log and immediately distribute the RFI 

response to affected parties. Review response and notify Program Manager within seven (7) 

days if Contractor disagrees with response. 

1.7 DIGITAL PROJECT MANAGEMENT PROCEDURES 

A. Use of Program Manager's Digital Data Files: Digital data files of Program Manager's CAD 

drawings will be provided by Program Manager for Contractor's use during construction. 

1. Program Manager makes no representations as to the accuracy or completeness of digital 

data files as they relate to Contract Drawings. 

2. Contractor shall execute a data licensing agreement in the form of Agreement form 

acceptable to Owner and Program Manager. 
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a. Subcontractors and other parties granted access by Contractor to Program 

Manager's digital data files shall execute a data licensing agreement in the form of 

Agreement acceptable to Owner and Program Manager. 

B. PDF Document Preparation: Where PDFs are required to be submitted to Program Manager, 

prepare as follows: 

1. Assemble complete submittal package into a single indexed file, incorporating submittal 

requirements of a single Specification Section and transmittal form with links enabling 

navigation to each item. 

2. Name file with submittal number or other unique identifier, including revision identifier. 

3. Certifications: Where digitally submitted certificates and certifications are required, 

provide a digital signature with digital certificate on where indicated. 

1.8 PROJECT MEETINGS 

A. General:  Schedule and conduct meetings and conferences at Project site with a virtual option 

unless otherwise indicated. 

1. Attendees: Inform participants and others involved, and individuals whose presence is 

required, of date and time of each meeting. Notify Owner and Program Manager of 

scheduled meeting dates and times a minimum of ten (10) working days prior to meeting. 

2. Agenda: Prepare the meeting agenda. Distribute the agenda to all invited attendees. 

3. Minutes: Entity responsible for conducting meeting will record significant discussions 

and agreements achieved. Distribute the meeting minutes to everyone concerned, 

including Owner and Program Manager, within three (3) days of the meeting. 

B. Preconstruction Meeting:  Program Manager will schedule and conduct a preconstruction 

meeting before starting construction, at a time convenient to Owner and Program Manager, but 

no later than 15 days after execution of the Agreement. 

1. Attendees: Authorized representatives of Owner Program Manager, and their consultants; 

Contractor and its superintendent; major subcontractors; suppliers; and other concerned 

parties shall attend the meeting. Participants at the meeting shall be familiar with Project 

and authorized to conclude matters relating to the Work. 

2. Agenda: Discuss items of significance that could affect progress, including the following: 

a. Responsibilities and personnel assignments. 

b. Tentative construction schedule. 

c. Phasing. 

d. Critical work sequencing and long lead items. 

e. Designation of key personnel and their duties. 

f. Lines of communications. 

g. Procedures for processing field decisions and Change Orders. 

h. Procedures for RFIs. 

i. Procedures for testing and inspecting. 

j. Procedures for processing Applications for Payment. 

k. Distribution of the Contract Documents. 

l. Submittal procedures. 

m. Preparation of Record Documents. 
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n. Use of the premises and existing building. 

o. Work restrictions. 

p. Working hours. 

q. Owner's occupancy requirements. 

r. Responsibility for temporary facilities and controls. 

s. Procedures for moisture and mold control. 

t. Procedures for disruptions and shutdowns. 

u. Construction waste management and recycling. 

v. Parking availability. 

w. Office, work, and storage areas. 

x. Equipment deliveries and priorities. 

y. First aid. 

z. Security. 

aa. Progress cleaning. 

3. Minutes: Entity responsible for conducting meeting will record and distribute meeting 

minutes. 

C. Preinstallation Meeting(s): Conduct a preinstallation meeting at Project site before each 

construction activity when required by other Sections and when required for coordination with 

other construction. 

1. Attendees: Installer and representatives of manufacturers and fabricators involved in or 

affected by the installation and its coordination or integration with other materials and 

installations that have preceded or will follow, shall attend the meeting. Advise Program 

Manager of scheduled meeting dates. 

2. Agenda: Review progress of other construction activities and preparations for the activity 

under consideration, including requirements for the following: 

a. Possible conflicts. 

b. Compatibility requirements. 

c. Time schedules. 

d. Weather limitations. 

e. Space and access limitations. 

f. Testing and inspecting requirements. 

g. Installation procedures. 

h. Coordination with other work. 

i. Protection of adjacent work. 

j. Protection of construction and personnel. 

3. Record significant discussions, agreements, and disagreements, including required 

corrective measures and actions. 

4. Reporting: Distribute minutes of the meeting to each party present, Program Manager, 

Owner, and to any other parties requiring information. 

5. Do not proceed with installation if the meeting cannot be successfully concluded. Initiate 

whatever actions are necessary to resolve impediments to performance of the Work and 

reconvene the meeting at earliest feasible date. 

D. Progress Meetings:  Conduct progress meetings at weekly intervals. 
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1. Attendees: In addition to representatives of Owner and Program Manager, each 

contractor, subcontractor, supplier, and other entity concerned with current progress or 

involved in planning, coordination, or performance of future activities shall be 

represented at these meetings. All participants at the meeting shall be familiar with 

Project and authorized to conclude matters relating to the Work. 

2. Agenda: Review and correct or approve minutes of previous progress meeting. Review 

other items of significance that could affect progress. Include topics for discussion as 

appropriate to status of Project. 

a. Contractor's Construction Schedule: Review progress since the last meeting. 

Determine whether each activity is on time, ahead of schedule, or behind schedule, 

in relation to Contractor's construction schedule. Determine how construction 

behind schedule will be expedited; secure commitments from parties involved to 

do so. Discuss whether schedule revisions are required to ensure that current and 

subsequent activities will be completed within the Contract Time. 

1) Review schedule for next period. 

b. Review present and future needs of each entity present, including the following: 

1) Interface requirements. 

2) Sequence of operations. 

3) Status of submittals. 

4) Deliveries. 

5) Off-site fabrication. 

6) Access. 

7) Site use. 

8) Temporary facilities and controls. 

9) Progress cleaning. 

10) Quality and work standards. 

11) Status of correction of deficient items. 

12) Field observations. 

13) Status of RFIs. 

14) Status of Proposal Requests. 

15) Pending changes. 

16) Status of Change Orders. 

17) Pending claims and disputes. 

18) Documentation of information for payment requests. 

3. Minutes: Entity responsible for conducting the meeting will record and distribute the 

meeting minutes to each party present and to parties requiring information. 

a. Schedule Updating: Revise Contractor's construction schedule after each progress 

meeting, where revisions to the schedule have been made or recognized. Issue 

revised schedule concurrently with the report of each meeting. 
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PART 2 - PRODUCTS (Not Used) 

PART 3 - EXECUTION (Not Used) 

END OF SECTION 013100 
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SECTION 013200 - CONSTRUCTION PROGRESS DOCUMENTATION 

PART 1 - GENERAL 

1.1 RELATED DOCUMENTS 

A. Drawings and general provisions of the Contract, including General and Supplementary 

Conditions and other Division 01 Specification Sections, apply to this Section. 

1.2 SUMMARY 

A. Section includes administrative and procedural requirements for documenting the progress of 

construction during performance of the Work, including the following: 

1. Startup construction schedule. 

2. Contractor's Construction Schedule. 

3. Construction schedule updating reports. 

4. Daily construction reports. 

5. Material location reports. 

6. Site condition reports. 

7. Unusual event reports. 

1.3 DEFINITIONS 

A. Activity: A discrete part of a project that can be identified for planning, scheduling, monitoring, 

and controlling the construction Project. Activities included in a construction schedule consume 

time and resources. 

1. Critical Activity: An activity on the critical path that must start and finish on the planned 

early start and finish times. 

2. Predecessor Activity: An activity that precedes another activity in the network. 

3. Successor Activity: An activity that follows another activity in the network. 

B. Cost Loading: The allocation of the schedule of values for completing an activity as scheduled. 

The sum of costs for all activities must equal the total Contract Sum. 

C. CPM: Critical path method, which is a method of planning and scheduling a construction 

project where activities are arranged based on activity relationships. Network calculations 

determine the critical path of Project and when activities can be performed. 

D. Critical Path: The longest connected chain of interdependent activities through the network 

schedule that establishes the minimum overall Project duration and contains no float. 
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E. Event: The starting or ending point of an activity. 

F. Float: The measure of leeway in starting and completing an activity. 

1. Float time is not for the exclusive use or benefit of either Owner or Contractor, but is a 

jointly owned, expiring Project resource available to both parties as needed to meet 

schedule milestones and Contract completion date. 

2. Free float is the amount of time an activity can be delayed without adversely affecting the 

early start of the successor activity. 

3. Total float is the measure of leeway in starting or completing an activity without 

adversely affecting the planned Project completion date. 

G. Resource Loading: The allocation of manpower and equipment necessary for completing an 

activity as scheduled. 

1.4 INFORMATIONAL SUBMITTALS 

A. Format for Submittals: Submit required submittals in the following format: 

1. Working electronic copy of schedule file. 

2. PDF file. 

B. Contractor's Construction Schedule: Initial schedule, of size required to display entire schedule 

for entire construction period. 

C. Construction Schedule Updating Reports: Submit with Applications for Payment. 

D. Daily Construction Reports: Submit at weekly intervals. 

E. Material Location Reports: Submit at weekly intervals. 

F. Site Condition Reports: Submit at time of discovery of differing conditions. 

G. Unusual Event Reports: Submit at time of unusual event. 

1.5 COORDINATION 

A. Coordinate Contractor's Construction Schedule with the schedule of values, submittal schedule, 

progress reports, payment requests, and other required schedules and reports. 

1. Secure time commitments for performing critical elements of the Work from entities 

involved. 

2. Coordinate each construction activity in the network with other activities and schedule 

them in proper sequence. 
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1.6 CONTRACTOR'S CONSTRUCTION SCHEDULE 

A. Computer Scheduling Software: Prepare schedules using current version of a program that has 

been developed specifically to manage construction schedules. 

B. Time Frame: Extend schedule from date established for the Notice to Proceed to date of Final 

Completion. 

1. Contract completion date shall not be changed by submission of a schedule that shows an 

early completion date, unless specifically authorized by Change Order. 

C. Activities: Treat each floor or separate area as a separate numbered activity for each main 

element of the Work. Comply with the following: 

1. Activity Duration: Define activities so no activity is longer than 20 days, unless 

specifically allowed by Project Manager. 

2. Procurement Activities: Include procurement process activities for long lead-time items 

and major items, requiring a cycle of more than 60 days, as separate activities in 

schedule. Procurement cycle activities include, but are not limited to, submittals, 

approvals, purchasing, fabrication, and delivery. 

3. Submittal Review Time: Include review and resubmittal times indicated in 

Section 013300 "Submittal Procedures" in schedule. Coordinate submittal review times 

in Contractor's Construction Schedule with submittal schedule. 

4. Startup and Testing Time: Include no fewer than 15 days for startup and testing. 

5. Substantial Completion: Indicate completion in advance of date established for 

Substantial Completion and allow time for Project Manager's administrative procedures 

necessary for certification of Substantial Completion. 

6. Punch List and Final Completion: Include not more than 30 days for completion of punch 

list items and Final Completion. 

D. Constraints: Include constraints and work restrictions indicated in the Contract Documents and 

as follows in schedule and show how the sequence of the Work is affected. 

1. Phasing: Arrange list of activities on schedule by phase. 

2. Work Restrictions: Show the effect of the following items on the schedule: 

a. Coordination with existing construction. 

b. Limitations of continued occupancies. 

c. Uninterruptible services. 

d. Partial occupancy before Substantial Completion. 

e. Use-of-premises restrictions. 

f. Seasonal variations. 

g. Environmental control. 
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E. Milestones: Include milestones indicated in the Contract Documents in schedule, including, but 

not limited to, the Notice to Proceed, Substantial Completion, and Final Completion[.] 

F. Cost Correlation: Superimpose a cost correlation timeline, indicating planned and actual costs. 

On the line, show planned and actual dollar volume of the Work performed as of planned and 

actual dates used for preparation of payment requests. 

1. See Section 012900 "Payment Procedures" for cost reporting and payment procedures. 

G. Upcoming Work Summary: Prepare summary report indicating activities scheduled to occur or 

commence prior to submittal of next schedule update. Summarize the following issues: 

1. Unresolved issues. 

2. Unanswered Requests for Information. 

3. Rejected or unreturned submittals. 

4. Notations on returned submittals. 

5. Pending modifications affecting the Work and the Contract Time. 

H. Contractor's Construction Schedule Updating: At monthly intervals, update schedule to reflect 

actual construction progress and activities. Issue schedule one week before each regularly 

scheduled progress meeting. 

1. Revise schedule immediately after each meeting or other activity where revisions have 

been recognized or made. Issue updated schedule concurrently with the report of each 

such meeting. 

2. Include a report with updated schedule that indicates every change, including, but not 

limited to, changes in logic, durations, actual starts and finishes, and activity durations. 

3. As the Work progresses, indicate Final Completion percentage for each activity. 

I. Recovery Schedule: When periodic update indicates the Work is 14 or more calendar days 

behind the current approved schedule, submit a separate recovery schedule indicating means by 

which Contractor intends to regain compliance with the schedule. Indicate changes to working 

hours, working days, crew sizes, equipment required to achieve compliance, and date by which 

recovery will be accomplished. 

J. Distribution: Distribute copies of approved schedule to Project Manager Owner, separate 

contractors, testing and inspecting agencies, and other parties identified by Contractor with a 

need-to-know schedule responsibility. 

1. Post copies in Project meeting rooms and temporary field offices. 

2. When revisions are made, distribute updated schedules to the same parties and post in the 

same locations. Delete parties from distribution when they have completed their assigned 

portion of the Work and are no longer involved in performance of construction activities. 
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1.7 GANTT-CHART SCHEDULE REQUIREMENTS 

A. Gantt-Chart Schedule: Submit a comprehensive, fully developed, horizontal, Gantt-chart-type, 

Contractor's Construction Schedule within 30 days of date established for the Notice to Proceed. 

B. Preparation: Indicate each significant construction activity separately. Identify first workday of 

each week with a continuous vertical line. 

1. For construction activities that require three (3) months or longer to complete, indicate an 

estimated completion percentage in ten (10) percent increments within time bar. 

1.8 REPORTS 

A. Daily Construction Reports: Prepare a daily construction report recording the following 

information concerning events at Project site: 

1. List of subcontractors at Project site. 

2. List of separate contractors at Project site. 

3. Approximate count of personnel at Project site. 

4. Equipment at Project site. 

5. Material deliveries. 

6. High and low temperatures and general weather conditions, including presence of rain or 

snow. 

7. Testing and inspection. 

8. Accidents. 

9. Meetings and significant decisions. 

10. Unusual events. 

11. Stoppages, delays, shortages, and losses. 

12. Meter readings and similar recordings. 

13. Emergency procedures. 

14. Orders and requests of authorities having jurisdiction. 

15. Change Orders received and implemented. 

16. Construction Change Directives received and implemented. 

17. Services connected and disconnected. 

18. Equipment or system tests and startups. 

19. Partial completions and occupancies. 

20. Substantial Completions authorized. 

B. Material Location Reports: At weekly intervals, prepare and submit a comprehensive list of 

materials delivered to and stored at Project site. List shall be cumulative, showing materials 

previously reported plus items recently delivered. Include with list a statement of progress on 

and delivery dates for materials or items of equipment fabricated or stored away from Project 

site. Indicate the following categories for stored materials: 
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1. Material stored prior to previous report and remaining in storage. 

2. Material stored prior to previous report and since removed from storage and installed. 

3. Material stored following previous report and remaining in storage. 

C. Site Condition Reports: Immediately on discovery of a difference between site conditions and 

the Contract Documents, prepare and submit a detailed report. Submit with a Request for 

Information. Include a detailed description of the differing conditions, together with 

recommendations for changing the Contract Documents. 

D. Unusual Event Reports: When an event of an unusual and significant nature occurs at Project 

site, whether or not related directly to the Work, prepare and submit a special report. List chain 

of events, persons participating, responses by Contractor's personnel, evaluation of results or 

effects, and similar pertinent information. Advise Owner in advance when these events are 

known or predictable. 

1. Submit unusual event reports directly to Owner within one day(s) of an occurrence. 

Distribute copies of report to parties affected by the occurrence. 

PART 2 - PRODUCTS (Not Used) 

PART 3 - EXECUTION (Not Used) 

END OF SECTION 013200 
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SECTION 013300 - SUBMITTAL PROCEDURES 

PART 1 - GENERAL 

1.1 RELATED DOCUMENTS 

A. Drawings and general provisions of the Contract, including General and Supplementary 

Conditions and other Division 01 Specification Sections, apply to this Section. 

1.2 SUMMARY 

A. Section Includes: 

1. Submittal schedule requirements. 

2. Administrative and procedural requirements for submittals. 

B. Related Requirements: 

1. Section 012900 "Payment Procedures" for submitting Applications for Payment and the 

schedule of values. 

2. Section 013100 "Project Management and Coordination" for submitting coordination 

drawings and subcontract list and for requirements for web-based Project software. 

3. Section 013200 "Construction Progress Documentation" for submitting schedules and 

reports, including Contractor's construction schedule. 

4. Section 014000 "Quality Requirements" for submitting test and inspection reports, and 

schedule of tests and inspections. 

5. Section 017700 "Closeout Procedures" for submitting closeout submittals and 

maintenance material submittals. 

6. Section 017823 "Operation and Maintenance Data" for submitting operation and 

maintenance manuals. 

7. Section 017839 "Project Record Documents" for submitting record Drawings, record 

Specifications, and record Product Data. 

8. Section 017900 "Demonstration and Training" for submitting video recordings of 

demonstration of equipment and training of Owner's personnel. 

1.3 DEFINITIONS 

A. Action Submittals: Written and graphic information and physical samples that require Project 

Manager's responsive action. Action submittals are those submittals indicated in individual 

Specification Sections as "action submittals." 
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B. Informational Submittals: Written and graphic information and physical samples that do not 

require Project Manager's responsive action. Submittals may be rejected for not complying with 

requirements. Informational submittals are those submittals indicated in individual Specification 

Sections as "informational submittals." 

1.4 SUBMITTAL SCHEDULE 

A. Submittal Schedule: Submit, as an action submittal, a list of submittals, arranged in 

chronological order by dates required by construction schedule. Include time required for 

review, ordering, manufacturing, fabrication, and delivery when establishing dates. Include 

additional time required for making corrections or revisions to submittals noted by Project 

Manager and additional time for handling and reviewing submittals required by those 

corrections. 

1. Coordinate submittal schedule with list of subcontracts, the schedule of values, and 

Contractor's construction schedule. 

2. Initial Submittal Schedule: Submit concurrently with startup construction schedule. 

Include submittals required during the first 60 days of construction. List those submittals 

required to maintain orderly progress of the Work and those required early because of 

long lead time for manufacture or fabrication. 

3. Final Submittal Schedule: Submit concurrently with the first complete submittal of 

Contractor's construction schedule. 

a. Submit revised submittal schedule as required to reflect changes in status and 

timing for submittals. 

4. Format: Arrange the following information in a tabular format: 

a. Scheduled date for first submittal. 

b. Specification Section number and title. 

c. Submittal Category: Action; informational. 

d. Name of subcontractor. 

e. Description of the Work covered. 

f. Scheduled date for Project Manager's final release or approval. 

1.5 SUBMITTAL FORMATS 

A. Submittal Information: Include the following information in each submittal: 

1. Project name. 

2. Date. 

3. Name of Project Manager. 

4. Name of Contractor. 
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5. Name of firm or entity that prepared submittal. 

6. Names of subcontractor, manufacturer, and supplier. 

7. Category and type of submittal. 

8. Submittal purpose and description. 

9. Number and title of Specification Section, with paragraph number and generic name for 

each of multiple items. 

10. Drawing number and detail references, as appropriate. 

11. Indication of full or partial submittal. 

12. Location(s) where product is to be installed, as appropriate. 

13. Other necessary identification. 

14. Remarks. 

15. Signature of transmitter. 

B. Options: Identify options requiring selection by Project Manager. 

C. Deviations and Additional Information: On each submittal, clearly indicate deviations from 

requirements in the Contract Documents, including minor variations and limitations; include 

relevant additional information and revisions, other than those requested by Project Manager on 

previous submittals. Indicate by highlighting on each submittal or noting on attached separate 

sheet. 

D. Electronic Submittals: Prepare submittals as PDF package, incorporating complete information 

into each PDF file. Name PDF file with submittal number. 

1.6 SUBMITTAL PROCEDURES 

A. Prepare and submit submittals required by individual Specification Sections. Types of 

submittals are indicated in individual Specification Sections. 

1. Email: Prepare submittals as PDF package and transmit to Project Manager using agreed 

upon electronic platform. Include PDF transmittal form.  

a. Project Manager will return annotated file. Annotate and retain one copy of file as 

a digital Project Record Document file. 

B. Coordination: Coordinate preparation and processing of submittals with performance of 

construction activities. 

1. Coordinate each submittal with fabrication, purchasing, testing, delivery, other 

submittals, and related activities that require sequential activity. 

2. Submit all submittal items required for each Specification Section concurrently unless 

partial submittals for portions of the Work are indicated on approved submittal schedule. 

3. Submit action submittals and informational submittals required by the same Specification 

Section as separate packages under separate transmittals. 
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4. Coordinate transmittal of submittals for related parts of the Work specified in different 

Sections, so processing will not be delayed because of need to review submittals 

concurrently for coordination. 

a. Project Manager reserves the right to withhold action on a submittal requiring 

coordination with other submittals until related submittals are received. 

C. Processing Time: Allow time for submittal review, including time for resubmittals, as follows. 

Time for review shall commence on Project Manager's receipt of submittal. No extension of the 

Contract Time will be authorized because of failure to transmit submittals enough in advance of 

the Work to permit processing, including resubmittals. 

1. Initial Review: Allow 15 days for initial review of each submittal. Allow additional time 

if coordination with subsequent submittals is required. Project Manager will advise 

Contractor when a submittal being processed must be delayed for coordination. 

2. Intermediate Review: If intermediate submittal is necessary, process it in same manner as 

initial submittal. 

3. Resubmittal Review: Allow 15 days for review of each resubmittal. 

D. Resubmittals: Make resubmittals in same form as initial submittal. 

1. Note date and content of previous submittal. 

2. Note date and content of revision in label or title block, and clearly indicate extent of 

revision. 

3. Resubmit submittals until they are marked with approval notation from Project Manager. 

E. Distribution: Furnish copies of final submittals to manufacturers, subcontractors, suppliers, 

fabricators, installers, authorities having jurisdiction, and others as necessary for performance of 

construction activities. Show distribution on transmittal forms. 

F. Use for Construction: Retain complete copies of submittals on Project site. Use only final action 

submittals that are marked with approval notation from Project Manager. 

1.7 SUBMITTAL REQUIREMENTS 

A. Product Data: Collect information into a single submittal for each element of construction and 

type of product or equipment. 

1. If information must be specially prepared for submittal because standard published data 

are unsuitable for use, submit as Shop Drawings, not as Product Data. 

2. Mark each copy of each submittal to show which products and options are applicable. 

3. Include the following information, as applicable: 

a. Manufacturer's catalog cuts. 



0228800-240589.01  BTL ATCT Rehabilitation 

Issued For Bid  Battle Creek Executive Airport 

 

Mead & Hunt SUBMITTAL PROCEDURES  

013300 - 5 

b. Manufacturer's product specifications. 

c. Standard color charts. 

d. Statement of compliance with specified referenced standards. 

e. Testing by recognized testing agency. 

f. Application of testing agency labels and seals. 

g. Notation of coordination requirements. 

h. Availability and delivery time information. 

4. For equipment, include the following in addition to the above, as applicable: 

a. Wiring diagrams that show factory-installed wiring. 

b. Printed performance curves. 

c. Operational range diagrams. 

d. Clearances required to other construction, if not indicated on accompanying Shop 

Drawings. 

5. Submit Product Data before Shop Drawings, and before or concurrently with Samples. 

B. Shop Drawings: Prepare Project-specific information, drawn accurately to scale. Do not base 

Shop Drawings on reproductions of the Contract Documents or standard printed data unless 

submittal based on Project Manager's digital data drawing files is otherwise permitted. 

1. Preparation: Fully illustrate requirements in the Contract Documents. Include the 

following information, as applicable: 

a. Identification of products. 

b. Schedules. 

c. Compliance with specified standards. 

d. Notation of coordination requirements. 

e. Notation of dimensions established by field measurement. 

f. Relationship and attachment to adjoining construction clearly indicated. 

g. Seal and signature of professional engineer if specified. 

C. Samples: Submit Samples for review of type, color, pattern, and texture for a check of these 

characteristics with other materials. 

1. Transmit Samples that contain multiple, related components, such as accessories together 

in one submittal package. 

2. Identification: Permanently attach label on unexposed side of Samples that includes the 

following: 

a. Project name and submittal number. 

b. Generic description of Sample. 
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c. Product name and name of manufacturer. 

d. Sample source. 

e. Number and title of applicable Specification Section. 

f. Specification paragraph number and generic name of each item. 

3. Electronic Transmittal: Provide PDF transmittal. Include digital image file illustrating 

Sample characteristics and identification information for record. 

4. Disposition: Maintain sets of approved Samples at Project site, available for quality-

control comparisons throughout the course of construction activity. Sample sets may be 

used to determine final acceptance of construction associated with each set. 

a. Samples that may be incorporated into the Work are indicated in individual 

Specification Sections. Such Samples must be in an undamaged condition at time 

of use. 

b. Samples not incorporated into the Work, or otherwise designated as Owner's 

property, are the property of Contractor. 

5. Samples for Initial Selection: Submit manufacturer's color charts consisting of units or 

sections of units, showing the full range of colors, textures, and patterns available. 

a. Number of Samples: Submit one full set(s) of available choices where color, 

pattern, texture, or similar characteristics are required to be selected from 

manufacturer's product line. Project Manager will return submittal with options 

selected. 

6. Samples for Verification: Submit full-size units or Samples of size indicated, prepared 

from same material to be used for the Work, cured and finished in manner specified, and 

physically identical with material or product proposed for use, and that show full range of 

color and texture variations expected. Samples include, but are not limited to, the 

following: partial sections of manufactured or fabricated components; small cuts or 

containers of materials; complete units of repetitively used materials; swatches showing 

color, texture, and pattern; color range sets; and components used for independent testing 

and inspection. 

a. Number of Samples: Submit three (3) sets of Samples. Project Manager will retain 

two (2) Sample sets; remainder will be returned. 

1) Submit a single Sample where assembly details, workmanship, fabrication 

techniques, connections, operation, and other similar characteristics are to 

be demonstrated. 
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2) If variation in color, pattern, texture, or other characteristic is inherent in 

material or product represented by a Sample, submit at least three sets of 

paired units that show approximate limits of variations. 

D. Product Schedule: As required in individual Specification Sections, prepare a written summary 

indicating types of products required for the Work and their intended location. Include the 

following information in tabular form: 

1. Type of product. Include unique identifier for each product indicated in the Contract 

Documents or assigned by Contractor if none is indicated. 

2. Manufacturer and product name, and model number if applicable. 

3. Number and name of room or space. 

4. Location within room or space. 

E. Qualification Data: Prepare written information that demonstrates capabilities and experience of 

firm or person. Include lists of completed projects with project names and addresses, contact 

information of Project Managers and owners, and other information specified. 

F. Design Data: Prepare and submit written and graphic information indicating compliance with 

indicated performance and design criteria in individual Specification Sections. Include list of 

assumptions and summary of loads. Include load diagrams if applicable. Provide name and 

version of software, if any, used for calculations. Number each page of submittal. 

G. Certificates: 

1. Certificates and Certifications Submittals: Submit a statement that includes signature of 

entity responsible for preparing certification. Certificates and certifications shall be 

signed by an officer or other individual authorized to sign documents on behalf of that 

entity. Provide a notarized signature where indicated. 

2. Installer Certificates: Submit written statements on manufacturer's letterhead, certifying 

that Installer complies with requirements in the Contract Documents and, where required, 

is authorized by manufacturer for this specific Project. 

3. Manufacturer Certificates: Submit written statements on manufacturer's letterhead, 

certifying that manufacturer complies with requirements in the Contract Documents. 

Include evidence of manufacturing experience where required. 

4. Material Certificates: Submit written statements on manufacturer's letterhead, certifying 

that material complies with requirements in the Contract Documents. 

5. Product Certificates: Submit written statements on manufacturer's letterhead, certifying 

that product complies with requirements in the Contract Documents. 

6. Welding Certificates: Prepare written certification that welding procedures and personnel 

comply with requirements in the Contract Documents. Submit record of AWS 

B2.1/B2.1M on AWS forms. Include names of firms and personnel certified. 
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H. Test and Research Reports: 

1. Compatibility Test Reports: Submit reports written by a qualified testing agency, on 

testing agency's standard form, indicating and interpreting results of compatibility tests 

performed before installation of product. Include written recommendations for substrate 

preparation and primers required. 

2. Field Test Reports: Submit written reports indicating and interpreting results of field tests 

performed either during installation of product or after product is installed in its final 

location, for compliance with requirements in the Contract Documents. 

3. Material Test Reports: Submit reports written by a qualified testing agency, on testing 

agency's standard form, indicating and interpreting test results of material for compliance 

with requirements in the Contract Documents. 

4. Preconstruction Test Reports: Submit reports written by a qualified testing agency, on 

testing agency's standard form, indicating and interpreting results of tests performed 

before installation of product, for compliance with performance requirements in the 

Contract Documents. 

5. Product Test Reports: Submit written reports indicating that current product produced by 

manufacturer complies with requirements in the Contract Documents. Base reports on 

evaluation of tests performed by manufacturer and witnessed by a qualified testing 

agency, or on comprehensive tests performed by a qualified testing agency. 

6. Research Reports: Submit written evidence, from a model code organization acceptable 

to authorities having jurisdiction, that product complies with building code in effect for 

Project. Include the following information: 

a. Name of evaluation organization. 

b. Date of evaluation. 

c. Time period when report is in effect. 

d. Product and manufacturers' names. 

e. Description of product. 

f. Test procedures and results. 

g. Limitations of use. 

1.8 DELEGATED-DESIGN SERVICES 

A. Performance and Design Criteria: Where professional design services or certifications by a 

design professional are specifically required of Contractor by the Contract Documents, provide 

products and systems complying with specific performance and design criteria indicated. 

1. If criteria indicated are insufficient to perform services or certification required, submit a 

written request for additional information to Project Manager. 
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B. Delegated-Design Services Certification: In addition to Shop Drawings, Product Data, and other 

required submittals, submit digitally signed PDF file copies of certificate, signed and sealed by 

the responsible design professional, for each product and system specifically assigned to 

Contractor to be designed or certified by a design professional. 

1. Indicate that products and systems comply with performance and design criteria in the 

Contract Documents. Include list of codes, loads, and other factors used in performing 

these services. 

1.9 CONTRACTOR'S REVIEW 

A. Action Submittals and Informational Submittals: Review each submittal and check for 

coordination with other Work of the Contract and for compliance with the Contract Documents. 

Note corrections and field dimensions. Mark with approval stamp before submitting to Project 

Manager. 

B. Contractor's Approval: Indicate Contractor's approval for each submittal with a uniform 

approval stamp. Include name of reviewer, date of Contractor's approval, and statement 

certifying that submittal has been reviewed, checked, and approved for compliance with the 

Contract Documents. 

1. Project Manager will not review submittals received from Contractor that do not have 

Contractor's review and approval. 

1.10 PROJECT MANAGER'S REVIEW 

A. Action Submittals: Project Manager will review each submittal, indicate corrections or revisions 

required. 

1. PDF Submittals: Project Manager will indicate, via markup on each submittal, the 

appropriate action. 

B. Informational Submittals: Project Manager will review each submittal and will not return it or 

will return it if it does not comply with requirements. Project Manager will forward each 

submittal to appropriate party. 

C. Partial submittals prepared for a portion of the Work will be reviewed when use of partial 

submittals has received prior approval from Project Manager. 

D. Incomplete submittals are unacceptable, will be considered nonresponsive, and will be returned 

for resubmittal without review. 

E. Project Manager will return without review submittals received from sources other than 

Contractor. 

F. Submittals not required by the Contract Documents will be returned by Project Manager 

without action. 



0228800-240589.01  BTL ATCT Rehabilitation 

Issued For Bid  Battle Creek Executive Airport 

 

Mead & Hunt SUBMITTAL PROCEDURES  

013300 - 10 

PART 2 - PRODUCTS (Not Used) 

PART 3 - EXECUTION (Not Used) 

END OF SECTION 013300 
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SECTION 013516 - ALTERATION PROJECT PROCEDURES 

PART 1 - GENERAL 

1.1 RELATED DOCUMENTS 

A. Drawings and general provisions of the Contract, including General and Supplementary 

Conditions and other Division 01 Specification Sections, apply to this Section. 

1.2 SUMMARY 

A. Section includes special procedures for alteration work. 

1.3 DEFINITIONS 

A. Alteration Work: This term includes remodeling, renovation, repair, and maintenance work 

performed within existing spaces or on existing surfaces as part of the Project. 

B. Consolidate: To strengthen loose or deteriorated materials in place. 

C. Design Reference Sample: A sample that represents the Architect's prebid selection of work to 

be matched; it may be existing work or work specially produced for the Project. 

D. Dismantle: To remove by disassembling or detaching an item from a surface, using gentle 

methods and equipment to prevent damage to the item and surfaces; disposing of items unless 

indicated to be salvaged or reinstalled. 

E. Match: To blend with adjacent construction and manifest no apparent difference in material 

type, species, cut, form, detail, color, grain, texture, or finish; as approved by Architect. 

F. Refinish: To remove existing finishes to base material and apply new finish to match original, 

or as otherwise indicated. 

G. Repair: To correct damage and defects, retaining existing materials, features, and finishes. This 

includes patching, piecing-in, splicing, consolidating, or otherwise reinforcing or upgrading 

materials. 

H. Replace: To remove, duplicate, and reinstall entire item with new material. The original item is 

the pattern for creating duplicates unless otherwise indicated. 

I. Replicate: To reproduce in exact detail, materials, and finish unless otherwise indicated. 

J. Reproduce: To fabricate a new item, accurate in detail to the original, and from either the same 

or a similar material as the original, unless otherwise indicated. 

K. Retain: To keep an element or detail secure and intact. 
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L. Strip: To remove existing finish down to base material unless otherwise indicated. 

1.4 COORDINATION 

A. Alteration Work Subschedule: A construction schedule coordinating the sequencing and 

scheduling of alteration work for entire Project, including each activity to be performed, and 

based on Contractor's Construction Schedule. Secure time commitments for performing critical 

construction activities from separate entities responsible for alteration work. 

1. Schedule construction operations in sequence required to obtain best Work results. 

2. Coordinate sequence of alteration work activities to accommodate the following: 

a. Owner's continuing occupancy of portions of existing building. 

b. Owner's partial occupancy of completed Work. 

c. Other known work in progress. 

d. Tests and inspections. 

3. Detail sequence of alteration work, with start and end dates. 

4. Utility Services: Indicate how long utility services will be interrupted. Coordinate 

shutoff, capping, and continuation of utility services. 

5. Use of elevator and stairs. 

6. Equipment Data: List gross loaded weight, axle-load distribution, and wheel-base 

dimension data for mobile and heavy equipment proposed for use in existing structure. 

Do not use such equipment without certification from Contractor's professional engineer 

that the structure can support the imposed loadings without damage. 

1.5 PROJECT MEETINGS FOR ALTERATION WORK 

A. Preliminary Conference for Alteration Work: Before starting alteration work, conduct 

conference at Project site. 

1. Attendees: In addition to representatives of Owner, Architect, tenant, and Contractor, 

shall be represented at the meeting. 

2. Agenda: Discuss items of significance that could affect progress of alteration work, 

including review of the following: 

a. Alteration Work Subschedule: Discuss and finalize; verify availability of materials, 

specialists' personnel, equipment, and facilities needed to make progress and avoid 

delays. 

b. Fire-prevention plan. 

c. Governing regulations. 

d. Areas where existing construction is to remain and the required protection. 

e. Hauling routes. 

f. Sequence of alteration work operations. 

g. Storage, protection, and accounting for salvaged and specially fabricated items. 

h. Existing conditions, staging, and structural loading limitations of areas where 

materials are stored. 

i. Qualifications of personnel assigned to alteration work and assigned duties. 

j. Requirements for extent and quality of work, tolerances, and required clearances. 
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k. Embedded work such as flashings and lintels, special details, collection of waste, 

protection of occupants and the public, and condition of other construction that 

affects the Work or will affect the work. 

3. Reporting:  Record conference results and distribute copies to everyone in attendance and 

to others affected by decisions or actions resulting from conference. 

B. Coordination Meetings: Conduct coordination meetings specifically for alteration work at 

weekly intervals. Coordination meetings are in addition to specific meetings held for other 

purposes, such as progress meetings and preinstallation conferences. 

1. Attendees: In addition to representatives of Owner, Architect, tenant, and Contractor, and 

other entities concerned with progress or involved in planning, coordination, or 

performance of alteration work activities shall be represented at these meetings. All 

participants at conference shall be familiar with Project and authorized to conclude 

matters relating to alteration work. 

2. Agenda: Review and correct or approve minutes of previous coordination meeting. 

Review other items of significance that could affect progress of alteration work. Include 

topics for discussion as appropriate to status of Project. 

a. Alteration Work Subschedule: Review progress since last coordination meeting. 

Determine whether each schedule item is on time, ahead of schedule, or behind 

schedule. Determine how construction behind schedule will be expedited with 

retention of quality; secure commitments from parties involved to do so. Discuss 

whether schedule revisions are required to ensure that current and subsequent 

activities are completed within the Contract Time. 

b. Schedule Updating: Revise Contractor's Alteration Work Subschedule after each 

coordination meeting where revisions to schedule have been made or recognized. 

Issue revised schedule concurrently with report of each meeting. 

c. Review present and future needs of each entity present, including review items 

listed in the "Preliminary Conference for Alteration Work" Paragraph in this 

article. 

3. Reporting: Record meeting results and distribute copies to everyone in attendance and to 

others affected by decisions or actions resulting from each meeting. 

1.6 INFORMATIONAL SUBMITTALS 

A. Alteration Work Subschedule: 

1. Submit alteration work subschedule within seven days of date established 

for commencement of alteration work. 

B. Preconstruction Documentation: Show preexisting conditions of adjoining construction and site 

improvements that are to remain, including finish surfaces, that might be misconstrued as 

damage caused by Contractor's alteration work operations. 
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1.7 QUALITY ASSURANCE 

A. Alteration Work Program: Prepare a written plan for alteration work for whole Project, 

including each phase or process and protection of surrounding materials during operations. 

Show compliance with indicated methods and procedures specified in this and other Sections. 

Coordinate this whole-Project alteration work program with specific requirements of programs 

required in other alteration work Sections. 

1. Dust and Noise Control: Include locations of proposed temporary dust- and noise-control 

partitions and means of egress from occupied areas coordinated with continuing on-site 

operations and other known work in progress. 

2. Debris Hauling: Include plans clearly marked to show debris hauling routes, turning radii, 

and locations and details of temporary protective barriers. 

B. Safety and Health Standard: Comply with ANSI/ASSP A10.6. 

1.8 FIELD CONDITIONS 

A. Survey of Existing Conditions: Record existing conditions that affect the Work by use of 

preconstruction photographs and preconstruction videotapes. 

B. Discrepancies: Notify Architect of discrepancies between existing conditions and Drawings 

before proceeding with removal and dismantling work. 

C. Size Limitations in Existing Spaces: Materials, products, and equipment used for performing the 

Work and for transporting debris, materials, and products shall be of sizes that clear surfaces 

within existing spaces, areas, rooms, and openings, including temporary protection, by 12 

inches (300 mm) or more. 

PART 2 - PRODUCTS - (Not Used) 

PART 3 - EXECUTION 

3.1 PROTECTION 

A. Protect persons, motor vehicles, surrounding surfaces of building, building site, plants, and 

surrounding buildings from harm resulting from alteration work. 

1. Use only proven protection methods, appropriate to each area and surface being 

protected. 

2. Provide temporary barricades, barriers, and directional signage to exclude the public from 

areas where alteration work is being performed. 

3. Erect temporary barriers to form and maintain fire-egress routes. 

4. Erect temporary protective covers over walkways and at points of pedestrian and 

vehicular entrance and exit that must remain in service during alteration work. 

5. Contain dust and debris generated by alteration work and prevent it from reaching the 

public or adjacent surfaces. 
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6. Provide shoring, bracing, and supports as necessary. Do not overload structural elements. 

7. Protect floors and other surfaces along hauling routes from damage, wear, and staining. 

8. Provide supplemental sound-control treatment to isolate demolition work from other 

areas of the building. 

B. Temporary Protection of Materials to Remain: 

1. Protect existing materials with temporary protections and construction. Do not remove 

existing materials unless otherwise indicated. 

2. Do not attach temporary protection to existing surfaces except as indicated as part of the 

alteration work program. 

C. Comply with each product manufacturer's written instructions for protections and precautions. 

Protect against adverse effects of products and procedures on people and adjacent materials, 

components, and vegetation. 

D. Utility and Communications Services: 

1. Notify Owner, Architect, authorities having jurisdiction, and entities owning or 

controlling wires, conduits, pipes, and other services affected by alteration work before 

commencing operations. 

2. Disconnect and cap pipes and services as required by authorities having jurisdiction, as 

required for alteration work. 

3. Maintain existing services unless otherwise indicated; keep in service and protect against 

damage during operations. Provide temporary services during interruptions to existing 

utilities. 

E. Existing Drains: Prior to the start of work in an area, test drainage system to ensure that it is 

functioning properly. Notify Architect immediately of inadequate drainage or blockage. Do not 

begin work in an area until the drainage system is functioning properly. 

1. Prevent solids such as adhesive or mortar residue or other debris from entering the 

drainage system. Clean out drains and drain lines that become sluggish or blocked by 

sand or other materials resulting from alteration work. 

2. Protect drains from pollutants. Block drains or filter out sediments, allowing only clean 

water to pass. 

F. Existing Roofing: Prior to the start of work in an area, install roofing protection. 

3.2 PROTECTION FROM FIRE 

A. Comply with NFPA 241 requirements unless otherwise indicated. Perform duties titled 

"Owner's Responsibility for Fire Protection." 

B. Remove and keep area free of combustibles, including rubbish, paper, waste, and chemicals, 

unless necessary for the immediate work. 

1. If combustible material cannot be removed, provide fire blankets to cover such materials. 



0228800-240589.01  BTL ATCT Rehabilitation 

Issued For Bid  Battle Creek Executive Airport 

 

Mead & Hunt ALTERATION PROJECT PROCEDURES 

013516 - 6 

C. Heat-Generating Equipment and Combustible Materials: Comply with the following procedures 

while performing work with heat-generating equipment or combustible materials, including 

welding, torch-cutting, soldering, brazing, removing paint with heat, or other operations where 

open flames or implements using high heat or combustible solvents and chemicals are 

anticipated: 

1. Obtain Owner's approval for operations involving use of open-flame or welding or other 

high-heat equipment. Notify Owner at least 72 hours before each occurrence, indicating 

location of such work. 

2. As far as practicable, restrict heat-generating equipment to shop areas or outside the 

building. 

3. Do not perform work with heat-generating equipment in or near rooms or in areas where 

flammable liquids or explosive vapors are present or thought to be present. Use a 

combustible gas indicator test to ensure that the area is safe. 

4. Use fireproof baffles to prevent flames, sparks, hot gases, or other high-temperature 

material from reaching surrounding combustible material. 

5. Prevent the spread of sparks and particles of hot metal through open windows, doors, 

holes, and cracks in floors, walls, ceilings, roofs, and other openings. 

D. Fire-Control Devices: Provide and maintain fire extinguishers, fire blankets, and rag buckets for 

disposal of rags with combustible liquids. Maintain each as suitable for the type of fire risk in 

each work area. Ensure that nearby personnel and the fire-watch personnel are trained in fire-

extinguisher and blanket use. 

E. Sprinklers: Where sprinkler protection exists and is functional, maintain it without interruption 

while operations are being performed. If operations are performed close to sprinklers, shield 

them temporarily with guards. 

1. Remove temporary guards at the end of work shifts, whenever operations are paused, and 

when nearby work is complete. 

3.3 PROTECTION DURING APPLICATION OF CHEMICALS 

A. Protect motor vehicles, surrounding surfaces of building, building site, plants, and surrounding 

buildings from harm or spillage resulting from applications of chemicals and adhesives. 

B. Cover adjacent surfaces with protective materials that are proven to resist chemicals selected for 

Project unless chemicals being used will not damage adjacent surfaces as indicated in alteration 

work program. Use covering materials and masking agents that are waterproof and UV resistant 

and that will not stain or leave residue on surfaces to which they are applied. Apply protective 

materials according to manufacturer's written instructions. Do not apply liquid masking agents 

or adhesives to painted or porous surfaces. When no longer needed, promptly remove protective 

materials. 

C. Do not apply chemicals during winds of sufficient force to spread them to unprotected surfaces. 

D. Neutralize alkaline and acid wastes and legally dispose of off Owner's property. 
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E. Collect and dispose of runoff from chemical operations by legal means and in a manner that 

prevents soil contamination, soil erosion, undermining of paving and foundations, damage to 

landscaping, or water penetration into building interior. 

3.4 GENERAL ALTERATION WORK 

A. Have specialty work performed only by qualified specialists. 

B. Ensure that supervisory personnel are present when work begins and during its progress. 

C. Record existing work before each procedure (preconstruction), and record progress during the 

work. Use digital preconstruction documentation photographs or video recordings. Comply with 

requirements in Section 013233 "Photographic Documentation." 

D. Perform surveys of Project site as the Work progresses to detect hazards resulting from 

alterations. 

E. Notify Architect of visible changes in the integrity of material or components whether from 

environmental causes including biological attack, UV degradation, freezing, or thawing or from 

structural defects including cracks, movement, or distortion. 

1. Do not proceed with the work in question until directed by Architect. 

END OF SECTION 013516 
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SECTION 014000 - QUALITY REQUIREMENTS 

PART 1 - GENERAL 

1.1 RELATED DOCUMENTS 

A. Drawings and general provisions of the Contract, including General and Supplementary 

Conditions and other Division 01 Specification Sections, apply to this Section. 

1.2 SUMMARY 

A. Section includes administrative and procedural requirements for quality assurance and quality 

control. 

B. Testing and inspection services are required to verify compliance with requirements specified or 

indicated. These services do not relieve Contractor of responsibility for compliance with the 

Contract Document requirements. 

1. Specific quality-assurance and quality-control requirements for individual work results 

are specified in their respective Specification Sections. Requirements in individual 

Sections may also cover production of standard products. 

2. Specified tests, inspections, and related actions do not limit Contractor's other quality-

assurance and quality-control procedures that facilitate compliance with the Contract 

Document requirements. 

3. Requirements for Contractor to provide quality-assurance and quality-control services 

required by Program Manager, Owner, or authorities having jurisdiction are not limited 

by provisions of this Section. 

4. Specific test and inspection requirements are not specified in this Section. 

1.3 DEFINITIONS 

A. Experienced: When used with an entity or individual, "experienced," unless otherwise further 

described, means having successfully completed a minimum of five previous projects similar in 

nature, size, and extent to this Project; being familiar with special requirements indicated; and 

having complied with requirements of authorities having jurisdiction. 

B. Field Quality-Control Tests and Inspections: Tests and inspections that are performed on-site 

for installation of the Work and for completed Work. 

C. Installer/Applicator/Erector: Contractor or another entity engaged by Contractor as an 

employee, subcontractor, or sub-subcontractor, to perform a particular construction operation, 

including installation, erection, application, assembly, and similar operations. 
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1. Use of trade-specific terminology in referring to a Work result does not require that 

certain construction activities specified apply exclusively to specific trade(s). 

D. Preconstruction Testing: Tests and inspections performed specifically for Project before 

products and materials are incorporated into the Work, to verify performance or compliance 

with specified criteria. Unless otherwise indicated, copies of reports of tests or inspections 

performed for other than the Project do not meet this definition. 

E. Product Tests: Tests and inspections that are performed by a nationally recognized testing 

laboratory (NRTL) according to 29 CFR 1910.7, by a testing agency accredited according to 

NIST's National Voluntary Laboratory Accreditation Program (NVLAP), or by a testing agency 

qualified to conduct product testing and acceptable to authorities having jurisdiction, to 

establish product performance and compliance with specified requirements. 

F. Source Quality-Control Tests and Inspections: Tests and inspections that are performed at the 

source (e.g., plant, mill, factory, or shop). 

G. Testing Agency: An entity engaged to perform specific tests, inspections, or both. The term 

"testing laboratory" shall have the same meaning as the term "testing agency." 

H. Quality-Assurance Services: Activities, actions, and procedures performed before and during 

execution of the Work, to guard against defects and deficiencies and substantiate that proposed 

construction will comply with requirements. 

I. Quality-Control Services: Tests, inspections, procedures, and related actions during and after 

execution of the Work, to evaluate that actual products incorporated into the Work and 

completed construction comply with requirements. Contractor's quality-control services do not 

include contract administration activities performed by Program Manager. 

1.4 DELEGATED-DESIGN SERVICES 

A. Performance and Design Criteria: Where professional design services or certifications by a 

design professional are specifically required of Contractor by the Contract Documents, provide 

products and systems complying with specific performance and design criteria indicated. 

1. If criteria indicated are not sufficient to perform services or certification required, submit 

a written request for additional information to Program Manager. 

B. Delegated-Design Services Statement: Submit a statement signed and sealed by the responsible 

design professional, for each product and system specifically assigned to Contractor to be 

designed or certified by a design professional, indicating that the products and systems are in 

compliance with performance and design criteria indicated. Include list of codes, loads, and 

other factors used in performing these services. 

1.5 CONFLICTING REQUIREMENTS 

A. Conflicting Standards and Other Requirements: If compliance with two (2) or more standards or 

requirements is specified and the standards or requirements establish different or conflicting 
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requirements for minimum quantities or quality levels, inform the Program Manager regarding 

the conflict and obtain clarification prior to proceeding with the Work. Refer conflicting 

requirements that are different, but apparently equal, to Program Manager for clarification 

before proceeding. 

B. Minimum Quantity or Quality Levels: The quantity or quality level shown or specified shall be 

the minimum provided or performed. The actual installation may comply exactly with the 

minimum quantity or quality specified, or it may exceed the minimum within reasonable limits. 

To comply with these requirements, indicated numeric values are minimum or maximum, as 

appropriate, for the context of requirements. Refer uncertainties to Program Manager for a 

decision before proceeding. 

1.6 INFORMATIONAL SUBMITTALS 

A. Contractor's Quality-Control Plan: For quality-assurance and quality-control activities and 

responsibilities. 

B. Qualification Data: For Contractor's quality-control personnel. 

C. Testing Agency Qualifications: For testing agencies specified in "Quality Assurance" Article to 

demonstrate their capabilities and experience. Include proof of qualifications in the form of a 

recent report on the inspection of the testing agency by a recognized authority. 

D. Schedule of Tests and Inspections: Prepare in tabular form and include the following: 

1. Specification Section number and title. 

2. Entity responsible for performing tests and inspections. 

3. Description of test and inspection. 

4. Identification of applicable standards. 

5. Identification of test and inspection methods. 

6. Number of tests and inspections required. 

7. Time schedule or time span for tests and inspections. 

8. Requirements for obtaining samples. 

9. Unique characteristics of each quality-control service. 

E. Reports: Prepare and submit certified written reports and documents as specified. 

F. Permits, Licenses, and Certificates: For Owner's record, submit copies of permits, licenses, 

certifications, inspection reports, releases, jurisdictional settlements, notices, receipts for fee 

payments, judgments, correspondence, records, and similar documents established for 

compliance with standards and regulations bearing on performance of the Work. 

1.7 REPORTS AND DOCUMENTS 

A. Test and Inspection Reports: Prepare and submit certified written reports specified in other 

Sections. Include the following: 
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1. Date of issue. 

2. Project title and number. 

3. Name, agency address, telephone number, and email address of testing agency. 

4. Dates and locations of samples and tests or inspections. 

5. Names of individuals making tests and inspections. 

6. Description of the Work and test and inspection method. 

7. Identification of product and Specification Section. 

8. Complete test or inspection data. 

9. Test and inspection results and an interpretation of test results. 

10. Record of temperature and weather conditions at time of sample-taking and testing and 

inspection. 

11. Comments or professional opinion on whether tested or inspected Work complies with 

the Contract Document requirements. 

12. Name and signature of laboratory inspector. 

13. Recommendations on retesting and reinspecting. 

B. Manufacturer's Technical Representative's Field Reports: Prepare written information 

documenting manufacturer's technical representative's tests and inspections specified in other 

Sections. Include the following: 

1. Name, company address, telephone number, and email address of technical representative 

making report. 

2. Statement on condition of substrates and their acceptability for installation of product. 

3. Statement that products at Project site comply with requirements. 

4. Summary of installation procedures being followed, whether they comply with 

requirements and, if not, what corrective action was taken. 

5. Results of operational and other tests and a statement of whether observed performance 

complies with requirements. 

6. Statement of whether conditions, products, and installation will affect warranty. 

7. Other required items indicated in individual Specification Sections. 

C. Factory-Authorized Service Representative's Reports: Prepare written information documenting 

manufacturer's factory-authorized service representative's tests and inspections specified in 

other Sections. Include the following: 

1. Name, company address, telephone number, and email address of factory-authorized 

service representative making report. 

2. Statement that equipment complies with requirements. 

3. Results of operational and other tests and a statement of whether observed performance 

complies with requirements. 

4. Statement of whether conditions, products, and installation will affect warranty. 
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5. Other required items indicated in individual Specification Sections. 

1.8 QUALITY ASSURANCE 

A. Qualifications paragraphs in this article establish the minimum qualification levels required; 

individual Specification Sections specify additional requirements. 

B. Manufacturer Qualifications: A firm experienced in manufacturing products or systems similar 

to those indicated for this Project and with a record of successful in-service performance, as 

well as sufficient production capacity to produce required units. As applicable, procure products 

from manufacturers able to meet qualification requirements, warranty requirements, and 

technical or factory-authorized service representative requirements. 

C. Fabricator Qualifications: A firm experienced in producing products similar to those indicated 

for this Project and with a record of successful in-service performance, as well as sufficient 

production capacity to produce required units. 

D. Installer Qualifications: A firm or individual experienced in installing, erecting, applying, or 

assembling work similar in material, design, and extent to that indicated for this Project, whose 

work has resulted in construction with a record of successful in-service performance. 

E. Professional Engineer Qualifications: A professional engineer who is legally qualified to 

practice in jurisdiction where Project is located and who is experienced in providing 

engineering services of the kind indicated. Engineering services are defined as those performed 

for installations of the system, assembly, or product that is similar in material, design, and 

extent to those indicated for this Project. 

F. Specialists: Certain Specification Sections require that specific construction activities shall be 

performed by entities who are recognized experts in those operations. Specialists shall satisfy 

qualification requirements indicated and shall be engaged in the activities indicated. 

1. Requirements of authorities having jurisdiction shall supersede requirements for 

specialists. 

G. Testing and Inspecting Agency Qualifications: An NRTL, an NVLAP, or an independent 

agency with the experience and capability to conduct testing and inspection indicated, as 

documented in accordance with ASTM E329, and with additional qualifications specified in 

individual Sections; and, where required by authorities having jurisdiction, that is acceptable to 

authorities. 

H. Manufacturer's Technical Representative Qualifications: An authorized representative of 

manufacturer who is trained and approved by manufacturer to observe and inspect installation 

of manufacturer's products that are similar in material, design, and extent to those indicated for 

this Project. 

I. Factory-Authorized Service Representative Qualifications: An authorized representative of 

manufacturer who is trained and approved by manufacturer to inspect, demonstrate, repair, and 

perform service on installations of manufacturer's products that are similar in material, design, 

and extent to those indicated for this Project. 
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J. Preconstruction Testing: Where testing agency is indicated to perform preconstruction testing 

for compliance with specified requirements for performance and test methods, comply with the 

following Contractor's responsibilities, including the following: 

1. Provide test specimens representative of proposed products and construction. 

2. Submit specimens in a timely manner with sufficient time for testing and analyzing 

results to prevent delaying the Work. 

3. Provide sizes and configurations of test assemblies, mockups, and laboratory mockups to 

adequately demonstrate capability of products to comply with performance requirements. 

4. Build site-assembled test assemblies and mockups, using installers who will perform 

same tasks for Project. 

5. Build laboratory mockups at testing facility, using personnel, products, and methods of 

construction indicated for the completed Work. 

6. When testing is complete, remove test specimens and test assemblies, mockups; do not 

reuse products on Project. 

7. Testing Agency Responsibilities: Submit a certified written report of each test, 

inspection, and similar quality-assurance service to Program Manager, with copy to 

Contractor. Interpret tests and inspections, and state in each report whether tested and 

inspected Work complies with or deviates from the Contract Documents. 

K. Mockups: Before installing portions of the Work requiring mockups, build mockups for each 

form of construction and finish required to comply with the following requirements, using 

materials indicated for the completed Work: 

1. Build mockups of size indicated. 

2. Build mockups in location indicated or, if not indicated, as directed by Program Manager. 

3. Notify Program Manager seven days in advance of dates and times when mockups will 

be constructed. 

4. Employ supervisory personnel who will oversee mockup construction. Employ workers 

who will be employed to perform same tasks during the construction at Project. 

5. Demonstrate the proposed range of aesthetic effects and workmanship. 

6. Obtain Program Manager's approval of mockups before starting corresponding Work, 

fabrication, or construction. 

a. Allow seven (7) days for initial review and each re-review of each mockup. 

7. Promptly correct unsatisfactory conditions noted by Program Manager's preliminary 

review, to the satisfaction of the Program Manager before completion of final mockup. 

8. Approval of mockups by the Program Manager does not constitute approval of deviations 

from the Contract Documents contained in mockups unless Program Manager 

specifically approves such deviations in writing. 
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9. Maintain mockups during construction in an undisturbed condition as a standard for 

judging the completed Work. 

10. Demolish and remove mockups when directed unless otherwise indicated. 

1.9 QUALITY CONTROL 

A. Owner Responsibilities: Where quality-control services are indicated as Owner's responsibility, 

Owner will engage a qualified testing agency to perform these services. 

1. Owner will furnish Contractor with names, addresses, and telephone numbers of testing 

agencies engaged and a description of types of testing and inspection they are engaged to 

perform. 

2. Payment for these services will be made from Structural Special Inspection allocation in 

Section 012100 "Allocations," as authorized by Change Orders. 

3. Costs for retesting and reinspecting construction that replaces or is necessitated by Work 

that failed to comply with the Contract Documents will be charged to Contractor. 

B. Contractor Responsibilities: Tests and inspections not explicitly assigned to Owner are 

Contractor's responsibility. Perform additional quality-control activities, whether specified or 

not, to verify and document that the Work complies with requirements. 

1. Unless otherwise indicated, provide quality-control services specified and those required 

by authorities having jurisdiction. Perform quality-control services required of Contractor 

by authorities having jurisdiction, whether specified or not. 

2. Engage a qualified testing agency to perform quality-control services. 

a. Contractor shall not employ same entity engaged by Owner, unless agreed to in 

writing by Owner. 

3. Notify testing agencies at least 24 hours in advance of time when Work that requires 

testing or inspection will be performed. 

4. Where quality-control services are indicated as Contractor's responsibility, submit a 

certified written report, in duplicate, of each quality-control service. 

5. Testing and inspection requested by Contractor and not required by the Contract 

Documents are Contractor's responsibility. 

6. Submit additional copies of each written report directly to authorities having jurisdiction 

when they so direct. 

C. Retesting/Reinspecting: Regardless of whether original tests or inspections were Contractor's 

responsibility, provide quality-control services, including retesting and reinspecting, for 

construction that replaced Work that failed to comply with the Contract Documents. 
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D. Testing Agency Responsibilities: Cooperate with Program Manager and Contractor in 

performance of duties. Provide qualified personnel to perform required tests and inspections. 

1. Notify Program Manager and Contractor promptly of irregularities or deficiencies 

observed in the Work during performance of its services. 

2. Determine the locations from which test samples will be taken and in which in-situ tests 

are conducted. 

3. Conduct and interpret tests and inspections, and state in each report whether tested and 

inspected Work complies with or deviates from requirements. 

4. Submit a certified written report, in duplicate, of each test, inspection, and similar 

quality-control service through Contractor. 

5. Do not release, revoke, alter, or increase the Contract Document requirements or approve 

or accept any portion of the Work. 

6. Do not perform duties of Contractor. 

E. Manufacturer's Field Services: Where indicated, engage a factory-authorized service 

representative to inspect field-assembled components and equipment installation, including 

service connections. Report results in writing as specified in Section 013300 "Submittal 

Procedures." 

F. Manufacturer's Technical Services: Where indicated, engage a manufacturer's technical 

representative to observe and inspect the Work. Manufacturer's technical representative's 

services include participation in preinstallation conferences, examination of substrates and 

conditions, verification of materials, observation of Installer activities, inspection of completed 

portions of the Work, and submittal of written reports. 

G. Contractor's Associated Requirements and Services: Cooperate with agencies and 

representatives performing required tests, inspections, and similar quality-control services, and 

provide reasonable auxiliary services as requested. Notify agency sufficiently in advance of 

operations to permit assignment of personnel. Provide the following: 

1. Access to the Work. 

2. Incidental labor and facilities necessary to facilitate tests and inspections. 

3. Adequate quantities of representative samples of materials that require testing and 

inspection. Assist agency in obtaining samples. 

4. Facilities for storage and field curing of test samples. 

5. Delivery of samples to testing agencies. 

6. Preliminary design mix proposed for use for material mixes that require control by testing 

agency. 

7. Security and protection for samples and for testing and inspection equipment at Project 

site. 

H. Coordination: Coordinate sequence of activities to accommodate required quality-assurance and 

quality-control services with a minimum of delay and to avoid necessity of removing and 

replacing construction to accommodate testing and inspection. 
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1. Schedule times for tests, inspections, obtaining samples, and similar activities. 

I. Schedule of Tests and Inspections: Prepare a schedule of tests, inspections, and similar quality-

control services required by the Contract Documents. Coordinate and submit concurrently with 

Contractor's Construction Schedule. Update and submit with each Application for Payment. 

1. Schedule Contents: Include tests, inspections, and quality-control services, including 

Contractor- and Owner-retained services, commissioning activities, and other Project-

required services paid for by other entities. 

2. Distribution: Distribute schedule to Owner, Program Manager, testing agencies, and each 

party involved in performance of portions of the Work where tests and inspections are 

required. 

1.10 SPECIAL TESTS AND INSPECTIONS 

A. Special Tests and Inspections: Owner will engage a qualified testing agency and/or special 

inspector to conduct special tests and inspections required by authorities having jurisdiction as 

the responsibility of Owner, and as follows: 

1. Verifying that manufacturer maintains detailed fabrication and quality-control procedures 

and reviewing the completeness and adequacy of those procedures to perform the Work. 

2. Notifying Program Manager and Contractor promptly of irregularities and deficiencies 

observed in the Work during performance of its services. 

3. Submitting a certified written report of each test, inspection, and similar quality-control 

service to Program Manager with copy to Contractor and to authorities having 

jurisdiction. 

4. Submitting a final report of special tests and inspections at Substantial Completion, 

which includes a list of unresolved deficiencies. 

5. Interpreting tests and inspections and stating in each report whether tested and inspected 

Work complies with or deviates from the Contract Documents. 

6. Retesting and reinspecting corrected Work. 

PART 2 - PRODUCTS (Not Used) 

PART 3 - EXECUTION 

3.1 TEST AND INSPECTION LOG 

A. Test and Inspection Log: Prepare a record of tests and inspections. Include the following: 

1. Date test or inspection was conducted. 
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2. Description of the Work tested or inspected. 

3. Date test or inspection results were transmitted to Program Manager. 

4. Identification of testing agency or special inspector conducting test or inspection. 

B. Maintain log at Project site. Post changes and revisions as they occur. Provide access to test and 

inspection log for Program Manager's reference during normal working hours. 

1. Submit log at Project closeout as part of Project Record Documents. 

3.2 REPAIR AND PROTECTION 

A. General: On completion of testing, inspection, sample-taking, and similar services, repair 

damaged construction and restore substrates and finishes. 

1. Provide materials and comply with installation requirements specified in other 

Specification Sections or matching existing substrates and finishes. Restore patched areas 

and extend restoration into adjoining areas with durable seams that are as invisible as 

possible. Comply with the Contract Document requirements for cutting and patching in 

Section 017300 "Execution." 

B. Protect construction exposed by or for quality-control service activities. 

C. Repair and protection are Contractor's responsibility, regardless of the assignment of 

responsibility for quality-control services. 

END OF SECTION 014000 
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SECTION 014200 - REFERENCES 

PART 1 - GENERAL 

1.1 RELATED DOCUMENTS 

A. Drawings and general provisions of the Contract, including General and Supplementary 

Conditions and other Division 01 Specification Sections, apply to this Section. 

1.2 DEFINITIONS 

A. General: Basic Contract definitions are included in the Conditions of the Contract. 

B. "Approved": When used to convey Architect's action on Contractor's submittals, applications, 

and requests, "approved" is limited to Architect's duties and responsibilities as stated in the 

Conditions of the Contract. 

C. "Directed": A command or instruction by Architect. Other terms including "requested," 

"authorized," "selected," "required," and "permitted" have the same meaning as "directed." 

D. "Indicated": Requirements expressed by graphic representations or in written form on 

Drawings, in Specifications, and in other Contract Documents. Other terms including "shown," 

"noted," "scheduled," and "specified" have the same meaning as "indicated." 

E. "Regulations": Laws, ordinances, statutes, and lawful orders issued by authorities having 

jurisdiction, and rules, conventions, and agreements within the construction industry that control 

performance of the Work. 

F. "Furnish": Supply and deliver to Project site, ready for unloading, unpacking, assembly, 

installation, and similar operations. 

G. "Install": Unload, temporarily store, unpack, assemble, erect, place, anchor, apply, work to 

dimension, finish, cure, protect, clean, and similar operations at Project site. 

H. "Provide": Furnish and install, complete and ready for the intended use. 

I. "Project Site": Space available for performing construction activities. The extent of Project site 

is shown on Drawings and may or may not be identical with the description of the land on 

which Project is to be built. 

1.3 INDUSTRY STANDARDS 

A. Applicability of Standards: Unless the Contract Documents include more stringent 

requirements, applicable construction industry standards have the same force and effect as if 
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bound or copied directly into the Contract Documents to the extent referenced. Such standards 

are made a part of the Contract Documents by reference. 

B. Publication Dates: Comply with standards in effect as of date of the Contract Documents unless 

otherwise indicated. 

1. For standards referenced by applicable building codes, comply with dates of standards as 

listed in building codes. 

C. Copies of Standards: Each entity engaged in construction on Project should be familiar with 

industry standards applicable to its construction activity. Copies of applicable standards are not 

bound with the Contract Documents. 

1. Where copies of standards are needed to perform a required construction activity, obtain 

copies directly from publication source. 

1.4 ABBREVIATIONS AND ACRONYMS 

A. Industry Organizations: Where abbreviations and acronyms are used in Specifications or other 

Contract Documents, they shall mean the recognized name of the entities indicated in Gale's 

"Encyclopedia of Associations: National Organizations of the U.S." or in Columbia Books' 

"National Trade & Professional Associations of the United States." 

B. Code Agencies: Where abbreviations and acronyms are used in Specifications or other Contract 

Documents, they shall mean the recognized name of the entities in the following list. This 

information is believed to be accurate as of the date of the Contract Documents. 

1. DIN - Deutsches Institut fur Normung e.V.; www.din.de. 

2. IAPMO - International Association of Plumbing and Mechanical Officials; 

www.iapmo.org. 

3. ICC - International Code Council; www.iccsafe.org. 

4. ICC-ES - ICC Evaluation Service, LLC; www.icc-es.org. 

C. Federal Government Agencies: Where abbreviations and acronyms are used in Specifications or 

other Contract Documents, they shall mean the recognized name of the entities in the following 

list. Information is subject to change and is up to date as of the date of the Contract Documents. 

1. COE - Army Corps of Engineers; www.usace.army.mil. 

2. CPSC - Consumer Product Safety Commission; www.cpsc.gov. 

3. DOC - Department of Commerce; National Institute of Standards and Technology; 

www.nist.gov. 

4. DOD - Department of Defense; www.quicksearch.dla.mil. 

5. DOE - Department of Energy; www.energy.gov. 

6. EPA - Environmental Protection Agency; www.epa.gov. 

../../start/www.din.de
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7. FAA - Federal Aviation Administration; www.faa.gov. 

8. FG - Federal Government Publications; www.gpo.gov/fdsys. 

9. GSA - General Services Administration; www.gsa.gov. 

10. HUD - Department of Housing and Urban Development; www.hud.gov. 

11. LBL - Lawrence Berkeley National Laboratory; Environmental Energy Technologies 

Division; www.eetd.lbl.gov. 

12. OSHA - Occupational Safety & Health Administration; www.osha.gov. 

13. SD - Department of State; www.state.gov. 

14. TRB - Transportation Research Board; National Cooperative Highway Research 

Program; The National Academies; www.trb.org. 

15. USDA - Department of Agriculture; Agriculture Research Service; U.S. Salinity 

Laboratory; www.ars.usda.gov. 

16. USDA - Department of Agriculture; Rural Utilities Service; www.usda.gov. 

17. USDOJ - Department of Justice; Office of Justice Programs; National Institute of Justice; 

www.ojp.usdoj.gov. 

18. USP - U.S. Pharmacopeial Convention; www.usp.org. 

19. USPS - United States Postal Service; www.usps.com. 

D. Standards and Regulations: Where abbreviations and acronyms are used in Specifications or 

other Contract Documents, they shall mean the recognized name of the standards and 

regulations in the following list. This information is subject to change and is believed to be 

accurate as of the date of the Contract Documents. 

1. CFR - Code of Federal Regulations; Available from Government Printing Office; 

www.govinfo.gov. 

2. DOD - Department of Defense; Military Specifications and Standards; Available from 

DLA Document Services; www.quicksearch.dla.mil. 

3. DSCC - Defense Supply Center Columbus; (See FS). 

4. FED-STD - Federal Standard; (See FS). 

5. FS - Federal Specification; Available from DLA Document Services; 

www.quicksearch.dla.mil. 

a. Available from Defense Standardization Program; www.dsp.dla.mil. 

b. Available from General Services Administration; www.gsa.gov. 

c. Available from National Institute of Building Sciences/Whole Building Design 

Guide; www.wbdg.org. 

6. MILSPEC - Military Specification and Standards; (See DOD). 

7. USAB - United States Access Board; www.access-board.gov. 
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8. USATBCB - U.S. Architectural & Transportation Barriers Compliance Board; (See 

USAB). 

PART 2 - PRODUCTS (Not Used) 

PART 3 - EXECUTION (Not Used) 

END OF SECTION 014200 
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SECTION 015000 - TEMPORARY FACILITIES AND CONTROLS 

PART 1 - GENERAL 

1.1 RELATED DOCUMENTS 

A. Drawings and general provisions of the Contract, including General and Supplementary 

Conditions and other Division 01 Specification Sections, apply to this Section. 

1.2 SUMMARY 

A. Section includes requirements for temporary utilities, support facilities, and security and 

protection facilities. 

B. Related Requirements: 

1. Section 011000 "Summary" for work restrictions and limitations on utility interruptions. 

1.3 USE CHARGES 

A. Installation, removal, and use charges for temporary facilities shall be included in the Contract 

Sum unless otherwise indicated. Allow other entities engaged in the Project to use temporary 

services and facilities without cost, including, but not limited to, Program Manager, testing 

agencies, and authorities having jurisdiction. 

B. Sewer Service:  Pay sewer-service use charges for sewer usage by all entities for construction 

operations. 

C. Water Service:  Pay water-service use charges for water used by all entities for construction 

operations. 

D. Electric Power Service:  Pay electric-power-service use charges for electricity used by all 

entities for construction operations. 

1.4 INFORMATIONAL SUBMITTALS 

A. Site Utilization Plan: Show temporary facilities, temporary utility lines and connections, staging 

areas, construction site entrances, vehicle circulation, and parking areas for construction 

personnel. 

1.5 QUALITY ASSURANCE 

A. Electric Service: Comply with NECA, NEMA, and UL standards and regulations for temporary 

electric service. Install service to comply with NFPA 70. 



0228800-240589.01  BTL ATCT Rehabilitation 

Issued For Bid  Battle Creek Executive Airport 

 

Mead & Hunt TEMPORARY FACILITIES AND CONTROLS 

 015000 - 2 

B. Tests and Inspections: Arrange for authorities having jurisdiction to test and inspect each 

temporary utility before use. Obtain required certifications and permits. 

1.6 PROJECT CONDITIONS 

A. Temporary Use of Permanent Facilities: Engage Installer of each permanent service to assume 

responsibility for operation, maintenance, and protection of each permanent service during its 

use as a construction facility before Owner's acceptance, regardless of previously assigned 

responsibilities. 

PART 2 - PRODUCTS 

2.1 TEMPORARY FACILITIES 

A. Field Offices: Prefabricated or mobile units with serviceable finishes, temperature controls, and 

foundations adequate for normal loading. 

2.2 EQUIPMENT 

A. Fire Extinguishers: Portable, UL rated; with class and extinguishing agent as required by 

locations and classes of fire exposures. 

B. HVAC Equipment: Unless Owner authorizes use of permanent HVAC system, provide vented, 

self-contained, liquid-propane-gas or fuel-oil heaters with individual space thermostatic control. 

1. Use of gasoline-burning space heaters, open-flame heaters, or salamander-type heating 

units is prohibited. 

2. Heating, Cooling, and Dehumidifying Units: Listed and labeled for type of fuel being 

consumed, by a qualified testing agency acceptable to authorities having jurisdiction, and 

marked for intended location and application. 

PART 3 - EXECUTION 

3.1 TEMPORARY FACILITIES, GENERAL 

A. Conservation: Coordinate construction and use of temporary facilities with consideration given 

to conservation of energy, water, and materials. Coordinate use of temporary utilities to 

minimize waste. 
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3.2 INSTALLATION, GENERAL 

A. Locate facilities where they will serve Project adequately and result in minimum interference 

with performance of the Work. Relocate and modify facilities as required by progress of the 

Work. 

1. Locate facilities to limit site disturbance as specified in Section 011000 "Summary." 

B. Provide each facility ready for use when needed to avoid delay. Do not remove until facilities 

are no longer needed or are replaced by authorized use of completed permanent facilities. 

3.3 TEMPORARY UTILITY INSTALLATION 

A. General: Install temporary service or connect to existing service. 

1. Arrange with utility company, Owner, and existing users for time when service can be 

interrupted, if necessary, to make connections for temporary services. 

B. Sewers and Drainage: Provide temporary utilities to remove effluent lawfully. 

1. Connect temporary sewers to municipal system as directed by authorities having 

jurisdiction. 

C. Water Service: Install water service and distribution piping in sizes and pressures adequate for 

construction. 

D. Sanitary Facilities: Provide temporary toilets, wash facilities, safety shower and eyewash 

facilities, and drinking water for use of construction personnel. Comply with requirements of 

authorities having jurisdiction for type, number, location, operation, and maintenance of fixtures 

and facilities. 

E. Temporary Heating and Cooling: Provide temporary heating and cooling required by 

construction activities for curing or drying of completed installations or for protecting installed 

construction from adverse effects of low temperatures or high humidity. Select equipment that 

will not have a harmful effect on completed installations or elements being installed. 

1. Provide temporary dehumidification systems when required to reduce ambient and 

substrate moisture levels to level required to allow installation or application of finishes 

and their proper curing or drying. 

F. Electric Power Service: Provide electric power service and distribution system of sufficient size, 

capacity, and power characteristics required for construction operations. 

G. Lighting: Provide temporary lighting with local switching that provides adequate illumination 

for construction operations, observations, inspections, and traffic conditions. 

1. Install and operate temporary lighting that fulfills security and protection requirements 

without operating entire system. 
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3.4 SUPPORT FACILITIES INSTALLATION 

A. Comply with the following: 

1. Provide construction for temporary field offices, shops, and sheds located within 

construction area or within 30 feet (9 m) of building lines that is noncombustible in 

accordance with ASTM E136. Comply with NFPA 241. 

2. Maintain support facilities until Program Manager schedules Substantial Completion 

inspection. Remove before Substantial Completion. Personnel remaining after Substantial 

Completion will be permitted to use permanent facilities, under conditions acceptable to 

Owner. 

B. Traffic Controls: Comply with requirements of authorities having jurisdiction. 

1. Protect existing site improvements to remain, including curbs, pavement, and utilities. 

2. Maintain access for fire-fighting equipment and access to fire hydrants. 

C. Parking:  Use designated areas of Owner's existing parking areas for construction personnel. 

D. Storage and Staging:  Use designated areas of Project site for storage and staging needs. 

E. Dewatering Facilities and Drains: Comply with requirements of authorities having jurisdiction. 

Maintain Project site, excavations, and construction free of water. 

F. Waste Disposal Facilities: Provide waste-collection containers in sizes adequate to handle waste 

from construction operations. Comply with requirements of authorities having jurisdiction. 

Comply with progress cleaning requirements in Section 017300 "Execution." 

G. Lifts and Hoists: Provide facilities necessary for hoisting materials and personnel. 

1. Truck cranes and similar devices used for hoisting materials are considered "tools and 

equipment" and not temporary facilities. 

H. Temporary Elevator Use:  Use of elevators is not permitted. 

I. Temporary Stairs: Until permanent stairs are available, provide temporary stairs where ladders 

are not adequate. 

J. Temporary Use of Permanent Stairs: Use of new stairs for construction traffic will be permitted, 

provided stairs are protected and finishes restored to new condition at time of Substantial 

Completion. 

3.5 SECURITY AND PROTECTION FACILITIES INSTALLATION 

A. Protection of Existing Facilities: Protect existing vegetation, equipment, structures, utilities, and 

other improvements at Project site and on adjacent properties, except those indicated to be 

removed or altered. Repair damage to existing facilities. 
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1. Where access to adjacent properties is required in order to affect protection of existing 

facilities, obtain written permission from adjacent property owner to access property for 

that purpose. 

B. Environmental Protection: Provide protection, operate temporary facilities, and conduct 

construction as required to comply with environmental regulations and that minimize possible 

air, waterway, and subsoil contamination or pollution or other undesirable effects. 

1. Comply with work restrictions specified in Section 011000 "Summary." 

C. Temporary Erosion and Sedimentation Control: Provide measures to prevent soil erosion and 

discharge of soil-bearing water runoff and airborne dust to undisturbed areas and to adjacent 

properties and walkways, according to requirements of EPA Construction General Permit or 

authorities having jurisdiction, whichever is more stringent. 

1. Verify that flows of water redirected from construction areas or generated by construction 

activity do not enter or cross tree- or plant-protection zones. 

2. Inspect, repair, and maintain erosion- and sedimentation-control measures during 

construction until permanent vegetation has been established. 

3. Clean, repair, and restore adjoining properties and roads affected by erosion and 

sedimentation from Project site during the course of Project. 

4. Remove erosion and sedimentation controls, and restore and stabilize areas disturbed 

during removal. 

D. Stormwater Control: Comply with requirements of authorities having jurisdiction. Provide 

barriers in and around excavations and subgrade construction to prevent flooding by runoff of 

stormwater from heavy rains. 

E. Site Enclosure Fence:  Before construction operations begin, furnish and install site enclosure 

fence in a manner that will prevent people from easily entering site except by entrance gates. 

F. Security Enclosure and Lockup: Install temporary enclosure around partially completed areas of 

construction. Provide lockable entrances to prevent unauthorized entrance, vandalism, theft, and 

similar violations of security. Lock entrances at end of each workday. 

G. Barricades, Warning Signs, and Lights: Comply with requirements of authorities having 

jurisdiction for erecting structurally adequate barricades, including warning signs and lighting. 

H. Temporary Enclosures: Provide temporary enclosures for protection of construction, in progress 

and completed, from exposure, foul weather, other construction operations, and similar 

activities. Provide temporary weathertight enclosure for building exterior. 

1. Where heating or cooling is needed and permanent enclosure is incomplete, insulate 

temporary enclosures. 
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I. Temporary Fire Protection: Install and maintain temporary fire-protection facilities of types 

needed to protect against reasonably predictable and controllable fire losses. Comply with 

NFPA 241; manage fire-prevention program. 

1. Prohibit smoking in construction areas. Comply with additional limits on smoking 

specified in other Sections. 

2. Supervise welding operations, combustion-type temporary heating units, and similar 

sources of fire ignition in accordance with requirements of authorities having jurisdiction. 

3. Develop and supervise an overall fire-prevention and -protection program for personnel 

at Project site. Review needs with local fire department and establish procedures to be 

followed. Instruct personnel in methods and procedures. Post warnings and information. 

4. Provide temporary standpipes and hoses for fire protection. Hang hoses with a warning 

sign, stating that hoses are for fire-protection purposes only and are not to be removed. 

Match hose size with outlet size and equip with suitable nozzles. 

3.6 MOISTURE AND MOLD CONTROL 

A. Exposed Construction Period: Before installation of weather barriers, when materials are subject 

to wetting and exposure and to airborne mold spores, protect as follows: 

1. Protect porous materials from water damage. 

2. Protect stored and installed material from flowing or standing water. 

3. Keep porous and organic materials from coming into prolonged contact with concrete. 

4. Remove standing water from decks. 

5. Keep deck openings covered or dammed. 

B. Partially Enclosed Construction Period: After installation of weather barriers but before full 

enclosure and conditioning of building, when installed materials are still subject to infiltration 

of moisture and ambient mold spores, protect as follows: 

1. Do not load or install drywall or other porous materials or components, or items with 

high organic content, into partially enclosed building. 

2. Keep interior spaces reasonably clean and protected from water damage. 

3. Periodically collect and remove waste containing cellulose or other organic matter. 

4. Discard or replace water-damaged material. 

5. Do not install material that is wet. 

6. Discard and replace stored or installed material that begins to grow mold. 

7. Perform work in a sequence that allows wet materials adequate time to dry before 

enclosing the material in gypsum board or other interior finishes. 

C. Controlled Construction Period: After completing and sealing of the building enclosure but 

prior to the full operation of permanent HVAC systems, maintain as follows: 



0228800-240589.01  BTL ATCT Rehabilitation 

Issued For Bid  Battle Creek Executive Airport 

 

Mead & Hunt TEMPORARY FACILITIES AND CONTROLS 

 015000 - 7 

1. Control moisture and humidity inside building by maintaining effective dry-in conditions. 

2. Use temporary or permanent HVAC system to control humidity within ranges specified 

for installed and stored materials. 

3. Comply with manufacturer's written instructions for temperature, relative humidity, and 

exposure to water limits. 

a. Hygroscopic materials that may support mold growth, including wood and 

gypsum-based products, that become wet during the course of construction and 

remain wet for 48 hours are considered defective and require replacing. 

b. Measure moisture content of materials that have been exposed to moisture during 

construction operations or after installation. Record readings beginning at time of 

exposure and continuing daily for 48 hours. Identify materials containing moisture 

levels higher than allowed. Report findings in writing to Program Manager. 

c. Remove and replace materials that cannot be completely restored to their 

manufactured moisture level within 48 hours. 

3.7 OPERATION, TERMINATION, AND REMOVAL 

A. Supervision: Enforce strict discipline in use of temporary facilities. To minimize waste and 

abuse, limit availability of temporary facilities to essential and intended uses. 

B. Maintenance: Maintain facilities in good operating condition until removal. 

1. Maintain operation of temporary enclosures, heating, cooling, humidity control, 

ventilation, and similar facilities on a 24-hour basis where required to achieve indicated 

results and to avoid possibility of damage. 

C. Temporary Facility Changeover: Do not change over from using temporary security and 

protection facilities to permanent facilities until Substantial Completion. 

D. Termination and Removal: Remove each temporary facility when need for its service has ended, 

when it has been replaced by authorized use of a permanent facility, or no later than Substantial 

Completion. Complete or, if necessary, restore permanent construction that may have been 

delayed because of interference with temporary facility. Repair damaged Work, clean exposed 

surfaces, and replace construction that cannot be satisfactorily repaired. 

1. At Substantial Completion, repair, renovate, and clean permanent facilities used during 

construction period. Comply with final cleaning requirements specified in 

Section 017700 "Closeout Procedures." 

END OF SECTION 015000 
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SECTION 016000 - PRODUCT REQUIREMENTS 

PART 1 - GENERAL 

1.1 RELATED DOCUMENTS 

A. Drawings and general provisions of the Contract, including General and Supplementary 

Conditions and other Division 01 Specification Sections, apply to this Section. 

1.2 SUMMARY 

A. The Work of This Section Includes: Administrative and procedural requirements for selection of 

products for use in Project; product delivery, storage, and handling; manufacturers' standard 

warranties on products; special warranties; and comparable products. 

B. Related Requirements: 

1. Section 012500 "Substitution Procedures" for requests for substitutions. 

2. Section 014200 "References" for applicable industry standards for products specified. 

3. Section 017700 "Closeout Procedures" for submitting warranties. 

1.3 DEFINITIONS 

A. Products: Items obtained for incorporating into the Work, whether purchased for Project or 

taken from previously purchased stock. The term "product" includes the terms "material," 

"equipment," "system," and terms of similar intent. 

1. Named Products: Items identified by manufacturer's product name, including make or 

model number or other designation shown or listed in manufacturer's published product 

literature that is current as of date of the Contract Documents. 

2. New Products: Items that have not previously been incorporated into another project or 

facility. Salvaged items or items reused from other projects are not considered new 

products. Items that are manufactured or fabricated to include recycled content materials 

are considered new products unless otherwise indicated. 

3. Comparable Product: Product by named manufacturer that is demonstrated and approved 

through the comparable product submittal process described in "Comparable Products" 

Article, to have the indicated qualities related to type, function, dimension, in-service 

performance, physical properties, appearance, and other characteristics that equal or 

exceed those of specified product. 

B. Basis-of-Design Product Specification: A specification in which a single manufacturer's product 

is named and accompanied by the words "basis-of-design product," including make or model 

number or other designation. Published attributes and characteristics of basis-of-design product 

establish salient characteristics of products. 
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1. Evaluating Comparable Products: In addition to the basis-of-design product description, 

product attributes and characteristics may be listed to establish the significant qualities 

related to type, function, in-service performance and physical properties, weight, 

dimension, durability, visual characteristics, and other special features and requirements 

for purposes of evaluating comparable products of additional manufacturers named in the 

specification. Manufacturer's published attributes and characteristics of basis-of-design 

product also establish salient characteristics of products for purposes of evaluating 

comparable products. 

C. Subject to Compliance with Requirements: Where the phrase "Subject to compliance with 

requirements" introduces a product selection procedure in an individual Specification Section, 

provide products qualified under the specified product procedure. In the event that a named 

product or product by a named manufacturer does not meet the other requirements of the 

specifications, select another named product or product from another named manufacturer that 

does meet the requirements of the specifications; submit a comparable product request or 

substitution request, if applicable. 

D. Comparable Product Request Submittal: An action submittal requesting consideration of a 

comparable product, including the following information: 

1. Identification of basis-of-design product or fabrication or installation method to be 

replaced, including Specification Section number and title and Drawing numbers and 

titles. 

2. Data indicating compliance with the requirements specified in "Comparable Products" 

Article. 

E. Basis-of-Design Product Specification Submittal: An action submittal complying with 

requirements in Section 013300 "Submittal Procedures." 

F. Substitution: Refer to Section 012500 "Substitution Procedures" for definition and limitations 

on substitutions. 

1.4 QUALITY ASSURANCE 

A. Compatibility of Options: If Contractor is given option of selecting between two or more 

products for use on Project, select product compatible with products previously selected, even if 

previously selected products were also options. 

B. Identification of Products: Except for required labels and operating data, do not attach or 

imprint manufacturer or product names or trademarks on exposed surfaces of products or 

equipment that will be exposed to view in occupied spaces or on the exterior. 

1. Labels: Locate required product labels and stamps on a concealed surface, or, where 

required for observation following installation, on a visually accessible surface that is 

inconspicuous. 

2. Equipment Nameplates: Provide a permanent nameplate on each item of service- or 

power-operated equipment. Locate on a visually accessible but inconspicuous surface. 

Include information essential for operation, including the following: 

a. Name of product and manufacturer. 
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b. Model and serial number. 

c. Capacity. 

d. Speed. 

e. Ratings. 

3. See individual identification Sections in Divisions 21, 22, 23, and 26 for additional 

equipment identification requirements. 

1.5 COORDINATION 

A. Modify or adjust affected work as necessary to integrate work of approved comparable products 

and approved substitutions. 

1.6 PRODUCT DELIVERY, STORAGE, AND HANDLING 

A. Deliver, store, and handle products, using means and methods that will prevent damage, 

deterioration, and loss, including theft and vandalism. Comply with manufacturer's written 

instructions. 

B. Delivery and Handling: 

1. Schedule delivery to minimize long-term storage at Project site and to prevent 

overcrowding of construction spaces. 

2. Coordinate delivery with installation time to ensure minimum holding time for items that 

are flammable, hazardous, easily damaged, or sensitive to deterioration, theft, and other 

losses. 

3. Deliver products to Project site in an undamaged condition in manufacturer's original 

sealed container or other packaging system, complete with labels and instructions for 

handling, storing, unpacking, protecting, and installing. 

4. Inspect products on delivery to determine compliance with the Contract Documents and 

that products are undamaged and properly protected. 

C. Storage: 

1. Provide a secure location and enclosure at Project site for storage of materials and 

equipment. 

2. Store products to allow for inspection and measurement of quantity or counting of units. 

3. Store materials in a manner that will not endanger Project structure. 

4. Store products that are subject to damage by the elements under cover in a weathertight 

enclosure above ground, with ventilation adequate to prevent condensation and with 

adequate protection from wind. 

5. Protect foam plastic from exposure to sunlight, except to extent necessary for period of 

installation and concealment. 

6. Comply with product manufacturer's written instructions for temperature, humidity, 

ventilation, and weather-protection requirements for storage. 

7. Protect stored products from damage and liquids from freezing. 
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1.7 PRODUCT WARRANTIES 

A. Warranties specified in other Sections are to be in addition to, and run concurrent with, other 

warranties required by the Contract Documents. Manufacturer's disclaimers and limitations on 

product warranties do not relieve Contractor of obligations under requirements of the Contract 

Documents. 

1. Manufacturer's Warranty: Written standard warranty form furnished by individual 

manufacturer for a particular product and issued in the name of Owner or endorsed by 

manufacturer to Owner. 

2. Special Warranty: Written warranty required by the Contract Documents to provide 

specific rights for Owner and issued in the name of Owner or endorsed by manufacturer 

to Owner. 

B. Special Warranties: Prepare a written document that contains appropriate terms and 

identification, ready for execution. 

1. Manufacturer's Standard Form: Modified to include Project-specific information and 

properly executed. 

2. Specified Form: When specified forms are included in the Project Manual, prepare a 

written document, using indicated form properly executed. 

3. See other Sections for specific content requirements and particular requirements for 

submitting special warranties. 

C. Submittal Time: Comply with requirements in Section 017700 "Closeout Procedures." 

PART 2 - PRODUCTS 

2.1 PRODUCT SELECTION PROCEDURES 

A. General Product Requirements: Provide products that comply with the Contract Documents, are 

undamaged and, unless otherwise indicated, are new at time of installation. 

1. Provide products complete with accessories, trim, finish, fasteners, and other items 

needed for a complete installation and indicated use and effect. 

2. Standard Products: If available, and unless custom products or nonstandard options are 

specified, provide standard products of types that have been produced and used 

successfully in similar situations on other projects. 

3. Owner reserves the right to limit selection to products with warranties meeting 

requirements of the Contract Documents. 

4. Where products are accompanied by the term "as selected," Architect will make 

selection. 

5. Descriptive, performance, and reference standard requirements in Specifications establish 

salient characteristics of products. 

6. Or Equal: For products specified by name and accompanied by the term "or equal," "or 

approved equal," or "or approved," comply with requirements in "Comparable Products" 

Article to obtain approval for use of an unnamed product. 
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a. Submit additional documentation required by Project Manager in order to establish 

equivalency of proposed products. Unless otherwise indicated, evaluation of "or 

equal" product status is by Architect, whose determination is final. 

B. Product Selection Procedures: 

1. Basis-of-Design Product: Where Specifications name a product, or refer to a product 

indicated on Drawings, and include a list of manufacturers, provide the specified or 

indicated product or a comparable product by one of the other named manufacturers. 

Drawings and Specifications may additionally indicate sizes, profiles, dimensions, and 

other characteristics that are based on the product named. Comply with requirements in 

"Comparable Products" Article for consideration of an unnamed product by one of the 

other named manufacturers. 

a. For approval of products by unnamed manufacturers, comply with requirements in 

Section 012500 "Substitution Procedures" for substitutions for convenience. 

C. Visual Matching Specification: Where Specifications require the phrase "match Architect's 

sample," provide a product that complies with requirements and matches Architect's sample. 

Architect's decision will be final on whether a proposed product matches. 

1. If no product available within specified category matches and complies with other 

specified requirements, comply with requirements in Section 012500 "Substitution 

Procedures" for proposal of product. 

D. Visual Selection Specification: Where Specifications include the phrase "as selected by 

Architect from manufacturer's full range" or a similar phrase, select a product that complies 

with requirements. Architect will select color, gloss, pattern, density, or texture from 

manufacturer's product line that includes both standard and premium items. 

2.2 COMPARABLE PRODUCTS 

A. Conditions for Consideration of Comparable Products: Architect will consider Contractor's 

request for comparable product when the following conditions are satisfied. If the following 

conditions are not satisfied, Architect may return requests without action, except to record 

noncompliance with the following requirements: 

1. Evidence that proposed product does not require revisions to the Contract Documents, is 

consistent with the Contract Documents, will produce the indicated results, and is 

compatible with other portions of the Work. 

2. Detailed comparison of significant qualities of proposed product with those of the named 

basis-of-design product. Significant product qualities include attributes such as type, 

function, in-service performance and physical properties, weight, dimension, durability, 

visual characteristics, and other specific features and requirements. 

3. Evidence that proposed product provides specified warranty. 

4. List of similar installations for completed projects, with project names and addresses and 

names and addresses of architects and owners, if requested. 

5. Samples, if requested. 
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B. Program Manager's Action on Comparable Products Submittal: If necessary, Program Manager 

will request additional information or documentation for evaluation, as specified in 

Section 013300 "Submittal Procedures." 

1. Form of Approval of Submittal: As specified in Section 013300 "Submittal Procedures." 

2. Use product specified if Program Manager does not issue a decision on use of a 

comparable product request within time allocated. 

C. Submittal Requirements, Single-Step Process: When acceptable to Architect, incorporate 

specified submittal requirements of individual Specification Section in combined submittal for 

comparable products. Approval by Architect of Contractor's request for use of comparable 

product and of individual submittal requirements will also satisfy other submittal requirements. 

PART 3 - EXECUTION (Not Used) 

END OF SECTION 016000 
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SECTION 017300 - EXECUTION 

PART 1 - GENERAL 

1.1 RELATED DOCUMENTS 

A. Drawings and general provisions of the Contract, including General and Supplementary 

Conditions and other Division 01 Specification Sections, apply to this Section. 

1.2 SUMMARY 

A. Section includes general administrative and procedural requirements governing execution of the 

Work, including, but not limited to, the following: 

1. Construction layout. 

2. Field engineering and surveying. 

3. Installation of the Work. 

4. Cutting and patching. 

5. Coordination of Owner's portion of the Work. 

6. Coordination of Owner-installed products. 

7. Progress cleaning. 

8. Starting and adjusting. 

9. Protection of installed construction. 

B. Related Requirements: 

1. Section 011000 "Summary" for coordination of, Owner-performed work, and limits on 

use of Project site. 

2. Section 013300 "Submittal Procedures" for submitting surveys. 

3. Section 017700 "Closeout Procedures" for submitting final property survey with Project 

Record Documents, recording of Owner-accepted deviations from indicated lines and 

levels, replacing defective work, and final cleaning. 

1.3 DEFINITIONS 

A. Cutting: Removal of in-place construction necessary to permit installation or performance of 

subsequent work. 

B. Patching: Fitting and repair work required to restore construction to original conditions after 

installation of subsequent work. 



0228800-240589.01  BTL ATCT Rehabilitation 

Issued For Bid  Battle Creek Executive Airport 

 

Mead & Hunt EXECUTION 

017300 - 2 

1.4 QUALITY ASSURANCE 

A. Land Surveyor Qualifications: A professional land surveyor who is legally qualified to practice 

in jurisdiction where Project is located and who is experienced in providing land-surveying 

services of the kind indicated. 

B. Professional Engineer Qualifications: Refer to Section 014000 "Quality Requirements." 

C. Manufacturer's Installation Instructions: Obtain and maintain on-site manufacturer's written 

recommendations and instructions for installation of specified products and equipment. 

PART 2 - PRODUCTS 

2.1 MATERIALS 

A. Comply with requirements specified in other Sections. 

B. Cleaning Agents: Use cleaning materials and agents recommended by manufacturer or 

fabricator of the surface to be cleaned. Do not use cleaning agents that are potentially hazardous 

to health or property or that might damage finished surfaces. 

PART 3 - EXECUTION 

3.1 EXAMINATION\ 

A. Existing Conditions: The existence and location of underground and other utilities and 

construction indicated as existing are not guaranteed. Before beginning sitework, investigate 

and verify the existence and location of underground utilities, mechanical and electrical 

systems, and other construction affecting the Work. 

1. Before construction, verify the location and invert elevation at points of connection of 

sanitary sewer, storm sewer, gas service piping, and water-service piping; underground 

electrical services; and other utilities. 

2. Furnish location data for work related to Project that must be performed by public 

utilities serving Project site. 

B. Examination and Acceptance of Conditions: Before proceeding with each component of the 

Work, examine substrates, areas, and conditions, with Installer or Applicator present where 

indicated, for compliance with requirements for installation tolerances and other conditions 

affecting performance. Record observations. 

1. Examine roughing-in for mechanical and electrical systems to verify actual locations of 

connections before equipment and fixture installation. 

2. Examine walls, floors, and roofs for suitable conditions where products and systems are 

to be installed. 
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3. Verify compatibility with and suitability of substrates, including compatibility with 

existing finishes or primers. 

C. Written Report: Where a written report listing conditions detrimental to performance of the 

Work is required by other Sections, include the following: 

1. Description of the Work, including Specification Section number and paragraph, and 

Drawing sheet number and detail, where applicable. 

2. List of detrimental conditions, including substrates. 

3. List of unacceptable installation tolerances. 

4. Recommended corrections. 

D. Proceed with installation only after unsatisfactory conditions have been corrected. Proceeding 

with the Work indicates acceptance of surfaces and conditions. 

3.2 PREPARATION 

A. Existing Utility Information: Furnish information to local utility that is necessary to adjust, 

move, or relocate existing utility structures, utility poles, lines, services, or other utility 

appurtenances located in or affected by construction. Coordinate with authorities having 

jurisdiction. 

B. Field Measurements: Take field measurements as required to fit the Work properly. Recheck 

measurements before installing each product. Where portions of the Work are indicated to fit to 

other construction, verify dimensions of other construction by field measurements before 

fabrication. Coordinate fabrication schedule with construction progress to avoid delaying the 

Work. 

C. Space Requirements: Verify space requirements and dimensions of items shown 

diagrammatically on Drawings. 

D. Review of Contract Documents and Field Conditions: Immediately on discovery of the need for 

clarification of the Contract Documents, submit a request for information to Program Manager 

in accordance with requirements in Section 013100 "Project Management and Coordination." 

3.3 CONSTRUCTION LAYOUT 

A. Verification: Before proceeding to lay out the Work, verify layout information shown on 

Drawings, in relation to the property survey and existing benchmarks and existing conditions. If 

discrepancies are discovered, notify Program Manager promptly. 

B. Engage a land surveyor experienced in laying out the Work, using the following accepted 

surveying practices: 

1. Establish benchmarks and control points to set lines and levels at each story of 

construction and elsewhere as needed to locate each element of Project. 

2. Establish limits on use of Project site. 
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3. Establish dimensions within tolerances indicated. Do not scale Drawings to obtain 

required dimensions. 

4. Inform installers of lines and levels to which they must comply. 

5. Check the location, level and plumb, of every major element as the Work progresses. 

6. Notify Program Manager when deviations from required lines and levels exceed 

allowable tolerances. 

7. Close site surveys with an error of closure equal to or less than the standard established 

by authorities having jurisdiction. 

C. Site Improvements: Locate and lay out site improvements, including pavements, grading, fill 

and topsoil placement, utility slopes, and rim and invert elevations. 

D. Building Lines and Levels: Locate and lay out control lines and levels for structures, building 

foundations, column grids, and floor levels, including those required for mechanical and 

electrical work. Transfer survey markings and elevations for use with control lines and levels. 

Level foundations and piers from two or more locations. 

E. Record Log: Maintain a log of layout control work. Record deviations from required lines and 

levels. Include beginning and ending dates and times of surveys, weather conditions, name and 

duty of each survey party member, and types of instruments and tapes used. Make the log 

available for reference by Program Manager. 

3.4 FIELD ENGINEERING 

A. Reference Points: Locate existing permanent benchmarks, control points, and similar reference 

points before beginning the Work. Preserve and protect permanent benchmarks and control 

points during construction operations. 

1. Do not change or relocate existing benchmarks or control points without prior written 

approval of Program Manager. Report lost or destroyed permanent benchmarks or control 

points promptly. Report the need to relocate permanent benchmarks or control points to 

Program Manager before proceeding. 

2. Replace lost or destroyed permanent benchmarks and control points promptly. Base 

replacements on the original survey control points. 

B. Benchmarks: Establish and maintain a minimum of two permanent benchmarks on Project site, 

referenced to data established by survey control points. Comply with authorities having 

jurisdiction for type and size of benchmark. 

1. Record benchmark locations, with horizontal and vertical data, on Project Record 

Documents. 

2. Where the actual location or elevation of layout points cannot be marked, provide 

temporary reference points sufficient to locate the Work. 
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3. Remove temporary reference points when no longer needed. Restore marked construction 

to its original condition. 

3.5 INSTALLATION 

A. Locate the Work and components of the Work accurately, in correct alignment and elevation, as 

indicated. 

1. Make vertical work plumb, and make horizontal work level. 

2. Where space is limited, install components to maximize space available for maintenance 

and ease of removal for replacement. 

3. Conceal pipes, ducts, and wiring in finished areas unless otherwise indicated. 

4. Maintain minimum headroom clearance of 96 inches (2440 mm) in occupied spaces and 

90 inches (2300 mm) in unoccupied spaces, unless otherwise indicated on Drawings. 

B. Comply with manufacturer's written instructions and recommendations for installing products in 

applications indicated. 

C. Install products at the time and under conditions that will ensure satisfactory results as judged 

by Program Manager. Maintain conditions required for product performance until Substantial 

Completion. 

D. Conduct construction operations, so no part of the Work is subjected to damaging operations or 

loading in excess of that expected during normal conditions of occupancy of type expected for 

Project. 

E. Sequence the Work and allow adequate clearances to accommodate movement of construction 

items on-site and placement in permanent locations. 

F. Tools and Equipment: Select tools or equipment that minimize production of excessive noise 

levels. 

G. Templates: Obtain and distribute to the parties involved templates for Work specified to be 

factory prepared and field installed. Check Shop Drawings of other portions of the Work to 

confirm that adequate provisions are made for locating and installing products to comply with 

indicated requirements. 

H. Attachment: Provide blocking and attachment plates and anchors and fasteners of adequate size 

and number to securely anchor each component in place, accurately located and aligned with 

other portions of the Work. Where size and type of attachments are not indicated, verify size 

and type required for load conditions with manufacturer. 

1. Mounting Heights: Where mounting heights are not indicated, mount components at 

heights directed by Program Manager. 

2. Allow for building movement, including thermal expansion and contraction. 

3. Coordinate installation of anchorages. Furnish setting drawings, templates, and directions 

for installing anchorages, including sleeves, concrete inserts, anchor bolts, and items with 
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integral anchors, that are to be embedded in concrete or masonry. Deliver such items to 

Project site in time for installation. 

I. Joints: Make joints of uniform width. Where joint locations in exposed Work are not indicated, 

arrange joints for the best visual effect, as judged by Program Manager. Fit exposed connections 

together to form hairline joints. 

J. Repair or remove and replace damaged, defective, or nonconforming Work. 

1. Comply with Section 017700 "Closeout Procedures" for repairing or removing and 

replacing defective Work. 

3.6 CUTTING AND PATCHING 

A. General: Employ skilled workers to perform cutting and patching. Proceed with cutting and 

patching at the earliest feasible time, and complete without delay. 

B. Existing Warranties: Remove, replace, patch, and repair materials and surfaces cut or damaged 

during installation or cutting and patching operations, by methods and with materials so as not 

to void existing warranties. 

C. Temporary Support: Provide temporary support of Work to be cut. 

D. Protection: Protect in-place construction during cutting and patching to prevent damage. 

Provide protection from adverse weather conditions for portions of Project that might be 

exposed during cutting and patching operations. 

E. Existing Utility Services and Mechanical/Electrical Systems: Where existing services/systems 

are required to be removed, relocated, or abandoned, bypass such services/systems before 

cutting to prevent interruption to occupied areas. 

F. Cutting: Cut in-place construction by sawing, drilling, breaking, chipping, grinding, and similar 

operations, including excavation, using methods least likely to damage elements retained or 

adjoining construction. If possible, review proposed procedures with original Installer; comply 

with original Installer's written recommendations. 

1. In general, use hand or small power tools designed for sawing and grinding, not 

hammering and chopping. Cut holes and slots neatly to minimum size required, and with 

minimum disturbance of adjacent surfaces. Temporarily cover openings when not in use. 

2. Finished Surfaces: Cut or drill from the exposed or finished side into concealed surfaces. 

3. Concrete and Masonry: Cut using a cutting machine, such as an abrasive saw or a 

diamond-core drill. 

4. Excavating and Backfilling: Comply with requirements in applicable Sections where 

required by cutting and patching operations. 
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5. Mechanical and Electrical Services: Cut off pipe or conduit in walls or partitions to be 

removed. Cap, valve, or plug and seal remaining portion of pipe or conduit to prevent 

entrance of moisture or other foreign matter after cutting. 

6. Proceed with patching after construction operations requiring cutting are complete. 

G. Patching: Patch construction by filling, repairing, refinishing, closing up, and similar operations 

following performance of other Work. Patch with durable seams that are as invisible as 

practicable, as judged by Program Manager. Provide materials and comply with installation 

requirements specified in other Sections, where applicable. 

1. Inspection: Where feasible, test and inspect patched areas after completion to 

demonstrate physical integrity of installation. 

2. Exposed Finishes: Restore exposed finishes of patched areas and extend finish restoration 

into retained adjoining construction in a manner that will eliminate evidence of patching 

and refinishing. 

a. Clean piping, conduit, and similar features before applying paint or other finishing 

materials. 

b. Restore damaged pipe covering to its original condition. 

3. Floors and Walls: Where walls or partitions that are removed extend one finished area 

into another, patch and repair floor and wall surfaces in the new space. Provide an even 

surface of uniform finish, color, texture, and appearance. Remove in-place floor and wall 

coverings and replace with new materials, if necessary, to achieve uniform color and 

appearance. 

a. Where patching occurs in a painted surface, prepare substrate and apply primer and 

intermediate paint coats appropriate for substrate over the patch, and apply final 

paint coat over entire unbroken surface containing the patch, corner to corner of 

wall and edge to edge of ceiling. Provide additional coats until patch blends with 

adjacent surfaces. 

4. Ceilings: Patch, repair, or rehang in-place ceilings as necessary to provide an even-plane 

surface of uniform appearance. 

5. Exterior Building Enclosure: Patch components in a manner that restores enclosure to a 

weathertight condition and ensures thermal and moisture integrity of building enclosure. 

H. Cleaning: Clean areas and spaces where cutting and patching are performed. Remove paint, 

mortar, oils, putty, and similar materials from adjacent finished surfaces. 



0228800-240589.01  BTL ATCT Rehabilitation 

Issued For Bid  Battle Creek Executive Airport 

 

Mead & Hunt EXECUTION 

017300 - 8 

3.7 PROGRESS CLEANING 

A. Clean Project site and work areas daily, including common areas. Enforce requirements strictly. 

Dispose of materials lawfully. 

1. Comply with requirements in NFPA 241 for removal of combustible waste materials and 

debris. 

2. Do not hold waste materials more than seven days during normal weather or three days if 

the temperature is expected to rise above 80 deg F (27 deg C). 

3. Containerize hazardous and unsanitary waste materials separately from other waste. Mark 

containers appropriately and dispose of legally, according to regulations. 

a. Use containers intended for holding waste materials of type to be stored. 

B. Site: Maintain Project site free of waste materials and debris. 

C. Work Areas: Clean areas where Work is in progress to the level of cleanliness necessary for 

proper execution of the Work. 

1. Remove liquid spills promptly. 

2. Where dust would impair proper execution of the Work, broom-clean or vacuum the 

entire work area, as appropriate. 

D. Installed Work: Keep installed work clean. Clean installed surfaces according to written 

instructions of manufacturer or fabricator of product installed, using only cleaning materials 

specifically recommended. If specific cleaning materials are not recommended, use cleaning 

materials that are not hazardous to health or property and that will not damage exposed surfaces. 

E. Concealed Spaces: Remove debris from concealed spaces before enclosing the space. 

F. Exposed Surfaces: Clean exposed surfaces and protect as necessary to ensure freedom from 

damage and deterioration at time of Substantial Completion. 

G. Waste Disposal: Do not bury or burn waste materials on-site. Do not wash waste materials 

down sewers or into waterways. Comply with waste disposal requirements in Section 015000 

"Temporary Facilities and Controls." 

H. During handling and installation, clean and protect construction in progress and adjoining 

materials already in place. Apply protective covering where required to ensure protection from 

damage or deterioration at Substantial Completion. 

I. Clean and provide maintenance on completed construction as frequently as necessary through 

the remainder of the construction period. Adjust and lubricate operable components to ensure 

operability without damaging effects. 

J. Limiting Exposures: Supervise construction operations to ensure that no part of the 

construction, completed or in progress, is subject to harmful, dangerous, damaging, or otherwise 

deleterious exposure during the construction period. 
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3.8 STARTING AND ADJUSTING 

A. Coordinate startup and adjusting of equipment and operating components with requirements in 

Section 019113 "General Commissioning Requirements." 

B. Start equipment and operating components to confirm proper operation. Remove 

malfunctioning units, replace with new units, and retest. 

C. Adjust equipment for proper operation. Adjust operating components for proper operation 

without binding. 

D. Test each piece of equipment to verify proper operation. Test and adjust controls and safeties. 

Replace damaged and malfunctioning controls and equipment. 

E. Manufacturer's Field Service: Comply with qualification requirements in Section 014000 

"Quality Requirements." 

3.9 PROTECTION AND REPAIR OF INSTALLED CONSTRUCTION 

A. Provide final protection and maintain conditions that ensure installed Work is without damage 

or deterioration at time of Substantial Completion. 

B. Repair Work previously completed and subsequently damaged during construction period. 

Repair to like-new condition. 

C. Protection of Existing Items: Provide protection and ensure that existing items to remain 

undisturbed by construction are maintained in condition that existed at commencement of the 

Work. 

D. Comply with manufacturer's written instructions for temperature and relative humidity. 

END OF SECTION 017300 
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SECTION 017700 - CLOSEOUT PROCEDURES 

PART 1 - GENERAL 

1.1 RELATED DOCUMENTS 

A. Drawings and general provisions of the Contract, including General and Supplementary 

Conditions and other Division 01 Specification Sections, apply to this Section. 

1.2 SUMMARY 

A. Section includes administrative and procedural requirements for Contract closeout, including, 

but not limited to, the following: 

1. Substantial Completion procedures. 

2. Final completion procedures. 

3. Warranties. 

4. Final cleaning. 

B. Related Requirements: 

1. Section 012900 "Payment Procedures" for requirements for Applications for Payment for 

Substantial Completion and Final Completion. 

2. Section 017823 "Operation and Maintenance Data" for additional operation and 

maintenance manual requirements. 

3. Section 017839 "Project Record Documents" for submitting Record Drawings, Record 

Specifications, and Record Product Data. 

4. Section 017900 "Demonstration and Training" for requirements to train the Owner's 

maintenance personnel to adjust, operate, and maintain products, equipment, and 

systems. 

1.3 DEFINITIONS 

A. List of Incomplete Items: Contractor-prepared list of items to be completed or corrected, 

prepared for the Program Manager's use prior to Program Manager's inspection, to determine if 

the Work is substantially complete. 

1.4 ACTION SUBMITTALS 

A. Product Data: For each type of cleaning agent. 

B. Contractor's List of Incomplete Items: Initial submittal at Substantial Completion. 
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C. Certified List of Incomplete Items: Final submittal at Final Completion. 

1.5 CLOSEOUT SUBMITTALS 

A. Certificates of Release: From authorities having jurisdiction. 

B. Certificate of Insurance: For continuing coverage. 

1.6 MAINTENANCE MATERIAL SUBMITTALS 

A. Schedule of Maintenance Material Items: For maintenance material submittal items required by 

other Sections. 

1.7 SUBSTANTIAL COMPLETION PROCEDURES 

A. Contractor's List of Incomplete Items: Prepare and submit a list of items to be completed and 

corrected (Contractor's "punch list"), indicating the value of each item on the list and reasons 

why the Work is incomplete. 

B. Submittals Prior to Substantial Completion: Complete the following a minimum of 10 days 

prior to requesting inspection for determining date of Substantial Completion. List items below 

that are incomplete at time of request. 

1. Certificates of Release: Obtain and submit releases from authorities having jurisdiction, 

permitting Owner unrestricted use of the Work and access to services and utilities. 

Include occupancy permits, operating certificates, and similar releases. 

2. Submit closeout submittals specified in other Division 01 Sections, including Project 

Record Documents, operation and maintenance manuals, damage or settlement surveys, 

property surveys, and similar final record information. 

3. Submit closeout submittals specified in individual Sections, including specific warranties, 

workmanship bonds, maintenance service agreements, final certifications, and similar 

documents. 

4. Submit maintenance material submittals specified in individual Sections, including tools, 

spare parts, extra materials, and similar items, and deliver to location designated by 

Program Manager. Label with manufacturer's name and model number. 

a. Schedule of Maintenance Material Items: Prepare and submit schedule of 

maintenance material submittal items, including name and quantity of each item 

and name and number of related Specification Section. Obtain Program Manager's 

signature for receipt of submittals. 

5. Submit testing, adjusting, and balancing records. 
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6. Submit changeover information related to Owner's occupancy, use, operation, and 

maintenance. 

C. Procedures Prior to Substantial Completion: Complete the following a minimum of 10 days 

prior to requesting inspection for determining date of Substantial Completion. List items below 

that are incomplete at time of request. 

1. Advise Owner of pending insurance changeover requirements. 

2. Make final changeover of permanent locks and deliver keys to Owner. Advise Owner's 

personnel of changeover in security provisions. 

3. Complete startup and testing of systems and equipment. 

4. Perform preventive maintenance on equipment used prior to Substantial Completion. 

5. Instruct Owner's personnel in operation, adjustment, and maintenance of products, 

equipment, and systems. Submit demonstration and training video recordings specified in 

Section 017900 "Demonstration and Training." 

6. Advise Owner of changeover in utility services. 

7. Participate with Owner in conducting inspection and walkthrough with local emergency 

responders. 

8. Terminate and remove temporary facilities from Project site, along with mockups, 

construction tools, and similar elements. 

9. Complete final cleaning requirements. 

10. Touch up paint and otherwise repair and restore marred exposed finishes to eliminate 

visual defects. 

D. Inspection: Submit a written request for inspection to determine Substantial Completion a 

minimum of 10 days prior to date the Work will be completed and ready for final inspection and 

tests. On receipt of request, Program Manager will either proceed with inspection or notify 

Contractor of unfulfilled requirements. Program Manager will prepare the Certificate of 

Substantial Completion after inspection or will notify Contractor of items, either on Contractor's 

list or additional items identified by Program Manager, that must be completed or corrected 

before certificate will be issued. 

1. Request reinspection when the Work identified in previous inspections as incomplete is 

completed or corrected. 

2. Results of completed inspection will form the basis of requirements for Final 

Completion. 

1.8 FINAL COMPLETION PROCEDURES 

A. Submittals Prior to Final Completion: Before requesting final inspection for determining Final 

Completion, complete the following: 
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1. Submit a final Application for Payment in accordance with Section 012900 "Payment 

Procedures." 

2. Certified List of Incomplete Items: Submit certified copy of Program Manager's 

Substantial Completion inspection list of items to be completed or corrected (punch list), 

endorsed and dated by Program Manager. Certified copy of the list shall state that each 

item has been completed or otherwise resolved for acceptance. 

3. Certificate of Insurance: Submit evidence of final, continuing insurance coverage 

complying with insurance requirements. 

4. Submit pest-control final inspection report. 

B. Inspection: Submit a written request for final inspection to determine acceptance a minimum of 

10 days prior to date the Work will be completed and ready for final inspection and tests. On 

receipt of request, Program Manager will either proceed with inspection or notify Contractor of 

unfulfilled requirements. Program Manager will prepare a final Certificate for Payment after 

inspection or will notify Contractor of construction that must be completed or corrected before 

certificate will be issued. 

1. Request reinspection when the Work identified in previous inspections as incomplete is 

completed or corrected. 

1.9 LIST OF INCOMPLETE ITEMS 

A. Organization of List: Include name and identification of each space and area affected by 

construction operations for incomplete items and items needing correction including, if 

necessary, areas disturbed by Contractor that are outside the limits of construction. 

1. Organize list of spaces in sequential order, starting with exterior areas first and 

proceeding from lowest floor to highest floor, listed by room or space number. 

2. Organize items applying to each space by major element, including categories for 

ceilings, individual walls, floors, equipment, and building systems. 

3. Include the following information at the top of each page: 

a. Project name. 

b. Date. 

c. Name of Program Manager. 

d. Name of Contractor. 

e. Page number. 

1.10 SUBMITTAL OF PROJECT WARRANTIES 

A. Time of Submittal: Submit written warranties on request of Program Manager for designated 

portions of the Work where warranties are indicated to commence on dates other than date of 
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Substantial Completion, or when delay in submittal of warranties might limit Owner's rights 

under warranty. 

B. Organize warranty documents into an orderly sequence based on the table of contents of Project 

Manual. 

C. Warranty Electronic File: Provide warranties and bonds in PDF format. Assemble complete 

warranty and bond submittal package into a single electronic PDF file with bookmarks enabling 

navigation to each item. Provide bookmarked table of contents at beginning of document. 

D. Warranties in Paper Form: 

1. Bind warranties and bonds in heavy-duty, three-ring, vinyl-covered, loose-leaf binders, 

thickness as necessary to accommodate contents, and sized to receive 8-1/2-by-11-inch 

(215-by-280-mm) paper. 

2. Provide heavy paper dividers with plastic-covered tabs for each separate warranty. Mark 

tab to identify the product or installation. Provide a typed description of the product or 

installation, including the name of the product and the name, address, and telephone 

number of Installer. 

3. Identify each binder on the front and spine with the typed or printed title 

"WARRANTIES," Project name, and name of Contractor. 

E. Provide additional copies of each warranty to include in operation and maintenance manuals. 

PART 2 - PRODUCTS 

2.1 MATERIALS 

A. Cleaning Agents: Use cleaning materials and agents recommended by manufacturer or 

fabricator of the surface to be cleaned. Do not use cleaning agents that are potentially hazardous 

to health or property or that might damage finished surfaces. 

PART 3 - EXECUTION 

3.1 FINAL CLEANING 

A. General: Perform final cleaning. Conduct cleaning and waste-removal operations to comply 

with local laws and ordinances and Federal and local environmental and antipollution 

regulations. 

B. Cleaning: Employ experienced workers or professional cleaners for final cleaning. Clean each 

surface or unit to condition expected in an average commercial building cleaning and 

maintenance program. Comply with manufacturer's written instructions. 
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1. Complete the following cleaning operations before requesting inspection for certification 

of Substantial Completion for entire Project or for a designated portion of Project: 

a. Clean Project site of rubbish, waste material, litter, and other foreign substances. 

b. Sweep paved areas broom clean. Remove petrochemical spills, stains, and other 

foreign deposits. 

c. Rake grounds that are not planted, mulched, or paved to a smooth, even-textured 

surface. 

d. Remove tools, construction equipment, machinery, and surplus material from 

Project site. 

e. Remove snow and ice to provide safe access to building. 

f. Clean exposed exterior and interior hard-surfaced finishes to a dirt-free condition, 

free of stains, films, and similar foreign substances. Avoid disturbing natural 

weathering of exterior surfaces. Restore reflective surfaces to their original 

condition. 

g. Remove debris and surface dust from limited-access spaces, including roofs, 

plenums, shafts, trenches, equipment vaults, manholes, attics, and similar spaces. 

h. Clean flooring, removing debris, dirt, and staining; clean according to 

manufacturer's recommendations. 

i. Vacuum and mop concrete. 

j. Vacuum carpet and similar soft surfaces, removing debris and excess nap; clean 

according to manufacturer's recommendations if visible soil or stains remain. 

k. Clean transparent materials, including mirrors and glass in doors and windows. 

Remove glazing compounds and other noticeable, vision-obscuring materials. 

Polish mirrors and glass, taking care not to scratch surfaces. 

l. Remove labels that are not permanent. 

m. Wipe surfaces of mechanical and electrical equipment, elevator equipment, and 

similar equipment. Remove excess lubrication, paint and mortar droppings, and 

other foreign substances. 

n. Clean plumbing fixtures to a sanitary condition, free of stains, including stains 

resulting from water exposure. 

o. Replace disposable air filters and clean permanent air filters. Clean exposed 

surfaces of diffusers, registers, and grills. 

p. Clean ducts, blowers, and coils if units were operated without filters during 

construction or that display contamination with particulate matter on inspection. 

q. Clean luminaires, lamps, globes, and reflectors to function with full efficiency. 

r. Clean strainers. 

s. Leave Project clean and ready for occupancy. 
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C. Construction Waste Disposal: Comply with waste-disposal requirements in Section 015000 

"Temporary Facilities and Controls." 

3.2 REPAIR OF THE WORK 

A. Complete repair and restoration operations required by Section 017300 "Execution" before 

requesting inspection for determination of Substantial Completion. 

END OF SECTION 017700 
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SECTION 017823 - OPERATION AND MAINTENANCE DATA 

PART 1 - GENERAL 

1.1 RELATED DOCUMENTS 

A. Drawings and general provisions of the Contract, including General and Supplementary 

Conditions and other Division 01 Specification Sections, apply to this Section. 

1.2 SUMMARY 

A. Section includes administrative and procedural requirements for preparing operation and 

maintenance manuals, including the following: 

1. Operation and maintenance documentation directory manuals. 

2. Emergency manuals. 

3. Systems and equipment operation manuals. 

4. Systems and equipment maintenance manuals. 

5. Product maintenance manuals. 

B. Related Requirements: 

1. Section 013300 "Submittal Procedures" for submitting copies of submittals for operation 

and maintenance manuals. 

1.3 DEFINITIONS 

A. System: An organized collection of parts, equipment, or subsystems united by regular 

interaction. 

B. Subsystem: A portion of a system with characteristics similar to a system. 

1.4 CLOSEOUT SUBMITTALS 

A. Submit operation and maintenance manuals indicated. Provide content for each manual as 

specified in individual Specification Sections, and as reviewed and approved at the time of 

Section submittals. Submit reviewed manual content formatted and organized as required by 

this Section. 

1. Program Manager will comment on whether content of operation and maintenance 

submittals is acceptable. 

2. Where applicable, clarify and update reviewed manual content to correspond to revisions 

and field conditions. 
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B. Format: Submit operation and maintenance manuals in the following format: 

1. Submit on digital media acceptable to Program Manager by email to Program Manager. 

Enable reviewer comments on draft submittals. 

2. Submit one paper copy.  No paper copies will be returned. 

C. Initial Manual Submittal: Submit draft copy of each manual at least 30 days before commencing 

demonstration and training. Program Manager will comment on whether general scope and 

content of manual are acceptable. 

D. Final Manual Submittal: Submit each manual in final form prior to requesting inspection for 

Substantial Completion and at least 15 days before commencing demonstration and training. 

Program Manager will return copy with comments. 

1. Correct or revise each manual to comply with Program Manager's comments. Submit 

copies of each corrected manual within 15 days of receipt of Program Manager's 

comments and prior to commencing demonstration and training. 

E. Comply with Section 017700 "Closeout Procedures" for schedule for submitting operation and 

maintenance documentation. 

1.5 FORMAT OF OPERATION AND MAINTENANCE MANUALS 

A. Manuals, Electronic Files: Submit manuals in the form of a multiple file composite electronic 

PDF file for each manual type required. 

1. Electronic Files: Use electronic files prepared by manufacturer where available. Where 

scanning of paper documents is required, configure scanned file for minimum readable 

file size. 

2. File Names and Bookmarks: Bookmark individual documents based on file names. Name 

document files to correspond to system, subsystem, and equipment names used in manual 

directory and table of contents. Group documents for each system and subsystem into 

individual composite bookmarked files, then create composite manual, so that resulting 

bookmarks reflect the system, subsystem, and equipment names in a readily navigated 

file tree. Configure electronic manual to display bookmark panel on opening file. 

B. Manuals, Paper Copy: Submit manuals in the form of hard-copy, bound and labeled volumes. 

1. Binders: Heavy-duty, three-ring, vinyl-covered, loose-leaf binders, in thickness necessary 

to accommodate contents, sized to hold 8-1/2-by-11-inch (215-by-280-mm) paper; with 

clear plastic sleeve on spine to hold label describing contents and with pockets inside 

covers to hold folded oversize sheets. 
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a. If two or more binders are necessary to accommodate data of a system, organize 

data in each binder into groupings by subsystem and related components. Cross-

reference other binders if necessary to provide essential information for proper 

operation or maintenance of equipment or system. 

b. Identify each binder on front and spine, with printed title "OPERATION AND 

MAINTENANCE MANUAL," Project title or name, and subject matter of 

contents, and indicate Specification Section number on bottom of spine. Indicate 

volume number for multiple-volume sets. 

2. Dividers: Heavy-paper dividers with plastic-covered tabs for each section of the manual. 

Mark each tab to indicate contents. Include typed list of products and major components 

of equipment included in the section on each divider, cross-referenced to Specification 

Section number and title of Project Manual. 

3. Protective Plastic Sleeves: Transparent plastic sleeves designed to enclose diagnostic 

software storage media for computerized electronic equipment. Enclose title pages and 

directories in clear plastic sleeves. 

4. Supplementary Text: Prepared on 8-1/2-by-11-inch (215-by-280-mm) white bond paper. 

5. Drawings: Attach reinforced, punched binder tabs on drawings and bind with text. 

a. If oversize drawings are necessary, fold drawings to same size as text pages and 

use as foldouts. 

b. If drawings are too large to be used as foldouts, fold and place drawings in labeled 

envelopes and bind envelopes in rear of manual. At appropriate locations in 

manual, insert typewritten pages indicating drawing titles, descriptions of contents, 

and drawing locations. 

1.6 REQUIREMENTS FOR EMERGENCY, OPERATION, AND MAINTENANCE MANUALS 

A. Organization of Manuals: Unless otherwise indicated, organize each manual into a separate 

section for each system and subsystem, and a separate section for each piece of equipment not 

part of a system. Each manual shall contain the following materials, in the order listed: 

1. Title page. 

2. Table of contents. 

3. Manual contents. 

B. Title Page: Include the following information: 

1. Subject matter included in manual. 

2. Name and address of Project. 

3. Name and address of Owner. 
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4. Date of submittal. 

5. Name and contact information for Contractor. 

6. Name and contact information for Construction Manager. 

7. Name and contact information for Program Manager. 

8. Name and contact information for Commissioning Authority. 

9. Names and contact information for major consultants to the Program Manager that 

designed the systems contained in the manuals. 

10. Cross-reference to related systems in other operation and maintenance manuals. 

C. Table of Contents: List each product included in manual, identified by product name, indexed to 

the content of the volume, and cross-referenced to Specification Section number in Project 

Manual. 

1. If operation or maintenance documentation requires more than one volume to 

accommodate data, include comprehensive table of contents for all volumes in each 

volume of the set. 

D. Manual Contents: Organize into sets of manageable size. Arrange contents alphabetically by 

system, subsystem, and equipment. If possible, assemble instructions for subsystems, 

equipment, and components of one system into a single binder. 

E. Identification: In the documentation directory and in each operation and maintenance manual, 

identify each system, subsystem, and piece of equipment with same designation used in the 

Contract Documents. If no designation exists, assign a designation according to 

ASHRAE Guideline 4, "Preparation of Operating and Maintenance Documentation for Building 

Systems." 

1.7 OPERATION AND MAINTENANCE DOCUMENTATION DIRECTORY MANUAL 

A. Operation and Maintenance Documentation Directory: Prepare a separate manual that provides 

an organized reference to emergency, operation, and maintenance manuals. List items and their 

location to facilitate ready access to desired information. Include the following: 

1. List of Systems and Subsystems: List systems alphabetically. Include references to 

operation and maintenance manuals that contain information about each system. 

2. List of Equipment: List equipment for each system, organized alphabetically by system. 

For pieces of equipment not part of system, list alphabetically in separate list. 

3. Tables of Contents: Include a table of contents for each emergency, operation, and 

maintenance manual. 
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1.8 EMERGENCY MANUALS 

A. Emergency Manual: Assemble a complete set of emergency information indicating procedures 

for use by emergency personnel and by Owner's operating personnel for types of emergencies 

indicated. 

B. Content: Organize manual into a separate section for each of the following: 

1. Type of emergency. 

2. Emergency instructions. 

3. Emergency procedures. 

C. Type of Emergency: Where applicable for each type of emergency indicated below, include 

instructions and procedures for each system, subsystem, piece of equipment, and component: 

1. Fire. 

2. Flood. 

3. Gas leak. 

4. Water leak. 

5. Power failure. 

6. Water outage. 

7. System, subsystem, or equipment failure. 

8. Chemical release or spill. 

D. Emergency Instructions: Describe and explain warnings, trouble indications, error messages, 

and similar codes and signals. Include responsibilities of Owner's operating personnel for 

notification of Installer, supplier, and manufacturer to maintain warranties. 

E. Emergency Procedures: Include the following, as applicable: 

1. Instructions on stopping. 

2. Shutdown instructions for each type of emergency. 

3. Operating instructions for conditions outside normal operating limits. 

4. Required sequences for electric or electronic systems. 

5. Special operating instructions and procedures. 

1.9 SYSTEMS AND EQUIPMENT OPERATION MANUALS 

A. Systems and Equipment Operation Manual: Assemble a complete set of data indicating 

operation of each system, subsystem, and piece of equipment not part of a system. Include 

information required for daily operation and management, operating standards, and routine and 

special operating procedures. 

1. Engage a factory-authorized service representative to assemble and prepare information 

for each system, subsystem, and piece of equipment not part of a system. 
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2. Prepare a separate manual for each system and subsystem, in the form of an instructional 

manual for use by Owner's operating personnel. 

B. Content: In addition to requirements in this Section, include operation data required in 

individual Specification Sections and the following information: 

1. System, subsystem, and equipment descriptions. Use designations for systems and 

equipment indicated on Contract Documents. 

2. Performance and design criteria if Contractor has delegated design responsibility. 

3. Operating standards. 

4. Operating procedures. 

5. Operating logs. 

6. Wiring diagrams. 

7. Control diagrams. 

8. Piped system diagrams. 

9. Precautions against improper use. 

10. License requirements including inspection and renewal dates. 

C. Descriptions: Include the following: 

1. Product name and model number. Use designations for products indicated on Contract 

Documents. 

2. Manufacturer's name. 

3. Equipment identification with serial number of each component. 

4. Equipment function. 

5. Operating characteristics. 

6. Limiting conditions. 

7. Performance curves. 

8. Engineering data and tests. 

9. Complete nomenclature and number of replacement parts. 

D. Operating Procedures: Include the following, as applicable: 

1. Startup procedures. 

2. Equipment or system break-in procedures. 

3. Routine and normal operating instructions. 

4. Regulation and control procedures. 

5. Instructions on stopping. 

6. Normal shutdown instructions. 

7. Seasonal and weekend operating instructions. 

8. Required sequences for electric or electronic systems. 

9. Special operating instructions and procedures. 
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E. Systems and Equipment Controls: Describe the sequence of operation, and diagram controls as 

installed. 

F. Piped Systems: Diagram piping as installed, and identify color coding where required for 

identification. 

1.10 SYSTEMS AND EQUIPMENT MAINTENANCE MANUALS 

A. Systems and Equipment Maintenance Manuals: Assemble a complete set of data indicating 

maintenance of each system, subsystem, and piece of equipment not part of a system. Include 

manufacturers' maintenance documentation, preventive maintenance procedures and frequency, 

repair procedures, wiring and systems diagrams, lists of spare parts, and warranty information. 

1. Engage a factory-authorized service representative to assemble and prepare information 

for each system, subsystem, and piece of equipment not part of a system. 

2. Prepare a separate manual for each system and subsystem, in the form of an instructional 

manual for use by Owner's operating personnel. 

B. Content: For each system, subsystem, and piece of equipment not part of a system, include 

source information, manufacturers' maintenance documentation, maintenance procedures, 

maintenance and service schedules, spare parts list and source information, maintenance service 

contracts, and warranties and bonds as described below. 

C. Source Information: List each system, subsystem, and piece of equipment included in manual, 

identified by product name and arranged to match manual's table of contents. For each product, 

list name, address, and telephone number of Installer or supplier and maintenance service agent, 

and cross-reference Specification Section number and title in Project Manual and drawing or 

schedule designation or identifier where applicable. 

D. Manufacturers' Maintenance Documentation: Include the following information for each 

component part or piece of equipment: 

1. Standard maintenance instructions and bulletins; include only sheets pertinent to product 

or component installed. Mark each sheet to identify each product or component 

incorporated into the Work. If data include more than one item in a tabular format, 

identify each item using appropriate references from the Contract Documents. Identify 

data applicable to the Work and delete references to information not applicable. 

a. Prepare supplementary text if manufacturers' standard printed data are not 

available and where the information is necessary for proper operation and 

maintenance of equipment or systems. 

2. Drawings, diagrams, and instructions required for maintenance, including disassembly 

and component removal, replacement, and assembly. 

3. Identification and nomenclature of parts and components. 

4. List of items recommended to be stocked as spare parts. 
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E. Maintenance Procedures: Include the following information and items that detail essential 

maintenance procedures: 

1. Test and inspection instructions. 

2. Troubleshooting guide. 

3. Precautions against improper maintenance. 

4. Disassembly; component removal, repair, and replacement; and reassembly instructions. 

5. Aligning, adjusting, and checking instructions. 

6. Demonstration and training video recording, if available. 

F. Maintenance and Service Schedules: Include service and lubrication requirements, list of 

required lubricants for equipment, and separate schedules for preventive and routine 

maintenance and service with standard time allotment. 

1. Scheduled Maintenance and Service: Tabulate actions for daily, weekly, monthly, 

quarterly, semiannual, and annual frequencies. 

2. Maintenance and Service Record: Include manufacturers' forms for recording 

maintenance. 

G. Spare Parts List and Source Information: Include lists of replacement and repair parts, with 

parts identified and cross-referenced to manufacturers' maintenance documentation and local 

sources of maintenance materials and related services. 

H. Maintenance Service Contracts: Include copies of maintenance agreements with name and 

telephone number of service agent. 

I. Warranties and Bonds: Include copies of warranties and bonds and lists of circumstances and 

conditions that would affect validity of warranties or bonds. 

1. Include procedures to follow and required notifications for warranty claims. 

J. Drawings: Prepare drawings supplementing manufacturers' printed data to illustrate the 

relationship of component parts of equipment and systems and to illustrate control sequence and 

flow diagrams. Coordinate these drawings with information contained in record Drawings to 

ensure correct illustration of completed installation. 

1. Do not use original project record documents as part of maintenance manuals. 

1.11 PRODUCT MAINTENANCE MANUALS 

A. Product Maintenance Manual: Assemble a complete set of maintenance data indicating care and 

maintenance of each product, material, and finish incorporated into the Work. 

B. Content: Organize manual into a separate section for each product, material, and finish. Include 

source information, product information, maintenance procedures, repair materials and sources, 

and warranties and bonds, as described below. 
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C. Source Information: List each product included in manual, identified by product name and 

arranged to match manual's table of contents. For each product, list name, address, and 

telephone number of Installer or supplier and maintenance service agent, and cross-reference 

Specification Section number and title in Project Manual and drawing or schedule designation 

or identifier where applicable. 

D. Product Information: Include the following, as applicable: 

1. Product name and model number. 

2. Manufacturer's name. 

3. Color, pattern, and texture. 

4. Material and chemical composition. 

5. Reordering information for specially manufactured products. 

E. Maintenance Procedures: Include manufacturer's written recommendations and the following: 

1. Inspection procedures. 

2. Types of cleaning agents to be used and methods of cleaning. 

3. List of cleaning agents and methods of cleaning detrimental to product. 

4. Schedule for routine cleaning and maintenance. 

5. Repair instructions. 

F. Repair Materials and Sources: Include lists of materials and local sources of materials and 

related services. 

G. Warranties and Bonds: Include copies of warranties and bonds and lists of circumstances and 

conditions that would affect validity of warranties or bonds. 

1. Include procedures to follow and required notifications for warranty claims. 

PART 2 - PRODUCTS (Not Used) 

PART 3 - EXECUTION (Not Used) 

END OF SECTION 017823 
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SECTION 017839 - PROJECT RECORD DOCUMENTS 

PART 1 - GENERAL 

1.1 RELATED DOCUMENTS 

A. Drawings and general provisions of the Contract, including General and Supplementary 

Conditions and other Division 01 Specification Sections, apply to this Section. 

1.2 SUMMARY 

A. Section includes administrative and procedural requirements for Project Record Documents, 

including the following: 

1. Record Drawings. 

2. Record specifications. 

3. Record Product Data. 

4. Miscellaneous record submittals. 

B. Related Requirements: 

1. Section 017700 "Closeout Procedures" for general closeout procedures. 

2. Section 017823 "Operation and Maintenance Data" for operation and maintenance 

manual requirements. 

1.3 CLOSEOUT SUBMITTALS 

A. Record Drawings: Comply with the following: 

1. Number of Copies: Submit copies of Record Drawings as follows: 

a. Initial Submittal: 

1) Submit PDF electronic files of scanned record prints and one set(s) of file 

prints. 

2) Program Manager will indicate whether general scope of changes, additional 

information recorded, and quality of drafting are acceptable. 

b. Final Submittal: 

1) Submit PDF electronic files of scanned Record Prints and one set of file 

prints. 
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2) Print each drawing, whether or not changes and additional information were 

recorded. 

B. Record Specifications: Submit annotated PDF electronic files and one paper copies of Project's 

Specifications, including addenda and Contract modifications. 

C. Record Product Data: Submit annotated PDF electronic files and directories and one paper 

copies of each submittal. 

1. Where record Product Data are required as part of operation and maintenance manuals, 

submit duplicate marked-up Product Data as a component of manual. 

D. Miscellaneous Record Submittals: See other Specification Sections for miscellaneous record-

keeping requirements and submittals in connection with various construction activities. Submit 

annotated PDF electronic files and directories and one paper copies of each submittal. 

E. Reports: Submit written report weekly indicating items incorporated into Project Record 

Documents concurrent with progress of the Work, including revisions, concealed conditions, 

field changes, product selections, and other notations incorporated. 

1.4 RECORD DRAWINGS 

A. Record Prints: Maintain one set of marked-up paper copies of the Contract Drawings and Shop 

Drawings, incorporating new and revised drawings as modifications are issued. 

1. Preparation: Mark record prints to show the actual installation, where installation varies 

from that shown originally. Require individual or entity who obtained record data, 

whether individual or entity is Installer, subcontractor, or similar entity, to provide 

information for preparation of corresponding marked-up record prints. 

a. Give particular attention to information on concealed elements that would be 

difficult to identify or measure and record later. 

b. Accurately record information in an acceptable drawing technique. 

c. Record data as soon as possible after obtaining it. 

d. Record and check the markup before enclosing concealed installations. 

e. Cross-reference record prints to corresponding photographic documentation. 

2. Content: Types of items requiring marking include, but are not limited to, the following: 

a. Dimensional changes to Drawings. 

b. Revisions to details shown on Drawings. 

c. Depths of foundations. 

d. Locations and depths of underground utilities. 

e. Revisions to routing of piping and conduits. 



0228800-240589.01  BTL ATCT Rehabilitation 

Issued For Bid  Battle Creek Executive Airport 

 

Mead & Hunt PROJECT RECORD DOCUMENTS  

017839 - 3 

f. Revisions to electrical circuitry. 

g. Actual equipment locations. 

h. Duct size and routing. 

i. Locations of concealed internal utilities. 

j. Changes made by Change Order or Construction Change Directive. 

k. Changes made following Program Manager's written orders. 

l. Details not on the original Contract Drawings. 

m. Field records for variable and concealed conditions. 

n. Record information on the Work that is shown only schematically. 

3. Mark the Contract Drawings and Shop Drawings completely and accurately. Use 

personnel proficient at recording graphic information in production of marked-up record 

prints. 

4. Mark record prints with erasable, red-colored pencil. Use other colors to distinguish 

between changes for different categories of the Work at same location. 

5. Mark important additional information that was either shown schematically or omitted 

from original Drawings. 

6. Note Construction Change Directive numbers, alternate numbers, Change Order 

numbers, and similar identification, where applicable. 

B. Record Digital Data Files: Immediately before inspection for Certificate of Substantial 

Completion, review marked-up record prints with Program Manager. When authorized, prepare 

a full set of corrected digital data files of the Contract Drawings, as follows: 

1. Format: Annotated PDF electronic file with comment function enabled. 

2. Incorporate changes and additional information previously marked on record prints. 

Delete, redraw, and add details and notations where applicable. 

3. Refer instances of uncertainty to Program Manager for resolution. 

4. Program Manager will furnish Contractor with one set of digital data files of the Contract 

Drawings for use in recording information. 

a. See Section 013100 "Project Management and Coordination" for requirements 

related to use of Program Manager's digital data files. 

b. Program Manager will provide data file layer information. Record markups in 

separate layers. 

C. Format: Identify and date each Record Drawing; include the designation "PROJECT RECORD 

DRAWING" in a prominent location. 

1. Record Prints: Organize record prints into manageable sets. Bind each set with durable 

paper cover sheets. Include identification on cover sheets. 

2. Format: Annotated PDF electronic file with comment function enabled. 
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3. Record Digital Data Files: Organize digital data information into separate electronic files 

that correspond to each sheet of the Contract Drawings. Name each file with the sheet 

identification. Include identification in each digital data file. 

4. Identification: As follows: 

a. Project name. 

b. Date. 

c. Designation "PROJECT RECORD DRAWINGS." 

d. Name of Program Manager. 

e. Name of Contractor. 

1.5 RECORD SPECIFICATIONS 

A. Preparation: Mark Specifications to indicate the actual product installation, where installation 

varies from that indicated in Specifications, addenda, and Contract modifications. 

1. Give particular attention to information on concealed products and installations that 

cannot be readily identified and recorded later. 

2. For each principal product, indicate whether Record Product Data has been submitted in 

operation and maintenance manuals instead of submitted as Record Product Data. 

3. Note related Change Orders, Record Product Data, and Record Drawings where 

applicable. 

B. Format: Submit record specifications as annotated PDF electronic file. 

1.6 RECORD PRODUCT DATA 

A. Recording: Maintain one copy of each submittal during the construction period for Project 

Record Document purposes. Post changes and revisions to Project Record Documents as they 

occur; do not wait until end of Project. 

B. Preparation: Mark Product Data to indicate the actual product installation where installation 

varies substantially from that indicated in Product Data submittal. 

1. Give particular attention to information on concealed products and installations that 

cannot be readily identified and recorded later. 

2. Include significant changes in the product delivered to Project site and changes in 

manufacturer's written instructions for installation. 

3. Note related Change Orders, Record Specifications, and Record Drawings where 

applicable. 

C. Format: Submit Record Product Data as annotated PDF electronic file. 
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1. Include Record Product Data directory organized by Specification Section number and 

title, electronically linked to each item of Record Product Data. 

1.7 MISCELLANEOUS RECORD SUBMITTALS 

A. Assemble miscellaneous records required by other Specification Sections for miscellaneous 

record keeping and submittal in connection with actual performance of the Work. Bind or file 

miscellaneous records and identify each, ready for continued use and reference. 

B. Format: Submit miscellaneous record submittals as PDF electronic file. 

1. Include miscellaneous record submittals directory organized by Specification Section 

number and title, electronically linked to each item of miscellaneous record submittals. 

1.8 MAINTENANCE OF RECORD DOCUMENTS 

A. Maintenance of Record Documents: Store Record Documents in the field office apart from the 

Contract Documents used for construction. Do not use Project Record Documents for 

construction purposes. Maintain Record Documents in good order and in a clean, dry, legible 

condition, protected from deterioration and loss. Provide access to Project Record Documents 

for Program Manager's reference during normal working hours. 

PART 2 - PRODUCTS (Not Used) 

PART 3 - EXECUTION (Not Used) 

END OF SECTION 017839 
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SECTION 017900 - DEMONSTRATION AND TRAINING 

PART 1 - GENERAL 

1.1 RELATED DOCUMENTS 

A. Drawings and general provisions of the Contract, including General and Supplementary 

Conditions and other Division 01 Specification Sections, apply to this Section. 

1.2 SUMMARY 

A. Section includes administrative and procedural requirements for instructing Owner's personnel, 

including the following: 

1. Instruction in operation and maintenance of systems, subsystems, and equipment. 

2. Demonstration and training video recordings. 

1.3 INFORMATIONAL SUBMITTALS 

A. Instruction Program: Submit outline of instructional program for demonstration and training, 

including a list of training modules and a schedule of proposed dates, times, length of 

instruction time, and instructors' names for each training module. Include learning objective and 

outline for each training module. 

1. Indicate proposed training modules using manufacturer-produced demonstration and 

training video recordings for systems, equipment, and products in lieu of video recording 

of live instructional module. 

B. Qualification Data: For instructor. 

C. Attendance Record: For each training module, submit list of participants and length of 

instruction time. 

D. Evaluations: For each participant and for each training module, submit results and 

documentation of performance-based test. 

1.4 CLOSEOUT SUBMITTALS 

A. Demonstration and Training Video Recordings: Submit two copies within seven days of end of 

each training module. 

1. Identification: On each copy, provide an applied label with the following information: 

a. Name of Project. 
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b. Name and address of videographer. 

c. Name of Program Manager. 

d. Name of Construction Manager. 

e. Name of Contractor. 

f. Date of video recording. 

2. Transcript: Prepared and bound in format matching operation and maintenance manuals. 

Mark appropriate identification on front and spine of each binder. Include a cover sheet 

with same label information as the corresponding video recording. Include name of 

Project and date of video recording on each page. 

3. Transcript: Prepared in PDF electronic format. Include a cover sheet with same label 

information as the corresponding video recording and a table of contents with links to 

corresponding training components. Include name of Project and date of video recording 

on each page. 

4. At completion of training, submit complete training manual(s) for Owner's use prepared 

in same paper and PDF file format required for operation and maintenance manuals 

specified in Section 017823 "Operation and Maintenance Data." 

1.5 QUALITY ASSURANCE 

A. Instructor Qualifications: A factory-authorized service representative, complying with 

requirements in Section 014000 "Quality Requirements," experienced in operation and 

maintenance procedures and training. 

1.6 COORDINATION 

A. Coordinate instruction schedule with Owner's operations. Adjust schedule as required to 

minimize disrupting Owner's operations and to ensure availability of Owner's personnel. 

B. Coordinate instructors, including providing notification of dates, times, length of instruction 

time, and course content. 

C. Coordinate content of training modules with content of approved emergency, operation, and 

maintenance manuals. Do not submit instruction program until operation and maintenance data 

have been reviewed and approved by Program Manager. 

1.7 INSTRUCTION PROGRAM 

A. Program Structure: Develop an instruction program that includes individual training modules 

for each system and for equipment not part of a system, as required by individual Specification 

Sections. 
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B. Training Modules: Develop a learning objective and teaching outline for each module. Include a 

description of specific skills and knowledge that participant is expected to master. For each 

module, include instruction for the following as applicable to the system, equipment, or 

component: 

1. Basis of System Design, Operational Requirements, and Criteria: Include the following: 

a. System, subsystem, and equipment descriptions. 

b. Performance and design criteria if Contractor is delegated design responsibility. 

c. Operating standards. 

d. Regulatory requirements. 

e. Equipment function. 

f. Operating characteristics. 

g. Limiting conditions. 

h. Performance curves. 

2. Documentation: Review the following items in detail: 

a. Emergency manuals. 

b. Systems and equipment operation manuals. 

c. Systems and equipment maintenance manuals. 

d. Product maintenance manuals. 

e. Project Record Documents. 

f. Identification systems. 

g. Warranties and bonds. 

h. Maintenance service agreements and similar continuing commitments. 

3. Emergencies: Include the following, as applicable: 

a. Instructions on meaning of warnings, trouble indications, and error messages. 

b. Instructions on stopping. 

c. Shutdown instructions for each type of emergency. 

d. Operating instructions for conditions outside of normal operating limits. 

e. Sequences for electric or electronic systems. 

f. Special operating instructions and procedures. 

4. Operations: Include the following, as applicable: 

a. Startup procedures. 

b. Equipment or system break-in procedures. 

c. Routine and normal operating instructions. 

d. Regulation and control procedures. 
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e. Control sequences. 

f. Safety procedures. 

g. Instructions on stopping. 

h. Normal shutdown instructions. 

i. Operating procedures for emergencies. 

j. Operating procedures for system, subsystem, or equipment failure. 

k. Seasonal and weekend operating instructions. 

l. Required sequences for electric or electronic systems. 

m. Special operating instructions and procedures. 

5. Adjustments: Include the following: 

a. Alignments. 

b. Checking adjustments. 

c. Noise and vibration adjustments. 

d. Economy and efficiency adjustments. 

6. Troubleshooting: Include the following: 

a. Diagnostic instructions. 

b. Test and inspection procedures. 

7. Maintenance: Include the following: 

a. Inspection procedures. 

b. Types of cleaning agents to be used and methods of cleaning. 

c. List of cleaning agents and methods of cleaning detrimental to product. 

d. Procedures for routine cleaning. 

e. Procedures for preventive maintenance. 

f. Procedures for routine maintenance. 

g. Instruction on use of special tools. 

8. Repairs: Include the following: 

a. Diagnosis instructions. 

b. Repair instructions. 

c. Disassembly; component removal, repair, and replacement; and reassembly 

instructions. 

d. Instructions for identifying parts and components. 

e. Review of spare parts needed for operation and maintenance. 
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1.8 PREPARATION 

A. Assemble educational materials necessary for instruction, including documentation and training 

module. Assemble training modules into a training manual organized in coordination with 

requirements in Section 017823 "Operation and Maintenance Data." 

B. Set up instructional equipment at instruction location. 

1.9 INSTRUCTION 

A. Engage qualified instructors to instruct Owner's personnel to adjust, operate, and maintain 

systems, subsystems, and equipment not part of a system. 

1. Owner will furnish Contractor with names and positions of participants. 

B. Scheduling: Provide instruction at mutually agreed-on times. For equipment that requires 

seasonal operation, provide similar instruction at start of each season. 

1. Schedule training with Owner, through Program Manager, with at least seven days' 

advance notice. 

C. Training Location and Reference Material: Conduct training on-site in the completed and fully 

operational facility using the actual equipment in-place. Conduct training using final operation 

and maintenance data submittals. 

D. Cleanup: Collect used and leftover educational materials and remove from Project site. Remove 

instructional equipment. Restore systems and equipment to condition existing before initial 

training use. 

1.10 DEMONSTRATION AND TRAINING VIDEO RECORDINGS 

A. Digital Video Recordings: Provide high-resolution, digital video in MPEG format, produced by 

a digital camera with minimum sensor resolution of 12 megapixels and capable of recording in 

full HD mode. 

1. Submit video recordings on CD-ROM or thumb drive. 

2. File Hierarchy: Organize folder structure and file locations according to Project Manual 

table of contents. Provide complete screen-based menu. 

3. File Names: Utilize file names based on name of equipment generally described in video 

segment, as identified in Project specifications. 

4. Contractor and Installer Contact File: Using appropriate software, create a file for 

inclusion on the equipment demonstration and training recording that describes the 

following for each Contractor involved on the Project, arranged according to Project 

Manual table of contents: 

a. Name of Contractor/Installer. 
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b. Business address. 

c. Business phone number. 

d. Point of contact. 

e. Email address. 

B. Recording: Mount camera on tripod before starting recording, unless otherwise necessary to 

adequately cover area of demonstration and training. Display continuous running time. 

1. Film training session(s) in segments not to exceed 15 minutes. 

a. Produce segments to present a single significant piece of equipment per segment. 

b. Organize segments with multiple pieces of equipment to follow order of Project 

Manual table of contents. 

c. Where a training session on a particular piece of equipment exceeds 15 minutes, 

stop filming and pause training session. Begin training session again upon 

commencement of new filming segment. 

C. Light Levels: Verify light levels are adequate to properly light equipment. Verify equipment 

markings are clearly visible prior to recording. 

1. Furnish additional portable lighting as required. 

D. Preproduced Video Recordings: Provide video recordings used as a component of training 

modules in same format as recordings of live training. 

PART 2 - PRODUCTS 

PART 3 - EXECUTION 

END OF SECTION 017900 
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SECTION 030101 -     SURFACE PREPARATION FOR PATCHING 

PART 1 - GENERAL 

1.1 SUMMARY 

A. This Section includes the provisions of all labor, materials, supervision and incidentals required 

to locate and remove all delaminated and unsound concrete, including preparation of cavities 

created by removal to receive patching material and preparation of existing surface spalls to 

receive patching material. 

B. Related Sections include the following: 

1. Division 03 Section “Concrete Repair Materials.” 

C. Contractor shall fully acquaint themself with the existing job site conditions and discuss the 

accessibility of the work areas with the Owner. 

D. Provide barricades around the work area with appropriate signage to keep non-construction 

people from entering work area. 

E. Contractor shall provide all traffic cones or barriers to direct traffic during the repair of the 

facility.  This work shall be done in consultation with the Owner. 

1.2 REFERENCES 

A. Applicable Standards: 

1. American Concrete Institute (ACI), latest version: 

a. ACI 301  Specifications for Structural Concrete 

b. ACI 546.1R Guide for Repair of Concrete Bridge Structures 

c. ACI 546R Concrete Repair Guide 

2. International Concrete Repair Institute (ICRI): 

a. ICRI 310.1R Guide for Surface Preparation for the Repair of Deteriorated 

Concrete Resulting from Reinforcing Steel Corrosion 

b. ICRI 310.2R Selecting and Specifying Concrete Surface Preparation for 

Sealers, Coatings, Polymer Overlays, and Concrete Repair 

c. ICRI 320.2R Guide for Selecting and Specifying Materials for Repair of 

Concrete Surfaces 

PART 2 - PRODUCTS AND MANUFACTURERS 

A. Cementitious epoxy coating for existing exposed non-prestressed steel reinforcement: 
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1. BASF: MasterEmaco P 124  

2. Sika Chemical Corporation:  Armatec 110 EpoCem 

3. Euclid Chemical: Duralprep A.C. 

2.2 SUBSTITUTIONS 

A. Substitutions may be considered provided complete technical information and job references are 

furnished to the Owner/Engineer and approved prior to commencement of work. 

B. Changes in products required to suit temperature and environmental conditions at the time of 

material application shall be specified as separate line items by the Contractor showing credit or 

additions to the price for the various tasks. 

C. In using the above products, follow strictly the manufacturer's specifications and directions for 

mixing and application.  Also heed all label warnings by manufacturer.  Make application in 

accordance with applicable safety laws. 

PART 3 - EXECUTION 

3.1 INSPECTION 

A. Horizontal Surfaces 

 

1. Contractor shall sound all designated floor areas for delaminations. 

B. Vertical and Overhead Surfaces 

1. Contractor shall sound only vertical and overhead surfaces in designated areas that show 

evidence of cracking and/or staining. Cracks, usually horizontal in orientation along beam 

faces, and vertical in orientation near column corners are indicators of delaminated 

concrete. 

C. Delaminated areas: Once located by Contractor, Contractor shall further sound and mark them to 

define limits. 

D. Spalls: Contractor shall locate spalls by visual inspection, and mark boundaries. 

E. Engineer may mark additional unsound concrete for removal. 

F. Areas to be removed shall be rectangular to provide adequate appearance. 

G. Contractor shall locate and determine the depth of all embedded reinforcement, electrical conduit, 

post-tensioned tendons, in repair area and mark these locations for reference during concrete 

removal.  Do not cut any embeds unless approved by Engineer. 
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3.2 ABRASIVE BLASTING 

A. Necessary approvals shall be obtained by the Contractor from authorizing governmental or other 

agencies prior to abrasive-blasting.  Abrasive-blasting operations shall comply with the 

requirements of OSHA and NIOSH (National Institute for Occupational Safety and Health) 

Standard PB-246-697. 

3.3 REPAIR PREPARATION 

A. Contractor shall review all marked removal and preparation areas and request clarification by 

Engineer of shoring requirements in questionable areas. Shores shall be in place prior to concrete 

removal and cavity preparation in any area requiring shores. 

B. All delaminated, spalled and unsound concrete shall be removed from within marked boundary 

to minimum depth of 3/4 inch (19mm) using 15 lb to 30 lb (650N to 130N) air hammers equipped 

with chisel point bits.  When directed by Engineer, chipping hammers less than 15 lb (65 N) shall 

be used to minimize damage to sound concrete. If delaminations exist beyond minimum removal 

depth, chipping shall continue until all unsound and delaminated concrete has been removed from 

cavity. 

C. Where embedded reinforcement, anchorages, or electrical conduit is exposed by concrete 

removal, proceed with caution to avoid damaging it during removal of unsound concrete. If bond 

between exposed embedded reinforcement/anchorages and adjacent concrete is impaired by 

Contractor’s removal operation, Contractor shall perform additional removal around and beyond 

perimeter of reinforcement for minimum of 3/4 inch (19mm) along entire length affected at no 

cost to owner. 

D. Large areas requiring the removal of a thin layer of concrete shall be treated with other methods 

such as hydro-demolition. Hydro-demolition pressure is limited to 8,000 psi (55 MPa) unless 

otherwise approved the Engineer.  If this method is selected, Contractor shall perform abrasive 

water blasting mockup for hydro-demolition with the Engineer present.  Mockups shall be 

reviewed by the Engineer and Contractor for the specified surface preparations profile.  The 

approved hydro-demolition pressure shall not be exceeded.  Perform hydro-demolition so that 

concrete is removed in thin layers not exceeding 1/4 inch (6 mm) per layer and in multiple passes 

to achieve the appropriate removal depth.  Do not attempt to remove more than 1/4 inch (6mm) 

thick concrete layers at a time.  Excessive damage caused by hydro-demolition shall be repaired 

by the Contractor at no cost to the Owner. 

E. If rust is present on embedded reinforcement where it enters sound concrete, additional removal 

of concrete along and beneath reinforcement will be required. Additional removal shall continue 

until non-rusted reinforcement is exposed, or may be terminated per Engineer’s instructions. 

F. Removal of concrete for repair requires saw cutting 3/4 inch (19mm) into floor slab of the 

perimeter of the removal, unless a more stringent criteria applies. For vertical and overhead 

surfaces marked areas shall be saw-cut, ground, or chipped to depth of 1/2 inch (12 mm) to 

existing concrete, measured from original surface.  

G. Edges of patch areas shall be dressed perpendicular to member face to eliminate feather edges. 

All edges shall be straight and patch areas square or rectangular-shaped.  Do not overcut patch 

corners during sawcutting, chipping, or grinding. 
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H. Contractor shall exercise extra caution during saw cutting to avoid damaging existing 

reinforcement particularly post-tensioned tendons, sheathing, electrical conduit and any other 

embedded items near surface of concrete. Any damage to existing embedded items shall be 

repaired by Contractor with Engineer’s approved methods at no additional cost to Owner. 

3.4 INSPECTION OF REPAIR PREPARATION 

A. After removals are complete, but prior to final cleaning, cavity and exposed reinforcement shall 

be inspected by Contractor and subject to verification by Engineer for compliance with 

requirements of this Section.  

B. Contractor shall inspect embedded reinforcement and conduits exposed within cavity for defects 

due to corrosion or damage resulting from removal operations. Contractor shall notify Engineer 

of all defective and damaged reinforcement or conduits. Replacement of damaged or defective 

reinforcement/conduits shall be performed in accordance to the requirements of this Section. 

3.5 CLEANING OF REINFORCEMENT 

A. All exposed reinforcing steel shall be cleaned and free of rust and other contaminants.  Cleaning 

shall be accomplished by abrasive methods. Cleaning shall be completed immediately before 

patch placement to insure that base metal is not exposed to elements and further rusting for 

extended periods of time.  Use powered wire brushes in locations where reinforcing steel cannot 

be cleaned by abrasive-blasting or water-blasting. 

B. All exposed reinforcing steel shall be coated with a corrosion inhibiting product specified in Part 

2 of this specification prior to mortar application. Protect prepared surfaces from damage prior to 

and during patch placement. 

3.6 REINFORCEMENT IN REPAIR AREAS  

A. All embedded reinforcement exposed during surface preparation that has lost more than 10% of 

original cross-sectional area due to corrosion shall be considered defective. Defective 

reinforcement shall be supplemented in accordance to Engineer’s instructions and shall be paid 

for by Owner. 

B. Damaged reinforcement caused during removals made by Contractor shall be supplemented in 

accordance to Engineer’s instructions and shall be paid for by Contractor. 

C. Supplement defective or damaged embedded reinforcement of equal diameter with a Class B 

splice in accordance to ACI–318 beyond damaged portion of reinforcement. Secure new 

reinforcement to existing reinforcement with approved anchors. Supplemental steel shall be A615 

Grade 60 steel except where more stringent requirements apply in drawings and/or details. 

D. Loose reinforcement exposed during surface preparation shall be securely anchored prior to patch 

placement. Loose reinforcement shall be adequately secured with wire ties to bonded 

reinforcement or with drilled-in anchors. Drilled-in anchors shall be TW-1400 anchors by ITW 

Ramset/Red Head, Tie-Wire Wedge-All anchors by Simpson Strong-Tie, or approved equal.  
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Engineer will determine adequacy of wire ties and anchors. Securing loose reinforcement is 

incidental to surface preparation. 

E. Minimum of 1-1/2 inch (38 mm) concrete cover shall be provided over all new/existing 

reinforcement except where more stringent requirements apply in drawings and/or details. 

3.7 PREPARATION OF CAVITY FOR PATCH PLACEMENT 

A. Cavities will be examined prior to commencement of patching operations. Sounding surface shall 

be part of examination. Delaminations noted during sounding shall be removed as specified in 

this Section. 

B. All debris shall be removed from site prior to commencement of patching. 

 

 

 

END OF SECTION 030101 
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SECTION 030105 – CONCRETE REPAIR MATERIALS 

PART 1 - GENERAL 

1.1 RELATED DOCUMENTS 

A. Drawings and general provisions of Contract, including General and Supplementary Conditions 

and Division 01 Specification Sections, apply to this Section. 

1.2 SUMMARY 

A. This Section includes the provisions of all labor, materials, supervision and incidentals required 

to prepare deteriorated or damaged concrete surfaces and install patching materials to restore 

original surface condition and integrity. 

B. Related Sections include the following: 

1. Division 03 Section “Surface Preparation for Patching.” 

C. Contractor shall fully acquaint himself with the existing job site conditions and discuss the 

accessibility of the work areas with the Owner. 

D. Contractor shall ensure that there is adequate ventilation in areas where repair work is being 

performed and that no work results in nauseating, annoying or toxic fumes and odors from 

entering occupied areas.  Provide barricades around the work area with appropriate signage to 

keep non-construction people from entering work area. 

E. Contractor shall provide all traffic cones or barriers to direct traffic during the repair of the 

facility.  This work shall be done in consultation with the Owner. 

1.3 REFERENCES 

A. Applicable Standards: 

1. American Concrete Institute (ACI): 

a. ACI 301R Specifications for Structural Concrete 

b. ACI 305R Hot Weather Concreting 

c. ACI 306R Cold Weather Concreting 

d. ACI 308R Guide to Curing Concrete 

e. ACI 318R Building Code Requirements for Structural Concrete 

f. ACI 548.1R Guide for Use of Polymers in Concrete 

2. International Concrete Repair Institute (ICRI): 
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a. ICRI 310.1R Guide for Surface Preparation for the Repair of Deteriorated 

Concrete Resulting from Reinforcing Steel Corrosion 

b. ICRI 310.2R Selecting and Specifying Concrete Surface Preparation for 

Sealers, Coatings, Polymer Overlays, and Concrete Repair 

c. ICRI 320.2R Guide for Selecting and Specifying Materials for Repair of 

Concrete Surfaces 

3. American Society for Testing and Materials (ASTM): 

a. ASTM C109 Test Method for Compressive Strength of Hydraulic Cement 

Mortars 

1.4 INFORMATION SUBMITTALS 

A. Make submittals in accordance with requirements of Division 01 and as specified in this Section. 

B. Product Data:  Product data sheets, Material Safety Data Sheets/Safety Data Sheets (MSDS/SDS), 

and installation instructions for each product selected. 

C. Material Certificates: 

1. Where product data does not indicate material compatibility of independent products that 

form a system assembly; provide a written statement of material compatibility from the 

system assembly manufacturer.  System assembly shall include: 

a. Concrete Repair Materials 

b. Epoxy Bonding Agents 

c. Epoxy Coatings for Reinforcement 

1.5 ACTION SUBMITTALS 

A. Proposed Means and Methods: 

1. Contractor shall submit procedures to protect fresh resurfacing, patches, and concrete from 

weather and traffic. 

1.6 QUALITY ASSURANCE 

A. Work shall conform to requirements of the American Concrete Institute (ACI) and International 

Concrete Repair Institute (ICRI) as applicable except where more stringent requirements are 

shown on Drawings or specified in this Section. 

B. Source Limitations:  For each independent repair location, use concrete repair materials, epoxy 

bonding agents, epoxy coatings for reinforcement, galvanic anodes, and repair material 

admixtures of a single manufacturer. 

C. Qualifications 
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1. Manufacturer's Qualifications:  Companies furnishing the repair materials shall have a 

proven track record of at least five years.  Furthermore, they shall have in existence a 

program of training, certifying, and supporting a nationally organized program of approved 

contractors.  Evidence of this shall be made available to the Engineer/Owner upon request. 

2. Contractor's Qualifications: Contractor performing the work shall be an approved 

contractor by the manufacturer furnishing the repair materials, and shall have no less than 

five years of experience in the various types of concrete repair work required in this project.  

Upon request by the Engineer, a notarized certification from the manufacturer attesting to 

the training shall be submitted to the Engineer/Owner. 

3. Applicator’s Qualifications: 

a. Concrete repair work shall only be performed by contractors who have successfully 

used this process on at least three similar structural repairs of equal scope which 

have performed successfully for a minimum period of five years. 

b. Only adequately trained and experienced personnel shall be used on the job. 

PART 2 - PRODUCTS 

2.1 GENERAL REQUIREMENTS FOR CEMENTITIOUS REPAIR MORTARS 

A. Mortar used for bonding, patching, and resurfacing in exposed or exterior environmental 

conditions with large cyclic temperature changes shall have the following properties: 

1. Repair mortar for unformed vertical and overhead repairs shall be non-sagging. 

2. Acceptable structural repair materials shall have minimum 3-day compressive strength 

(ASTM C 39 or ASTM C 109) of 3,000 psi (20 MPa), and 5,000 psi (35 MPa) at 28 days 

as certified by manufacturer. 

3. Coefficient of thermal expansion shall be comparable with that of concrete [5.5 x 10-6 

in/in/°F (9.9 x 10-6 mm/mm/°C)]. 

4. Acceptable structural repair materials shall have a maximum 1 year drying shrinkage 

(ASTM C 157) of 0.05%. 

5. Sand and aggregate extension used in preparing mortar shall be graded oven dry quartzite 

furnished in bags. 

6. The cured repair mortar material shall match the existing texture and color of existing 

exposed/cured concrete without giving a blotchy appearance. A test patch shall be applied 

for approval prior to final acceptance of the mortar. Size of test patch shall be 

approximately equal to the size of the average mortar patch to be used on the project. 
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2.2 CONCRETE REPAIR MATERIALS 

A. Polymer Modified Mortar for Horizontal Repairs: 

1. BASF Construction Chemicals; MasterEmaco T 310 CI  

2. Sika Corporation; SikaRepair 222 with undiluted Latex R  

3. Sika Corporation; SikaTop 122 Plus   

4. Euclid Chemical Company; Eucocrete Supreme 

B. Polymer Modified Mortar for Overhead/Vertical Repairs: 

1. BASF Construction Chemicals; MasterEmaco N 425 

2. Sika Corporation; SikaRepair 223 with undiluted Latex R 

3. Sika Corporation; SikaTop 123 Plus  

4. Euclid Chemical Company; Verticoat 

5. Euclid Chemical Company; Verticoat Supreme 

2.3 ACCESSORY PRODUCTS 

A. Bonding Agent: 

1. Three-component, cementitious, epoxy-modified bonding agent for bonding new concrete 

to existing concrete. 

a. BASF Construction Chemicals; MasterEmaco P 124 

b. Sika Corporation; Armatec 110 EpoCem 

c. Euclid Chemical Company; Duralprep A.C. 

2.4 SUBSTITUTIONS  

A. Product substitutions may be considered provided complete technical information and job 

references are furnished to the Owner/Engineer and approved prior to commencement of work. 

B. Changes in products required to suit temperature, environmental conditions, and local VOC 

regulations at the time of material application shall be specified as separate line items by the 

Contractor showing credit or additions to the price for the various tasks. 

C. In using the above products, follow strictly the manufacturer's specifications and directions for 

mixing and application. Also read all label warnings by manufacturer. Make application in 

accordance with applicable safety laws. 
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PART 3 - EXECUTION 

3.1 EXAMINATION 

A. Application Planning 

1. In using the specified products of this Section, follow strictly the Manufacturer's 

specifications and written instructions for mixing and application. 

2. Review all Manufacturer warning labels and Material Safety Data Sheets/Safety Data 

Sheets (MSDS/SDS). 

3. Apply all materials in accordance with applicable safety laws. 

3.2 SURFACE PREPARATION 

A. Concrete surface to which the repair material is to be applied shall be exposed parent concrete 

free of loose and unsound materials.  Preparation of cavity to receive new repair material shall be 

in accordance to Section “Surface Preparation for Patching” and manufacturer’s instructions. 

B. Concrete Surface Inspection:  Ensure that the surface and ambient temperature is at least 45°F 

(7°C) and rising at the time of application. 

3.3 PATCHING WITH REPAIR MORTAR 

A. Bonding Agent 

1. Apply a scrub coat of the repair mortar in strict accordance with manufacturer’s 

recommendations.  Alternatively, a bonding agent may be applied on the prepared surface 

prior to placement of the repair mortar. 

2. If bonding agent dries, cavity shall not be patched until it has been re-cleaned and prepared 

as indicated in Section “Surface Preparation for Patching.”  Bonding agent shall not be 

applied to more cavities than can be patched within 15 minutes by available manpower. 

3. Patching materials shall be placed immediately following bonding agent application in 

strict accordance with manufacturer’s instructions. 

B. Mortar Application 

1. Condition repair mortar material to 65°F-80°F (18°C-26°C) unless otherwise 

recommended by the manufacturer.  Materials beyond this range of temperature shall not 

be used. 

2. Mix the components in a clean container free of contaminants as recommended by the 

manufacturer. 
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3. Thoroughly blend components and aggregates with portable mixers to a uniform and 

homogenous mixture.  Small batches of one quart or less may be mixed by spatulas, palette 

knives or similar devices. 

4. Mixing should be accomplished within three minutes when using Jiffy mixer or five 

minutes when mixed by hand. 

5. Apply mortar by means suitable for the consistency of the mortar mix. 

6. Use appropriate forms as required for retaining mortar if mixed to a flowable consistency. 

7. Consolidate the mortar thoroughly to remove entrapped air. 

8. Supplemental wire mesh shall be required for delamination and spall repairs greater than 4 

square feet (0.4 square meter) in area and greater than 2-inch (50 mm) depth. Fresh bonding 

grout is required between successive lifts of patching material. 

9. Finish surface of mortar to match the texture and contours of existing concrete. 

3.4 CURING 

A. Immediately after finishing, keep patch material continually moist for at least 24 hrs. Continue 

curing for first 7 days after patch placement. During initial and final curing periods maintain patch 

material above 50 °F. 

B. Prevent rapid drying at end of curing period. 

C. Provide additional curing as required by manufacturer’s recommendations. 

3.5 CLEANUP 

A. Protect surfaces surrounding the work areas against spillage. 

B. Material spillage shall be cleaned before it sets and becomes difficult to remove. 

C. Cleanup all portions of the existing structure that are soiled or stained in the process of concrete 

repair work. 

3.6 FIELD QUALITY CONTROL 

A. Responsibilities 

1. Contractors Responsibility:  Contractor is responsible for performing continuous field 

quality control during the progress of work. 

B. Minimum Quality Control Requirements 
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1. Ensure edges of resurfacing and repairs are saw cut to prevent feather edges.  Ensure 

corners of the repair are not overcut. 

2. Ensure repair material is placed within the epoxy bonding agent open items. 

3. Review material expiration dates and remove expired materials from the project site. 

4. Accurately measure and monitor the addition of water and aggregate extension when 

mixing repair mortar or concrete. 

5. Monitor repair material working times and dispose of all materials that have exceeded the 

manufacturer’s published working time. 

6. Patched areas shall be sounded by the Contractor after curing for 72 hours.  Contractor 

shall repair all hollowness detected by removing and replacing patch or affected area at no 

cost to Owner. 

7. If shrinkage cracks appear in patch area after the initial curing period is concluded, the 

patch in question shall be considered unacceptable, and it shall be removed and replaced 

by Contractor at no cost to Owner. 

C. Acceptance of Work 

1. Acceptance of completed concrete repair will be in accordance to ACI 301. 

END OF SECTION 030105 
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SECTION 030140 – PRECAST RESTORATION AND CLEANING 

PART 1 - GENERAL 

1.1 RELATED DOCUMENTS 

A. Drawings and general provisions of the Contract, including General and Supplementary 

Conditions and Division 1 Specification Sections, apply to this Section. 

B. References: 

1. Precast Concrete Institute (PCI) MNL 117. 

2. National Precast Concrete Association (NPCA) Precast Concrete Architectural 

Repair Guide. 

1.2 SUMMARY 

A. This Section includes the following: 

1. Repairing precast concrete façade panels. 

2. Cleaning precast concrete façade panel surfaces. 

B. Related Sections include the following: 

 

1. Division 07 Section "Water Repellants and Sealers."  

2. Division 07 Section "Joint Sealants.” 

C. Allowances: Quantity allowances for precast masonry restoration are indicated on the Bid 

Form or in Division 1 Section "Work Items." 

1. Perform precast masonry restoration included in quantity allowances only as 

authorized. Authorized work includes work indicated by project drawings and 

specifications or as indicated by Engineer in writing. 

2. Notify Engineer weekly of extent of work performed that is attributable to 

quantity allowances. Provide detailed notification in writing for specific work 

items and units completed. 

3. Perform work that exceeds quantity allowances only as authorized by Change 

Orders. Work performed in excess of allowed quantities without prior approval 

from Engineer is subject to rejection for payment. 

1.3 DEFINITIONS 

A. Water Spray Pressures: 

1. Low-Pressure: 100 to 400 psi (690 to 2750 kPa); 4 to 6 gpm (0.25 to 0.4 L/s). 

2. Medium-Pressure: 400 to 800 psi (2750 to 5500 kPa); 4 to 6 gpm (0.25 to 0.4 L/s). 
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3. High-Pressure: 800 to 1200 psi (5500 to 8250 kPa); 4 to 6 gpm (0.25 to 0.4 L/s). 

1.4 SUBMITTALS 

A. Product Data: For each type of product indicated. Include recommendations for 

application and use. Include test data substantiating that products comply with 

requirements. 

B. Samples for Verification: Before erecting mockup, submit samples of the following: 

1. Each type of masonry patching compound in form of briquettes, at least 3 inches 

(75 mm) long by 1-1/2 inches (38 mm) wide. Document each sample with 

manufacturer and stock number or other information necessary to order 

additional material. 

2. Each type of cleaning product. 

C. Restoration Program: For each phase of restoration process, provide detailed description 

of materials, methods, equipment, and sequence of operations to be used for each phase 

of restoration work including protection of surrounding materials on building and Project 

site. 

1. If materials and methods other than those indicated are proposed for any phase of 

restoration work, provide a written description, including evidence of successful 

use on comparable projects, and a testing program to demonstrate their 

effectiveness for this Project. 

D. Cleaning Program: Describe cleaning process in detail, including materials, methods, and 

equipment to be used and protection of surrounding materials on building and Project 

site, and control of runoff during operations. 

1. If materials and methods other than those indicated are proposed for cleaning 

work, provide a written description, including evidence of successful use on 

comparable projects, and a testing program to demonstrate their effectiveness for 

this Project. 

1.5 QUALITY ASSURANCE 

A. Restoration Specialist Qualifications: Engage an experienced, preapproved concrete 

masonry restoration and cleaning firm to perform work of this Section. Firm shall have 

completed work similar in material, design, and extent to that indicated for this Project 

with a record of successful in-service performance for a minimum of five (5) years. 

1. At Contractor's option, work may be divided between two specialist firms: one 

for cleaning work and one for repair work. 

2. Field Supervision: Restoration specialist firms shall maintain experienced full-

time supervisors on Project site during times that precast restoration and cleaning 

are in progress. Supervisors shall not be changed during Project except for causes 

beyond control of restoration specialist firm. 



0228800-240589.01  BTL ATCT Rehabilitation 

Issued For Bid  Battle Creek Executive Airport 

 

 

Specialty Consulting, Inc. PRECAST RESTORATION AND CLEANING 

 030140 - 3 
  

3. Restoration Worker Qualifications: Persons who are experienced and specialize 

in restoration work of types they will be performing. When precast units are 

being patched, assign at least one worker among those performing patching work 

who is trained and certified by manufacturer of patching compound to apply its 

products. 

B. Restoration Worker Qualifications: Persons who are experienced and specialize in 

restoration work of types they will be performing with a minimum of five (5) years 

experience at the individual level.  

C. Source Limitations: Obtain each type of material for precast restoration (precast, cement, 

sand, etc.) from one source with resources to provide materials of consistent quality in 

appearance and physical properties. 

D. Mockups: Prepare mockups of restoration and cleaning as follows to demonstrate 

aesthetic effects and qualities of materials and execution. Prepare mockups on existing 

walls under same weather conditions to be expected during remainder of the Work. Do 

not proceed with work until mockups have been observed and approved by Engineer. 

1. Patching: Remove material in two separate areas approximately 12 inches (300 

mm) high by 12 inches (300 mm) wide for each type of precast patching 

required. Patch only one of the two areas.  

a. The unpatched area will be to demonstrate material removal and surface 

preparation for patching.  

b. The patched area will be to demonstrate the completed patching, 

including aesthetic qualities and craftsmanship. 

2. Cleaning: Clean an area for each type of precast and surface condition. 

a. Test Panel: Make a test panel to demonstrate the completed cleaning 

without chemical cleaners for effectiveness. 

3. Scheduling: Allow a waiting period of not less than seven days after completion 

of mockups before review by Engineer and Owner. 

  

 Approval of mockups is for other material and construction qualities specifically 

approved by Engineer in writing. 

 

 Approval of mockups does not constitute approval of deviations from the Contract 

Documents contained in mockups unless such deviations are specifically approved by 

Engineer in writing. 

 

 Approved mockups may become part of the completed Work if undisturbed at time of 

Substantial Completion. 

1.6 DELIVERY, STORAGE, AND HANDLING 
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A. Deliver other materials to Project site in manufacturer's original and unopened containers, 

labeled with manufacturer's name and type of products. 

B. Store cementitious materials on elevated platforms, under cover, and in a dry location. Do 

not use cementitious materials that have become damp. 

1.7 PROJECT CONDITIONS 

A. Repair precast only when air temperature is between and 40 and 90 deg F (4 and 

32 deg C) and is predicted to remain so for at least 7 days after completion of work. 

B. Cold-Weather Requirements: Comply with the following procedures for precast repair 

and mortar-joint pointing: 

1. When air temperature is below 40 deg F (4 deg C), heat mortar ingredients, repair 

materials, and existing precast to produce temperatures between 40 and 

120 deg F (4 and 49 deg C). 

2. When mean daily air temperature is below 40 deg F (4 deg C), provide enclosure 

and heat to maintain temperatures above 32 deg F (0 deg C) within the enclosure 

for 7 days after repair and pointing. 

C. Hot-Weather Requirements: Protect masonry repair and mortar-joint pointing when 

temperature and humidity conditions produce excessive evaporation of water from mortar 

and patching materials. Provide artificial shade and wind breaks and use cooled materials 

as required. Do not apply mortar to substrates with temperatures of 90 deg F (32 deg C) 

and above. 

D. Patch precast only when air and surface temperatures are between and 55 and 100 deg F 

(13 and 38 deg C) and are predicted to remain above 55 deg F (13 deg C) for at least 7 

days after completion of work. On days when air temperature is predicted to go above 

90 deg F (32 deg C), schedule patching work to coincide with time that surface being 

patched will be in shade or during cooler morning hours. 

E. Clean precast surfaces only when air temperature is 40 deg F (4 deg C) and above and is 

predicted to remain so for at least 7 days after completion of cleaning. 

1.8 SEQUENCING AND SCHEDULING 

A. Order replacement materials at earliest possible date, to avoid delaying completion of the 

Work. Provide written notification along with bid information if delays because of 

material lead times are anticipated. Requests for extensions of project completion date 

due to delays in material deliveries will not be considered. 

B. Phase precast masonry work in a logical and organized manner to prevent moisture 

infiltration from weather, cleaning, and other work activities. The general sequence of 

restoration work shall be: 

1. Pre-clean surfaces if needed. 
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2. Perform precast repairs. 

3. Perform other repair work. 

4. Clean precast surfaces. 

PART 2 - PRODUCTS 

2.1 MANUFACTURERS 

A. In other Part 2 articles where titles below introduce lists, the following requirements 

apply for product selection: 

1. Available Products: Subject to compliance with requirements, products that may 

be incorporated into the Work include, but are not limited to, the products 

specified. 

2. Products: Subject to compliance with requirements, provide one of the products 

specified. 

2.2 MISCELLANEOUS MATERIALS 

A. Precast Patching Compound: Factory-mixed cementitious product that is custom 

manufactured for patching precast, is vapor- and water permeable, exhibits low 

shrinkage, and develops high bond strength to all types of precast. Formulate in colors 

and textures to match precast being patched. Provide not less than three custom 

manufactured colors to enable matching each piece of precast. 

1. Products: 

a. Cathedral Precast Products, Inc.; Jahn Restoration Mortar M70. 

b. Edison Coatings, Inc.; Custom System 45 LC. 

B. Liquid Strippable Masking Agent: Manufacturer's standard liquid, film-forming, 

strippable masking material for protecting glass, metal, and polished precast surfaces 

from damaging effects of acidic and alkaline masonry cleaners. 

1. Products: 

 

a. ProSoCo; Sure Klean Strippable Masking. 

b. Diedrich Technologies Inc.; Diedrich Acid Guard. 

c. Price Research, Ltd.; Price Mask. 

2.3 CLEANING MATERIALS 

A. Water for Cleaning: Potable. 

PART 3 - EXECUTION 
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3.1 PROTECTION 

A. Protect persons, motor vehicles, surrounding surfaces of building being cleaned, building 

site, plants, and surrounding buildings from harm resulting from precast restoration work. 

1. Erect temporary protective covers over walkways and at points of pedestrian and 

vehicular entrance and exit that must remain in service during course of 

restoration and cleaning work. 

3.2 PRECAST PATCHING 

A. Patch the following precast units: 

1. Units with chipped edges or corners. 

2. Units with small areas of deep deterioration. 

B. Remove and replace existing patches, unless otherwise indicated or approved by 

Engineer. 

C. Cut out deteriorated precast and adjacent precast that has begun to deteriorate. Remove 

additional material so patch will not have feathered edges and will be at least 1/2 inch (12 

mm) thick, but not less than recommended by patching compound manufacturer. 

1. Remove loose particles, soil, debris, oil, and other contaminants from existing 

precast units at locations to be patched by cleaning with stiff-fiber brush. 

D. Mix patching compound in individual batches to match each precast unit being patched. 

Combine one or more colors of patching compound, as needed, to produce exact match. 

E. Brush-coat precast surfaces with slurry coat of patching compound according to 

manufacturer's written instructions. 

F. Place patching compound in layers as recommended by patching compound 

manufacturer, but not less than 1/4 inch (6 mm) or more than 2 inches (50 mm) thick. 

Roughen surface of each layer to provide a key for next layer. 

1. Trowel, scrape, or carve surface of patch to match texture and surface plane of 

surrounding precast. Shape and finish surface before or after curing, as 

determined by testing, to best match existing precast. 

2. Build patch up 1/4 inch (6 mm) above surrounding precast and carve surface to 

match adjoining precast after patching compound has hardened. 

G. Keep each layer damp for 72 hours or until patching compound has set. Cover fresh 

patches with kraft paper or polyethylene sheet to prevent premature drying. 

H. Remove and replace patches with hairline cracks or that show separation from precast at 

edges, those that do not match adjoining precast in color or texture, or those patches as 

indicated by Engineer. 
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3.3 CLEANING PRECAST, GENERAL 

A. Proceed with cleaning in an orderly manner; work from bottom to top of each scaffold 

width and from one end of each elevation to the other.  

B. Use only those cleaning methods indicated for each material and location. 

1. Use spray equipment that provides controlled application at volume and pressure 

indicated, measured at spray tip. Adjust pressure and volume to ensure that 

cleaning methods do not damage precast. 

a. Equip units with pressure gages. 

2. For water spray application, use fan-shaped spray tip that disperses water at an 

angle of 25 to 50 degrees. 

3. For high-pressure water spray application, use fan-shaped spray tip that disperses 

water at an angle of at least 40 degrees. 

C. Perform each cleaning method indicated in a manner that results in uniform coverage of 

all surfaces, including corners, moldings, and interstices, and that produces an even effect 

without streaking or damaging precast surfaces. 

D. Removing Plant Growth: Completely remove plant, moss, and shrub growth from precast 

surfaces. Carefully remove plants, creepers, and vegetation by cutting at roots and 

allowing to dry as long as possible before removal. Remove loose soil or debris from 

open joints to whatever depth they occur. 

E. Preliminary Cleaning: Before beginning general cleaning, remove extraneous substances 

that are resistant to cleaning methods being used. Extraneous substances include paint, 

caulking, asphalt, and tar. 

1. Carefully remove heavy accumulations of material from surface of masonry with 

sharp chisel. Do not scratch or chip masonry surface. 

F. Water Application Methods: 

1. Spray Applications: Unless otherwise indicated, hold spray nozzle at least 18 

inches (460 mm) from surface of precast and apply water in horizontal back and 

forth sweeping motion, overlapping previous strokes to produce uniform 

coverage.  

G. After cleaning is complete, remove protection no longer required. Remove tape and 

adhesive marks. Clean windows. 

3.4 CLEANING PRECAST 

A. Cold-Water Wash: Use cold water applied by high-pressure spray. 

3.5 FINAL CLEANING 
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A. Thoroughly clean exposed precast surfaces of excess mortar and foreign matter; use 

wood scrapers, stiff-nylon or -fiber brushes, and clean water, spray applied at low 

pressure. 

1. Do not use metal scrapers or brushes. 

2. Do not use acidic or alkaline cleaners. 

B. Wash windows and other non-precast surfaces.  

C. Sweep and rake adjacent pavement and grounds to remove mortar and debris. Where 

necessary, pressure wash surfaces to remove mortar, dust, dirt, and stains. 

3.6 FIELD QUALITY CONTROL 

A. Engineer’s Project Representatives: Engineer will assign Project representatives to help 

carry out Engineer’s responsibilities at the site, including observing progress and quality 

of portion of the Work completed. Allow Engineer’s Project representatives use of 

scaffolding, as needed, to observe progress and quality of portion of the Work completed. 

B. Notify Engineer minimum one week in advance of times when lift devices and 

scaffolding will be relocated. Do not relocate lift devices and scaffolding until Engineer 

has had reasonable opportunity to make observations of work areas at lift device or 

scaffold location. 

END OF SECTION 030140 

 



0228800-240589.01  BTL ATCT Rehabilitation 

Issued For Bid  Battle Creek Executive Airport 

 

Specialty Consulting, Inc. EPOXY RELATED WORK 

 036500 -1 

 

SECTION 036500 –EPOXY RELATED WORK 

PART 1 - GENERAL 

1.1 RELATED DOCUMENTS 

A. Drawings and general provisions of contract, including General and Supplementary Conditions 

and Division 01 Specification Sections, apply to the work of this section. 

1.2 SUMMARY 

A. The following epoxy related work is shown on the drawings and in this project manual: 

1. Approximate locations of cracks for epoxy cracks injection work. 

These drawings are for the Contractor's guidance only and are to be considered as a minimum 

for pricing.  Contractor shall not do any additional work beyond what is shown in the drawings 

without prior written approval of the Engineer. 

B. Related Requirements: 

1. Division 03 Section “Surface Preparation for Patching.” 

2. Division 03 Section “Concrete Repair Materials.” 

C. Contractor shall fully acquaint himself with the existing job site conditions and discuss the 

accessibility of the work areas with the Owner. 

D. Contractor shall ensure that there is adequate ventilation in areas where epoxy repair work is 

being performed and that no work results in nauseating, annoying or toxic fumes and odors 

from entering occupied areas.  Provide barricades around the work area with appropriate 

signage to keep non-construction people from entering work area. 

1.3 REFERENCES 

A. American Concrete Institute (ACI), latest version 

1. ACI 503 Use of Epoxy Compounds with Concrete 

B. American Society for Testing Materials (ASTM): 

1. ASTM C881 Standard Specification for Epoxy-Resin-Base Bonding Systems for 

  Concrete 
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1.4 QUALITY ASSURANCE 

A. Manufacturer's Qualifications:  Companies furnishing the epoxy materials shall have a proven 

track record of at least five years.  Furthermore, they shall have in existence a program of 

training, certifying and supporting a nationally organized program of approved contractors.  

Evidence of this shall be made available to the Engineer upon request. 

B. Contractor's Qualifications:  Contractor performing the work shall be an approved contractor by 

the manufacturer furnishing the epoxy materials, and shall have no less than five years 

experience in the various types of epoxy related work required in this project.  A notarized 

certification from the manufacturer attesting to the training shall be submitted to the Engineer 

along with the proposal to do the work. 

C. Injection Equipment Requirements:  Injection equipment used by the Contractor shall be from a 

manufacturer who has been producing such equipment for a minimum of five years.  Such 

equipment shall have a record of satisfactorily proportioning, mixing, and dispensing of the 

injection resin being used. 

PART 2 - PRODUCTS 

2.1 GENERAL REQUIREMENTS FOR EPOXY MATERIALS 

A. All epoxy material shall be new and manufactured within the shelf life limitations set forth by 

the manufacturer. 

B. Epoxy shall be a two-part epoxy adhesive material, and shall be of epichlorohydrin/amine type.  

Polysulphide epoxies are not acceptable. 

C. Epoxy used shall be insensitive to the presence of water and moisture, and shall be capable of 

application and of strength development even when applied to damp surfaces having a 

temperature of 40° or above.   

D. Epoxy used shall develop a minimum strength of 2000 psi in tension and 4000 psi in 

compression at the end of seven days. 

E. Epoxies used shall not deteriorate under approximately 200 freeze thaw cycles. 

F. Epoxies used shall be 100% solids without solvents. 

G. Bonding and strength characteristics of epoxies shall be stable when exposed to ultraviolet rays. 

H. The viscosity of the epoxy used for injection work shall be low enough (about 300 cps at 77°F) 

to completely fill hairline cracks as small as 10 mils. 

2.2 EQUIPMENT 

A. Epoxy Injection Work 
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1. Master Builders Solutions: MasterInject 1380 or MasterInject 1500 

2. Sika Corporation: Sikadur 35 Hi-Mod LV or Sikadur 52 Injection Resin 

3. Euclid Chemical: Eucopoxy Injection Resin or Dural 452 LV 

2.3 SUBSTITUTIONS 

A. Substitutions may be considered provided complete technical information and job references are 

furnished to the Owner and Engineer and are approved prior to commencement of work. 

B. Changes in products required to suit temperature and environmental conditions at the time of 

material application shall be specified as separate line items by the Contractor showing credit or 

additions to the price for various tasks. 

C. In using the above products, follow strictly the manufacturer’s specifications and directions for 

mixing and application. Also heed all label warnings by manufacturer. Make application in 

accordance with applicable safety laws. 

PART 3 - EPOXY INJECTION 

3.1 APPLICATOR'S QUALIFICATIONS 

A. Epoxy injection work shall only be performed by contractors who have successfully used this 

process on at least five similar structural repairs of 1000 linear feet or longer, and which have 

performed successfully for a minimum period of five years. 

B. Only adequately trained epoxy injection applicators shall be used on the job.  Furnish certificate 

of training prior to commencing work. 

3.2 PREPARATION 

A. Before proceeding, the space in the vicinity of the crack location receiving epoxy shall be swept 

and be in a generally clean condition to permit proper bonding of surface seal. 

B. Cracks may be dry or damp, but free of standing water and frost. 

C. Entry points shall be established judiciously at a distance along the seal so that epoxy penetrates 

the crack completely.  Spacing of entry points, however, shall be no greater than the thickness 

of the concrete at that location.  Tighter joints will require closer spacing of entry ports. 

D. Adequate surface seal shall be applied to the face of the crack between the entry points.  Use 

masking tape at the pre-established entry points to prevent the surface sealer from sealing the 

entry points.  Alternatively, drill and port method may be used to establish entry points.  Use 

only rotary-percussion type drills for drilling holes.  Drills shall be fitted with bits having single 

tooth that produce large cuttings, and hollow stem drill rods that permit simultaneous blowing 

of compressed air providing immediate expulsion of the cuttings from the hole.  Ensure that the 

drilling operation does not contaminate the cracks. 



0228800-240589.01  BTL ATCT Rehabilitation 

Issued For Bid  Battle Creek Executive Airport 

 

Specialty Consulting, Inc. EPOXY RELATED WORK 

 036500 -4 

 

E. Pre-sealing between ports may be done using a material meeting the requirements of these 

specifications. 

F. Allow adequate time for the surface seal material to cure before proceeding with the injection. 

3.3 EQUIPMENT FOR INJECTION 

A. Pumps used for injection shall be a positive displacement type with interlock to provide positive 

ratio control in proper proportions.  The pumps used shall be electrically or air powered, 

portable and shall provide an in-line mixing and metering system for the two-component epoxy.  

The pressure hoses and injection nozzle shall be of such a design as to allow proper mixing of 

the two components of the epoxy.  Dwell time in mixing head shall not exceed ten seconds. 

B. The injection equipment shall have automatic pressure control, and shall be capable of injection 

pressures up to 300 psi to ensure complete penetration of cracks.  Equipment used shall also 

have the capability of presetting the pressures, and shall be equipped with manual pressure 

control override. 

C. The presence of a stand-by injection unit shall be required. 

3.4 EPOXY INJECTION 

A. Condition epoxy materials at temperature between 65°F-80°F unless otherwise recommended 

by the manufacturer.  Epoxies beyond this range of temperature shall not be used.  Do not store 

epoxy (even for a short period) in direct sunlight. 

B. Epoxy adhesive shall be injected into the crack at the first lower entry port with sufficient 

pressure to advance the epoxy to the next adjacent port.  The original port shall be sealed and 

entry shifted to the port in which the epoxy appears.  This manner of port-to-port injection shall 

be continued until each joint has been injected for the entire length. 

C. If port-to-port travel of epoxy is not achieved, the crack shall be identified, and the Engineer 

notified. 

D. Samples of mixed material shall be injected into a paper cup every 60 minutes to test ratio mix.  

These samples shall be dated and numbered and left at the sampling location until reviewed by 

the testing laboratory. 

E. Solvents shall not be used to thin epoxy introduced into the cracks. 

3.5 FINISHING 

A. Allow epoxy adhesive in the cracks to cure before removing the surface seal.  Ensure that there 

is no drainage of epoxy from the cracks due to premature removal of surface seal. 

B. The surface of the crack herein treated shall be finished flush with the adjacent concrete 

surfaces and shall show no indentations or evidence of port fittings. 
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C. All work shall be performed and conducted in a neat, orderly manner.  Clean-up whatever 

portions of the existing structure that get soiled or stained in the process of epoxy injection 

work. 

END OF SECTION 036500 
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SECTION 071916 – WATER REPELLENTS AND SEALERS 

 

 

PART 1 - GENERAL 

1.1 RELATED DOCUMENTS 

A. Drawings and general provisions of the Contract, including General and Supplementary 

Conditions and Division 1 Specification Sections, apply to this Section. 

1.2 SUMMARY 

A. This Section includes clear water-repellent coatings and concrete penetrating sealers for 

the following vertical and horizontal surfaces: 

1. Exposed aggregate-surfaced precast concrete façade panels. 

B. Related Sections include the following: 

1. Division 03 Section “Precast Restoration and Cleaning.” 

2. Division 07 Section “Joint Sealants.”  

1.3 PERFORMANCE REQUIREMENTS 

A. Provide water repellents with the following properties based on testing manufacturer's 

standard products, according to test methods indicated, applied to substrates simulating 

Project conditions using same materials and application methods to be used for Project. 

1. Absorption: Minimum 90 percent reduction of absorption after 24 hours in 

comparison of treated and untreated specimens. 

a. Hardened Concrete: ASTM C 642. 

2. Water-Vapor Transmission: Maximum 10 percent reduction in rate of vapor 

transmission in comparison of treated and untreated specimens, per ASTM E 96. 

3. Water Penetration and Leakage through Masonry: Maximum 90 percent 

reduction in leakage rate in comparison of treated and untreated specimens, per 

ASTM E 514. 

4. Durability: Maximum 5 percent loss of water repellency after 2500 hours of 

weathering in comparison to specimens before weathering, per ASTM G 53. 

5. Permeability: Minimum 80 percent breathable in comparison of treated and 

untreated specimens, per ASTM D 1653. 

6. Chloride-Ion Intrusion in Concrete: Transportation Research Board, National 

Research Council's NCHRP Report 244, Series II tests. 

a. Reduction of Water Absorption: 80 percent. 

b. Reduction in Chloride Content: 80 percent. 

1.4 SUBMITTALS 
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A. Product Data: Include manufacturer's specifications, surface preparation and application 

instructions, recommendations for water repellents for each surface to be treated, and 

protection and cleaning instructions. Include data substantiating that materials are 

recommended by manufacturer for applications indicated and comply with requirements. 

B. Samples: Of each substrate indicated to receive water repellent, 12 inches (300 mm) 

square, with specified repellent treatment applied to half of each sample. 

C. Applicator Certificates: Signed by manufacturer certifying that the applicator complies 

with requirements. 

D. Certification by water repellent manufacturer that products supplied comply with local 

regulations controlling use of VOCs. 

E. Material Test Reports: Indicate and interpret test results for compliance of water 

repellents with requirements indicated. 

1.5 QUALITY ASSURANCE 

A. Applicator Qualifications: Engage an experienced applicator who employs only persons 

trained and approved by water repellent manufacturer for application of manufacturer's 

products. 

B. Testing Agency Qualifications: An independent testing agency with experience and 

capability to conduct testing indicated in "Performance Requirements" Article without 

delaying the Work, per ASTM E 548. 

C. Regulatory Requirements: Comply with applicable rules of pollution-control regulatory 

agency having jurisdiction in Project locale regarding VOCs and use of hydrocarbon 

solvents. 

D. Field Samples: Engineer will select one representative surface for each substrate to 

receive water repellents. Apply water repellent to each substrate, with either partial or full 

coverage as directed. Comply with application requirements of this Section. 

1. Obtain Engineer’s approval of field samples before applying water repellents. 

2. Maintain field samples during construction in an undisturbed condition as a 

standard for judging the completed Work. 

1.6 PROJECT CONDITIONS 

A. Weather and Substrate Conditions: Do not proceed with application of water repellent 

under any of the following conditions, except with written instruction of manufacturer: 

1. Ambient temperature is less than 40 deg F (4.4 deg C). 

2. Concrete surfaces and mortar have cured for less than 28 days. 

3. Rain or temperatures below 40 deg F (4.4 deg C) are predicted within 24 hours. 

4. Application is earlier than 24 hours after surfaces have been wet. 

5. Substrate is frozen or surface temperature is less than 40 deg F (4.4 deg C). 
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6. Windy condition exists that may cause water repellent to be blown onto 

vegetation or surfaces not intended to be coated. 

1.7 WARRANTY 

A. General Warranty: The special warranty specified in this Article shall not deprive the 

Owner of other rights the Owner may have under other provisions of the Contract 

Documents and shall be in addition to, and run concurrent with, other warranties made by 

the Contractor under requirements of the Contract Documents. 

B. Special Warranty: Submit a written warranty, executed by the applicator and water 

repellent manufacturer, covering materials and labor, agreeing to repair or replace 

materials that fail to provide water repellency within the specified warranty period. 

Warranty does not include deterioration or failure of coating due to unusual weather 

phenomena, failure of prepared and treated substrate, formation of new joints and cracks 

in excess of 1/16 inch (1.5 mm) wide, fire, vandalism, or abuse by maintenance 

equipment. 

1. Warranty Period: 10 years from date of Substantial Completion. 

PART 2 - PRODUCTS 

2.1 WATER REPELLENTS 

A. Silanes: Penetrating water repellent. A monomeric compound containing alkyl 

trialkoxysilanes with alcohol, mineral spirits, water, or other proprietary solvent carrier. 

B. VOC-Complying Water Repellents:  Products complying with local regulations 

controlling use of VOCs, as certified by manufacturer. 

2.2 MANUFACTURERS 

A. Available Products: Subject to compliance with requirements, products that may be 

incorporated into the Work include, but are not limited to, the following: 

B. Products: Subject to compliance with requirements, provide one of the following: 

1. Silane for Vertical Surfaces: Protectosil CHEM-TRETE BSM 400; Evonik 

Industries AG  

2. Silane for Horizontal Surfaces: Protectosil BH-N; Evonik Industries AG 

PART 3 - EXECUTION 

3.1 PREPARATION 
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A. Clean substrate of substances that might interfere with penetration or performance of 

water repellents. Test for moisture content, according to repellent manufacturer's written 

instructions, to ensure surface is sufficiently dry. 

1. Precast Concrete: Remove oil, curing compounds, laitance, and other substances 

that could prevent adhesion or penetration of water repellents. 

B. Test for pH level, according to water repellent manufacturer's written instructions, to 

ensure chemical bond to silicate minerals. 

C. Protect adjoining work, including sealant bond surfaces, from spillage or blow-over of 

water repellent. Cover adjoining and nearby surfaces of aluminum and glass if there is the 

possibility of water repellent being deposited on surfaces. Cover live plants and grass. 

D. Coordination with Sealants: Do not apply water repellent until sealants for joints adjacent 

to surfaces receiving water-repellent treatment have been installed and cured. 

1. Water-repellent work may precede sealant application only if sealant adhesion 

and compatibility have been tested and verified using substrate, water repellent, 

and sealant materials identical to those used in the work. 

E. Test Application: Before performing water-repellent work, including bulk purchase and 

delivery of products, prepare a small application in an unobtrusive location and in a 

manner approved by Architect to demonstrate the final effect (visual, physical, and 

chemical) of planned application. Proceed with work only after Architect approves test 

application or as otherwise directed. 

1. Revisions of planned application, if any, as requested by Architect, will be by 

Change Order if they constitute a departure from requirements of Contract 

Documents at the time of contracting. 

3.2 APPLICATION 

A. Apply a heavy-saturation spray coating of water repellent on surfaces indicated for 

treatment using low-pressure spray equipment. Comply with manufacturer's written 

instructions for using airless spraying procedure, unless otherwise indicated. 

1. Precast Work: At Contractor's option, first application of water repellent on 

precast concrete units may be completed before installing units. Mask sealant-

bond surfaces to prevent water repellent from migrating onto joint surfaces. 

B. Apply a second saturation spray coating, repeating first application. Comply with 

manufacturer's written instructions for limitations on drying time between coats and after 

rainstorm wetting of surfaces between coats. Consult manufacturer's technical 

representative if written instructions are not applicable to Project conditions. 

3.3 FIELD QUALITY CONTROL 
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A. Manufacturer's Field Service: Provide services of a factory-authorized technical service 

representative to inspect and approve the substrate before application and to instruct the 

applicator on the product and application method to be used. 

3.4 CLEANING 

A. Protective Coverings: Remove protective coverings from adjacent surfaces and other 

protected areas. 

B. Immediately clean water repellent from adjoining surfaces and surfaces soiled or 

damaged by water-repellent application as work progresses. Repair damage caused by 

water-repellent application. Comply with manufacturer's written cleaning instructions. 

END OF SECTION 071916 
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SECTION 079100 – PREFORMED JOINT SEALS 

PART 1 - GENERAL 

1.1 RELATED DOCUMENTS 

A. Drawings and general provisions of Contract, including General and Supplementary Conditions 

and Division 01 Specification Sections, apply to this Section. 

1.2 SUMMARY 

A. Contractor shall fully acquaint himself with the existing job site conditions and discuss the 

accessibility of the work areas with the Owner. 

B. Section Includes: 

1. Preformed, foam joint seals. 

1.3 INFORMATION SUBMITTALS 

A. Make submittals in accordance with the requirements of Division 01 and as specified in this 

Section. 

B. Product Data:  Product data sheets, Material Safety Data Sheets/Safety Data Sheets 

(MSDS/SDS), and installation instructions for each product proposed for use on the project. 

C. Samples: 

1. Field samples of premolded joint sealant. Width, thickness and durometer hardness of 

sealant shall be checked by the Engineer. Upward buckling caused by joint gap closure 

shall be limited to a maximum of 1/4 inch (6.4 mm) per ADA Guidelines. 

D. Material Test Reports: 

1. ADA Certification: Prior to installation, submit written certification from manufacturer 

indicating that expansion joints conform to Americans with Disabilities Accessibility 

Guidelines for Buildings and Facilities, as published by U.S. Architectural & 

Transportation Barriers Compliance Board, 1331 F Street, N.W., Suite 1000, 

Washington, DC  20004-1111.  1-800-872-2253. 

2. Submit test reports from accredited laboratory attesting to joint systems’ movement 

capability and ADA compliance. 



0228800-240589.01  BTL ATCT Rehabilitation 

Issued For Bid  Battle Creek Executive Airport 

 

Specialty Consulting, Inc. PREFORMED JOINT SEALS 

 079100 - 2 

 

1.4 ACTION SUBMITTALS 

A. Shop Drawings: 

1. An expansion joint system is detailed on Drawings.  Shop drawings shall include 

temperature adjustment table with expansion joint opening calculated at 10°F(5°C) 

increments.  Shop drawing submittal shall show that proposed joint system is of similar 

gland configuration, capable of equal individual and combined movements in each 

direction when installed at designated temperature shown on drawings. 

2. Manufacturer and Applicator shall review and approve all details before construction. 

Submit confirmation for this review in writing to Engineer along with the shop drawings. 

3. Installation and Phasing Plans: Large scale details showing all conditions including, but 

not limited to, splices, terminations, and change in section or alignment. 

B. Where installation temperature is other than specified temperature, submittal shall include 

calculations showing joint is capable of movement within design temperature range (supplied 

by Engineer) for “other” temperature, and that design and installation follow manufacturer’s 

recommendations.  The design temperature range is -30°F (-34°C) to 130°F (54°C).  Material 

samples. 

C. Other information required to define joint placement or installation. 

D. Quality Assurance Plan: Contractor setting expansion joint opening will require a temperature 

adjustment table to properly size joint gap at time of concrete pour or precast erection. 

1. Caution:  The expansion joint movement capability and the actual joint gap movement 

may not coincide if Quality Assurance measure not followed. 

1.5 DELIVERY, STORAGE, AND HANDLING 

A. Deliver materials in original packages and containers with seals unbroken and bearing 

manufacturer's labels showing the following information: 

1. Manufacturer's brand name. 

2. Type of material. 

3. Directions for storage. 

4. Date of manufacture and shelf life. 

5. Lot or batch number. 

6. Mixing and application instructions. 

7. Color. 

B. Store materials in a clean, dry location protected from exposure to direct sunlight.  In storage 

areas, maintain environmental conditions within range recommended in writing by 

manufacturer. 
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1.6 PROJECT CONDITIONS 

A. Environmental Limitations:  Install expansion joint systems within the range of ambient and 

substrate temperatures recommended in writing by manufacturer. 

1.7 QUALITY ASSURANCE 

A. Source Limitations:  Use materials for work governed by this section from a single 

manufacturer. 

B. Qualifications: 

1. Manufacturer's Qualifications:  Companies furnishing the materials shall have a proven 

track record of at least five years.  Furthermore, they shall have in existence a program of 

training, certifying, and supporting a nationally organized program of approved 

contractors.  Evidence of this shall be made available to the Engineer and Owner upon 

request. 

2. Contractor's Qualifications:  Contractor performing the work shall be an approved 

contractor by the manufacturer furnishing the materials and shall have no less than five 

year experience in related work required in this project.  Upon request by the Engineer, a 

notarized certification from the manufacturer attesting to the training shall be submitted 

to the Engineer and Owner. 

3. Applicator's Qualifications:  Only adequately trained and experienced personnel shall be 

used on the job. 

C. Pre-Installation Coordination 

1. Applicator shall coordinate services with related Work including layout of joint system 

and approval of methods for providing joints. 

2. Applicator shall inspect site to insure proper joint configuration in field. 

3. Expansion joint surface areas two feet on each side of joint gap shall be finish graded 

perpendicular to joint gap creating flush wall-to-wall transition.  Elevations on each side 

shall be identical. 

1.8 WARRANTY 

A. General Warranty:  Special warranty specified in this Article shall not deprive Owner of other 

rights Owner may have under other provisions of the Contract Documents and shall be in 

addition to, and run concurrent with, other warranties made by Contractor under requirements 

of the Contract Documents. 

1. Special Warranty:  Written warranty, signed by expansion joint manufacturer agreeing to 

repair or replace expansion joint systems that do not comply with requirements or that 

deteriorate during the specified warranty period. 
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B. Warranty Period:  Five (5) years from date of acceptance of work, jointly executed by 

Manufacturer and Applicator. 

C. If material surface shows any of defects listed above, supply labor and material to repair all 

defective areas and to repaint all damaged line stripes. 

D. Perform any repair under this guarantee at no cost to Owner. 

E. Vandalism and abnormally abrasive maintenance equipment, are not normal traffic use and are 

exempted from warranty. 

PART 2 - PRODUCTS 

2.1 MATERIALS 

A. General:  

1. Conform to Americans with Disabilities Accessibility Guidelines for Buildings and 

Facilities, as published by U.S. Architectural & Transportation Barriers Compliance 

Board, 1331 F Street, N.W., Suite 1000, Washington, DC  20004-1111.  1–800-872-

2253. 

2. Preformed, Foam Joint Seals per detail 75.1 on drawing sheet R-501: Manufacturer’s 

standard joint seal manufactured from urethane or EVA (ethylene vinyl acetate) foam 

with minimum density of 10 lb./cu. Ft (160 kg/cu. m) and impregnated with a nondrying, 

water-repellent agent. Factory produce them in precompressed sizes in roll or stick form 

to fit joint widths based on design criteria indicated, with factory-or field-applied 

adhesive for bonding to substrates. 

3. Material shall be applied in lengths no shorter than 20 ft. 

2.2 PREFORMED, FOAM JOINT SEALS  

A. A. Premolded Systems: Premold sealant in supplier’s factory. Premolding elsewhere prohibited. 

1. Sika Corporation – Emseal Joints Systems Ltd.; Seismic Colorseal DS 

2. BASF – Watson Bowman ACME; Wabo WeatherSeal II Expansion Joint  

2.3 ACCESSORY PRODUCTS 

A. Epoxy Adhesive 

1. Use epoxy adhesive product per selected manufacturer’s installation guidelines.  
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2.4 MISCELLANEOUS MATERIALS 

A. Primer: Material recommended by preformed joint seal manufacturer for joint substrates 

indicated. 

B. Cleaners for Nonporous Surfaces: Chemical cleaners acceptable to preformed joint seal 

manufacturer, free of oily residues or other substances capable of staining or harming joint 

substrates and adjacent nonporous surfaces, and formulated to promote best adhesion to joint 

substrates. 

C. Masking Tape: Nonstaining, nonabsorbent material compatible with preformed joint seals and 

surfaces adjacent to joints. 

PART 3 - EXECUTION 

3.1 EXAMINATION 

A. Inspect surfaces to receive Work and report immediately in writing to Engineer any deficiencies 

in surface which render it unsuitable for proper execution of Work. 

B. Coordinate and verify that related Work meets following requirements: 

1. Concrete/masonry surfaces are finished as acceptable for system to be installed. 

C. Acid etching: Prohibited. 

D. All openings to occupied space shall be sealed to prevent cleaning materials, solvents and fumes 

from infiltration. All protective measures and/or ventilating systems required to prevent 

infiltration are incidental to this Work. 

3.2 PREPARATION 

A. Surface Cleaning of Joints: Clean out joints immediately before installing preformed joint seals 

to comply with preformed joint seal manufacturer's written instructions and the following 

requirements: 

1. Remove all foreign material from joint substrates that could interfere with adhesion of 

preformed joint seal, including dust, paints (except for permanent protective coatings tested 

and approved for seal adhesion and compatibility by seal manufacturer), old joint sealants, 

oil, grease, waterproofing, water repellents, water, surface dirt, and frost. 

2. Clean porous joint substrate surfaces by brushing, grinding, mechanical abrading, or a 

combination of these methods to produce a clean, sound substrate capable of developing 

optimal bond with preformed joint seals. Remove loose particles remaining after cleaning 

operations above by vacuuming or blowing out joints with oil-free compressed air. Porous 

joint substrates include the following: 

a. Concrete. 



0228800-240589.01  BTL ATCT Rehabilitation 

Issued For Bid  Battle Creek Executive Airport 

 

Specialty Consulting, Inc. PREFORMED JOINT SEALS 

 079100 - 6 

 

b. Masonry. 

c. Unglazed surfaces of ceramic tile. 

d. Exterior insulation and finish systems. 

3. Remove laitance and form-release agents from concrete. 

4. Clean nonporous joint substrate surfaces with chemical cleaners or other means that do not 

stain, harm substrates, or leave residues capable of interfering with adhesion of joint seals. 

Nonporous joint substrates include the following: 

a. Metal. 

b. Glass. 

c. Porcelain enamel. 

d. Glazed surfaces of ceramic tile. 

B. Joint Priming: Prime joint substrates where recommended by preformed joint seal manufacturer 

or as indicated by tests or prior experience. Apply primer to comply with joint seal manufacturer's 

written instructions. Confine primers to areas of joint seal bond; do not allow spillage or migration 

onto adjoining surfaces. 

C. Masking Tape: Use masking tape where required to prevent contact of adhesive or primer with 

adjoining surfaces that otherwise would be permanently stained or damaged by such contact or 

by cleaning methods required to remove smears. Remove tape immediately after tooling without 

disturbing joint seal. 

3.3 INSTALLATION 

A. General: Comply with preformed joint seal manufacturer’s written installation instructions for 

products and applications indicated unless more stringent requirements apply. 

B. Installation of Preformed, Foam Joint Seals: 

1. Install each length of seal immediately after removing protective wrapping. 

2. Firmly secure compressed joint seals to joint gap side to obtain full bond using exposed 

pressure-sensitive adhesive or field-applied adhesive as recommended by manufacturer. 

3. Do not pull or stretch material. Produce seal continuity at splices, ends, turns, and 

intersections of joints. 

4. For applications at low ambient temperatures, heat foam joint seal material in compliance 

with manufacturer’s written instructions. 

3.4 CLEANING 

A. Clean off excess material and material smears adjacent to joints as work progresses using 

methods and materials approved by manufacturers. 

3.5 PROTECTION 

A. Protect preformed joint seals from damage resulting from construction operations or other 

causes so seals are without deterioration or damage at time of Substantial Completion. 
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B. Cut out, remove, and repair damaged or deteriorated seals so repaired areas are 

indistinguishable from original work. 

3.6 FIELD QUALITY CONTROL 

A. Responsibilities 

1. Manufacturer’s Responsibility:  Manufacturer’s field representation shall be responsible 

for periodically performing quality control reviews. 

2. Contractor’s Responsibility:  Contractor is responsible for performing continuous field 

quality control during the progress of work. 

B. Minimum Quality Control Requirements 

1. Water Testing: Prior to opening to operation, Contractor shall test joint seal for leaks.  

Repair leaks revealed by examination of seal on interior side.  Repeat test and repairs 

until all leaks stopped for full 12 hours.  Coordinate testing with the Engineer, Owner, 

and Joint Manufacturer’s field representation for witnessing the water testing. 

3.7 FIELD QUALITY ASSURANCE 

A. Responsibilities 

1. Contractor’s Responsibility 

a. It is the Contractors responsibility to request and schedule all testing required by 

this Section. 

b. Notify Owner and Engineer of work schedule at least 7 days in advance. 

c. When the Engineer reports testing or inspection results that are not in conformance 

with the project requirements or manufacturer’s requirements the Engineer and 

Owner reserve the right to amend the rate of testing, amend the rate of inspections, 

request additional testing, and request additional inspections. 

1) The cost of repair, rework, and/or replacement shall be borne by the 

Contractor. 

B. Inspections 

1. Periodically inspect joint during the Contractor’s 12 hour quality control water test.  

Document any signed of joint leaking. 

2. Contractor shall test to ensure upward buckling is limited to 1/4 inch (6.4 mm) or less to 

comply the ADA regulations. 
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END OF SECTION 079100 
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SECTION 079200 – JOINT SEALANTS 

PART 1 - GENERAL 

1.1 RELATED DOCUMENTS 

A. Drawings and general provisions of the Contract, including General and Supplementary 

Conditions and Division 01 Specification Sections, apply to this Section. 

1.2 SUMMARY 

A. Section Includes: 

1. Labor, materials, supervision, and incidentals required to install joint sealants and 

associated materials. 

B. Contractor shall provide barricades and signage around work areas to prevent patrons of the 

facility from entering the work area. 

C. Contractor shall provide traffic cones, barriers, and other traffic control measures as necessary 

to direct traffic around work areas during repairs. Contractor shall consult with the Owner to 

determine appropriate traffic control measures. 

1.3 REFERENCES 

A. American Society for Testing and Materials (ASTM): 

1. ASTM C 1193 Standard Guide for Use of Joint Sealants 

1.4 INFORMATION SUBMITTALS 

A. Make submittals in accordance with the requirements of Division 01 and as specified in this 

Section. 

B. Product Data: Product data sheets, Material Safety Data Sheets/Safety Data Sheets, and 

manufacturer’s installation instructions for each product proposed for use on the project. 

C. Material Certificates: Statement of material compatibility for components of the system 

assembly from the manufacturer. System assembly shall include: 

1. Substrate cleaning solvents 

2. Backer materials 

3. Primers 

4. Sealant materials 
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D. Environmental Certification: 

1. Certification that products and installation comply with applicable EPA, OSHA, and 

VOC requirements regarding health and safety hazards. 

1.5 QUALITY ASSURANCE 

A. Obtain joint sealant materials from a single manufacturer for each different product required. 

B. Contractor’s Qualifications: Contractor performing the work shall be approved by the 

manufacturer and have a minimum of three years of experience performing tasks similar to the 

types of work required in this project.  

1.6 DELIVERY, STORAGE, AND HANDLING 

A. Deliver materials to the Project Site in original unopened containers or bundles with labels 

indicating manufacturer, product name/designation, color, expiration date, pot life, curing time, 

and mixing instructions for multi component materials. 

B. Store and handle materials in accordance with the manufacturer’s recommendations to prevent 

deterioration or damage due to moisture, temperature, contaminants, or other causes. 

1.7 FIELD CONDITIONS 

A. Environmental Limitations: Do not proceed with installation of joint sealant materials under the 

following conditions: 

1. When air and substrate temperatures are outside limits permitted by the manufacturer. 

2. When joint substrates are wet. 

3. When joint widths are less than or greater than allowed by the manufacturer for the 

indicated application. 

PART 2 - PRODUCTS 

2.1 JOINT SEALANTS 

A. General Requirements for Traffic Grade Polyurethane Sealants 

1. Self-leveling sealants shall be tooled in accordance with details shown in the construction 

documents. 

2. Sealants and accessories shall not stain concrete or masonry. 
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B. Polyurethane Sealant for Non-Cove Horizontal Joints: 

1. Master Builders Solutions: 

a. Primer: MasterSeal P 173 

b. Sealant: MasterSeal SL 2 

2. Sika: 

a. Primer: Sikaflex 260, 429, or 449 

b. Sealant: Sikaflex-2c NS TG 

C. Polyurethane Sealant for Vertical and Cove Joints: 

1. Master Builders Solutions: 

a. Primer: MasterSeal P 173 

b. Sealant: MasterSeal NP 2 

c. Silicone Sealant: MasterSeal NP 100 

2. Sika: 

a. Primer: Sikaflex 260, 429, or 449 

b. Sealant: Sikaflex-2c NS 

c. Silicone Sealant: Sikasil WS-290 

2.2 ACCESSORY PRODUCTS 

A. Primer: Non-staining type, recommended by sealant manufacturer to suit application. 

B. Joint Cleaner: Non-corrosive and non-staining type, recommended by sealant manufacturer; 

compatible with joint forming materials. 

C. Joint Backing: Round foam rod compatible with sealant; ASTM D 1667, closed cell PVC; 

oversized 30 to 50 percent larger than joint width. 

D. Bond Breaker: Pressure sensitive tape recommended by sealant manufacturer to suit application. 

2.3 SUBSTITUTIONS 

A. Substitutions may be considered provided complete technical information and job references are 

furnished to the Owner and Engineer and are approved prior to commencement of work. 

B. Changes in products required to suit temperature and environmental conditions at the time of 

material application shall be specified as separate line items by the Contractor showing credit or 

additions to the price for various tasks. 
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C. In using the above products, follow strictly the manufacturer’s specifications and directions for 

mixing and application. Also heed all label warnings by manufacturer. Make application in 

accordance with applicable safety laws. 

PART 3 - EXECUTION 

3.1 EXAMINATION 

A. Prior to commencement of joint sealant work, installer shall inspect all joints to receive joint 

sealant to verify that substrate surfaces are ready to receive work. Do not commence joint 

sealant work until all unsatisfactory conditions have been corrected. 

3.2 SURFACE PREPARATION 

A. Clean out joints immediately before installing joint sealants. 

B. Remove loose materials and foreign matter which might impair adhesion of sealant. 

C. Clean and prime joints in accordance with manufacturer’s instructions. 

D. Perform surface preparation in accordance with manufacturer’s instructions and ASTM C 1193. 

E. Protect elements surrounding the work of this Section from damage or disfigurement. Use 

masking tape where required to prevent contact with adjoining surfaces which would be 

permanently stained or damaged by such contact or by required cleaning methods to remove 

sealant spillage. Remove tape immediately after tooling without disturbing sealed joint. 

3.3 INSTALLATION OF JOINT SEALANTS 

A. Perform work in accordance with sealant manufacturer’s requirements for preparation of 

surfaces and material installation instructions. 

B. Perform installation in accordance with ASTM C 1193. 

C. Measure joint dimensions and size joint backers to achieve width-to-depth ratio, neck 

dimension, and surface bond area as recommended by manufacturer, except where specific 

dimensions are indicated. 

1. Do not leave gaps between ends of joint backers. 

2. Do not stretch, twist, puncture, or tear joint backers. 

3. Remove absorbent joint backers which have become wet prior to sealant application and 

replace with dry joint backers. 

D. Install bond breaker where joint backing is not used, or as required to prevent third-side 

adhesion of sealant to back of joint. 
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E. Install sealant such that the recess provided is filled completely and joint sealant is free of air 

pockets, foreign embedded matter, ridges, and sags. 

F. Apply sealant within recommended application temperature ranges. Consult manufacturer when 

sealant cannot be applied within these temperature ranges. 

G. Tool joints concave, unless otherwise indicated on the drawings. Tooling shall be performed 

immediately after sealant application and before curing begins. 

3.4 PROTECTION AND CLEANING 

A. Protect joint sealants during curing from contact with contaminating substances or from damage 

resulting from construction operations or pedestrian/vehicular traffic. 

B. Remove excess sealants adjacent to joints by methods and with cleaning materials approved by 

the joint sealant manufacturer as work progresses. 

END OF SECTION 079200 
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SECTION 100100 – CUTTING AND PARCHING 

PART 1 - SUMMARY 

1.1 This Section includes procedural requirements for cutting and patching as may be required when 

replacing ATC equipment in the control cab consoles. See the Contract Drawings for the 

applicable console parts of the Work. 

1.2 QUALITY ASSURANCE 

A. Structural Elements:  Do not cut and patch structural elements in a manner that could change their 

load-carrying capacity or load-deflection ratio. 

B. Operational Elements: Do not cut and patch operating elements and related components in a 

manner that results in reducing their capacity to perform as intended or which results in increased 

maintenance or decreased operational life or safety.  

C. Miscellaneous Elements:  Do not cut and patch elements or related components in a manner that 

could change their load-carrying capacity, which results in reducing their capacity to perform as 

intended, or which results in increased maintenance or decreased operational life or safety. 

D. Visual Requirements:  Do not cut and patch construction in a manner that results in visual 

evidence of cutting and patching.  Do not cut and patch construction exposed on the exterior or 

in occupied spaces in a manner that would, in the Engineer’s opinion, reduce the building's 

aesthetic qualities.  Elements that have been cut or patched in a visually unsatisfactory manner 

shall be removed and replaced. 

1.3 MATERIALS 

A. Plastic Laminate 

1. Acceptable Manufacturers: Wilsonart, Pionite, Formica, and Nevamar and others as 

acceptable to Architect and Owner 

2. Decorative Laminates 

a. High-pressure decorative laminate to match existing. 

b. High-pressure cabinet liner to match existing. 

c. High-pressure backer to match existing. 

3. Exposed horizontal surfaces:  TBD by Owner 

4. Exposed, interior and exterior vertical surfaces:  to match existing. 

5. Backing sheet for concealed surfaces:  to match existing. 

6. Backing sheet for semi-exposed surfaces:  to match existing. 

7. Color (all surfaces):  Approved by Owner / Match existing. 

B. Existing Materials:  Use materials identical to existing materials. For exposed surfaces, use 

materials that visually match existing adjacent surfaces to the fullest extent possible. If identical 

materials are unavailable or cannot be used, use materials that, when installed, will match the 

visual and functional performance of existing materials. 
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PART 2 - CONSTRUCTION 

2.1 CONSTRUCTION 

A. Console Restoration:  If a console surface is damaged or an exposed hole is the result due to 

equipment replacement, restore it to a new condition. Construct of 3/4 inch MDF providing 

balanced construction, surfaced with cabinet liner for semi-exposed and vertical grade laminate 

for exposed locations. 

B. Defective workmanship or damaged components shall be corrected, repaired, or replaced, as 

requested by the Architect, without further cost to the Owner. 

2.2 EXAMINATION 

A. Examine surfaces to be cut and patched and conditions under which cutting and patching are to 

be performed. 

2.3 PREPARATION 

1. Temporary Support:  Provide temporary support of Work to be cut, as needed. 

2. Protection:  Protect existing construction during cutting and patching to prevent damage.  

Provide protection from adverse weather conditions for portions of Project that might be 

exposed during cutting and patching operations. 

3. Adjoining Areas:  Avoid interference with use of adjoining areas or interruption of free 

passage to adjoining areas. 

4. Retain below where Owner continues to occupy other portions of an existing facility. 

5. Existing Services:  Where existing services are required to be removed, relocated, or 

abandoned, bypass such services before cutting to avoid interruption of services. 

2.4 PERFORMANCE 

A. General:  Employ skilled workers to perform cutting and patching.  Proceed with cutting and 

patching at the earliest feasible time, and complete without delay.   

B. Cutting:  Cut existing construction to provide for installation of other components or performance 

of other construction, and subsequently patch as required to restore surfaces to their original 

condition. Cut existing construction by sawing, drilling, breaking, chipping, grinding, and similar 

operations, including excavation, using methods least likely to damage elements retained or 

adjoining construction. 

 

1. Control Consoles:   Cut components in such a way that all edges of the cut are completely 

covered by the bezel of the equipment being installed.  If holes are cut for ventilation or 

wire routing in any exposed surface, then a suitable grommet shall be installed.  Choose 

colors for bezels and grommets to be a compatible accent or match to the color of the 

console. 

2. Patching:  Patch construction by filling, repairing, refinishing, closing up, and similar 

operations following performance of other Work.  Patch with durable seams that are as 



0228800-240589.01  BTL ATCT Rehabilitation 

Issued For Bid  Battle Creek Executive Airport 

CTBX / A Pond Brand Cutting and Patching 

100100 - 3 

invisible as possible.  Provide materials and comply with installation requirements 

specified in other Sections of these Specifications. 

END OF SECTION 100100 
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SECTION 25 50 00 – AIR TRAFFIC CONTROL (ATC) EQUIPMENT  

PART 1 - GENERAL  

1.1 CODES AND STANDARDS 

A. The criterion set forth in this section includes the minimum equipment, materials, and labor to 

satisfy the ATC communication requirements for a Level I, Low Activity Airport Traffic Control 

Tower (ATCT) at the Battle Creek Executive Airport, Battle Creek, MI. The Contract Drawings 

are directly related to this section which shall be referred to in coordinating the installation of 

ATC equipment in the Battle Creek Executive Airport ATCT. 

B. All electrical equipment and installations shall be provided in accordance with the current 

required local and national codes and standards, as applicable. Qualified personnel shall perform 

the installations and shall also be in attendance for all punch list and final inspections.  All 

equipment is based on the guidelines set forth in the FAA Contract Tower (FCT) Minimum 

Equipment List (MEL), FAA JO 7210.78 Appendix A, including current updates by the Federal 

Contract Tower Program Office, Washington, DC. 

1.2 QUALIFICATIONS 

A. The Contractor must provide a minimum of two (2) technicians on-site for this project, both 

having applicable prior experience.  These Contractors must demonstrate the ability to install, 

configure, and integrate all equipment needed to meet FAA minimum standards, as provided in 

the FAA MEL, in at least four (4) locations over the past twenty-four (24) months. Radios shall 

be tuned and certified by FCC licensed Contractors as provided by the Contractor. The Contractor 

shall provide documentation for review by the Project Engineer (Owner’s Representative), 

substantiating the necessary experience.  

1.3 EQUIPMENT INSTALLATION AND COORDINATION 

 

A. The Contractor shall furnish, install, test, and verify all equipment, hardware, software, racks 

(securely attached to each other and to the floor), cabling, conduit, connectors, labeling 

(identification), and miscellaneous equipment required to provide a complete and usable 

installation.  All ATC equipment shall be new unless otherwise indicated and shall be installed in 

the existing control tower.  All components of the ATCT at the Battle Creek Executive Airport 

shall be constructed to Federal Contract Tower (FCT) standards. The existing ATCT is equipped 

with an elevator to the floor below the control cab.  ATC Equipment shall be installed in the 

Control Cab and in the Equipment Room (1st level of the tower). The Federal Aviation 

Administration (FAA) electronics are located on the 1st level which shall not be disturbed. The 

Contractor shall be responsible for coordinating its equipment installation with the FAA through 

the Owner or its designated representative, if any conflict is anticipated.   
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B. All submittals shall be provided in pdf electronic format. A general arrangement of the ATC 

equipment console is provided in the Contract Drawings. The cab console is constructed of 

custom millwork with alternating flat and sloped surfaces (turrets) supporting pedestal mounted 

displays and panels as well as flush mounts. The replacement ATC equipment sizes and locations 

shall be coordinated with the existing console size and equipment displays to remain. 

C. A general arrangement of the ATC equipment console is provided in the Contact Drawings.  The 

cab console is constructed of custom millwork with alternating flat and sloped surfaces (turrets) 

supporting pedestal mounted displays and panels as well as flush mounts.  The relocated ATC 

equipment sizes and locations are to be coordinated with the new console millwork.  If the 

Contractor proposed to make any modifications to the console layout from that presented in the 

Contract Drawings or as subsequently approved, then the Contractor shall submit a clear 

statement and/or drawings for approval thirty (30) days prior to scheduled installation. 

1.4 SCHEDULING INSTALLATION 

A. Installation shall begin upon the receipt of a Notice to Proceed from the Owner. Work shall 

normally be conducted during typical daytime weekday working hours and shall not interfere 

with the conduct of air traffic control. Any work proposed to be conducted during other hours 

shall be requested by the Contractor and approved by the Owner in writing prior to any attempt. 

The Contractor shall supply the Owner and his Authorized Representative with an initial schedule 

and monthly updates.  It is the Contractor’s responsibility to schedule and coordinate work with 

the Owner and others, as required. The Contractor shall report any difficulties or delays to the 

Owner or his Authorized Representative, immediately. 

PART 2 - EQUIPMENT 

2.1 VOICE COMMUNICATIONS SWITCHING SYSTEM (VCSS) REQUIREMENTS 

A. Existing: Gate X, Thermal Management System,  Frequentis, USA 

B. The existing Voice Communications Switching System (VCSS) to remain in place and 

operational. 

C. The Contractor shall furnish and install the components necessary to replace the existing VCSS 

Display Stations located in the Control Cab (total of 4 positions).  The system shall be compatible 

and capable of providing connectivity between the air traffic controllers and the voice 

communications equipment in the facility. This system shall provide the airport traffic controllers 

with the ability to utilize the equipment specified in the radio, telecommunications, and voice 

recording requirements, any dedicated circuits, intercom system between positions, position relief 

brief recording system, redundant capability between positions, and software that is 

programmable at each station and remotely. 

D. The VCSS Displays shall be installed as independent operator positions with station-to-station 

redundancy in the ATCT Cab.  The screens for these positions shall be adjustable and mounted 

in the cab condole turrets, as approved.  All termination cabling for the VCSS shall be done in 

the equipment room to avoid interference in the cab area. 
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E. The Contractor shall advise the Owner if and when  the local telephone company may need to be 

advised regarding the reconnection to the existing dedicated and/or commercial line circuits. The 

Contractor shall confirm any changes to the type and number of lines required with the Owner in 

advance.   

F. Each of the switching consoles shall include the required number of audio jacks to facilitate the 

use of the headsets and the  handsets at each of the operating positions (to match the controller 

operations at the existing tower). 

G. VCSS shall be tested for full capability and functionality prior to being powered down and 

relocated.  Once relocated and reinstalled, VCSS shall be tested for full operational capability and 

functionality. 

H. The Contractor shall advise the Owner if and when the Federal Aviation Administration (FAA) 

or the local telephone company may need to be advised regarding the reconnection to the existing 

dedicated FAA and/or commercial line circuits. The Contractor shall confirm any changes to the 

type and number of lines required with the Owner in advance.  The switching system shall have 

the proper interfaces and cards required to handle FAA lines from the parent Approach Control 

facility and any other dedicated circuits identified by the FAA and the Owner. The Contractor 

shall be responsible for confirming the number and type of lines with the Owner and the 

coordination of the FAA interface, as required. 

I. Each position shall support loop configuration that provides redundant voice and data 

communications with the existing VCSS Central Equipment. 

2.2 MAIN RADIO TRANSMITTERS AND RECIVERS 

A. Existing Transmitters: 

1. UHF Ground Secondary:  General Dynamics CM-200 UHF Transmitter (256.875 MHz) 

2. UHF Local Secondary: General Dynamics CM-200 UHF Transmitter (239.025 MHz) 

3. VHF Ground Secondary:  General Dynamics CM-200 VHF Transmitter (121.7 MHz) 

4. (2) General Dynamics CM-300 (V2) VHF Low Power Digital Transmitter 

B. Existing Receivers: 

1. UHF Ground Secondary: General Dynamics CM-200 UHF Receiver 

2. UHF Local Secondary: General Dynamics CM-200 UHF Receiver  

3. VHF Ground Secondary:  General Dynamics CM-200 VHF Receiver 

C. Contractor to match existing transmitters and receivers with newest version. Radios must achieve 

all applicable FAA standards and acceptance.  Frequencies shall match those of the existing for. 

BTL. 

D. The Contractor shall install Rack Mount Transmitters and Rack Mount Receivers into the existing 

equipment racks located in the Equipment Room. These radios shall be installed so that all 

frequencies are available to each controller position in the cab area via the VCSS.  Radios shall 

be rack mounted in an existing equipment rack in the designated Equipment Room.  For the 

existing frequencies listed below: 

1. Summary of Features for VHF Single Channel Receivers and Transmitters 

a. Match Existing BTL frequencies. 
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2.3 RADIO ANTENNAS AND CABLE MANAGEMENT 

A. The Contractor shall furnish and install antennas to support the Ground, Local, and ATIS 

frequencies.  The shall meet the requirements of Taco D500 Series, Antenna Products DPV or 

approved equal.  

B. Coaxial cables from the rack to the new junction boxes on the roof shall be helix Superflex cable. 

Lengths of coax that will be exposed to the elements on the roof shall be RG-214 or LMR-400 or 

an approved equal. RG-214 or LMR-400 may be used inside the building as well to avoid splicing. 

C. Antenna replacements shall be mounted on the roof of the control tower at the existing locations. 

New mounting hardware, conduits and junction boxes installed on the roof parapet wall of the 

ATCT shall be rated for outdoor use and provide acceptable resistance to the elements. Approved 

isolation materials shall be employed where dissimilar metals attach. Maintain all existing 

grounding and lightning protection. Any open conduits exposed to the outside shall be plugged 

with an approved Duct Seal Putty. 

D. Summary of Existing Features (Antennas): 

1. Antenna 1: 

E. Antennas shall be tested by the Contractor before and after their installation. If there is any 

possibility of frequency interference or bleed-over, provide filters as specified below. Provide 

transient suppressors (Polyphaser or equal) for each antenna to replace the existing ones. 

2.4 RADIO FILTERS 

A. When radio filters are required, the Contractor shall furnish and install cavity type filters on each 

of the VHF and UHF single channel receivers. Radio filters built-in to each new receiver shall be 

provided to minimize channel interference. Cavity filters shall be required if the new installation 

creates any unique interference with respect to its components or the control tower’s location. 

Contractor must determine this prior to completion and acceptance. Telewave Bandfilters, 

Sinclair Technologies Low Band Aviation, or an approved equal shall be provided. 

2.5 WIND SPEED AND DIRECTIONAL DISPLAY 

A. The Contractor shall furnish and install wind speed and directional display at locations outlined 

in the Contract Documents (total of 4). Contractor to match existing wind speed gauge per: 

 

1. Existing:  Young Model 06201 Wind Tracker 

2. Approved Equal 

2.6 TRANSLATORS 

A. The Contractor shall furnish and install a programmable indicator and translator as noted on the 

Construction Documents. Contractor to match existing translators per: 

 

1. Existing:  Young Model 26700 Series Programable Translator / Recorder 

2. Approved Equal 
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2.7 MODEMS 

A. The Contractor shall furnish and install modems as noted in the Construction Documents.  

Contractor to match existing modems per: 

 

1. Existing:  XStream-PKG 900 MHz RS-232/485 RF Modem by Digital International, Inc.; 

XBEE RF Modem 

2. Approved Equal 

2.8 SIGNAL LIGHT GUN 

A. The Contractor shall furnish and install two (2) new, cordless, rechargeable signal light gun with 

charger, spare battery and two desktop holders to perform visual ground to air communications.  

This equipment shall meet FAA standards in order to facilitate ground to aircraft communications 

and operations in the event that the control tower and/or aircraft radio communications become 

inoperative. 

 

1. Existing: Thorn DNT Airfield Lighting Model No.  

2. Approved Equal:  SLG LED or DME P/N 401200 

2.9 WINDOW SHADES 

A. The Contractor shall furnish and install ATC window shades for all glazing in the control tower 

cab. One shade roller shall be installed at each of eight (8) sides of the control cab. That is, one 

shade shall span the entire window equal to one side of the cab. The shades shall replace all 

existing and installed in the existing shade pockets indicated on the drawings. The Contractor 

shall remove and replace the thin wooden nailer boards where former screw holes do not allow a 

fresh screw insertion. Shade material shall be manufactured from a scratch resistant polyester 

type polymer in accordance with Federal Specification L-F-377b for weatherable DuPont Mylar 

clear sheet film or other FAA approved manufacturer. Fire resistant rated “self-extinguishing to 

very slow burning” U.S. Testing Company, fire test 302; melting point 500 deg. F, combustion 

977 deg. F. no toxic hazard. 

 

1. Transparent Plastic Shade Film Construction: Shade product shall consist of a 5 mil, 3-ply 

laminated polyester film. Two sheets of polyester vat dyed gray, hard coat S/R applied to 

one side. The final film construction shall be 5 gage thick, optically clear and totally 

transparent. Surface tinting or color adhesives will not be acceptable. 

 

2. Visible Light Transmission: Shade shall transmit no more than 4 percent of the visible solar 

energy (from 380 to 780 nanometers) when measured by Association of Industrial 

Metalizers, Coaters, and Laminators (AIMCAL) Standard Methods. 

 

 

3. Ulta-Violet Transmission: Shade shall transmit no more than 2 percent of the ultra-violet 

solar energy (from 800 to 780 nanometers) when measured by AIMCAL Standard 

Methods. 
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4. Total Solar Energy Rejected: Shade will reject 60.5 percent of the total solar energy 

transmitted (from 360 to 2100 nanometers) when measured by AIMCAL Standard 

Methods. 

a. Solar Absorptions: 61 percent 

b. Shading Coefficient: 0.45 

c. Solar Heat Gain Coefficient: 0.40 

 

The shade material shall closely follow the same incline as the cab glass in the down position.  A wooden 

nailer board painted flat black shall be provided by the Contractor for the full length of each shade pocket 

for the shades to be securely and evenly screwed into. Only manufacturers and Contractors experienced 

with control tower installations shall be allowed to furnish and install cab window shades.  Window shades 

shall be adjustable and have a scratch resistant surface on cord drawn rollers.  Installation of window shades 

shall be coordinated on-site with the Air Traffic Manager and approved by the Engineer. Any operational 

defects, deviations from tolerances or optical distortion shall be cause for rejection. 

2.10 CUTOVER REQUIREMENTS 

A. Cutover from existing equipment shall be carefully planned and coordinated in order to maintain 

safe and continuous operation of airport traffic control. 

1. The BTL Control Tower is a 0600 to 2100 operational facility. The Contractor shall 

perform the Cutover during the non-operational hours and remain on-site for at least the 

first day of operation of the new ATC equipment to provide whatever assistance and/or 

troubleshooting is required. 

 

2. The Contractor shall provide an equipment Cutover Plan to the Owner, Engineer, and Air 

Traffic Manager for review at least 60 days prior to the planned cutover date. No cutover 

activities shall commence until all Owner and ATC coordination has been finalized. 

 

3. The Contractor shall make all required provisions to prevent impact to flight operations 

during control tower transfer from the existing equipment to the new replacements 

installed. 

 

4. The Contractor shall coordinate all activities with the Owner, the Air Traffic Manager and 

related cutover personnel prior to and during the cutover.  A pre-cutover meeting shall be 

scheduled at least 48 hours before the scheduled activity. 

 

5. Any existing equipment that will be replaced shall remain on-line and operable until all 

new systems are in place, tested and ready for operational cutover. 

 

6. The Cutover Plan shall address: 

 

a. Provide an equipment replacement plan that shall maintain operational requirements 

simultaneously in both the existing and new control towers until the new one is 

commissioned. 

 

b. Provide a list of all ATC equipment and incidentals to be replaced, removed, or 

relocated. 
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c. Confirm critical equipment necessary to maintain ATC operations. 

 

d. Confirm that all work done during tower off-hours and make written request for any 

required deviations. 

 

e. Develop a strategy and schedule that mitigates impact to the ATC operations and 

coordinate this all with concerned parties. 

 

f. Verify operational capability after equipment installation and during cutover.  

Immediately identify and correct deficiencies, as they may be encountered.  

Continue to monitor all equipment during tower operating hours for at least four (4) 

hours after cutover. 

 

2.11 WARRANTY 

A. The Contractor shall provide a minimum (1) one-year warranty on all installation work to include 

all labor, hardware, software, communication components, voice switchgear, and all related work 

completed throughout the facility. Any damage caused by natural causes (very high winds, 

lightning strike, etc.) or other construction trades are understood to normally void warranty 

conditions for labor. All equipment shall be provided with written one (1) year (minimum) 

warranties, except that the main radio transmitters/receivers shall carry a two (2) year warranty 

on hardware and chairs shall carry 5 years. 

2.12 TRAINING AND ORIENTATION 

A. The Contractor shall schedule and provide an on-site training session to the ATC controllers and 

the Owner’s maintenance personnel at the completion time of the installation. Completion of this 

session shall be documented by the Contractor with the Owner and attendees. A separate visit by 

the Contractor’s Contractor may be required within the first 30 days after commissioning to 

provide an inspection and adjustments of the electronics’ performance, as may be requested by 

the Owner. 

B. Sufficient written documentation shall be provided by the Contractor in order for the Owner and 

controllers to independently operate and maintain the equipment included in this specification.  

Documents shall include all operation and maintenance manuals, schematics, diagrams, as-built 

conditions, and any other related materials. 

 

 

 

END OF SECTION 275000 
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* DENOTES SURVERY ACCURACY OF 1A PER FAA ORDER 8260.19I,
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* DENOTES SURVERY ACCURACY OF 1A PER FAA ORDER 8260.19I,
APPENDIX C.

CONSTRUCTION
SAFETY PHASING
PLAN

JET
MLT
MLT
MAY 31, 2024

0 250 500

RUNWAY END COORDINATES

CORNER
A
B
C
D
E

CONSTRUCTION AREA COORDINATES
(MAX EQUIPMENT HEIGHT 135')*

GROUND
ELEVATION

926'
927'
927'
926'
926'

LATITUDE
N42° 18' 19.81"
N42° 18' 20.33"
N42° 18' 19.18"
N42° 18' 18.85"
N42° 18' 19.12"

LONGITUDE
W85° 15' 00.60"
W85° 14' 58.72"
W85° 14' 58.15"
W85° 14' 59.35"
W85° 14' 59.49"

ACTIVE OPERATION
AREA

RUNWAY 5L-23R
RUNWAY 13-31

RUNWAY 5R-23L

SAFETY AREA

SAFETY
AREA WIDTH

500'
150'
150'

OBJECT FREE
AREA WIDTH

800'
500'
500'

CORNER
1
2
3
4

CONTRACTOR STAGING AREA COORDINATES
(MAX EQUIPMENT HEIGHT 25')*

LATITUDE
N42° 18' 16.53"
N42° 18' 17.19"
N42° 18' 16.15"
N42° 18' 15.49"

LONGITUDE
W85° 15' 01.74"
W85° 15' 00.87"
W85° 14' 59.46"
W85° 15' 00.32"

GROUND
ELEVATION

924'
924'
923'
923'

PHASE

COMPLETE AIR TRAFFIC CONTROL TOWER REHABILITATION.

WORK
HOURS SAFETY AND SECURITY

CONTRACT COMPLETION
DATES

- NONE

SUBSTANTIAL
COMPLETION:

AUGUST 1ST, 2025

FINAL COMPLETION:
SEPTEMBER 1ST, 2025

CONSTRUCTION

7:00 A.M. - 5:00 P.M.

AFFECTED ACTIVE OPERATION
AREAS (AOA'S)

CONTRACTOR SHALL COORDINATE WITH ENGINEER AND AIRPORT 30 DAYS PRIOR TO STARTING
CONSTRUCTION.  AIRPORT MANAGER SHALL ISSUE ALL NOTAMS. MAXIMUM EQUIPMENT HEIGHT
SHALL BE 25' UNLESS OTHERWISE NOTED.

LEGEND

HAUL ROUTE

SAFETY PHASING NOTE:

1. ALL COST ASSOCIATED WITH WORK SHOWN ON G-080-G-081 SHALL BE INCLUDED IN THE CONTRACTORS BID.

2. ACCESS SHALL BE AS SHOWN ABOVE ONLY, UNLESS GIVEN WRITTEN PERMISSION FROM THE AIRPORT OR ENGINEER. ANY WORK NECESSARY
TO IMPROVE THE STAGING AREA SITE FOR THE CONTRACTOR OPERATIONS SHALL BE DONE AT THE CONTRACTOR'S EXPENSE.

3. THE CONTRACTOR SHALL COORDINATE ALL UTILITY OUTAGES/SHUTDOWNS WITH THE APPROPRIATE UTILITY OWNER AND AIRPORT A MINIMUM
OF 14 DAYS PRIOR TO REQUESTED WORK.

4. IF REQUESTED BY THE AIRPORT, THE CONTRACTOR'S EMPLOYEES THAT INTEND TO WORK ON SITE SHALL OBTAIN A VALID AIRPORT BADGE
AND COMPLETE THE NECESSARY AIRPORT SAFETY TRAINING PROGRAM.

5. THE MAX EQUIPMENT HEIGHT SHOWN IS BASED ON THE MAXIMUM TOWER HEIGHT. WORK SHALL BE COMPLETED WITH THE USE OF A SWING
STAGE (SUSPENDED SCAFFOLDING). THE CONTRACTOR SHALL MAINTAIN ALL EQUIPMENT BELOW THE TOP OF THE ATCT TOWER AND
EXISTING OBSTRUCTION LIGHTING. THE ATCT OPERATOR LINE OF SIGHT TO ALL PORTIONS OF THE AIRFIELD SHALL NOT BE OBSTRUCTED,
BLOCKED, OR OTHERWISE IMPACTED AT ANY TIME.

PERIMETER ROAD

RUNWAY 5L/23R
(10,003' X 150')

R
U

N
W

AY 13/31

(4,835' 100')

TAXIWAY D

TAXIWAY F

TWY H

TAXIW
AY E

TAXIWAY C

TAXIWAY C

TAXIWAY G

TAXIWAY J

DUNCAN AVIATION WACO AIRCRAFT

AIRPORT ROAD
FAA

DUNCAN AVIATION

ATCT

ELECTRICAL
VAULT TAXIWAY B

AOMF

FUEL
FARM

COLUMBIA AVE.

TAXIW
AY A

RUNWAY
5L

23R
13
31
5R
23L

LATITUDE
 N42° 17' 44.6330"
N42° 18' 57.3726"
N42° 18' 51.0068"
N42° 18' 22.8575"
N42° 17' 57.9332"
N42° 18' 27.7449"

LONGITUDE
W85° 15' 57.5229"
W85° 14' 27.4058"
W85° 15' 16.5345"
W85° 14' 24.5162"
W85° 15' 00.7071"
W85° 14' 23.7712"

GROUND
ELEVATION

951.8'
928.4'
919.8'
929.4'
925.0'
930.0'

05/31/2024 ISSUED FOR
BID



THE FOLLOWING NOTES ARE IN ACCORDANCE WITH FAA AC 5370-2G, OPERATIONAL SAFETY ON AIRPORTS DURING CONSTRUCTION.

SAFETY PLAN COMPLIANCE DOCUMENT:
THE CONTRACTOR SHALL PREPARE A SAFETY PLAN COMPLIANCE DOCUMENT (SPCD) DESCRIBING HOW THE REQUIREMENTS OF THE
CONSTRUCTION SAFETY PHASING PLAN (CSPP) WILL BE MET. THE SPCD SHALL INCLUDE A CERTIFICATION STATEMENT BY THE
CONTRACTOR THAT: 1) INDICATES FULL UNDERSTANDING OF THE OPERATIONAL SAFETY REQUIREMENTS OF THE CONSTRUCTION
SAFETY PHASING PLAN AND 2) ASSERTS NO DEVIATIONS SHALL BE MADE FROM THE APPROVED CONSTRUCTION SAFETY PHASING PLAN
AND SPCD UNLESS WRITTEN APPROVAL IS GRANTED BY THE AIRPORT OPERATOR. THE SPCD SHALL FOLLOW THE FORMAT OF FAA AC
150/5370-2F, SECTION 204(b) AND SHALL ADDRESS ITEMS (1) - (18) PER THE REQUIREMENTS OF THE AC.

THE CONTRACTOR SHALL SUBMIT THE SPCD TO THE PROJECT ENGINEER FOR REVIEW AND APPROVAL BY THE AIRPORT SPONSOR
FOURTEEN (14) DAYS PRIOR TO THE ANTICIPATED ISSUE OF THE NOTICE TO PROCEED. COPIES OF THE APPROVED CONSTRUCTION
SAFETY PHASING PLAN AND SAFETY PLAN COMPLIANCE DOCUMENT SHALL BE MAINTAINED AT THE PROJECT SITE.

GENERAL CONSIDERATIONS:
AIRPORT OPERATORS, OR TENANTS CONDUCTING CONSTRUCTION ON LEASED PROPERTIES, SHOULD USE THE PRE-DESIGN, PRE-BID,
AND PRE-CONSTRUCTION MEETINGS TO INTRODUCE AIRPORT OPERATIONAL SAFETY DURING CONSTRUCTION. COORDINATE THE
FOLLOWING AS REQUIRED:

A. OPERATIONAL SAFETY SHOULD BE A STANDING AGENDA ITEM DURING EVERY PROGRESS MEETING.

B. CHANGES IN THE SCOPE OR DURATION OF THE PROJECT MAY REQUIRE REVISIONS TO THE SAFETY PHASING PLAN (AND REVIEW AND
APPROVAL BY THE AIRPORT OPERATOR AND FAA). REVISIONS WILL BE THE RESPONSIBILITY OF THE AIRPORT OR ENGINEER.

C. EARLY COORDINATION WITH FAA ATO IS REQUIRED TO SCHEDULE AIRWAY FACILITY SHUTDOWNS AND RESTARTS. RELOCATION OR
ADJUSTMENTS TO NAVAIDS OR THEIR CRITICAL AREAS MAY REQUIRE AN FAA FLIGHT INSPECTION PRIOR TO RESTARTING THE FACILITY.
FLIGHT INSPECTIONS MUST BE COORDINATED WELL IN ADVANCE AND MAY REQUIRE A REIMBURSABLE AGREEMENT BETWEEN THE
AIRPORT AND FAA ATO. REIMBURSABLE AGREEMENTS SHOULD BE COORDINATED A MINIMUM OF 12 MONTHS PRIOR TO THE START OF
CONSTRUCTION.

AREAS AND OPERATIONS AFFECTED BY CONSTRUCTION ACTIVITY:
SEE THE CSPP FOR A DEPICTION OF ALL AREAS AFFECTED BY CONSTRUCTION, CLOSED OR PARTIALLY CLOSED RUNWAYS, TAXIWAYS,
AND APRONS.

A. IF AFFECTED, ACCESS ROUTES AND DETOURS WILL BE SHOWN FOR AIRCRAFT RESCUE AND FIREFIGHTING (ARFF) OR AIRPORT AND
AIRLINE SUPPORT VEHICLES.

B. IF AFFECTED, INTERRUPTIONS OF UNDERGROUND UTILITIES, INCLUDING WATER SUPPLY FOR FIREFIGHTING WILL BE SHOWN.

C. RUNWAY APPROACH/DEPARTURE AREAS AND CLEARWAYS WILL BE PROTECTED PER CSPP.

D. CONSTRUCTION AREAS, STORAGE AREAS AND ACCESS ROUTES WILL BE SHOWN.

E. THE CSPP ADDRESSES TEMPORARY CHANGES TO RUNWAY AND/OR TAXIWAY OPERATIONS, MAINTENANCE OF ESSENTIAL UTILITIES,
AND TEMPORARY CHANGES TO AIR TRAFFIC CONTROL PROCEDURES TO BE COORDINATED WITH THE ATO.

NAVAIDS:
A. BEFORE COMMENCING CONSTRUCTION ACTIVITY, PARKING VEHICLES, OR STORING CONSTRUCTION EQUIPMENT AND MATERIALS
NEAR A NAVAID, COORDINATE WITH THE APPROPRIATE FAA ATO/TECH OPS OFFICE TO EVALUATE THE EFFECT OF CONSTRUCTION
ACTIVITY AND THE REQUIRED DISTANCE AND DIRECTION FROM THE NAVAID. SEE THE CSPP FOR APPLICABLE NAVAID CRITICAL AREAS.
ALL COORDINATION WITH THE FAA A TO/TECH OPS WILL BE THE RESPONSIBILITY OF THE AIRPORT OR ENGINEER.

B. IF THIS PROJECT AFFECTS RUNWAY NAVAIDS, COORDINATION WITH LOCAL TECHNICAL OPERATIONS WILL BEGIN AT THE
PRE-CONSTRUCTION MEETING. A LIST OF RESPONSIBLE PARTY REPRESENTATIVES, INCLUDING PROCEDURES FOR CONTACT
AFTER-HOURS, SHOULD BE OBTAINED PRIOR TO CONSTRUCTION. A 45-DAY MINIMUM NOTICE SHOULD BE PROVIDED TO FAA ATO/TECH
OPS REGARDING SHUT-DOWN OF A NAVAID MORE THAN 24 HOURS OR MORE THAN 4 HOURS ON CONSECUTIVE DAYS. ALL
COORDINATION WITH THE FAA ATO/TECH OPS WILL BE THE RESPONSIBILITY OF THE AIRPORT OR ENGINEER.

C. INTERFERENCE FROM CONSTRUCTION EQUIPMENT AND ACTIVITIES MAY REQUIRE NAVAID SHUTDOWN OR ADJUSTMENT OF
INSTRUMENT APPROACH MINIMUMS FOR LOW VISIBILITY OPERATIONS. THIS REQUIRES THAT A NOTAM BE FILED.

CONTRACTOR ACCESS:
A. SEE THE CSPP FOR AREAS ACCESSIBLE TO THE CONTRACTOR AND ACCESS ROUTES.

B. STOCKPILED MATERIALS AND EQUIPMENT STORAGE ARE NOT PERMITTED WITHIN THE SAFETY AREA OR OBJECT FREE AREA OF AN
OPERATIONAL RUNWAY OR TAXIWAY (OFA STOCKPILES REQUIRE FAA APPROVAL). IF THE CONTRACTOR WISHES TO STOCKPILE
MATERIALS OR EQUIPMENT ADJACENT TO AN OFA, HE MUST FIRST COORDINATE WITH THE ENGINEER AND AIRPORT OPERATOR TO
ENSURE THAT 1) APPROPRIATE LIGHTING AND BARRICADES ARE IN PLACE, AND 2) THE STOCKPILED MATERIALS DO NOT CREATE A
WILDLIFE ATTRACTANT OR FOREIGN OBJECT DEBRIS (FOD) HAZARD. EXCAVATION AND RESULTANT STOCKPILES ADJACENT TO OTHER
PAVED SURFACES MUST BE APPROPRIATELY MARKED WITH BARRICADES, AS DIRECTED BY THE ENGINEER.

C. THE CONTRACTORS' EQUIPMENT IS STRICTLY LIMITED TO THE CONSTRUCTION AREAS DURING CONSTRUCTION AND TO THE
CONTRACTOR STORAGE AREA DURING NON-CONSTRUCTION PERIODS, EXCEPT AS PROVIDED ON THE PLANS, IN THE CONTRACT
SPECIAL PROVISIONS, OR AS AUTHORIZED BY THE ENGINEER IN WRITING. CONTRACTOR PARKING SHALL BE LIMITED TO THE STAGING
AREA, EXCEPT AS ALLOWED BY THE AIRPORT.

D. HAUL ROUTES AND ACCESS TO THE CONSTRUCTION SITE(S) WILL BE AS SHOWN ON THE CONSTRUCTION SAFETY PHASING PLAN AND
DISCUSSED AT THE PRE-BID MEETING. THE CONTRACTOR IS RESPONSIBLE FOR RESTORING ALL HAUL ROADS, PLANT SITES, STAGING
AND STORAGE AREAS TO ORIGINAL CONDITION OR TO THE SATISFACTION OF THE ENGINEER/AIRPORT. THIS WILL INCLUDE BUT NOT BE
LIMITED TO GRADING (FILLING IF NECESSARY) AND SEEDING AND MULCHING ALL TURF AREAS USED BY THE CONTRACTOR. ANY
PAVEMENT AREAS USED BY THE CONTRACTOR AS A HAUL ROUTE WHICH ARE DAMAGED WILL BE REPAVED AS APPROVED BY THE
PROJECT ENGINEER AT THE CONTRACTOR'S EXPENSE. THE CONTRACTOR SHALL INSPECT ALL HAUL ROUTES PRIOR TO START OF
CONSTRUCTION. THE CONTRACTOR SHALL ALSO BE RESPONSIBLE FOR ANY DOCUMENTATION OF EXISTING HAUL ROUTES, EITHER WITH
PICTURES OR VIDEO. ANTICIPATED COSTS ASSOCIATED WITH DOCUMENTING EXISTING HAUL ROUTE CONDITIONS, OR
RECONSTRUCTING OR RESTORING HAUL ROUTES AND STORAGE AREAS, WILL BE INCLUDED IN THE PROJECT ITEMS.

E. ALL CONSTRUCTION EQUIPMENT MUST BE MARKED WITH A 3' X 3' ORANGE AND WHITE CHECKERED FLAG AND/OR AMBER BEACON.
FOR NIGHT CONSTRUCTION, ALL EQUIPMENT MUST BE EQUIPPED WITH AN AMBER BEACON. ALL CONSTRUCTION VEHICLES MUST BE
CLEARLY MARKED WITH THE COMPANY NAME/LOGO AT ALL TIMES. MARKING AND LIGHTING SHALL OTHERWISE BE IN ACCORDANCE WITH
AC 150/5210-5.

F. AIRPORT RADIOS, FLAG PERSON AND DRIVER TRAINING: THE CONTRACTOR SHALL MAINTAIN AND MONITOR AN AIRPORT RADIO
ON-SITE. THE TOWER/CTAF FREQUENCY FOR THE AIRPORT IS 126.825 MHz, GROUND CONTROL FOR THE AIRPORT IS 121.7 MHz. RADIOS
ARE NOT AVAILABLE FROM THE AIRPORT.  IT IS THE CONTRACTOR'S RESPONSIBILITY TO PROVIDE AN ADEQUATE NUMBER OF RADIOS
FOR THEIR OPERATIONS. TRAINING OF CONTRACTORS ON PROPER COMMUNICATION PROCEDURES IS ESSENTIAL FOR MAINTAINING
AIRPORT OPERATIONAL SAFETY. IF THE AIRPORT PROVIDES RADIO COMMUNICATION TRAINING, CONTRACTOR ATTENDANCE WILL BE
REQUIRED PRIOR TO START OF CONSTRUCTION. THE CONTRACTOR SHALL BE REQUIRED TO HAVE A TRAINED FLAG PERSON EQUIPPED
WITH AN AIRPORT RADIO OPERATING ON 126.825 MHz AND GROUND CONTROL FOR THE AIRPORT 121.7 MHZ TO ESCORT ANY
CONTRACTOR VEHICLES WHEN CROSSING ACTIVE AOA'S. COST OF MAINTAINING THE FLAG PERSON SHALL BE INCLUDED IN THE
PROJECT ITEMS. KEY CONTRACTOR PERSONNEL MAY BE EXPECTED TO TRAVEL ON OR NEAR ACTIVE AOA'S. THESE INDIVIDUALS MUST
COMPLY WITH THE AIRPORT OPERATOR'S RULES AND REGULATIONS BY PARTICIPATING IN ANY APPLICABLE AIRFIELD DRIVER'S
TRAINING PROCEDURES PROVIDED BY THE AIRPORT.

G. AIRPORTS SUBJECT TO 49 CFR PART 1542, AIRPORT SECURITY, SHALL BE REQUIRED TO MEET ALL APPLICABLE STANDARDS. THE
CONTRACTOR SHALL PROVIDE A GATE GUARD AT ALL POINTS OF ENTRY USED BY THE CONTRACTOR. GATES MUST BE LOCKED WHEN
NOT IN USE OR NOT GUARDED BY THE CONTRACTOR. AIRPORT OPERATORS AND CONTRACTORS MUST TAKE CARE TO MAINTAIN A HIGH
LEVEL OF SAFETY AND SECURITY DURING CONSTRUCTION WHEN ACCESS POINTS ARE CREATED IN THE SECURITY FENCING TO PERMIT
THE PASSAGE OF CONSTRUCTION VEHICLES OR PERSONNEL. TEMPORARY GATES SHALL BE EQUIPPED SO THEY CAN BE SECURELY
CLOSED AND LOCKED TO PREVENT ACCESS BY ANIMALS AND PEOPLE. PROCEDURES SHALL BE IN PLACE TO ENSURE THAT ONLY
AUTHORIZED PERSONS AND VEHICLES HAVE ACCESS TO THE AOA AND TO PROHIBIT PIGGYBACKING BEHIND ANOTHER VEHICLE. THE
CONTRACTOR SHALL BE RESPONSIBLE FOR THE PROPER OPERATION AND PRESERVATION OF ALL AIRFIELD PERIMETER GATES, EITHER
MANUAL OR AUTOMATED. FOR THE PURPOSES OF THIS CONTRACT, ALL FENCING/GATES SHALL BE CONSIDERED PART OF CONTRACTOR
HAUL ROUTES. AS SUCH, ANY DAMAGE TO FENCING/GATES AS A RESULT OF CONSTRUCTION TRAFFIC SHALL BE THE RESPONSIBILITY OF
THE CONTRACTOR.

WILDLIFE MANAGEMENT:
THE CSPP AND SPCD MUST BE IN COMPLIANCE WITH THE AIRPORT'S WILDLIFE MANAGEMENT PLAN, IF APPLICABLE. CONTRACTORS
MUST CAREFULLY CONTROL AND CONTINUOUSLY REMOVE WASTE OR LOOSE MATERIALS THAT CAN CREATE WILDLIFE HAZARDS OR
ATTRACTANTS. THESE INCLUDE TRASH, STANDING WATER, TALL GRASS, SCATTERED SEEDS, POORLY MAINTAINED FENCING, AND
DISRUPTION OF EXISTING HABITAT.

FOREIGN OBJECT DEBRIS MANAGEMENT:
A. DEBRIS SHALL NOT BE DEPOSITED ON ANY PORTION OF AN OPERATIONAL RUNWAY, TAXIWAY OR APRON. SHOULD ANY DEBRIS BE
ACCIDENTALLY DEPOSITED ON ACTIVE OPERATIONAL AREAS, IT SHALL BE REMOVED IMMEDIATELY. THE CONTRACTOR SHALL HAVE
SWEEPING AND/OR VACUUMING CAPABILITIES ON-SITE IN ORDER TO CONTINUOUSLY REMOVE DEBRIS FROM ACTIVE OPERATIONAL
AREAS DURING THE CONSTRUCTION PROJECT. PRIOR TO OPENING AIRCRAFT MOVEMENT AREAS CLOSED FOR THIS PROJECT, THE
CONTRACTOR IS RESPONSIBLE FOR ENSURING THAT THE SITE, INCLUDING ADJACENT PAVEMENTS AND HAUL ROUTES, IS CLEAR OF ANY
FOREIGN OBJECT DEBRIS (FOD) AND IS ACCEPTABLE TO THE AIRPORT. THE CONTRACTOR SHALL CONDUCT DAILY INSPECTIONS OF THE
WORK AND ADJACENT AREAS FOR SAFETY AND CLEANLINESS. THE AIRPORT MAY ALSO PERFORM DAILY INSPECTIONS. UPON
COMPLETION OF THIS PROJECT, THE CONTRACTOR IS RESPONSIBLE FOR ENSURING THAT THE SITE, INCLUDING ADJACENT PAVEMENTS
AND HAUL ROUTES, IS RETURNED TO ORIGINAL CONDITION.

B. CONTRACTOR SHALL USE ALL MEANS NECESSARY TO MINIMIZE DUST DURING CONSTRUCTION OPERATIONS. IF THE AIRPORT OR
ENGINEER REQUESTS DUST CONTROL IT SHALL BE APPLIED IMMEDIATELY.

HAZARDOUS MATERIALS MANAGEMENT:
ANY TYPE OF FUELING SUPPORT FACILITY OR DEVICE USED TO REFUEL CONSTRUCTION EQUIPMENT IS SUBJECT TO LOCAL FIRE
INSPECTION. LOCAL FIRE CODES AND SAFETY STANDARDS SHALL BE MET PRIOR TO COMMENCEMENT OF WORK. CONTRACTORS
OPERATING CONSTRUCTION VEHICLES AND EQUIPMENT ON THE AIRPORT MUST BE PREPARED TO EXPEDITIOUSLY CONTAIN AND CLEAN
UP SPILLS RESULTING FROM FUEL OR HYDRAULIC FLUID LEAKS. TRANSPORT AND HANDLING OF OTHER HAZARDOUS MATERIALS ALSO
REQUIRE SPECIAL PROCEDURES (SEE AC 150/5320-15, MANAGEMENT OF AIRPORT INDUSTRIAL WASTE).

NOTIFICATION OF CONSTRUCTION ACTIVITIES:
A. THE CONTRACTOR SHALL INCLUDE IN THE SPCD A PROCEDURE FOR IMMEDIATE NOTIFICATION OF THE AIRPORT AND LOCAL FAA OF
ANY ADVERSE CONDITIONS AFFECTING SAFETY ON THE AIRPORT.

B. THE CONTRACTOR SHALL OBTAIN CONTACT INFORMATION FOR ALL INVOLVED PARTIES AND PROCEDURES FOR CONTACTING THEM 24
HOURS A DAY, 7 DAYS A WEEK. THIS INCLUDES, IF APPLICABLE, A LIST OF LOCAL FAA ATO PERSONNEL, ATCT MANAGERS ON DUTY,
AUTHORIZED REPRESENTATIVES TO THE FAA OPERATIONS CONTROL CENTER (OCC).

C. THE AIRPORT SHALL ISSUE ALL NOTAMS RELEVANT TO THE CONSTRUCTION PROGRESS. THE AIRPORT OPERATOR MAY NEED TO
PROVIDE INFORMATION ON CLOSED OR HAZARDOUS CONDITIONS TO THE OCC.

D. THE CONTRACTOR SHALL PREPARE AND SUBMIT CONTACT INFORMATION FOR LOCAL MEDICAL, FIREFIGHTING, AND POLICE
RESPONSE IN CASE OF EMERGENCIES DURING CONSTRUCTION.

E. THE CONTRACTOR MAY BE REQUIRED TO COORDINATE WITH AIRPORT ARFF PERSONNEL EVEN FOR NON-EMERGENCIES, SUCH AS
DEACTIVATION OF WATERLINES, REROUTING OF EMERGENCY ACCESS ROUTES, OR USE OF HAZARDOUS MATERIALS.

F. PER 14 CFR PART 77, THIS CSPP HAS BEEN SUBMITTED TO THE FAA BY THE TIME OF CONSTRUCTION. 14 CFR PART 157 IS NOT
APPLICABLE TO THIS PROJECT.

G. TO REPORT EMERGENCY IMPACTS TO NAVAIDS, CALL (866) 432-2622.

INSPECTION REQUIREMENTS:
A. AIRPORT SAFETY SELF-INSPECTIONS SHOULD BE CONDUCTED BY THE CONTRACTOR AT LEAST DAILY, BUT MORE FREQUENTLY IF
NECESSARY TO CONFORM WITH THE CSPP. A SAMPLE DAILY INSPECTION CHECKLIST IS AVAILABLE IN APPENDIX D OF AC 150/5370-2G.

B. A FINAL INSPECTION MEETING WILL ALSO BE HELD FOR THIS PROJECT THAT MUST BE ATTENDED BY THE CONTRACTOR.

UNDERGROUND UTILITIES:
A. THE CONTRACTOR SHALL BE RESPONSIBLE FOR PROTECTION OF EXISTING PUBLIC & AIRPORT UTILITIES, AND ELECTRICAL CIRCUITS,
WHETHER OWNED BY THE AIRPORT OR OTHER AGENCIES OPERATING AT THE AIRPORT (SEE GENERAL PROVISION 70-15). ANY
LOCATIONS OF EXISTING CABLE SHOWN IN THE PLANS ARE BASED ON AVAILABLE AS-BUILT DATA AND ARE APPROXIMATE ONLY. THE
CONTRACTOR SHALL COORDINATE THE LOCATION OF ANY CROSSING OF UNDERGROUND ELECTRICAL CIRCUITS WITH THE AIRPORT
AND FAA FACILITIES PRIOR TO THE START OF ANY CONSTRUCTION ACTIVITIES. THE CONTRACTOR SHALL PROVIDE TONING EQUIPMENT
CAPABLE OF DETECTING A 60 Hz SIGNAL FOR LOCATING CABLES IN THE CONSTRUCTION AREA. WORKING IN CONJUNCTION WITH THE
ENGINEER, THE CONTRACTOR SHALL LOCATE EXISTING CABLES PRIOR TO START OF CONSTRUCTION. COST OF LOCATING THE UTILITIES
& CABLES AND PROVIDING THE TONING EQUIPMENT SHALL BE INCLUDED IN THE PROJECT ITEMS. ANY ELECTRICAL CIRCUITS TO BE
CROSSED SHALL THEN BE TESTED FOR RESISTANCE TO GROUND BY THE CONTRACTOR UNDER SUPERVISION OF THE ENGINEER AND
THE READINGS RECORDED. FOLLOWING CONSTRUCTION, THE CONTRACTOR, UNDER THE SUPERVISION OF THE ENGINEER, SHALL
CHECK ALL CIRCUITS CROSSED DURING THE PROJECT. ANY CIRCUITS SHOWING A DECREASE IN RESISTANCE TO GROUND SHALL BE
CORRECTED BY THE CONTRACTOR SO AS TO PROVIDE AT LEAST 50 MEGOHMS RESISTANCE IN THAT CIRCUIT. NO ADDITIONAL
COMPENSATION WILL BE MADE FOR ANY CORRECTIVE ELECTRICAL WORK DUE TO CONTRACTOR'S OPERATIONS.

B. A 14-DAY ADVANCE NOTICE SHALL BE GIVEN TO THE SSC MANAGER BEFORE LOCATION OF FAA CABLES IS REQUIRED. FAA SHALL
LOCATE CABLES ONLY ONCE DURING CONSTRUCTION. THE CONTRACTOR IS RESPONSIBLE FOR RECORDING FAA CABLE LOCATIONS IN
THE EVENT THAT MARKS ARE LOST DURING CONSTRUCTION. THE CONTRACTOR SHALL HYDRO-EXCAVATE ONLY WHEN DIGGING WITHIN
5 FEET OF ANY MARKED FAA BURIED CABLE LOCATION. ANY FAA CABLE(S) DAMAGED BY THE CONTRACTOR'S OPERATIONS SHALL BE
COMPLETELY REPLACED (NOT SPLICED OR REPAIRED), AT THE CONTRACTOR'S EXPENSE.

PENALTIES:
THIS PROJECT INVOLVES WORK NEAR ACTIVE AIRCRAFT OPERATIONAL AREAS. ANY RUNWAY OR TAXIWAY INCURSIONS OCCURRING
DURING THE PROJECT, AS DETERMINED BY THE JUDGEMENT OF THE ENGINEER AND/OR AIRPORT, MAY BE SUBJECT TO FAA FINES IN
EXCESS OF $10,000. FAA DEFINES A RUNWAY INCURSION AS "ANY OCCURRENCE AT AN AERODROME INVOLVING THE INCORRECT
PRESENCE OF AN AIRCRAFT, VEHICLE OR PERSON ON THE PROTECTED AREA OF A SURFACE DESIGNATED FOR THE LANDING AND
TAKEOFF OF AIRCRAFT."

RUNWAY & TAXIWAY VISUAL AIDS--MARKING, LIGHTING, SIGNS, AND VISUAL NAVAIDS:
A. AIRPORT MARKINGS, LIGHTING, SIGNS, AND VISUAL NAVAIDS MUST BE CLEARLY VISIBLE TO PILOTS, NOT MISLEADING, CONFUSING OR
DECEPTIVE. ALL MUST BE SECURED IN PLACE TO PREVENT MOVEMENT BY PROP WASH, JET BLAST, WING VORTICES OR OTHER WIND
CURRENTS, BUT FRANGIBLE AND CONSTRUCTED OF MATERIALS THAT WOULD MINIMIZE DAMAGE TO AN AIRCRAFT IN THE EVENT OF
INADVERTENT CONTACT.

B. THE FOLLOWING ARE APPLICABLE STANDARDS FOR ANY TEMPORARY OR PERMANENT INSTALLATIONS OF THESE RESPECTIVE ITEMS:
AIRPORT MARKINGS: AC 150/5340-1
LIGHTING: AC 150/5340-30, 150/5345-50, 150/5345-53

 SIGNAGE: AC 150/5345-44, 150/5340-18, 150/5345-53, ENGINEERING BRIEF 93

C. SHOULD A RUNWAY BE TEMPORARILY CLOSED; THE CONTRACTOR SHALL MARK THE AFFECTED RUNWAY WITH A CLOSURE CROSS IN
ACCORDANCE WITH THE RUNWAY CLOSURE CROSS SPECIFICATIONS FOUND IN THE PLANS. CLOSURE CROSSES SHALL REMAIN IN
PLACE UNTIL NORMAL RUNWAY OPERATIONS RESUME.

D. SHOULD A TAXIWAY BE TEMPORARILY CLOSED WITH AN OPEN RUNWAY; THE CONTRACTOR SHALL MARK THE AFFECTED TAXIWAY
WITH A CLOSURE CROSS IN ACCORDANCE WITH THE TAXIWAY CLOSURE CROSS SPECIFICATIONS FOUND IN THE PLANS. CLOSURE
CROSSES SHALL REMAIN IN PLACE UNTIL NORMAL TAXIWAY OPERATIONS RESUME.

E. WHEN NECESSARY TO CLOSE OR CHANGE THE STANDARD OPERATIONS OF A RUNWAY OR TAXIWAY, THE CONTRACTOR SHALL,
THROUGH THE ENGINEER, NOTIFY THE AIRPORT 72 BUSINESS HOURS IN ADVANCE OF THE PROPOSED CHANGE IN OPERATIONS.

F. IF REQUIRED, CONSTRUCTION SIGNS SHALL COMPRISE A MESSAGE IN BLACK ON AN ORANGE BACKGROUND AT LOCATIONS SHOWN
ON THE CSPP.

MARKING AND SIGNS FOR ACCESS ROUTES:
PAVEMENT MARKINGS AND SIGNS INTENDED FOR CONSTRUCTION PERSONNEL SHOULD CONFORM TO AC 150/5340-18, AND WITH THE
MANUAL ON UNIFORM TRAFFIC CONTROL DEVICES (MUTCD) AND/OR STATE HIGHWAY SPECIFICATIONS AS PRACTICAL.

HAZARD MARKING AND LIGHTING:
A. IF ANY AIRCRAFT MOVEMENT AREAS MUST BE CLOSED, THE CONTRACTOR SHALL FURNISH AND PLACE PORTABLE BARRICADES
ACROSS RUNWAYS OR TAXIWAYS TO KEEP VEHICLES FROM ENTERING ACTIVE OPERATION AREAS AND TO KEEP AIRCRAFT FROM
TAXIING INTO CONSTRUCTION AREAS. BARRICADES SHALL BE HIGHLY-REFLECTIVE, MARKED WITH DIAGONAL, ALTERNATING ORANGE
AND WHITE STRIPES AND SUPPLEMENTED WITH EITHER FLASHING OR STEADY-BURNING LIGHTS DURING HOURS OF RESTRICTED
VISIBILITY OR DARKNESS. LIGHTS SHALL BE BARRICADE TYPE TYPICAL FOR CONSTRUCTION ZONES AND RED IN COLOR, MEETING ALL
STATE HIGHWAY REQUIREMENTS. BARRICADES LOCATED WITHIN AIRCRAFT MOVEMENT AREAS (RUNWAYS, TAXIWAYS, APRONS) SHALL
BE LOW LEVEL AVIATION BARRICADES (NO HIGHER THAN 18") SPECIFICALLY MANUFACTURED AND DESIGNED FOR SUCH PURPOSE. THEY
SHALL BE ALTERNATING ORANGE AND WHITE IN COLOR 10" HIGH AND 96" LONG, MADE OF UV-RESISTANT POLYETHYLENE AS
MANUFACTURED BY MULTI-BARRIER (MODEL AR 10x96 HDPE), OR APPROVED EQUAL. ENOUGH BARRICADES MUST BE PROVIDED TO
SAFELY DELINEATE ALL CONSTRUCTION BOUNDARIES. BARRICADES SHALL BE PLACED CLOSELY ENOUGH TO PREVENT TRAFFIC FROM
ENTERING THE CONSTRUCTION AREA, GENERALLY NO MORE THAN 4 FEET APART. BARRICADES SHALL BE FILLED WITH WATER TO
PREVENT MOVEMENT BY JET BLAST. BARRICADES LOCATED OUTSIDE OF AIRCRAFT MOVEMENT AREAS MAY BE MADE FROM VARIOUS
MATERIALS, INCLUDING RAILROAD TIES, SAWHORSES, JERSEY BARRICADES, BARRELS, OR OTHER STANDARD HIGHWAY BARRICADES. IF
BARRICADES ARE SUBJECT TO PROP WASH, JET BLAST, WIND VORTEX OR ANY OTHER SURFACE WIND CURRENTS, THE BARRICADES
WILL BE WEIGHTED OR FASTENED TO THE GROUND TO PREVENT DISPLACEMENT.

B. HAZARDS SUCH AS OPEN MANHOLES, AREAS UNDER REPAIR, STOCKPILE AND WASTE AREAS SHOULD ALSO BE MARKED.

C. THE CONTRACTOR MUST ALSO PROVIDE AN EMERGENCY CONTACT AVAILABLE 24 HOURS FOR MAINTENANCE OF CONSTRUCTION
LIGHTING AND BARRICADING.
D. USE HIGHLY REFLECTIVE BARRICADES WITH LIGHTS TO CLOSE TAXIWAYS LEADING TO CLOSED RUNWAYS. CLOSE RUNWAY/TAXIWAY
INTERSECTIONS WITH BARRICADES EVEN FOR SHORT (TEMPORARY) CLOSURES.

E. THE CONTRACTOR SHALL BE RESPONSIBLE FOR ALL MOVEMENT OF BARRICADES BETWEEN PHASES, OR AS OTHERWISE CRITICAL TO
AIRPORT OPERATIONS. ALL BARRICADE LIGHTS MUST BE CHECKED NIGHTLY AND REPLACED BY THE CONTRACTOR IF NOT
FUNCTIONING. CONTRACTOR SHALL BE COMPENSATED FOR COST OF ALL BARRICADES, THEIR MAINTENANCE AND MOVEMENT UNDER
THE PROJECT ITEMS.

WORK ZONE LIGHTING FOR NIGHTTIME CONSTRUCTION:
LIGHTING EQUIPMENT MUST ADEQUATELY ILLUMINATE THE WORK AREA IF THE CONSTRUCTION IS TO BE PERFORMED DURING
NIGHTTIME HOURS. LIGHT TOWERS SHOULD BE POSITIONED AND ADJUSTED TO AIM AWAY FROM ATCT CAB AND ACTIVE RUNWAYS TO
PREVENT BLINDING EFFECTS. TOWERS MUST BE REMOVED PRIOR TO REOPENING TO AIRCRAFT OPERATIONS.

PROTECTION OF RUNWAY AND TAXIWAY SAFETY AREAS:
A. NO CONSTRUCTION MAY OCCUR WITHIN THE EXISTING RUNWAY SAFETY AREA (RSA) WHILE THE RUNWAY IS OPEN TO AIRCRAFT
OPERATIONS. RSA DIMENSIONS MAY BE TEMPORARILY ADJUSTED, IF THE RUNWAY IS RESTRICTED TO AIRCRAFT OPERATIONS
REQUIRING AN RSA EQUAL TO THE WIDTH AND LENGTH THAT ARE AVAILABLE. THIS ADJUSTMENT MUST BE COORDINATED WITH THE FAA
REGIONAL OR DISTRICT OFFICE AND LOCAL AIR TRAFFIC MANAGER BY THE AIRPORT OPERATOR, AND APPROPRIATE NOTAMS ISSUED.
OPEN TRENCHES OR EXCAVATIONS ARE NOT PERMITTED WITHIN THE RSA WHILE OPEN. OPEN TRENCHES AND EXCAVATIONS WITHIN
THE CONSTRUCTION AREA(S) MUST BE PROMINENTLY MARKED WITH RED OR ORANGE FLAGS, AND LIGHTED DURING HOURS OF LOW
VISIBILITY/DARKNESS. IF THE RUNWAY MUST BE OPENED BEFORE EXCAVATIONS ARE BACKFILLED, THE EXCAVATIONS MUST BE
COVERED IN SUCH A WAY AS TO ALLOW THE HEAVIEST AIRCRAFT OPERATING ON THE RUNWAY TO CROSS THE COVERING WITHOUT

DAMAGE. SOIL EROSION MUST BE CONTROLLED TO MAINTAIN RSA STANDARDS (NO POTENTIALLY HAZARDOUS RUTS, HUMPS,
DEPRESSIONS, OR OTHER SURFACE VARIATIONS, AND CAPABLE UNDER DRY CONDITIONS OF SUPPORTING SNOW REMOVAL EQUIPMENT
(SRE), ARFF, AND THE OCCASIONAL PASSAGE OF AIRCRAFT WITHOUT STRUCTURAL DAMAGE.

B. CONSTRUCTION, INCLUDING EXCAVATIONS, MAY BE PERMITTED IN THE RUNWAY OBJECT FREE AREA (ROFA). EQUIPMENT MUST BE
REMOVED FROM THE ROFA WHEN NOT IN USE, AND MATERIAL SHOULD NOT BE STOCKPILED IN IT IF NOT NECESSARY. STOCKPILING
WITHIN THE ROFA REQUIRES SUBMITTAL OF A 7460-1 FORM AND FAA APPROVAL.

C. NO CONSTRUCTION MAY OCCUR WITHIN THE EXISTING TAXIWAY SAFETY AREA (TSA) WHILE THE TAXIWAY IS OPEN TO AIRCRAFT
OPERATIONS. TSA DIMENSIONS MAY BE TEMPORARILY ADJUSTED, IF THE TAXIWAY IS RESTRICTED TO AIRCRAFT OPERATIONS
REQUIRING A TSA EQUAL TO THE WIDTH THAT IS AVAILABLE. THIS ADJUSTMENT MUST BE COORDINATED WITH THE FAA REGIONAL OR
DISTRICT OFFICE AND LOCAL AIR TRAFFIC MANAGER BY THE AIRPORT OPERATOR, AND APPROPRIATE NOTAMS ISSUED. OPEN
TRENCHES OR EXCAVATIONS ARE NOT PERMITTED WITHIN THE TSA WHILE OPEN. OPEN TRENCHES AND EXCAVATIONS WITHIN THE
CONSTRUCTION AREA(S) MUST BE PROMINENTLY MARKED WITH RED OR ORANGE FLAGS, AND LIGHTED DURING HOURS OF LOW
VISIBILITY/DARKNESS. IF THE TAXIWAY MUST BE OPENED BEFORE EXCAVATIONS ARE BACKFILLED, THE EXCAVATIONS MUST BE
COVERED IN SUCH A WAY AS TO ALLOW THE HEAVIEST AIRCRAFT OPERATING ON THE RUNWAY TO CROSS THE COVERING WITHOUT
DAMAGE. SOIL EROSION MUST BE CONTROLLED TO MAINTAIN TSA STANDARDS (NO POTENTIALLY HAZARDOUS RUTS, HUMPS,
DEPRESSIONS, OR OTHER SURFACE VARIATIONS, AND CAPABLE UNDER DRY CONDITIONS OF SUPPORTING SRE, ARFF, AND THE
OCCASIONAL PASSAGE OF AIRCRAFT WITHOUT STRUCTURAL DAMAGE.

IN RARE CIRCUMSTANCES WHERE THE SECTION OF TAXIWAY IS INDISPENSABLE FOR AIRCRAFT MOVEMENT, OPEN TRENCHES OR
EXCAVATIONS MAY BE PERMITTED WHILE OPEN IF SUBJECT TO THE FOLLOWING:  TAXIING IS LIMITED TO 10 MPH; APPROPRIATE NOTAMS
ARE ISSUED; APPROPRIATE LIGHTING AND MARKING ARE IMPLEMENTED; LOW MASS, LOW PROFILE LIGHTED BARRICADES ARE
INSTALLED; APPROPRIATE TEMPORARY ORANGE CONSTRUCTION SIGNS ARE INSTALLED.

D. UNLIKE THE ROFA, NO CONSTRUCTION MAY OCCUR WITHIN THE TAXIWAY OBJECT FREE AREA (TOFA) WHILE OPEN TO AIRCRAFT
OPERATIONS, UNLESS 1) THE TOFA DIMENSION IS TEMPORARILY ADJUSTED FOR USE BY SMALLER AIRCRAFT ONLY; 2) TEMPORARY
OFFSET TAXIWAY MARKINGS ARE USED.

CONSTRUCTION, INCLUDING OPEN EXCAVATIONS, MAY BE ACCOMPLISHED WITHOUT ADJUSTING THE TOFA SUBJECT TO THE FOLLOWING
RESTRICTIONS:  TAXIING IS LIMITED TO 10 MPH; APPROPRIATE NOTICES TO AIRMEN (NOTAM'S) HAVE BEEN ISSUED BY THE AIRPORT;
MARKING AND LIGHTING PROVISIONS HAVE BEEN IMPLEMENTED BY THE CONTRACTOR, APPROPRIATE ORANGE CONSTRUCTION SIGNS
ARE INSTALLED (IF DESIRED); FIVE-FOOT CLEARANCE BETWEEN EQUIPMENT AND ANY PART OF AN AIRCRAFT IS MAINTAINED (MOVING
PERSONNEL AND EQUIPMENT FOR PASSAGE OF AN AIRCRAFT MAY BE NECESSARY); AND CONTRACTOR'S FLAGGERS ARE UTILIZED TO
DIRECT AND CONTROL EQUIPMENT AND PERSONNEL TO A PRE-ESTABLISHED SETBACK DISTANCE. (AIRLINES SHOULD PROVIDE
FLAGGERS TO DIRECT THE ACTUAL TAXIING AIRCRAFT.)

E. PERSONNEL, MATERIAL, AND/OR EQUIPMENT MAY NOT PENETRATE THE RUNWAY OBSTACLE FREE ZONE (OFZ) WHILE THE RUNWAY IS
OPEN. IF WORK IN THE OFZ IS NECESSARY, IT MAY BE POSSIBLE TO CONTINUE AIRCRAFT OPERATIONS THROUGH OPERATIONAL
RESTRICTIONS (COORDINATE WITH THE FAA).

F. ALL PERSONNEL, MATERIAL, AND/OR EQUIPMENT MUST REMAIN CLEAR OF APPLICABLE THRESHOLD SITING SURFACES. OBJECTS
THAT DO NOT PENETRATE MAY STILL BE OBSTRUCTIONS TO AIR NAVIGATION AND MAY AFFECT STANDARD INSTRUMENT APPROACH
PROCEDURES (COORDINATE WITH THE FAA).

G. ADEQUATE DISTANCE FROM BLASTING OPERATIONS: N/A

OTHER LIMITATIONS ON CONSTRUCTION:
THE FOLLOWING ARE PROHIBITED FROM USE ON THE AIRFIELD:  TALL EQUIPMENT BEYOND THE MAXIMUM EQUIPMENT HEIGHT SHOWN
ON THE SAFETY/PHASING PLAN, OPEN-FLAME WELDING/TORCH CUTTING (UNLESS PROPER PRECAUTIONS ARE TAKEN, AND AIRPORT
APPROVAL IS OBTAINED), ELECTRICAL BLASTING CAPS (WITHIN 1000 FEET OF AIRPORT PROPERTY).

OTHER CONSTRUCTION NOTES:
A. CRITICAL AIRCRAFT DURING CONSTRUCTION OPERATIONS CONSIST OF DESIGN GROUP III AIRCRAFT.

B. A NOTICE TO PROCEED IS ANTICIPATED TO BE ISSUED ON NOVEMBER 1ST, 2024. SUBSTANTIAL COMPLETION IS ANTICIPATED TO BE ON
AUGUST 1ST 2025. FINAL COMPLETION IS ANTICIPATED TO BE ON SEPTEMBER 1ST 2025

C. LIQUIDATED DAMAGES IN THE AMOUNT OF $2,500 SHALL BE ASSESSED FOR EACH CALENDAR DAY CONSTRUCTION EXCEEDS THE
ALLOTTED CONTRACT DAYS FOR PHASE 1 OR ANY OF THE SUB PHASES.

D. ALL SAFETY AND SECURITY ITEMS REQUIRED ON THE CONSTRUCTION SAFETY PHASING PLAN OR IN SAFETY AND CONSTRUCTION
NOTES WILL BE INCLUDED IN THE COST FOR THE PROJECT ITEMS.

THE CONTRACTOR SHALL EXECUTE THE QUALITY CONTROL TESTS REQUIRED TO DETERMINE THAT THE CONTRACTOR'S WORK AND/OR
MATERIALS CONFORM TO THE APPLICABLE SPECIFICATIONS. THESE TESTS WILL BE PERFORMED AT A FREQUENCY, AS DETERMINED
BY THE CONTRACTOR, TO VERIFY THAT THE WORK HAS BEEN PERFORMED IN ACCORDANCE WITH THE PROJECT SPECIFICATIONS. THE
CONTRACTOR WILL SUPPLY QUALITY CONTROL TEST REPORTS TO THE ENGINEER PRIOR TO THE START OF QUALITY ASSURANCE
TESTING. COSTS ASSOCIATED WITH QUALITY CONTROL TESTING WILL BE INCLUDED IN ITEM NO. 100001 - MOBILIZATION AND GENERAL
CONDITIONS.

AFTER THE CONTRACTOR HAS PERFORMED SUFFICIENT QUALITY CONTROL TESTING TO DETERMINE THAT WORK HAS BEEN
PERFORMED ACCORDING TO PROJECT SPECIFICATIONS, THE PROJECT ENGINEER WILL PERFORM QUALITY ASSURANCE TESTING.
QUALITY ASSURANCE TESTING WILL BE PERFORMED AT THE FREQUENCY SPECIFIED IN THE CONSTRUCTION MANAGEMENT REPORT
OR THE PROJECT SPECIFICATIONS. COST OF QUALITY ASSURANCE TESTING IS NOT PART OF THE CONTRACTOR'S COSTS FOR THIS
CONTRACT, WITH THE FOLLOWING EXCEPTION:

IF EXCESSIVE TESTING OF THE SAME WORK ELEMENT IS REQUIRED TO VERIFY QUALITY ASSURANCE, THE CONTRACTOR SHALL BE
RESPONSIBLE FOR ADDITIONAL QUALITY ASSURANCE TESTING COSTS. EXCESSIVE TESTING IS DEFINED AS MORE THAN TWO (2) TESTS
(1 TEST, 1 RETEST) AT THE SAME LOCATION OR WORK ELEMENT.

ONE COPY OF EACH QUALITY ASSURANCE TEST WILL BE FURNISHED TO THE CONTRACTOR UPON REQUEST. THE CONTRACTOR SHALL
PROVIDE SUCH FACILITIES AS THE PROJECT ENGINEER OR HIS REPRESENTATIVE MAY REQUIRE FOR CONDUCTING QUALITY
ASSURANCE FIELD TESTS AND FOR COLLECTING AND FORWARDING SAMPLES. ALL OTHER PORTIONS OF SECTION 60-02 SHALL REMAIN
IN EFFECT.
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4. POST-INSTALLED ANCHORS
a. Expansion Anchors Hilti Kwik Bolt III, Unless Noted
b. Adhesive Anchors Hilti HY150-Max SD, Unless Noted

5. CONCRETE JOINT SEALANTS
a. Sonolastic NP-2, BASF Building Systems, Shakopee, MN
b. Sikaflex-2c NS, Sika Corp., Linderhurst, NJ

6. All repair materials shall be installed in accordance with the manufacturer's recommendation.
30 psfComponents/Cladding

WIND LOADS:
DESIGN LOADINGS:

Latest supplements and revisions, thereto, unless noted otherwise.
Michigan Enrolled Commercial Building Code, 2015 Edition

GOVERNING CODES & SPECIFICATIONS:

GENERAL RESTORATION NOTES

A. Contractor shall perform the work in accordance with the executed contract with the Owner and these Contract
Documents.

1.1 CONTRACTURAL

A. Project consists of providing all materials, labor, equipment, supervision, and services required to perform repairs to the
Battle Creek Air Traffic Control Tower.

B. Work Restriction: Conduct construction without disrupting Owner's use of the facility. Contractor shall separate
construction work areas from Owner occupied areas - see also article "Temporary Facilities and Controls".

1.2 SUMMARY OF WORK

A. Coordinate construction to ensure efficient and orderly installation of each part of the Work.

1.3 PROJECT MANAGEMENT AND COORDINATION

A. Shop Drawings: Submit Project-specific information drawn to scale. Coordinate each submittal with fabrication,
purchasing, testing, delivery, other submittals, and related activities that requires sequential activity.

1. No extension of the Contract Time will be authorized because of failure to transmit submittals enough in 
advance of the Work to permit processing.

2. Project consists of providing all materials, labor, equipment, supervision, and services required to perform
repairs to the Air Traffic Control Tower.

3. Engineer will not accept submittals without review and stamp by the Contractor.
4. Identify deviations from the Contract Documents.
5. Submit 1 copy in PDF format of each submittal.

1.4 SUBMITTAL PROCEDURES

A. Provide storage boxes, and other support facilities as necessary for the work.

B. Collect waste daily and when containers are full, legally dispose of waste off-site.

C. Standards: Comply with ANSI A10.6, NECA's "Temporary Electrical Facilities." and NFPA 241.

D. Barricades, Warning Signs, and Lights: Comply with industry standards, code requirements and applicable laws and
regulations of the authorities having jurisdiction for erection of structurally adequate barricades. Provide barriers to
prevent pedestrians or vehicles from entering construction work areas. Paint with appropriate colors, and provide
graphic signs to inform personnel and public of hazard being protected against. When appropriate and needed provide
lighting including red or amber lights.

E. Provide temporary environmental controls as required by authorities having jurisdiction including, but not limited to
erosion and sediment control, dust control, noise control, and pollution control.

1.5 TEMPORARY FACILITIES AND CONTROLS

GENERAL REQUIREMENTS:

CONSTRUCTION DOCUMENTS

1. Construction Documents entitled "Air Traffic Control Tower - Rehabilitation" includes these drawings and separately
bound Specifications. For purposes of performing the work. Drawings and Specifications shall be considered a single
unit. In the event of conflict between the Drawings and Specifications contact the Architect/Engineer for clarification.

2. The extent of repair areas shown on drawings indicates Architect/Engineer's estimates only. The unit quantities are
included in the bid documents are based on the estimated units. The Contractor is responsible for determining the
actual extent and locations of repair areas. The actual repair quantities shall be verified and agreed upon by the
Engineer prior to commencing the repair work.

3. When the plans include information pertaining to preliminary investigations and condition survey, such information
represents only the opinion of the Architect/Engineer as to the location, character, or quantity of the materials
encountered at the time of the investigation. The Owner and Architect/Engineer make no guarantee that conditions
indicated are representative throughout the project or that unanticipated field conditions will not occur.

4. Work Items are identified on Drawings. Refer to Specifications, Section 01 10 15 for scopes, description and
requirements of work.

5. Construction shall be in accordance with all applicable Federal, State of Michigan and City of Battle Creek codes and
ordinances, including Fire Codes.

6. Where Work Item bubble is noted "TYP" , it means work item occurs at all locations where applicable deterioration or
designation symbol occurs on that plan.

7. Where "TAR" (Typical As Required) is noted, it means there may be areas of this work in addition to particular
designated areas.

8. Where two or more Work Item bubbles are grouped together, it means any or all designated Work Item may be
applicable. Coordination of Work Items is Contractor's responsibility.

9. Where a Work Item or Detail is listed as incidental that work is included in pay unit of other work items and does not
have a separate price.

10. When a Detail is labeled (For Reference Only) it provides information about incidental work and does not have a pay
unit.

COATING OF REINFORCEMENT

1. Clean by sand blasting or mechanical grinding all steel to near white and provide protective coating at all existing
reinforcement, embedded steel plates, and electrical conduit in repair area to be cast in concrete.

2. All new reinforcing steel shall be fusion bonded epoxy.
3. Anchoring system for reinforcing stall shall be Hilti "Hit HY-150", or equivalent.

SHORING AND BRACING

1. Contractor shall visit the site and become familiar with the existing conditions and the areas that are to be removed from
the site.

2. Contractor shall bear full responsibility for the design and installation of all temporary shoring, bracing which is required
for safety and proper execution of the work as incidental to work, unless noted otherwise.

3. Building structural areas which are to be removed, shall be done in a manner which shall maintain the stability of the
structure, and shall allow the structure to remain in a safe condition.

EXISTING SERVICES AND UTILITIES

1. Contractor shall review all existing conditions to determine all electrical, and mechanical services, and utilities affected
by the repair work. Make necessary temporary connections to maintain existing services to all areas of the building or
other areas (Not in Contract) affected by the work. The Contractor shall submit the methods and schedule of
connections for the Owner's approval prior to commencement.

2. Provide minimum 72 hours notice to the Owner prior to any interruptions in utility services.
3. Contractor is responsible for determining power requirements for swing stage use and providing adequate temporary

power or tying into existing building power supply, if adequate.

CONSTRUCTION PHASING, SEQUENCING AND TRAFFIC MAINTENANCE

1. Work sequences and scheduling shall be coordinated with the Owner's Representative and building operations staff.
2. Owner will continue to use building during rehabilitation. Contractor must phase and arrange work so as to maintain

access and egress to entrances, exits, drives, etc. at all times to all areas that are not under construction.
3. Work hours are 8 am - 5 pm, Monday - Friday (Verify with Owner). Contractor shall coordinate any weekend and

holiday work with Owner at least 72 hours advance.

MISCELLANEOUS REQUIREMENTS

1. The Contractor is responsible for collection and removal of all construction debris on a daily basis, and the site shall be
left in a neat and orderly condition, satisfactory to the Owner.

2. The Contractor is responsible for protecting all adjacent roof structure, mechanical equipment, landscaping, and other
surfaces/items which could be affected by the Work.

3. The Contractor is responsible for providing any required security at the work site, sidewalk protection, if required, and
barricades. All site related protection, barricades and security shall be coordinated with the Owner.

4. The Contractor is responsible for obtaining all required permits, and authorizations prior to beginning the Work.
5. The Owner reserves the right to perform other work in conjunction with the project. Coordinate all work with other

Contractors.

A. Provide products of same kind from a single source. The term "product" includes the term "materials", "equipment", "system",
and similar terms.

B. Deliver, store, and handle products using means and methods that will prevent damage, deterioration, and loss, including theft.
Comply with manufacturer's written instructions.

C. Provide products that comply with the Contract Documents, are undamaged, and are new at the time of installation.

1. Provide products complete with accessories, trim, finish, and other devices and components needed for a complete
installation and the intended use and effect.

D. Select products to comply with all of the following that are applicable.
1. Where only a single product or manufacturer is named, provide the item indicated. No substitutions will be permitted.
2. Where two or more products or manufacturers are named, provide one of the items indicated. No substitutions will be

permitted.
3. Where products are specified by name, accompanied by the term "available products" or "available

manufacturers,"provide one of the named items or comply with provisions for "comparable product" to obtain approval
for use of an unnamed product or manufacturer.

1.6 PRODUCT REQUIREMENTS

1. PREPACKAGED REPAIR MATERIALS (W/ 3/8" AGGREGATE)
a. Sikacrete 211, Sika Corp., Linderhurst, NJ
b. MasterEmaco S440, BASF Building Systems, Shakopee, MN
c. Form Flo P-38 Repair Mortar, J.E. Tomes & Associates, Blue Island, IL

2. EPOXY COATING FOR REINFORCEMENT AND ANCHORS
a. Sika Armatec Rebar Primer, Sika Corp., Linderhurst, NJ
b. MasterEmaco P 124, BASF Building Systems, Shakopee, MN
c. B-1 Rebar Coating, J.E. Tomes & Assoicates, Blue Island, IL

3. STRUCTURAL STEEL NOTES FY, psi ASTM
a. Hollow Structural Sections
   1) Rectangular & Squares 46,000 A500 Grade B
   2) Round 42,000 A500 Grade B
b. Steel Pipes 35,000 A53 Grade B
c. Structural Plates, Bars & Angles 36,000 A36
d. Bolts 92,000 A325
e. Anchor Rods 36,000 F1554, Grade 36
f. Welding Electrodes E70XX AWS D1.1-YY

SPECIFIED REPAIR MATERIALS OR EQUAL:

A. Unless otherwise indicated, demolished materials become Contractor's property. Remove and dispose of legally from Project site.
Do not burn demolished materials.

B. Items indicated to be removed and salvaged remain Owner's property. Remove clean, and deliver to Owner's designated area.
C. Comply with EPA regulators and disposal regulations of authorities having jurisdiction.
D. Conduct demolition without disrupting Owner's use of the building.
E. It is not expected that hazardous materials will be encountered in the Work. If materials suspected of containing hazardous

materials are encountered , do not disturb; immediately notify Engineer and Owner. Hazardous materials will be removed by Owner.
F. Maintain and protect existing utilities to remain in service before proceeding with demolition, providing by pass connections to other

parts of the building.
G. Locate, identify, shut-off, disconnect, and cap off utility services to be demolished.
H. Conduct demolition operations and remove debris to prevent injury to people and damage to adjacent building and site

improvements.
I. Provide and maintain shoring, bracing, or structural support to preserve building stability and prevent movement, settlement, or

collapse.
J. Protect building structure and interior from weather and water leakage and damage.
K. Protect walls, ceilings, floors, and exposed finishes that are to remain. Erect and maintain full height dustproof partitions. Cover and

protect fixtures, furnishings, and equipment that are to remain.
L. Neatly cut openings and holes plumb, square, and true to dimensions required. Use cutting methods least likely to damage

construction to remain or adjoining construction.
M. Promptly patch and repair holes and damaged surfaces of the building caused by demolition. Restore exposed finishes of patched

areas and extend finish restoration into remaining adjoining construction.

1.7 SELECTIVE DEMOLITION REQUIREMENTS

DRAWING ABBREVIATIONS AND NOTATIONS:

The following abbreviations and notations may appear on the drawings:

· APPROX = Approximately
· BM = Beam
· CJ = Construction Joint/ Control Joint
· COL = Column
· CONC = Concrete
· DET = Detail
· EA. = Each
· EXIST. = Existing
· FL = Floor
· OH = Opposite Hand
· REINF = Reinforcement
· REQ'D = Required
· SIM = Similar
· SOG = Salb on Grade
· SPEC = Specification
· TAR = Typical as Required
· TYP = Typical
· UN or UNO = Unless Noted Otherwise
· VERT = Vertical
· W.I. = Work Item

1.

WORK ITEM NUMBER

CLARIFICATION DETAIL NUMBER

WORK ITEM IDENTIFICATION LEGEND

WORK ITEM NOTE
(SEE ABBREVIATION)

WORK ITEM SCHEDULE

R-001

GENERAL RESTORATION
NOTES, REQUIREMENTS,
AND WORK ITEM
SCHEDULE
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74.1
(TYP.)

74.2
(TYP.)

74.3
(TYP.)

96.5
(ALT. 2, TYP.)

95.1

96.5

(TYP.)

C

C

C

CC C

C

C
CC

C C

C

C

74.1
(TYP.)

74.2
(TYP.)

70.1

(TYP.)

95.1 (TYP.)

96.5
(ALT.2, TYP.)

96.5

C C

C

C

C

C

C

C C

CCC

CC
C

C
CC

75.1

71.1

70.1

74.3

76.1
(T.A.R.)

76.1
(T.A.R.)71.1

71.1

74.4 (ALT.2)
75.1.1 (ALT.2)

71.2 (T.A.R.) (ALT.2)

E.
J.

CJ

CJINDICATES CRACK ON PRECAST WALL PANEL,  REFER TO
REPAIR DETAIL 76.1 ON DRAWING R-501.

THE EXTENT OF REPAIR AREAS SHOWN ON THE DRAWINGS INDICATE
ENGINEER'S ESTIMATE ONLY. THE UNIT PRICES ARE INCLUDED IN THE BID
DOCUMENTS TO ACCOUNT FOR CHANGNES IN THE QUANTITIES WHICH
MAY BE NECESSARY BASED UPON CURRENT FIELD CONDITIONS.

THE CONTRACTOR IS RESPONSIBLE FOR DETERMINING THE ACTUAL
EXTENT AND LOCATION OF REPAIR AREAS TO BE VERIFIED BY THE
ENGINEER. THE ACTUAL REPAIR QUANTITIES SHALL BE VERIFIED AND
AGREED UPON BY THE ENGINEER PRIOR TO COMMENCING THE REPAIR
WORK.

DRAWINGS ARE BASED ON LIMITED INFORMATION. CONTRACTOR SHALL
MAKE SUCH INVESTIGATIONS AS IT DEEMS NECESSARY IN ADVANCE OF
BIDDING. CONTRACTOR SHALL PROMPTLY NOTIFY THE OWNER'S
REPRESENTATIVE, IN WRITING, OF ANY DISCREPENCIES FOUND BETWEEN
DRAWINGS AND FIELD CONDITIONS PRIOR TO SUBMISSION OF BID.

CONTRACTOR SHALL PROTECT ANTENNA MOUNTING AND CABLES ON
ROOF AND METAL FASCIAS FROM DAMAGES DURING REPAIR WORK.

THE CONTRACTOR SHALL REVIEW ALL EXISTING CONDITIONS TO
DETERMINE ALL CABLES AND ELECTRICAL IN SERVICES AFFECTED BY
THE REPAIR WORK.

REFER TO DRAWING G-001 FOR LEGEND, GENERAL NOTES, AND W.I.
SCHEDULE.

REFER TO DRAWING R-501 FOR REPAIR DETAILS.

INDICATES SPALLED, CHIPPED PRECAST WALL PANEL, REFER TO
REPAIR DETAIL 71.1 ON DRAWING R-501

C

LEGEND:

REPAIR NOTES:

1.

2.

3.

4.

5.

6.

7.

CJ INDICATES CONTROL JOINT SEALANT,  REFER TO REPAIR
DETAILS 74.1 AND 74.2 ON DRAWING R-501.

E.J. INDICATES EXPANSION JOINT SEALANT,  REFER TO REPAIR
DETAIL 75.1 ON DRAWING R-501.

SCALE: 18"=1'-0"

NORTH ELEVATION1
R-201 SCALE: 18"=1'-0"

WEST ELEVATION2
R-201
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R-201

NORTH AND WEST
ELEVATIONS



74.1
(TYP.)

74.2
(TYP.)

74.1
(TYP.)

74.2
(TYP.)

74.3
(TYP.)

74.3
(TYP.)

96.5 96.5

C

C

C

CC

C

76.1
(T.A.R.)

75.1

8"Ø

C

CCC

C

CC

C

C

C

C

76.1
(T.A.R.)

71.1

C

C

95.1
(TYP.)

75.1

75.1.1 (ALT.2)

74.4 (ALT.2)

E.
J. E.

J.

E.
J.

CJ

CJ CJ

INDICATES CRACK ON PRECAST WALL PANEL,  REFER TO
REPAIR DETAIL 76.1 ON DRAWING R-501.

THE EXTENT OF REPAIR AREAS SHOWN ON THE DRAWINGS INDICATE
ENGINEER'S ESTIMATE ONLY. THE UNIT PRICES ARE INCLUDED IN THE BID
DOCUMENTS TO ACCOUNT FOR CHANGNES IN THE QUANTITIES WHICH
MAY BE NECESSARY BASED UPON CURRENT FIELD CONDITIONS.

THE CONTRACTOR IS RESPONSIBLE FOR DETERMINING THE ACTUAL
EXTENT AND LOCATION OF REPAIR AREAS TO BE VERIFIED BY THE
ENGINEER. THE ACTUAL REPAIR QUANTITIES SHALL BE VERIFIED AND
AGREED UPON BY THE ENGINEER PRIOR TO COMMENCING THE REPAIR
WORK.

DRAWINGS ARE BASED ON LIMITED INFORMATION. CONTRACTOR SHALL
MAKE SUCH INVESTIGATIONS AS IT DEEMS NECESSARY IN ADVANCE OF
BIDDING. CONTRACTOR SHALL PROMPTLY NOTIFY THE OWNER'S
REPRESENTATIVE, IN WRITING, OF ANY DISCREPENCIES FOUND BETWEEN
DRAWINGS AND FIELD CONDITIONS PRIOR TO SUBMISSION OF BID.

CONTRACTOR SHALL PROTECT ANTENNA MOUNTING AND CABLES ON
ROOF AND METAL FASCIAS FROM DAMAGES DURING REPAIR WORK.

THE CONTRACTOR SHALL REVIEW ALL EXISTING CONDITIONS TO
DETERMINE ALL CABLES AND ELECTRICAL IN SERVICES AFFECTED BY
THE REPAIR WORK.

REFER TO DRAWING G-001 FOR LEGEND, GENERAL NOTES, AND W.I.
SCHEDULE.

REFER TO DRAWING R-501 FOR REPAIR DETAILS.

INDICATES SPALLED, CHIPPED PRECAST WALL PANEL, REFER TO
REPAIR DETAIL 71.1 ON DRAWING R-501

C

LEGEND:

REPAIR NOTES:

1.

2.

3.

4.

5.

6.

7.

CJ INDICATES CONTROL JOINT SEALANT,  REFER TO REPAIR
DETAILS 74.1 AND 74.2 ON DRAWING R-501.

E.J. INDICATES EXPANSION JOINT SEALANT,  REFER TO REPAIR
DETAIL 75.1 ON DRAWING R-501.
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R-202 SCALE: 18"=1'-0"

EAST ELEVATION2
R-202
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R-202

SOUTH AND EAST
ELEVATIONS



FACE OF EXIST.
PRECAST WALL PANEL

PRECAST WALL PANEL REPAIR - PARTIAL DEPTH71.1 SCALE: 3/4"=1'-0"

NOTES:
1. PROTECT EXISTING REINFORCEMENT FROM DAMAGE DURING CHIPPING, GRINDING OR

SAW CUTTING.
2. EXISTING STEEL REINFORCEMENT OR EMBEDDED PLATES NOT SHOWN FOR CLARITY.
3. REFER TO W.I. 74.2 OR 74.3 FOR WALL JOINT SEALANT REPAIR.

12"

2"

6'±

MAX.

ROUGHEN EXIST. CONCRETE
SURFACE TO CSP 7. REFER
TO SPECIFICATION.

GRIND AND SAWCUT TO A
MIN. 1/2" DEEP AT PATCH
PERIMETER

SPALLED/ DETERIORATED
CONCRETE

INSTALL PATCH FLUSH WITH
WALL W/ AGGREGATE FINISH
TO MATCH ADJACENT

REMOVE ALL UNSOUND
CONCRETE

NOTES:

1.

2.

REMOVE ALL EXISTING SEALANT AND BACKER ROD AS REQUIRED TO EXPOSE BARE
MATERIAL SUBSTRATE.
CLEAN ALL DUST AND DEBRIS FROM JOINT, MAKE SURE JOINT IS CLEAN AND DRY.
PREPARE AND PRIME SEALANT CAVITY ACCORDING TO SEALANT MANUFACTURER'S
RECOMMENDATIONS.
ALL EXPOSED JOINT SEALANT SHALL BE REMOVED AND REPLACED WITH SILICONE
SEALANT.
WALL CHAMFERED EDGES NOT SHOWN FOR CLARITY.

3.

THROAT DEPTH 12 JOINT
WIDTH

INSTALL SEALANT EVENLY AND
TOOL 1

16" BELOW SURFACE

CLOSED CELL BACKER ROD
25% LARGER THAN JOINT
WIDTH, AS REQ'D.

EXIST. JOINT/ BRG. PAD

4.

JOINT SEALANT REPLACEMENT74.1 SCALE: 3/4"=1'-0"

EXIST. PRECAST WALL
PANEL

VA
RI

ES
 1 2" 

TO
 1

"
(J

O
IN

T 
W

ID
TH

)

5.

NOTES:

1.

2.

REMOVE ALL EXISTING SEALANT AND BACKER RODS AS REQUIRED TO EXPOSE
BARE MATERIAL SUBSTRATE.
CLEAN ALL DUST AND DEBRIS FROM JOINT, MAKE SURE JOINT IS CLEAN AND DRY.
PREPARE AND PRIME SEALANT CAVITY ACCORDING TO SEALANT
MANUFACTURER'S RECOMMENDATIONS.
ALL EXPOSED JOINT SEALANT SHALL BE REMOVED AND REPLACED WITH SILICONE
SEALANT.

3.

THROAT DEPTH 12
JOINT WIDTH

EXIST. PRECAST
WALL PANEL

INSTALL SEALANT EVENLY
AND TOOL 1

16" BELOW
SURFACE

4.

WALL VERTICAL JOINT REPLACEMENT74.3 SCALE: 3/4"=1'-0"

EXIST. OPEN JOINT

CLOSED CELL BACKER ROD 25%
LARGER THAN JOINT WIDTH, AS
REQ'D.

VARIES 1"
 - 3

"

(JO
IN

T W
ID

TH)

9"
 (T

OP
) /

 1
2"

 (B
TM

.)

PLAN

EXIST. PRECAST
CONCRETE PANEL
w/ AGGREGATE
FINISH

74.2

74.1

74.3

95.1

TYPICAL PRECAST WALL SECTION1 SCALE: 2 1/4"=1'-0"

EPOXY CRACKS INJECTION76.1 SCALE: 3/4"=1'-0"

NOTES:
1. DRILL INJECTION PORTS IN AT A DOWNWARD ANGLE.
2. USE NON-STAINING SEALANT OR CLAY TO COVER CRACK DURING INJECTION.
3. START AT LOWEST POINT AND INJECT CRACK UNTIL EPOXY EXITS NEXT PORT.
4. CLEAN ALL RUNS OR OVERFLOW IMMEDIATELY.
5. LET EPOXY DRY PRIOR TO REMOVING SEALANT.
6. REFER TO DRAWINGS R-201 AND R-202 FOR CRACK LOCATIONS.

DRILL PORTS AT 6"
SPACING, FIELD VERIFY W/
ENGINEER

INJECT CRACK WITH
APPROVED EPOXY RESIN,
FOLLOWING
MANUFACTURER'S
RECOMMENDATIONS

EXIST. PRECAST WALL
PANEL WITH 2" THICK
INSULATION

NOTES:

1.
2.

REPAIR CONCRETE WALL AS REQUIRED TO CREATE UNIFORM SURFACES.
REMOVE ALL EXISTING SEALANT, BACKER RODS, FILLER MATERIAL, DEBRIS (IF PRESENT).
NEW EXPANSION JOINT TO MATCH EXISTING COLOR.3.

WALL EXPANSION JOINT - SILICONE75.1 SCALE: 3/4"=1'-0"

3" ±
(V.I.F.)

3 
1 2"

FACTORY APPLIED EXTERIOR
WALL GRADE SILICONE

FILED APPLIED SILICONE
BEAD (CONT. BOTH SIDES)

FACE OF EXTERIOR WALL

HYDROPHOBIC POLYMER
IMPREGNATED POLYURETHANE
FOAM

EPOXY BONDING
ADHESIVE (CONT.
BOTH SIDES)

NOTES:

1.
2.

EXISTING JOINT FILLER SHALL REMAIN, APPLY BOND BREAKER AS SHOWN.
BACKER ROD SHALL BE 25% LARGER THAN JOINT WIDTH, AS REQ'D.
REFER TO DETAIL 74.1 FOR ADDITIONAL REQUIREMENTS.

WINDOW FRAME JOINT SEALANT REPLACEMENT95.1 SCALE: 3/4"=1'-0"

SECTION

1/
2"

 - 
1"

VA
R

IE
S

REMOVE FAILED SEALANT
AND INSTALL NEW SILICONE
SEALANT,  MAINTAIN THROAT
DIMENSION, 1/2 OF JOINT
WIDTH.

WINDOW GLASS/ LOUVER

ANODIZED ALUMINUM
OR STEEL WINDOW
FRAME

REMOVE AND
REPLACE  BACKER
AS RE'QD.

EXTERIOR FACADE

3.

NOTES:
1.
2.

REMOVE ALL EXISTING FAILED SEALANT  TO EXPOSE BARE MATERIAL SUBSTRATE.
GRIND WALL SURFACE, CLEAN ALL DUST AND DEBRIS FROM JOINT, MAKE SURE
JOINT IS CLEAN, SMOOTH, AND DRY.
PREPARE AND PRIME SEALANT CAVITY ACCORDING TO SEALANT MANUFACTURER'S
RECOMMENDATIONS.
ALL EXPOSED JOINT SEALANT AT ADJACENT WALL COPING SHALL BE REMOVED AND
REPLACED.

4.

RESEAL REGLET FLASHING96.5 SCALE: 3/4"=1'-0"

EXISTING ROOF DECK

EXIST. COUNTER FLASHING

EXIST. PRECAST WALL PANEL
W/ AGGREGATE FINISH

NEW FLEXIBLE SEALANT

EXIST. ROOFING MEMBRANE
AT LOWER ROOF

3.

NOTES:

1.
2.

LOCATE AND MARK REPAIR AREA AT THE 6TH LEVEL, INSIDE THE CABLE CHASE VAULT.
ESTABLISH LOCATION OF EXIST. REINFORCING BARS PRIOR TO CORING. ADJUST
CENTER LINE OF HOLES TO CLEAR REINFORCING BARS.
EXIST. WALL TO COLUMN CONNECTION NOT SHOWN FOR CLARITY. LOCATE NEW
CONNECTION 6-INCH BELOW EXIST. CONNECTION.
REMOVE AND CLEAN ALL FIREPROOFING COATING TO EXPOSE BARE STEEL COLUMN.
PREPARE AND INSTALL FIREPROOFING MATERIAL ACCORDING TO  FIREPROOFING
MANUFACTURER'S RECOMMENDATIONS.

3.

EXIST. INSULATED
PRECAST WALL
PANEL

4.

SUPPLEMENTAL WALL ANCHORS70.1 SCALE: 3/4"=1'-0"

EXIST. OPEN JOINT,
PER W.I. 74.3

VARIES 1"
 - 3

"

(JO
IN

T W
ID

TH)

9"
 (T

OP
)

PLAN

COL

COL
EXIST. HSS 10"x10"
COL. W/ FIREPROOF
COATING

4"
EMBED.

1
4" THICK NEOPRENE PAD
(TYP.)

1
2"x12"x41

2"x0'-4" LONG BENT
PLATE W/ 14" STIFF PL, GALV.
(TYP.)

CORE 34"Ø HOLE IN WALL PANEL
TO EMBED. 58"Ø S.S. HILTI HAS
THREADED ROD IN HY-200-V3
EPOXY ADHESIVE ANCHOR
(TYP.)

4"

3
4"Ø x21

2" HORIZONTAL
SLOTTED HOLE (TYP.)

1/4
3 SIDES

1'-
9"

 (T
YP

.)

2"

21
4" 21

4"

2"

4"

41
2"

5.
21

2" SLOTTED
HOLE

1
4" STIFF PL

NOTES:

1.

2.

REMOVE ALL EXISTING SEALANT AS REQUIRED TO EXPOSE BARE MATERIAL SUBSTRATE.
CLEAN ALL DUST AND DEBRIS FROM JOINT, MAKE SURE JOINT IS CLEAN AND DRY.
PREPARE AND PRIME SEALANT CAVITY ACCORDING TO SEALANT MANUFACTURER'S
RECOMMENDATIONS.
INSTALL SEALANT EVENLY AND RECESS 1

16" BELOW EXISTING SURFACE. DO NOT
OVERFILL JOINT. SEALANT COLOR TO MATCH EXISTING. SUBMIT ALL SEALANT COLOR
SAMPLES TO OWNER/ENGINEER FOR REVIEWAL AND APPROVAL PRIOR TO START OF
WORK.

3.

CONTROL JOINT SEALANT REPLACEMENT74.2 SCALE: 3/4"=1'-0"

1
4"

1/16" RECESS

1 8" 
W

ID
E

REMOVE AND REPLACE
EXIST. SEALANT. INSTALL
NEW SEALANT EVENLY AND
TOOL 1

16" BELOW SURFACE

FACE OF INSULATED
PRECAST PANEL

EXIST. CRACK

BOND BREAKER
TAPE

COVE SEALANT REPLACEMENT74.4 SCALE: 3/4"=1'-0"

FINISHED FLOOR
SURFACE

NOTES:
1. REMOVE EXISTING COVE SEALANT MATERIAL IF PRESENT, SANDBLAST OR

GRIND CONCRETE EDGES CLEAN.
2. ALL COVE, ANCILLARY, CRACK, AND JOINT SEALANTS SHALL BE INSTALLED IN

ACCORDANCE TO THE MANUFACTURER'S REQUIREMENTS.

3
4"

3 4"
CONCAVE PROFILE OF
SEALANT MATERIAL WITH 12"
MINIMUM THROAT SIZE.
SEE NOTE 1

FACE OF BUILDING FACADE

R-501

WALL SECTION AND
DETAILS
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E
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B
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D
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C

33

55

ATC CAB FLOOR D4

D5

01

D1

D2

D3

02

04

06

0703

05

STAIRS
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03

05

04

08

07

D4

06

07
D6
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D5

05

06

D6

POSITION 1
POSITION 2

POSITION 3

POSITION 4

D7

D7

D7D7

15

12

14

13

12
11

10

09

GENERAL DEMOLITION NOTES:

1. THIS PLAN SHOWS AIR TRAFFIC CONTROL EQUIPMENT THAT 
SHALL BE REPLACED AT THE EXISTING CONTROL TOWER. 
COORDINATE ALL NEW EQUIPMENT THAT IS SHOWN TO BE 
REPLACED WITH NEW MILLWORK TYPE CONSOLES - SEE CUTTING 
AND PATCHING SPECIFICATIONS.

2. EXISTING CONDITIONS INDICATED ON THE DRAWINGS SHALL BE 
FIELD-VERIFIED BY THE CONTRACTOR. ANY DIFFERING 
CONDITIONS SHALL BE BROUGHT TO THE ATTENTION OF THE 
CONTRACTING OFFICER'S REPRESENTATIVE.

3. DO NOT CUT INTO, REMOVE OR ALTAR ANY STRUCTURAL 
MEMBER UNLESS IT IS SPECIFICALLY NOTED OR SHOWN ON THE 
STRUCTURAL DRAWINGS.

4. WHILE WORKING UNDER THIS CONTRACT IS IN PROGRESS, 
PROTECT EXISTING BUILDING, GROUNDS AND CONTENTS 
INCLUDING ADJACENT AREAS FROM DAMAGE OR HARM.

5. COORDINATE REPLACED EQUIPMENT WITH TELECOMMUNICATION 
EQUIPMENT THAT IS TO REMAIN OR REPLACED IN FULL.

6. THE PROJECT REQUIRES PLANNED SCHEDULING OF THE 
SEQUENCE OF PHASES, APPROVALS, COORDINATION WITH THE 
CONTRACTING OFFICER'S REPRESENTATIVE AND DELIVERY OF 
MATERIALS IN TIMELY FASHION ARE REQUIRED TO INSURE THAT 
THE AREAS TO REMAIN OPERATIONAL AND IT'S CONTENTS ARE 
NOT DAMAGED OR DISTURBED IN ANY WAY. THIS INCLUDES BUT 
IS NOT LIMITED TO WATER LEAKING THROUGH OPENINGS 
EXPOSED BY WINDOW, ROOF DEMOLITION & ETC. 

7. DEMOLITION MATERIAL, EQUIPMENT AND DEBRIS SHALL BE 
REMOVED AT THE END OF WORK DAY FROM THE SITE TO AN 
AREA DESIGNATED BY THE CONTRACTING OFFICER'S 
REPRESENTATIVE.

8. NOTIFY CONTRACTING OFFICER'S TECHNICAL REPRESENTATIVE 
IMMEDIATELY IF ANY SUSPECTED HAZARDOUS MATERIAL IS 
FOUND.
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EQD101

CAB LEVEL PLAN
(DEMO)

TBDAIP NO.:

0228800-240589.01

MA

JR

MAY 31,2024

2024

1/4" = 1'-0"1
205'-0" CAB LVL. (DEMO)

D1 REMOVE LIGHT GUN

D2 REMOVE MODEM - XSTREAM, PREPARE
FOR NEW DEVICE

D3 REMOVE MODEM - XBEE RF, PREPARE
FOR NEW DEVICE

D4 REMOVE TOUCH SCREEN DISPLAY,
PREPARE FOR NEW TOUCH SCREEN

D5 REMOVE WIND TRACKER, PREPARE FOR
NEW WIND TRACKER DEVICE

D6 REMOVE EXISTING WINDOW SHADES (8
TOTAL), PREPARE FOR NEW SHADING
DEVICE

D7 SECONDARY RADIO TRANSMITTERS
AND RECIEVERS LOCATED IN THE
EQUIPMENT ROOM RACKS TO BE
REMOVED

01 ATIS DISPLAY SCREEN - FAA
EQUIPMENT

02 VCSS TOUCH SCREEN ENTRY DISPLAY -
FREQUENTIS

03 WIND TRACKER YOUNG MODEL NO.
06201

04 VOLUME CONTROL

05 TIMEVIEW DIGITAL DIPLAY CLOCK

06 SPEAKER

07 FLIGHT DATA STRIP BAY

08 ATIS / ASOS RECORDER

09 AIRFIELD LIGHTING CONTROL PANEL

10 STARS CONTROL PANEL AND ALARM
UNIT

11 VAISALA WEATHER SENSOR DISPLAY
SCREEN

12 MONITOR

13 PRINTER

14 ASOS SCREEN

15 FLIGHT DATA STRIP PRINTER

DEMO KEYNOTESD# EQUIPMENT KEYNOTES#SITE PICTURES

ATIS DISPLAY SCREEN

POSITION 1

POSITION 2

POSITION 3

ATC CAB EQUIPMENT

POSITION 4

EQUIPMENT ROOM RACK

VHF GROUND SECONDARY RADIO (17390) VHF GROUND SECONDARY RADIO (17236) VHF GROUND SECONDARY RADIO (17235)

RADIO RACK IN THE EQUIPMENT ROOM



66

22

E

E

B

B

D

D

C

C

33

55

ATC CAB FLOOR

01

02

04

06

0703

05

STAIRS

02

03

05

04

08

07

06

07

04

05

06

16

17

18

19

20

20

20

21

21

21

POSITION 1
POSITION 2

POSITION 3

POSITION 4

16 12

14

12

13

15

11

10

09

22

SHEET NOTES (FLOOR PLAN):

1. CONTRACTOR SHALL LOCATE BLOCKING AND BACKING AS 
REQUIRED FOR EQUIPMENT.

2. ALL CABLING ENTERING CONTROL TOWER CAB AREA SHALL 
TRANSITION FROM CHASE TO RAISED FLOOR GRID. CABLING 
SHALL BE ROUTED TO EACH CONSOLE AREA, CEILING AND TO 
ROOF, AS REQUIRED. ALL CABLES SHALL BE BUNDLED AND TIED 
FOR EACH PARTICULAR CONSOLE AREA.

3. THESE DRAWINGS ARE INTENDED TO SHOW THE GENERAL 
ARRANGEMENT OF EQUIPMENT ONLY AND DO NOT INDICATE 
EVERY OFFSET, BEND, FITTING OR MODIFICATION OF MATERIALS 
REQUIRED FOR INSTALLATION, ATC EQUIPMENT CONTRACTOR 
SHALL CONDUCT A SITE SURVEY PRIOR TO INSTALLATION AND 
COORDINATE WORK WITH THE OWNER.

4. CABLE LENGTHS IN THE EQUIPMENT ROOM SHALL BE LONG 
ENOUGH TO REACH ANY RACK LOCATION PLUS UP TO EIGHT (8) 
FEET FOR TERMINATION.

5. ALL COPPER DATA CABLE JACKETING SHALL BE BLUE IN COLOR. 
ALL COPPER VOICE CABLE JACKETING SHALL BE WHITE IN 
COLOR.

6. SEE ELECTRICAL SPECIFICATIONS FOR CONDUIT SLEEVES AND 
CABLE TRAY INFORMATION.

7. ATTACH ANTENNAS TO BUILDING WITH APPROVED MATERIALS 
AND MANUFACTURERS DETAILS.

8. EQUIPMENT AND MATERIALS REQUIREMENTS PROVIDED BY THE 
ATC EQUIPMENT CONTRACTOR SHALL BE IN ACCORDANCE WITH 
SECTION 275000 OF THE SPECIFICATIONS. ANCILLARY MATERIALS 
ARE COVERED IN OTHER SECTIONS OF THE SPECIFICATIONS. 
CONTRACTOR SHALL PROVIDE EQUIPMENT UNLESS LABLED BY 
FAA OR NWS.

9. COORDINATE WITH COMMUNICATIONS PLANS FOR EQUIPMENT 
ROOM LAYOUT.

ABREVIATIONS

• (LC) LOCAL CONTROL
• (GC) GROUND CONTROL
• (FD) FLIGHT DATA
• (FF) FLIGHT FOLLOWING
• (SUP) SUPERVISOR
• (CIC) CONTROLLER IN CHARGE 

Mead & Hunt, Inc.
2440 Deming Way

Middleton, WI 53562
phone: 608-273-6380

meadhunt.com

SHEET NO.:

SHEET CONTENTS

DO NOT SCALE DRAWINGS

ISSUED

© Copyright         Mead & Hunt, Inc.
This document, or any portion thereof, shall 
not be duplicated, disclosed, or used on any 
other project or extension of this project 
except by written agreement with Mead & 
Hunt, Inc. Mead & Hunt shall not be 
responsible for any unauthorized use of, or 
alteration to these documents.

M&H NO.:

DATE:

DESIGNED BY:

DRAWN BY:

CHECKED BY:

CTBX a Pond Brand
110 Veterans Blvd

Suite 347
Metairie, LA 70005

phone: 504-301-2839
www.pondco.com

05/31/24 ISSUED FOR BID

5
/3

0
/2

0
2

4
 4

:5
0
:1

1
 P

M
A

u
to

d
e
s
k
 D

o
c
s
:/

/B
T

L
 -

 A
T

C
T

 R
e
h

a
b

ili
ta

ti
o

n
 -

 R
2

4
/2

4
0

5
8

9
.0

1
-A

-R
2
4

.r
v
t

C
IT

Y
 O

F
 B

A
T

T
L

E
 C

R
E

E
K

B
A

T
T

L
E

 C
R

E
E

K
 E

X
E

C
U

T
IV

E
A

IR
P

O
R

T
 -

A
T

C
T

 R
E

H
A

B
1
5

5
5

1
 S

O
U

T
H

 A
IR

P
O

R
T

 R
O

A
D

B
A

T
T

L
E

 C
R

E
E

K
, 
M

I,
 4

9
0
1

5

EQ-101

CAB LEVEL PLAN

TBDAIP NO.:

0228800-240589.01

MA

JR

MAY 31,2024

2024

1/4" = 1'-0"1
205'-0" CAB LVL.

01 ATIS DISPLAY SCREEN - FAA
EQUIPMENT

02 VCSS TOUCH SCREEN ENTRY DISPLAY -
FREQUENTIS

03 WIND TRACKER YOUNG MODEL NO.
06201

04 VOLUME CONTROL

05 TIMEVIEW DIGITAL DIPLAY CLOCK

06 SPEAKER

07 FLIGHT DATA STRIP BAY

08 ATIS / ASOS RECORDER

09 AIRFIELD LIGHTING CONTROL PANEL

10 STARS CONTROL PANEL AND ALARM
UNIT

11 VAISALA WEATHER SENSOR DISPLAY
SCREEN

12 MONITOR

13 PRINTER

14 ASOS SCREEN

15 FLIGHT DATA STRIP PRINTER

16 NEW LIGHT GUN - THORN DNT AIRFIELD
LIGHTING MOD. NO.BH-1214

17 NEW MODEM - XSTREAM PKG

18 NEW MODEM XBEE RF

19 NEW VCSS TOUCH SCREEN ENTRY
DISPLAY - FREQUENTIS

20 NEW WIND TRACKER YOUNG MODEL
NO. 06201

21 NEW WINDOW SHADES / PLASTIC-VIEW
TYP. AT EACH WINDOW (8 TOTAL)

22 NEW CM-200 UHF & VHF RADIO
TRANSMITTERS AND RECEIVERS.
INSTALL IN EXISTING EQUIPMENT ROOM
RACKS

EQUIPMENT KEYNOTES#



STANDARD CONTRACT PROTECTIONS 
 
The City values our contractors and seeks to maintain good relationships with them. The City also has an 
obligation to protect the taxpayer money that we spend, and to that end we have protections in place for our 
contracts, which vary depending on type of contract.  Commission approval is required by a surety before 
they will issue bonds for a contract.  Once the bonds and insurance certificates are obtained, the City 
Attorney reviews the contract and then the City Manager signs it. 
  
Prevailing wages:  Required for construction projects over $50,000 (and sometimes on state or federal for 
lesser amounts).  This is the hourly wage, usual benefits and overtime, paid to the majority of workers, laborers, 
and mechanics within a particular area. This is usually the union wage.  Prevailing wages are established 
by regulatory agencies for each trade and occupation employed in the performance of public work, as well as 
by State Departments of Labor (DOL) or their equivalents, are specific to Calhoun County.  Purchasing pulls 
the current wages from the DOL at the time of publication of the Invitation for Bid; those wages do not change 
after that point and become part of the contract.  Prevailing wage compliance is monitored by our Department 
of Public Works, and they collect the certified payrolls. 
 
Performance bond: Required for construction contracts over $50,000.  In the amount of 100% of the contract 
value, a performance bond is a surety bond that guarantees satisfactory completion of a project.   Very rare to 
ever call on a bond.  A performance bond can also be used for non-construction; we require a performance 
bond for residential waste and land application of sludge, which are both high dollar and high risk should the 
contract fail.  
 
Payment/Labor/Materials bond: Required for construction contracts over $50,000.  In the amount of 100% of 
the contract value, a PLM bond protects subs.  A contractor cannot put a lien on a public building, so our 
subcontractors who provide both goods and services require protection in the event that the general contractor 
can’t or won’t pay their subs.  Rare for our subs to call on any of our general contractors’ bonds. 
 
General liability insurance: Required for all contracts.  Certificates of insurance for general commercial 
liability, workers’ compensation, auto liability, and property damage are obtained prior to contract award.  The 
City is always named as “additional insured” with respect to general liability, meaning the policy provides 
coverage to the City for work done under that contract. The Purchasing Office tracks all contracts and 
associated insurance, and we ensure that policies are kept current. 
 
Liquidated damages:  Used in most construction contracts.  A clause as a material part of the contract, which 
is an amount to be withheld from payment for each calendar day that the contractor fails to complete the work 
within the time allowed. Liquidated damages are held in lieu of actual damages, which can be difficult to 
calculate, and may not be used as penalty.  This amount is pre-determined by the engineer, usually anywhere 
from $500 - $2000 per calendar day, and is published in the Invitation for Bid along with the project completion 
date that must be met.  Contractors know the liquidated damages amount and the completion date before they 
submit their bids.  Delays outside the control of a contractor will not result in liquidated damages being withheld.  
A reason not to have a liquidated damages clause would be times of unusually long lead times or times when 
contractors are very busy because it could discourage bids. 
 
Cancellation Clauses:   All contracts contain clauses that allow the City to cancel a contract due to breach, 
poor performance, or convenience (i.e., no reason needed).  Term contracts, those that can go on for many 
years, are typically executed for 1-2 years at a time, with renewals that are always mutual and optional.  Very 
rare to cancel a contract.  Most often, we simply don’t renew a term contract if there were unresolved 
performance issues throughout the year, if we want to change the scope of work substantially, or if we no longer 
require those goods/services. 

 
Bid bond/bid surety:  for construction bids over $50,000, contractors must submit with their bid a bid bond in 
the amount of 5% of their bid, which ensures they sign the contract after Commission approval.  If the low 
bidder refuses to sign the contract, then the City could seek recourse on the bid bond and move to the next 
lowest responsive, responsible bidder. A bid bond has no value or purpose after the contract is signed.  
In the very rare case that a bidder has made an obvious and honest error, we would allow them to withdraw 
their bid.  The City has not called on a bid bond during current Purchasing Agent’s time (since 2001), so it’s 
extremely rare. 

https://en.wikipedia.org/wiki/Wage
https://en.wikipedia.org/wiki/Regulatory_agency


Resolution NO. 542

A Resolution seeking authorization for the City Manager to execute a grant agreement with Battle Creek
Area Habitat for Humanity for the development and resale of a single-family home to a low-income and
moderate-income household at 273 W. Spaulding, Battle Creek, MI  49037, with federal HOME
Investment Partnership funding.

BATTLE CREEK, MICHIGAN - 9/17/2024

Resolved by the Commission of the City of Battle Creek:
 
That the City Manager is authorized to execute a contract between City of Battle Creek and Battle Creek
Area Habitat for Humanity for Acquisition, Development, and Resale of a single-family home at 273 W
Spaulding along with any necessary mortgage documents. The not-to-exceed amount of $143,000 is
approved with up to $130,000 to be used for the new construction of the residential property, and up to
$13,000 to be used for down payment assistance for a qualified low- to moderate-income household. 
Habitat for Humanity is developing this property as a Community Housing Development Organization, a
special category of nonprofit developer required by the federal HOME Investment Partnership Program.

Battle Creek City Commission
9/17/2024

Action Summary

Staff Member: Helen Guzzo, Community Development Supervisor 

Department: Community Development 

SUMMARY 
A Resolution seeking authorization for the City Manager to execute a grant agreement with Battle Creek
Area Habitat for Humanity for the development and resale of a single-family home to a low-income and
moderate-income household at 273 W. Spaulding, Battle Creek, MI  49037, with federal HOME
Investment Partnership funding.
BUDGETARY CONSIDERATIONS
There will be no use of general funds for this agreement.  All funds will come from federal HOME
Investment Partnership funds that the City of Battle Creek receives as an entitlement community with the
U.S. Department of Housing and Urban Development.  The U.S. Department of Housing and Urban



Development requires the City to reserve no less than fifteen percent of the HOME allocation for projects
undertaken by a Community Housing Development Organization (CHDO).  The City of Battle Creek
receives about $300,000 each year in HOME Investment Partnership funding.

HISTORY, BACKGROUND and  DISCUSSION
In April 2024, the City Commission approved similar funding of a home at 25 N Woodlawn using HOME
Investment Partnership funds.   Habitat for Humanity is building a neighborhood of up to six modest
homes on property purchased from the Calhoun County Land Bank, located across from LaMora Park
Elementary School in the Urbandale area of Battle Creek.  This is the first new construction that Habitat
for Humanity has created after 15 years of rehabilitating vacant and abandoned single-family home in
Calhoun County.  HOME Investment Partnership funds is funding two of the six new construction
residential properties, 25 N Woodlawn and 273 W Spaulding.
DISCUSSION OF THE ISSUE

POSITIONS

ATTACHMENTS:
File Name Description
CHDO_Written_Agreement_for_273_W_Spaulding_8.19.2024.pdf Habitat Agreement for 273 W Spaulding
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CONTRACT BETWEEN 
THE CITY OF BATTLE CREEK 

AND 
BATTLE CREEK AREA HABITAT FOR HUMANITY  

FOR ACQUISITION, DEVELOPMENT, and RESALE  
OF 273 W.  SPAULDING AVENUE 

 
THIS CONTRACT, entered into, and effective, this 3rd day of September, 2024, by and between 
the City of Battle Creek, a Michigan municipal corporation organized under the laws of the State 
of Michigan, (hereinafter called the “City”), and Battle Creek Area Habitat for Humanity, Inc., a 
Community Housing Development Organization (CHDO) and a nonprofit organization organized 
and existing under the laws of the State of Michigan (hereinafter called the “Developer”) whose 
address is 595 North Avenue, Battle Creek, MI  49017. 
 
WITNESSETH THAT: 
 
Whereas, the federal HOME Investment Partnerships Program (HOME) was created by the 
Cranston-Gonzalez National Affordable Housing Act of 1990 (NAHA) to provide decent 
affordable housing to lower-income households, expand the capacity of nonprofit housing 
providers, strengthen the ability of state and local governments to provide housing and to 
leverage private-sector participation; 
 
Whereas, City receives HOME Investment Partnership funds from the U.S. Department of 
Housing and Urban Development (HUD) and desires to engage Developer to perform certain 
services and activities consistent with the program; and 
 
Whereas, City must reserve not less than 15 percent of each year’s HOME allocation for 
investment in affordable housing be owned, developed or sponsored by a community housing 
development organizations (CHDO’s) as required under 24 CFR Part 92; and 
 
Whereas, Developer has been certified with City as a CHDO, and will maintain CHDO status for 
the term of this agreement in accordance with 24 CFR 92 and has submitted a proposal for use 
of CHDO funds for a CHDO-eligible project under HOME regulations; and 
 
Whereas, Developer agrees to perform such services and activities in a lawful, satisfactory, and 
proper manner and in accordance with all policies, procedures, and requirements which have 
been or, from time to time, may be prescribed by City; and 
 
Whereas, the services and activities which Developer agrees to perform under the HOME 
Program are subject to an environmental review as required under 24 CFR Part 58. 
 
Notwithstanding any provision of this Contract, the parties hereto agree and acknowledge this 
Contract does not constitute a commitment of funds or site approval, and that such 
commitment of funds or approval may occur only upon satisfactory completion of 
environmental review and receipt by the City of a release of funds from HUD under 24 CFR Part 
58. 
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Further, Developer will not undertake or commit any funds to physical or choice limiting actions, 
including property acquisition or construction prior to the environmental clearance, and 
acknowledge that the violation of this provision may result in the denial of any funds under the 
Contract. 
 
 
NOW, THEREFORE, City and Developer do mutually agree as follows: 
 
1. PROJECT OBJECTIVES 
 

A. To develop a single family home to foster and promote home ownership for families 
and individuals at, or below 80% of area median income adjusted for family size for 
the City of Battle Creek, with funding from the HOME Investment Partnership 
Program. 

 
B. This contract will fund the new construction of 273 W. Spaulding, Battle Creek, MI, 

49037 with a HOME-funded development loan of $130,000.  This agreement also 
will provide up to $13,000 in down payment assistance to a qualified homebuyer, 
the HOME program requires the provision of at least $1,000 in down payment 
assistance but will provide up to 10% of the purchase price, or up to $13,000 
whichever is less. 

 
2. TERM OF SERVICE 

A. Developer expressly agrees to complete all work required by this agreement in 
accordance with the timetable set forth. 

1. Ground Breaking/Excavation/Pour Foundation Walls  - Week of 
September 9, 2024 

2. Plumber: Underground piping installed - September 16-20 
3. Underground Plumbing Inspection - September 20 
4. Floor Preparation and Install - September 21-25 
5. Wall raising, roof trusses - September 25-31 
6. Interior walls, roofing, exterior walls - October 1-15 
7. Trades rough installations - October 15-31 
8. Build porches November 1-8 
9. Siding, roofing, finish interior walls November 11-29 
10. Drywall, finish exterior siding, roofing December 1-27 
11. Painting January 2-10 
12. Trim, install doors, cabinets January 7-19 
13. Shelving, tile, countertops January 21-26 
14. Vanity install, flooring install January 28-31 
15. Driveway install February 4-8 
16. Landscaping February 11-15 
17. Final Touches/Touchups February 17-28 
18. Extra time March 
19. Home dedication April 7 
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B.     This project is subject to ongoing compliance requirements of HOME for 5 years 
from the date of initial occupancy. During this compliance period, Developer will 
assure continued compliance with HOME requirements. For homebuyer units 
this includes monitoring units for principal residency and recapture of funds at 
time of resale.  

 
C. Timely completion of the work specified in this agreement is an integral and 

essential part of performance. The expenditure of HOME funds is subject to 
Federal deadlines and could result in the loss of the Federal funds. By the 
acceptance and execution of this agreement, it is understood and agreed by 
Developer that the project will be competed as expeditiously as possible and 
that Developer will make every effort to ensure that the project will proceed 
and will not be delayed. Failure to meet these deadlines may result in 
cancellation of this contract and the revocation of HOME funds.  

 
As time is of the essence as regards this agreement, Developer shall cause 
appropriate provisions to be inserted in all contracts or subcontracts relative to 
the work tasks required by this agreement, on order to ensure that the project 
will be completed according to the timetable set forth. It is intended that such 
provisions inserted in any subcontracts be, to the fullest extent permitted by 
law and equity, binding for the benefit of City and enforceable by City against 
Developer and its successors and assigns to the project or any part thereof or 
any interest therein. 

 
It is agreed that if Developer shall be unavoidably delayed in beginning or 
fulfilling the timetable set forth by reasons of excessive storms or floods, or by 
acts of Providence, or by reasons of extra work ordered by City, or untimely 
review and approval by City and other governmental authorities having 
jurisdiction over the project, or other delays that not caused by Developer, City 
shall grant a reasonable extension of time for completion of the work. It shall be 
the responsibility of Developer to notify City promptly, within one week, in 
writing whenever a delay is anticipated or experienced, and to inform City of all 
facts and details related to the delay. 
 

D. SCOPE OF SERVICE 
 

Developer shall complete all activities for the Acquisition, Development and 
Resale, as described in the City’s 2024 Annual Action Plan and the 2020-2025 
Consolidated Plan, in compliance with this Agreement, and all applicable 
federal, state and local laws, ordinances, rules and regulations as they are now 
or may be enacted or amended in the future. 
 

 
3. COMPLIANCE WITH HOME INVESTMENT PARTNERSHIP REGULATIONS 

 
Developer agrees to comply with all requirements of the Cranston-Gonzalez 
National Affordable Housing Act of 1990 and regulations found at 24 CFR Part 92, 
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and all federal regulations and policies issued pursuant to those regulations, 
whether included specifically in this Contract or included by reference. 

 
A. Project Description 
 

I. Developer shall build a residential property, within the City of Battle 
Creek, to be sold to a family or individual at or below 80% of Area Median 
Income for the City of Battle Creek. 

 
II. The single family home developed under this agreement must be owner 

occupied upon completion and shall remain owner occupied for the 
duration of an affordability of five years. 

 
B. Project Requirements 

 
I. Developer shall provide verification that potential purchasers meet HUD’s 

low- to moderate-income guideline criteria. 
 

II. Developer will provide City with a purchaser profile for review.  City will 
make final determination of purchaser eligibility and approval for program 
participation.  Preference will be given to current City of Battle Creek 
residents. 

 
III. Developer shall assure that the affordability periods of five years will be 

enforced on all loans through properly recorded liens and/or deed 
restrictions with appropriate language. 

 
IV. Developer shall determine the feasibility of each project.  Project 

feasibility will be determined through the development of a budget for 
each project which indicates the source of funds to complete the project 
and the specific use of those funds.  Budgets will be submitted to the City 
for review and approval prior to project commencement and expenditure 
of funds. 

 
V. Developer will own the property in fee simple, absolute title through 

development and will be in sole charge of the construction. 
 

VI. Developer will establish the sales price of the home using an appraisal 
provided by an independent appraiser. 

 
VII. Developer shall assure that construction work will be performed by 

appropriately licensed persons, or supervised volunteers, and shall assure 
that all permits required by the City of Battle Creek Inspections Division 
are obtained.  Developer will have all completed work inspected and 
approved by the City of Battle Creek Inspections Division.  Projects are 
subject to inspection by City of Battle Creek Community Development, 
Code Compliance and Inspection Divisions, as appropriate.   
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VIII. Developer shall assure that the new construction will meet the greater of 
the Stille-DeRossett-Hale Single State Construction Code Act, Public Act 
230 of 1972, as amended, being MCL § 125.1501, and the Uniform 
Physical Condition Standards (UPCS) or the most current HUD required 
Inspection standard. The UPCS are uniform national standards established 
by HUD for housing that is decent, safe, sanitary, and in good repair, 
pursuant to 24 CFR 5.703 and at 24 CFR Part 92.25.   

 
IX. Developer may include in the scope of work building and system 

improvements designed to extend the unit’s useful life, cosmetic 
improvements consistent with other homes in the area to make the home 
marketable and accessibility modifications required for the home buyer.  
All improvements beyond those required by the Stille-DeRossett-Hale 
Single State Construction Code shall be clearly defined in the project 
budget submitted to the City for approval. 

 
X. Developer shall design and implement a written policy to address 

displacement and relocation in all rehabilitation projects.  This 
displacement and relocation policy will be submitted to City for review 
and approval and will adhere to all applicable regulations found in CFR24, 
Parts 92.504(c)(3)(v)(C) and 92.353. 

 
XI. Demolition, or partial demolition, without subsequent unit replacement is 

prohibited under this Contract.  Demolition when necessary for the 
production of new units and as part of an approved project is allowed. 

 
XII. This program shall not involve any changes in land use from residential to 

nonresidential, or from nonresidential to residential use, or from one class 
of residential use to another.  Homes which are located in flood plains are 
not eligible for rehabilitation. 

 
XIII. Developer shall maintain client records and documentation pertaining to 

household size, income levels, race, female headed households, 
rehabilitation costs, after-rehabilitated value, and any other pertinent 
information in compliance with Section 12 of this Contract.  

 
XIV. In the selection of occupants for the housing unit, Developer shall comply 

with all non-discrimination requirements of 24 CFR 92.350. Developer 
shall administer this program to affirmatively further fair housing and 
shall market this program to inform potential clients of this program. 

 
XV. Developer shall request in writing, any changes in scope of service or 

budget to City.  City will either approve or deny said request in writing. 
 

XVI. Developer agrees that no HOME funds will be advanced, and no costs will 
be incurred, until City has conducted an environmental review of the 
proposed project site(s) as required under 24 CFR Part 58. The 
environmental review may result in a decision to proceed with, modify or 
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cancel the project. Developer agrees that no choice limiting actions may 
be taken prior to environmental determination and clearance.  

 
XVII. Projects will comply with all federal environmental laws and regulations 

insofar as they may apply to the performance of this Contract, including 
those related to flood disaster protection, lead-based paint and historic 
preservation.  

 
XVIII. All units must comply with 24 CFR Part 92.254 requirements regarding 

after rehabilitation value/sale price limits.  These value/sale price limits 
are updated on an annual basis.  Developer is responsible for applying 
these limits to assisted properties. 

 
XIX. The amount of HOME funds that Developer may invest on a per-unit basis 

in affordable housing may not exceed the per-unit dollar limit established 
under Section 221(d)(3)(ii) of the National Affordable Housing Act.  These 
per-unit dollar limits are updated on an annual basis.  Developer is 
responsible for applying these limits in this program. 

 
XX. Developer will assure that a minimum of $1,000, and not to exceed 10 

percent of the final loan amount, of down payment assistance will be 
provided to each homebuyer.  This assistance will be subject to the 
recapture provisions referenced in Section 3 of this Contract and will be 
secured by the use of a note and mortgage required by 24 CFR Part 
92.254, naming City as payee. 

 
XXI. Developer shall assure that any notes and mortgages recorded for 

homebuyer shall be in compliance with 24 CFR 92.254 and that Developer 
will monitor each unit for principal residency (under 92.254(a)(3)) and 
resale/recapture (under 92.254 (a)(4) – (5)).  

 
XXII. Developer will be monitored by City for compliance with the regulations 

of 24 CFR 92 for the compliance period specified. Developer will provide 
reports and access to project files as requested by City during the project 
and for five years after completion and closeout of the agreement. 

 
C. City Responsibilities 
 

I. City will be responsible for providing environmental clearance on all 
projects. 

 
II. City will be responsible for doing an underwriting analysis and approving 

each project.  Project approval, or denial, will include review of the site 
selection including market conditions and site control, proposed scope of 
work and cost estimate and comprehensive project budget information.  
Project budget includes soft costs. 
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III. City reserves the right to conduct a walk-through at the proposed project 
site prior to project approval. 

 
IV. City reserves the right to review Developer’s procurement methods and 

may, at its discretion, require that the project bid package and contractor 
selection documentation be submitted for City review. 

 
V. City will disburse funds to Developer based on actual work and activities 

completed.  Reimbursement is based on actual expenses incurred.  
Approval of requests will include a review of supporting documentation 
and may include a site visit to inspect completed work. 

 
VI. City will review and approve all proposed home buyers to determine 

income eligibility. 
 

VII. City will, for the purchase closing of the property, complete the following 
items: 

 
(a) Conduct an inspection to verify project completion and to approve 

final disbursement. 
 

(b) Provide Promissory Note and Mortgage documents, or review and 
approve said documents provided by the Developer, for the down 
payment assistance and any closing cost assistance to the buyer. 

 
(c) Review a reconciliation, provided by Developer, of HOME funds 

invested to determine: 
 

(1) Amount of sales price established by an appraisal; 
(2) An estimate of proceeds amount; 
(3) The development subsidy amount; 
(4) The buyer subsidy amount; 
(5) The developer fee, if any; and 
(6) Program income to be repaid to City. 

 
VIII. City is the payee on the Notes and Mortgages and will receive all funds 

from any subsequent sale of the property within the term of affordability 
referenced in Section 3.D. of this Contract. 

 
IX. City reserves the right of access to all project records and access to units 

for inspection at any time with reasonable notice.  City will at a minimum 
conduct project and program monitoring as required by the HOME 
regulation at 92.504(a), and (d).  

 
D. Communication/Federal Award Information 

 
Communication and details concerning this Contract shall be directed to the 
following contract representatives: 
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City Helen Guzzo, Community Development Manager 

    Community Development, City of Battle Creek 
    City Hall, Room 104 
    10 N. Division Street 
    Battle Creek, MI 49014 
    (269) 966-3315 

         hhguzzo@battlecreekmi.gov 
 

Developer  Michael King, Executive Director 
Battle Creek Area Habitat for Humanity, Inc. 
595 North Avenue 
Battle Creek, MI 49017 
(269) 966-2502  
mking@habitatbc.org 

  
3.  PROJECT DESIGN 
  

A. Developer agrees to build and sell a single family home at 273 W. Spaulding to a 
family or individual with household incomes at or below 80% of Area Median 
Income adjusted for family size for the City of Battle Creek.  City holds the right to 
place a lien on each property to protect its investment in the development for the 
duration of the project. 
 

B. City agrees to provide HOME funds, in the form of; (1) a development subsidy loan 
to Developer, and; (2) a direct subsidy loan to the homebuyer as follows: 

 
I. Calculation of the development subsidy will be as follows: 

 
The property acquisition price + carrying costs + building costs = total cost. 

 
Total cost – the sales price (appraised value) – down payment assistance 
to the homebuyer (buyer subsidy) = the development subsidy. 

  
II. The buyer subsidy will be established as follows:  

 
A minimum of $1,000 in down payment assistance, and not to exceed 10 
percent of the total loan amount or up to $13,000.00 whichever is less, 
will be made to the homebuyer as a zero percent (0%) interest rate, 
forgivable, deferred payment mortgage loan. Down payment and closing 
cost assistance will be considered a direct subsidy to the homebuyer and 
will be secured with a Promissory Note and a recorded Mortgage which 
stipulates City as Payee.  This direct subsidy is subject to a five year 
affordability period.   
 

III.      This agreement prohibits Developer from charging servicing, origination, 
processing, inspection, or other fees for the costs of administering a 
HOME program, except as permitted by § 92.214(b)(1). 

mailto:hhguzzo@battlecreekmi.gov
https://www.ecfr.gov/current/title-24/section-92.214#p-92.214(b)(1)
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D.  AFFORDABILITY   
 

Federal HOME regulations require that a property purchased with HOME assistance 
remain affordable in accordance with 24 CFR Part 92.254(a)(4) of the HOME 
regulations.  Terms of affordability periods are based on the amount of HOME funds 
invested in down payment and closing cost assistance, as follows: 

 
HOME Investment    Affordability Period 
$1,000 - $14,999      5 years 
$15,000 - $40,000     10 years 
$40,000 – maximum allowed   15 years 

 
E. AFFORDABILITY PERIOD NON-COMPLIANCE PROCEDURES 

  
I. Developer shall inform City as soon as it becomes aware that a HOME 

assisted project may fall out of regulatory compliance.  If City receives 
notification of regulatory non-compliance before Developer, City will 
inform the Developer of the potential non-compliance situation. 

 
II. Developer shall determine the dollar amount of funds which will be 

required to be repaid and the remaining term of affordability.  The 
amount to be repaid is to be confirmed by City. 

 
III. Developer shall contact their client to assess the situation and attempt to 

work out a repayment of HOME funds or resolve the issue causing non-
compliance with the HOME Regulations. 

 
IV. Developer shall contact their client’s lender, or the foreclosing party, to 

see if arrangements for repayment can be worked out or, if the HOME 
Program Resale Option was used, attempt to work with the lender to 
identify a new low-mod income buyer for the home. 

 
V. Developer shall document the above “good-faith efforts” to recover the 

required HOME funds. This documentation is to be provided to City.  This 
documentation may consist of copies of letters sent, logs of phone 
conversations and a recap of all efforts made to recover the HOME funds.  
Developer will be required to repay the funds if good faith efforts to 
recover the funds, or resolve the issue, cannot be documented unless the 
parties agree on another remedy as provided in below. 

 
VI. Developer will work with their attorney or work with City staff to explore 

any possible legal recourse to recover and repay the HOME funds. 
 
VII. If Developer has provided City with documentation of its good faith 

efforts to recover the HOME funds or resolve the issue, City may ask the 
Developer to provide a letter to City indicating a repayment would 
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represent a hardship to the agency.  If City determines Developer’s 
hardship meets HUD’s definition of a “hardship,” City will consult HUD on 
possible remedies and waivers and HUD will have final approval on any 
workout agreement. 

 
VIII. GOOD FAITH EFFORTS INCLUDE: 

 
(a) A phone and activity log containing the attempts made to contact 

the homeowner at various times and days.  A minimum of four 
phone call attempts would be required.  One visit to the property is 
required if phone calls do not reach the homeowner.  

  
(b) The log should document any conversations that took place with 

the homeowner. The log should also contain a record of attempts to 
contact the foreclosing entity and the senior mortgage holder to see 
if a remedy to the situation is possible. 

 
(c) Copies of letters sent to the homeowner requesting they contact 

Developer to discuss their situation.  A minimum of two letters 
would be required. 

 
(d) If it is possible to contact the homeowner by e-mail, such attempts 

should also be documented.  
 
(e) Copies of any agreement arranged for repayment reached between 

the developer, the client, or the client’s lender. 
  

F. LOAN AND LOAN REPAYMENT REQUIREMENTS 
 

I. Development Note and Mortgage. 
  

If HOME funds are paid to Developer to cover development expenses, 
prior to the sale of the property to a new buyer, a development 
promissory note and mortgage shall be utilized as follows: 

 
A development promissory note and mortgage shall be executed, and 
recorded, by Developer, during the development phase of the project.  
Full repayment of the HOME funds provided for development shall be 
required in the event of nonperformance during the acquisition and 
development phase or for non-completion of the project. 

 
At the time of sale of the property to the buyer, the development note 
and mortgage will be released and discharged, with outstanding balances 
subject to disposition as follows: 

 
(a) Development subsidy – Project costs in excess of the fair market 

value or gross proceeds of the sale (after payment of all closing 
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costs) will be forgiven as a development subsidy under 24 CFR part 
92.254. 
 

(b) Net sale proceeds- All net sales proceeds from the sale after any 
third party construction loans, closing costs and developer fees are 
paid must first be used to repay any HOME construction period 
advances not forgiven as development subsidy and shall then be 
treated as program income and returned to City. 

 
II. Buyer Note and Mortgage 
 

A buyer promissory note and mortgage will be executed, and recorded, by 
the buyer, at the sale of the property.  In the event of foreclosure, deed in 
lieu of foreclosure or noncompliance by the buyer, full payment of the 
home buyer subsidy will be required.  In the event of foreclosure or deed 
on lieu of foreclosure, payment in full will be limited to the net proceeds 
the mortgagor receives, if any, from the foreclosure sale. 

 
(a) Buyer subsidy – A promissory note and mortgage shall be executed 

and recorded, as required in 92.254(a)(5)(ii), by the buyer for any 
HOME funds that are provided to the buyer as down payment 
assistance, closing cost assistance or as a reduction in the effective 
amount of funds required from the buyer at closing below fair 
market value.    The amount of said note and mortgage shall be 
equal to: Sales Price – Buyer Funds (buyer down payment and first 
mortgage) + Closing Cost Assistance (if any). A minimum of $1,000 
in HOME funds will be provided from the Developer to the buyer for 
each project.  The Developer must monitor the project to assure the 
buyer fulfills his/her requirements regarding the affordability period 
and occupancy clauses of this Contract. 
 

(b) City will utilize HUD’s recapture option in this Affordable 
Homeownership Program.  Under the recapture option, City will 
require that the initial homebuyer repay the outstanding HOME 
buyer subsidy at the time of resale.  The HOME subsidy will be 
forgiven on a pro rata basis of 1/5 or 1/10 or 1/15 per year, as 
applicable, or as a one-time lump sum at the end of the affordability 
period.  If on a pro rata basis, the assistance will be fully forgiven 
after the term of affordability ends.  The term of affordability will be 
ended at such time the HOME subsidy due is repaid, in whole, to 
City. 

 
4. PERIOD OF PERFORMANCE 
 

Developer agrees that the period of performance shall be equal to the period necessary to 
identify and acquire a property, build and sell a single family residential home and shall not 
exceed 18 months, commencing on September 3, 2024, the date of the execution of this 
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contract.  During the term of the Contract Developer will be expected to meet interim 
milestones and deadlines as indicated below. 

  
A. Site selection.  Within six (6) months from the date of this Contract, Developer shall: 

 
I. Secure site control of the property. 
II. Submit completed project budget and scope of work to the City for review 

and approval. 
 

B. Construction.  Upon approval by City of the project, Developer shall bid out and 
commence the construction.  All construction is to be completed within nine (9) 
months of written project approval from City. 

 
C. Sale to an eligible low income household.  All homebuyers must receive housing 

counseling.  Selection, and City approval, of an eligible homebuyer and the closing 
of the sale of the property must be completed within nine (9) months after the 
completion of construction. 

 
D. Conversion to rental or repayment of funds.  In accordance with 24 CFR 92.254 

(a)(3), if there is no ratified sales contract with an eligible homebuyer for the 
housing within nine (9) months of the completion of construction or rehabilitation, 
the housing must be rented to an eligible tenant  and must comply with all rental 
housing provisions of 24 CRR 92.252.  If the property is not sold or rented within the 
nine (9) months’ time limits, the developer must repay City the amount of HOME 
funds expended with other Developer funds. 

 
E. Time is of the essence.  Timely performance is essential and failure to meet 

milestones and deadlines as indicated may result in termination of this Contract and 
may adversely influence future City funding to the Developer. 

 
F. The terms of performance in this Contract do not relieve Developer’s responsibility 

to expend prior year HOME funding.  Unexpended prior year funding will bear no 
impact on the Period of Performance and the expenditure of funds awarded under 
this Contract.  Failure to expend prior year HOME funding may adversely influence 
future City funding to Developer. 

 
G. Any requests for extensions to this Contract period of performance must be 

submitted in writing, providing the basis for the extension and evidence of sufficient 
effort on the part of the Developer to implement the project.  City reserves the right 
to accept or reject extension requests, but will only consider extensions that are 
required for reasons that are beyond the control of the Developer. 

 
 

 
5. COMPENSATION AND METHOD OF PAYMENT 
 

Under this Contract, a cost incurred or expenditure made by or pursuant to this Contract 
shall be fully documented and shall be in conformance with any limitations or exclusions of 
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applicable Federal, State and local laws, rules and regulations and conditions mandated by 
the City.  The Developer will be reimbursed only for actual costs incurred and the City will 
only reimburse against line items in a City approved project budget prepared and submitted 
by the Developer. 

 
A. Program Funds 

 
City hereby agrees to provide construction period loans to Developer from City’s 
HOME Program Funds for eligible development and construction expenses made 
against City approved project budgets to be prepared and submitted to City by 
Developer subject to the terms and conditions as set out herein.  Disbursement on 
construction period loans will be made by City to Developer on a reimbursable basis, 
given that Developer has provided proper and complete source documentation.  
Each said loan will be made, through this Contract, in an amount up to $130,000. 
 
City also agrees to provide down payment assistance loans to the homebuyers for a 
minimum amount of $1,000 per project and not to exceed 10 percent of the total 
loan amount. 
 
Final draws to Developer are subject to project inspection(s) by City to verify project 
completion based on the approved scope of work and that the property meets the 
Stille-DeRossett-Hale Single State Construction Code.  Developer will provide to City 
lien release waivers or other evidence of payment to all contractors, sub-contractors 
and suppliers. 
 
For final draws, Developer shall submit a project completion report and 
reconciliation of HOME funds invested.  Final draws will be equal to the developer 
fee and any remaining development costs and project carrying cost outstanding at 
the time of the closing of the sale of the property to a HOME Program eligible 
homebuyer. 
 
Developer shall, after the sale of the property, submit to City a final reconciliation of 
final expenses and closing showing any proceeds as program income.  Should the 
proceeds from the sale of the property be insufficient to cover the development fee 
and other expenses owed to Developer, Developer shall submit a final draw request 
to City with appropriate supporting documentation for City to review and approve. 
 
It is understood that upon completion of the project, any HOME funds reserved but 
not expended under this agreement will revert to City.  
 
 
 

 
Program Budget: 
              Amount 
Service Contracts/Carrying Costs          Up to $130,000.00   
Down Payment Costs           At least $1,000.00, up to $13,000.00 
           ______________________ 
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    TOTAL      Up to  $143,000.00 
 

B.  Total Compensation 
  
 It is expressly understood by and between City and Developer that in no event shall 

the total compensation and reimbursements, if any to be advanced to Developer 
pursuant to this Contract, exceed the sum of $130,000. 

 
C.  Additional Funds 
  
 Developer agrees to provide any additional money, services and/or physical 

resources which may be required to complete its performance under this Contract. 
 
D.  Developer Fee 
 
 Upon sale of each property Developer will be allowed to retain a Developer Fee in 

the amount equal to 15% of the total development costs as stipulated in the 
proforma worksheet for each project.  Changes in proforma worksheet project costs 
must be approved by City.  Payment of a Developer Fee is subject to the availability 
of net settlement proceeds from the sale of the property. 

E. Program Income and CHDO Proceeds 
 
All net sales proceeds from the sale of units are considered to be either Program 
Income and must be returned to City as repayment of the Developer loan OR as 
CHDO proceeds that may be retained by Developer and used in conformance with 
24 CFR 92.300(a)(2). Unless otherwise agreed to in writing by City and Developer, 
any and all program income or CHDO proceeds may be retained by Developer. 
CHDO proceeds are to be used for HOME-eligible activities or other housing 
activities to benefit low-income families. 

 
F. Recaptured Funds 

 
All resale proceeds that are received from buyers as they resell the units during the 
compliance period to other buyers shall be considered “Recaptured Funds” under 
24 CFR 92.254(a)(5)(ii)A(5) and must be repaid to City for use in eligible HOME 
project as required by 24 CFR 92.503. Developer shall promptly notify City of such 
transactions and will promptly convey any Recaptured Funds to City. 

 
 
 
 

G. Pre-development Loans (City Option) 
 

Technical assistance and site control pre-development loans are permitted under 24 
CFR Part 92.300.  Pre-development loans are subject to City approval, and will only 
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be provided if determined to be necessary to enable Developer to perform on 
schedule. 
 

G.  Finance Procedures 
 

I. City will provide reimbursements to the Developer for expenses incurred 
only upon receipt and approval of appropriate payment vouchers and 
supporting documentation of all costs.  Documentation submitted to City 
must be satisfactory to meet HUD requirements and allow City to make 
necessary data entry into HUD’s Integrated Disbursement and Information 
System. 
 

II. City shall have the right to review and audit all records of Developer 
pertaining to any payment by City. Said records shall be maintained for a 
period of five years after completion. 

 
III. Suspension of Funding. 

 
City’s Community Development Manager, in his or her sole discretion, has 
the authority to suspend, reduce or disallow any payment(s) of funds to 
Developer under Section 5 herein, notwithstanding any other provision of 
this Contract, upon written notice to Developer when the internal fiscal 
controls and records established pursuant to Section 13 are changed 
without the Community Development Manager’s approval, or when, in 
the opinion of the Community Development Manager, there is a 
reasonable likelihood that funds may be misused, misappropriated or 
spent for an ineligible purpose as defined within this Contract and 24 CFR  
Part 92. 

 
(a) Any unearned payments under this Contract may be suspended by 

the Community Development Manager upon Developer’s refusal to 
accept and comply with any additional conditions or requirements 
of City. 

 
(b) Any unearned payments under this Contract may be suspended or 

reduced if the funding sources for this Contract are reduced, 
suspended or terminated for any reason. 

 
6. CONTINUED FUNDING 
 

City makes no implied or explicit guarantee, offer or representation of future funding from   
City beyond the termination of this Contract.  City further makes no implied or expressed 
guarantee that it will not eliminate this Contract and the funding supplied with this Contract 
pursuant to the terms and conditions of Section 2.  Potential future contracts awarded to 
Developer will be contingent upon timely and full performance of the terms of this and prior 
Contracts. 

 
7. INDEPENDENT CONTRACTOR 
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Nothing contained in this Contract is intended to, or shall be construed in any manner, as 
creating or establishing the relationship of employer/employee between the parties.  
Developer shall at all times remain an independent Contractor with respect to the services 
to be performed under this Contract.  The City shall be exempt from payment of all 
Unemployment Compensation, FICA, retirement, life and/or medical insurance and 
Worker’s Compensation Insurance except as specified in this Contract. 

 
8. CONTRACT MODIFICATION 
 

The City may, from time to time, expand, diminish or otherwise modify the Contract 
objectives, scope of service or any other Contract provision related thereto, which the 
Developer is required to perform pursuant to Sections 1 and 2 of this Contract; provided, 
however that such modifications are mutually agreed upon by the parties, and incorporated 
into written amendments to this Contract after approval by the City. 

 
9. DEVELOPER’S FAILURE OF PERFORMANCE 
 

A. The failure of the Developer to provide any work or services required by this 
Contract in a satisfactory and timely manner shall be material breach of this 
Contract.  

 
Determination that work is, or is not, being performed in a timely manner, as 
referenced in this section and in Section 10, will be based on the Developer 
meeting, or exceeding, or failing to meet or exceed the milestones and deadlines 
delineated in Section 4 of this Contract. 

 
I. The City, in its sole discretion, shall determine whether the work is 

satisfactorily completed. 
 
II. In the event the City determines the work or services provided pursuant 

to this Contract has not been performed in a timely or satisfactory 
manner, the City shall notify the Developer and allow the Developer ten 
(10) days to cure any such failure to perform work or services in timely 
manner. 

 
III. In the event the Developer fails to cure the unsatisfactory or untimely 

work or performance pursuant to the requirement of Subsection 2 above, 
the City may take any other action permitted by law or this Contract, 
including but not limited to termination or reduction in compensation to 
the Developer. 

 
B. In the event the Developer fails to perform, in a timely and proper manner, any of 

the services or activities required under this Contract, the City may, in its sole 
discretion, reduce or modify the compensation payable hereunder to the Developer 
in a manner which appropriately reflects such reduction or diminution of services or 
activities. 
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10.  TERMINATION BY THE CITY FOR NONCOMPLIANCE OR CONVENIENCE. 
 

A. In the event the Developer fails to fulfill in a timely and proper manner, any of the 
terms, conditions or obligations of this Contract, or if the Developer violates any of 
the covenants, agreements or stipulations of this Contract, the City Manager, in 
his/her sole discretion and without notice, may terminate this Contract with no 
further liability to the Developer beyond that expressly provided for within Section 9 
hereof. 

 
B. The City may also upon thirty (30) days written notice to the Developer, terminate 

this Contract for convenience, and all of the City’s obligations hereunder, including 
any obligations to provide financial assistance.  The City may exercise its rights 
pursuant to this provision regardless of whether the Developer is in default of any 
condition or obligation under this Contract.  Once the City has provided written 
notice to the Developer, the City shall not be obligated to supply financial assistance 
in an amount greater than the average monthly payment to the Developer over the 
proceeding months of the Contract.  Average monthly payment, for the purpose of 
this Section, shall be determined by the total payments made by the City since 
inception of the Contract to the date of the notice, divided by the total number of 
months since inception of the Contract to the date of the notice (or any fraction 
thereof).  The City shall also compensate the Developer for any documented (e.g. 
invoiced) expenses in excess of the average monthly payment; however, in no event 
shall additional compensation be paid to Developer that would result in an 
aggregate payment for all components provided herein that exceeds $130,000. 

 
C. In the event this Contract is terminated: 

 
I. All data, documents, drawings, maps, models, photographs, reports, 

studies and surveys which have been or were prepared by the Developer 
with funds under this contract, become the property of the City, and 

 
II. Developer shall receive just and equitable compensation for any work 

which the Developer satisfactorily completed pursuant to this Contract, 
subject to Subsection D (2) below. 

 
D. It is agreed that nothing contained herein shall: 
 

I. Deprive the City of any additional rights or remedies, either at law or 
equity of under the terms, conditions, obligations, covenants, agreements 
and stipulations of this Contract, which they may respectively assert 
against the Developer upon failure to fulfill any of the terms, conditions, 
obligations, covenants, agreements or stipulations of this Contract; or 

 
II. Relieve the Developer of any liability to the City for any damages 

sustained by the City as a result of any breach of this Contract by the 
Developer; and if it sustains such damages, the City may withhold as a set 
off any payments due the Developer, until such time as an exact amount 
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of damages sustained by the City is properly and legally determined 
unless otherwise terminated pursuant to the terms of this Contract. 

 
11.  REPORTS AND INFORMATION 
 

Financial Records and Reports. Developer agrees to make and maintain adequate financial 
records in a form satisfactory to City.  Such financial records and reports shall reflect all 
costs and expenses incurred in performing this Contract and records of the use of all 
consideration received pursuant to this Contract. 
 

12. RECORDS AND DOCUMENTATION RETENTION 
 

A. Establishment and Maintenance of Records 
 

The Developer shall establish and maintain all records required by the Federal 
regulations at 24 CFR part 92.508(a) (3) concerning any matter covered by this 
Contract which, from time to time, may be required by the City. 

 
B. Retention of Records 

 
I. Unless otherwise expressly authorized by the City, the Developer shall 

maintain all records related to this Contract, including financial records 
and accounts, for a period of five (5) years after receipt of final payment 
under this Contract. 

 
II. If HOME Program funds are extended to program participants as loans, 

the Developer shall maintain all project related records for no less than 
five (5) years past the expiration date of said loans. 

 
III. If any litigation, claim or audit is started before the expiration of the terms 

indicated in Subsections 1 and 2 above, the records shall be retained by 
Developer for a period of no less than five (5) years after all litigation, 
claims or audit findings involving the records have been resolved. 

 
13. AUDITS AND INSPECTIONS 
 

At any time during normal business hours and as often as City may deem necessary to 
ensure proper accounting for all project funds, Developer shall: 

 
A. Make available to City all checks, payrolls, time records, invoices, contracts, 

vouchers, orders and other data, information and materials concerning any matter 
covered by this Contract; and 

 
B. Permit City to audit, examine, excerpt or transcribe all checks, payrolls, time 

records, invoices, contracts, vouchers, orders or other data, information and 
material concerning any matter covered by this Contract; and 
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C. Allow City to review such documents that are considered as backup to the operation 
of Developer, regardless of funding source, to verify all costs listed in the “Amount” 
column of Section 5 of this Contract; and 

 
D. Allow independent auditors to have access to Developer’s records and financial 

statements as necessary to facilitate City’s requirement to comply with 2 CFR Part 
200, as applicable, or City’s annual audit requirement. 

 
14. FINANCIAL MANAGEMENT 
 

A. Accounting Standards.  Developer agrees to comply with 2 CFR 200, and agrees to 
adhere to the accounting principles and procedures required therein, utilize 
adequate internal controls and maintain necessary source documentation for all 
costs incurred under this Contract. 

 
B. Annual Audit.  Developer agrees to have an annual audit in accordance with current 

City policy and, as applicable, 2 CFR Part 200.  This completed audit report will be 
provided to City for review as soon as reasonably possible. 

 
C. Cost Principles.  Developer shall administer the program in conformance with 2 CRF 

Part 200, as applicable for all costs incurred under this Contract. 
 

D. Procurement Requirements.  Developer shall comply with 2 CFR 200.318 General 
procurement standards when procuring materials pursuant to this Contract. 

 
15. CONFLICT OF INTEREST 
 

Developer warrants and covenants that it presently has no interest and shall not acquire any 
interest, directly or indirectly, which could conflict in any manner or degree with the 
performance of its services under this Contract.  Developer further warrants and covenants 
that in the performance of this Contract, no person having such interest shall be employed. 

 
HOME conflict of interest provisions, as stated in CFR 24, part 92.356, apply to the award of 
any contracts under the agreement and the selection of households to occupy HOME-
assisted units. 

 
No employee, agent, consultant, elected official, or appointed official of Developer may 
obtain a financial interest or unit benefits from a HOME-assisted activity, either for 
themselves or those with whom they have family or business ties, during their tenure or for 
one year thereafter.  This prohibition includes the following: 

 
A. Any interest in any contract, subcontract or agreement with respect to a HOME-

assisted project or program administered by the Developer, or the proceeds 
thereunder; or 
 

B. Any unit benefits or financial assistance associated with HOME projects or programs 
administered by the Developer, including: 
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I. Occupancy of a rental housing unit in a HOME-assisted rental project; 
II. Receipt of HOME tenant-based rental assistance; 
III. Purchase or occupancy of a homebuyer unit in a HOME-assisted project; 
IV. Receipt of HOME homebuyer acquisition assistance; or 
V. Receipt of HOME owner-occupied rehabilitation assistance. 

 
This prohibition does not apply to an employee or agent of Developer who occupies a 
HOME-assisted unit as the on-site project manager or maintenance worker. 

 
In addition, no member of Congress of the United States, official or employee of HUD, or 
official or employee of City shall be permitted to receive or share any financial or unit 
benefits arising from the HOME-assisted project or program. 

 
Prior to the implementation of the HOME-assisted activity, exceptions to these provisions 
may be requested by Developer in writing to City.  Developer must demonstrate and certify 
that the policies and procedures adopted for the activity will ensure fair treatment of all 
parties, and that the covered persons referenced in this policy will have no inside 
information or undue influence regarding the award of contracts or benefits of the HOME 
assistance.  City may grant exceptions or forward the requests to HUD as permitted by 24 
CFR parts 92.356, 85.36 and 84.42, as they apply. 

 
16. SUBCONTRACTING 
 

Developer shall not assign or transfer, whether by assignment or novation, any interest in 
this Contract, or subcontract any performance of portion hereof pursuant to this Contract 
without the prior written consent of City; provided, however, that claims for money due or 
to become due Developer from City pursuant to this Contract may be assigned or 
transferred to a bank, trust company or other financial institution without such consent, and 
Developer shall promptly notify City of any such assignment or transfer.  Developer will 
include Section 19, Civil Rights and Section 20, Labor Law, of this Contract, in any 
subcontract or purchase order specifically or by so that such Sections will be binding upon 
Developer or assignee/transferee. 

 
17. PROHIBITED ACTIVITIES 
 

None of the money, compensation, reimbursement, funds, property or services provided, 
directly or indirectly, under, by or pursuant to this Contract shall be used for any partisan 
political activity or to further the election or defeat of any candidate for any public office, or 
for the propaganda designed to support or defeat any legislation pending before the 
Congress of the United States, the Michigan State Legislature or the Battle Creek City 
Commission. 

 
18. “HOLD HARMLESS” CLAUSE 
 

Developer shall, to extent permitted by law, Developer defend, indemnify and save 
harmless City from any and all claims, demands, suits, liabilities and/or payments, actions or 
proceedings of any kind or nature, including worker’s compensation claims, of or by anyone 
whomsoever, in any way resulting from or arising out of the operations of Developer in 
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connection with this Contract, including the operations of subcontractors, and the acts or 
omissions of employees or agents of Developer or its subcontractors.  The insurance 
coverage specified herein and in the special conditions constitutes the minimum 
requirements and said requirements shall in no way lessen or limit the liability of Developer 
under the terms and conditions of this Contract.  Developer shall procure and maintain, at 
its own cost and expense, any additional kinds and amount of insurance that, in its own 
judgment, may be necessary for its proper protection in performing its obligations under 
this Contract. 

 
19. CIVIL RIGHTS 
 

A. Developer agrees to comply with Title VI of the Civil Rights Act of 1964, as amended, 
Title VIII of the Civil Rights Act of 1968, as amended and all other federal laws, rules 
and regulations related to civil rights in carrying out this Contract. 
 

B. Developer agrees that it will not discriminate as to provision of services pursuant to 
this Contract or as to hiring or terms or conditions of employment based on race, 
creed, color, religion, national origin, sex, weight, age, familial status, disability, 
gender identity, or sexual orientation.  Developer will comply with Chapter 214, 
Prohibited Discrimination, of the Battle Creek Code of Ordinances. A violation of this 
section of this Contract shall be a material breach of this Contract. 

 
C. Developer shall, in all solicitations or advertisements for employees placed by, or on 

behalf of Developer, state that all qualified applicants will receive consideration for 
employment without regard to race, creed, color, religion, height, weight, marital or 
familial status, sex, gender identity, sexual orientation, age, handicap or national 
origin. 

 
D. Developer shall send to each labor union or representative of workers with which 

Developer has a collective bargaining agreement or other contract or 
understanding, a notice, to be provided by City, advising the labor union or workers’ 
representative of Developer’s commitments under this Contract and shall post 
copies of this notice in conspicuous places available to the employees and 
prospective employees under this Contract. 

 
E. In the event of Developer’s noncompliance with the nondiscrimination clauses of 

this Contract or with any of such rules, regulations or orders, this Contract may be 
cancelled, terminated or suspended in whole or part. 

 
F. Developer shall use its best efforts to afford women- and minority-owned 

enterprises (W/MBE) the maximum practicable opportunity to participate in the 
performance of this Contract. 

 
G. Developer shall in all solicitations or advertisements for employees placed by or on 

behalf of Developer state that it is an Equal Opportunity Employer. 
 
20. COMPLIANCE WITH LABOR LAW 
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In performing the services and activities required under this Contract and in fulfilling the 
terms, conditions, obligations, covenants, agreements and stipulations of this Contract,  
Developer shall comply with all applicable federal, state and local labor laws including the 
Davis-Bacon Act, as amended (40 USC 874, as supplemented by 24 CFR part3) and Federal 
Fair Labor Standards provisions, as amended (52 Stat. 1060; 29 USCA 201 et. seq., 40 USC 
3145, 5 USC 1332-15).  

 
21. CITY CHARTER 
 

It is clearly understood that nothing contained in this Contract shall deprive City of any 
rights that it may exercise by virtue of the provisions of the Charter of the City of Battle 
Creek, Michigan. 

 
22. SEVERABLITY OF PROVISIONS 
 

If any clauses, sections, provisions or parts of this Contract are held invalid, or if any portion 
of any clause, section, provision or part of this Contract is held invalid, the remainder of this 
Contract shall not be affected thereby, if such remainder of this Contract would then 
continue to conform to the terms and requirements of applicable law.  Unless otherwise 
specified in this Contract, all notices, duties or rights of City shall be exercised by and 
through this Contract as specified herein. 

 
23. WAIVER 
 

The failure of City to demand compliance with any term of this Contract or to take action 
when this Contract is breached in any way shall not be considered a waiver of that 
contractual requirement thereafter nor of City’s right of action for the breach of that term. 

 
24. INSURANCE AND BONDS 
 

A. In addition to any other insurance and bonding requirement of this Contract, 
Developer shall maintain at least the following insurance coverage: 

 
I. Developer shall maintain workers’ compensation coverage that meets at 

least the minimal State of Michigan statutory requirement. 
 

II. Developer shall comply with the bonding and insurance requirements of 2 
CFR Part 200, as they may apply. 

 
III. Developer shall insure all projects for property damage at a minimum 

amount which is equal to the estimated value of the newly constructed 
property. 

 
IV. Developer shall maintain general liability and casualty insurance in 

connection with all activities involving each project location. 
 

V. Developer shall verify and maintain file documentation of insurance 
coverage for all contractors involved with the construction and 
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rehabilitation of each project in the same amount and under the same 
terms required of Developer. 

 
B.   Developer shall at the time of execution of this contract, file with City a Certificate of 

Insurance, which shall cover all of its  insurance required herein, including evidence 
of payment of premiums thereon, and the policy or policies of insurance covering 
said City, its  officers, agents and employees.  Each such policy and certificate shall 
be satisfactory to City.  Nothing contained in these insurance requirements is to be 
construed as limiting the extent of Developer’s responsibility for payment of 
damages resulting from its operations under this Contract. 

 
C. Developer shall maintain insurances in force at all times during the term of this 

agreement through insurance companies licensed to do business in Michigan at the 
minimum amounts and types as indicated. 

 

 
Coverage Afforded                 Limits of Liability 

        Workers’ Compensation       $   100,000 or statutory limit 
        Commercial General Liability:   Bodily Injury      $1,000,000 each occurrence 
        (including XCU if appropriate)   Property Damage        $1,000,000 each occurrence 
                 Or Combined Single Limit $1,000,000 
        Automobile Liability:    Bodily Injury     $   300,000 each person 
       Liability         $   500,000 each occurrence 
       Property Damage    $   500,000 
       Or combined Single Limit    $   500,000 

 
D. The City of Battle Creek shall be listed as an additional insured on general liability 

coverage, and shall be provided with a Certificate of Insurance that reflects this 
additional insured status.  A 30-day notice of cancellation or material change shall 
be provided to the City and so noted on the Certificate of Insurance.  All certificates 
and notices shall be sent to Community Development Division, City of Battle Creek, 
10 N. Division Street, Suite 104, Battle Creek, MI  49014. 

 
E. Information and documentation of all required insurances is subject to review by 

City and City reserves the right, at its discretion to require increases in coverage 
amounts. 

 
25. DISCLOSURE OF CONFIDENTIAL MATERIAL 
 

All reports, data, information, forecasts, records and so forth assembled, constructed or 
prepared pursuant to or as a consequence of this Contract are subject to all federal and 
Michigan laws and regulations governing the disclosure of public records, subject to certain 
exemptions from disclosure under the circumstances expressly authorized by the above 
laws and regulations. 

26. ROYALTIES, PATENTS, NOTICES AND FEES 
 

Developer shall give all notices and pay all royalties and fees if applicable to carrying out the 
provisions of this Contract.  Developer shall defend all suits or clauses for infringement or 
any patent rights and shall save City harmless from loss on account thereof. 
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27. COPYRIGHT 
 

If this Contract results in any copyrightable material, City reserves the right to royalty-free, 
non-exclusive and irrevocable license to reproduce, publish or otherwise use and to 
authorize others to use, the work for governmental purposes. 

 
28. CITY DEPARTMENT OR OFFICE 
 

It is agreed by the parties hereto that the City of Battle Creek Community Development 
Division shall be responsible for the administration of this Contract on behalf of City; 
provided, however, that authority and responsibility for the administration of this Contract 
may be transferred to any other office or department of the City, by the City in its sole 
discretion. 

 
 
IN WITNESS WHEREOF, City and Developer have executed this Contract as of the date first 
above written: 
 
 
Developer     City 
 
 
_______________________________  _______________________________ 
Michael King     Rebecca L. Fleury 
Executive Director    City Manager 
Battle Creek Area Habitat for Humanity, Inc. City of Battle Creek 
 
 
_______________________________  ________________________________ 
Date      Date 
         
 
_______________________________  ________________________________ 
Witness      Witness 
 
Fed. ID#: 38-2846821 
 
 
Approved as to form and legal sufficiency: 
 
___________________________________ 
Deputy City Attorney: C. Marcel Stoetzel, III 



Resolution NO. 543

A Resolution seeking to approve Petition PSUP24-0002, a special use permit request for the expansion of
an existing gas station at 1439 W Michigan Avenue in the B-1, Corridor Commercial District located at 1439
W Michigan Avenue Parcel #4000-00-036-0.

BATTLE CREEK, MICHIGAN - 9/3/2024

Resolved by the Commission of the City of Battle Creek:
 
That the Planning Commission has reviewed the petition from Walters Dimmick Petroleum/Urbandale
Johnny’s for a special use permit for the expansion of an existing gas station in the B-1, Corridor
Commercial District located at 1439 W Michigan Avenue Parcel #4000-00-036-0 as permitted by a special
use permit under the City's Zoning Code, Chapter 1240, Section 1240.11 B-1, Corridor Commercial
District and 1281.05 Special Land Uses.
 
The Planning Commission held a public hearing on this matter on August 28, 2024, and after due
consideration, recommended that the Battle Creek City Commission approve the petition for the special use
permit based upon the findings and conditions set forth in the attached report of the Planning Commission. 
 
The Battle Creek City Commission having given its consideration to all information presented to it relating
to said petition, adopts the finding and recommendations as set out in the report and supplemented by
findings set forth on the record of this date which will be attached hereto, and does by way of this
Resolution, approve Special Use Permit PSUP24-0002, for the expansion of an existing gas station in
the B-1, Corridor Commercial District located at 1439 W Michigan Avenue Parcel #4000-00-036-0 finding
that the general standards set forth in Zoning Code Section 1281.05 be satisfied by the completion and
operation of the proposed development with the following conditions and /or restrictions:

 
1.      All necessary approvals, including site plan review and any required permits shall be
obtained if required by ordinance, and maintained if applicable, from the appropriate agencies,
including but not limited to the State of Michigan, Department of Public Works, and Inspections
Department prior to issuance of a Certificate of Occupancy.
 
2.      Pursuant to Section 1281.02(a), no change in the use or occupancy of land or in the use or
occupancy of an existing building shall be made, nor shall any new building be occupied for any
purpose, until a certificate of occupancy has been issued by the Chief Building Official or their
designee or agent.  Such a certificate shall state that the new occupancy complies with all
provisions of the Zoning Code.
 
3.      Pursuant to Section 1281.05(5), certificates of occupancy for special uses shall be valid
for a period established by the City Planning Commission or as long as the use is established
and maintained in conformity with the plans submitted and approved.  Special use permits shall
expire after one year if the use is not under construction or operational.  For good cause shown
and upon written application, the City Commission may extend a special use permit for six
months.



Battle Creek City Commission
9/3/2024

Action Summary

Staff Member: Darcy Schmitt, Planning Supervisor 

Department: Planning 

SUMMARY 
A Resolution seeking to approve Petition PSUP24-0002, a special use permit request for the expansion of
an existing gas station at 1439 W Michigan Avenue in the B-1, Corridor Commercial District located at 1439
W Michigan Avenue Parcel #4000-00-036-0.
BUDGETARY CONSIDERATIONS
None

HISTORY, BACKGROUND and  DISCUSSION
The subject site is located at 1439 W Michigan Avenue between Bond Avenue and S Bedford Road. The
applicant Walters-Dimmick Petroleum Inc. owns the property. It is zoned B-1, Corridor Commercial
District which allows Automobile Service Stations as a Special Land Use (Section 1240.11). The subject
site currently has a convenience store and eight fuel pumps under a canopy and a commercial building used
to house Speed’s Coffee.
 
The existing convenience store at 1439 W Michigan Avenue, built in 1987, is 3,192 sq. ft. The existing
restaurant, built in 1955, is 4,593 sq. ft.  The site includes three curb cuts on S Bedford Road, two curb
cuts on W Michigan Avenue, and two curb cuts on Bond Avenue. In the current site layout, a guardrail and
retaining wall separates the parking lot of the gas station and convenience store from the parking lot of the
coffee shop/restaurant.
 
Prior to submitting the Special Use Permit application, the applicant combined Parcel IDs #4000-00-040-0
and #4000-00-036-0, as reflected in the provided site plans. The new parcel number will be #0135-25-000-
0. The applicant has filed a Special Use Permit application to expand the current use of the subject
property as an Automotive Service Station (i.e., a gas station) by increasing the number of gas pumps from
eight (8) to sixteen (16). The application also proposes the replacement of the underground fuel storage
tanks.  To accommodate the additional services in the proposed site plan, the owner proposes to demolish
the restaurant building located at the formerly known address 1423 W Michigan Avenue, existing fuel
canopy, and existing convenience store to construct a new 5,454 sq. ft. convenience store and 1,246 sq. ft.
Subway restaurant combined in a 6,700 sq. ft. structure, and fuel canopy with sixteen (16) gas pumps.
Additionally, the applicant proposes to remove a curb cut and widen another on Bond Avenue. All other
curb cuts on S Bedford Road and W Michigan Avenue will remain.
 
As stated previously, the property is currently operating as a gas station and convenience store and
restaurant/coffee shop. The parcels were combined by the applicant in 2024, and both properties prior to
their combination have been owned by the applicant since 1997 (Parcel ID #4000-00-040-0) and 2024



(Parcel ID #4000-00-036-0). The new gas station and convenience store would maintain its 24 hour, 365
days a year operating hour.  The owners expect to add six (6) new employees to the existing 10-15 for a
new total of 16-21 employees.  If the Special Use Permit application is approved, the proposed use and
structures align with the current use of the property as a gas station and convenience store.
 

DISCUSSION OF THE ISSUE

POSITIONS
The proposed Special Use Permit would result in the continued use of the subject property as a gas station
and a convenience store while doubling the number of gas pumps and adding a new Subway restaurant. As
has been previously identified, the proposed expansion would assist the City in meeting Goals 2 and 4 of
the adopted 2018 Master Plan.  Additionally, it aligns with the 2018 Master Plan’s expectation for the
future land use of the property.
 
There is an expected increase in utility use due to the expansion of existing gas services but there are no
concerns with the increased use.

ATTACHMENTS:
File Name Description
Michigan_Ave_W_1439_SUP_Staff_Report.pdf Staff Report

Michigan_Ave_W_1439_Site_Plan.pdf Site Plan

Michigan_Ave_W_1439_SUP_Application.pdf Application

Conditional_Approval_letter_for_Walters-
Dimmick_Petroleum_INC.pdf

Property Combination

PC_08.28.2024_Meeting_Minutes_Draft.pdf PC Minutes_August 28, 2024



 
 
Battle Creek City Planning Commission 
Staff report for the August 28, 2024 meeting 

 

 

To:  Planning Commissioners 

From:   CJ Sivak-Schwennesen, Planner  
 
Date:  August 16, 2024 
 
Subject: Petition PSUP24-0002, Special Use Permit for the expansion of an existing gas station 

at 1439 W Michigan Avenue 

 
Summary 
 
A petition from Walters Dimmick Petroleum/Urbandale Johnny’s requesting a Special Use Permit to 
renovate and expand the existing gas station at 1439 W Michigan Avenue formerly Parcel ID #4000-
00-040-0. In order to expand the gas station, the applicant purchased the adjacent lot, 1423 W 
Michigan Avenue (Parcel ID #4000-00-036-0).  The property owner submitted an application to 
combine the parcels to the Assessing Department and the Assessor will issue a new parcel number in 
January of 2025. The address of the coffee shop at 1423 W Michigan Avenue will be retired because 
of this parcel combination. As part of the expansion, the owner proposes to demolish the existing 
convenience store, coffee shop and gas pump canopy to build a new building and gas pump canopy 
large enough to increase the number of gas pumps from eight (8) to sixteen (16).  The new building 
will house a convenience store and Subway restaurant.  
 
The proposal has been reviewed in accordance with City of Battle Creek Section 1281.05 “Special 
Land Uses” pursuant to State of Michigan MCL Act 110 of 2006 Section 125.3502 to determine 
consistency with the City of Battle Creek Master Plan and Zoning Code, effects to public services, and 
impacts on the neighborhood.  
 
Background/Property Information 
 
The subject site is located at 1439 W Michigan Avenue (new parcel will be #0135-25-000-0) it is 
located on W Michigan Avenue between Bond Avenue and S Bedford Road. The applicant Walters-
Dimmick Petroleum Inc. owns the property. It is zoned B-1, Corridor Commercial District which 
allows Automobile Service Stations as a Special Land Use (Section 1240.11). The subject site 
currently has a convenience store and eight fuel pumps under a canopy and a commercial building used 
to house Speed’s Coffee.  An aerial view shows the subject site and surrounding properties in Figure 1.  
Figures 2-4 provide views of the subject site from the street.  
 
The existing convenience store at 1439 W Michigan Avenue, built in 1987, is 3,192 sq. ft. The existing 
restaurant, built in 1955, is 4,593 sq. ft.  The site includes three curb cuts on S Bedford Road, two curb 
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cuts on W Michigan Avenue, and two curb cuts on Bond Avenue. In the current site layout, a guardrail 
and retaining wall separates the parking lot of the gas station and convenience store from the parking 
lot of the coffee shop/restaurant.  
 

 
Figure 1. The parcel in the red outline is the subject parcel, 1439 W Michigan Avenue. Photo courtesy of the City of Battle 

Creek. 
 

 
Figure 2. Street view of 1439 W Michigan Avenue.  Photo courtesy of Google Maps, June 2023. 
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Figure 3. Street view of 1439 W Michigan Avenue from the corner of W Michigan Avenue and Bond Avenue. Photo 

courtesy of Google Maps, June 2023. 

 
Figure 4. Street view of 1439 W Michigan Avenue from S Bedford Road. Photo courtesy of Google Maps, September 

2019. 
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Figure 5. Zoning Map. August 2024. 

 
Project Description 
 
Prior to submitting the Special Use Permit application, the applicant combined Parcel IDs #4000-00-
040-0 and #4000-00-036-0, which as reflected in the provided site plans. The new parcel number will 
be #0135-25-000-0. The applicant has filed a Special Use Permit application to expand the current use 
of the subject property as an Automotive Service Station (i.e., a gas station) by increasing the number 
of gas pumps from eight (8) to sixteen (16). The application also proposes the replacement of the 
underground fuel storage tanks.  To accommodate the additional services in the proposed site plan, the 
owner proposes to demolish the restaurant building located at the formerly known address 1423 W 
Michigan Avenue, existing fuel canopy, and existing convenience store to construct a new 5,454 sq. ft. 
convenience store and 1,246 sq. ft. Subway restaurant combined in a 6,700 sq. ft. structure, and fuel 
canopy with sixteen (16) gas pumps. Additionally, the applicant proposes to remove a curb cut and 
widen another on Bond Avenue. All other curb cuts on S Bedford Road and W Michigan Avenue will 
remain.  
 
As stated previously, the property is currently operating as a gas station and convenience store and 
restaurant/coffee shop. The parcels were combined by the applicant in 2024, and both properties prior 
to their combination have been owned by the applicant since 1997 (Parcel ID #4000-00-040-0) and 
2024 (Parcel ID #4000-00-036-0). The new gas station and convenience store would maintain its 24 
hour, 365 days a year operating hours.  The owners expect to add six (6) new employees to the existing 
10-15 for a new total of 16-21 employees.  If the Special Use Permit application is approved, the 
proposed use and structures align with the current use of the property as a gas station and convenience 
store.  
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Applicable Ordinance Provisions  
 
Through Section 1281.05 “Special Land Uses”, the City of Battle Creek establishes procedures to 
review unique development by requiring those uses to be reviewed through a Special Use Permit by 
the Planning Commission and City Commission. Approval of such permit is based upon meeting 
specific criteria, including consistency with the City’s Master Plan and Zoning Code. These two 
documents are discussed below. 
 
Master Plan, City of Battle Creek 
The Michigan Planning Enabling Act (MCL 125.3881-3851) authorizes local governments to adopt a 
Master Plan to address physical development within its jurisdiction. The 2018 City of Battle Creek 
Master Plan serves as the City’s official policy guide for land use and development over the next 10-20 
years. It details a long-term vision and policy agenda for critical issues like land use, housing, parks, 
infrastructure, transportation, and more. To address those issues, the Plan sets forth goals and land use 
classifications to facilitate what Battle Creek should look like in the future.  
 
The Master Plan’s land use classification of the subject site is “Corridor Commercial”, which are 
located along high-traffic arterial roadways that can conveniently serve residents of multiple 
neighborhoods. The Master Plan specifically mentions auto-oriented uses, including gas stations, as an 
appropriate attribute of land use for this classification. 
 
The Master Plan also lists short- and long-term goals to address issues and improve various community 
elements. The following goals are applicable to the subject proposal.  
 

Goal 2: Reposition land use to reflect the anticipated needs of the community. 
 
Goal 4: Revitalize commercial corridors as vibrant, successful business districts. 
 

The proposed special use permit proposes an expanded gas station and convenience store that will 
support more vehicle traffic along the W Michigan Avenue commercial corridor. This development fits 
well within the current and future land use for the area as a stated use for the “Corridor Commercial”. 
The new construction will reflect that Battle Creek’s commercial corridors are receiving enough traffic 
to support expansions of service stations, which will assist in visually communicating that the W 
Michigan corridor is a desirable place to invest. 
 
Zoning Code, City of Battle Creek 
 
Through the State of Michigan MCL Act 110 of 2006 Section 125.3502, local units of government 
may establish special land uses and associated permitting procedure and process to facilitate unique 
development that ensure consistency with the local Master Plan and zoning ordinance, and preserves 
neighborhood harmony. Further, conditions may be added to a project to ensure such consistencies and 
preservation. As stated earlier, Section 1281.05 “Special Land Uses” establishes procedures for review 
of unique development, and approval of such development is based upon meeting specific criteria.    
 
Under Section 1230.02, the general purpose of the Zoning Code is to establish regulatory land use 
standards in accordance with objectives of the City’s Master Plan; to promote the safety, health, and 
general welfare of community; preserve neighborhood harmony and property values; etc. Further, the 
Zoning Code designates zoning districts, which generally establish the location, size, and use of 
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buildings; provides maximum densities per acre of land; and generally, sets forth standards for new 
roads, utilities, and other infrastructure for new development.   
 
The subject site is currently zoned B-1 Commercial Corridor District. This zoning classification allows 
for Automobile Service Stations as a special land use. Section 1251.06 states specific standards for the 
site design of Automobile Service Stations. These standards are verified during the Site Plan Review 
Process and are not evaluated in the scope of this special use permit.  
 
Public Hearing and Notice Requirements 
 
As required by the Zoning Enabling Act of 2006, as amended, a public hearing notice was published in 
the Shopper on August 8, 2024 and notices of the public hearing were sent by regular mail to owners 
and occupants of properties located within 300 feet of the subject parcel. 
 
As of August 21, 2024, there has been no correspondence regarding this proposal. 
 
Neighborhood Outreach 
 
This property is located in NPC 5: Urbandale. NPC 5 meets on the second Monday of every month at 
7pm. The Planning Supervisor attended their August 12, 2024 meeting to discuss the project. The main 
concern expressed at the meeting was the need for safe access into the site and onto the surrounding 
streets. 
 
Analysis 
 
The proposed Special Use Permit would result in the continued use of the subject property as a gas 
station and convenience store and would add the additional use of a new Subway restaurant. As has 
been previously identified, the proposed expansion would assist the City in meeting Goals 2 and 4 of 
the adopted 2018 Master Plan.  Additionally, it aligns with the 2018 Master Plan’s expectation for the 
future land use of the property.  
 
There is an expected increase in utility use due to the expansion of existing gas services but there are 
no concerns with the increased use. 
 
Section 1281.05 (c) Special Use Permit; Decision on Application; Basis For Determination 
 
The Planning Commission is charged with reviewing each Special Use Permit request to determine any 
effects the proposed use would have on the Master Plan and impacts to the character and development 
of the neighborhood. The ordinance and enabling legislation allow the Planning Commission and the 
City Commission to impose any conditions upon the request that would ensure the general objectives 
of the zoning ordinance are met and to preserve property values in the neighborhood. 

The request shall be reviewed using the following standards listed in Section 1281.05 (c)(2) Basis for 
Determination (for Special Use Permits): 
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 (a)     The use will be harmonious with and in accordance with the general objectives of the 
Master Plan. 

The application involves the requested permit approval for the expansion of the gas station use. The 
continued use of this property as an automobile-focused commercial development is explicitly 
supported by the 2018 Master Plan’s Corridor Commercial future land use category, supporting Goal 2 
of the Master Plan. The demolition and subsequent new construction show that the W Michigan 
Avenue corridor can support the expansion and investment of other corridor-oriented businesses, as 
well as the need for more services to support increased vehicular traffic along the corridor. This work 
contributes to Goal 4 of the Master Plan, relating to the revitalization of the commercial corridors 
throughout the City. The proposed project may cause an increase in traffic, which is expected along a 
major corridor such as W Michigan Avenue. However, it is more likely that it will better serve the 
existing traffic and only generate a slight increase due to the extra fuel pumps.  Since the project is 
located on a major commercial corridor, staff are not concerned that existing utilities cannot support 
the new construction. Staff finds that the proposed project is harmonious with the objectives of the 
Master Plan. 

 (b)     The use will be designed, constructed, operated and maintained so as to be harmonious 
and appropriate in appearance with the existing or intended character of the general vicinity and 
will not change the essential character of the neighborhood. 

The proposed new convenience store is designed with a brick façade on the north and west faces and 
metal awnings over most windows, which give the new building a more modern and higher quality 
appearance. The proposed fuel canopy’s design is not detailed in the proposed site plan. It is expected 
that the site after construction will be maintained in a way that limits nuisances and provides a clean 
experience for consumers. The design of the site as of the current submitted site plan will be 
harmonious and appropriate to the existing character of the commercial character.   

 (c)     The use will not be hazardous or disturbing to existing or future neighboring uses. 

The proposed use will slightly intensify the current use of the property, as stated previously, as the 
number of fuel pumps will be doubled.  Staff do not expect it to affect traffic due to both the access off 
both W Michigan Avenue and S Bedford Avenue, as well as Bond Avenue, and the increased parking 
spaces. This use, even with a degree of increase, is unlikely to be hazardous or disturbing to existing or 
future neighboring uses. 

 (d)     The use will be a substantial improvement to the property in the immediate vicinity and to 
the community as a whole. 

The proposed expansion of the current use will be a substantial improvement to the property. The 
expansion of the gas station will also result in the construction of updated and well-designed facilities 
that will enhance the visual experience of the property. It is also an improvement to the community as 
a whole through providing a large and up-to-date gas station along one of the major corridors headed 
west into and out of Battle Creek.  Additionally, it will provide additional convenience food for those 
in the surrounding neighborhood and the community as a whole. 
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(e)     The use will be adequately served by essential public facilities and services, such as streets, 
highways, police and fire protection, drainage, refuse disposal and schools, or the persons or 
agencies responsible for the development shall be able to adequately provide such services. 

The existing gas station is adequately served by City water and utilities in the area. The expansion of 
the gas station is expected to continue to be adequately served by utilities, contingent on review of the 
site plan by the Department of Public Works. Local police, fire protection, and other emergency 
services can quickly reach the subject site. 

(f)     The use will not create excessive additional requirements at public cost for public facilities 
and services and will not be detrimental to the economic welfare of the community. 

The proposed use is not expected to result in high demands on City utilities, infrastructure (i.e., water, 
sewer, stormwater, and streets), or services. Therefore, the project will not be detrimental to the 
economic welfare of the community. 

(g)     The use will not create activities, processes, materials, equipment or conditions of operation 
that will be detrimental to any person, property or the general welfare by reason of an excessive 
generation of traffic, noise, smoke, fumes, glare, vibrations or odors. 

There will not be the excessive generation of traffic, noise, smoke, fumes, glare, vibrations, or odors by 
the expansion of the current gas station use.  

 (h)     The use will be consistent with the intent and purpose of this Zoning Code. 

The project will not result in a negative impact on the general character of the area; not result in high 
demands on public services, infrastructure, or utilities; and not result in noxious elements such as 
noise, odors, or dust levels. 

Section 1281.05(d)(1) Conditions.  

Pursuant to Section 1281.05(d)(1), conditions may be placed on a special land use to generally ensure 
public facilities are not negatively impacted, natural environments are protected, promote the use of 
land in a socially/economically desirable manner, and is related to the valid exercise of the police 
powers. Conditions imposed shall meet all the following requirements:  

a) Be designed to protect the natural resources, the health, safety, and welfare, as well as the 
social and economic wellbeing, of those who will use the land use or activity under consideration, 
residents and landowners immediately adjacent to the proposed land use or activity, and the 
community as a whole.  
 
Staff’s recommended conditions detailed within the recommendation section are intended to protect 
the health, safety, and welfare of those who will use the subject property and the overall community as 
a whole.  
 
b) Be related to the valid exercise of the police power and purposes, which are affected by the 
proposed use or activity.  
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The recommended conditions are a valid exercise of the police power and purposes of the City of 
Battle Creek authority to approve and enforce land use development standards.  
 
c) Be necessary to meet the intent and purpose of the zoning requirements, be related to the 
standards established in this zoning ordinance for the land use or activity under consideration, 
and be necessary to ensure compliance with those standards.  
 
The intent and purpose of the zoning code and zoning districts are provided earlier in the subject 
memorandum. Staff’s recommended conditions will ensure the project meets the standards of a typical 
special use permit request. 
 
Recommendation 
 
Staff have reviewed the application and finds that it meets the requirements for approval, with 
recommended conditions as follows: 

 
1. All necessary approvals, including site plan review and any required permits shall be 

obtained if required by ordinance, and maintained if applicable, from the appropriate 
agencies, including but not limited to the State of Michigan, Department of Public Works, 
and Inspections Department prior to issuance of a Certificate of Occupancy. 

2. Pursuant to Section 1281.02(a), no change in the use or occupancy of land or in the use or 
occupancy of an existing building shall be made, nor shall any new building be occupied 
for any purpose, until a certificate of occupancy has been issued by the Chief Building 
Official or their designee or agent.  Such a certificate shall state that the new occupancy 
complies with all provisions of the Zoning Code.  

3. Pursuant to Section 1281.05(5), certificates of occupancy for special uses shall be valid for 
a period established by the City Planning Commission or as long as the use is established 
and maintained in conformity with the plans submitted and approved.  Special use permits 
shall expire after one year if the use is not under construction or operational.  For good 
cause shown and upon written application, the City Commission may extend a special use 
permit for six months. 

 
Therefore, with the aforementioned conditions, staff recommends approval of Petition #PSUP24-
0002, a special use permit for the proposed expansion of the gas station at 1439 W Michigan 
Avenue. 

Attachments 
The following information is attached and made part of this Staff report:  

• Special Use Permit Application Form (Petition #PSUP24-0002) 
• Conditional Approval Letter from the Assessor’s Office for the Combination of Parcel IDs 

4000-00-040-0 and 4000-00-036-0 
• Site Plan 
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E
R

 
 
N

O
T

E
S

1
.

S
A

N
I
T

A
R

Y
 
S

E
W

E
R

 
S

H
A

L
L

 
B

E
 
C

O
N

S
T

R
U

C
T

E
D

 
T

O
 
C

I
T

Y
 
O

F
 
B

A
T

T
L
E

 
C

R
E

E
K

 
S

T
A

N
D

A
R

D
S

.

2
.

A
 
R

E
P

R
E

S
E

N
T

A
T

I
V

E
 
O

F
 
T

H
E

 
C

I
T

Y
 
O

F
 
B

A
T

T
L

E
 
C

R
E

E
K

 
T

O
 
A

P
P

R
O

V
E

 
C

O
N

N
E

C
T

I
O

N
 
T

O
 
T

H
E

 
E

X
I
S

T
I
N

G
 
S

A
N

I
T

A
R

Y
 
L

E
A

D
.

3
.

T
R

A
C

E
R

 
W

I
R

E
 
T

O
 
B

E
 
P

R
O

V
I
D

E
D

 
O

N
 
A

L
L

 
P

L
A

S
T

I
C

 
S

E
R

V
I
C

E
 
L

I
N

E
S

.

4
.

S
A

N
I
T

A
R

Y
 
S

E
W

E
R

 
C

O
N

N
E

C
T

I
O

N
 
A

T
 
R

I
G

H
T

-
O

F
-
W

A
Y

 
M

U
S

T
 
B

E
 
W

I
T

N
E

S
S

E
D

 
B

Y
 
T

H
E

 
C

I
T

Y
.
 
 
T

H
E

 
C

O
N

T
R

A
C

T
O

R
 
M

U
S

T
 
S

H
A

L
L

N
O

T
I
F

Y
 
T

H
E

 
C

I
T

Y
 
A

 
M

I
N

I
M

U
M

 
O

F
 
2

4
 
H

O
U

R
S

 
I
N

 
A

D
V

A
N

C
E

 
F

O
R

 
I
N

S
P

E
C

T
I
O

N
S

 
T

H
E

R
E

O
F

.

W
A

T
E

R
 
S

E
R

V
I
C

E
 
 
N

O
T

E
S

1
.

W
A

T
E

R
 
S

E
R

V
I
C

E
 
S

H
A

L
L
 
B

E
 
C

O
N

S
T

R
U

C
T

E
D

 
T

O
 
C

I
T

Y
 
O

F
 
B

A
T

T
L

E
 
C

R
E

E
K

 
S

T
A

N
D

A
R

D
S

.

2
.

W
A

T
E

R
 
S

E
R

V
I
C

E
 
T

O
 
M

A
I
N

T
A

I
N

 
M

I
N

I
M

U
M

 
5

'
 
O

F
 
C

O
V

E
R

.

3
.

C
O

N
N

E
C

T
I
O

N
 
T

O
 
T

H
E

 
W

A
T

E
R

M
A

I
N

 
A

T
 
T

H
E

 
V

A
L
V

E
 
B

O
X

 
M

U
S

T
 
B

E
 
W

I
T

N
E

S
S

E
D

 
B

Y
 
T

H
E

 
C

I
T

Y
.
 
 
T

H
E

 
C

O
N

T
R

A
C

T
O

R
 
M

U
S

T
 
S

H
A

L
L

N
O

T
I
F

Y
 
T

H
E

 
C

I
T

Y
 
A

 
M

I
N

I
M

U
M

 
O

F
 
2

4
 
H

O
U

R
S

 
I
N

 
A

D
V

A
N

C
E

 
F

O
R

 
I
N

S
P

E
C

T
I
O

N
S

 
T

H
E

R
E

O
F

.

F
R

A
N

C
H

I
S

E
 
U

T
I
L
I
T

Y
 
N

O
T

E
S

1
.

E
L

E
C

T
R

I
C

,
 
G

A
S

,
 
A

N
D

 
C

O
M

M
U

N
I
C

A
T

I
O

N
S

 
S

E
R

V
I
C

E
S

 
S

H
A

L
L

 
B

E
 
L

O
C

A
T

E
D

 
I
N

 
T

H
E

 
F

I
E

L
D

.

2
.

R
E

L
O

C
A

T
I
O

N
 
A

N
D

/
O

R
 
R

E
M

O
V

A
L
 
O

F
 
U

T
I
L

I
T

Y
 
P

O
L
E

S
 
T

O
 
B

E
 
P

E
R

F
O

R
M

E
D

 
B

Y
 
U

T
I
L
I
T

Y
 
O

W
N

E
R

.

S
A

N
I
T

A
R

Y
 
C

L
E

A
N

O
U

T
 
D

E
T

A
I
L

6
"
X

6
"
 
T

E
E

P
R

O
P

O
S

E
D

 
G

R
A

D
E

I
N

V
E

R
T

 
E

L
E

V
A

T
I
O

N
 
O

F
 
S

E
W

E
R

C
I
 
C

A
S

T
I
N

G
 
N

E
E

N
A

H
 
R

-
4
0
5
5
,

O
R

 
A

P
P

R
O

V
E

D
 
E

Q
U

A
L
 
T

O
 
B

E

P
L
A

C
E

D
 
A

S
 
D

I
R

E
C

T
E

D
 
A

T

E
L
E

V
A

T
I
O

N
 
A

S
 
D

I
R

E
C

T
E

D

6"

6
"

VARIES

N
O

T
E

S
:

1
.

T
H

E
 
T

I
L
E

 
O

R
 
P

I
P

E
 
F

O
R

 
T

H
E

 
I
N

C
L
I
N

E
D

 
E

X
T

E
N

S
I
O

N
 
F

O
R

 
C

L
E

A
N

O
U

T
 
S

H
A

L
L

B
E

 
6
"
 
D

I
A

M
E

T
E

R
.

2
.

C
L
E

A
N

O
U

T
 
C

O
V

E
R

 
M

U
S

T
 
B

E
 
M

E
T

A
L
 
E

V
E

N
 
I
F

 
P

V
C

 
P

I
P

E
 
I
S

 
U

S
E

D
 
I
N

 
O

R
D

E
R

T
O

 
L
O

C
A

T
E

 
W

I
T

H
 
A

 
M

E
T

A
L
 
D

E
T

E
C

T
O

R
.

6"

G
E

N
E

R
A

L
 
U

T
I
L
I
T

Y
 
 
N

O
T

E
S

1
.

A
L
L

 
U

N
D

E
R

G
R

O
U

N
D

 
P

U
B

L
I
C

 
U

T
I
L

I
T

Y
 
I
N

F
O

R
M

A
T

I
O

N
 
P

R
O

V
I
D

E
D

 
B

Y
 
O

W
N

E
R

 
O

F
 
S

A
I
D

 
U

T
I
L
I
T

Y
.

2
.

C
O

N
T

R
A

C
T

O
R

 
S

H
A

L
L

 
B

E
 
R

E
S

P
O

N
S

I
B

L
E

 
F

O
R

 
N

O
T

I
F

Y
I
N

G
 
A

N
D

 
C

O
O

R
D

I
N

A
T

I
N

G
 
T

H
E

I
R

 
W

O
R

K
 
W

I
T

H
 
A

L
L

 
U

T
I
L
I
T

Y
 
P

R
O

V
I
D

E
R

S
 
P

R
I
O

R

T
O

 
C

O
N

S
T

R
U

C
T

I
O

N
.

3
.

C
O

N
T

R
A

C
T

O
R

 
S

H
A

L
L
 
S

C
H

E
D

U
L
E

 
A

N
Y

 
I
N

T
E

R
R

U
P

T
I
O

N
 
I
N

 
S

E
R

V
I
C

E
S

 
T

O
 
T

H
I
S

 
S

I
T

E
 
O

R
 
A

D
J
A

C
E

N
T

 
S

I
T

E
S

 
W

I
T

H
 
T

H
E

 
O

W
N

E
R

,
 
U

T
I
L
I
T

Y

P
R

O
V

I
D

E
R

,
 
A

N
D

 
A

F
F

E
C

T
E

D
 
P

R
O

P
E

R
T

I
E

S
 
4
8
 
H

O
U

R
S

 
P

R
I
O

R
 
T

O
 
T

H
E

 
I
N

T
E

R
R

U
P

T
I
O

N
.

4
.

R
E

F
E

R
 
T

O
 
A

R
C

H
I
T

E
C

T
U

R
A

L
 
A

N
D

 
M

E
C

H
A

N
I
C

A
L
 
D

R
A

W
I
N

G
S

 
F

O
R

 
E

X
A

C
T

 
U

T
I
L
I
T

Y
 
C

O
N

N
E

C
T

I
O

N
 
L
O

C
A

T
I
O

N
S

 
A

T
 
B

U
I
L
D

I
N

G
.

5
.

P
R

O
P

O
S

E
D

 
B

U
I
L
D

I
N

G
 
T

O
 
B

E
 
S

E
R

V
E

D
 
B

Y
 
E

X
I
S

T
I
N

G
 
C

I
T

Y
 
O

F
 
B

A
T

T
L

E
 
C

R
E

E
K

 
W

A
T

E
R

 
A

N
D

 
S

A
N

I
T

A
R

Y
 
S

E
W

E
R

 
C

O
N

N
E

C
T

I
O

N
S

.

6
.

U
N

D
E

R
G

R
O

U
N

D
 
P

O
W

E
R

 
L
I
N

E
 
L
O

C
A

T
I
O

N
S

 
T

O
 
S

I
G

N
S

,
 
L
I
G

H
T

 
P

O
L
E

S
 
A

N
D

 
O

T
H

E
R

 
A

C
C

E
S

S
O

R
I
E

S
 
T

O
 
B

E
 
D

E
T

E
R

M
I
N

E
D

 
I
N

 
T

H
E

 
F

I
E

L
D

.

7
.

G
A

S
 
C

O
N

N
E

C
T

I
O

N
 
T

O
 
B

E
 
D

E
T

E
R

M
I
N

E
D

 
I
N

 
T

H
E

 
F

I
E

L
D

 
A

N
D

 
C

O
O

R
D

I
N

A
T

E
D

 
W

I
T

H
 
U

T
I
L
I
T

Y
 
O

W
N

E
R

.

8
.

T
E

L
E

C
O

M
 
C

O
N

N
E

C
T

I
O

N
 
 
T

O
 
B

E
 
D

E
T

E
R

M
I
N

E
D

 
I
N

 
T

H
E

 
F

I
E

L
D

 
A

N
D

 
C

O
O

R
D

I
N

A
T

E
D

 
W

I
T

H
 
U

T
I
L

I
T

Y
 
O

W
N

E
R

.

9
.

D
I
S

T
U

R
B

E
D

 
P

A
V

E
M

E
N

T
 
A

N
D

 
P

A
V

E
M

E
N

T
 
B

A
S

E
 
T

O
 
B

E
 
R

E
P

L
A

C
E

D
 
W

I
T

H
 
L
I
K

E
 
M

A
T

E
R

I
A

L
S

 
A

N
D

 
T

H
I
C

K
N

E
S

S
.

1
0
.

W
A

T
E

R
 
A

N
D

 
S

E
W

E
R

 
P

R
E

S
S

U
R

E
 
T

E
S

T
S

 
M

U
S

T
 
B

E
 
W

I
T

N
E

S
S

E
D

 
B

Y
 
T

H
E

 
C

I
T

Y
.
 
 
T

H
E

 
C

O
N

T
R

A
C

T
O

R
 
M

U
S

T
 
S

H
A

L
L
 
N

O
T

I
F

Y
 
T

H
E

 
C

I
T

Y
 
A

M
I
N

I
M

U
M

 
O

F
 
2
4
 
H

O
U

R
S

 
I
N

 
A

D
V

A
N

C
E

 
F

O
R

 
I
N

S
P

E
C

T
I
O

N
S

 
T

H
E

R
E

O
F

.

1
1
.

A
B

A
N

D
O

N
M

E
N

T
 
O

F
 
E

X
I
S

T
I
N

G
 
W

A
T

E
R

 
A

N
D

 
S

E
W

E
R

 
M

U
S

T
 
B

E
 
W

I
T

N
E

S
S

E
D

 
B

Y
 
T

H
E

 
C

I
T

Y
.

C
O

N
C

 
P

I
P

E
 
S

A
D

D
L
E

 
D

E
T

A
I
L

6
"

6
"

6
"
 
S

A
N

 
L
E

A
D

1
2
"
 
S

T
M

 
P

I
P

E

P
I
P

E
 
M

I
D

L
I
N

E

P
I
P

E
 
M

I
D

L
I
N

E

A
R

E
A

 
1

A
R

E
A

 
2

A
R

E
A

 
3

A
R

E
A

 
4

A
R

E
A

 
5

A
R

E
A

 
6

A
R

E
A

 
7

0
.
1

3
 
A

C

0
.
1

4
 
A

C

0
.
1

5
 
A

C

0
.
1

7
 
A

C

0
.
1

9
 
A

C

0
.
2

3
 
A

C

0
.
1

4
 
A

C

D
R

A
I
N

A
G

E
 
A

R
E

A
 
M

A
P

C
A

L
H

O
U

N
 
C

O
U

N
T

Y
 
S

T
O

R
M

W
A

T
E

R
 
M

G
M

T
 
T

R
M

C
A

L
C

U
L
A

T
I
O

N
S

 
S

U
M

M
A

R
Y

S
T

O
R

M
 
S

E
W

E
R

 
C

A
L
C

U
L
A

T
I
O

N
S

N
O

T
E

S
:
 
S

T
O

R
M

 
S

E
W

E
R

 
D

E
S

I
G

N
E

D
 
T

O
 
C

O
N

V
E

Y
 
2

5
-
Y

E
A

R
 
S

T
O

R
M

 
E

V
E

N
T

.

S
T

R
U

C
T

U
R

E
 
I
N

V
E

N
T

O
R

Y

S
A

N
I
T

A
R

Y
 
M

A
N

H
O

L
E

 
#
1

S
A

N
I
T

A
R

Y
 
M

A
N

H
O

L
E

 
#
2

S
A

N
I
T

A
R

Y
 
M

A
N

H
O

L
E

 
#
3

S
A

N
I
T

A
R

Y
 
M

A
N

H
O

L
E

 
#
4

R
I
M

=
 
 
8
2
9
.
0
1

R
I
M

=
8
2
8
.
0
0

R
I
M

=
8
2
9
.
6

0
R

I
M

=
 
8
2
8
.
5
5

8
"
 
C

L
A

Y
 
S

=
8
1
8
.
5
1

8
"
 
C

L
A

Y
 
N

=
8
1
8
.
3
5

4
"
 
C

L
A

Y
 
N

E
=

 
8
2
0
.
5
5

8
"
 
C

L
A

Y
 
N

=
8
1
8
.
5
0

4
"
 
C

L
A

Y
 
W

=
8
1
8
.
6
1

8
"
 
C

L
A

Y
 
S

=
8
1
8
.
2
5

8
"
 
C

L
A

Y
 
S

=
8
2
0

.
0
0

8
"
 
C

L
A

Y
 
S

=
8
1
8
.
4
0

S
A

N
I
T

A
R

Y
 
M

A
N

H
O

L
E

 
#
5

S
T

O
R

M
 
M

A
N

H
O

L
E

 
#
1

C
A

T
C

H
 
B

A
S

I
N

 
#
1

A
C

A
T

C
H

 
B

A
S

I
N

 
#
1
B

R
I
M

=
 
8
2
7
.
3
3

R
I
M

=
 
8
2
9
.
6
3

R
I
M

=
 
8
2
9
.
4
2

R
I
M

=
 
8
2
9
.
1
5

8
"
 
C

L
A

Y
 
N

=
8
1
7
.
2
3

1
8
"
 
R

C
P

 
S

=
8
2
3
.
1
5

1
2
"
 
R

C
P

 
W

=
8
2
3

.
6
2

1
2

"
 
R

C
P

 
N

W
=

 
8
2

3
.
6
5

8
"
 
C

L
A

Y
 
S

=
8
1
7
.
1
3

1
2
"
 
R

C
P

 
W

=
8
2
3
.
2
5

1
2
"
 
R

C
P

 
S

E
=

 
8
2
4
.
2
2

1
2
"
 
R

C
P

 
E

=
8
2
3
.
4
7

C
A

T
C

H
 
B

A
S

I
N

 
#
1
C

S
T

O
R

M
 
M

A
N

H
O

L
E

 
#
2

S
T

O
R

M
 
M

A
N

H
O

L
E

 
#
3

S
T

O
R

M
 
M

A
N

H
O

L
E

 
#
4

R
I
M

=
 
8
2
9
.
6
3

R
I
M

=
 
8
2
7
.
3
1

R
I
M

=
 
8
2
9
.
8
4

R
I
M

=
 
8
2
9
.
3
9

1
2
"
 
R

C
P

 
N

W
=

 
8
2
6
.
7
3

1
8
"
 
R

C
P

 
N

=
8
2
0
.
2
6

1
8
"
 
R

C
P

 
E

=
8
1
9

.
7
4

1
8

"
 
R

C
P

 
W

=
8
1
8
.
4
4

1
8
"
 
R

C
P

 
S

=
8
2
0
.
1
6

1
8

"
 
R

C
P

 
E

=
8
1
8
.
3
4

1
2

"
 
P

V
C

 
N

=
8
2
5
.
7
2

1
2

"
 
R

C
P

 
S

=
8
2
2
.
4
0

C
A

T
C

H
 
B

A
S

I
N

 
#
4
A

C
A

T
C

H
 
B

A
S

I
N

 
#
4
B

C
A

T
C

H
 
B

A
S

I
N

 
#
5

C
A

T
C

H
 
B

A
S

I
N

 
#
6
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CITY OF BATTLE CREEK  
PLANNING COMMISSION  

10 North Division, Battle Creek, MI 49014  
Minutes for August 28, 2024 

 
 
MEETING CALLED TO ORDER: By Commissioner Hughes at 4:00 p.m.  
 
ATTENDANCE: Roll call was taken. 
   
Comm. Hughes, present   Comm. Denison, absent 
Comm. Godfrey III, present   Comm. Moton, presnt 
Comm, O’Donnell, present   Comm. White, present 
Comm, Gray, present   Mayor Behnke, present 
Comm. Morris, present    

                               
Staff Present: Melody Carlsen, Administrative Assistant, Marcel Stoetzel, Deputy City Attorney,  Darcy Schmitt, 
Planning Supervisor, CJ Sivak-Schwennesen, Planner.     
 
APPROVAL OF MINUTES: July 24, 2024 
 

MOTION MADE BY COMMISSIONER GODFREY TO APPROVE THE AUGUST 28, 2024 
MEETING MINUTES. SECONDED BY COMMISSIONER GRAY. 

 
ROLL VOTE: Commissioner Hughes asked everyone in favor to signify by saying “aye”. 
Mayor Behnke and Commissioner O’Donnell were not present at time of note.  

 
ALL IN FAVOR, MOTION APPROVED. 

 
CORRESPONDENCE: None. 
 
ADDITIONS/DELETIONS: None. 
 
PUBLIC HEARINGS/DELIBERATIONS:  

A. SPECIAL USE PERMIT #PSUP 24-0002:  Petition from Walters Dimmick Petroleum–Urbandale 
Johnny’s, requesting a Special Use Permit for property located at 1439 W. Michigan Avenue for 
modifications to an existing Automobile Service Station. The property is zoned “B1, Corridor 
Commercial District”. Pursuant to Sec. 1240.04, 1251.06 and 1281.05 of the zoning code. Parcel # 
4000-00-040-0. 

 
 Staff Presentation: CJ Sivak-Schwennesen gave the staff report for PSUP24-0002.  
  

Applicant Presentation: Nick Zuehlke of Walters Dimmick Petroleum was present to speak and answer 
questions by commissioners.   
 
Questions by Commissioners:  
 
Commissioner Gray thanked the applicant and asked about traffic flow and congestion.  
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Commissioner Godfrey inquired to EV charging stations and what the time frame of completion would 
be.  
Commissioner Hughes asked how many parking spaced would be added to the site.  
Commissioner Morris questioned about the underground tanks.  

 
Public Comment: None. 

 
MOTION MADE BY COMMISSIONER MORRIS TO APPROVE PSUP 24-0002. SECONDED 
BY MAYOR BEHNKE. 

 
ROLL VOTE: ALL IN FAVOR, MOTION APPROVED.  
Will proceed to the September 17th City Commission Meeting.  

 
OLD BUSINESS: None. 
 
NEW BUSINESS: None. 
 
COMMENTS FROM THE PUBLIC: None. 
 
COMMENTS FROM COMMISSION MEMBERS AND STAFF: 
  

Darcy Schmitt spoke to Commissioners about a training opportunity available to them. 
 Commissioner Godfrey spoke about the training opportunity as well.  
 
ADJOURNMENT: Commissioner Hughes adjourned the meeting at 4:14 pm. 
 
 
 
 
 
 
Submitted by:  Melody Carlsen, Administrative Assistant, Planning & Zoning. 


	Meeting Agenda
	A Proposed Ordinance, #15-2024, amending Chapter 882 "Real Estate Taxation," by amending Section 23, modifying the terms of a Payment in Lieu of Taxes for the Housing Development to be known as "Station Side Lofts."
	A Proposed Ordinance, #16-2024, amending Chapter 882 "Real Estate Taxation," by amending Section 22, modifying the terms of a Payment in Lieu of Taxes to Northern Pines Apartments previously approved on in October 2023.
	A Proposed Ordinance, #17-2024, amending Chapter 882 "Real Estate Taxation," by amending Section 24, modifying the terms of a Payment in Lieu of Taxes for the Housing Development to be known as "Manchester Place."
	A Resolution seeking adoption of Proposed Ordinance #13-2024, amending Section 02, Articles X and XVII, of Chapter 212, "Rules of Procedure of the Commission," regarding Public Comment to ensure a better flow to the Business Meeting.
	Minutes for the August 20, 2024 City Commission Regular Meeting
	City Manager's Report for September 3, 2024
	A Resolution seeking authorization to enter into a contract for License Plate Recognition Cameras from Flock Group, Inc. in an initial 2-year amount of $69,500.00.
	A Resolution seeking acceptance of the qualifications-based proposal from C&S Companies to provide general architectural/engineering services for the Battle Creek Executive Airport at Kellogg Field.
	A Resolution authorizing the City Manager to execute a Fourth Amendment to Lease with New Cingular Wireless, PCS, LLC for use and access to property at 294 Kellogg Street.
	A Resolution seeking acceptance of the lowest responsive, responsible bid for Air Traffic Control Tower Rehabilitation project from Berglund Construction Company in a not-to-exceed amount of $373,500.00.
	A Resolution seeking authorization for the City Manager to execute a grant agreement with Battle Creek Area Habitat for Humanity for the development and resale of a single-family home to a low-income and moderate-income household at 273 W. Spaulding, Battle Creek, MI  49037, with federal HOME Investment Partnership funding.
	A Resolution seeking to approve Petition PSUP24-0002, a special use permit request for the expansion of an existing gas station at 1439 W Michigan Avenue in the B-1, Corridor Commercial District located at 1439 W Michigan Avenue Parcel #4000-00-036-0.

